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OPEN COMPETITIVE EXAMINATIONS OPEN TO NON-RESIDENTS 

AND NON-CITIZENS, 1917 
(Admitted under provisions of Rule IX, Subdivision 2, and Regulation X.) 

Date of examina- 
PoBition tion, 1917 

*Afl8istant bacteriologist (men only) May 5 

^Aflsistant bacteriologist (men and women) May 5 

^Assistant bacteriologist (men and women) November 3 

Assistant chemist March 31 

Assistant chemist June 23 

Assistant chemist July 28 

Assistant to the deputy commissioner September 8 

Assistant inspector of gas March 31 

Assistant inspector of physical training February 24 

^Assistant in pathology June 23 

Assistant physician, regular or homeopathic March 31 

Assistant physician, regular or homeopathic November 3 

Assistant sanitary engineer November 3 

Assistant superintendent (male) October 6 

Assistant supervisor July 28 

■^Bacteriologist September 8 

^Bacteriologist-pathologist June 23 

Band instructor Jime 2 

*Bath, attendant May 6 

fBath house engineer January 27 

Chief of the liquidation bureau July 28 

Diagnostician and epidemiologist September 8 

Director of the division of vital statistics March 31 

Disciplinary matron November 3 

Electrical cu*af tsman Jime 2 

Expert June 2 

Field agent September 8 

Field inspector September 8 

Garden matron July 28 

Inspector of special track work installation June 2 

Instructor July 28 

Junior accountant March 31 

Junior accountant December 8 

Junior assistant January 27 

Junior assistant February 24 

Junior assistant March 31 

Junior assistant May 5 

Junior assistant June 2 

Junior assistant July 28 

Junior assistant September 8 

Junior assistant October 6 

Junior draftsman June 23 

Junior electrical engineer March 31 

Junior electrical engineer June 2 

Junior electrical engineer July 28 

Junior electrical engineer September 8 

Junior electrical engineer October 6 

^Laboratory apprentice May 6 

♦Laboratory assistant in bacteriology March .SI 

♦Laboratory assistant in bacteriology December 8 

♦Laboratory assistant in chemistry December 8 

♦Matron February 24 

♦Matron June 2 

♦Matron July 28 

♦Matron September 8 

Matron November 3 

♦Matron December 8 

Medical expert on tuberculosis September 8 

Muscle tester February 24 

Muscle tester October 

Physical instructor June 2 

Physical instructor July 28 

Physical instructor September 8 

Physical instructor Nove-nber 3 

Physician June 23 

♦Physiological chemist July 28 

♦Phjrsiological chemist December 8 

Sanitary supervisor June 9 

Second assistant superintendent January 27 

Sloyd instructor June 23 

Special track work draftsman June 2 

Statistician September S 

 Both non-reside its &i)4 non-citizens. 
t^Non-resideqt^, 
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OPEN COMPETITIVE EXAMINATIONS OPEN TO NON-RESIDENTS 

AND NON-CITIZENS, igij — Continued 

(Admitted under provisioiis of Rule IX, Subdivision 2, and Regulation X.) 

Date of examina- 
Pueition tion, 1017 

Supervising nurse February 24 

Supervising nurse June 23 

Supervising nurse September 8 

Supervisor July 28 

Teacher (female) January 27 

Teacher June 23 

♦Trained nurse January 27 

•Trained nurse May ft 

♦Trained nurse July 28 

♦Trained nurse September 8 

♦Water analjrst March 31 

Woman physician June 2 

 Both non-residents and non-citizens. 



Statistical Table of Examinations 
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NON-COMPETITIVE PROMOTION EXAMINATIONS, 1917 

 — := 



KIND OF EXAMINATION 



Aocountant, Binghamton state hospital 

Aeeouotant, Brooklyn state hospital 

Aecountant, public service commission, second district 

Actinc auditor, department of excise 

Acronomist, agricultural experiment station, Geneva 

Assistant chief probation officer, Erie county court 

Assistant clerk, Queens county surrogate 

Assistant engineer, Bronx parkway commission 

Aasbtant engineer, Onondaga sanatorium 

Assistant examiner, public service commission, second district 

Assistant examiner of claims, state industrial commission 

Assistant secretary, executive department 

Assistant serologist, department of health 

Assistant steward. Central Islip state hospital 

Bookkeeper, soldiers' and sailors' home, Bath , 

Bookkeeper and storekeeper, Westchester county 

Bridge draftsman, en^neer and surveyor 

Chef, soldiers' and sailors' home, Bath 

Chief clerk, woman's relief corps home, Oxford 

Chief clerk, agricultural and industrial school, Industry 

Chief engineer. Auburn prison, and prison for women 

Chief engineer, Sing Sing prison 

Chief medical officer, health officer, port of New York 

Chief probation officer, Erie county court 

Clerk, department of health 

Clerk, department of public works 

Clerk, State commission for the blind 

Clerk, Sngs county cleric 

Clerk, secretary of State 

Clerk, State comptroller 

Clerk, State industrial commission 

Clerk, State superintendent of elections 

Clerk, superintendent of public works 

Contract clerk. State arcnitect 

Cook, Oneida county hospital 

Court attendant, Queens county surrogate 

Counsel, State tax commission 

Director, agricultural and industrial education diviiion 

Director, laboratory, health officer, port of New York 

Examiner, public service commission, second district 

Executive clerk, dei>artment of health 

First assistant physician, Gowanda State hospital 

First senior interne, charities and corrections, Westchester county . 

General clerk, surrogate. New York county 

General clerk, county clerk. New York county 

Guardianship clerk. Queens county surrogate 

Index clerk, Chautauqua countv clerk 

Index and filing clerk, State inciustrial commission 

Insjiector, department of health 

Junior accountant, public service commission, second district 

Junior clerk, department of health 

Junior clerk, department of agriculture 

Junior clerk, public service commission, second district 

Junior clerk. State commission of highways 

Junior clerk, State industrial commission 

Junior clerk, surrogate, Queens county 

Leveler, Erie county engineer 

Lieutenant of police, Peekskill 

Master mechanic, Hudson River State hospital 

Messenger, State civil service commission 

Process server, New York county district attorney. # 

Record clerk superintendent of State prisons 

Search clerk, Orange county clerk 

Senior assistant physician, Gowanda State hospital 

Senior assistant physician, Matteawan State hospital 

Senior interne, onarities and corrections, Westchester county 

Special agent, department of public works 

Steam en^eer, county court house 

Stenographer, State civil service commission 

Stenographer, department of agriculture 

Stenographer, department of health 

Stenographer, education department ^ 

Stenographer, public service commission, second district 

Stenographer, secretary of State. 

Stenographer, State board of elections 



Qualified 



Not 

qualified 



• •••••' 



6 
2 
3 



• ••••• 



Statistical Table of Examinations 
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NON-COMPETITIVE PROMOTION EXAMINATIONS, 1917 — Concluded 



KIND OF EXAMINATION 


Qualified 


Not 
qualified 


StenogrAphAr, Rf^^i^. induBt"ft1 co»iTn»aiioii , . , , 






Stenographer and clerk, soldiers and sailors' home, Bath 




Stenographer and clerk, department of public works 




Sub-librarian in legislative reference library 




Superintendent of construction, superintendent of the poor, Monroe county 

Telephone operator and junior clerk, department of public works 

Typewriter copywt, RtAfjn nivil OArviftA cnmrnimion 








Tjrpewnter copyist. State department of health 




Typewriter copyist, public service commission, second district 








• 


106 


4 



NON-COMPETITIVE PROVISIONAt EXAMINATIONS, 1917 



KIND OF EXAMINATION 



After-care agent and fie!d worker, Gowanda state hospital . . 

Assessing clerk. State tax commission 

Assistant in agricultural education, education department. . 

Ajssistant bacteriologist, department of health 

Assistant, bureau of farm settlement, department of agriculture 

Assistant chief, bureau of farm settlement, department of agri- 
culture ^ 

Assistant chemist, public service commission, first district 

Assistant construction engineer, commission on new prisons . . 

Ass i stant to dej^utv commissioner, department of health 

Assistant electrical engineer, Middletown State hospital 

Assistant engineer and electrician, training school for girls, 
Hudson 

Assistant engineer, steam, Buffalo State hosi>ital 

Assistant engineer, steam, Onondaga sanatorium 

Assistant examiner of claims, industrial commission 

Assistant farm manager, Erie county industrial farm 

Assistant medical officer, health officer, port of New York. . . 

Assistant phjrsician, Craig colony, Sonyea 

Assistant sanitary en^iineer, commission on new prisons 

Assistant searcher, Niagara county clerk 

Assistant superintendent. State game bird farm, conservation 
commission 

Bookkeeper, Monroe county penitentiary 

Bookkeeper, Onondaga county auditor 

Bodkkeeper and accoimtant, Nassau county comptroller 

Book and storekeeper, reformatory for women, Bedford 

Budget assistant, executive department 

Chid, bureau of farm settlement, department of agriculture .^ . 

Chief of division,^ bureau of statistics and accounts, public 
service commission, first district 

Chief transfer agent. Central Islip State hospital 

Chief transfer agent, Kinn Park State hospital 

Chief transfer agent, Manhattan State hospital 

Clerk and bookkeeper, board of water commissioners 

Clerk-copyist, Niagara county clerk 

Clerk to the Richmond county judge and surrogate 

Clerk, agricultural and industrial school. Industry 

Clerk, county clerk, Suffolk coimty 

Clerk and stenographer, miscellaneous reporter 

Clerk to transfer tax appraiser, comptroller 

Confidential examiner, department of excise 

Cost accountant, food commission 

County superintendent of highways, Chenango county 

County superintendent of highways, Franklin county 

County superintendent of highways, Greene county 

County tuberculosis visiting nurse, Monroe county tubercu- 
losis sanatorium. 

County tuberculosis visitiii^ nurse, Jefferson county sana- 
tariiua 



Qualified 



1 
7 
1 
2 
2 

1 
4 
1 

1 
1 

1 
1 
1 
1 
1 
1 
1 
1 
1 

1 
1 
1 
1 
1 
1 
1 

1 
2 
2 
2 
1 
1 
1 
1 
1 
1 
2 
10 
1 
1 
1 
1 



Not 
Qualified 



Appointed 



\ 



1 
7 
1 
2 
2 



1 
2 
2 
2 
1 
1 
1 
1 
1 
1 
2 
9 
1 
1 
1 
1 
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NON-COMPETITIVE PROVISIONAL EXAMINATIONS, 1917 — CofUtflUed 



KIND OF EXAMINATION 



Qualified 



County tuberculoflia visiting nurse, Oswego county sana- 
torium 

County tuberculosis visiting nurse, Lakeview sanatorium 

Demonstrator of home economics, food conmiission 

Detective agent, State comptroller 

Dental inspector, education department 

Deputy village clerk, village of Port Chester 

Domestic educator, Erie county board of child welfare. . . 

Elevator conductor, city and county hall, Buffalo 

Engineer, deiMtrtmcnt of charities and corrections, Westchester 
county 

Examiner, State tax commission 

Examiner of guardian's accounts, Nassau county surrogate . . 

Examiner of municipal accounts, comptroller 

Examiner, State tax commission 

Field agent, division of tuberculosis, department of health.. . . 

Field inspector, military training commission 

Fireman, Albany county court house 

Fireman, Oneida county hospital 

Fireman, Onondaga sanatorium 

Fireman, pumping station, board of water conuuissioners, 
Ossining. 

Fireman, Westchester county power house 



First assistant physician, Monroe county tuberculoeui sana- 
torium 

Food distribution investigator, food commission 

Foreman, river bank protection, conservation commission. . . 

Foreman of workshop, commission for the blind 

Foreman, cloth finisher. Auburn prison 

Forest surveyor and draftsman 

Garden matron, house of refuge, Albion 

General foreman, commission on new prisons 

Guard, ccHnmissioner of charities and corrections, Westchester 
eounty 

Guard, prison labor. Orange coimty sheriff 

Inspector, dog license bureau, department of agriculture 

Inspector, health department 

Investigator, Onondaga county board of child welfare 

Janitor, citv and coimty hall, Erie county 

Janitor, public buildings. Orange county 

Janitor, Plattsburgh normal school 

Junior architectural draftsman, department of architecture. . . 

Junior assistant, public service commission, first district 

Junior assistant engineer, public service commission, first 
district 

Junior clerk, supreme court library. Queens county 

Junior clerk, industrial commission 

Junior draftsman, public service commission, first distri:^t . . . . 

Junior draftsman, public service commission, second district. . 

Junior electrical engineer, public service commission, first 
district. 

Junior engineer, public service commission, first district 

Laboratory apprentice, department of health 

Laboratory assistant, department of health 

Laboratory assistant in bacteriology, department of health. . . 

Laboratory assistant in chemistry, department of health 

Library assistant, education department 

Market inspector, food commission 

Matron, Erie county lodging house 

Matron,^ training school Tor gfrlB, Hudson 

Mechanical engineer, industrial commission 

Medical expert on tuberculosis, department of health 

Motor driver, Richmond county 

Muscle tester, department of health 

Night watchman, State school of agriculture, Morrisvillc 

Orderly, Erie county home and hospital 

Orderly, Erie county lodging house 

Page, public service commission, first district 

Page, mdustrial commission 

Page, agricultural and industrial school, Industry 

Physician to jail, Nassau county 

Physician, New York county jail 

Physiological chemist, department of health 

Priaon pbymchiiit prison department 

Ptobation ofScer, Kings county court 



19 



Not 
Qualified 



16 



8 
2 



\ 



Appointed 



2 
\ 
1 



\ 



180 



16 



\ 



2 

\ 



Statistical Table of Examixations 
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NON-coMPETinvB PROVISIONAL EXAMINATIONS, 1917 — Conduded 



KIND OF EXAMINATION 



Dii officer, Richmond county court 

ng clerk, Onondaga county clerk 

tr of vital statistics, village of Peekskill 

reman, commission on new prisons 

r engineer, commission on new prisons 

'y-Btenographer, purchasing agent, Monroe county. . . 

ood distribution investigator, food commission 

narket inspector, food commission 

srvice worker, Middletown State hospital 

deputy. Orange county clerk 

polioeman, normal school, Plattsburgh 

st in aipicultural education, education department. . . 

dan, militaiy training commission 

apher, Brooklyn State hospital 

apher, Buffalo normal school 

apher, district attorney, Kings county 

apher, lodging house, Erie county 

apher, secretary of State 

apher, State board of charities 

apher, State commission of highways 

apher. State industrial commission 

apher, Manhattan State hospital 

apher, public service commission, first district 

apher, Nassau county treasurer 

apher, surrogate, Ulster county 

apher, farm for women, Valatie 

apher, house of refuge, Albion 

apher and clerk, soldiers' and sailors' home, Bath. . . 
apher and typist, district attorney, Nassau county . . . 

apher and typist, commission on new prisons 

apher, typist and clerk, coimty clerk, Niagara county . 

eper, Letchworth village, Thiells 

9per, Syracuse State institution 

tendent of construction, Rensselaer county board of 

visors 

.tendent of lola sanatorium 

itendent, Jefferson county sanatorium 

;tendent of laborers, prison department 

sing nurse, class B, department of health 

sing nurse and matron, Hudson training school for girls 

r, r^ormatory for women, Bedford Hills 

me operator, district attorney, Westchester county. . 

:aminer, attorney general 

iter ^sjpyvst. State board of charities 

riter ocipsnst, county clerk, Suffolk county 

niter, industrial commission 

nan, Schoharie school of agriculture 

nan and fireman, Saratoga State reservation 

analyst, department of health 



tal. 



Qualified 



10 



482 



Not 
Qualified 



Appointed 



10 



2 



477 



-COMPETITIVE EXAMINATIONS (RULE VHI, SECTION lo) 1917 



KIND OF EXAMINATION 



it chemist, public service commission, first district 

it electrical engineer, Buffalo State hospital 

it electrical engineer, Middletown State hospital 

it engineer, Biiffalo State hospital 

it engineer, Onondaga county home 

it engineer, Onondaga sanatorium 

it physiciaii. Kings Park State hospital 

it physician, soldiers' and sailors' home, Bath 

it steam engineer, university of the State of New York . 

it steajm engit^er, State reformatory, Bedford 

t MuperintMuient, State industrial commission 



Qualified 



1 
2 
1 
1 
1 
1 
1 
1 
\ 



Not 
qualified 



28 



Bepobt of State Civil Ssbvios Commission 



NON-coMPETrnvE EXAMINATIONS, (rulb yiu, SECTION 10) 1917 — Cofiduded 



KIND OF EXAMINATION 



Attendant-«tenographer, Matteawan Stat« hoqpital 

BandmaBter, Letchworth village, Thiells 

Bookkeeper, Thomas Indian school, Iroquois 

Bookkeeper, house cf refuge for women, Albion 

Caretaker and kindergarten teacher, ci^ and town home, Newburgh. . 

Clerk and copsrist, county clerk, Niagara county 

Dentist, Syracuse State institution 

Draftsman, register, Bronx county 

Elevator conductor, city and county hall, Buffalo 

Fireman, Onondaga sanatorium 

Head teacher, school for the blind, Batavia 

Instructor in manual training, custodial asylum, Rome 

Interne, Oneida bounty hosi>ital 

Junior assistant, public service commission, first district 

Junior electrical engineer, public service commission, first district. ... 

Kindergarten teacher, custodial asylum, Bome 

Laboratory apprentice, department of health 

Laboratory assistant, depiurtment of health 

Night watchman, women's relief corps home, Oxford 

Nurse, soldiers' and sailors' home, Bath 

Nurse, reformatorv for women, Bedford 

Nurse, training school for pvls, Hudson 

Nurse, Syracuse State institution 

Nurse. Thomas Indian school, Iroquois 

Orderly, Erie county home and hospital 

Resident physician, training school for girls, Hudson. 



QuaUfied 



Secretary-stenographer, Monroe county piu'chasing agent. 
Stenographer, commissioner of jurors, Niagara county 



Stenographer, superintendent of the poor, Niagara county 

Stenographer, State industrial commission 

Stenographer, house of refuge, Albion 

Stenographer and storekeeper, Thomas Indian school, Iroquois 

Storekeeper, Matteawan state hospital 

Storekee];>er, reformatory for women, Bedford 

Teacher, manual arts and music, custodial asylum, Rome 

Teacher, Suffolk county children's home 

Teacher, custodial asylum, Rome 

Teacher, Syracuse State institution 

Teacher, Thomas Indian school. Iroquois 

Telephone operator, Onondaga sanatorium 

Watchman, hospital for crippled and deformed children. West Haverstraw 
Woman physician, Craig colony, Sonyea 



Total. 



1 
1 

2 
1 
1 
1 
1 
1 
1 
6 
1 
1 
2 
70 

1 
1 
1 
2 
4 
1 
2 
2 
1 
1 
2 
1 
1 
1 
7 
1 
1 
1 
1 
1 
1 
2 
1 
1 
1 
1 
1 



Vot 

qualified 



162 



1 
2 



NON-COMPETITIVE EXAMmATIONS, 1917 

Rated at Albany 



KIND OF EXAMINATION 



Assistant chemist, ajgricultural experiment station, Geneva 

Assistant cook, Oneida county hospital 

Assistant court clerk, Supreme court 

Assistant horticulturist, agricultural experiment station, Geneva . 

Assistant matron, reformatoiy for women, Bedford 

Assistant matron, training school for girls, Hudson 

Assistant matron, western house of refuge, Albion 

Assistant physician, Ida sanatorium. 

Assistant resident physician, Ida sanatorium . .^ 

Assistant superintendent, Monroe county hospital 

Associate chemist, agricultural experiment station, Geneva 

Attendant, executive office 

Attendant, Oneida county hospital 

Attendant, Onondaga county sanatorium 

Attendant, farm for women, Valatie 

Baker, Albany county almshouse 

Baker, State ^ospftai, Ray Brook 

Csretaker, Summit view sanatorium, Fulton oounty 



Qualified 


Not 
qualified 


2 




2 




1 
1 




42 




54 




12 




1 




3 




1 




1 




1 




12 




.8 




ft 




1 




I 1 




V ^ 


\ \\\\\VA» 



Statistical Table of Examinatioitb 
E BZAMiNATioHS, 1917 ^ Conttnved 



KIND OF examination 



Dsker, Broni pi 



Chauffeur, hoapilal dersliqimeat « 



^■iifl«iir, 
^lafnnis 



«,Bath... 



Oa^ Sut* cmnminfco <rf hi^nfi. .1 

Coachman and nhaufffur. nfinmatiny (or woman, Badfoid. . 

Cook, Ecis ooiuitr indiubial farm. . 
Cook. J«9cnoa«ouiiQr «-'-*--' — 
Cook, Montgomny aaoai 
Cook, MoonUiD n 



Cook, Oawtgo aanatociiun 

Cook, Boeky Great ■anatoriom 

Cook, Saratoaa county tubunniloBa bonhal 

" "andant, board ol anperyiaota, R«ii»alr>«r co 

B. boanl of manania. Grant menborial Bott 

Htna, OdeU mentoriirnnatoriinn 

H1EBB, Oawcn omn^ aanatorium . . ^ ^ 

il intenw, Manhatwi Slate hfrtpHal ,.....,-. 

■I, Bona Stats auatodial a«Tliin> 

r, StAla luMpital. R^ Brook. . . 



tnaboat, 
itehawit 



Ti ocvartmoit 



ital, Ray Brook. 



: otptddieir 
pabliB vorki 



■I (or siil^udean 

ureman, aonooj lor tna btmd, Batana 

nremaii, ww tutn hooae at refuse. AUuon 

Fint jnniin intame. c^arUie* and oorrwlioui Weit4iheater eounty . . 

•.Braup* 



. Jot nrU, HudHHl 

Qoieral madiinirt, aiqMcintendent a huiliwaye. Onondasa oouoty . . 
Goard, reformadiiy for women, Bedford. 

H, department of pubtio worJu. . . . 
M, aehool Ira the blind, BUavia.. 

ei Ed>nud Meaoy M 



ia,Qlanrid0iai 
ie,Io!»M - -■ 



., [o BDuntr I 

e. Summit iriew he, 

n, JeSeraon 



Aeaa norae ana mauon, jeoen 

Hoapttal matron, ohaiitis and 

HouaAeqMT, Elinira reformatory 

Houaekeecwr at piarda' quarten, oharitica 



VeMiAMter ooud^.  , 
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NON-COMPETITIVE EXAMINATIONS, 1917 — Coududtd 



KIND OF EXAMINATION 



Qualified 



Not 
qualified 



LaundreflS, Saratoga county tuberculosis hospital 

Laundress, Siiff oik county sanatorium 

Laundry instructor, reformatory for women, Bedford 

Local examiner, State civil service commission 

Male nurse, Monroe county hospital 

Matron, Oswego county sanatorium 

Medical interne, Albany county almshouse 

Medical interne, Bingham ton State hospital 

Medical interne, Brooklyn State hospital 

Medical interne, Buffalo State hospital 

Medical interne. Central Islip State hospital 

Medical interne, charities and corrections, Eric county 

Medical interne, Clinton prison tuberculosis hospital 

Medical interne, Dannemora State hospital 

Medical interne, Erie county home ana hospital 

Medical interne, Erie county penitentiary 

Medical interne, Gowanda State homeopathic hospital 

Medical interne, Hudson River State hospital 

Medical interne, Kings Park State hospital 

Medical interne, Manhattan State hospital 

Medical interne, Matteawan State hospital 

Medical interne, Middletown State hospital 

Medical interne, Rochester State hospital 

Medical interne, sheriff, Erie county 

Medical interne, St. Lawrence State hospital 

Medical interne, Utica State hospital 

Medical interne, Willard State hospital , 

Night nurse, Jefferson county sanatorium , 

Night nurse, Oswego county sanatorium , 

Night watchman, house of refuge, Albion '. . . 

Nurse, charities and corrections, Westchester county 

Nurse dental hygienist, Rome State custodial asylum 

Nurse, Edward Meany sanatorium 

Nurse, Glenridge sanatorium 

Nurse, homestead sanatorium 

Nurse, Jefferson county sanatorium 

Nurse, Lakeview sanatorium 

Nurse, Monroe county hospital 

Nurse, Montgomery sanatorium 

Nurse, Moimtain sanatorium 

Nurse, Oak Mount sanatoriimi 

Nurse, Oneida county hospital 

Nurse, Rocky Crest sanatorium 

Nurse, Saratoga county tuberculosis hospital 

Nurse, hospital for crippled and deformed children, West Haverstraw 

Nurse, State hospital, Ray Brook 

Nurse, State institute for the study of malignant disease 

Nurse, Suffolk county sanatorium 

Nurse, Summit View sanatorium 

Nursery foreman, conservation commission 

Nursery matron, charities and corrections, Westchester county 

Orderly, Oneida county hospital 

Painter, health officer, Port of New York 

Painter, University of the State of New York 

Painter, State hospital, Ray Brook 

Physician to Onondaga county Indians, board of supervisors, Onondaga 

county 

Plumber and steam fitter, training school for girls, Hudson 

Probate and filing clerk, surrogate, Westchester coimty 

Pupil nurse, Erie county home and hospital 

Second junior interne, charities and corrections, Westchester county 

Section foreman, Bronx parkway commission 

Senior interne, charities and corrections, Westchester county 

Stenographer, excise department 

Supervising night nurse, charities and corrections, Westchester county . . . 

Technical assistant, state institute for the study of malignant disease 

Technical assistant, department of health 

Telephone operator, department of public buildings 

Trained nurse, health officer. Port of New York 

Typewriter operator, supreme court, appellate division, first department. . 
Wagon builder and blacksmith, Bronx parkway commission 

Total 



1 

1 

1 

6 

6 

1 

2 

6 

2 

1 

1 

3 

1 

2 

8 

1 

1 

4 

3 

6 

2 

2 

1 

1 

3. 

1 

1 

1 

1 

1 

60 
1 
2 
4 
4 
5 
4 
5 
2 
3 
1 
4 
4 
2 
2 

12 
1 
6 
3 
5 
1 
4 
1 
1 
1 

1 

1 

1 
37 

2 

2 

4 

2 

1 

6 
17 

1 

1 

1 

1 

503 
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Keport op State Civil Sebtiob Coioohioh 
NON-coHPnTTTTB 1917 — CoMmud 

KIND OF EXAMINATION 



Madkkl intanw 

Duuuoon Btala bofiital: 



PiwlDune 

Orderly 

Elinira BUM ntnrmAtaij: 



as." 



Cuponlar- - - - . . ^ ^ ,,,.,.,...,...,... 

Aftercare latnit uid 6sld worker 

P««B 

Huiboa, Naw York State tnioiiic achool lor ciHit 

Couhmui knd ohuiOeui 

H«^to1 DutroD 

Owden matron 

Nune.'.', '.'.'.'.'.W'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'. 
CArpentflT- - - ^ „<,--.,--.--.,.-.--,.,-,,-,,, 



CtipenUn 

HMd laimtt 

QsrdBHer ...-,.. ^ - ^ . - - ..,..,........,., 

HMdeook 

InditftTr, State iciiouhml and induMrial miuxA: 



Cook... 

Num.. 



It rfddent pbyuciui 

Irogiunt. Thomu Indiui Mhooli 
AttcDdsDt 
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M<»r*co»P£TiTiTE BXAiOMATiOMS, 1917 — ConiifiMd 



KIND OF examination Qualified 



Kings Park State hospital: 

attendant 456 

L<aunderer IS 

Bead laundress , 1 

Bead cook ^ . 4 

Kreman 2 

Blacksmith 1 

Watchman 2 

Special attendant 8 

Nurse fi 

Assistant electrical worker 1 

Page 4 

Plumber 1 

::;ook i 

General repairman 1 

Letchworth Village, Thiells: 

/Attendant flO 

Dairyman .., 2 

Carpenter 1 

Farmer 3 

Course 1 

Plumber 1 

Chauffeur 1 

Poultryman 1 

Bead laundryman 1 

Bead laundress 1 

Dormitory matron 8 

Colony matron 2 

Painter 1 

Bandmaster 1 

Pireman 6* 

Bousekeeper 2 

Manhattan State hospital: 

Attendant §87 

h>ecial attendant 19 

dead laundress 2 

[laboratory helper 2 

Bead cook 1 

^furse 

Page 7 

lAunderer 5 

Painter 1 

fireman 18 

Medical interne 4 

P^atchman 2 

Dockmaster 1 

Plumber 1 

Matteawan State hospital: 

Attendant 128 

Tailor 1 

'ainter I 

!>air^an 1 

k^edical interne 2 

Middletown State hospital : 

Lttendant 218 

•treman 6 

Tinsmith 1 

ime 8 

jMmderer 1 

beoial attendant 8 

lledical interne 8 • 

Mountain Sanatorium, Binghamton: 

hirse I 

bok » 

Monroe county hospital: 

Turse 3 

iteme "V 

9 
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NOM-coMPBTiTiTE 1917 — Contiitu^ 

KIND OF 

MoDtnmiery Douaty BBiiBtoTluin: 
Cook 

Nemrk. SUte enalodal urlum: 

AtUndut 

punur. \\[\\\\\\\\\\\\'.\'/^\'.\'.v^]v///^y.\'.'.'.'.'.'.'.'.'.'.'.'.'.'^\'.'.'^'.'.'.\'.'.'.'.\'.\\ 

Otk Mount wutarium. Kut Bhwm&cid : 
Nime - 

Oneida county h»plt&1, Rome; 
Nui»e 

Cook."^: ^\\\'.'.[\]\\\\\'.\\\'.\\'l.l''.'l.'.\'.'.'.'.y.. '.'.'.'.'.' '.'.'.''.'.'.'■^'■'■'■'.'■'■'^'.'■'■'■'■'■'.'■l 

Onoodsca county hams and ha*[dta1, EyrBcuv; 
Attendant 



Onondasa nnatoiluR 



Watchman 

NUTK 

 Male nu^ ™'!. . .' 
Day aims 

OtS^fy. '.'■'. '■'.''.'.'. 
HouHkecper 

Fiychiatric lut 
Laboratory helper . . 

Rsy Btook SM 
Plreman 



Rocbeatei State hoipital: 
Attendant 

Tailor. . .' 



s. 



' Lttsndant... 



Rooky Crest w 

Chldnurea 



Rome. State custodial aiylun 



Asustant lupervisor 

Nime 

Plumber and steam fitter 

Carpenter --,..- --....-..-,..-.. 

Chauffeur 

Head cook 

Watchman 

Saratoga county tubereulosis hospital ; 

Cook 

Nu«e 
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NON-COMPETITIVE EXAMINATIONS, 1917 — Concluded 



KIND OF examinations Qualified 



State farm for women, Valatie: 

Attendant 1 

St. Lawrence State hospital, Ogdensburg: 

Attendant 249 

Shoemaker 1 

Special attendant 9 

Launderer 6 

Laundry overseer 1 

Roofer 2 

Head cook 1 

Page 4 

Sonyea, Craig colony for epileptics: 

Attendant Ill 

Laboratory attendant 1 

Nurse 4 

Assistant baker 2 

Laundress .' 2 

Tinsmith 1 

Printer 1 

Mason and bricklayer 1 

Shoemaker 1 

Fireman 8 

Suffolk sanatorium: 

Nurse 1 

Summit View hospital: 

Nurse 2 

Syracuse institution for feeble-minded children: 

Attendant 42 

Attendant (teacher) 2 

Fireman 9 

Housekeeper 1 

Meat cutter 2 

Nurse 1 

Watchman !!!!!!!!.!! 3 

Storekeeper / !!!!!!! 1 

Shoemaker !!.!!! 2 

Utica State hospital: 

Attendant 198 

Special attendant S 

Special attendant (watchman) 1 

Bookbinder 1 

Florist 1 

Plumber and steamfitter 1 

Fireman 1 

Junior proofreader 2 

West Haverstraw, hospital for crippled and deformed childrem : 

Nurse 4 

Orthopedic nurse 5 

Westchester county, commissioner of charities and corrections: 

Nurse 14 

Guard 3 

Special nurse 1 

Willard State hospital: 

Attendant 68 

Special attendant 8 

Supervisor 2 

Nurse 3 

Total 6,443 
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STATEMENT SHOWING NUMBER OP APPDINTMBNTS TO EACH POSITION IN COMPZTITIVB 

CLASS — Continued 



i 



TITLE OF POSITION 



Court stenographer 

Dain^man 

Dentist 

Deputy clerk acting also as court stenographer . 

Deputy medical examiner 

Deputy transfer tax assistant 

Deputy village clerk .^ 

Diagnostician and epidemiologist 

Director 

Domestic educator 

Editor of official bulletin 

Electrical draftsman 

Electric meter inspector 

Elevator conductor 

Engineering draftsman 

Engineering inspector 

Engineer of motor boat 

Engrosser 

Examiner 

Examiner in commercial subjects 

Examiner in english 

Examiner in histoi^ 

Examiner of chauffeurs 

Examiner of guardian accoimts 

Examiner of values 

Examiner of municipal accounts 

Excavator' and loading machine operator 

Expert 

Factory inspector-. 

Farm manager 

Field agent 

Field inspector 

Fireman 

First deputy warden 

Foreman 

Foreman carpenter 

Foreman cloth finisher 

Foreman machinist 

Foreman of fish hatchery 

Foreman of public works 

Foreman of river bank protection 

Foreman of workshop 

Forester 

Game protector • 

Garden matron 

Gardener 

Gas meter tester 

General foreman of building construction 

Guard 

Heating engineer 

Index and filing clerk 

Inspector 

Inspector of construction 

Inspector of equipment 

Inspector of masonry 

Inspector of special trackwork installation 

Inspector-investigator 

Instructor 

Instructor in domestic arts 

Instructor in dressmaking 

Instructor in painting 

Interne 

Interpreter 

Investigator .• 

Janitor 

Junior accoimtant 

Junior architectural draftsman 

Jimior assistant 

Jimior assistant counsel 

Junior assistant engineer 

Junior clerk ^ 

Junior electrical engineer 

Junior draftsman 




1 
1 
7 
2 
I 

27 
5 

11 

14 

13 
1 
4 
1 
1 
2 
1 
1 
1 
1 
1 

26 
1 
1 
2 
7 

82 
1 
9 

12 
2 
5 

20 
2 
6 
5 
1 
2 
1 
1 
2 
1 
2 

42 

1 

186 

1 

1 

85 

23 



Tempo- 
rary 



6 



1 
1 



5 
2 



87 



\ 
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SHOWING NUMBER OF APP0INTMBNT8 IN EACH POSITION IN COMPETITiya 

CLASS — Continued 



TITLE OF POSITION 



'prentice 

sistant in bacteriology , 
ftsman 



int. 



gineer 

b in tuberculoeia. 

jtor 

^or of factories . 



examiner, 
erator . . . 



an, 



atchman , 



ictor 



«r 



tai statistics. 

k 

k and typist. 



VTSor 

its and measures. . . 
Qt superintendent . . 

• warden 

it engineer 

Eind aftercare agent. 



derk 

coimty clerk 

gator 

aan ,. . . 

picultural education. 

i^lish 

Titer 



slerk 

ind file clerk 

ind typewriter copyist. 



noner. 



I lecpslative r^erence . 

t 

b of construction 

t of highways 

t of laborers 



ndhibits. 
ard.... 




Perma- 
nent 



1 

8 
65 
33 
1 
1 
2 
3 
18 
1 
1 
4 
3 
2 
2 
1 
3 
8 
158 
2 
3 
1 
2 
2 
2 
3 
4 
14 
10 
13 
1 
1 
3 
1 
3 
5 
6 
1 
1 
2 
3 
6 
6 
1 
12 
1 
1 
1 
1 
4 
1 
237 



•V 



1 
78 
1 
1 
2 
1 
9 
5 
6 
4 
3 
1 



Tempo- 
rary 



\ 



18 
1 



2 
2 



1 
3 



109 
1 



8 
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fTATSimiT 0HOWIKO NUMBER OP APPOINTMENTS IN NON-OOMPSimyi CLASS — 

Conduded 

Monroe eoanty hoqjital 16 

Monroe eoanty tuberculceia sanaturium 50 

Oneida eounty hoeoital 40 

Onondasft eounty, boerd of supervisors 1 

Oaondaga eounty tuberculosis hospital 14 

Onondaga eounty home 11 

Onondaga eounty, superintendent ot highways 1 

Orange eounty, ehildren's home 1 

Orange eounty, Odell tuberoulosis sanatorium 1 

Tlimeselsfir eounty, board of supervisors 1 

Suffolk eounty tuberoulosis hospital. . S 

Wcetebester eoanty, eommissicmer of charities and corrections 82 

WAiteheeter eounty surrogate 1 

M36 
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MENDMENTS TO STATE CIVIL SEBVICE CLASSIFICATION. 
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AMENDMENTS TO STATE CIVIL SERVICE RULES 



Rule I, Subdivision 14 

Resolved, That, subject to the approval of the Governor, Civil Service 
Kule I be and hereby is amended by striking out subdivision 14 and insert- 
ing in lieu thereof the following: 

'' The terms ' laborer ' and * unskilled laborer ' shall be construed as 
applying only to persons employed at ordinary manual labor, and shall 
not include mechanics, artisans, tradesmen and other skilled laborers, 
and no person shall be deemed a ' laborer ' who receives compensation 
greater than two and a half dollars for each day of actual service or 
seventy-five dollars per month, imless facts relating to the work done 
by such person are presented to the Commission Hhowing that such 
work is that of an ordinary unskilled laborer. Appointing officers shall 
notify the Commission of all appointments made under this provision, 
upon the date of the official action in or knowledge of each case, and 
shall at the time of such notification furnish a detailed statement of 
the duties of the position to which the appointee has been assigned." 

(Adopted January 26, 1917. Approved by the Governor, April 9, 1^17.) 



Rule VII 

Resolved, That, subject to the approval of the Governor, Rule VII be 
amended by inserting therein after the grading of positions in the Supreme 
Court, coimty of Richmond, the following: 

"In the Commission of Highways and Department of State Engineer 
and Surveyor, engineering positions shall be graded as follows: 

Group A, Engineering Assistant 

In this group are included: 

Grade 1. Axeman, chainman, tracer; salary range: $720, $780, $840, 
$900, $900, $1,020, $1,080. 

Chroup B. Junior Assistant Engineer 

In this group are included: 

Grade 1. Rodman, jimior assistant engineer, tracer; salary range: 
($l,ilO), $1,200, $1,320, $1,440. 

Grade 2. Leveler, jimior engineer, bridge draftsman, engineering 
draftsman, mechanical draftsman, bridge designer; salary range: $1,560, 
$1,G80, ^1,800. 

[69] 
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Group C, Assistant Engineer 

1& this group are included: 

<r£a<le 1. Meclianical engineer and draftsman, assistant engineer; 
trvilny range: ($1,680), ($1,800), $1,980, ($2,004), $2,160. 

Orade 2. Bridge designer, assistant engineer; salary range: ($2,208), 
;SSS,9^, $2,580. 

Group D. Senior Assistant Engineer 

In tliis group are included: 

Grade 1. Assistant engineer, resident engineer, assistant engineer of 
vcluins, civil engineer of grade crossings; salary range: ($2,502), $2,820, 

c4Gi:ade 2. Bridge designer; salary range: $3,300, $3,540. 

Group E. Inspector of Engineering Works 

Tn this group are included: 

Oi»de L Highway inspector, inspector of construction, inspector of 
:.ina8oiu'y, inspector of public works, foreman of public works, foreman 
•of borings; salary range: $960, ($1,104), $1,260, ($1,416), $1,560. 

Promotions shall be made as follows, provided that a person must 
Imye hocn continuously employed in a position the duties of which 
i-are such as would naturally and properly fit him to perform the duties 
-«ff the position to which he seeks promotion : 

From Group A to the minimum salary of Group B upon written 
-ermix>rtitive examination open to those who have served in the group at 
IJcaHt -one vear. 

Frcnn Group B to the minimiun salary of Group C upon written 
'rompetiitive examination open to those who have served in Group B 
.-at least three years, or one year and six months in Grade 2 of 
"Croup B. 

From Oroup C to the minimum salary of Group D upon written 
'CGRipetltive examination open to those who have served at least three 
jiyears In trroup C or one year at the maximum salary of said group. 

Promotions from the maximum salary of Grade 1 to the minimum 
: aaJbiry of Grade 2, under Groups B, C and D, will be allowed from 
-.,fl|ieera1 promotion eligible lists based on efficiency ratings of those who 
"heuve -served in appropriate positions for at least six months. 

AMien there is no promotion list and no one eligible for promotion, 
"in fhe respective groups or grades, original appointments shall be made 
from <eligible lists established as the result of open competitive ezamina- 
ifioiTs -at tlie lowest salary of the grade in which the vacancy exists. 

Hates of salary included in parentheses are temporary." 

^JUtajil^d March 1"5, 1917. Approved by the Governor, March 26, 1917.) 



, ITmt, subject to the approval of the Governor, Rule VII, insofar 
it relates to the grading of engineering positions, be and hereby is 
imder the lieading, " Group D. Senior Assistant Engineer," by 
ijg m -Grade 1 the title " bridge designer '*; and by including in 




Amendments to State Civil Sep.vice Kui.es 71 

Grade 2 the title " resident engineer ", so that the group and grades sliall 
read as follows: 

'* Group D. Senior assistant engineer. In this group are included : 
Grade 1. Assistant engineer, bridge designer, resident engineer, assistant 
engineer of claims, civil engineer of grade crossings; salary range: 
($2,592), $2,820, $3,060. Grade 2. Bridge designer, resident engineer; 
salary range: $3,300, $3,540." 

{Adopted May 10, 1917. Approved by the Governor, May 18, 1917.) 



Rule VIII, Subdivision g 

Resolved, That, subject to the approval of the Governor, Civil Service 
Rule VIII, subdivision 9, be and hereby is amended by striking out the 
sentence reading as follows: 

** All exceptions granted under this section, with reasons therefor, shall 
be set forth by the Commission in its next annual report.'' 

(Adopted March 14, 1017. Approved by the Governor, April 11, 1017.) 

Rule XV, Subdivision 2 

Resolved, That, subject to the approval of the Governor, Civil Service 
Rule XV, subdivision 2, be amended to read as follows: 

** 2. A person holding a position in tlie Competitive Class who did 
not enter the service by qualifying in an open competitive examination 
may be transferred in accordance with section 1 of this Rule, provided 
he has served continuously with fidelity for at least tliree years in a 
similar position, six months in the Competitive Class and six months 
in a grade not lower tlian that of the position to which transfer is 
proposed." 

(Adopted February 7, 1917. Approved by the Governor, February 17, 
1917.) 

Rule XV 

Resolved, That, subject to the approval of the Governor, Rule XV, 
relating to transfers, be amended by striking from subdivision 3 the last 
sentence thereof, reading as follows: 

" Xo such transfer shall be allowed when there is an appropriate list 
of persons eligible for promotion to the position proposed to be filled 
by transfer,** 

and by adding a new subdivision, reading as follows: 

" 6. K"o transfer shall be allowed when tliere is an appropriate eligible 
list for promotion to the position to whicli transfer is desired, or when 
there are persons eligible to compete for promotion.*' 

{Adopted February 14, 1017. Approved by the Governor, April 11, IftlTA 



AMENDMENTS TO STATE CIVIL SERVICE CLASSI- 
FICATION 



Institution for Feeble Minded Children, Syracuse 

Resolved, That, subject to the approval of the Governor, the classification of 
positions in the N"on-Competitive Class in the Institution for Feeble Minde 1 
Children at Syracuse, be and hereby is amended by adding thereto the words, 
" attendant teacher, compensation not to exceed $30 per month and mainte- 
nance," competitive examination for said position having been found to be 
not practicable. 

(Adopted December 21, 1D16. Approved by the Governor, January 3, 1917 J 

Attorney-General 

Resolved, That, subject to the approval of the Governor, the classification 
of positions in the Exempt Class in the office of the Attorney-General be and 
hereby is amended by striking out the words, twenty-six deputies, and sub- 
stituting in lieu thereof the words, "twenty-seven deputies," competitive or 
non-competitive examination for said position having been found to be 
not practicable. 

(Adopted January 11, 1917. Approved by the Governor, January 15, 1917.) 

Health Officer, Port of New York 

Resolved, That, subject to the approval of the Governor, the classification 
of positions in the Exempt Class in the office of the Health Officer, Port of 
New York, be and hereby is amended by striking out the words " three 
firemen, HoffnLan's Island " and substituting in lieu thereof the words " lx)Ur 
firemen, Hoffman's Island," competitive or non-competitive examination for 
said position having been found to be not practicable. 

(Adopted January 11, 1917. Approved by the Governor, January 15, 1917.) 

Military Training Commission 

Resolved, That, subject to the approval of the Governor, the classification 
of positions in the Exempt Class, departmental service, be and hereby is 
amended by adding thereto the following: "In the office of the Military 
Training Commission: The secretary," competitive or non-competitive exam- 
ination for said position having been foimd to be not practicable. 

(Adopted January 26, 1917. Approved by the Governor, January 30, 1917.) 

Court House and Annex, Rensselaer County 

Resolved, That, subject to the approval of the Governor, the classification 
of positions in the Non-Competitive Class be and hereby is amended by adding 
thereto the following: "In the Court House and Annex, Rensselaer County: 

[74] 
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One attendant at the Supr^ne Court chamberfl, coin ponsut ion not to 
$25 per month, competitive examination for said position having been 
to be not practicable." 

(Adopted February 2, 1917. Approved by the Ciovernor, February 8*. I9I7.|v 

Village of Ilion 

Resolved, That, subject to the approval of the Governor, the classiffiuli— i 
of positions in the Exempt Class as enumerated in Civil Ser\'ice Rul«- Y, hmr 
and hereby is amended by adding thereto tlie following, under the 8iiI)dlviaMB; 
of village service: "Ilion: 'Engineer (per diem comptMisation) ; attomcjr^ 
treasurer; registrar of vital statistics, (fees) ; anto driver, fire departi 
$10 a month," competitive or noncompetitive examination for tliose poafl 
liaving been found to be not practicable. 

Resolved, That, subject to the approval of the Governor, tlie classificsti 
of positions in the Non-Competitive Class, as enumerated in Civil Si 
Rule X\T[II, be and hereby is amended by adding thereto the foirowinjr 
the heading of Village Service: "In the Village of Ilion: Chauffeur, BcmbrC 
of Light Commissioners," competitive examination for said position Riiff^ 
been found to be not practicable.- 

(Adopted December 21, 1916. Approved by the Governor, Febniarj 21^ 
1917.) 

Supreme Court, Kings County 

Kesolved, That, subject to the approval of the Governor, the claasiiTcaiisw 
of positions in the Exempt Class in the Supreme Court, Kings county, 1» 
and hereby is amended by adding thereto the words, " one consultatfon 
(pinion clerk," competitive or non-competitive examination for said 
luiving been found to be not practicable. 

(Adopted February 28,. 1917. Approved by the Governor, March 15, I017.| 

Surrogates, New York County 

Resolved, That, subject to the approval of the Governor, the cFassiiTcctMB 
of positions in the Exempt Class in the office of the Surrogates, Xew 
county, be and hereby is amended by adding thereto the wonTs, *''two 
fidential attendants to the surrogates," competitive or non-competitive 
nation for said positions having been found to be not practieablo. 

(Adopted March 27, 1917. Approved by the Governor, April 2, 1917.J^ 

Attorney-General 

Resolved, That, subject to the approval of the Governor, the classifir 
^i positions in the Exempt Class in the office of the Attorney-GenermJ^ 
•fld hereby is amended by striking out the words, " twenty-seven 
■*4 substituting in lieu thereof the words, " twenty-eight deputfes,' 
petitive or non-competitive examination for said additional position: 
^®^ed to be not practicable. 

(Adopted March 14, 1917. Approved by the Governor, April 11^ tdtZ^I 
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Industrial Commission 

Resolved, That, subject to the approval of the Governor, the classification 
of positions in the Exempt Class in the office of the Industrial Commission 
be and hereby is amended by adding thereto the words, ^' first assistant coun- 
sel; one assistant counsel," competitive or non-competitive examination for 
said positions having been found to be not practicable. 

(Adopted March 1, 1917. Approved by the Governor, April 11, 1917.) 

Superintendent of the Poor, Westchester Coimty 

Resolved, That, subject to the approval of the Governor, the classification 
of positions in the Exempt Class, Westchester county service, be and hereby 
is amended by striking out : '* In the office of the Superintendent of the 
Poor: one keeper; one matron; two chaplains; one secretary," and substi- 
tuting in lieu thereof: "In the office of the Commissioner of Charities and 
Corrections: one secretary; two chaplains," competitive or non-competitive 
examination for these positions having heretofore been found to be not prac- 
ticable, the position of keeper being transferred to the Competitive Class 
and the title changed to Superintendent of the Almshouse. 

Resolved, That, subject to the approval of the Governor, the classification 
of positions in the Non-Competitive Class be and hereby is amended by strik- 
ing out, " In the office of the Superintendent of the Poor, Westchester County : 
one assistant matron; one woman attendant; one senior interne; one junior 
interne; head nurse; nurse; hospital attendant," and substituting in lieu 
thereof, '* In the office of the Commissioner of Charities and Corrections, 
Westchester county: matron, almshouse; one assistant matron; one nursery 
matron; one hospital matron; one senior interne; one junior interne; one 
house physician; the head nurse; supervising night nurse; nurse," competi- 
tive examination for said positions having been found to be not practicable. 

(Adopted February 7, 1017. Approved by the Governor, April 12, 1917.) 

University of the State of New York 

Resolved, That, subject to the approval of the Governor, the classification 
of positions in tlie Exempt Class in the Department of Education, University 
of tlie State of New York, be and hereby is amended by striking out the 
words, ** cliief of division of administration," competitive examination for 
said position being deemed practicable. 

(Adopted April 12, 1917. Approved by the Governor, April 12, 1917.) 

Surrogate, Nassau County 

Resolved, That, subject to the approval of the Governor, and in accord- 
ance with the provision of section 13, subdivision 3, of the Civil Service Law, 
the classification of positions in the office of the Surrogate, Nassau county, 
be and hereby is amended by adding thereto the words, " one clerk to the 
surrogate." 

(Adopted February 28, 1917. Approved by the Governor, April 17, 1917.) 
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Attorney-General 

Kesolved, That^ subject to the approval of the Governor, the classiflcation 
of positions in the Exempt Class in the office of the Attorney-General be 
and hereby is amended by adding thereto the words, " one deputy attorney- 
general, Adjutant G^ieral's office/' competitive or non-competitive examina- 
tion for said position having been found to be nut practicable. 

(Adopted April 12, 1917. Approved by the Governor, April 19, 1917.) 

County Clerk, Erie County 

Resolved, That, subject to the approval of the Governor, the classification 
of positions in the Exempt Class in the office of the County Clerk, Erie 
county, be and hereby is amended by striking out the words, " one deputy,** 
and substituting in lieu thereof the words, '^ two deputies,*' competitive or 
non-competitive examination for said additional position of deputy having 
been found to be not practicable. 

(Adopted March 28, 1917. Approved by the Governor, April 19, 1917.) 

Department of Public Buildings 

Resolved, That, subject to the approval of the Governor, the classification 
of positions in the Non-Competitive Class in the Department of Public 
Buildings be and hereby is amended by adding thereto tlie words, " attendant, 
executive offices," competitive examination for said position having been 
found to be not practicable. 

(Adopted March 14, 1917. Approved by the Governor, April 19, 1917.) 

District Attorney, Nassau County 

Resolved, That, subject to the approval of the Governor, the classification 
of positions in the Ebcempt Class in the office of the District Attorney, 
Nassau county, be and hereby is amended by striking out the words, ''one 
process server or county detective," and substituting in lieu thereof th» 
*ords, "one county detective;" also by adding the words, "one crime invea- 
%ator," competitive or non-competitive examination for said position having 
Iteen found to be not practicable. 

(Adopted April 12, 1917. Approved by the Governor, April 24, 1917.) 

Auditor, Onondaga County 

Resolved, That, subject to the approval of the Governor, the classification 
of positions in the Exempt Class, Onondaga county service, be and hereby is 
tm^ded by adding thereto the following: "In the office of the Ounty 
Auditor: The deputy; the confidential secretary," competitive or non-com- 
petitive examination for said positions having been found to be not practi- 
cable. 

(Adopted March 14, 1917. Approved by the Governor, May 1, 1917.) 
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Auditor, Suffolk County 

Seaolved^ That, subject to the approval of the Governor, and in accordance 
the provisions of section 13, subdivision 2, of the Civil Service Law, th© 
cation of positions in the Exempt Class in the service of Suffolk county 
"hereby is amended by adding thereto the following: "In the office of 
Auditor: The secretary." 

lAdopted March 27, 1917. Approved by the Grovernor, May 1, 1917.) 

Department of Health 

Keeolved, That, subject to the approval of the Governor, the classification 

f positions in the Non-Competitive Class in the Department of Health be 

lieseby i« amended by striking out the words, " four technical assistants," 

substituting in lieu thereof the words, " fifteen technical assistants," 

itive examination for said additional positions having been found to 

practicable. 

iCAdopted April 24, 1917. Approved by the Governor, May 2, 1917.) 

Supreme Court, Appellate Division, Fourth Department 

Besolyed, That, subject to the approval of the Governor, the classification 

' positions in the Exempt Class in the Supreme Court, Appellate Division, 

Department, be and hereby is amended by adding thereto the words, 

confidential stenographer," competitive or non-competitive examination 

«aid position having been found to be not practicable. 

i< Adopted April 11, 1917. Approved by the Governor, June 2, 1917.) 

Comptroller 

IBesolved, That, subject to the approval of the Governor, the classification 
4tf poGitionB in the Exempt Class in the office of the Comptroller be amended 
Ijj ctrlking out ihe words, " private secretary to the Comptroller," and sub- 
riffiatlng in lieu thereof the words, "secretary to the Comptroller," for the 
^purpose of changing title to conform with that given in the appropriation 
IbIL 

]J Adopted February 14, 1917. Approved by the Governor, June 5, 1917.) 

Conservation Conunission 

'Besolved, That, subject to the approval of the Governor, the classification 
«of positions in the Xon -Competitive Class under the Conservation Commis- 
be amended by adding thereto the words " nursery foremen," competitive 
lation for said position having been found to be not practicable. 

/(Adopted February 15, 1917. Approved by the Governor, June 5, 1917.) 

Miscellaneous 

^Sesolved, That,, subject to the approval of the Governor, the classification 
positionfi in the Exempt Class be and hereby is amended as follows, the 
ens eliminated being obsolete: 
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In the office of the ConseiTatioa Gommission : 

Strike out " confidential stenographer to the commissioner; five confidential 
agents," and substitute in lieu thereof '' three confidential agents." 

Strike out : 

" In the office of the Treaty of Ghent Celebration Comminsion : The secre- 
tary." 

In the Insurance Department : 

Strike out 'Hhree deputy superintendents; ten confidential investigators; 
fire inspectors of safety devices; the cashier; one confidential clerk; cashier 
in the liquidation bureau," and substitute in lieu thereof "two deputy super- 
intendents; two confidential investigators." 

In the Prison Department: 

Strike out ** the electrician and his assistant for tlie purpose of electrocu- 
tion." 

Strike out: 

"In each state hospital and charitable institution: The treasurer for each 
state charitable institution.*' 

(Adopted February 28, 1917. Approved by the Governor, June 6, 1917.) 

Department of Public Buildings 

Resolved, That, subject to the approval of the Governor, the classification 
of positions in the Non-Competitive ClsAS in the Department of Public Build- 
iiigs be and hereby is amended by striking out the words : ** tin and copper- 
smith; boiler scaler; plumber's helper; machinist; locksmith," and substi- 
tuting in lieu thereof the words : ** machinist and locksmith," the positions 
eliminated being obsolete. 

(Adopted March 14, 1917. Approved by the Governor, June 5, 1917.) 

Public Service Commission, Second District 

Hesolved, That, subject to the approval of the Governor, the classification 
^^ positions in the Exempt Class in the office of the Public Service Conunis- 
sion for the Second District, be and hereby is amended by striking out the 
^ord, " statistician," and substituting in lieu thereof tlie words, " chief of 
the division of statistics and accounts," said change to take effect July 1, 
1917. 

(Adopted March 14, 1917. Approved by the Governor, June 6, 1917.) 

Agricultural Experiment Station, Geneva 

Resolved, That, subject to the approval of the Governor, the classification 
of positions in the Non-Competitive Class at the Agricultural Experiment 
^tioQ, Geneva, be and hereby is amended by striking out the word, *' agri- 
culturist," and substituting in lieu thereof the words, " agriculturist and 
superintendent of labor," in order that the title may be appropriate to the 
Outlet performed and agree with the title carried in the appropriation bill. 

(Adopted March 14, 2917. Approved by the Governox, Juii^ ft, 191T.\ 
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Bridge and Tunnel Commission 

Resolved, That, subject to the approval of the Governor, the classification 
of positions in the Exempt Class in the office of the State Bridge and Tunnel 
Commission be and hereby is amended by striking out the words, " the assist- 
ant secretary," said position being obsolete. 

(Adopted March 14, lf>17. Approved by the Governor, June 6, 1917.) 

Bronx Parkway Commission 

Resolved, That, subject to the approval of the Governor, the classification 
of positions in the Non-Competitive Class under the Bronx Parkway Com- 
mission be and hereby is amended by striking out the words, " two foremen 
of laborers," and substituting in lieu thereof the words. " ten foremen of 
laborers,", competitive examination for said additional positions being deemed 
to be not practicable. 

(Adopted March 14, 1917. Approved by the Governor, June 6, 1917.) 

Health Officer, Port of New York 

Resolved, That, subject to the approval of the Governor, the classification 
of positions in the Exempt Class in the ofiice of the Health Officer, Port of 
New York, be and hereby is amended by striking out the words, " six boat 
captains," and substituting in lieu thereof the words, " fi\e boat captains ;'' 
and striking out the words, " six firemen of boats," and substituting in lieu 
thereof the words, ** five firemen of boats," one position of captain and one 
position of fireman of boat being obsolete. 

(Adopted March 14, 1917. Approved by the Governor, June 6, 1917.) 

Institute for the Study of Malignant Disease 

Resolved, That, subject to the approval of the Governor, the classification 
of positions in the Non-Competitive Class in the State Institute for the 
Study of Malignant Disease at Buffalo, be and hereby is amended by striking 
out the words: "ward helper; seamstress; laimderer; latmdress; farmer; 
gardener," said positions being obsolete. 

(Adopted March 14, 1917. Approved by the Governor, June 6, 1917.) 

lola Sanatorium, Monroe County 

Resolved, That, subject to the approval of the Governor, the classification 
of positions in the Non-Competitive Class in the lola Sanatorium, Monroe 
county, be and hereby is amended by striking out the words, " carpenter, 
salary not to exceed $50 per month," and substituting in lieu thereof the 
word, " carpenter," for the purpose of removing the limitation as to compen- 
sation. 

(Adopted March 15, 1917. Appr6ved by the Governor, June 6, 1917.) 

Erie County Jail 

Eesolved, That, subject to the approval oi t\ve Oo^etivcyt, t^^ <\%A«^^<(i«X:vs<ct 
of positions in the Non-Competitive Claaa \)e aivd "^et^^ Ss^ «.\bl«b^^ V 
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adding thereto the following: ''In the. Erie County Jail: the interne/' 
competitive examination for said position having been found to be not prac- 
ticable. 

(Adopted March 27, 1917. Approved by the (Jovemor, June 6, 1917.) 

Board of Supervisors, Erie County 

Beeolved, That, subject to the approval of the G<)vern()r, the clasrtifleation 
of positions in the Exempt Class in the office of the Board of Sui>erYidor{!i, 
Erie county, be and hereby is amended by striking out the words, ** one attor- 
ney," and substituting in lieu thereof the words, " tlie (*ounty attorney," 
for the purpose of changing title. 

(Adopted April 11, 1917. Approved by the Governor, June 6, 1917.^ 

Oneida County Hospital 

Resolved, That, subject to the approval of the Governor, the classification 
of positions in the Non-Competitive Class, be and hereby is amended as fol- 
lows: In the Oneida County Hospital: strike out the words, '* chief cook,*' 
and insert in lieu thereof the word, " cook." 

(Adopted April 11, 1917. Approved by the Governor, June 6, 1017.) 

Superintendent of the Poor, Monroe County 

Resolved, That, subject to the approval of the Governor, the classificatioii 
of positions in the Non-Competitive Class be and hereby is amended as fol- 
lows: In the c^ce of the Superintendent of the Poor, Monroe county: 
strike out the words: "One aasistant to matron, compensation not to exceed 
$30 per month and maintenance,'* and insert in lieu thereof the words, *' One 
assistant to matron." 

(Adopted April 11, 1917. Approved by the Governor, June 6, 1917.) 

Superintendent of the Poor, Onondaga Coimty 

Resolved, That, subject to the approval of the Governor, the classification 
of positions in the Exempt Ckiss in the office of the Superintendent of the 
^oor, Onondaga county, be and hereby is amended by striking out the words, 
" two chaplaim." 

(Adopted April 11, 1917. Approved by the Governor, June 6, 1917.) 

Miscellaneous 

Resolved, That, subject to the approval of the Governor, the classification 
oppositions in the Non-Competitive Class be and hereby is amended as follows, 
^^ positicms referred to being obsolete : 

Strike out: "In Great Meadow Prison: housekeeper, warden's house." 
Under the heading. In the Soldiers' and Sailors' Home at Bath, strike out 
^^cwOTds: "Head cook; lineman; special attendant." 

Undo* the hesdij^. In the St&ie Agricultural and lTvdw&V.i\«\ ^cVioc\ «.\. 
^duitry, strike cut the words : " Fireman ; head lawndxea^', onfe ^^\^^\isixvfe 
^iPoiatar At $16 per month and maintenance." 
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Under the heading, In the New York State Reformatory and the Eastern 
Xew York Reformatory, strike out the words: "Head cook; carpenter." 

Under the heading, In the Women's Relief Corps Home at Oxford, strik< 
out the word: "farmer." 

Under the heading, In the Craig Colony at Sonyea, strike out the words: 
"** Medical interne; medical record clerk." 

Under the heading. In Sing Sing Prison, strike out the words : " one 
chauffeur." 

Under the heading, In the New York State Training School for Boys ai 
Yorktown Heights, strike out the word : " Carpenter.'* 

Under the heading. In the office of the Superintendent of the Poor, Chau 
tauqua County, strike out the words: "Assistant matron; farm foreman; 
hospital attendant; assistant hospital attendant; head laundress." 

Under the heading, In the Oneida County Hospital, strike out the words 
" Carpenter and plumber." 

Under the heading, In the office of the Superintendent of the Poor, Onon 
daga County, strike out the word : " Baker." 

Under the heading. " In the Glen Ridge Sanatorium, Sclienectady County 
strike out the word : " Orderly." 

Under the heading. In the Suffolk County Sanatorium, strike out the word: 
'' Orderly." 

Resolved, That, subject to the approval of the Governor, the classification 
of po5?itions in the Exempt Cla«s be amended as follows, the positions referred 
to being obsolete : 

In the Supreme Court, Appellate Division, Second Department, strike out 
the words : " one chief clerk." 

Under the heading, Erie County, strike out the words : " In the office of 
the Sheriff: one bookkeeper, acting as cashier." 

In the office of the Sheriff, New York county, strike out the words : " one 
secretary." 

Under the heading, Orange County, strike out the words: "In the office 
of the Board of Child Welfare: the secretary." 

Under the heading, Ulster County, strike out the words : " In the office 
of the Board of Child Welfare: the secretary." 

(Adopted April 11, 1917. Approved by the Governor, June 6, 1917.) 

Commissioner of Charities and Corrections, Westchester County 

Resolved, That, subject to the approval of the Governor, the classification 
of positions in the Xon-Competitive Class in the office of the Commissioner 
of Charities and Corrections, Westchester county, be and hereby is amended 
l)y striking out the words, "one junior interne; one house physician," and 
substituting in lieu thereof the words, " first jimior interne ; second junior 
interne," for the purpose of changing titles to conform to existing conditions. 

(Adopted April 12, 1917. Approved by the Governor, June 6, 1917.) 

Commissioner of Charities and Corrections, Westchester County 

Resolved, That, subject to the approval of the Governor, the classification 

■of positiona in the Non-Competitive Class in the office of the Commissioner of 

Charities and Correction's, Westchester county, \>e onA Yket^fe"^ \^ VLmendied by 
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adding thereto tlie words, "three fellowship RtudeivU, county penitentiary, 
1500 a year and maintenance while at the inHtitution/' competitive exami- 
nation for said positions having been found to i)e not practicable at this 

time. 

(Adopted April 24, 1917. Approved by the Governor, Jime 6, 1017.) 

Board of Supervisors, Oneida County 

Eesolved, Tliat, subject to the approval of the Governor, the classification 
of positions in tlie Exempt Class in the office of the board of supervisors, 
Oneida county, be and hereby is amended by k< riking out the words, ** the 
attorney," and substituting in lieu thereof the words, ** the counjty attorney," 
for the purpose of correcting title of the position referred to. 

(Adopted April 25, 1917. Approved by the Oc»vernor, June 6, 1917.) 

Letch^orth Village, Thiells 

Resolved, That, subject, to the approval of the Grovernor, the classification 
of positions in the Non-Competitive Class in the Letohworth Village at 
Thiells, be and hereby is amended by adding thereto the word, " nurse," com- 
petitive examination for said position having been f')und to be not practicable. 

(Adopted May 9, 1917. Approved by the Crovernor, June 6, 1917.) 

Reformatory for Women, Bedford 

Resolved, That, subject to the approval of the. Gk)vernor, the classification 
of positions in the Non-Competitive Class in the Reformatory for Women at 
Bedford, be and hereby is amended by adding (hereto the words, " coachman 
»nd chauffeur ; housekeeper and cook ; laundry instructor,** competitive exami- 
nation for said positions having been found to be not practicable. 

(Adopted May 9, 1917. Approved by the (governor, June 6, 1917.) 

Superintendent of the Poor, Suffolk County 

Resolved, That, subject to the approval of iln: Gv>vernor, the classification 
of positions in the Non-Competitive Class be and hereby is amended by strik- 
ing out the words, " In the oJQSce of tlie Superiiite-ident of the Poor, Suffolk 
County: nurse,'* the position referrtcl to being oli^olete. 

< Adopted May 9, 1917. Approved by the Governor, June 6, 1917.) 

Superintendent of the Poor, Orange County 

Resolved, That, subject to the approval of the Cn)vernor, the classification 
of positions in the Exempt Class in the ofiice of the Superintendent of the 
J*oor, Orange county, be and hereby is amended by striking out the words, 
** superintendent of women's building (v»ife of Buperintendent),** and substi- 
tuting in lieu thereof the words, "matron (wife of superintendent)," for the 
purpose of changing title to better describe the duties of the position. 

(Adopted May 9, 1917. Approved by the Governor, June 6, 1917.) 
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Agricultural Experiment Station, Geneva 

Resolved, That, subject to the approval of the Gk>vwnor, the claseificatioifeL 
of positions in the Non -Competitive Class in the Agricultural Elxporiment 
Station at Geneva, be and hereby is amended by striking out the words,^ 
" expert in dairy husbandry," and substituting in lieu thereof the words^ 
" dairy expert," in order to change the title to conform to the appropriatioik. 
bill. 

(Adopted May 10, 1917. Approved by the Governor, June 6, 1917.) 

Board of Child Welfare, Onondaga County 

Kesolved, Tliat, subject to the approval of the Governor, the claseifieatioft 
of positions in the Exempt Class, Onondaga county, be and hereby is amended 
by striking out the words, " In the office of the Board of Child Welfare: The- 
secretary," said classification being unnecessary as the incumbent of the poai-^ 
tion receives no salary. 

(Adopted May 10, 1917. Approved by the Governor, June 6, 1917.) 

• • 

State Prisons 

Resolved, That, subject to the approval of the Governor, the classiflcatioik 
of positions in the Xon-Competitive Class in the State prisons be and hereby 
is amended by adding thereto the words, "night watchman at convict road 
camps," competitive examination for said position having been found to bet- 
not practicable. 

(Adopted May 10, 1917. Approved by the Governor, June 6, 1917.) 

Appellate Term of the Supreme Court, First Department 

Resolved, That, subject to the approval of the Governor, the classification 
of positions in the Non-Competitive Class be and hereby is amended by addiog- 
thereto the words : " In the Appellate Term of the Supreme Court, First 
Department: two typewriter operators," competitive examination for said?. 
position having been found to be not practicable. 

(Adopted May 23, 1917. Approved by the Governor, June 6, 1917.) 

Women's Relief Corps Home, Oxford 

Resolved, That, subject to the approval of the Governor, the classificatioK 
of positions in the Xon-Competitive Class in the Women's Relief Corps Home- 
at Oxford be and hereby is amended by adding thereto the word, " orderly/* 
competitive examination for said position having been found to be not prac- 
ticable. 

(Adopted May 23, 1917. Approved by the Governor, June 6, 1917.) 

Oak Mount Sanatorium, Ontario County 

Resolved, That, subject to the approval of the Governor, the classificatioik 
of positions in the Xon-Competitive Class in the Oak Mount Sanatorium,. 
Ontario county, be and hereby is amended by striking out the words, " assist- 
ant nurse," said position being vacant and' obsolete. 
(Adopted May 23, 1917. Approved by the GoverivoT, J\m^ ft, I917.> 
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Board of Child Welfare, Niagara County 

Resolved, Tliat, subject to the approval of the Governor, the cla84iflcati<m 
■of positions in the Exempt Class in the Niagara county service be and herebv 
Sg amended by striking out the words: "In the office of the B(»ard of ChiM 
Welfare: The eecretary/' the classification of the position as exempt not 
Img necessary at this time. 

(Adopted May 23, 1917. Approved by the Governor, June 6, 1917.) 

Superintendent of the Poor, Rensselaer County 

Resolved, lliat, subject to the approval of the Governor, the classification 
-of positions in the Non-Cknnpetitive Cla<«s in the office of the superintendent 
of the poor, Rensselaer county, be and hereby is amended by striking nut the 
"words, "interne; orderly," said positions being obsolete. 

(Adopted May 23, 1917. Approved by tJie Governor, .Tune 0. H>17.) 

Training School for Girls, Hudson 

Resolved, That, subject to the approval of the G^)Vi'»rn<>r. the classification 
of positions in the Xon-Competitive Claps in the Xew York State Training- 
School for Girls at Hudson, be and hereby iH amended by adding the wordn, 
** plumber and steamfitter," competitive examination for said position havinyj 
^been found to be not practicable. 

(Adopted May 23, 1917. Approved by tJie Governor, June 6, 1917.) 

State Hospitals 

Resolved, Tliat, subject to the approval of the Governor, the classification 
of positions in the Non-Competitive Clans in the State hospitals be and 
lereby is amended by adding thereto the words, " assistant electrical worker," 
competitive examination for said position having been found to be not prac- 
ticable. 

Resolved, Tliat, subject to the approval of the Governor, the classification 
of positions in tlie Xon-Competitive Class in the State hospital service be 
*ttd hereby is amended by adding thereto the words, " si>ecial attendant- 
^^luuiJBfeur," competitive examination for the position of chauffeur having been 
^ound to be not practicable. 

(Adopted May 23, 1917. Approved by the Governor, June 6, 1017.) 

State Prisons 

Resolved, Tliat, subject to the approval of the G^jveruor, the classification 
^f positions in the Non-Competitive Class in the State pri3(ms be and hereby 
i* amended by striking out the words, " one dog trainer,*' said position being 
Vacant and obsoleta 

(Adopted May 24, 1917. Approved by the Governor, June 6, 1917.) 

Newark Custodial Asylum 

Resolved, Tliat, subject to the approval of the Governor, the classification 
^ pofiiti<»i8 in the Non-Competitive Class in the Custodial Asylum at Newark 
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be and liereby is amended by adding thereto the word, " painter," competitive 
examination for said pogition having been found to be not practicable. 

(Adopted May 30, 1917. Approved by the Governor, June 6, 1917.) 

Superintendent of the Poor, Niagara County 

Resolved, That, subject to the approval of the Governor, the classification 
of positions in the Non-Competitive Class in the county service be and hereby 
is amended by adding thereto the following: ** In the office of the Superin- 
tendent of the Poor, Niagara County: Assistant matron," competitive exami^ 
nation for said position having Ixen found to be not practicable. 

(Adopted May 30, 1917. Approved by the Governor, June 6, 1917.) 

Department of Health 

Kesulved, That, subject to tho approval of the Governor, the classification 
of positions in the Exempt Chiss in the Department of Health, be and hereby 
is amended by striking out tho words, " counsel for the cold storage bureau,'* 
and substituting in lieu thereof the -words, " the counsel," for the purpose of 
correcting title to correspond with that given in the appropriation bill. 

(Adopted May 30, 1917. Approved by the Governor, June 6, 1917.) 

Public Service Commission, First District 

Resolved, That, subject to the approval of the Governor, the classification^ 
of positions in the Exempt Class in the office of the Public Service Commissioni 
for the First District be and hereby is amended by striking out the words,. 
" five assistant counsel,'^ and substituting in lieu thereof the words, ** seven 
assistant counsel," competitive or non-competitive examination for said posi- 
tions having been found to be not practicable. 

(Adopted February 28, 1917. Approved by the Governor, June 11, 1917.) 

Attorney-General 

Resolved, That, subject to the approval of the Governor, the classificatioik 
of positions in the Exempt Class in the office of the Attorney-General, be and 
hereby is amended by adding thereto the words, " two special deputies," com-^ 
petitive or non-competitive examination for said positions having been found 
to be not practicable. 

(Adopted May 10, 1917. Approved by the Governor, June 11, 1917.) 

Public Service Commission, Second District 

Resolved, That, subject to the approval of the Governor, the classification 
of positions in the Exempt Class in the office of the Public Service Commis- 
sion for the Second District be and hereby is amended to take effect July !„ 
1917, by striking out the words, "assistant secretary, Buffalo office," said 
position having been abolished to take effect June 30, 1917. 
{Adopted May 23, 1917. Approved by t\ie C3K>veTiioT, 3\m<i W, Vi\l A 
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State Courts 

Besolved, That, subject to the approval of the Governor, the claMification. 
of positionfl in the Exempt Class in the State courts be and hereby i.^ 
amended by striking out the words, " In the Supreme Court, New York 
County: one telephcme operator in the justices' room in the county court 
bouse; one confidential attendant; one confidential attendant or btenographer 
to each justice," and substituting in lieu thereof the words, " In the Supreme 
Court, First Judicial District: two telephone operators; one confidential 
attendant; one confidential attendant or stenographer to each juHtict," f<>r 
the purpose of making the classification apply both to the Supreme Court nf 
New York and Bronx counties, and also for the purpose of classifying a^ 
exempt an additional position of telephone operator, established by ChaptiM* 
377, Laws of 1917, for which position competitive or non-competitive exami- 
nation is found to be not practicable. 

(Adopted June 11, 1917. Approved by the Governor, June 25, 1917.) 

Court of Claims 

Resolved, That, subject to the approval of the Governor, the classification 
of positions in the Exempt Class in the Court of Claims be and hereby U 
amended by striking out the words, " the deputy clerk and stenographer/' 
and substituting in lieu thereof the words, ''the deputy clerk also acting; as 
court stenographer," for the purpose of changing title to correspond with 
item in the appropriation bill. 

(Adopted June 12, 1917. Approved by the Governor, June 25, 1917.) 

Prison Department 

Resolved, That, subject to the approval of the Governor, the classification 
of positions in the Exempt Class in the Prison Department be and hereby is 
amended by striking out the words, " one confidential clerk," and substituting 
in lieu thereof the words, ** transfer clerk," for the purpose of changing title 
to conform with item in the appropriation bill. 

(Adopted June 12, 1917. Approved by the Governor, June 25, 1917.) 

Comptroller 

Resolved, That, subject to the approval of the Governor, the classification 
0^ positions in the Exempt Class in the ofiice of the State Comptroller be 
^d hereby is amended by striking out the words, " the clerk and the assist- 
ant clerk in each state prison," and substituting in lieu thereof the words, 
"comptroller's clerk and assistant comptroller's clerk in each state prison," 
^or the purpose of amending the classification to conform with items in the 
appropriation bill. 

(Adopted June 12, 1917. Approved by the Governor, June 25, 1917.) 

Training School for Girls, Hudson 

^teaolved. That, subject to the approval of the GoveiivoT, \.\ie t\«L«&\^^«^^A«^^ 
^fpoBitioDB in the Non-Competitive Class in the ^ev Yoi\l ^\.oA.«k Tx^vkvyw^. 
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School for Girls at Hudson be and hereby is amended by striking out the 
"word, " mason/' and substituting in lieu thereof the words, '* mason and 
general helper ;*' and further amended by adding the words, "coachman' and 
chauffeur," competitive examination for said positions having been found to 
be not practicable. 

(Adopted June 12, 1017. Approved by the Governor, June 25, 1917.) 

Department of Public Works 

Resolved, That, subject to the approval of the Governor, the classification 
of positions in the Exempt Class in the Department of Public Works be an<] 
hereby is amended by striking out the words, "the financial clerk," thus 
transferring said position to the competitive class with change of title to 
" chief of bureau of finance and accounting," to comply with item in the 
appropriation bill, competitive examination for said position being considered 
practicable. 

(Adopted June 22, 1917. Approved by the Governor, June 26, 1917.) 

Hospital for Crippled and Deformed Children, West Haverstraw 

Resolved, That, subject to the approval of the Governor, the classdificajbioii 
of positions in the Non-Competitive Class in the New York State Hospital 
for the Care of Crippled and Deformed Children at West Haverstraw be and 
hereby is amended by striking out the words, "head laundress," and substitut- 
ing in lieu thereof the words, " head launderer," for the purpose of changing 
the title to conform with item in the appropriation bill, effective July 1, 1917. 

(Adopted June 22, 1917. Approved by the Governor, June 26, 1917.) 

Agricultural Experiment Station, Geneva 

Resolved, That, subject to the approval of the Governor, the classification 
of positions in tlie Non-Competitive Clafis in tlie Agricultural Experiment 
Station at Geneva be and hereby is amended by striking out the words 
" general mechanic " and substituting in lieu thereof the word, " mechanic," 
for the purpose of changing* the title to comply with item in the appropriation 
bill effective July 1, 1917. 

(Adopted June 22, 1917. Approved by the Governor, June 26, 1917.) 

Treasurer, Ulster County 

Resolved, That, subject to the approval of the Governor, and in accordance 
witli the provisions of section 13, subdivision 1, of the Civil Service I/aw- 
tlie classification of positions in the Exempt Class in the service of Ulster 
county be and hereby is amended by adding thereto the words, " In the oflfice 
of the County Treasurer: the deputy." 

(Adopted June 23, 1917. Approved by the Governor, June 26, 1917.) 

Insurance Department 

Resolved, That, subject to the approval <A i\ie (3roveniot , >iXifc ^^Aas^^ci^vsi 
of positions in the Exempt Class in tlie InsVxxMiee 'DeipwtmcaX.'Vi^ «sAV«^ 
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is amended by striking out the words, " chief confidential investigator ; two 
confidential investigators," and eubstituting in lieu thereof the words, ** three 
confidential investigators," for the purpose of amending the classification to- 
conform with item in the appropriation bill, effective July 1, 1917. 

(Adopted June 11, 1917. Approved by the Governor, June 30, 1917.) 

New York State Reformatory and Eastern New York 

Reformatory 

Resolved, That, subject to the approval of the Governor, the cla^^ificwtion 
of positions in the Non-Competitive Class in the New York State Reformatory 
and Eastern New York Reformatory be and hereby is amended by striking 
out the words, " coffee roaster," and substituting in lieu thereof the words^ 
"coffee roaster and assistant to soap maker" for the purpose of changing 
the title to conform with tlie provision of Chapter 181, Laws of 1917. 

(Adopted June 11, 1917. Approved by the Governor, June 30, 1917.) 

University of the State of New York 

Resolved, That, subject to the approval of the Governor, the ela-ssdiication 
of positions in the Non-Competitive Class in the University of the State of 
N'ew York be and hereby is amended by striking out the words, " one general 
mechanical assistant at compensation of $60 per montli," and substituting 
in lieu thereof the words, "one general mechanical assistant/' f(^r the pur- 
pose of striking out the limitation as to salary. 

(Adopted June 23, 1917. Approved by the Governor, June 30, 1017.) 

Department of Excise 

Besolved, That, subject to the approval of the Governor, the elassd-ficaition 
0^ positions in the Non-Competitive Class in the Department of Excise be 
wid her^y is amended by striking out the words, *' two typewriter copyists 
in the Detective Bureau," and substituting in lieu tliereof tlie words, '* two 
stenographers in the Detective Bureau," fur llie purpose of changing title to 
conform with item in the appropriation bill. eire<iive July 1, 1917. 

Resolved, That, subject to the approval of tlie Govenior, the cla-ssiificaition. 
0^ positions in the Exempt Class in the Department of Excise bo and hereby 
^8 amended by striking out tlie words, " the secretary to the commissioner," 
*^d substituting in lieu thereof the words, "the secretary;" and by striking 
®^t the words, "one property clerk and purchasing agent," and substituting 
"^ lieu thereof the word®, " the purchasing agent," for the purpose of changing 
^^^les to conform with items in the appropriation bill, cflfeetive July 1, 1917. 

(Adopted June 23, 1917. Approved by the Governor, July 11, 1917.) 

Middletown State Hospital 

^feeolved. That, subject to the approval of tlie Governor, the classification 
^' positiiMis in the Non-Competitive Class in the State )ioap\ia\ a^iVve^^i^ «jA 
^^efy- 18 amende insofar aa it relates to posiitiona ^t \X\^ "&/l.\d^\^\»w[i ^\.^'t<fe 
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Homeopathic Hospital, by striking out the words, " head farmer,'* thus trai 
ferring said position to the competitive class, and changing the title of t 
incumbent, William A. Willits. to ** farm manager," in order to comply wi 
item in the appropriation bill, which takes effect July 1, 1917. 

(Adopted June 23, 1917. Approved by the Governor, July 11, 1917.) 

University of the State of New York 

Resolved, That, subject to the approval of the Governor, the clafiaifioati 
of positions in the EbLempt Class in the University of the State of New Yc 
be and hereby is amended by striking out the words, " assistant commissioi 
for higher education," and substituting in lieu thereof the words, " assistf 
commissioner and director of professional education," for the purpose 
changing the title to conform with item in the appropriation bill, effect 
July 1, 1917. 

(Adopted June 23, 1917. Approved by the Governor, July 11, 1917.) 

Soldiers' and Sailors' Home, Bath 

Resolved, That, subject to the approval of the Governor, the clai9si<fioai 
of positions in the Non-Competitive Cl<ass in the Soldiers* and Sailors* He 
at Bath be and hereby is amended by adding thereto the word, " nurse," c( 
petitive examination for said position having been found to be not prfr 
<able. 

(Adopted July 13, 1917. Approved by the Governor, July 18, 1917.) 

Bronx Parkway Commission 

Resolved, That, subject to the approval of the Governor, the clafisiificait 
of position-9 in the Non-Competitive ClaR« in the Bronx Parkway Commisa 
be and hereby is amended by adding thereto the words, " one wagon buil 
und blacksmith; one carpenter and cabinet maker," competitive examinat 
for said positions having been found to be not practicable. 

(Adopted May 30, 1917. Approved by the Governor, July 25, 1917.) 

Bronx Parkway Commission 

Eesolved, That, subject to the approval of the Governor, the classificait 
of positions in the Non-Competitive. Class in the Bronx Parkway Commisf 
be and hereby is amended by adding thereto the words, " six section f< 
men," competitive examination for said position having been found to 
not practicable. 

(Adopted June 22, 1917. Approved by the Governor, July 25, 1917.) 

Reformatory for Women, Bedford 

Resolved, That, subject to the approval of the Governor, the classificat 
of position® in tjie Non-Competitive Class in the Reformatory for women 
Bedford be and hereby is amended by striking out the word, " plumber," 
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substituting in lieu thereof the wordg, ''plumber and Ateamfitter/' fur the 
purpose of changing the title to conform with item in the appropriation bill, 
effective July 1, 1917. 

(Adopted July 12, 1917. Approved by the governor, July 25, 1017.) 

Comptroller 

Resolved, That, subject to the approval of the Crovernor, the classification 
«f positions in the Exempt Class in the office of the Comptroller be and 
hereby is amended by adding thereto the words, " two special agents, cor- 
poration tax bureau," competitive or non-competitive examination for said 
2K)8ition having been found to be not practicable. 

(Adopted July 19, 1917. Approved by the Governor, July 31, 1917.) 

Department of Excise 

Resolved, That, subject to the approval of the Governor, the classification 
*of positions in the Exempt Class in the Department of Excise be and hereby 
18 amended by striking out the words, " sixteen special deputy commissioners,** 
«Dd substituting in lieu thereof the words, " seventeen special deputy com- 
^Biissidners ; " by striking out the words, "eleven attorneys," and substituting 
Jn lieu thereof the words, "twelve attorneys;" by striking out the words, 
■"one cashier in the Albany office," and substituting in lieu thereof the words, 
""two cashiers," competitive or non-competitive examination for said addi- 
tional positions having been found to be not practicable. 

Resolved, That, subject to the approval of the Governor, and in accordance 
'^th the provisions of section 13, subdivision 1, of the Civil Service Law, 
the classification of positions in the Exempt Oaas in the Department of 
&ise be and hereby is amended by adding thereto the words, " deputy com- 
missioner.*' 

(Adopted July 20, 1917. Approved by the Governor, July 31, 1917.) 

Soldiers' and Sailors' Home, Bath 

Resolved, That, subject to the approval of the Governor, the classification 
^f positions in the Non-Competitive Class, in the Soldiers' and Sailors' Home, 
^*th, be and hereby is amended by adding thereto the words, " one chef," the 
filing of said positicm at this time as the result of competitive examination 
*^ving been foimd to be not practicable. 

(Adopted June 23, 1917. Approved by the Governor, August 1, 1917.) 

Supreme Court, Appellate Division, Second Department 

Kesolved, That, subject to the approval of the Governor, the classification 

"^^ positions in the Exempt Class in the Supreme Court, Appellate Division, 

"^^ond Department, be and hereby is amended by striking out the word«, 

two confidential attendants," and substituting in lieu thereof the words, 

* three confidential attendants;" and further amended by adding thereto the 

^^wds, "two confidential opinion clerks," competitive or non-competitive 

^^*unination for said positions having been found to be not practicable. 

(Adopted Julj ^2, 1917. Approved by the Govetiv.or, \\i^\\%\, \, \^\.1.\ 
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Homeopathic Hospital, by striking out the words, " head farmer," thus tm 
ferring «aid position to the competitive class, and changing the title of 
incumbent, William A. Willita, to ** farm manager," in order to comply w 
item in the appropriation bill, which takes effect July 1, 1917. 

(Adopted Jime 23, 1917. Approved by the Governor, July 11, 1917.) 

University of the State of New York 

Resolved, That, subject to the approval of the Governor, the claissifloati 
of positions in the Elzempt Class in the University of the State of New Yc 
be and hereby is amended by striking out the words, " assistant conunisaioi 
for higher education," and substituting in lieu thereof the words, *' assistj 
conunissioner and director of professional education," for the purpose 
-changing the title to conform with item in the appropriation bill, effect 
July 1, 1917. 

(Adopted June 23, 1917. Approved by the Grovernor, July 11, 1917.) 

Soldiers' and Sailors' Home, Bath 

Resolved, That, subject to the approval of the Governor, the classifioat 
of positions in the Non-Competitive Class in the Soldiers* and Sailors' Ho 
at Bath be and hereby is amended by adding thereto the word, " nurse," c( 
petitive examination for said position having been found to be not pra* 
<able. 

(Adopted July 13, 1917. Approved by the Governor, July 18, 1917.) 

Bronx Parkway Commission 

Resolved, That, subject to the approval of the Governor, the classiiioajt 
of positions in the Non-Competitive ClaPrS in the Bronx Parkway Commiss 
be and hereby is amended by adding thereto the words, " one wagon bull 
tind blacksmith; one carpenter and cabinet maker," competitive examinat 
for said positions having been found- to be not practicable. 

(Adopted May 30, 1917. Approved by the Governor, July 25, 1917.) 

Bronx Parkway Commission 

Resolved, That, subject to the approval of the Governor, the claasificait 
of positions in the Non-Competitive. Class in the Bronx Parkway Commiss 
be and hereby is amended by adding thereto the words, " six section h 
men," competitive examination for said position having been found to 
not practicable. 

(Adopted June 22, 1917. Approved by the Governor, July 25, 1917.) 

Reformatory for Women, Bedford 

Resolved, That, subject to the approval of the Governor, the classdficat 
of positions in tjie Non-Competitive Clads in the Reformatory for women 
Bedford be and hereby is amended by striking out the word, " plumber," i 
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substituting in lieu thereof the wordg, ''plumber and Ateaiu titter/' for the 
purpose of changing the title to conform with item in the appropriation bill, 
effective July 1, 1917. 

(Adopted July 12, 1917. Approved by the governor, July 25, 11U7.) 

Comptroller 

Resolved, That, subject to the approval of the Governor, the classification 
«f positions in the Exempt Class in the office of the Comptroller be and 
lereby is amended by adding thereto the wordH, " two special agent:^, cor- 
poration tax bureau," competitive or non-compt»tit!ve examination for said 
jKfflition having been found to be not practicable. 

(Adopted July 19, 1917. Approved by the Governor, July 31, 1917.) 

Department of Excise 

Resolved, That, subject to the approval of the Governor, the classification 
«rf positions in the Exempt Class in the Department of Excise be and hereby 
18 amended by striking out the words, " sixteen special deputy commissioners," 
«nd substituting in lieu thereof the words, " seventeen special deputy com- 
missioners ; " by striking out the words, "eleven attorneys," and substituting 
in lieu thereof the words, "twelve attorneys;" by striking out the words, 
*one cashier in the Albany office," and subfttituting in lieu thereof the words, 
^'two cashiers," competitive or non-competitive examination for said addi- 
tional positions having been found to be not practicable. 

Resolved, Tliat, subject to the approval of the Governor, and in accordance 
'^th the provisions of section 13, subdivision 1, of the Civil Service Law, 
the classification of positions in the Exempt Class in the Department of 
Excise be and hereby is amended by adding thereto the words, " deputy com- 
•nisfiioner." 

(Adopted July 20, 1917. Approved by the Ciovernor, July 31, 1917.) 

Soldiers' and Sailors* Home, Bath 

Resolved, That, subject to the approval of the Governor, the classification 
^f positions in the Non-Competitive Class, in the Soldiers* and Sailors* Home, 
^Jith, be and hereby is amended by adding thereto the words, " one chef," the 
filling of said positicm at this time as the result of competitive examination 
^^g been found to be not practicable. 

(Adopted June 23, 1917. Approved by the Governor, August 1, 1917.) 

Supreme Court, Appellate Division, Second Department 

Kesolved, That, subject to the approval of the Governor, the classification 

"^^ positions in the Exempt Class in the Supreme Court, Appellate Division, 

^^ond Department, be and hereby is amended by striking out the word«, 

two ccmfidential attendants,'' and substituting in lieu thereof the words, 

* three cosfld^itial attendants;" and further amended by adding thereto the 

^"ords, "two confidential opinion clerks,*' competitive or non-competitive 

^"^^Jninatlon for aaid positions having been foimd to be not practicable. 

(Adopted July 12, 1917. Approved by the GoveTiv-or, Xu^w*^ \, \^V1A 
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Industrial Commission 

Resolved, That, subject to the approval of the Governor, the classification 
of positions in the Exempt Class in the office of the Industrial Commission 
be and hereby is amended by adding thereto the words, ** first assistant coun- 
sel; one assistant counsel,** competitive or non-competitive examination for 
said positions having been found to be not practicable. 

(Adopted March 1, 1917. Approved by the Governor, April 11, 1917.) 

Superintendent of the Poor, Westchester County 

Resolved, That, subject to the approval of the Governor, the classification 
of positions in the Exempt Class, Westchester county service, be and hereby 
is amended by striking out : '* In the office of the Superintendent of the 
Poor: one keeper; one matron; two chaplains; one secretary," and substi- 
tuting in lieu thereof: ''In the office of the Commissioner of Charities and 
Corrections: one secretary; two chaplains," competitive or non-competitive 
examination for these positions having heretofore been found to be not prac- 
ticable, the position of keeper being transferred to the Competitive Class 
and the title changed to Superintendent of the Almshouse. 

Resolved, That, subject to the approval of the Governor, the classification 
of positions in the Non-Competitive Class be and hereby is amended by strik- 
ing out, " In the office of the Superintendent of the Poor, Westchester County: 
one assistant matron; one woman attendant; one senior interne; one junior 
interne; head nurse; nurse; hospital attendant," and substituting in lieu 
thereof, " In the office of the Commissioner of Charities and Corrections, 
Westchester county: matron, almshouse; one assistant matron; one nursery 
matron; one hospital matron; one senior interne; one junior interne; one 
house physician; the head nurse; supervising night nurse; nurse," competi- 
tive examination for said positions liaving been found to be not practicable. 

(Adopted February 7, 1017. Approved by the Governor, April 12, 1917.) 

University of the State of New York 

Resolved, That, subject to the approval of the Governor, the classification 
of positions in the Exempt Class in the Department of Education, University 
of the State of New York, be and hereby is amended by striking out the 
words, " chief of division of administration," competitive examination for 
said position being deemed practicable. 

(Adopted April 12, 1917. Approved by the Governor, April 12, 1017.) 

Surrogate, Nassau County 

Resolved, That, subject to the approval of the Gk)vernor, and in accord- 
ance with the provision of section 13, subdivision 3, of the Civil Service Law, 
the classification of positions in the office of the Surrogate, Nassau county, 
be and hereby is amended by adding thereto the words, *' one clerk to the 
surrogate." 

/Adopted February 28, 1017. Approved by the Governor, April 17, 1917.) 
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Purchasing Agent, Erie County 

fiesolved, That, subject to the approval of the Governor, and in accordance 
with section 13, flfubdiyiflion 1, of the Civil Service Law, the classification of 
pautions in the Ex^npt Class in the service of Erie county be and hereby 
iitmended by adding thereto the following: '* In the uflice of the purchasing 
i(gent: the deputy." 

(Adopted July 12, 1917. Approved by the Governor, September 1, 1917.1 

State Institute for the Study of Malignant Disease, Buffalo 

Besolved, That, subject to the approval of the Governor, the classification 
of positions in the Non-Competitive Class in the State Institute for the Study 
«f Ifalignant Disease at Buffalo be and hereby is amended by striking out 
tte words, "medical interne, compensation not to excetnl r^r^n por month and 
■aintenanoe," and substituting in lieu thereof the words. ** medical interne.*' 

(Adopted June 11, 1017. Approved by the Governor, September 13, 1917.) 
Oswego County Tuberculosis Sanatorium 

Besolved, That, subject to the approval of the Governor, the c-la^s^ification 
tf positions in the Non-Competitive Class in the Oswego C'«»unty Tul)eriulo3is 
Sinatorium be and hereby is amended by adding tluMcto the word.s, *' one 
■itron," competitive examination for said position Imvirig horn found to be 
not practicable. 

(Adopted July 29, 1917. Approved by the Governor, Oiiubi-r 3, 1017.) 

Secretary of State 

Resolved, That, subject to the approval of the Governor, ilie ehissificadun 
^ positions in the Non-Competitive Class, in the olliLe of the Secretary of 
State, be and hereby is amended by adding thereto llie wj-nlr^, *• one inierpreter, 
^iauffeurs* Examination Division, New York Office," eonip^litive examination 
^ said position having been found to be not practicable. 

(Adopted September 9, 1917. Approved by the Governor, October 3, 1!>17.) 

Homestead Sanatorium, Saratoga County 

Hesolved, That, subject to the approval of the (jov^rnor, the elassification 
^ positions in the Non-Oompetitive Class in the Ilonicsiead Sanatorium, 
Saratoga County, be and hereby is amended by adding thereto the word, 
"chauffeur,'* competitive examination for said position having been found 
^ be not practicable. 

(Adopted Sepember 6, 1917. Approved by the Governor, Ocobcr 16, 1017.) 

University of the State of New York 

Besolved, That, subject to the approval of the Governor, the classification 
^ podtioiis in the Non-Competitive Class in the University of the State of 
^«w York, be and hereby is amended by adding thereto the words. " one 
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Auditor, Suifolk County 

'SkatAved^ Tliat, subject to the approval of the Governor, and in accordance 
tbe provisions of section 13, subdivision 2, of the Civil Service Law, the 
cation of positions in the Exempt Class in the service of Suffolk county 
liereby is amended by adding thereto the following: ** In the office of 
Auditor: The secretary." 

lAdqpted March 27, 1917. Approved by the Governor, May 1, 1917.) 

Department of Health 

Beaolved, That, subject to the approval of the Governor, the classiiicaticm 

positjons in the Non-Competitive Class in the Department of Health be 

beseby is amended by striking out the words, ** four technical assistants," 

sid)8tituting in lieu thereof the words, ** fifteen technical assistants," 

ive examination for said additional positions having been found to 

practicable. 

4 Adopted April 24, 1917. Approved by the Governor, May 2, 1917.) 

"Supreme Court, Appellate Division, Fourth Department 

BeBolved, Tliat, subject to the approval of the Governor, the classification 

positions in the Exempt Class in the Supreme Court, Appellate Division, 

(Department, be and hereby is amended by adding thereto the words, 

«oiifideDtial stenographer," competitive or non-competitive examination 

said x>osition having been found to be not practicable. 

/< Adopted April 11, 1917. Approved by the Governor, June 2, 1917.) 

Comptroller 

IKesolved, That, subject to the approval of the Crovernor, the classification 
«ii poGiitionB in the Exempt Class in the office of the Comptroller be amended 
l|f striking out ihe words, " private secretary to the Comptroller," and sub- 
sfitntli^ in lieu thereof the words, " secretary to the Comptroller," for the 
purpose of changing title to conform with that given in the appropriation 

)t Adopted February 14, 1917. Approved by the Governor, June 5, 1917.) 

Conservation Commission 

'Sesolved, That, subject to the approval of the Governor, the classification 
««f positions in tlie Xon-Competitive Class under the Conservation Commis- 
-mkm be amended by adding thereto the words '* nursery foremen," competitive 
casBunation for said position having been found to be not practicable. 

<CAdopted February 15, 1917. Approved by the Governor, June 5, 1917.) 

Miscellaneous 

^kesdlved, That,^ subject to the approval of the Governor, the classification 
pagitiane in the Exempt Class be and hereby is amended afl follows^ the 
'oDa eliminated being obsolete: 
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In the office of the ConservaticHi Gonunission : 

Strike out " confidential stenographer to the commissioner; five confidential 
agents," and substitute in lieu thereof " three confidential agents/' 

Strike out: 

" In the office of the Treaty of Ghent Celebration Commission : The secre- 
tary." 

In the Insurance Department: 

Strike out " three deputy superintendents ; ten confidential investigators ; 
five inspectors of safety devices; the cashier; one confidential clerk; cashier 
in the liquidation bureau," ' and substitute in lieu thereof "two deputy super- 
intendents; two confidential investigators." 

In the Prison Department: 

Strike out " the electrician and his assistant for the purpose of electrocu- 
tion." 

Strike out: 

"In each state hospital and charitable institution: The treasurer for each 
state charitable institution." 

(Adopted February 28, 1917. Approved by the Governor, June 6, 1917.) 

Department of Public Buildings 

Resolved, That, subject to the approval of the Governor, the dasaification 
of positions in the Non -Competitive Class in the Department of Public Build- 
ings be and hereby is amended by striking out the words : " tin and copper- 
smith; boiler scaler; plumber's helper; machinist; locksmith," and substi- 
tuting in lieu thereof the words: ''machinist and locksmith," the positions 
eliminated being obsolete. 

(Adopted March 14, 1917. Approved by the Governor, June 6, 1917.) 

Public Service Conuniission, Second District 

Resolved, That, subject to the approval of the Governor, the classification 
of positions in the Exempt Class in tlie office of the Public Service Gonunis- 
sion for the Second District, be and hereby is amended by striking out the 
Word, " statistician," and substituting in lieu thereof the words, " chief of 
the division of statistics and accounts," said change to take effect July 1, 
1917. 

(Adopted March 14, 1917. Approved by the Governor, June 6, 1917.) 

Agricultural Experiment Station, Geneva 

Resolved, That, subject to the approval of the (governor, the classification 
of positions in the Non-Competitive Class at the Agricultural Experiment 
Station, (Jeneva, be and hereby is amended by striking out the word, "agri- 
culturist," and substituting in lieu thereof the words, " agriculturist and 
superintendent of labor," in order that the title may be appropriate to the 
duties performed and agree with the title carried in the a.pi^Tcn^T\«A\csii \^S^, 

{Adopted March 14, 1917. Approved by the Govexnor, 3\xtl^ ^,\^Vl.^ 
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Crippled and Defoniied Children at West Hayerstraw, be and hereby 
amended by adding thereto the words, ** shoemaker and brace repair^ 
competitive examination for said position having been found to be 1 
practicable. 

(Adopted July 20, lt)17. Approved by the Governor, October 25, 191 

Soldiers' and Sailors' Home, Bath 

ReHolve'l. 'i'hat, subject to the approval of the Governor, the classificatJ 
of positions in the Non-Competitive Class in the Soldiers' and Sailors' Ho: 
at Bath, be and hereby is amended by adding thereto the words, '* musici 
and bugler,'' competitive examination for said position having been fou 
to be not practicable. 

(Adopted September 6, I-BIT. Approved by the Governor, October 25, 191' 

Miscellaneous 

Resolved, That, subject to the approval of the Governor, the 'classificat: 
of positions in the Xon-Competitive Class be and hereby is amended 
follows: In the School of Agriculture at Morrisville; strike o.ut: "< 
assistant in farm mechanics." Strike out: " Under the Board of Trust 
of the Schuyler Mansion, Albany: keeper." In the Department of Pul 
Buildings; strike out: *' chief carpenter." In Clinton Prison; strike o" 
"head farmer." In Sing Sing Prison; strike out* "the head farmer." 

(Adopted September 6, 1917. Approved by the Governor, October 25, 191 

Hospital for Crippled and Deformed Children, West Haverstr^ 

Kesolved, That, Hubject to the approval of the Governor, the classificat 
of positions in tlve Non-Competitive Class in the Hospital for the Care 
Crippled and Deformed Children at West Haverstraw, be and hereby 
amended by adding thereto the words, *' bead cook," competitive exami 
lion for said position liaving been found to be not practicable. 

(Adopted September 6, 1017. Approved by the Governor, October 25, lOJ 

Prison for Women at Auburn 

Resolved, That, subject to the approval of the Governor, the classificat 
of positions in the Xon -Competitive Class, in the Prison for Women 
Auburn, be and liereby is amended by adding thereto the words, ** * 
attendant, acting also as forewoman," competitive examination for s 
positicm being considered not practicable. 

(Adopted Septeml)er 6, 1917. Approved by the Governor, October 26, 191 

Grant Cottage, Mt. McGregor 

Resolved, That, subject to the approval of the Governor, the classificat 
of positions in tlie Non-Competitive Class, be and hereby is amended 
adding thereto the following: "At the Grant Cottage, Mt. McGregor: 
cu8todmn/' compeiitiwe examination iox said poavtion li«uvu\^ been found 
he not practicable, 
(Adopted September 6, 1917. Approved by tbe OoveTxvoT,0<i\.o\ife\^,^ 
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District Attorney, Kings County 

Resolred, That, subject to the approval of the GoTcrnor, tlie cladsification 
of positions in the Szempt Class in the office of the District Attorney of 
Kings county, be and hereby is amended by striking out the words, ** one 
<lepiit7 assistant attorney," and snbstitiiting in lien thereof the words 
""four deputy assistant district attomeya,'* competitiye or novi-compctitive 
examination for said additional positions having been found to be not 
j)racticable. 

(Adopted September 28, 1917. Approved by the Governor, October 25, 

1017.) 

Commissionef of Charities and Corrections, Westchester County 

Resolved, That, subject to the approval of the Governor, the classification 
of positions in the Non-Oompetitive C^ssa in the office of tlic Commissioner 
of Charities and Corrections, Westchester county, be and hereby is amended 
tj adding thereto tiie words, " tlie housekeeper at guards' quarters/' com- 
petitive examination for said position having been found to be not prac- 
ticable. • 

(Adopted September 28, 1917. Approved by the Governor, October 25, 

1917.) 

Commissioner of Records, New York County 

Resolved, That, . subject to the approval of the Governor, the classification 
^f positions in the Xon-Competitive Class in the office of the Commissioner 
of Records, New York county, be and hereby is amended by striking out 
the words, " one mechanic and general repairer, compensation not to excetnl 
^5 per month," and substituting in lieu thereof the words, " one mechanic 
*iid general repairer, compensation at the rate of $1,000 a year." 

(Adopted October 10, 1917. Approved by the Governor, October 25, 1917.) 

County Clerk, Nassau County 

Resolved, TWiat, subject to the approval of the Governor, the classification 
■of positions in the Exempt Class in the office of the County Clerk, Nassau 
-county, be and hereby is amended by striking out the words, *' tlie deputy, 
acting also as chief deputy register,*' and substituting in lieu thereof the 
words " two deputies, one of whom shall act also as chief deputy register," 
competitive or non-competitive examination for said additional position 
liavin^ been found to be not practicable. 

(Adopted October 10, 1&17. Approved by the Governor,. October 25, 1017.) 

State Food Commission 

Resolved, That in accordance with the provisions of section 13, subdivision 
2, of the Civil Service Law, and subject to the approval of the (governor, 
the classification of positions in the Exempt Class, departmental service, be 
;and hereby is amended by adding thereto the words, " In the office of 
the State Food Commission: the secretary," aivd \iei it IvitWvct 

4 
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Under the heading, In the New York State Reformatory and the Eastern 
Xew York Reformatory, strike out the words: "Head cook; carpenter." 

Under the heading, In the Women's Relief Corps Home at Oxford, strike 
out the word: "farmer." 

Under the heading. In the Craig Colony at Sonyea, strike out the words: 
"** Medical interne; medical record clerk." 

Under the heading, In Sing Sing Prison, strike out the words : " one 
chauffeur." 

Under the heading, In the New York State Training School for Boys at 
Yorktown Heights, strike out the word : " Carpenter." 

Under the heading. In the office of the Superintendent of the Poor, Chau- 
tauqua County, strike out the words: "Assistant matron; farm foreman; 
hospital attendant; assistant hospital attendant; head laundress." 

Under the heading, In the Oneida County Hospital, strike out the words: 
" Carpenter and plumber." 

Under the heading, In the oflSce of the Superintendent of the Poor, Onon- 
daga County, strike out the word : " Baker." 

Under the heading. " In the Glen Ridge Sanatorium, Sclienectady County, 
strike out the word : " Orderly." 

Under the heading. In the Suffolk County Sanatorium, strike out the word: 
" Orderly." 

Resolved, That, subject to the approval of the Governor, the classification 
of positions in the Exempt Cla«s be amended as follows, the positions referred 
to being obsolete: 

In the Supreme Court, Appellate Division, Second Department, strike out 
the words : " one chief clerk." 

Under the heading, Erie County, strike out the words: "In the oflSce of 
the Sheriff: one bookkeeper, acting as cashier." 

In the office of the Sheriff, New York county, strike out the words : " one 
secretary." 

Under the heading. Orange County, strike out the words : " In the office 
of the Board of Child Welfare: the secretary." 

Under the heading, Ulster County, strike out the words : " In the office 
of the Board of Child Welfare: the secretary." 

(Adopted April 11, 1917. Approved by the Governor, Jvme 6, 1917.) 

Commissioner of Charities and Corrections, Westchester County 

Resolved, That, subject to the approval of the Governor, the classification 
of positions in the Xon-Competitive Class in the office of the Commissioner 
of Charities and Corrections, W^estchester county, be and hereby is amended 
l)y striking out the words, "one junior interne; one house physician," and 
substituting in lieu thereof the words, " first junior interne ; second junior 
interne," for the purpose of changing titles to conform to existing conditions. 

(Adopted April 12, 1917. Approved by the Governor, June 6, 1917.) 

Commissioner of Charities and Corrections, Westchester County 

Resolved, That, subject to the approval of the Governor, the classification 
: -of poaitiona in the Xon-Competitive Class in the office of the Commissioner of 
[ VAarJtiea and Corrections, Westchester county, \>e mA VexeXs^ *\5i ^T(\»ii^fi^\s^ 
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and inserting in lieu thereof the wordH, ••twenty-nine deputies," competitive 
or iii)n-(()ni]H'titiv(» exaniinatinn for the additional position «»f deputy l;«'in^ 
/omifl to he not practi(rable. 

(Adopted Xoveniber 'iT, 1917. Appiovitl by the (iowrnor, I)e<end)er S, 

1917.) 

Secretary of State 

Resohed, Tliat, subject to the approval of the Governor, the claHHification 
of positions in the Exempt Class in the office of the Secretary of State, be 
and hereby is amended by striking out the words, '* two cashiers, Automobile 
Bureau," and substituting in lieu thereof the words " three cashiers, Auto- 
mobile Bnrenu," competitive or n(m-competitive examination for these posi- 
tions having bwn found to be not practicable. 

(Adopted December 6, 1917. Approvinl by tlie Governor, December 17, 

1017.) 

Hospital for Crippled and Deformed Children, West Haverstraw 

Resolved, Tliat, subject to the approval of the Governor, the classification 
«f positions in the Xon-Competitive Class in the Hospital for tlie Care of 
^ippletl and Deforme<l Children at West Haverstraw, be and liereby i.-^ 
amended by adding thereto the words, '* instrument maker and fireman," 
fompetitive examination for said position having l»een found to Ik; not 
practicable. 

(Adopted Deeem1)er 6, 11)17. Approve<l ))v the Governor, December 17, 

1017.1  

Clinton Prison 

Resolved, That, subject to the approval of the Governor, the classification 
^^ positions in the Non-Competitive Class in Clinton Prison, l)e and hereby 
^8 amended by adding thereto the following: "In the Tuberculosis Hospital, 
Diedical interne, nurse," competitive examination for said positions having 
"^n found to be not practicable. 

(Adopted November 9, 1017. Approved by the Governoi*, December 17, 

1917.) 

State Hospital Service 

Resolved, That, subject to the approval of the Governor, tlic classification 
^^ positions in the Non-Competitive Class in the State Hospital Service, be 
*^d hereby is amended by striking out the words, " medical interne," and 
^t)8tituting in lieu thereof the words, "medical or dental interne," com- 
petitive examination for the position of dental interne having been found to 
^ liot practicable. 

(Adopted November 9, 1917. Approved by the Governor, December 17, 

1917.) 

Soldiers' and Sailors' Home, Bath 

Resolved, That, subject to the approval of the Governor, the classification 
^' positions in the XoD-Competitivc Class in the SoldVer** siyv(Sl ^^\\o\9? '^wKSkfc 
*^ ^atA, be and hereby ia ajnended by adding theielo V\\vi \\v^\^, " wvct^^vi^ 
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coDip^titiTe examination for said position having been found to be not 
]»r;ieticah]e. 

f Adopted November 27, 1917. Approved by the Governor, December 17, 

Tax Commiman 

Re«olTed, That, subject to the approval of the Governor, the classification 
of pocitioDS in the Exempt Clasa be and hereby ia amended as follows: In 
the office of the Tax Commiaaicm, strike out: " Four corporation tax 
frsaminers; one assistant counsel; corporation tax examiner and managing 
elcrk. New York oflSce/' 

'A'lopled September 6, 1917. Approved by the Governor, December 22, 
1917.; 

Miscellaneous 

Ke^olvedy That, sobjeet to the approval of the Governor, the classification 
of positions in the Exempt Class be and hereby is amended as follows: In 
tli^f office of the Commissioner of Agriculture, strike oat: '^ one confidential 
agf-nt; one supervisory agent; one cashier, superintendent, bureau of licenses.* 

in the Department of Arcliitecture, strike out : '* two confidential 
a*"- i.ntants." 

In the office of the Attorney-General, strike out: "confidential secretary 
in the conservation bureau." 

In the office of the Comptroller, strike out: "the cashier, secured debt tax 
biirf-au, New York office; confidential agent to the Comptroller." 

In the office of the Conservation Conunission, strike out : " five district 
forest rangers; assistant secretary and cashier; cashier, bureau of marine 
fi^sheries; auditor of fire accounts; supervisor of marine fisheries." 

Strike out: "in the office of the State Teachers 'Retirement Fund Board, 
the secretary/* 

In the Department of Health, strike out : " the medical expert on contagious 
diseaHes/* 

In the Prison Department, strike out: "assistant confidential clerk, Sii^ 
Sing Prison/' 

In the Department of Public Buildings, siirike out : " captain of the fire 
watcli/' 

In tlie office of the Public Service Commission for the Second District, 
strike out: "assistant engineer, division of light, heat and power; two 
inspectors of maintenance and operation; assistant chief of division of 
telephones and telegraphs.*' 

In the University of the State of New York, insert : " the secretary, Teachen^ 
Retirement Board." 

In the office of the Miscdlaneous Reporter, strike out: ''associate editor^ 
Htate department reports.'* 

(Adopted September 6, 1917. Approved by the Governor, December 27^ 
1917.) 
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Supreme Court, Eighth District 

Besolved, That the application of Jostice Marciis, Supreme Court, Ki^'hth 
Judicial District, for classification in the Exempt Class of the position of 
court officer, be and hereby is denied, as the ConnniRsion considers it pnu-ti- 
cablfi to fill the position as the result of competitive examination. 

(January 11, 1917.) 

Surrogate, Nassau County 

Resolved, That the application of Snrmgate Howell, Nassau County, for 
clusification in the Exempt Class of the position of examiner of guardian 
aocounts, be and hereby is denied, as the Commission believes that competitive 
examination for the position is entirely practicable. 

(February 6, 1917.) 

Surrogates, New York County 

Resolved, That the a|>plication of Surrogates Cohalan and Fowler, Xcw 
York county, for elassidcation in tlic Xon-Corapetitive Clans of the position 
*i superintendent of recording clerks in tlie Surrogates Court, be and hereby 
is denied. 

(February 6, 1917.) 

District Attorney, Westchester County 

Resolved, That the application of District Attorney Davis, Westchester 
*^ounty, for classification in the Exempt Class of i*.^ position of telephone 
^^ator, be and hereby is denied, as the Commission considers it practicable 
^ fill the position as the result of competitive examination. 

(February 6, 1917.) 

Board of Supervisors, Nassau County 

Resolved, That the application of George M. Goodale, Clerk, Board of 
^pervisors, K'aasau county, for classification in the Exempt Class of tlie 
lotion of physician at the Nassau County jail, be and hereby is denied, 
^ the Commission believes that competitive examination for the position is 
^^tirely practicable. 

(February 7, 1917.) 

Auditor, Suffolk County 

Besolved, That the application of County Auditor Corwin, Suffolk coimty, 
^r dassifieation in the Ex^npt Class of the position of stenographer-clerk, 

[101] 
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painter," competitive examination for said position having been found "4 
be not practicable. 

(Adopted Sepember 6, 1917. Approved by the Governor, Ooober 16, 1917 

Miscellaneous 

Resolved, That, subject to the approval of the Governor, the non-competiti — 
classification, be and hereby is amended as follows, the positions eliminate 
being obsolete : strike out : In the Department of Agriculture " one chauiz 

feur." Strike out: In the Schoharie State School of Agriculture, Coblesk 

** one caretaker acting as assistant to the director." Strike out : In t.. 
office of the Industrial Commission " two chauffeurs." 

(Adopted February 28, 1917. Approved by the Governor, October 25, 1913 

County Court and District Attorney, Orange County 

Resolved, That, subject to the approval of the Governor, the classifica>t£c 
of positions in the Exempt Cla8s in the service of Orange county be a^n 
hereby is amended by striking out the words, " In the County Court : steno^ 
rapher to the grand jury," and adding to the positions under the heading 
" In the office of the IMstrict Attorney " the words ** stenographer to the 
grand jury." 

(Adopted May 10, 1917. Approved by the Governor, October 25, 1917. > 

Letchworth Village, Thiells 

Resolved, That, subject to the approval of the Governor, the classificaitioi* 
of positions in the Non-Competitive Class in the Letchworth Village at 
Thiells, be and hereby is amended by adding thereto the words, "head 
carpenter; head laundryman," competitive examinations for said positions 
have been found to be not practicable. 

(Adopted Jime 11, 1917. Approved by the Grovemor, October 25, 1^17. > 

Public Service Commission, First District 

Resolved, That, subject to the approval of the Crovemor, the classification 
of positions in the Non-Oompetitive Class in the office of the Public Service 
Commission for the First IMstrict^ be and hereby is amended by adding 
thereto he words, ''two carpenters," competitive examination for said posi- 
tions having been found to be not practicable. 

(Adopted June 11, 1017. Approved by the Governor, October 26, 1917. > 

State Hospitals 

Resolved, That, subject to the approval of the Grovemor, the classification 
of positions in the Non-Competitive Class, in the State hospital service, 
be and hereby is amended by adding thereto the words, ''head carpenter," 
competitive examination for said position having been found to be imprac- 
ticable. 

{Adopted June 12, 1&17. Approved by the Governor, October 25, 1917. > 
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State Courts 

Resolved, That, subject to the approval of the Governor, the classificatioifc 
of positions in the Exempt Class in the State courts be and hereby is 
amended by striking out the words, " In the Supreme Court, New York 
County: one telephcme operator in the justices' room in the county court 
house; one confidential attendant; one confidential attendant or stenographer 
to each justice," and substituting in lieu thereof the words, " In the Supreme 
Court, First Judicial District: two telephone operators; one confidential 
attendant; one confidential attendant or stenographer to each justice,'* fi>r 
the purpose of making the classification apply both to the Supreme Court of 
New York and Bronx counties, and also for the purpose of classifying as 
exempt an additional position of tel-ephone operator, established by Chapter 
377, Laws of 1917, for which position competitive or non-competitive exami- 
nation is found to be not practicable. 

(Adopted June 11, 1917. Approved by the Governor, June 25, 1917.) 

Court of Claims 

Resolved, That, subject to the approval of the Governor, the classification 
of positions in the Exempt Class in the Court of Claims be and hereby is 
amended by striking out the words, " the deputy clerk and stenographer," 
and substituting in lieu thereof the words, "the deputy clerk also acting as 
court stenographer," for the purpose of changing title to correspond with 
item in the appropriation bill. 

(Adopted June 12, 1917. Approved by the Governor, June 25, 1917.) 

Prison Department 

Resolved, That, subject to the approval of the Governor, the classification 
of positions in the Exempt Class in the Prison Department be and hereby is 
amended by striking out the words, " one confidential clerk," and substituting 
in lieu thereof the words, "transfer clerk," for the purpose of changing title 
to conform with item in the appropriation bill. 

(Adopted June 12, 1917. Approved by the Goyernor, June 25, 1917.) 

Comptroller 

Resolved, That, subject to the approval of the Governor, the classification 
of positions in the Exempt Class in tlie office of the State Comptroller be 
and hereby is amended by striking out the words, " the clerk and the assist- 
ant clerk in each state prison," and substituting in lieu thereof the words, 
" comptroller's clerk and assistant comptroller's clerk in each state prison," 
for the purpose of amending the classification to conform with items in the 
appropriation bill. 

(Adopted June 12, 1917. Approved by the Governor, June 25, 1917.) 

Training School for Girls, Hudson 

Resolved, That, subject to the approval of the €k>vernor, the classification 
of positions in the Non-Competitive Class in the l55ew Yot\l ^t«A.^ Ix^vcCvw^. 
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painter/' competitive examination for said poaition having been found ti4 
be not practicable. 

(Adopted Sepember 6, 1917. Approved by the Governor, Ooober 16, 1917.] 

Miscellaneous 

Resolved, That, subject to the approval of the Governor, the non-competiti^ 
classification, be and hereby is amended as follows, the positions eliminate 
being obsolete : strike out : In tlie Department of Agriculture " one chaii.1 
feur." Strike out: In the Schoharie State School of Agriculture, Gobleskm. 
*' one caretaker acting as assistant to the director." Strike out : In tfc 
office of the Industrial Gommission ''two chauffeurs.*' 

(Adopted February 28, 1917. Approved by the Governor, October 25, 1917 - 

County Court and District Attorney, Orange County 

Resolved, That, subject to the approval of the Governor, the classificatic: 
of positions in the Exempt Class in the service of Orange county be aK: 
hereby is amended by striking out the words, " In the County Court : stench 
rapher to the grand jury," and adding to the positions under the headi:s 
" In the office of the District Attorney " the words ** stenographer to t3 
grand jury." 

(Adopted May 10, 1917. Approved by the Governor, October 25, 19iy 

Letchworth Village, Thiells 

Resolved, That, subject to the approval of the Governor, the classificaitiCJ 
of positions in the Non-Competitive Class in the Letchworth Village b 
Thiells, be and hereby is amended by adding thereto the words, "hea4 
carpenter; head laundryman," competitive examinations for said position^ 
have been found to be not practicable. 

(Adopted June 11, 1917. Approved by the Governor, October 25, 1^17. )< 

Public Service Commission, First District 

Resolved, That, subject to the approval of the Governor, the classificajtioik 
of positions in the Non-Competitive Class in the office of the Public Service 
Commission for the First District^ be and hereby is amended by adding 
thereto he wordfi, "two carpenters," competitive examination for said por- 
tions having been found to be not practicable. 

(Adopted June 11, 1917. Approved by the (Governor, October 25, 1917.) 

State Hospitals 

Resolved, That, subject to the approval of the Governor, the classiftcatiou 
of positions in the Non-<?ompetitive Class, in the State hospital service, 
be and hereby is amended by adding thereto the words, ''head carpenter,*^ 
competitive examination for said position having been found to be imprac* 
ticable. 

{Adopted June 12, l<dl7. Approved by the Governor, October 25, 1917.) 
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is amended by striking out the words, " chief confidential investigator ; two 
confidential investigators," and eubstituling in lieu thereof the words, ^' three 
confidential investigators," for the purpose of amending the classification to- 
conform with item in the appropriation bill, eflfective July 1, 1917. 

(Adopted June 11, 11^17. Approved by the Governor, June 30, 1917.) 

New York State Reformatory and Eastern New York 

Reformatory 

Resolved, That, subject to the approval of the Governor, the claiiwifioa^ion 
of positions in the Non-Oompetitive Class in the New York State Reformatory 
and Eastern New York Reformatory be and hereby is amended by striking 
out the words, " coffee roaster," and substituting in lieu thereof the words,, 
"coffee roaster and a/ssistant to soap maker,** for the purpose of changing 
the title to conform with the provision of Chapter 181, Laws of 1917. 

(Adopted June 11, 1917. Approved by the Governor, June 30, 1917.) 

University of the State of New York 

Resolved, That, subject to the approval of the Governor, the clafl.sii'fioation 
of positions in the Non-Competitive Class in the University of the State of 
Xew York be -and hereby is amended by striking out tlie words. " one general 
mechanieal assistant at compensation of $80 per month,*' and mtbstituting 
in lieu thereof the words, '*one general mechanical assistant,*' for the pur- 
pose of striking out the limitation as to salary. 

(Adopted June 23, 1917. Approved by the Governor, June 30, 1917.) 

Department of Excise 

Resolved, That, subject to the approval of the Governor, the class'ificii.lion 
of positions in the Non-Competitive Class in the Department of Excise be 
and hereby is amended by striking out tlie words, " two typewritt»r copyists 
in the Detective Bureau,*' and substituting in lieu tliereof the words, " two 
stenographers in the Detective Bureau," for the purpose of changing title to 
conform with item in the appropriation bill, effective July 1, 1917. 

Resiolved, That, subject to the approval of tlie (loverno^r, the cla.fts.ififa(tioni 
of positions in the Exempt Class in the Department of Excise bo and hereby 
is amended by striking out tlie words, *' the secretary to the commissioner," 
and substituting in lieu thereof the words, "the secretary;" and ])y striking 
out the words, "one property clerk and purchasing agent," and substituting 
in lieu thereof the words, " the purchasing ap:ent," for the purpose of changing 
titles to conform with items in the appropriation bill, effective July 1, 1917. 

(Adopted June 23, 1917. Approved by the Governor, July 11, 1917.) 

Middletown State Hospital 

Resolved, That, subject to the approval of tlie Governor, the claAsdficartion 
of positions in the Non-Competitive Class in the State hospital service be and 
hereby is amended insofar as it relates to positions at tlie Middl^^A^^m &\.^\.^ 
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Crippled and Deformed Children at West Haverstraw, be and hereby^ is 
amended by adding thereto the words, " shoemaker and brace repaiircr/' 
competitive examination for said position having been found to be not 

practicable. 

(Adopted July 20, ID 17. Approved by the Governor, October 25, 1^17.) 

Soldiers' and Sailors' Home, Bath 

Resolved, Tliat, subject to the approval of the Governor, the classification 
of positions in the Non-Competitive Class in the Soldiers' and Sailors' Home 
at Bath, be and hereby is amended by adding thereto the words, " musician 
and bugler," competitive examination for said position having been found 
to be not practicable. 

(Adopted September 6, l-QH. Approved by the Governor, October 25, 1017.) 

Miscellaneous 

Resolved, That, subject to the approval of the Governor, the 'classification 
of positions in the Non-Competitive Class be and hereby is amended ^^ 
follows: In the School of Agriculture at Morrisville; strike Qut: "ai*® 
assistant in farm mechanics." Strike out: "Under the Board of Trusto^^ 
of the Schuyler Mansion, Albany: keeper." In the Department of Publ^® 
Buildings; strike out: ** chief carpenter." In Clinton Prison; strike ou."*^' 
"head farmer." In Sing Sing Prison; strike out*, "the head farmer.*' 

(Adopted September 6, 1917. Approved by the Governor, October 25, l^l^-) 

Hospital for Crippled and Deformed Children, West Haverstra."^^ 

Resolved, That, subject to the approval of the Grovernor, the classificatL^^'^ 
of positions in tl^e Non-Competitive Class in the Hospital for the Care ^■ 
Crippled and Deformed Children at West Haverstraw, be and hereby ^' 
amended, by adding thereto the words, " Jiead cook," competitive examixr"*-^ 
tion for said position liaving been found to be not practicable. 

(Adopteil September (5, 1017. Approved by the Governor, October 25, Idl '^• 

Prison for Women at Auburn 

Resolved, That, subject to the approval of the Governor, the classificat:i^^' 
of positions in the Xon-Competitive Class, in the Prison for Women * 
Auburn, be and hereby is amended by adding thereto the words, ** ^r^"^' 
attendant, acting also as forewoman," competitive examination for 8^*'*^ 
position being consideied not practicable. 

(Adopted September 6, 1017. Approved by the Governor, October 26, 191 '^- ^ 

Grant Cottage, Mt. McGregor 

Resolved, That, subject to the approval of the Governor, the classifica^i^'' 
of positions in the N"on-Competitive Class, be and hereby is amended ^^ 
adding thereto the following: "At the Grant Cottage, Mt. MeGr^or: th^ 
custodian," competitive examination for said position having been found ^^ 
l)e not practicable. 

(Adopted September 6, 1017. Approved V)^ t\i^ (aovcnvoT, October 26, 19^1 7J 
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District Attorney, Kings County 

Resolved, That, subject to the approval of the Governor, the claeisi float ion 
«f positions in the Szempt Class in the office of the District Attorney of 
Kings county, be and hereby is amended by striking out the words, " one 
deputy assistant attorney,** and substituting in lieu tlicreof the wordH 
'''four deputy assistant district attomeya,'* competitive or nan-cr)mpotitive 
'examination for said additional positions having been found to be not 
practicable. 

(Adopted September 28, 1917. Approved by the Governor, October 25, 

1917.) 

Commissioner of Charities and Corrections, Westchester County 

Resolved, That, subject to the approval of the Governor, the clanHification 
of positions in the Non-Cbmpetitiye dsss in the ofilcc of the C'ommisdioncr 
of Charities and Corrections, Westchester county, be and liercby i^ amended 
hj adding thereto the words, " the housekeeper at guards* quarterit/' vom- 
petitive examination for said position having been found to ])e not prac- 
ticable. * 

(Adopted September 28, 1917. Approved by the Governor, Octobi»r 25, 

1917.) 

Commissioner of Records, New York County 

Resolved, That, . subject to the approval of the Governor, the claMsilication 
of positions in the 5Con-Competitive Class in the office of tlie Commissioner 
of Records, New York county, be and hereby ia anieiuled by striking out 
^te words, " one medianie and general repairer, compensation not to excetMl 
^75 per month," and substituting in lieu thereof the words, " one median ic 
*nd general repairer, compensation at the rate of $1,000 a year." 

(Adopted October 10, 1917. Approved by the Governor, October 25, 1917.) 

County Clerk, Nassau County 

Resolved, That, subject to the approval of the Governor, the classification 
"^f positions in the Exempt Class in the office of the County Clerk, Nassau 
"bounty, be and hereby is amended by striking out tlie words, " tlie deputy, 
Acting also as chief deputy register," and substituting in lieu thereof the 
"Words " two deputies, one of whom shall act also as chief deputy register," 
xKMnpetitive or non-competitive examination for said additional position 
^vin^ been foimd to be not practicable. 

(Adopted October 10, 1917. Approved by the Governor,. October 25, 11117.) 

State Food Commission 

Hesolvcd, That in accordance with the provisions of section 13, subdivision 
2, of the Civil Service Law, and subject to the approval of the (lovernor, 
the classification of positions in the Exempt Class, departmental service, be 
'and hereby is amended by adding thereto the words, " In the office of 
the St&te Food Commission: the secretary," and be it further 

4 
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Resolved, That, subject to the approval of the Governor, the classificatio" 

• 

of positions in the Exempt Class in the office of the State Food Commissior- 
be and hereby is amended by adding thereto the words : " private secretar . 
to the president of the Commission," competitive or non-competitiv 
examination for said position having been found to be not practicable. 

(Adopted October 10, 1917. Approved by the Governor, November 8, 1917. 

County Court, Kings County 

Resolved, That, subject to the approval of the Governor, the classificatio 
of positions in the Exempt Class in the County Court, Kings County, t» 
and hereby is amended by striking out the words, " one clerk to each judge 
and substituting in lieu thereof the words " one confidential clerk to eaci 
judge." 

(Adopted October 11, 1917. Approved by the Governor November 8, 1017. 

« 

Hospital for Crippled and Deformed Children, West Haverstra^^ 

Resolved, That, subject to the approval of the Governor, the classificatioi 
of positions in the Non-Competitive Class in the Hospital for the Care oi 
Crippled and Deformed Children at West Haverstraw, be and hereby is 
amended by striking out the words, " Nurses at compensation not to exceed 
$40 per month and maintenance " and substituting in lieu thereof the 
word, "nurses." 

(Adopted October 25, 1917. Approved by the Governor, November 8, 1917.) 

House of Refuge for Women, Albion 

Resolved, That, subject to the approval of the Governor, the classification 
of positions in the Non-Competitive Class in the House of Refuge for Women 
at Albion, be and hereby is amended by adding thereto the words, "house- 
keeper and cook," competitive examination for said position having been 
found to be not practicable. 

(Adopted October 25, 1917. Approved by the Governor, November 8, 1917.) 

State Food Commission 

Resolved, That, subject to the approval of the Governor, the classification 
of positions in the Exempt Class in the office of the State Food Commission, 
be and hereby is amended by adding thereto the following: "Director, 
Bureau of Food Production; Director, Bureau of Food Distribution; Director, 
Bureau of Food Conservation; Director, Bureau of Publicity and Statistics," 
competitive or non-competitive examination for said position having been 
found to be not practicable. 

(Adopted October 26, 1917. Approved by the Governor, November 8, 1917.) 

• Attorney-General 

Resolved, That, subject to the approval of the Governor, the classiiication 

of positions in the Exempt Class in the office of the Attorney-General be and 

hereby ia amended hy striking out the Vfoidfi, "twenty-eight deputies" 
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State School of Agriculture and Domestic Science, Delhi 

Resolved, That, subject to the approval of the Governor, the classification 
positions in the Exempt Class, be and hereby is amended by striking out 
e words, " In the State School of Agriculture and Domestic Science, Delhi : 
lie treasurer/' said position being obsolete. 

(Adopted July 12, 1917. Approved by the Governor, October 25, 1917.) 

House of Refuge for Women, Albion 

Resolved, That, subject to the approval of the Governor, the classification 
t positions in the Non-Competitive Class in the House of Refuge for 
i/bmen at Albion, be cmd hereby is amended by striking out the words,, 
guard, compensation not to exceed $50 per month and maintenance,'' and 
iibstiuting in lieu thereof th« word®, ''night watchman,'' for the purpose 
f changing title to conform with the appropriation bill; and further amended 
y adding the words, " instructor in laundry," competitive examination for 
ud position having been found to be not practicable. 

(Adopted July 12, 1017. Approved by the Governor, October 25, 1917.) 

State School of Agriculture and Domestic Science, Delhi 

Besolved, That, subject to the approval of the Governor, the classification 
i positions in the Non-Competitive Class, be and hereby is amended by 
iduding therein the following: "In the State School of Agriculture and 
N>meetic Science, Delhi; one mechanic and carpenter," competitive examina- 
ion for said position having been found to be not practicable. 

(Adopted July 12, 11917. Approved by the Governor, October 26, 1917.) 

State Hospitals 

Resolved, That, subject to the approval of the €K)vernor, the classification 
f positions in the Non-Competitive Class in the State hospital service,. 
« and hereby is amended by adding thereto the words, ** general repairman,. 
^^ Park State Hospital," competitive examination for said position hav- 
ng been found to be not practicable. 

(Adopted July 12, 1917. Approved by the Governor, October 25, 1917.) 

State Hospital for Incipient Tuberculosis, Ray Brook 

Hesolved, That, subject to the approval of the Governor, the classification 
^ positions in the Non-Competitive Class in the New York State Hospital 
'f Incipient Tuberculosis at Ray Brook, be and hereby is amended by add- 
S thereto the worde, " head laundryman," competitive examination for said 
>Bition having been found to be not practicable. 

(Adopted July 20, 1917. Approved by the Governor, October 25, 1917.) 

^ital for Crippled and Deformed Children, West Haverstraw^ 

Hesolved, That, subject to the approval of the Governor, the classification 
positiona in the Non-Competitive Class in the HospiisA ioT \Xia CvwT^ ^1 
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Resolved, That, subject to the approval of the Governor, the classification 
of positions in the Exempt Class in the office of the State Food Commission, 
be and hereby is amended by adding thereto the words : " private secretary 
to the president of the Commission," competitive or non-competitive 
examination for said position having been found to be not practicable. 

(Adopted October 10, 1917. Approved by the Governor, November 8, 1917.) 

County Court, Kings County 

Resolved, That, subject to the approval of the Governor, the classification 
of positions in the Exempt Class in the County Court, Kings County, be 
and hereby is amended by striking out the words, " one clerk to each judge " 
and substituting in lieu thereof the words " one confidential clerk to each 
judge." 

(Adopted October 11, 1017. Approved by the Governor November 8, 1017.) 

Hospital for Crippled and Deformed Children, West Haverstraw 

Resolved, That, subject to the approval of the Governor, the classification 
of positions in the Non-Competitive Class in the Hospital for the Care of 
Crippled and Deformed Children at West Haverstraw, be and hereby is 
amended by striking out the words, " Nurses at compensation not to exceed 
$40 per month and maintenance" and substituting in lieu thereof the 
word, "nurses." 

(Adopted October 25, 1017. Approved by the Governor, November 8, 1017.) 

House of Refuge for Women, Albion 

Resolved, That, subject to the approval of the Governor, the classification 
of positions in the Non-Competitive Class in the House of Refuge for Women 
at Albion, be and hereby is amended by adding thereto the words, "house- 
keeper and cook," competitive examination for said position having been 
found to be not practicable. 

(Adopted October 25, 1017. Approved by the Governor, November 8, 1017.) 

State Food Commission 

Resolved, That, subject to the approval of the Governor, the classification 
of positions in the Exempt Class in the office of the State Food Commission, 
be and hereby is amended by adding thereto the following : " Director, 
Bureau of Food Production; Director, Bureau of Food Distribution; Director, 
Bureau of Food Conservation; Director, Bureau of Publicity and Statistics," 
competitive or non-competitive examination for said position having been 
found to be not practicable. 

(Adopted October 26, 1017. Approved by the Governor, November 8, 1017.) 

Attorney-General 

Resolved, That, subject to the approval of the Governor, the classificatiom- 

of positions in the Exempt Class in the office of the Attorney-General be anA 

herehy ia amended hy striking out tke Vfoxd^a, " VwdYt^-eight deputies'^ 
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and inserting in lieu thereof the words, "twenty-nine deputies," competitive 
or non-compolitive exaniination for the additional positi<»n of deputy l;rinfj 
fouud to be not practicable. 

(Adopted Xoveniber 27, 1017. Approval by the (ioviMimr, DetenilHT S, 

1917.) 

Secretary of State 

Resolved, Tliat, 8iibje<*t to the approval of the Governor, the claHHification 
of positions in the Exempt Class in the office of the Secretary of State, be 
and hereby is amended by striking out the words, ** two cashierri, Automobile 
Bureau," and substituting in lieu thereof the words " three casliiers. Auto- 
mobile Burenii," competitive or non-competitive examination for th<»se posi- 
tions having b«»n found to \w. not practicabh*. 

(Adopted DeccnilK?r 6, 1917. Approvinl by tlie Governor, December 17, 

1017.) 

Hospital for Crippled and Deformed Children, West Haverstraw 

Resolved, Tliat, subject to the approval of the Governor, the classification 
of positions in the Xon-Competitive Class in the Hospital for the Care of 
Crippleil and Deformed Children at West Haverstraw, ])e and liereby is 
amended by adding thereto the words, *' instrument maker and fireman," 
competitive examination for said position liaving btH»n found to be Jiot 
practicable. 

(Adopted De<*ember (5, 1917. Approve<l bv tlie (Jovernor. December 17, 

1917.1  

Clinton Prison 

Resolved, That, subject to tlie approval of the Governor, the classification 
^^ positions in the Xon-Competitive Class in Clinton Prison, l>c and hereby 
18 amended by adding thereto the following: "In the Tuberculosis Hospital, 
niedical interne, nurse," competitive examination for said positions having 
"^^ found to be not practicable. 

(Adopted November 9, 1017. Approved by the Governf)r, December 17, 

1917.) 

State Hospital Service 

Resolved, That, subject to the approval of the Governor, the dassiiication 
°^ positions in the Non-Competitive Class in the State Hospital Service, be 
*^d hereby is amended by striking out the words, " me<lical interne," and 
^bstituting in lieu thereof the words, "medical or dental interne," com- 
petitive examination for the position of dental interne having been found to 
^ not practicable. 

(Adopted November 9, 1917. Approved by the Governor, December 17, 

^917.) 

Soldiers' and Sailors' Home, Bath 

Resolved, That, subject to the approval of the Governor, the classification 
positions in the Non-Competitive Class in the Soldiers' and Sailors' Home 
^ath, be and hereby is amended by adding thereto the word, " nurse," 
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competitive examination for said position having been found to be not 
practicable. 

(Adopted November 27, 1917. Approved by the Governor, December 17, 
1917.) 

Tax Commission 

Besolved, Tkat^ subject to the approval of the Governor, the classification 
ol positions in the Elxempt Class be and hereby is amended as follows: In 
the office of the Tax Commiaeion, strike out: " Four corporation tax 
examiners; one assistant counsel; corporation tax examiner and managing 
clerk, New York oflBce." 

(Adopted September 6, 1917. Approved by the Governor, December 22, 
1917.) 

Miscellaneous 

Resolved, That, subject to the approval of the Governor, the classification 
of positions in the Exempt Class be and hereby is amended as follows: In 
the office of the Commissioner of Agriculture, strike out: "one confidential 
agent; one supervisory agent; one cashier, superintendent, bureau of licenses.* 

In the Department of Architecture, strike out : ** two confidiential 
assistants.*' 

In the office of the Attorney-General, strike out: "confidential secretary 
in the conservation bureau." 

In the office of the Comptroller, strike out : " the cashier, secured debt tax 
bureau. New York office; confidential agent to the Comptroller." 

In the office of the Conservation Conunission, strike out : " five district 
forest rangers; assistant secretary and cashier; cashier, bureau of marine 
fisheries; auditor of fire accounts; supervisor of marine fisheries." 

Strike out : " in the offi<'e of the State Teachers ^Retirement Fund Board, 
the secretary." 

In the Department of Health, strike out : " the medical expert on contagious 
diseases." 

In the Prison Department, strike out : " assistant confidential clerk, Sing 
Sing Prison." 

In the Department of Public Buildings, strike out : " captain of the fire 
watch." 

In tlie office of the Public Service Commission for the Second District, 
strike out: "assistant engineer, division of light, heat and power; two - 
inspectors of maintenance and operation; assistant chief of division of "^ 
telephones and telegraphs." 

In the University of the State of Xew York, insert : " the secretary, Teacherrf^ 
Retirement Board." 

In the office of the Miscellaneous Reporter, strike out : ** associate editor " 
state department reports." 

(Adopted September 6, 1917. Approved by the Governor, December 21 
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REQUESTS FOR CHANGES IN THE STATE CIVIL 
SERVICE RULES AND CLASSIFICATION DENIED 



Supreme Court, Eighth District 

Kesolved, That the application of Justice Marciis. Supreme Court. Ki^Hith 
Judicial District, for classification in tlic Kxempl (Mass of tlio position of 
court officer, be and hereby is denied, as tlie Conunission considers it pniiii- 
cable to fill the position as the result of competitive examination. 
(January 11, 1917.) 

Surrogate, Nassau County 

Besolved, That the application of Surrogate Howell, Nassau County, for 
clafisification in the Exempt Class of the position of examiner of guardian 
aocounts, be and hereby is denied, as the Commission believes thai competitive 
examination for the position is entirely practicable. 

(February 6, 1917.) 

Surrogates, New York County 

Resolved, That the application of Surrogates Cohalan and Fowler, Xcw 
York county, for classification in the Xon-Competitive CUks of the position 
^i superintendent of recording clerks in tlie Surrogates Court, be and henliy 
18 denied. 

(February 6, 1917.) 

District Attorney, Westchester County 

I^solved, That the application of District Attorm'v Davis, W estelicRlor 
*^^^ty, for classification in the Exempt Class of iA.^ position of telephoni' 
^^ator, be and hereby is denied, as the Commission considers it practical >le 
^ ^ the position aa the result of competitive examination. 

(February 6, 1917.) 

Board of Supervisors, Nassau County 

^solved, That the application of George M. Ooodale, Clerk, Board of 

''Pervisors, Nassau county, for ciassification in tlu^ Exempt Class of tlit» 

'^^tion of physician at the Nassau County jail, be and hereby is denied, 

^ the Commiflaion believes that competitive examination for the position is 

^^irely practicable. 

(February 7, 1917.) 

Auditor, Suffolk County 

^teaolvedy That the application of County Auditor Corwin, Suflfolk county, 
'^^ ekssificatioB in the Exempt Class of the position of stenographer-clerk, 
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competitive examination for said po&ition having been found to be 
practicable. 

(Adopted November 27, 1917. Approved by the Grovernor, December 
1917.) 

Tax Commission 

BesolTedy That, subject to the approval of the Governor, the classificat 
ol positions in the Elxempt Class be and hereby is amended as follows: 
the office of the Tax Commiawon, strike out: '' Four corporation ' 
examiners; one assistant counsel; corporation tax examiner and manag 
clerk; New York oflSce.** 

(Adopted September 6, 1917. Approved by the Governor, December 
1917.) 

Miscellaneous 

Resolved, That^ subject to the approval of the Governor, the classificat: 
of positions in the Exempt Class be and hereby i& amended as follows: 
tlie office of the Commissioner of Agriculture, strike out : " one confideiri 
agent; one supervisory agent; one cashier, superintendent, bureau of license 

In the Department of Architecture, strike out : ** two confid'ent 
assistants." 

In the office of the Attorney-General, strike out : " confidential secret j 
in the conservation bureau." 

In the office of the Comptroller, strike out : " the cashier, secured debt i 
bureau. New York office; confidential agent to the Comptroller." 

In the office of the Conservation Commission, strike out : " five distr 
forest rangers; assistant secretary and cashier; cashier, bureau of niari 
fisheries; auditor of fire accounts; supervisor of marine fisheries." 

Strike out : " in the office of the State Teachers ^Retirement Fund Boa: 
the secretiary." 

In the Department of Health, strike out : " the medical expert on contagic 
diseases." 

In the Prison Department, strike out : " assistant confidential clerk, Si 
Sing Prison." 

In the Department of Public Buildings, strike out : " captain of the £ 
watch." 

In the office of the Public Service Commission for the Second Distri 
strike out: "assistant engineer, division of light, heat and power; t 
inspectors of maintenance and operation; assistant chief of division 
telephones and telegraphs." 

In the University of the State of New York, insert : " the secretary, Teachc 
Retirement Board." 

In the office of the Miscellaneous Reporter, strike out: ^associate edit 
state department reports." 

(Adopted September 6, 1917. Approved by the Governor, December 
1917.) 
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SERVICE RULES AND CLASSIFICATION DENIED 



Supreme Court, Eighth District 

Resolved, That the application of Justice Marctis. Sitpn>nio Court, Ki^'hth 
Judicial District^ for classification in the P^xcinpl ('Ia>s of llu> position of 
court officer^ be and hereby is denied, as Uie Commission considers it pnii-li- 
cable to fill the position as the result of competitive exumination. 

(January 11, 1917.) 

Surrogate, Nassau County 

Resolved, That the application of Snrmgate Howell. Xassnu County, for 
classification in the Exempt Class of the position of examiner of guard i an 
aocoimts, be and hereby is denied, as the Commission believes that competitive 
examination for the position is entirely practicable. 

(February 6, 1917.) 

Surrogates, New York County 

Hesolved, That the aj>plication of Surrogates Cohulan and Fowler, Xiw 
l^ork county, for classification in the Xon-Corapetitive Claims of the position 
9^ superintendent of recording clerks in tlie Surrogates Court, be and hereby 
is denied. 

(February 6, 1917.) 

District Attorney, Westchester County 

^solved. That the application of District Attorney Davis, Westchester 
county, for classification in the Exempt Class of t^.^ position of teleph(»ne 
^^fltor, be and hereby is denied, as the Commission considers il practicable 
^fiU the position a3 the result of competitive examination. 

(February 6, 1917.) 

Board of Supervisors, Nassau County 

Hesolved, That the application of George M. Goodale, Clerk, Board of 
^pervisors, Nassau county, for classification in the Exempt Claws of ilie 
Potion of physician at the Nassau County jail, be and hereby is denied, 
•* the Commiasion believes that comp^itive examination for the position is 
^i»tirely practicable. 

(February 7, 1917.) 

Auditor, Suffolk County 

^eaolyed. That ihe application of County Auditor Corwin, Suffolk county, 
^' cUttificatioB in the Exempt Claas of the position of stenographer-clerk, 
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be and hereby is denied, as the Commission feels that competitive examination 
for the position is entirely practicable. 
(February 14, 1917.) 

County Court, Onondaga County 

Resolved, That the application of County Judge Cady for classification in 
the Exempt Class of the position of county auditor, be and hereby is denied. 
(March 14, 1917.) 

lola Sanatorium, Monroe County 

Resolved, That the application of Superintendent Leary, lola Sanatorium 
Monroe county, to amend the Non-Competitive Class by striking out tk« 
limitation as to salary of assistant resident physician or increasing it tm 
$100 per month and maintenance, be and hereby is denied. 

(April 12, 1917.) 

Commission on New Prisons 

Resolved, That the application of Chairman Hubbell, Commission on Nea 
Prisons, for classification in the Exempt Class of the position of constructi^ 
engineer, be and hereby is denied. 

(April 12, 1917.) 

Miscellaneous Reporter 

Resolved, That the application of Miscellaneous Reporter Erving, id 
classification in the Exempt Class of the position of clerk, be and herebj^— 
denied, as the Commission considers tdat competitive examination is entic — < 
practicable. 

(May 10, 1917.) 

Department of Agriculture 

Resolved, That the application of Commissioner of Agriculture Wilson, 
classification in the Exempt Class of the positions of chief, assistant 
and two asisistants in the bureau of farm settlement, be and hereby is den. 
as the Commission believes that it is entirely practicable to fill the positi 
as the result of open competitive examinations. 

(May 23, 1917.) 

Letchworth Village, Thiells 

Resolved, That the application of Superintendent Little, Letchworth 
lage, Thiells, for classification in the Non-Competitive Class of the posL 
of storekeeper, be and hereby is denied, as the Commission believes ^ 
competitive examination for the position is practicable. 

(June 11, 1917.) 

Board of Supervisors, Erie County 

Resolved, That the application of the Board of Supervisors, Erie coxi 
for classification as competitive of the position of clerk of the Boa 
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Supervisors, Erie county, be and hereby is denied, as t)ie Commission feels 
that it has no lawful power to classify a legislative position in the com- 
petitive class. 

(June 12, 1917.) 

Comptroller 

Resolved, That the application of Comptroller Travis, for classification in 
the Exempt Class of two positions of confidential examiner, corporation tax 
bureau, be and hereby is denied, as competition for the places appears to l>e 
practicable. 

(June 12, 1917.) 

Department of Health 

Resolved, Tliat the application of Commissioner of Health Biggs, for 
clasBification in the labor class of the position of laboratory helper, be and 
hereby is denied. 

(July 12, 1917.) 

County Attorney, Rensselaer County 

Resolved, That the application of County Attorney Roy, Rensselaer county, 
for classification in the Exempt Class of the position of superintendent of 
construction for the proposed new county tuberculosis hospital, be and 
hereby is denied, as the Commission believes that competition for this 
P^ace is entirely practicable. 

(July 20, 1717.) 

Department of Excise 

■*^esolved, That the application of Commissioner of Excise Sisson, for 
Classification in the Exempt Class of one position of accountant and nine 
f^itions of confidential examiner, be and hereby is denied, the Commission 

^'^g of the opinion that these places could bo filled by competitive 
^^^ination. 

(July 20, 1717.) 

Sing Sing Prison 

-^ -ftesolved. That the application of Agent and Warden Moyer, Sing Sing 
*^^5on, for classification in the Exempt Class of the position of telephone 
t^rator, be and hereby is denied, as the telephone operators in all the 
^te departments are in the competitive class. 

(August 4, 1917.) 

Secretary of State 

Resolved, That the application of Secretary of State Hugo, for classifica- 
^^^n in the Exempt Class of the position of interpreter, in the New York 
^^ce of the Automobile Bureau of his department, be and hereby is denied, 
*'ke Commission believing that this position should be included in the Non- 
competitive Class. 

(September 6, 1917.) 
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Agricultural Experiment Station, Geneva 

Resolved, That the application of Director Jordan of the Agricultural 
Experiment Station, Geneva, for classification in the Non-Competitive Class- 
of the positions of biochemist and assistant librarian, be and hereby i» 
denied, as the Commission believes that theie places can be filled as the result. 
of competitive examinations. 

(November 9, 1917.) 

Commissioner of Charities and Corrections, Westchester County 

Resolved, That the application of Commissioner of Charities and Con-ec- 
tions Brown of Westchester county, for classification in the Non-Competitive- 
Class of the position of assistant farm manager, be and hereby is denied, a& 
the Ccmunission believes that the place is one that can be filled as the result 
of competitive examination. 

(November 9, 1917.) 

Secretary of State 

Resolved, That the application of Secretary of State Hugo, for classifica^ 
tion in the Exempt Class of an additi<mtl position of cashier, be and hereby 
is denied. 

(November 27, 1917.) 

Board of Supervisors, Nassau County 

Resolved, That the request of the Board of Supervisors of Nassau county,, 
for classification in the Exempt Class of the position of superintendent of 
county buildings, be and hereby is denied, as it does not appear that the^ 
position is one which cannot properly be "filled as the result of competitive- 
examination. 

(November 27, 1917.) 

State Food Commission 

Resolved, That the application of tlie State Food Commission, for classifi- 
cation in the Exempt Class of the position of chief market expert, be and 
hereby is denied. 

(December 22, 1917.) 

State Food Commission 

Resolved, That the application of the State Food Commission, for classifi- 
cation in the Exempt Class of the position of assistant director in charge- 
of the bureau of complaints, bureau of distribution and transportation, be- 
and hereby is denied. 

(December 22, 1917.) 

State Pood Commission 

Resolved, That the application of the State Food Commission, for classifi- 
cation in the Exempt Class of the position of assistant director of th^ 
bareBU of publicity and information, be and hereby is denied. 
-Qito* S^, 19>17.) 
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State Food Commission 

Resolved, That the application of the State Food Otmmission, for class ifl- 
•cation in the Exempt ClasB of the position of director (»f fnod conservation, 
he and hereby is denied. 

(December 22, 1917.) 

State Food Commission 

Resolved, That the application of the State Fo(k1 Commission, for elassifi. 
cation in the Exempt Class of the position of assistant director in charge 
of trade committees for price interpretation, bureau of distribution and 
transportation, be and hereby is denied. 

(December 22, 1»17.) 

County Judge and Surrogate, Richmond County 

Resolved, That the application of County Judge and Surrogate Ticrnan, 
mclimond county, for classification in the Exempt Clnns of the position of 
-secretary, be and hereby is denied. 

(December 22,' 1917.) 

County Court, Westchester County 

Resolved, That the application of County Judge Young, Westchester county, 
for classification in the Non-Competitive Class of the position of probation 
officer, be and hereby is denied as the position of probation officer generally 
is competitive. 

(December 22, 1917.) 



AMENDMENTS TO STATE CIVIL SERVICE 

REGULATIONS 



Regulation IV 

Resolved; That Regulation IV, subdivision 5, relating to the limits of age 
at the time of examination, be and hereby is amended so as to provide 
that the age limits of candidates for the position of fish and game protector, 
Conservation Commission, shall be not less than twenty-three years, and not 
more than forty years at the time of examination, instead of not less than 
twenty-one years with no maximum limit. 

(May 23, 1017.) 

Resolved, That Regulation IV, subdivision 5, relating to the limits of age 
at the time of examination, be and hereby is amended by adding thereto 
the following: ''Junior assistant, grade 6, engineering departments, minimum 
twenty years; bookkeeper, minimimi eighteen years; muscle tester, infantile 
paralysis aftercare. State Department of Health, minimum twenty-one years, 
maximum forty-five years; court attendant, minimum twenty-five years, 
maximum forty-five years; lock operator. Department of Public Works, 
minimum twenty-three years."" 

(September 6, 1&17.) 

Resolved, That Regulation IV, subdivision 5, relating to the limits of age 
at the time of examination, be and hereby is amended by adding at the 
end of the fifth paragraph thereof, the words: ''special agent. Department 
of Excise, minimum twenty-five years; inspector, dog license buroau. De- 
partment of Agriculture, minimum twenty-five years." 

(September 6, 1917.) 

Resolved, That Regulation IV, section 3-, be amended to read as follows: 
" Except in the case of a person holding position in the Competitive Glass 
under the State Civil Service Rules, the application must be accompanied 
(1) by the certificates of not less than three nor more than five reputable 
citizens that they have been personally acquainted with the applicant for 
at least one year and believe him to be of good moral character, of temperate 
and industrious habits, and in all respects fit for the service he wishes to 
enter, and that they are willing that such certificate shall be published 
for public information, and (2) if the applicant is an honorably discharged 
soldier or sailor of the late Civil War, by the Adjutant-GeneraFs certificate 
of his honorable discharge or other satisfactory evidence of the same." 

(Xovember 27, 1917.) 

Regulation V 

Resolved, That Regulation V, paragraph 8, be and hereby is amended to 
read as follows : " 8. Wlienever an oral examination shall be prescribed as 
part of any examination, a stenographic record of the questions and answers 
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shall be made and presented witli the examination papem or report, but 
this requirement shaU not apply to oral interviews with oandidatoA in 
connection with ratings for personal qualifications/' 
(April 11, 1017.) 

Resolved, Tliat Ec^ulation V. paragraph 8, Ik* ainrnd(Hl by adding ul tho 
end thereof, tlie following: *' At such interviews the examiners shall make 
notes indicating reasons for the ratings on personal qualifications, and such 
notes shall be signed and filed with the candidate's papers." 

(Xovember 27, 1917.) 

Regulation VII 

fiesolved. That Regulation VII, subdivision 3, l>e and hereby is amended 
by striking out the words: "The term of eligibility shall be two years for 
the following positions : Court stenographer, State hospital matron, assistant 
ei?il engineer, woman physician, regents' examiner, court interpreter, engi- 
neering draftsman, architectural draftsman, apothecary, examination clerk, 
technical and trade instructors, chemist, steward, milk expert, butter expert, 
cheese expert, vinegar expert, chief engineer, inspector of boilers and engines, 
building inspector, inspector of nurseries, librarian and lilirary assistant, 
physiological chemist. Department of Health." 

(February 20, 1017.) 

Regulation X 

Resolved, That Civil Service Regulation X, relating to commutation for 
board and lodging, be and hereby is amended to read as follows : '* The 
commutation for board and lodging imder section 12 of Rule I, shall be 
*s follows: In the State hospitals, charitable and reformatory institutions 
^20 per month apportioned at the rate of $5 per month for each meal and 
^^ per month for lodging." 

^^eember 14, 1917.) 

Regulation XI 

^^'^olved, That Regulation XI, positions rlassod as laborers, bo and li(Mc])y 
_ *J*ic*ndcd under the heading, " In the oflice of tlie Commissioners of the 
a ?^^ 0^ t^*® City and Town of Newburgli," by adding thereto the word, 
, °,^^i^'stic," competitive or non-competitive examination for said position 

^**^g been found to be not practicable. 

^*^^nuary 1, 1917.) 

. ^^^Ived, That Regulation XI, positions classed as laborers, be and hereby 

. ^^endetl by adding thereto the following: "Under the Board of Super- 

, .^**8, Albany county: three bridge tenders or laborers, Cohoes-Lansingburgh 

^%e, compensation not to exceed $2.50 per day," competitive or non- 

^jKititive examination for said position having l)cen found to l)e not 

^^^^ticable. 

t January 11, 1917.) 

. Resolved, That Regulation XI, positions classed as laborers, be and hereby 

^Jnended under the heading, " Under the Board of Supervisors, Rensselaer 

^^^luty," by striking out the words: "Three bridge tenders, compensation 
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not to exceed $2.50 per day," and substituting in lieu thereof the words; 
" Four bridge tenders, compensation not to exceed $2.60 per day." 
(January 17, 1917.) 

Resolved, Tliat Regulation XI, pK)8itions classed as laborers, be and hereby 
is amended imder the heading, " In the office of the Superintendent of the 
Poor, Niagara county,*' by adding thereto the words: "General helper, 
compensation not to exceed $75 per month and maintenance." 

(January 18, 1*917.) 

Resolved, That Regulation XI, positions classed as laborers, be and hereby 
is amended under the heading, " lu the oflSce of the Sheriff, Monroe county," 
by striking out the words, " porter, not exceeding $500 per annum," and 
substitution in lieu thereof the words, *^ three porters at the jail." 

(January 26, 1917.) 

Resolved, That Regulation XI, positions classed as laborers, be and hereby 
is amended insofar as it relates to three cleaners in the K'assau County 
Court House, by striking out the words, " compensation not to exceed $65 
per month," and inserting in lieu thereof the words, " compensation not to 
exceed $70 per month." 

(January 26, 1017.) 

Resolved, That Regulation XT, positions classed as laborers, be amended 
imder the heading, " In the Albany County Library," by striking out the 
words, "laborer, compensation $2.50 per day," and inserting the words, 
** laborer, compensation $75 i)er month." 

(January 27, 1^17.) 

Resolved, That Regulation XI, positions classed as laborers, be and hereby 
is amended under the heading, "In the office of the Sheriff, Orange county," 
by striking out the word, " cook," and substituting in lieu thereof the words, 
" cook and utility man," for the purpose of changing title, competitive or 
non-competitive examination for the position not being practicable. 

(February 6, 1917.) 

Resolved, That Regulation XI, positions classed as laborers, be amended 
under the heading, " In the Glenridge Sanatorium, Schenectady county/' 
by adding the word, " kitchenman," competitive or non-competitive examina- 
tion for said position not being deemed practicable. 

(February 6, 19'17.) 

Resolved, That Regulation XI, positions classed as laborers, be and hereby 
is amended by striking out: "In the office of the Superintendent of the 
Poor, Westchester county: cook; baker at compensation not exceeding $15 
per month; driver; farm laborer;" and substituting in lieu thereof : "In the 
office of the Commissioner of Charities and Corrections, Westchester county: 
cook and baker, almshouse; inmate cook; cooks; assistant co<^8; driver; 
dairyman; head stableman; laborers.'* 

(February 7, 1917.) 

Resolved, That Regulation XI, positions classed as laborers, be and hereby 
is amended by adding thereto the following: "In the Department of the 
Conservation Commission: laborers employed as guides and woodsmen, com- 
pensation not to exceed $2..50 per day," competitive or non-competitive 
examination for said position having been found to be not practicable. 

(February T, 1917.) 



BULES AND REGULATIONS FOR THE CIVIL SERVICE 

OF THE CITY OF AMSTERDAM 



Pursuant to tlie Statutes of the State of New York providing for examina- 
tion to ascertain and determine the merit and fitneis8 of persons seeking to 
*nter the Civil Service of the State of Xew York, and the cities thereof, and 
the regulations of the same, the following rules have been adopted for the 
-classification of the oflSees^ places and employments in the Civil Service of the 
city of Amsterdam, and promotions therein and examinations therefor, and for 
the registration and selection of laborers for employment in the said service. 

Rule I. Application of Rules 

Thesse rules i<liall apply to all |K>sition8 in the public scrvict' of the city of 
Amsterdam, with the exception of those hereinafter cniuncrated in the 
imclassified service. 

Rule II. Appointment of Commissioners 

For the purpose of ascertaining the merit and fitness of persons seeking or 
:uamed for positions in the departments and offices of the municipal govern- 
ment to which these rules apply, there shall be a Municipal Civil Service 
<^ommission, which sliall be composed of three citizens of the city of Amster- 
dam, designated and appointed by the mayor, each of whom shall be known 
as a Municipal Civil Service Commissioner of the city of Amsterdam, and not 
more than two of whom shall belong to the same political party. The mayor 
may, at any time, by filing with the city clerk a written notification of the 
change, appoint another citizen in the place of any one so designated. The 
Municipal Civil Service Commissioners shall serve at a compensation of 
"$125 each per annum. The mayor shall appoint a secretary of the board, 
whose salary shall be $300 per annum. It shall be the duty of such Municipal 
Civil Service Commission to cqgduct all examinations called for under these 
rules, to ascertain the merit and fitness of candidates for admission into the 
Civil Service of the city in respect to character, knowledge and ability for the 
particular branch of the service into which they seek to enter, and to estimate 
^nd determine the relative excellence or standing of the persons examined, 
^nd to certify the same in such manner and form asi may be prescribed. They 
*hall also make and file with the State Civil Service Commission such annual 
'eport and other reports and roster of the classified Civil Service of said city 
^ required by Chapter 370 of the Laws of 1899. The secretary of the board 
^ftU keep the minutes of their proceedings and all necessary records of appli- 
^^ts, their examinations and standings, and a complete record of all persons 
*^ployed in the several departments and offices to which these rules apply, 

(1I5J 
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not to exceed $2.50 per day," and substituting in lieu thereof the words : 
" Four bridge tenders, compensation not to exceed $2.60 per day." 
(January 17, 1917.) 

Resolved, That Regulation XI, positions classed as laborers, be and hereby 
is amended under the heading, " In the office of the Superintendent of the 
Poor, Niagara county," by adding thereto the words: "General helper, 
compensation not to exceed $75 per m«mth and maintenance." 

(January 18, 1*917.) 

Resolved, That Regulation XI, positions classed as laborers, be and hereby 
is amended under the heading, " lu the oflSce of the Sheriff, Monroe county," 
by striking out tlie words, " porter, not exceeding $500 per annum," and 
substitution in lieu thereof the words, ** three porters at the jail." 

(January 26, 1917.) 

Resolved, That Regulation XI, positions classed as laborers, be and hereby 
is amended insofar as it relates to three cleaners in the Nassau County 
Court House, by striking out the words, " compensation not to exceed $85 
per month," and inserting in lieu thereof the words, " compensation not to 
exceed $70 per month." 

(January 26, 1917.) 

Resolved, That Regulation XI, positions classed as laborers, be amended 
imder the heading, " In the Albany County Library," by striking out the 
words, " laborer, compensation $2.50 per day," and inserting the words, 
*' laborer, compensation $75 per month." 

(January 27, 1917.) 

Resolved, That Regulation XI, positions classed as laborers, be and hereby 
is amended under the heading, " In the office of the Sheriff, Orange county," 
by striking out the word, " cook," and substituting in lieu thereof the words, 
" cook and utility man," for the purpose of changing title, competitive or 
non-competitive examination for the position not being practicable. 

(February 6, 1917.) 

Resolved, That Regulation XI, positions classed as laborers, be amended 
under the heading, " In the Glenridge Sanatorium, Schenectady county/' 
by adding the word, " kitchenman," competitive or non-competitive examina- 
tion for said position not being deemed practicable. 

(February 6, 1917.) 

Resolved, That Regulation XI, positions classed as laborers, be and hereby 
is amended by striking out : " In the office of the Superintendent of the 
Poor, Westchester county: cook; baker at compensation not exceeding $15 
per month; driver; farm laborer;" and substituting in lieu thereof : "In the 
office of the Commissioner of Charities and Corrections, Westchester county: 
cook and baker, almshouse; inmate cook; cooks; assistant cooks; driver; 
dairyman; head stableman; laborers." 

(February 7, 1917.) 

Resolved, That Regulation XI, positions classed as laborers, be and hereby 
is amended by adding thereto the following: "In the Department of the 
Conservation Commission: laborers employed as guides and woodsmen, com- 
pensation not to exceed ^50 per day," competitive or non-competitive 
examination for said position having been found to be not practicable. 

t February 7, 1917.) 



Amendments to State Civil SKuvin: Kemt^tions l';'.) 

SeaolFed, That Regulation XI, poiitioiifl classed as laborcrrt, be and hereby 
is amended under the heading, " In the office of the Sheriff, New Yurk 
fXfOBty" by adding thereto the words, ^one prison helper,** competitivv 
or non-competitiTe examination for said position having iioen found to be 

not practicable. 
(February 14, 1917.) 

ReBoi?ed, That Regulation XI, positions elasaed as laborcrit, lie and liereby 
is tmended by adding thereto the following: *' In the Wcttlehcstcr County 
Court fiouse, White Plains: cleaners, compcnBation not tu exrpi'd $70 a 
moith," ccnnpetitive or nan-oumpetitive examination having been found to 
be not practicable. 

(February 14, 1917.) 

Besolved, That Regulation XI, positions claKscd ad laI>orcrri, bo and hereby 
is amended imder the Department of Public iJuildings by adding thereto 
the words, " three attendants at tlie State Hall/' competitive or non-com- 
petitive examination for said positions having been foiuid to be not prac- 
ticable. 

(February 28, 1917.) 

Hesolved, That Regulation XI, positions classed as laborers, be anieiuK^I by 
adding thereto the following: "In the Department of IlighwavH, Ononclnga 
county: skilled laborers, compensation not to exci'cd $100 per month when 
^ployed; steam shovel operator, compensation not to exceed $12i} per montli 
when employed." 

CMarch 1, 1^17.) 

Kesolved, That Regulation XI, positions classcnl as laborers, bo and hereby 

« * 

18 amended under the heading, " In the office of the IToaltli Officer of the 
I*ort of New York," by adding thereto the word, ** chanibcnnaid." 
(March 28, 1917.) 

Resolved, That Regulation XI, positions classed as labcner^, be and hereby 
|8 amended under the heading, "State cliaritable, penal and reformatory 
^titutions," by adding thereto the following: "In Clinton i^rison: 

(March 28, 1917.) 

■^solved. That Regulation XI, positions classed as la}>orers, be and hereby 
^ ^mended by adding thereto the words: " In the office of the Coiuity Clerk, 
■^^Uroe county: porter," competitive or non-competitive examination for 
^*^ position having been found to be not practicable. 

(THarchaS, 1917.) 

. tlesolved. That R^^ulation XI, positions classed as laborers, be and hereby 

^ amended insofar as it relates to positions in the Department of the 

Commissioner of Charities and Corrections, Westchester county, by adding 

*^ereto the word, " blacksmith," competitive or non-competitive examination 

^T said position having been found to be not practicable. 

(April 12, 1917.) 

Hesolved, That Regulation XI, positions classed as laborers, be and hereby 
^^ amended by striking out the words : " In the office of tlie Sheriff, 
Westchester county: cook; caretaker of groimds," and substituting in lieu 
tihereof: "In the office of the SheriflF, Westchester County: cook; " also by 
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competitive examination for said position having been found to be not 
practicable. 

(Adopted November 27, 1917. Approved by the Grovernor, December 17, 
1917.) 

Tax Conunission 

Resolved, That, subject to the approval of the Governor, the classification 
ol positions in the Exempt Class be and hereby isi amended as follows: In. 
the office of the Tax Conmiiaeion, strike out: ''Four corporation tac 
examiners; one aasi^tant couns^; corporation tax examiner and managing 
clerk, New York oflfice." 

(Adopted September 6, 1917. Approved by the Governor, December 22, 
1917.) 

Miscellaneous 

Resolved, That, subject to the approval of the Governor, the classification 
of positions in the Exempt Class be and hereby is amended as follows: In 
the office of the Comiiii^ioner of Agriculture, strilie out : " one confidential 
agent ; one supervisory agent ; one cashier, superintendent, bureau of licenses.* 

In the Department of Architecture, strike out : ** two confidential 
assistants." 

In the office of the Attorney-General, strike out: "confidential secretary 
in the conservation bureau." 

In the office of the Comptroller, strike out : " the cashier, secured debt tax 
bureau, New York office; confidential agent to the Comptroller." 

In the office of the Conservation Commission, strike out : " five district 
forest rangers; assistant secretary and cashier; cashier, bureau of marine 
fisheries; auditor of fire accounts; supervisor of marine fisheries." 

Strike out : " in the office of the State Teachers ^Retirement Fund Board, 
the secretary." 

In the Department of Health, strike out : " the medical expert on contagious 
diseases." 

In the Prison Department, sitrike out : " assistant confidential clerk, Sing 
Sing Prison." 

In the Department of Public Buildings, strike out : " captain of the fire 
watch." 

In the office of the Public Service Commission for the Second District, 
strike out: "assistant engineer, division of light, heat and power; two 
inspectors of maintenance and operation; assistant chief of division of 
telephones and telegraphs." 

In the University of the State of New York, insert : " the secretary, Teacheri^ 
Retirement Board." 

In the office of the Miscdlaneous Reporter, strike out : ** associate editor, 
state department reports." 

(Adopted September &, 1917. Approved by the Governor, December 27, 
1917.) 



REQUESTS FOR CHANGES IN THE STATE CIVIL 
SERVICE RULES AND CLASSIFICATION DENIED 



Supreme Court, Eighth District 

Resolved, That the application of Justice Marciis, Supreme Court. Ki^^hth 
Judicial District, for classification in the Exempt Class of the position of 
court officer, be and hereby is denied, as tlie CommisHion considers it pnnti- 
eable to fill the position as the result of competitive examination. 

(January 11, 1917.) 

Surrogate, Nassau County 

Resolved, That the application of Snrmgate Howell, Nassau County, for 
classification in the Exempt Class of the position of examiner of guardian 
aocounts, be and hereby is denied, as the Commission believes that competitive 
examination for the position is entirely practicable. 

(February 6, 1917.) 

Surrogates, New York County 

Resolved, That the application of Surrogates Cohalan and Fowler, Xew 
York county, for elassification in the Jfon-Corapetitive Clasri of the position 
9t superintendent of recording clerks in tlie Surrogates Court, be and hereby 
Is denied. 

(February 6, 1917.) 

District Attorney, Westchester County 

Resolved, That the application of District Attornr»y Davis, Westchester 
county, for classification in the Exempt Class of 1*.^ pofiition of telephone 
^^ator, be and hereby is denied, as the Commission considers it practical>le 
^ fill the position as the result of competitive examination. 

(February 6, 1917.) 

Board of Supervisors, Nassau County 

Resolved, That the application of George M. Goodale, Clerk, Board of 

"P^rvisors, Nassau county, for classifitcation in tho Exempt Class of tlie 

^*^tion of ph3nrician at the Nassau County jail, be and hereby is denied, 

** the Cammisskm believes that competitive examination for the position is 

'^^irely practicable. 

(I'ebruary 7, 1917.) 

Auditor, Suffolk County 

Resolved, That the application of County Auditor Corwin, Suffolk county, 
^ classification in the Exempt Class of the position of stenographer-clerk, 

[101] 
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3. The Commis&ion shall prescribe the character of the distinct eligiUt 
liBtSj designating the positions that may be filled by certification from sodk 
lists. A transfer of names from one eligible list to another, prepared ■• . 
above, may be made by direction of the Commission. 

4. The term of an eligible list is fixed at not less than one year or molt 
than four years from the date of the establishment of such list. 

An eligible list which has been in force for a period of one year shall 
terminate provided that a new examination has been held and a new liii 
prepared for the same position. 

Persons whose names appear upon any such eligible list shall be notifiei 
by mail when a new examination is to be held for the same position sii 
informed that their eligibility will cease upon the establishment of the nev '~^' 
eligible list as the result of the new examination. ^ 

Rule XIV. Re-Grading 

A^liere an examination for any grade is had before the eligible list for thik 
grade is exhausted, a new list shall be prepared after such examinatioo. 
The persons upon the former eligible list who have not been examined for 
the new eligible list shall be respectively placed upon the new eligible liifc 
in the position to which the percentage of their aggregate markings upoft 
tlieir former examinations would entitle tliem if such markings had insteid 
been given them upon the new examination and shall be continued therewi 
until the end of their term of eligibility. 

Rule XV. Written or Oral Examinations 

In the creation of new eligible lists the rating shall be based upon suck 
written or oral examinations, or both, as the Commission' shall determioiew 
which oral examinations shall be stenographically recorded. 

Rule XVI. Correction of E^ors 

The Commission shall have the power in its discretion whenever in it* 
judgment the interests of the public service require it, to order a re-exami- 
nation of applicants for any position, and shall have power to correct any 
error and amend or revoke any schedule, list or other paper of record 
where it appears that any error or injustice has been done, or where any 
person whose name appears on any eligible list has for €my reason become 
incapacitated for appointment in the public service, to strike such name 
from said list, provided, however, that after an eligible list is prepared and 
certified it shall not be altered or revoked except upon notice by mail or 
otherwise as the Commission may direct, to all persons whose standing 
may be unfavorably affected by the alteration. But the reasons for every 
such action shall be recorded in full in the minutes of the Municipal Civil 
Service Commission. 

Rule XVII. Certification for Appointment 

Whenever a racancy shall occur witYvin an^ ^xoid^ ot the Competitive or 
Labor Class, which in the opinion oi tYie a\>i^mtvxv^ o«ms«; Afia* \sokbm» ^ 
the city requires to be filled, he sh:al\ ioTt\iviVt\v ivoWVg ^.\l^ ^i5RXfe\«rs c»\ "^^ 
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tancy and state whether the same is to be filled by appointment or 1)y 
xnotion or* by reinatatenient, and the title of the |M)Hition, the duties t«> 
perfomned, the number of vacancies to Ih5 filled anr! compenKation tn lu' 
dd. 

Appointments shall be made to or employment shall bo pivcn in nil poni- 
loob in the Competitiye and Labor Classes that are not Hlled by pminotioiu 
einstatement, transfer or reduction, under the proviMinnH of the Civil Service 
iaw, and these rules, by appointment fnmi among those slanding highest on 
lie digible list prepared by the Municipal ConunisRion, except us otherwi-ir 
iio?ided in the Civil Service Law. 

The secretary shall thereupon, as soon as praeticable, certify to the 
Appointing officer for appointment or for promotion or for reinstatement 
from the eligible list most nearly . appropriate to such jioHition as it may 
then exist, the names of the three persons standing highcKt on such eligible 
lilt, indicating such of them, if any, as are honoral)ly discharged soldiers, 
■ilora or marines of the army and navy of the United States in the late 
Oml War, citizens and residents of this State. The certificate of the secre- 
tiry shall, in all cases, state the relative standing of each of the persons 
certified. 

The appointing officer shall thereupon fill said vacancy or vacancies by 
Reappointment of one or more of the perstms so certified. (Jntil an appoint- 
>M8t has been made from said certification, or until said cert iiie4it ion lias 
been canceled, no new certification sliall be made to fill said vacant i^isition 
or positions. In all cases the vacancies shall l>e so tilled within fifteen days 
after the receipt by the appointing oflicer of the names cerlilled by the seire- 
tary, and the secretary shall be notified within twenty-four liours by the 
a^nting power of tiie appointments or promotions mo made. Xu certifica- 
tion shall be in force for a longer period than fifteen days. 

When a requisition is made to fill a position for which no eligible list 
exists, the Municipal Commission shall make certification from the eligible 
list most nearly appropriate for the group in which the position to be filled 
u classified, and wherein the qualifications demanded have l>een determined 
h examination. 

Ko person on an eligible list shall be certified more than three times to 
^same appointing officer for the same bureau ()r institution, except at the 
i^B^oest of said appointing officer, unless tlie person so certilicHl is a veteran, 

• 

III which case his name shall continue to be certified so long as it remains on 
tte eligible list under these rules. 

If the appointing officer shall certify that a person named in a certification 
^declined to accept a position offered, the secret-ary may certify the name 
of the person standing next highest up^m the eligible li»t to those already 
certified. 

If a person who is not entitled to certification is certified and appointed, 
^ appointment shall be immediately revoked by the appointing officer upon 
notification by the Municipal Commission. 

Ko person whose name is upon an eligible list may waive his right to 
Certification or i^ppointment except for any one of tlie following reasons, 
stated in writing' to the ap^pointing officer and to the Municipal Commission: 

/7y InBufSciencjr of the salary attacJied to the poaiUou oi!Leie^\ oi 
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(2) Temporary inability, physical or otherwise, to acc^t the posiiia 
otTereil, the proof of which shall be accepted by the Municipai Commissioi 
The (oiinnibtiiou hIihU enter upon its minutes the reasons for its action ii 
<*a<'ii (UM', and the waiver Nhall not continue in effect for a period longi 
tliaji thirty days from the date of certification. 

The name of any eligible wlio shall decline certification or appointmoit 
for any i canon othiM* than tliose above specified shall be stricken from til 
lint. 

Whenever an eligi))le certifieil for appointment shall fail to accept an offer 
ot' appointment sent to Iiim 1)y mail at his postoffice address within tltt 
four husincHH days next Huccecnlin^ tlie mailing of such offer of appointmeiti 
he nhall be d^'cmed to liave deeliniHl kucIi appointment. 

An eligililc wlio has declined an appointment on the ground of the ineA- 
eieiiey of the salary offered shall not thereafter be certified for a position at 
I he fuine or any less salary. Whenever one or more eligibles shall hm 
declined any appointment offered, and an eligible whose relative atandiif 
in lower Hliall have )>ceii appointe<l to the position, the salary or compensatiOB 
4if Much appoint4'<^ shall not be increased within a period of one year after 
his appointment, beyond that offered to the person so declining. 

ff the appointment shall be made of any person other than one of Hum 
Ht andtng highest on the eligible list the appointing officer shall forward ii 
the (.'ommisHion, with the notice of appointment, copies of all correspondeoei 
to and from the pernouH declining such appointment. 

Rule XVIII. Suspension of Rules 

In viXHii of a vacancy in any position in the Competitive Class when 
peculiar an<l exceptional qualifications of a scientific, professional or edoia 
tional character are required, and upon satisfactory evidence that for specificc 
reaKoiiH competition in hucIi fipecial case is impracticable, and that the post 
tion can hvM bo filled by the selection of some particular person of high aa< 
recognized attainment in 8U(;h (qualities, the Commission may upon obtainiiM 
the approval of the State Civil Service Commission, suspend the provision 
of the nilo requiring competition in such case, but no such suspension shal 
he fffuvvttl in itH application to such place, and all such cases of suspensioi 
Hhall U: reported to the State Civil Service Commission in the annual repor 
made to it, witJi the reaHon for tlie same. 

Rule XIX. Qualifications as to Citizenship and Residence 

Kvcry applicant for examination for appointment to any of the position 
enumerated in the Competitive or Non-Competitive Class, or for registratio 
for employment in any of the positions in the Labor Class, must be a eiti«e 
of tl»o United States and an actual resident of the city of Amsterdam at th 
time; of his application, provided that such requirements as to citizenship an 
rcHidence may be specially suspended by the Commission as to any positio 
requiring high professional, scientific or technical qualifications, but a 
such cases, with the reasons therefor, shall be entered on the records of th 
Commission opposite the name of the candidate. 
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Rule XX. Requirements in Exceptional Cases 

In applications for examinations for positions requiring scientific, profea- 
lioBal or technical qualifications, the Commission may require evidences of 
ipeeial education for or of practical experience for a satisfactory term in 
neh profession, art or trade; and shall require the production of such certifi- 
cates of competency and license as are required by the statutes of this State 
as necessary to enable the practice of any profession, art or trade. 



Rule XXI. Candidates Unfit for Appointment 

Blank forms for applications will be furnished by the Municipal Civil 
Serrice Commission, without charge, to all persons requesting the same. 
The Commission may require in connection with such application such ccrtiA- 
Cites of citizens, physicians, public officers or others having knowledge of 
tbe applicant, as the good of the service may require. The Commission m:iy 
refase to examine an applicant, or after examination, to certify an eligible 
who is foimd to lack any of the establislied preliminary requirements for th* 
examination or position for which he applies; or who is physically so dia- 
tbled as to be rendered unfit for the performance of the duties of the posi- 
tion to which he seeks appointment; or who is addicted to the habitual 
We of intoxicating beverages to excess; or who has been guilty of a crime, 
or of infamous or notoriously disgraceful conduct; or who lias been dis- 
missed from the public service for delinquency or miftconduct; or who has 
btentionally made a false statement of any material fact, or practiced, or 
attempted to practice, any deception or fraud in his application, in his 
examination, or in securing his eligibility or appointment. Any of the 
foregoing dir^qualifications shall be good cause for the removal of an eligible 
from the service after his appointment. When the position to be filled 
iiYolves fiduciary responsibility, the appointing officer whore otherwise per- 
mitted by law, may require the appointee to furnish a bond or other security, 
tad shall notify the Municipal Conuniasion of the amount and necessary 
details thereof. 



Rule XXII. Temporary Appointments 

1. Whenever there are urgent reasons for tilling a vacancy in any position 
in the Competitive Class, and there is no list of persons eligible for appoint- 
ment after competitive examination, the appointing officer may nominate a 
person to the Municipal Commission for non-competitive examination, and 
if such nominee shall be certified by such commission as qualified after such 
noB-competitive examination, he may be appointed provisionally to fill such 
vacancy until a selection and appointment can be made after competitive 
examination, but such provisional appointment shall not continue for a 
^wjger period than four months, nor shall successive provisional appointments 
^made to the same position under this rule. 
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provided in Rule XXXIII. Wlienever the application does not show that 
the applicant is within the prescribed limits of age, and is otherwise qualified 
under the rules, the application will be rejected. 

Rule VII. Notification of Examination 

Whenever the demands of the service may require, the Municipal Civil 
Service Commission will notify all applicants, whose applications have been 
filed and are on record, to appear for examination, giving at least five dafrs^ 
notice of the place, date and hour for such examination in the manner 
hereinafter specified. 

The place and date of such examination and any other material informa- 
tion in regard thereto will be posted in the bulletin of the Municipal Civil 
Service Conunission, erected in a conspicuous place in the lobby of the City 
Building in the city of Amsterdam. When deemed expedient by the Com- 
mission, advertisement of examinations will be made in the official news- 
papers of the city of Amsterdam, but the notice posted in its own bulletin,, 
as above provided, shall be the only public notice of any examination 
required. 

Rule VIII. Examination 

In all examinations for appointment and promotion in the Civil Service 
of the city of Amsterdam, merit and fitness shall be determined by anu 
upon competitive examinations for all positions in the Competitive Class, 
as herein provided. The merit and fitness of all applicants shall be deter- 
mined by examination conducted by the Municipal Civil Service Commis- 
sion. Upon all such examinations no rating higher than one hundred per 
centum shall be given to any person. Lists containing the names and rating 
of all applicants found on such examination to be eligible for appointment 
and promotion for merit and fitness, shall be made up for certification to 
the person or persons holding the power of appointment or promotion in 
the manner provided in these regulations. The minimimi percentage of 
rating necessary to entitle an applicant to a place upon such eligible list 
sliall be seventy-five per centum. 

Rule IX. Conduct of Examinations 

The actual conduct of every examination for merit and litness shall be 
under the responsible direction of the Commission, or of its designated mem- 
bers, free from the interference or participation or influence of the appoint- 
ing officer or of any person other tlian the assistant examiners or experts 
directly employed by the Commission. No person employed in a depart- 
ment for whose benefit an eligible list is to be prepared shall be employed 
as. an expert upon the examination for such eligible list. The Commission 
may in the examinations give such relative importance to the different 
subjects or matters of examination, whether mental or physical, or to expe- 
rience, occupation or training as to them may seem fit. At or before the 
commencement of every examination, the weight to be given to every subject 
included in the examination, and the general or average minimum and the 
minimum, if any allowable, upon each subject shall be announced to the 
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^reference in emplo^inent from soch lists Rhall be pvon according to tlie 
late of application. The Commission shall require an applicant tor repii- 
anEtion for the labor service to furnish such e\'idcnco or ]>:tKs Hiich exainina- 
tioss as it may deem proper with respect to his ago, renidcnce, phynical con- 
iitioB, ability to labor/ skill, capacity and exix'rience in the tradi; or employ- 
ment for which he applies. Such examination shall )« an oral examination, 
ud upon it may be based separate lists of applicants for ditferent kinds 
of labor or employment. An applicant may be regi8terc<l im one or more 
of such lists. 

When the public interests require the employment of one c>r more porKonn 
^i common labor for temporary or emergency service, the head of the 
<lepartment may appoint, subject to previous approval of tlie Civil Service 
Commission, the persons most available and best fitted for such work, with- 
•<)ut reference to the registration lists, but provided that registered appli- 
^nts seeking temporary employment, who have notifie<l the Municipal Coiu- 
nission of their readiness to serve, shall be preferred. Notice of naid appoint- 
ment, giving the names of the appointees, rate of wage^, and the <K'casion 
and probable duration of employment shall be immediately tiled in the ofHce 
«f the Mnnicipal Commission, and pay rolls therefor sliall be presented to 
toit Commissicn for certification as in otlier cases. Such employment shall 
sot be continued for longer than fifteen days without express authorizali(m 
of such extension by the Civil Service Commission, and then only for a 
period or periods of fifteen days. Record of such authorization with the 
TMson therefor shall be made a part of the minutes of said Municipal Com- 
urission and noted in its annual report to the State Conimis.>^ion. 

Rule XXVII. Probationary Appointments. 

Except in the case of veterans of the Civil War, b(jiiorably discharged from 
tW military or naval service of the United States, ever}- original appoiiiiiucnt 
to or employment in any position in the Competitive Clatis sliuli lie for a 
Kobationary term of three months, and au appointing oi* noiniiuiling oHu-er 
in notifying a person certified to him for appointment or employment shall 
specify the same as for a probationary term only; and if the conduct, 
<tpacity and fitness of the probationer are satisfactory to the appointing 
<jfiieer, his retention in tlie service, after the end of such term, shall be 
^valent to his permanent appointment, but if his conduct, capacity or 
^tness be not satisfactory, he may be discharged at the end of such term, 
^thoat regaxd to the provisions of liule XXXIV limiting the power of 
ftiDOTaL 

Whenever two or more persons appointed from tlie same eligible list are 
serving aa probationers in the same department, and there is necessity for 
* reduction of tlie force of such department, aflfecting such persons, they 
*Jttll be preferred for retention in the order of tlieir original standing upon 
«U£h liat 

Rule XXVIII. Promotions 

L Whenever a vacancy occurs in any position in the Competitive Class 
^Ve the lowest grade in any group, the Commission shall forthwith arrange 
^® hold a promotion examination limited to those persons who have for 
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mrno than six montlis M?rved with fidelity in the next lower grade in such 
group -in the same office, department or institution, provided that if there 
are no persons who have served with fidelity for six months in the next 
lower grade, or provided all persons in the next lower grade fail in 
any promotion examination, then all persons in the second lower grade 
who liave served with fidelity for six month in the same office, depart- 
ment or institution, shall have the right to compete in said promotiw 
examination. On the request of the appointing office the Conunission mty j 
permit persons occupying two or more of the next lower grades ta ' 
compete for the promotion, reasons for such course being set forth in 
detail. Whenever, after due trial, it is found not practicable to fill a vacancy 
in any position through promotion in the manner herein described, such 
vacancy shall be filled by original appointment through competitive examina- 
tion in accordance with the provisions of Rule XVIII. 

2. As provided by the Civil Service Law, an increase in the salary or 
other compensation of any person holding an office or position within the 
scope of these rules, beyond the limit fixed for the grade in which such 
office or position is classified, shall be deemed a promotion. 

3. No promotion can be made from a position in one class to a position 
in another class, unless the same be specially authorized by the Commission^ 
but a person employed in any position shall not, because of such appoint- 
ment, l)e barred from the open, competitive examination provided for original 
entrance to any other position. 

4. The test of actual service being the main factor in fitness for promo- 
tion, there shall be kept in every office continuous and comparative record* 
of the efficiency, punctuality, attention and general good conduct of all per- 
sons employed therein. Such records shall at all times be open to inspection 
by the Municipal Commission, and if the same have been regularly and prop- 
erly kept, they shall constitute one of the elements in such promotion exami- 
nation, with such relative weight as shall be assigned to them by the Com- 
mission. If such records have not been regularly kept, the Commission 
shall prescribe such tests as may seem best calculated to determine the 
relative merit and fitness of the persons entitled to enter the promotion 
examination. 

5. The appointing officer shall notify the Commission of any vacancy in 
a position in his office to be filled by promotion, and thereupon, after con- 
sultation with the appointing officer, the Commission shall direct a com- 
petitive examination of those entitled to enter the same under the pro- 
visions of this rule, and shall publish the same by notice, giving date and 
place, posted conspicuously in the office where such vacancy exists, and sent 
by mail to those eligible to such examination. 

6. After consultation with the appointing officer under whom the vacancy 
exists, the Commission may appoint an examiner. The written part of the 
examination shall be confined to the duties of the office in which the vacancy 
occurs, and particularly to the duties of the position to be filled. Due 
weights will be given to the candidates' seniority and past record in the 
office, and to any special fitness for the duties of the higher position. 

7. The conduct of such examination and the preparation of the eligible 
list shall be subject to the general provisions of Rules X, XI and XIII, pro- 
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acancy and state wiiefther the same is to be filled by appointment or by 
»romotion or" by reinstatement, and the title of the position, the duties to 
« performed, the number of vacancies to be filled and compensation to be 
Nud. 

Appointments shall be made to or employment shall be given in all posi- 
tions in the Competitive and Labor Classes that are not filled by promotion, 
reinstatement, transfer or reduction, under the provisions of the Civil Service 
Law, and these rules, by appointment from among those standing highest on 
the eligible list prepared by the Mtmicipal Commission, except as otherwise 
provided in the Civil Service Law. 

The secretary shall thereupon, as soon as practicable, certify to the 
appointing officer for appointment or for promotion or for reinstatement 
from the eligible list most nearly . appropriate to such position as it may 
then exist, the names of the three persons standing highest on such eligible 
list, indicating such of them, if any, as are honorably discharged soldiers, 
tailors or marines of the army and navy of the United States in the late 
(Xvil War, citizens and residents of this State. The certificate of the secre- 
tany shall, in all cases, state the relative standing of each of the persons 
certified. 

The appointing officer shall thereupon fill said vacancy or vacancies by 
the ^>pointment of one or more of the persons so certified. Until an appoint- 
ment has been made from said certification, or until said certification has 
been canceled, no new certification shall be made to fill said vacant position 
or positions. In all cases the vacancies shall be so filled within fifteen days 
after the receipt by the appointing officer of the names certified by the secre- 
tary, and the secretary shall be notified within twenty-four hours by the 
anointing power of the appointments or prcouotions so made. No certifica- 
ti(m shall be in force for a longer period than fifteen days. 

When a requisition is made to fill a position for which no eligible list 
custfl, the Mimicipal Commission shall make certification from the eligible 
Hsfc most nearly appropriate for the group in which the position to be filled 
is classified, and wherein the qualifications demanded have been determined 
hy examination. 

Ko person on an eligible list shall be certified more than three times to 
^ same appointing officer for the same bureau or institution, except at the 
^tfuest of said appointing officer, unless tlie person so certified is a veteran, 
la which case his name shall continue to be certified so long as it remains on 
tte eligible list imder these rules. 

If the appointing officer shall certify that a person named in a certification 
ias declined to accept a position offered, the secretary may certify the name 
^ the person standing next highest upon the eligible lis^t to those already 
certified. 

If a person who is not entitled to certification is certified and appointed, 
log appointment shall be immediately revoked by the appointing offioer upon 
^ification by the Municipal Commission. 

Ko peraoa whose name is upon an eligible list may waive his right to 
certification or «|^pointment except for any one of the following reasons,, 
^ted in writing to the appointing officer and to the Municipal Commission : 

(1) Insufficiency of the salary attached to the position offered; or 
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(2) Temporary inability, physical or otherwise, to accept the position 
offered, the proof of which shall be accepted by the Municipai Commission. 
Tile Coiiiiuissioii shall enter upon its minutes the reasons for its action in 
eaeii case, and the waiver hhall not continue in effect f<»r a period longer 
than thirty days from the date of certification. 

The name of any eligible who shall decline certification or appointment 
for any reason other than those above specified shall be stricken from the 
list. 

Whenever an eligible certified for appointment shall fail to accept an offer 
of appointment sent to him by nuiil at his postoffice address within the 
four business days next succeedinjr the mailing of such offer of appointment, 
he shall l)e deemed to have declintnl such appointment. 

An eligible who has declined an appointment on the giound of the iueffi* 
ci(»iiey of the salary oflfered shall not thereafter be certified for a position at 
the same or any less salary. Whenever one or more eligibles shall hftTe 
-declined any appointment offered, and an eligible whose relative standing 
is lower shall have been appointed to the position, the salary or compensation 
of such appointee shall not be increased wrtliin a period of one year after 
his appointment, beyond that offered to the person so declining. 

If the appointment shall be made of any person other than one of tiire« 
standing highest on the eligible list the appointing officer shall forward to 
the Commission, with the notice of appointment, copies of all correspondence 
to and from the persons declining such appointment. 

Rule XVIII. Suspension of Rules 

In case of a vacancy in any position in the Competitive Class where 
peculiar and exceptional qualifications of a scientific, professional or edoMi- 
iional character are required, and upon satisfactory evidence that for specified 
reasons competition in such special case is impracticable, and that the posi- 
tion can best be filled by the selection of some particular person of high and 
recognized attainment in such qualities, the Commission may upon obtaining 
the approval of the State Civil Service Commission, suspend the provisions 
-of the rule requiring competition in such case, but no such suspension shall 
be jreneral in its application to such place, and all such cases of suspension 
shall be reported to the State Civil Service Commission in the annual report 
made to it, with the reason for the same. 

Rule XIX. Qualifications as to Citizenship and Residence 

Every applicant for examination for appointment to any of the positions 
enumerated in the Competitive or Non-Competitive Class, or for registration 
for employment in any of the positions in the Labor Class, must be a citizen 
t)f the United States and an actual resident of the city of Amsterdam at the 
time of his application, provided that such requirements as to citizenship afld 
residence may be specially suspended by the Commission as to any .position 
requiring high professional, scientific or technical qualifications, but all 
such cases, with the reasons therefor, shall be entered on the records of the 
'Commission opposite the name of the candidate. 
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Civil Service Commissiom tlie name of audi appoiutt^e or ciuployoc^ tbc title 
or character of his office or eniplovBieBi and the <Iate ui the i*uiiiiiieiic(iiient 
of service by virtue thereof; and forthwith, <»n th<' tt»riniiiati(»n nf such serv- 
ice, te report t* 8«id Commiaaioii the fftct and dato and cause of fiuch termi- 
nation. 

?. flie C^mtnamUm slmll kecf^ m it« offire am official rcwter ol the eiaaaifuHl 
^tj Berrice, and shall enter thereon the name of eae)i and e%Try person who 
has been appointed to, employed, promote<l or reinstattMl in any position in 
-mofit serrice upon such evideiioe •» ft rasy rehire or deem fuitisfactory that 
such person was appointed te, er employed, i)romoted or reinstated in the 
serrice in conformity with the pra^isions of law and of tlu»se niles. The 
•frfficial rofliter shall show ' cppesite, or in eonneetion with earh name, the 
date of app<Antm«»t, eniployniflvt, prtmiotion or retnfvtateim'nt, and the oAico 
rn whirti and the eempensation of the position, date of eominencement of 
service, and the date of transfer in or separatism from the serviee l)y dis- 
missal, resignation, cancellation of appointment or deatli. 

Rule XXXVI. Certification of Pay RoHs 

For the purpose of certification of pay rolls and accounts, as required l)y 
eection 19 of the Civil Service Law, appointing oflicers and lieads of <h'j)art- 
ments ahall furnish the Cematwiwion with mmj pay rolls, accounts and cer- 
tificates in form and manner^ as follows : 

1. Heads of departments, offices and institutions in tlie city service, 
whose employes are paid individually direct from the treasury of the city, 
«hall furnish the Conmiission, at least five days before payment is to be 
made, a pay roll in duplicate showing the names of the persons to be paid, 
the title of the position held or kind of service perfornuMl by each person, 
the rate and amount of compensation to whicli he is entitled, ami the 
period for which he is to be paid, and shall certify that the persons named 
therein are employed solely in the proper duties of the positions and employ- 
ments indicated, and that the persons described as or proposed to be paid 
«8 "laborers" are employed at ordinary unskilled labor only. After exam- 
ination and «ei*tification by the Commissi(A as hereinafter prescribed, such 
pay rolls shall be transmitted by it to the treasurer or fiscal officer for 
further exaimnation and payment, as required by law, and one of said 
duplicates shall accompany the warrant on the treasurer or other disbursing 
•officer. 

2. For payments for irregular or occasional services, the head of such 
'department, office or institution, shall transmit to the Ommiission the 
original account or a special pay roll bearing liis written approval, which 
approval shall be deemed to be a certificate of the facts required by the 
preceding seetion to be certified oa the regular pay rolls. Upon examination 
and certification by the Commission, such account shall be forwarded to the 
treasurer or other fiscal officer. 

3. The secretary of the Commission shall compare such pay roll or 
account for services with the official roster, and shall attach thereto or 
place thereon a certificate in form substantially as follows: 

I hereby certify that the persons named in the above pay roll, occupying 
positions in the classified service, have been appointed or employed in 

6 
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iiKuo than six months served with fidelity in the next lower grade in >iKh 
group -in the same office, department or institution, provided that if there 
are no persons who have served with fidelity for six months in the next 
lower grade, or provided all persons in the next lower grade fail in 
any promotion examination, then all persons in the second lower grade 
who have served with fidelity for six month in the same office, depart- 
ment or institution, shall have the right to compete in said promotioB 
examination. On the request of the appointing office the Commission may 
permit persons occupying two or more of the next lower grades to 
compete for the promotion, reasons for such course being set forth in 
detail. Whenever, after due trial, it is found not practicable to fill a vacancy 
in any position through promotion in the manner herein described, such 
vacancy shall be filled by original appointment through comi)etitive examina- 
tion in accordance with the provisions of Rule XVIII. 

2. As provided by the Civil Service Law, an increase in the salary (»r 
other compensation of any person holding an office or position within the 
scope of these rules, beyond the limit fixed for the grade in which such 
office or position is classified, shall be deemed a promotion. 

3. No promotion can be made from a position in one class to a position 
in another class, imless the same be specially authorized by the Commission, 
but a person employed in any position shall not, because of such appoint- 
ment, l)e barred from the open, competitive examination provided for original 
entrance to any other position. 

4. Tlie test of actual service being the main factor in fitness for promo- 
tion, there shall be kept in every office continuous and comparative records 
of the efficiency, punctuality, attention and general good conduct of all per- 
sons employed therein. Such records shall at all times be open to inspection 
by the Municipal Commission, and if the same have been regularly and prop- 
erly kept, they shall constitute one of the elements in such promotion exami- 
nation, with such relative weight as shall be assigned to them by the Com- 
mission. If such records have not been regularly kept, the Commission 
shall prescribe such tests as may seem best calculated to determine the 
relative merit and fitness of the persons entitled to enter the promotion 
examination. 

5. The appointing officer shall notify the Commission of any vacancy in 
a position in his office to be filled by promotion, and thereupon, after con- 
sultation with the appointing officer, the Commission shall direct a com- 
petitive examination of those entitled to enter the same under the pro- 
visions of this rule, and shall publish the same by notice, giving date and 
place, posted conspicuously in the office where such vacancy exists, and sent 
by mail to those eligible to such examination. 

6. After consultation with the appointing officer under whom the vacancy 
exists, the Commission may appoint an examiner. The written part of the 
examination shall be confined to the duties of the office in which the vacancy 
occurs, and particularly to the duties of the position to be filled. Due 
weights will be given to the candidates* seniority and past record in the 
office, and to any special fitness for the duties of the higher position. 

7. The conduct of such examination and the preparation of the eligible 
Jist shall he subject to the general provisions of Rules X, XI and XIII, pro- 
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Classified Service 

The positions in the classified service are h<>rol)y clHH^itied into fotir cIukscs 
to he known as the Exempt Class and the C'omiH»litive Class, the Xon-Com- 
petitive Class and the Labor tlass. 

ExEMiT Class 

Secretary or Clerk of Commissioner of Public Works. 

Secretary or Clerk of Commissioner <>f Public Safely. 

Secretary or Clerk of Commissioner of Charities. 

City Auditor. 

Assistant to City Clerk. 

Stenographer to Corporation Counsel. 

Stenographer to City Judge. 

Stenographer to Corporation Counsel. 

Stenographer to ^Mayor. 

Secretary or Clerk of Board of Education. 

ft 

Competitive Class 
Engineering Department : 
Assistant Engineers. 
Draftsman. 
Rodman. 
Levelers. 
Chamman. 
Inspector of Paving and Improvements. 

Police Department 
Assistant Chief of Police. 
Detectives. 
Patrolmen. 
Station House Keeper and Jailer. 

Health Department 
Health Officer. 
Bacteriologist. 
Mistered Nurse. 
City Physician. 

Secretary of the Board of Health. 
%8trar of Vital Statistics. 
Sanitary Inspector and Assistant, 
^fiapector of Plumbing. 

Public Works Department 

^eral Assistant or Chief Foreman. 

*oremen. 

fespector of Water Works and Construction. 

inspectors of Sewer and Sewer Construction. 

Inspectors of Wa-ter Meters. 

Timdceepers and Clerks. 

dealer of Weights and Measures. 
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Assistant CMef. 

Firemen. 

Drivers and Chauffeurs. 

Superintendent of Fire Alarm. 

Janitors. 

Assistant Building Inspector. 

Poundmaster. 

Truant Officer. 

Probation Officer. 

Non-Competitive Class 

Chief of Police. 

Chief Engineer of Fire Department. 

No person shall be named for non-competitive examination either as 
of police or chief engineer of fire department who is pot a member oi 
respective department in which the vacancy exists. 

Day Laborers (All Departments). 

Teamsters, Quarrymen, Drillers, Stone Breakers ( Alt Pep mi ' lm egtB ) . 

Street Sweepers. 

Pavers, Crossing Layers. 

Watchmen, Keepers, Caretakers. 

Amsterdam, N. Y., August 24, 191 

The foregoing rules and classification have been adopted by the Munic 
Civil Service Commission of Amsterdam, N. Y., to take effect upon 
approval of the mayor and State Civil Service Coimaiseien, and all i 
and classifications heretofore in force are rescinded. 

JOHN P. NEWKIRK, 
LOUIS GREGOS, 
EDWIN H. VOSBURGH, 

Commissionet 

• 

ALBERT J. THEMM, 

August 24, 191 
I hereby approve the rules and classificatiaB. above mcsitioiied. 

JAMIS^ K. CLIXB^ 

STATE OF NEW YORK, 
Office State Civil Service Commissio: 
Albany, N. Y., September 6, 191 

The foregoing rules for the Crril Serrifce of tlt» city ol Ansterdmiy h» 
been duly examined, are hereby «ppr<wwl bj th« State Cxril Scrviot Ckmm 

sion. 

Attest: JOHIS' C. BIRDSBYB, 

fz. 8.] ?8wsT*l«r 



RULES AND REGULATIONS FOR THE CIVIL SERVICE 

OP THE CITY OP BUPPALO 



In compliance with section 11 of the Civil Service I^w of the State of New 

York, the following are prescribed and adopted as the Rules for tlie cla^hifua- 

tion of the offices^ places and employments in the Classified 2<tTvice of ihe 

eity of Buffalo, and for appointments and promotions therein and exaniina- 

tioBB tlierefoT, aakl for the registration and selection of la1>orers for empl«»y- 

moit therein^ s&d for tlw due dassifioation of M officer and positions in the 

City Service included in the Undasftified Service, Classified Service and I^hor 

Class, and the same shall be valid and take effect, and all otlier rulert are 

revoked upon the approval of the mayor of the city of Buffalo and of the 

State Civil Service Commission of the State of New York. 



f Rule I. Definition of Terms 

The several terms hereinafter mentioned, whene\'er used in these rules or 
itt any regulations thereunder, shall be construed as follows : 

1. The " Civil Service " of tlie city of Buffalo includes all oiflfices and posi- 
tions of trust or employment in the service of the city. 

2. The term- ^ afyoint ing ofiicer" signifies the council^ city commissioner, 
officer, commission, board or body liaving the power of api)<>intnient to sub- 
ordinate positions in any office, court, department, commission, board or 
institution. 

3. The term "head of the department" signifies the commissioner, officer, 
^^nimission, hoard or hody being in direct charge of any oiTice, court, com- 
mission, board or institution. 

4- The term " group " refers to the divisions in a class based upon the 
•^aracter of the duties of the positions, without regard to the saliirios 
received. 

^' The term ** grade " refers to the divisions of any group upon the basis 
of salary or compensation received. 

^- The term " compensation " shall be construed as the annual salary of 
^® position or duties or its equivalent when stated by the day, week or 
^onth, and shall include proper commutation for lod^^ings and board, or 
o^^her, when the same are furnished free as a part oi such com^x^nsation. 

7- The terms " laborer " and " unskilled laborer " are used synonymously 
^^ shall be construed as applying only to persons employed as ordinary 
lal)orer8 and sSmll n«t include mechanics, artisans, tradesmen, or skilled 

^ The term " he " amd its derivatives shall include " she " xuid its deriva- 

[133] 
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Rule II. Officers and Employees of the Commission 

The Civil Service Commission of the city of Buffalo shall consist of tli: 
Commissioners, who shall be appointed and hold office as provided by la 
The Commission shall at the first regular meeting held in January of ea 
year elect one of its members as President. The Commission shall ha 
the power to appoint a secretary and such examiners, stenographers ai 
clerks as the needs of the service require, and the Commissioners, secretai 
and other employees shall jeceive such annual salary or compensation as me 
be duly authorized. 

Rule III. The Unclassified Service. 

Tlie Unclassified Service of the city of Buflfalo shall comprise all electi^ 
offices; the head or heads of any department; all election officers, and pe 
sons employed in or who seek to enter the public service as superintendent 
principals or teachers in a public school. 

Rule IV. The Classified Service 

The Classified Service shall comprise all positions not included in tl 
Unclassified Service. The Classified Service is hereby divided into fo" 
classes, viz.: the Exempt Class, the Competitive Class, the Xou-Competitl 
Class and tlio Labor Class,, designated respectively herein as schedules "i! 
" B," " C " and " D." 

Rule V. The Exempt Class (Schedule "A") 

The Exempt Class shall include: 

1. The deputies of principal executive officers, authorized by law to 
generally for and in the place of their principals; 

2. One secretary of each officer, board or commission, authorized by law 
appoint a secretary; 

3. One clerk, and one deputy clerk if autliorized by law, of each court, B 
one clerk of each elective judicial officer; 

4. Such other positions, specifically named in the schedules hereto annexe 
as the Commission may deem impracticable to fill by competitive or n. 
competitive examination, but no office or position shall be deemed to bo^ 
the Exempt Class unless it is specifically named in such class in these ra 
Not more than one appointment shall be made to or under the title of i 
such office or position, unless a different number is specifically mention 
in these rules. Appointments to positions in the Exempt Class may be m 
without examination. 

Rule VI. The Competitive Class (Schedule " B ") 

The Competitive Class shall include all positions for which it is practica 
to determine the merit and the fitness of applicants by open competi't 
examination, and shall include all positions now existing, or hereai 
created, of whatever functions, designations, or compensation in each s 
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every branch of the Classified Service, except such pofiitions as arc spc<*ificallj 
enumerated in the Exempt, the Non-Competitive or the La)K)r Classes. 

Rule VII. The Non-Compctitivc Class (Schedule " C '') 

The Xon-Competitive Class shall include such positions as are not in the 
^empt Class or the Labor Class and which it is impracticable to inchido 
in the Competitive Class. 

Rule VIII. The Labor Class (Schedule " D ") 

The Labor Class shall include unakilled !la1)oroi'fl and siicli skilloil lalxnors 
as are not included in the Competitive Class or the Non-Competitive Clas8. 

Rule IX. Applications for Examination 

Xo person shall be admitted to any examination for a position in the Com- 
petitive Class or the Non-Competitive Class, until he shall liave filed an 
application under oath upon a form provided by the Commission whicli shall 

show: 

1. His full name; that he is a citizen of the United States, and has residisl 
continuously in the city of Buffalo for the two preceding years; the street 
and number of his residence ; his post-office address ; his age, place and date 
of birth; the nature of his education; his business training and experience; 
his business and employment and residence for the previous five years; 
TJfhether he has ever been in official service before, and if so, when and where; 
whether he has ever been discharged therefrom, and if so, the reason there- 
for; Avhether he has been honorably discharged from military or naval 
service of the United States, as soldier, sailor or marine, during the late 
Civil War, in which case the discharge, or duly authenticated copy thereof, 
shall be submitted with the application ; and such other information as may 
"^ required touching upon the applicant's merit and fitness for the public 
service. 

2. That he is free from any disease or physical defect which might impair 
^^8 ability to render good and faithful service to the city of Buffalo. 

3. The certificate of three reputable citizens of the city of Buffalo, each 

^ftifying that he individually has been personally acquainted with the 

applicant for at least one year, and believes him to be of good moral char- 

^^ter, of temperate and industrious habits, and in all respects fit for the 

Service he wishes to enter; that he is willing to answer such detailed qucs- 

^oiis as may be addressed to him by the Commission in relation thereto; 

*^d that all such information may be published at the discretion of the 

^^imnission. 

4. The Commission may further require in connection with such applica- 
tion such certificates of citizens, physicians or others having knowledge of 
*'He applicant as to the applicant's character, trustworthiness, business expe- 
dience and fitness for the position as the Commission may deem for tlie good 
^t the service. 

5. The Commission shall not consider any communication as to the qualifi- 
cations or merits of any candidate for a position except such communications 
^s it may invite by way of verification of statements made by candidates. 
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6. In fli|i>p)leations for examination for posrtions Tequiriag Bcientifie, pro- 
fessional or technical qrmtificatloTra, the CommisBion may require evidenc© of 

special education in, and of practical experience for a satisfactory term in^ 
the science, profesuon, art or trade iavoiTed; and may re^re ihe prodw^on 
of such certificates of competency and licenses as are required by the statutes 
of this State, or by the ordinances of the city of BTrfTalo, preliminary to the 
practice of such science, profession, art or trade. 

7. The Commission may prescribe such limits of age for any position: 
where, in its judgment, the nature of the work to be performed so demands,, 
subject to the proTwioDft of lem respecting -feterasB. 

Rule X. Applications for Police Department 

Applicants for examination for patrolman in the Police Department shall,. 
in addition to the general requirements of Rule 9: 

1. Be not less thuL 24 nor BMore tka& 80 years of age at tiie daie of their 
eKanriB;ation and vet naore than H at the tivie of i^nir aj^intment. 

2. Be not less tkan 5 feet 10 inchee, nor more tiiaa 6 feet 4 inches at 
height. 

8. Shall iiave a ehest expa&fiton of not less than 3 indiea and shall possess 
the minimum normail chest measunemeni fixed in the following schedule £or 
their respeeth^ height: 

4. Shali weigh not vtare than 1<0 per cent, above aor more than 5 per oent» 
beiow the standard weight axscordiBg' to liieir reapectrre heighi and age a» 
fixed in the foUo^ing schedule-: 
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Rule XI. Applications for Fire Department 

Applicants for examination for firemen in the Fire Department shall, in 
addition to the general requirements of Rule 8: 

1. Be not less than 21 nor more than 30 years of age at the date of their 
examination and not more than 33 at the time of their appointment. 

2. Be not less than 5 feet 7 inches, nor more tha<B 6 feet 4 inches in 
height. 

3. Shall hav^ a chest expansion of not less than 3 inches and shall possess 
the minimum normal chest measurement fixed in the following schedule for 
their respective height. 
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4. Shall weigh not mots than & per cent, above, nor more than 10 per 
cent, below the standard weight according to tlieir reRpoctive Iieight and age 
as fixed in the following schedule: 
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Rule XII. Applications for Positions in the Fire and Police 
Departments other than Patrolman or Fireman 

Applicants for examination to positions in the Police and Fire Departments 
other than patrolman or fireman shall possess the pliysical qualifieations 
prescribed for patrolman or fireman, except as to minimum height and 
height, which latter shall he fixed by the Commissifm. 

Rule XIII. Disqualification of Applicants 

The CemnuBBion may refuse to examine an applicant, or after examination 

^ certify an eligible, who is found to lack any of the established preliminary 

^inreBients for the examination or position for which he applies; or who 

^ physically bo disahled as to be rendered unfit for his performance of the 

^ties of the position to which he seeks appointment; or who is addicted to 

the habitual use of intoxicating beverages to excess; or who has been guilty 

^ a crime or of infaraoas er notorieusly disgraceful conduct; or who has 

^^®«R dismissed from the public service for delinquency or miscimduct; or 

^bo has intentionally made a false statonent of any material fact or prac- 

^^sd or atteovpted to practice, any deception or fraud in his application, in 

''^ ezamisstion, or in secnring has eligibility or appointment. Any of the 

'^^t'cgoing diecpuihfieatioae shall be cause for the removal of the name of such 

^P^ieant froM aa dkigible list or from the service after liis appointment. 



Rule XIV. Waiver as to Residence and Citizenship 

7he icBtvicticMH «a to ressdence and citizenship may be waived by the 
^^Bnnission, as to all positions which require special, scientific or technical 
^aiajB^ fP*^ edmcAtion, or in eases where,, becanse of low compensation or 
^^^'^^ rcTfi aufih requirements are disadvantageous to the public service, and 
^^ as ia All yasitio&B in. the hospital service; 
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Rule XV. Examinations 

1. All examinations shall be public and shall be practical in their chj 
acter and relate to such matters as will fairly test the relative capacity ai 
fitness of the persons ejcamin(»d to discharge the duties of that service ir 
which they seek to l)e appointed. 

2. The Commission shall prepare lists of preliminary requirements ai::*-^'^ 
subjwts of examination for the several positions or groups of positions ri ^ 
the Competitive Class, and shall, from time to time, prepare such examin 
ti(»ns for the positions and groups of positions aforesaid a« shall be pertinei 
to them. 

'.]. The Commission may further direct oral examinations or practical tes'*^ ^ 
of fitness for any particular positions requiring any scientific, professional c:^^ 
teclmical knowledge or manual skill. 

4. Wlien the position to be filled involves fiduciary responsibility, ttP-^ 
appointing officer, where otherwise permitted by law, may require tlm-^ 
appointee to furnish a bond or other security and shall notify the Con::*-' 
mission of the amount and necessary details thereof. 

5. Wlienevcr physical qualifications are of essential importance to th-^^ 
proper discharge of the duties of any position, applicants must pass sue" 
physical examination as the Commission may require and must be certifier 
as qualified in such respects, either before admission to the examination, o-x* 
bc^fore record on the proper eligible list, or before certification for appoint- 
ment, as the Conmiission may determine. 

6. At least twenty days* public notice of examination shall be given by 
publication thereof, at least twice, in a city newspaper. 

7. Examination papers Filiall be rated on a scale of 100, and the subjects 
therein shall be given such relative weights as the Commission may prescribe 
for each examination. The Commission may in any case require applicants 
to attain a specified percentage in any one or more subjects embraced 
within tlie examination. The subjects and weights for each examination and 
any s}H»cified percentage, not below 60, required in any one subject, shall be 
fixed and determined in advance and announced in the notice of the 
examination. 

8. The Commission may retain, without examination, such assistants or 
e\})erts. as it may require in conducting examinations for positions of a 
professional, scientific, teclmical or other expert character. 

0. After an eligible list has been established, each competitor shall be 
notified of the result of his examination and of his relative standing on the 
list. Any competitor may, in person, or by his agent, authorized in writing, 
at such times as the Commission may prescribe, inspect his examination 
papers, and he may within fifteen days after the adoption of such eligible 
list, appeal to the Commission from the rating allowed him, which appeal 
shall be in writing and shall specify in detail his cause for complaint. No 
one shall be permitted to see any papers but his own or those of the candi- 
date for whom he is acting as authorized agent. 

10. The Commission shall have the power whenever in its judgment the 
interests of the public service require, to order a re-examination of applicants 
for any position; and it shall also have power to correct any error and to 
amend or revoke any eligible list or other paper or record, where it appears 
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that an error has been made or an injustice liaH been done. \Vhene\'er iiny 
person whose name appears upon any elifn^^l*- list '>*** ^<>r *">* reason beo«>Mie 
incapacitated for appointment to the public* service, the Commission may 
strike such name from said list. The reasons for evorv sui'h action above 
specified shall be recorded in full in the minutes of the ('onmiission: and 
notice of such action shall be given by mail, or as the Connnission may 
othenvise direct, to all persons whose standing upon smh list may l>e 
unfavorablv affected therebv. 

Kule XVI. Suspension of Rule Requiring Competition 

In case of a vacancy in any position in the C'oniiH'titivc ('las<, N\hcre jx'i-uliar 
Md exceptional qualifications of a scientific, professional or educational char- 
acter are required, and upon satisfactory evidence that for npt'cified reasons 
competition in such special cas^s is impracticable, and that the position can 
^ best filled by the seloc-tion of some designated pernnn of high an<l r(K'og- 
wzed attainments in such qualities, the Conunission may suspend the pro- 
visions of the rule requiring competition in such case, but no such susjH'nsioii 
shall be general in its application to such place. 

Rule XVII. Eligible Lists 

!■ Tho names of all competitors wlio attain an avera;.^** pcrrcnlagc of T.l 
"1" over in any examination shall 1k^ entered on the eligile li'^t or proper 
rpgister, in the order of their average percentages; provided, however, that 
the names of competitors who have attaine<l such average p<Mrentag'» and 
who claim and are entitled to preference in appointment in accordance with 
Article* V, Secticm 0, of the Constitution, shall, after such prcfcrcnrc li.is 
^n allowed by the Commission, be placc^l in the onh^v of their respective 
average percentages at the head- of such register or list. 

2. The term of eligibility for each eligible list shall be not less than one 
nor more than four years. 

3. An eligible list which has l)een in force for over one year shall ter- 
minate upon the establishment and adoption of a new list for the same 
position; and all persons whose names appear up<m any such eligible list 
shall be notified by mail of sucli termination and of the time and place 
when a new examination for such position is to be held. 

Rule XVIII. All Appointments Subject to the Civil Service 

Law and These Rules 

^0 appointing officer shall select or appoint any person for appointment, 
employment, promotion or reinstatement, except in accordance with the pro- 
visions of the Civil Service Law and these Rules. • 

R^le XIX. Appointments to, and Employments in, Positions 

in the Competitive Class 

!• No person shall be appointed to or employed in any position in the 
^^assified Service of the city, until he has passed an examination or is 
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shown to be especially ex^npted from such examinatioiL in confonoity wi^ 
these rules and the provisions of law. 

2. No persoa shall be appointed or employed imder may title Hot appn 
priate to the duties to be performed, and no person shall be transferred t 
or assigned to perform the duties of any position subject to oom^petitz^ 
examination, unless he sliall liave previously passed an open eompetiti^ 
examination equivalent to that required for such position, or unless he aha 
have served with fidelity for at least three years in a similar positioa. 

« 

Rule XX. Appointments to Positions in the Competitive Clas 

From the Eligible List 

1. Appointments shall be made to, or employment shall be given in, a 
positions in the Competitive Clare tlvat are not filled by promotion, reinstal 
ment, transfer, or reduction, under the law and rules, by appointment frc 
among those graded highest in open competitive examination, on the eligil 
list most nearly appropriate for the group, in which the position to be fiH^ 
is classified; and a new list shall be created for a stated position, or gro 
of positions, only when there is no appropriate list existing from whi 
appointment may be made. 

2. Whenever an appointing officer shall request a certification from wh-i 
to make an appointment to, or give employment in, any position in i 
Competitive Class, he shall specify the title, duties and compensation of sv 
position so that certification may be made from the proper eligible list. T 
Commission sliall thereupon certify to the appointing oflBcer the names of ' 
three persons, if there be so many, standing highest on the proper eligi 
list. Such certification shall indicate those who are entitled to prefere^ 
in appointment in accordance with Article V, Section 9, of the Constituti 
together with the average percentages and postoflice addresses of si 
persons. 

3. If the appointing officer shall notify the Commission of more than < 
vacancy, the Commission shall certify the names of as many persons as tti 
are vacancies to be filled, and two names in addition thereto. 

4. No person shall be certified to the same appointing officer for the saJ 
or a similar position at the same rate of compensation, more than tl» 
times, except at the request of said officer; and also except such per 
be a veteran entitled to preference, in which case his name shall continue 
be certified so long as it remains on the eligible list. 

5. Whenever thse sex of those who«e names are to be certified is sped 
by law, or in the request for certification, the names ol those only of the 
so specified shall be certified ; but in all other cases certification shall be nci 
without regard to sex. 

6. When an eligible certified for appointment shall fail or refuse to acc« 
within the four business days next succeeding the mailing of an oiler 
appointment, he shall be deemed to have declined the appointment, and ix 
notice of suck fact the Comzoission shall certify oa additional name 
replace the name of the person so declining. 

7. The name of any person certified as eligible for appointment who si 
decline an offer of appointment shall be stricken from the list from wk 
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such certification is made, tmless such declination be liascd on inpufliciency 
of the salary attached to the position offered, or temporary inability, phy.-iral 
or othenv'ise to accept, and proof of such inability is fiirni>Iic(l to the 
Commission. 

8. Whenever an eligible shall decline any ap|K»intnH»iit offered and ani>tlier 
efigibte whose relatire standing is lower on the list shall l>e apiK)intcd to the 
pontion, the salary or compennation of Piich apjwintee nhnll not be iiicnMiswl 
within a period of one year after his appointment, beyond that off i red to thn 
person so declining. 

9. From among the persons whose names are certifietl, a^ al>ove provided 
for, the appointing officer shall make a;n appointment to fill the vacancy, 
subject, however, to preference allowed by law. 

10. Whenever an eligible list contains less than thrw* names, th<* apixMntiiij; 
(icer may make tin sppoiiLtiiient frcm such list or pro<'eed as herein otlicr- 
wise provided. 

11. The name of an eligible who shall be (^ertifuHl for appointment from 
an eligible lifit and who shall receive an appointment jHTinauent in its 
character shall be stricken from the list from wbirh surli cert iliviit ion was 
made. 

Kuk XXI. Appointments to Positions in Competitive Class. 

Provisional Appointments 

1. Whenever there are uTgent reasons for filling a vacancy in any position 

ill the Competitive Class^ and there is no list of per^oim elijrible for appoint - 

Jo^t after competitive examination, or the exif?tinp list contains lesw than 

^JjTee names, the appointing officer may nominate a p«THon to the Commission 

^or non-competitive examination, and if such nominee* f^hall be certified by the 

Commission as qualified after such non-competitive examination, he may be 

appointed provisionally to fill such vacancy until a w^lection and appointment 

^D be made after competitive examination, but such provisional appointment 

*^1 not contintie more than ten days after notice to the appoint injr oibcer 

*^t an eligible list has been prepared for such position, nor in any cas(». for 

* longer period than four naonths, nor s-hall successive provisionnl apjioint- 

^^ts be made to the same position under this rule. 

2. Whenever a vacancy exists in a position in the Competitive Chiss, and an 
°Pen competitive eatamination has been duly advertised, and there are loss 
*^^an three applications filed for the examination, the a2)pointint( ofTiccr may 
^minate a person to the Commiasion for non-com i)etitive examination, and if 
^Uch nominee shall, after examination, be certified by the Commission as 
Qualified, he may be appointed to fill such vacancy. In case there is a person 
Irving in such a position under provisional examination, and no one applies 
^o compete with him in an open competitive examination duly advertised, 
^^e provisional appointment of such person may be made permanent. 

^ule XXII. Temporary Employment in Competitive Positions 

1. When the services to be rendered by an appointee are for a temporary 
I*^fiod, not to exceed one month, and the need of such service is important 
*^d urgent, the appointing officer may select for such service any person oa 
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the proper list of those eligible for permanent appointment, without regard to 
his standing un such list upon due notice to the Commission of the reason, 
therefor. 

2. No person alia II be eligible for such temporary appointment to any 
position in the Competitive Class if he shall have received a temporary 
appointment from the same eligible list within the previous four months, 
unless such perscm shall be one of the three highest on said list willing to 
accept such employment. 

3. The acceptance by an eligible of a temporary appointment shall not affect 
his standing on the eligible list or register for a permanent appointment, nor 
shall such temporary service be counted as part of the probationary term, in 
case of subsequent appointment to a permanent position. 

Rule XXIII. Appointments to Season Positions 

1. All positions in the Competitive Class, the nature of the service of which 
is temporary and not continuous throughout the year, but recurs each suc- 
cessive calendar year, are hereby designated as " Season Positions " and 
shall be subject to the provisions of these rules applicable generally to posi- 
tions in the Competitive Class, except as herein otherwise provided. 

2. Any person appointed to, or employed in, a season position and who has 
been temporarily separated from the service by reason of the completion oi 
the work of such position, shall be entitled to reappointment to, or re-employ- 
ment in, the same position in the next ensuing year. 

3. Additional appointments to, or employment in, a season position shall 
be made from among those eligibles whose names appear upon the mosl 
appropriate eligible list for the position involved, who are willing to accept 
temporary, or season employment, preference l>eing given in the order of theii 
standing on such list. 

4. When a suflScient number of eligibles cannot be so secured from sucl 
eligible list, additional appointments may be made without examination, imles 
the Commission shall require a qualifying examination; and the appointini 
officer shall, in each such case, report to the Commission the names of th 
persons so employed, the character of their previous employment, the ten 
of their employment by him and the rate of compensation to be paid them. 

Rule XXIV. Emergency Employment 

In cases of emergency, where the public interest demands the inunedial 
employment of one or more persons to perform the work, or render tt 
services of a position in the Competitive Class, and it is impracticable t 
make such appointment in accordance with the law and these rules, th 
appointing officer may, subject to the subsequent approval of the Commissioi 
procure such services to be performed and such work to be done to meet tl 
demands of the public interests, but in no case shall such employment be fc 
a longer period than five days. 

In all such cases the appointing officer shall make a full report to th 
Commission of all of the facts and circumstances and successive emergenc 
appointments shall not be made. 
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Rule XXV. Special Patrolmen 

Special patrolmen may be temporarily appointed pursuant to law, without 
examination and without reference to the qualifications provid^nl in thos** 
rules, in cases of epidemic, riot, or when nece^dary in otlier and kindre<l 
emergencies, provided, however, that no person so employed sliall continue 
in the service for a longer period than ten days unless upon the written 
request of the appointing power setting forth tlie reasons why an extension 
of time is necessary, tlie Conmiission shall extend such teni|)orary {)erind of 
employment. No such extension, however, shall he for a longer jn'riod than 
ten days, and in no case shall such employ iiicnt he authorized or iuntiiiued 
beyond the necessities of the emergency. 

Rule XXVI. Appointments of Firemen and Drivers in the Fire 

Department 

1. The appointing officer may designate from the eligible list of fiieinen, 
and from the eligible list of drivers, in the manner pres<-ribed by these rules, 
one hundred and twenty-five men to bo known as the ** JSubstitute Corps," 
which corps shall include tlie requisite number of substitute firemen and 
drivers. Designation to said substitute corps shall, for the puri>ose8 of these 
rules, be deemed equivalent to an appointment, and the names of the jK^rsons 
so appointed to said corps shall be stricken from the eligible list, and such 
persons shall not he required to pass any further examination by the Com- 
mission to entitle tlion to appointment to regular and permanent positions 
in the Department. 

2. Appointments to regular and permanent positions as iiremen and drivers 
in the Fire Department aliall be made from .such substitute corps, first, in 
order of seniority of appointment to such substitute corps, and secondly, in 
accordance with the rating obtained in the original examination and stand- 
ing upon the eligible list. All substitute work shall Ik* first distributcMl to 
and among the members of such substitute corps as evenly and ratably as 
possible. Whenever such substitute corps shall be imable to do all of the 
substitute work, additional substitutes may be employed, to be appointed 
from the eligible list, but the employment of all such additional substitutes 
shall not be tantamount to a permanent api)ointment, nor exempt them 
from subsequent Civil Service examination after the expiration of the 
existing eligible list. 

Rule XXVII. Appointments as Desk Sergeants 

1. The appointing officer may designate from the eligible list of desk 
sergeants, in the manner prescribed by these rules, six men to be known as 
"Permanent Substitute Desk Sergeants." Designation as such permanent 
substitute desk sergeant shall, for the purpose of these rules, be deemed 
equivalent to an appointment, and the names of the persons so designated 
shall be stricken from the eligible list, and such persons shall not be required 
to pass any further examination by the Commission to entitle them to 
appointment to regular and permanent positions as desk sergeants in the 
Police Department. 
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2. Appointments to rtgnhar and permanent poeitions as desk sergeants 
in the Police Department sliall be made from among such permanent substi- 
tute desk sergeants, first, in the order of seniority of appointment as such 
permanent substitute desk sergeant, and secondly, in accordance with the rat- 
ing obtained in the original examination and standing upcm the eligible list^ 
Whenever the six permanent substitute desk sergeants shall be unable to do- 
all the substitute work, additional substitutes may be employed, to be- 
appointed from the eligible list, but the emplojTuent of all such additional 
substitutes shall not be tantamount to permanent appointment, nor exempt 
them from subsequent Civil Service examination after the expiration of the- 
existing eligible list. 

Rule XXVIU. Term of Probation of Appointments in the 

Classified Service 

In addition to the tests required in physical, memtal and written examina- 
tions for positions in tike Clmssified Service, and as a furtho' test oi the fitness 
and ability of a person appointed to such serriee, all appointmeats or eMploy- 
ments in the Classified Service, except those who are entitled to preference* 
in accordance with Article V, Section 9, of the Constitution, akall be for a 
probationary tens ci six months; and if the eondnct, capacity and fitiMss 
of the probationer are saUslaetory to the appcHntiag officer, his petenLtian in 
the service after the end of such term shall constitute his pennaneiit appoint- 
ment; bat if his conduct, capacity or fitaeaB shall not be satis^Mtory he muary 
be discharged during such term. 

Rule XXIX. Promotions 

1. Vaeancies in positioBS in the Competitive Class shall be Ml«d, so far 
as practicable, by promotion from among persons holdiag positions in. a l(»\ver 
grade in the «£ce, barean, department or institution in whidi the vacancy 
exists; and original appointment to such position shall be allowed only when 
the Commission shall find it impraetieaUe to fill the same by promoti<Mi. 

2. For the pnrposes of this rule, an increase in the salary or other oompa:i» 
satiea of any person holding an oiflfee or position within tibe sco^ of these- 
rules beyond the limit fixed for the grade in which such oS^e or |po84tioa i» 
classified, shall be deemed a promotion. 

3. Promotions shall be based upon merit and competition and upon the 
superior qualifications of the person promoted as shown by his previous 
service, due weight being given to seniority. 

4. To be eligible to enter an examination for or receive snch promotion, a 
person must have bc^i continuously employed for a period of at least six 
months immediately preceding such examination, and in the Foliee and Fire 
Departments for at least twelve siskch Months, in a next lower position, the 
duties of which are 6«cfc as wo«ld naturally and properly tend to fit him to 
perform the duties of the position to which he sei^s promotion, and he must 
possess all of the preliminary requtrensents prescribed by statiijfce^ mle or 
r^uhttion for original entrance to the position to be filled. The Cksmmasion 
may admit to such examination for promotion persons in ' 
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bureaus, departments or imstitutioQB holding positions qualifying theih for 
promotioiL as Mbove proirided for. 

5. Wbea more t^an tkree persoes are eligible for saeh prooootion, a com- 
petitire examination aihall be held, notice of which fihsall be posted con- 
spicuously m. iht office, bureau, departmeot or institistion wherein the pro- 
xietiom ia to be made, or sent to those eligible to conopete. If not more than 
tliree perBona are eligilde or file applicatioaks, the appointing officer may nam- 
isate one of sucfa peiwrns for such promotion and the Oammisfiiion will «oo- 
duct an examination of such character and scope as it shall determine to be 
for the interests and efficiency of the service. 

6. The conduct of such examinations and the preparation of such eligible 
lists shall be subject to the general provisions of Rules 15 and 17.' The 
Commiifision shall certify from eligible lists for pronK>tion in the same ntanner 
provided for in rtfle 20 for certifteation for original appointment. 

Rule XXX. Transfers 

Transfers from one office^ bureau, department or institution to another 
may be made with the approval of tlie Commission and upon mutual consent 
of the appoantxag offices whose ofiSoes, bureaus, departments or institutions 
are affected, as follows : 

1. A persoA €figiiially appodnted from an eligible Mst, who Imub served for 
six montha in any position, nmy be transferred to a sinular position in the 
sane growp amd grade, -or to a similar position in the same grade in another 
group, or to a position in a lower grade, for original entrance to which there 
is not required an examination involving essential tests or qiaalifieations 
different fro» or higher than tt^ose required for original entrance to the 
position held by such person. 

2. A person koldiBg a position in the NiHi-Competitive Class or the Labor 
OiasB may be tnuusferred to a similar position in the same dass. 

Rule XXXI. Reinstatement in Service 

1. Any person who has held a position by appointment in the Civil Service 
and who has been separated from the service through no delinquency or mis- 
conduct on his part, may, with the approval of the Commission and within 
one year from the date of such separation, be reinstated withoirfc re-examina- 
tion in a vaeaoii position in the same group and grade, and in the same office, 
bureau, defiartinent or institution, and for original ^itrance to. which there 
is not required by these rules an examination involving essential tests or 
q«alificatiattft different from or higher than those required for original 
entranoe to the positi<m held by such person, or may be appointed to a 
poaition to whieh he was riigible for transfer, as provided for in Rule -30. 

2. A person who has served continuously lor at least one year in a position 
in tfae C(»Hi|»eiitive Glass and who has been separated from his position by 
apfnmtmeBEt to a pofiition in i^Mt Exempt Glass, or in the unclassified service, 
aod wlio tea served continuously thi^^ein from the date of such separation, 
may he reinsiatoi witiiiaut re-examination, in a vacant position in the Com- 
petitive ClASSy ^ '^^ same group and grade and in the same office, bureau, 
departount or institutkm, for original otitranee to which ^sition. th.e\^ \^ 
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not Required by these rules an examination involving essential tests 
qualifications different from or higher than those required for origiii 
entrance to the position formerly held by such person, or may be appointed 
a ]>()9ition in the same group and grade in another office, bureau, departme 
or iiiMtitution to which he was eligible for transfer, as provided in Kule 30. 
3. No reinstatement to a position in the Competitive Class shall be aUoni 
imder the first and second paragraphs of this rule, imless the person so to 
reinstated shall have acquired his former position under the Civil Serv 
rules and as a result of an examination. 

Rule XXXII. Leave of Absence 

A person holding a position in the Civil Service of the city may be grant 
a leave of absence for a period of one year; and no person shall be eligil 
for reinstatement after the expiration of such period. 

Rule XXXIII. Appointments to Positions in the Non- 
Competitive Class 

1. An appointing officer may nominate a candidate for appointment to 
position in the Non-Competitive Class and such appointment shall be mac 
only after such Non-Competitive examination as the Commission shall dete 
mine to be appropriate for eaeh such position so to be filled and after tt 
Commission shall have certified the person so nominated as qualified to di 
charge the duties of such position. 

2. Such examinations shall be of a character to determine: 

(a) That the person exaxryned is within the limits of age prescribed for tl 
position or employment to which he has been named; 

(6) That he is properly certified as free from any physical defect or di 
ease which would be likely to interfere with the proper discharge of his dutie 

(c) That his character is such as to qualify him for such position 
employment; and 

{d) That he possesses the requisite knowledge and ability and experien 
to discharge the duties of the position. 

Rule XXXIV. Appointments to Positions in the Labor Cla 

1. The Labor Class shall bo divided into two divisions known as Divisior 
and Division 2. Division 1 shall include the skilled laborer positions includ 
in said class and Division 2 shall include all unskilled laborers. 

2. Vacancies in the Labor Class shall be filled by appointment from li 
of applicaiLts registered by the Conunission. Preference in employment sh 
be given after the applicant has qualified according to date of applieati 
and registration. There shall be separate lists of applicants for diffen 
kinds of labor or employment, and the Commission may establish separi 
labor lists for various institutions and departments. Where the labor serv 
of any department or institution extends to separate localities, the Comm 
sion may provide separate r^stration lists for each district or locality. 

3. All persons seeking employment in the Labor Class must be citizens 
the United States and residents for one year last past of the city of Buffa 
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and shall make application for employment upon 8uc]i blank forms as the 
Commission may prescribe giving his name, age, redidi'iice, citizeiitthip, pliysical 
condition, previous occupation, ability to lab«>r. skill, capacity and ex])orii'iK*e 
in the trade or employment for which ho applies, his KiTvice if any, as soldier, 
sailor or marine in the army or navy of tlie Unite<l States during tlie luto 
Civil War, with the date of discharge therefrom, and also certiiicates by two 
reputable residents of Buffalo, one of whom, if ptMsible, is or sluiU have been 
an Hnployer of the applicant, voucliing fi)r hi.^ rliarartor. M>l)rii'ly. trust- 
worthiness, industry, skill and capacity to perform thi* ilutics of the emph>y- 
ment which he seeks. 

The restrictions as to residence and citizenship may bt* waivcil by the 
Commission as to all persons employed as unskilled lalMirers in the collection 
and disposal of ashes and garbage and street cleaning. 

4. The Commission shall require an applicant for registration for the labor 
service to furnish such evidence or pass such examination as it deems proper 
with respect to his age, residence, physical condition, ability to labor, skill, 
capacity and experience in the trade or employment for which he applies. 

5. Applicant for positions in Division 1 may be sul)jecte<l to such practical 
tests of their knowledge and experience and of their skill and capacity in the 
use of the tools of their trade, as the Commission may from time to time 
prescribe. 

6. A registration shall continue in force for the period of (»ne year and 
thereafter and until such time as the Commission may require rc-rcgist ration 
as to an applicant's ability and willingness to accept employment. Such 
re-registration may be required at any time after the expiration of one year 
from the date of the filing of the application. 

Kotice of such required re-registration shall \ye mailed to all applicants 
vhose names appear upon the list and who have been registered for a period 
of one year or more at the places of residence given by them in their respec- 
tive applications; and such applicants may re-register during tlie period of 
time prescribed therefor by the Commission as stated in said notice. 

If an applicant shall fail to so re-register within the time so pre8cril)ed his 
'^^e shall be stricken from the list without further notice. 

^ule XXXV. Preferences Allowed Honorably Discharged 

Soldiers, Sailors and Marines 

In every public department and upon all public works of the city, honor- 

^^\y discharged soldiers, sailors and marinei=i from the nrniy and navy of the 

^Xiited States in the late Civil War, who are citizens and residents of the 

^^t;y, shall be Mititled to preference in appointment and promotion, without 

^ard to their standing on any list from which such appointment or pro- 

^Votion may be made, to all competitive and non-competitive positions, pro- 

^^ded their qualifications and fitness shall have been ascertained as provided 

^y law and these rules; and a person thus preferred shall not be disqualified 

^rom holding any position in the civil service on account of his age or by 

^«as(»i of any physical disability provided such age or disability does not 

>ender him incompetent to perform the duties of the position applied for. 

^enever any list of eligible persons shall contain the names of honorably 

Charged soldiers, sailors and marines entitled to preference as aforesaid 
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"any reference in tliese rules to the persons standing highest on such li 
shall be deemed to indicate those standing highest <rf those entitled 
preference by the provisions of law, and such persons shall be given pref^ 
ence on any list of registered applicants for employment in the labor servL 
in accordance vrith the dates of their several applications as though 
applications had been filed prior to tliose of any perwHis on such lists 
entitled to the preference jwoWded by this section. 

Rule XXXVI. Efficiency Records 

To enable the Commi8sion to grade applicants for promotion, and to 
them for their efficiency in any examination, iliere shall be kept in every 
bureau, department or institution, continuous and comparative records 
the work, conduct, past record and efficiency in the servioe oif all pera 
employed therein, and the Oorasnission may prescribe the ioinn of 
efficiency records and the details thereof. Copies of such records shall 
filed with the Commission upon its request; and if the same have been re^ 
larly and properly kept they shall constitute one of the elements in sy3C 
promotional or other examination, with such relative wei^its as shall b 
assigned to them by the Commission. If such reccM'ds have not been regu- 
larly and properly kept the Commission may adopt such methods as it may 
deem best -calculated to determine the relative efficiency of the persons to be 
examined. 

Rule XXXVII. Reports of Appointing Officers 

For the purpose* of enabling the Commission to keep the official roster of 
the classified service as required by law, and to certify to the comptroller, 
or other fiscal officer, for the payment of salaries, each appointing or employ- 
ing officer, and the head of every office, bureau, department or inuBtitutioi 
shall, forthwith upon the date of the official action in each case, reporl 
to the Commission as follows: 

(a) Every appointment or employment in any capacity whatever, whethej 
probationary, permanent, temporary, special or otherwise, in the classifiec 
service, and the name of such appointee or employee, the title and characte] 
of his ofTice or employment, with the date of the conamencement of the servic( 
and tlio salary or compensation thereof. 

(5) Every failure to accept an appointment under him by a person entitlec 
thereto, with copies of the offer or notice of appointment and the repl^ 
thereto, if any. 

(c) Every discharge during or at the end of a probationary term, witl 
the date thereof. 

{(l) Every vacancy in a position, whether oaujjed by dismisBal, resignation 
or death, with the date thereof. 

(e) Every position abolished, with the date of such abolition. 

(/) Every change of compensation in a position, with the date thereof. 

ig) Every promotion, giving positions from which and to which made^ 
with the salaries and date thereof. 

(h) Every transfer, giving the positions from which and to which made, 
with the date and salaries thereof. 
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remaJn» on the eligible list under thene rules. Whenever the Hex of tJioHe 
whose names are to be certifted is fixed by any law, rule or regulation, or in 
specified in the request for certification, the names of those of the sex so 
hed, or specified,, shall be certified, but in other cases certification shall bt^ 
made without regard to sex. \Mien an eligible certified for uppointment 
sball fail to accept an offer of appointment by mail within the four business 
days next succeeding the mailing of notice of appikintment, he shall 1m' 
deemed to have declined the appointment, and upon propter notice of such 
fait from the appointing ofiicer, the secretary shall certify from the li.<t 
an additional name or names to replace the nsines of |>ersnns so divliniiig. 
An eligible who has declined an appointment on the ground of iiisiiHii'iency of 
the salary ofi'ered shall not thereafter he e^Ttifitnl for a |H>sition at tlio 
same or any less salary. Whenever one or more eligibles shall liiive decLine<l 
any appointment offered and an eligible whok% relative standing is hiwer 
shall have been appointed to the position, the salary or compensation of 
siicU appointee shall not be increased witliin a period of six months after 
his appointment beyond that offered to the iH'rsons so declining. 

3. From the persons whose names are so certified the oflii^T shall make 
selection to fill the vacancy or vacancies, subject, however, to the provisions 
of the Constitution giving preference in apix>intment to veterans. When- 
ever the appointing officer who sliall have made a requisition to till a certain 
nunil)er of vacancies shall a]>[K>int a numl>er smaller than that of the 
vacancies named by him, he sliall not make selections from the whole numln'r 
certified to him, but only from tliat number of names standing highest upon 
the list that would have been certified to him had the rwinisititm stated 
the number of vacancies which he actually filled. Whenever the eligible 
list certified contains less than three names, the appointing officer in his 
discretion may make a selection for api>ointment from such list or proceed 
as provided in section four or se<'tion five of this rule, sul>ject, however, 
'^ the provisions of the Constitution giving preference in appointment to 
^^^^rans. 

^' Whenever there are urgent reasons for filling a vacancy in any position 

^^ the Competitive Class, and there is no list of jHTsons eligible for appoint- 

^^^t after competitive examination, or the existing list contains less than 

. ^€e names, the appointing officer may ncmiinate a person to the Commis- 

*^>i for non-competitive examination, and if such nominee shall be certified 

, ^ such Commission as qualified after non-competitive examination, he may 

^ appointed provisionally to fill such vacancy until a selection and ap}K)int- 

^^nt can be made after competitive examination. SucJi provisional appoint - 

^^«nt shall not continue more than ten days after notice to the appointing 

^^cer that an eligible list has been prepared for such position, nor in any 

^^se for a longer period than four montlis. 

5. Whenever a vacancy exists in a position in the Competitive Class, and 

^n open competitive examination duly advertiped does not result in an 

Eligible list of at least three names for such position, the head of the otfice 

^**y nominate a person to the Commission for non-competitive examination, 

^H if such nominee shall be certified by the Commission as qualified, he 

^Oay be appointed to fill such vacancy. In case there is a person serving in 

*Ueh position under provisional examination, and no one applies to compete 
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proper duties of tlie positions and employments indicated, and that the pel 
sons described as or proposed to be paid as ** laborers " are employed e 
ordinary unskilled labor only. 

2. After examination and certification by the Commission as herein pr- 
Bcrihctl. sucli payrolls sliall be transmittal by it to the comptroller or fisc: 
ortker for further examination and payment as required by law. 

3. Heads of offices, bureaus, departments or institutions whose employe- 
are paid directly by the depaKment without previous detailed estimate 
the comptroller, shall furnish the Commission, before payment is made, t ". 
payrolls and certificates as required in section 1 hereof, and disbursing office 
of such offices, bureaus, departments and institutions shall not pay sa 
persons until the Commission shall certify to the same as herein prescril)^ 

4. Such estimates, payrolls or accounts for services shall be compared wi. 
the official roster and the Commission shall attach thereto or place there- 
a certificate " that the persons named in such estimate, payroll or accoim 

for services rendered to the City of Buffalo, containing names, ha_ 

been appointed or employed or promoted in pursuance of law and the ruJ 
made in pursuance of law, except the persons through whose names a i" 
line is drawn." 

SCHEDULES 

The following is a list of the offices and positions in the Civil Service 
the city included in the Exempt Class, the Non-Competitive Class and t 
Labor Class: 

Exempt Class 

schedule "a" 
Department of Public Safety: 
Mayor's Office — Secretary. 
Police Department — Clerk. 
Fire Department — Secretary. 
Health Department — Secretary. 
Assistant Health Commissioner. 
Secretary to Assistant Health Commissioner. 
Buffalo City Hospital — Secretary. 
Department of Finance and Accounts: 

Commissioner's Office — Deputy Commissioner of Finance and Accoiim 

Secretary and Stenographer. 
Comptroller's Office — Deputy Comptroller. 
Treasurer's Office — Deputy Treasurer. 
Department of Public Affairs: 
Commissioner's Office — Secretary. 
Board of Education — Secretary. 
Department of Public Instruction — Secretary to Superintendent ai 

Superintendent of German. 
Department of Poor — Deputy Overseer of Poor. 
Bureau of Playgrounds — Secretary. 
Department of Public Works: 
Commissioner's Office — Secretary. 
Bureau of Engineering — Secretary. 
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Bureau of Streets — Secretary. 
Bureau of Water — Secretary and Registrar. 
Department of Parks and Public Buildings: 
Commissixmer's Office — Deputy CommiHsioner of Parks and Public Build- 
ings. 

Secretary. 
Division of Parks — Secretary and Treasurer. 
Bureau of Building — Secretary. 
Mscellaneous Departments : 
City Clerk's Office — Deputy City Clerk. 

Secretary and Stenographer. 
City Court — Chief Clerk. 

Deputy Clerk. 

Confidential Clerk and Stenographer (6). 
Children's Court — Clerk. 

Secretary, and Stenographer. 
Civil Service Commission — Secretary. 
(Jrade Crossing Commission — Chief Engineer. 
G. A. R. Relief Committee — Tnspecti or. 
Law Department — City Attorney. 

Confidential ,Clerk and Secretary. 
School Census Board — Secretary. 
Spanish War Veterans* Relief Committee — '■ Inspector. 
Terminal Station Commissicm — Chief Engineer. 

Attorney. 

Secretary. 

NON-COMrETITIVE CLASS 
SCHEDULE " C " 

I^epartment of Public Safety: 
Police Department — Photographer. 

Janitresses. 

Laborers. 

Watchmen. 
Fire Department — Janitresses. 
Health Department — Assistant Medical School Examiners. 

Scavengers. 

Fumigators. 

Placarders. 

Keepers of Bath Houses. 

Assistant Keepers of Bath Uouscs. 

Matrons of Bath Houses. 
Hospital Service — Internes.- 

Supervising Nurses. 

Nurses. 

Dietitians. 

Clerks. 

Bookkeepers. 

Stenographers. 

Housekeepers. 
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Cooks. 

Assistant Cooks. 

Chefs 

Chief Cooks. 

Kitchen Helpers. 

Dishwashers. 

Waitresses. 

Maids. 

Laundr\Tnen. 

Laundresses. 

Storekeepers. 

Butchers. 

Bakers. 

Watchmen. 

Laborers. 

Farm Managers. 

Gardeners. 

Janitors. 

Assistant Janitors. 

Seamstresses. 

Teamsters. 

Chauffeurs. 

Assistant Chauffeurs. 

Engineers. 

Firemen. 
Department of Public Affairs: 

Department of Public Instrvction — Assistant Executive of 
Lunches. 

Cooks. 

Assistant Cooks. 
Department of Poor — Superintendent of Vacant Lo* Cultivation. 

Janitress. 
Bureau of Playgrounds — Caretakers. 

Assistant Caretakers. 
Department of Public Works: 

Commissioner's Office — Cashier and Paymaster. 
Bureau of Engineering — Assistant Foremen. 

Keeper of Sewer Outlets. 
Bureau of Streets — Assistant Foremen. 
Bureau of Water — Assistant Foremen. 
Department of Parks and Public Buildings: 
Bureau of Building — Assistant Foremen. 
Division of Parks — Superintendent. 

Assistant Superintendent. 

Botanical Director. • 

Auditor and Paymaster. 

Curator. 

Forester. 

Assistant Foremen. 

Florists. 
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Keepers. 

Gardeneara. 

Treemen. 

Attadftnts. 

Teamsters. 

Musicians. 
Miscellaneous Depa rt men 1 8 : 
City Court — Syrian Interpreter. 
Children's Court, DeteatioD Home — HoBsekeepcr-Cook. 

Janitors. 

Maids. 

u^fpcrs. 
EnminiHg Boarcl of Plumbem — Clerk. 
Harbor Master's Department — Bridge Tenders. 
Market Department — Caret aker>*. 
; Sweepers. 

Labor Claks 

schedule " d " 
Division 1 — Skilled Labor: 
All Departments: 
Automobile Repairmen, Blacksmiths, Blacksmiths' Ilclpors, IJoiUMinakiTs, 
Boilermakers' Helpers, Bricklayers, Carpenters, Carpciitcrrt* ll«*lpcrs, 
Calkers, Crane Operators, Electricians, Electricians' Helpers, Elemtor 
Operators, Engine Repairmen, Fumacemen, Furnace Ivcpainuon, Har- 
nessmakers, Horseshoers, Hydrantmen, Iron Workers, ^lacliinirttR. ^la- 
chinists' Helpers, Masons, Masons' Ilelpors, Victor Repairers, Meter 
Testers, Oilers, Painters, Bridge Painters, Pavers, Plunil)ers, Plumbers' 
Helpers, Repairers, Servicemen, Steamfitters, Steamfitters' Helpers, 
Tappers, Tappers' Helpers, Wagonmakers, Weiglunasters, Wheel- 
wrights, Winch Operators, Wipers, Woodworkers. 
Division 2 — Unskilled Laborers: 
All Departments: 
Assorters, Boiler Cleaners, Bottle Boys, Charwomen, Drivers. (Jatcmen, 

Janitresses, Laborers, Porters, Stablemen, Tape bovs, 'IVumslors, Wa^jon 
Greasers. 

I^epartment of Public Instruction — Janitors ($500 or less per year). 

The foregoing rules and regulations have been approved and adopted by the 
Municipal Civil Service Commission of the city of BufTalo and are herewith 
robmitted for apprpral by the State Civil Service Commission of the State 
0^ New York. 

I^ated Buffalo, N. Y., the Ist day of February, 1017. 

CHARLES L. FELDMAN, 
CYRUS L. BARBER, 
WILLIAM F. WIERLTNG, 

Municipal Civil Service Comtnission, 
Attest: 

ALBEBT 0. AlXGKYEB, 

Secretary. 
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MAYOR'S OFFICE 

The foregoing rules and regulations governing the civil service of the citj 
of Buffalo are hereby approved. 

L. P. FUIIRMAXX, 

Mai/or. 
February (J, 1917. 

STATE OF NEW YORK 
State CmL SfimfT: Odmmission 

Ai^ANY, N Y., February 14, 1917 

Tl»e forepoin^ rules and regulations governing the Civil Service of tke 
City of Butfulo, liaving been duly examined, are hereby ratified and approve! 
by the State Civil Service Connnissiun. 

Attest: 

JOHN G. BIRDSEYE, 

Secretary. 



A.ND REGULATIONS FOR THE CIVIL SERVICE 
OF THE CITY OF JAMESTOWN 



lit to tlie statutes of the State of New York, the Municipal Civil 

(.'oiiiiiiistjion of the city of Jainestoxm, hen»hy prc^eribetf tlie 

^ rules for the regulation of the cla8Mitie<l Berviee of tlie City of 

wn, to take effect from the date of their approval by the mayor of 

y of Jamestown ajid the Civil Service CoinminHion of the State of 

jrk, revoking all other rules to that end. 

Application of Rules 

se rules shall apply to all positions in the public service of the City 
mestown, except those hereinafter enumerated in the unclaRsiHed service. 

Rule I. Definition of Terms 

he several terms hereinafter mentioned, whenever ust»d in these rules or 
any regulations thereunder, shall be construed as follows: 
i. Chapter 15 of the Laws of 1900 and amendments shall be known as the 
Civil Service Law." 

2. The term " State Commission " means the State Civil Service 
Jommission. 

3. The term '• Commission " means the Municipal Civil Service Conunission 
vf tlie citv of Jamestown. 

4. The "city service" shall include all oHicos and jM»sitions in the service 
^f t1j(- ( ity of Jamestown. 

5. The term " appointing officer " signifies the officer, commission, board or 
^y having the power of appointment to subordinate positions in any office, 
^nrt, department, commission, or board. 

6. The term " class " refers to the divisions of the classified Civil Service 
"fised upon the distinctive methods of appointment to tlio positions comprc*- 
tended therein. 

7' The term " group " refers to the divisions in a class based upon the 
^^acter of the duties of the positions, without regard to the salaries 
deceived. 

^' The term " subdivision " refers to tlie divisions of positions in a group 
'^^^i^e specially arranged according to details for the purpose of examinations, 
^^Jitical in whole or in part. 

^. Tlie term "grade" refers to the divisions of any group of subdivision 
^n the basis of salary or compensation received. 

10, The word " ccMnpensation " shall be construed as the annual salary 
^ the position or its equivalent when stated by the day, week or month, and 
^^1 include proper ccwmnutation for lodging or board when either is 
^Hushed at the expense of the city. 

11. The term "veterans" refers to honorably discharged soldiers and 
^lors from the army and navy of the United States, in the late Civil War 

'lio are citizens of this city. 

[165] 
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12. Tlie masculine pronoun " he " and its derivatives shall include tl 
feminine pronoun ** she " and its deriTatiTQB. 

13. Tlie term " laborer ** means any mechanie, akilhad or unekilled labore 
or day workman, employed or seeking employment in a position in th 
labor class. 

Rule II. General Provisions 

1. The violation of any of the xwovision* of the Civil Service Law ot of 
these rules by any person in the Civil Service of the eity shall be cansidewi 
a good cause for the dismissal of such person from the eenrice. 

2. No person in the Civil Service of the city shall, use his official authority 
or influence to coerce the political action of any person or body; or sfeaD 
dismiss or cause to be dismi-SHcd, or make any. attempt to procure the dis- 
missal of, or in any manner change the official rank or compensation of, anj 
person in such service, because of liig political opiniona or ajfiliationfl. 

3. No questi(Mi in any examination, or form of application or other pro 
cecdings by or under the Commission or their examiners shall be so frame( 
as to elicit information conoerning, nor any other attempt be made t 
ascertain the political opinions or affUiations of any applicant, competito 
or eligible, and all disclosures thereof shall be discountenanced by the Coa 
mission aiul itts examiners, and no discrimination shall be exercised, threat cue 
or promised against or in favor of any applicant, competitor or eligibL 
because of his political opinions or affiliations. 

4. No recommendation of an applicant, competitor or eligible involvin 
any disclosure of liis political opinions or affiliations shall be receive( 
iiknl or considered by the Commission, by an examining board, or l)y an 
nominating or appointing officer. 

5. No appointment or selection to or removal from an office or employmer 
within the scope of any rules established under the Civil Service Law slia 
be in any manner affected or influenced by any political opinions or affiliation 

6. No person in the Civil Service of the city shall be obliged to contribul 
to any political fund or to render any political service; nor shall any sue 
person, directly or indirectly, use his authority or official influence to comp 
or induce any other person in such service to pay or promise to pay an 
political assessment, subscription or contribution. 

7. In making removals or reductions, or in imposing j)enalties for dfelii 
quency or misconduct, in the city service penalties like in character shall I 
imposed for like offenses and action thereon shall be taken irrespective of tl: 
political opinions or affiliations of the offenders. 

Rule III. Appointment of Commissioners 

There shall be a Municipal Civil Service Commission, which shall be con 
posed of tlii-ee citizens -of tlie erty of Jamestoww, desagnated «nd appointe 
by the Mayor, each of whom shall be known as a Municipal 'Civil Servic 
Oomm'issioner of tlte city of Jam!est()»wn, and. not ntore thasi two of wiioi 
shall belong to the same political party. 

The Commission shall select from its number a president, a vice-preeiden 
and a secretary. The secretary nominated from the Commission shall kee] 
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4. Upon sathfactory evidence that, with intent to evade tlie proviMiiiiis nf 
law and of these rules, any person appointed to or employed in any partition 
ift the classified service has been assigned to perform diitieH other than th<»se 
for which he was examined and certified, or under any title not appropriate 
to the duties to be i>crfonned, the Omimission will refu»H* eertificuti<m of 
Mieh person for payment of compensation and remove hix nniiu* from the 
official roster. 

Rule XX 

All persons elected or appointed to poHitions in the rtervice of the City of 
Jamestown, except ]al>orers. .shall take and file Constitntioniil Oath in 
accordance with the provisioiirt of chapter 574, LawK of 1017. 

Rule XXI. Regulations 

The Commission shall have authority to preserilye and enfon'e suitable 
regulations for carrying into eflTect the provisionH of thew ruleH and those 
of the Civil Service Law and of Hection 9, article V, of the Constitution, not 
inconsistent therewith; and shall prescribe blank forms for all applicaticms, 
certificates, reports, records and returns required under these rules and 
regulations made in pursuance thereof. 

REGULATIONS 



Applications 

^' Blanks may be pnxjured from the Secretary of the Municipal Civil 
'^^'vice Commission, City Hall, Jamestown, X. Y. 

2- Applications for examinations may 1h» fille<l at any time, but unless 

received by the secretary at least three days prior to the time for holding the 

examination^ they will not be accepted for that examination, but will be 

^w as for the next examination of the kind to l>e held. 

, ^' An application shall be good only for one examination, and no applica- 

^^^ shall be kept on file for longer than one vear from the date of its 
receipt. 

• ^^o person will be admitted to an examination who ba«* not previously 
the proper application for the particular examination which he seeks, 
*-^e form furnished by the Commission. 

* ^0 application will be received if the certificates as to character and 
^^ing are signed by any person who is an office-holder or employee of 
City of Jamestown. 

II 

Examinations 

^ * All examinatitjns shall be written in ink except when otherwise ordered 

the Commission. Whenever an oral examination shall be prescribed by the 

^^mission, a stenographic record of tJie oral questions and answers shall be 

^^<le, and the transcript thereof shall be preserved with the examination 

^Pers or report. 
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Fourth — ^All persons employed in or who seek to enter the public servi 
as Huperintendents, principals or teachers in the public schools of the cit 
viz: 

Tlie superintendent, principals and teachers Bnployed by the board i 
education. 

2. The classified service includes all poeitionfl not in the unclassifi^ 
service. The positions in the classified service are hereby classified into foi 
classes, to be known as the Exempt Class, the Competitive Class, the Xo 
Competitive Class and the Labor Class. 

Rule V. The Exempt Class 

Tlie Kxempt Class shall include: 

First — The deputies of principal officers authorized by law to act gei 
erally for and in place of their principals. 

Second — One secretary for each officer, board or commission authorize) 
by law to appoint a secretary. 

Third — One clerk, and one deputy, if authorized by law, of each court 
and one clerk of each elective judicial officer. 

Fourth — Such other subordinate offices for the filling of which competitivK 
or non-competitive examinations may be found not practicable, but n< 
office or position shall be deemed to be in the Exempt Class unless it i 
specially named in the schedule of Exempt Class hereto annexed. 

The appointments to positions comprised in the Exempt Class may be madt 
without examination under these rules. Appointing officers must notify 
the Commission in writing of all appointments to such positions withii 
twenty-four hours after the same are made, setting forth the full name o 
such appointee, the date and place of birth, length of reeddence in the city o 
Jamestown, nature of previous employment, whether he has ever been ii 
official service before, and if so, when and where; date of beginning o 
service and term for which appointed, salary, and the name of the perBOi 
in whose place appointed; all of which shall be duly certified by the appoint 
ing officer. 

POSITIONS in the exempt CLASS 

Mayor's office: 

One secretary 
Police court: 

Police matron 

One clerk 
Park commission: 

Superintendent of parks 

One secretary 
Water and lighting commission: 

Superintendent 

Assistant superintendent 

One secretary 
City hospital: 

General superintendent 

Three pupil nurses 



J 
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Board of education: 

Superintendent of buildings 

One secretary 
Board of health: 

One secretary 

Rule VI. Competitive Class 

The Competitive Class shall include all positions in the classified service, 
now existinfi or hereafter created or established, for which it would be 
practicable to determine the merit and fitness of candidates by competitive 
examination, and to which positions appointments shall be made of those 
graded highest in open competitive examinations, as provided in these rules, 
and is made up as follows : 

Treasurer's ofiSoe: 

Bookkeeper and clerk 
Auditor's office: 

Clerk 
City engineer's office : 

Rodman 

Draftsman 

Transitmen 

Levehnen 
Board of estimate and review: 

Bookkeeper 

Time-keeper 
Office of superintendent of streets: 

Bookkeeper 

Clerk 
Watw and light department — Water division : 

Bookkeeper 

aerks 

Metennan 

^ef engineer 

^^ngineer and fireman 
%ht division : 

Chief engineer 

Engineer 

fireman 

Trimmer 

^ne foreman 

Linanan 

*^eter foremen 

^etermen 
'^^Ith departm^it: 

Superintendent of public health 

-Assistant superintendent of public liealth 

i*lumbing inspector 

^ry and sanitary inspector 

^*c(«riologiBt 
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Clerk 

Laboratory assistant 

Tuberculosis nurse 
Sealer of weights and measures and market master 
Police department: 

Captain 

Desk sergeant 

Patrolman 

Sptcial police 

Policewoman 
Poor department: 

City physiciaa 

Clerk 
Fire department: 

Captain 

Lieutenant 

Clerk 

Fireman 

Electrician 
All departments: 

Janitor 
Police Court: 

Probation officer 
City Hospital: 

Superintendent of nurses 

Telephone operator and office girl 

Bookkeeper 
Board of education: 

Librarian 

Clerks 

Janitors 

Medical inspector 

Dentist 

Attendance officer 

School nurse 

Non-Competitive Class 

The Non-Comi)etitive Class shall include those positions in the da 
service for which a non-competitive or qualifying examination is req 
and is made up as follows: 
City Hospital: 

Assistant superintendent of nurses 

Nurses 

Janitor 

Orderly 

Dietitian 

Labor Class 



The Labor Class shall include all positions in which 

as laborers or day workmen, but no position shall be deemed t* be i 

Labor Cla^ unless it shall be shown to t\ie fta.U^l«^WoTi ol MXi^ C.^Tms^'afeVM 
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taticm or employment it clearly thai tvf mn ordinary laborer or 

rkmaiL The Labor Ckian, hovi-efver, ihall inrludu cement workern. 

lyers, carpenters, teamsterBy pavera, tafipiTH, foremen of laborerM, 

k-maoL, laundrymen, cook, phiinber, kitr^*n iuai<lti, a.-»i8tant orderly and 

r for city lioepital. 

; foregoing claaaificatian ahaU not apply to preitent employees of thi> 
hospital, or board of edoeatioD, who may continue in their rer^pt*ctive 
iom without examination, but these rules and claiwilirat ion hlinll apply 
future appointments, promotion and tranHferA in Haid departments. 

Rule VII.. Application for Examination. 

1. Appiieationn of competit4)rB for pnititions inrliHl«««! in the rompotitive 
lass imwt be addreaned to the ftecretary of the Municipal Civil Stir\*ice 
cOmmisBion of the eity of Jameflto^vn, at the <^ire of tlie L'ommisHiim. in the 
City Hall, in said eity. The «pf>li(*ation must be veriTuMl, and in the hand- 
writing of the applicant. It must state: 

a. Ilis full name and reftidcnce, giving strwt and n!iin>»er. 
^' His term of residence in the city of JameAtcm-n. 

c. His citizenship. 

d. His age, giving date of birth. 
p- His place of birth. 

^ His previous employment in the public Fervice, if any, and wliether he 
has ever been discharged therefrom, and if bo, tlie hmihoh therefor. 

S' His business or employment and residence for tlie last preceding five 

jears. 

^- The extent, place and nature of his education. 

^- If in the military or naval service of the Vnitcd States in the Civil War, 
*"© name of organization, or vessel to which attached, date of enli<»tment or 
"^^mission, position or rank, date and cause of' discharge from the sen-ice, 
^^^ any phj-^iical disability incurred in such service. 

i- Such other information must be furnished as the ('(miniission may reasnn- 
^^y require, touching the applicant's merit and fitness for tlie ptihli** s<Mvice. 
^^^e application must be accompanied by a certificate of a practicing physi- 
J^€in of good repute that he has examined the applicant and found him frw^ 
^om any physical defect or dlf?eaRc specified in 8e<'tion 7 of thw rule, or 
^<iat would be likely to interfere with the proper di.scharge of his duties in 
^^ position applied for, and by the certificate of not less than thret* nor 
^ore than five reputable citizens of the city that they have In^en p«»rsonally 
Acquainted with tlie applicant for at least one year, and l)eHeve him to be of 
^ood moral character, of temperate and industrious habits, and in all respects 
fit for the service which he wisihes to enter; that they are willing that such 
certificate shall be published for public information, and will, up<m applica- 
tion, give such further testimonials in regard to stich applicant as may be 
required. The applicant must also state in hrs application the position ho 
seeks. TVIien the appHcant is a non-resident, but eligible for appointment 
under the provisions of section 2 of this rule, two of the citizens making the 
certificates herein above referred to may be residenta of the applicant's place of 
residence. 

6 
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2. Kvery applicant ibr examination, or for registration for employment iu 
niiy of the positifmn onumeratod in the l^bor Class, must be a citizen andl 
resident of the city of Jamestown at the time of his application; provideJ 
tliat such requirements as to citizenship and residence may be specially sus- 
pended by the Commission as to any position requiring high professional 
Kcientific or technical qualifications, or as to laborers in the bureau of watea 
works employcil without the city limits, but all fi;ucli cases, with the reasons 
therefor, sliall be entered on the records of the Commission opposite the nama 
of the candidate. 

3. In applications for examinations for positions requiring scientific, pro^ 
fessional or technical qualifications, the Commission may require evidences 
of special education for or of practical experience for a satisfactory tern_ 
in such profession, art or trade; and shall require the production of sucK 
ccrtificates of competency and license as are provided by the statutes of thi« 
slate a« necessary to enable the prietice of any profession, art or trade. 

4. Blank forms ot application will be furnished by the Commission, with 
out cliarge, to all persons requesting the same. The Conmiission may requira 
in connection with such application such certificates of citizens, physicians 
public officers or others having knowledge of the applicant, as the good of the 
service may require. The Commission may refuse to examine an applicant 
or after examination to certify an eligible, who is found to lack any of the 
established preliminary requirements for the examination or position foi 
which he applies; or who is physically so disabled as to be rendered until 
for tlie performaiice of the duties of the position to which he seeks appoint- 
ment; or who is addicted to the habitual use of intoxicating beverages U 
excess; or who has any of the defects or diseases specified in section 7 oi 
this rule; or who has been guilty of a crime, or of infamous or notoriously 
disgraceful conduct; or who has been dismissed from the public service foi 
delinqueney or misconduct; or who has intentionally made a false statemeni 
of any material fact, or practiced, or attempted to practice, any deceptior 
or fraud in his application, in his examination, or in securing his eligibility 
or appointment. Any of the foregoing disqualifications shall be gcKxl canst 
for the removal of an eligible from the service after his appointment. When 
the position to be filled involves fiduciary responsibility, the appointing 
officer, where otherwise permitted by law, may require the appointee tc 
furnish a bond or other security, and shall notify the Commission of tlie 
amount and necessary details thereof. 

5. Defective applications may be suspended by the Commission and appli- 
cants notified to amend the same, but the Commission shall not be com- 
pelled to give such notice or grant such opportunity a second time. 

6. No application for an examination will be received unless presented at 
least three days previous to the time noticed for holding the examination. 
Applications filed within less than three days of an examination will be 
accepted as for the next examination for the same position. 

7. No person shall be examined who has any of the following defects: 
Insanity, tuberculosis, paralysis, epilepsy, blindness, total deafness, loss of 
speech, loss of both arms or both l^s, loss of arm and leg, badly crippled 
or deformed arms, feet or legs, heart disease, locomotor ataxia, cancer, 
Bright*8 disease, syphilis, diabetes. 
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2. When two or more eligibks on a register have the same average per- 
vantage, preference in certification shall be determined by the ordor in wbicb 
tteir applications were filed, but neither priority in tht^ <late of ii,kp!i:;!t:<'n 
Mr of examination will give any other advantage in the poniiiou of th(' 

iligibles. 

3. The Commisaicm shall prescribe the chara<-t«*r of the different eligible 
Ms, designating the positions that may be filled by eertitioation from each 
of said lists. 

4. The term of an eligible lit^i shall be not k^s than one nor more than 
four years, but an eligible list which has been in force for a period of (.ne 
year shall terminate when a new examination liaK l>een held and a new li^t- 
ciUbUshed for the same position. Persons whoise names appear upon >urh 
lUgible list shall be notified by mail when a now examination iu to l>c hold 
for the same position and be informed that their eligibibty will cease upon 
tlie establishment of a new eligible list as a ri'«ult of the new examination, 
pronded their names have been on the eligible liHt for one year. The term 
eligible list means a list of three or more names. Appointment may l>e made 
from a list of less than three names. 

Rule XIII. Regrading 

Hlien an examination for any position is held 1)efore the existing lint con- 
taining less than three names has been in existence a full year, a new list 
•Bay be prepared after examination. The names of the persons upon the 
fonner list who have not been examine<l for the new list shall be respectively 
placed upon the new eligible list in the position to which the average 
percentage upon their former examination would entitle them, and shall be 
continued thereon until the endi of their term of eligibility of one year. 
Whenever a person whose name is on an eligible list for any position shall 
®ter a new examination for the same position, within the term of one year, 
^ digibility on account of the former examination shall ceam^ in case he is 
^oond qualified, and from such date he shall be credited with the mark and 
relative position obtained in the new examination. In case such person 
^wls in the second examination his name shall be continuiKl on the list for 
Rebalance of liis term of one year as above indicated. 

Rule XIV. Written or Oral Examination 

In the creation of new eligible lists the rating shall be based upon such 
^tten or oral examinations, or both, as the Commission shall determine, 
^hich oral examinations shall Im? stenographically recorded. 

Rule XV. Correction of Errors 

^he Commission shall have power, in its discretion, whenever in its judg- 
*Pnt the interests of the public service require it, to order a re-examination 
^* applicants for any position, and shall have power to correct any error 
*^ amend or revoke any schedule, list or other paper or record where it 
appears an error or injustice has been done ; or where any person whose namo 
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nation, entered on a form piovided by the Commission, ahall be certified 
bj such surgeon or physician*, and forthwith filed with the secretary of t^ 
Commission. Such certificate, if approved, shall be filed with the application 
of the applicant. 

Rule IX. Examinations 

1. All cxamination-s shall be public and practical in their character, and 
shall relate to those matters which shall fairly test the intelligenee, compe- 
tency, suitability andl character of the applicants to discharge the duties oi^ 
the service for which they seek to be appointed. The Commission, with the 
approval of the State Commission, shall determine when examinations are 
not practicable in cases rel-atin'g to the Civil Service ol the eity o4 
Jamestown. 

2. In all examinations for appointment and pr<miotion in the Civil Service 
of the city of Jamestown, merit and fitness shall be determiued by and 
upon competitive examination for aJl positions in the Competitive Class, as 
herein provided, to be conducted by the CommissioB. Upon all such exam- 
inations no rating higher than one hundred per ^oitum shall be given io 
BiLy person. The minimum rating shall be sev«ity-five per centum. 

3. Whenever physical qualifications are of prime importance to the proper 
discharge of the duties of any position, applicants must pass an additional 
examination as to their physical condition andi capacity, and be certified 
as qualified on a percentage basis in suck respects before their application 
shall be accepted for mental examination. 

4. The Commission shall prepare lists of preliminary requirements and 
subjects of examination for the several positions and groups of positioars in 
the Competitive CUass, and shnll, from time to time, prepare sudi. examina- 
tion for the positions and groups of positions aforesaid as shall be pertinent 
to them, under the provisions of this rule. 

6. The Commission may further direct oral examination or special practical 
tests of fitness for any particular position requiring any scientific, professional 
or technical knowledge or manual skill. 

6. The actual conduct of every examination for merit and fitness shall be 
under the direction of the Commission, free from the interference or par- 
ticipation or influence of the appointing officer, or of any person other than 
the examiners or experts dlirectly employed by the Commission. No person 
employed in a department for whose benefit an eligible list is to be prepared 
shall be engaged as an expert upon the examination for such eligible list. 
The Commission shall give such relative importance to the different subjects 
or matters of examination, whether mental or physical, or to experience, 
occupation or training, as to it may seem fit. At or before the ecmmence- 
ment of every examination the weight to be given to every subject included 
in the examination, and the general or average minimium, and the minimmn 
upon each subject, shall be announced to the applicants. 

7. In case of a vacancy in a position in the Competitive Class where 
peculiar and exceptional qualifications of a scientific, professional or educa- 
tional character are required, and upon satisfactory evidence that for 
specified reasons competition in such special case is impracticable, and that 
the position can be best filled by the selection of some designated peraoa o£ 
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Ugl and recognized attainxnenta in snch qualitierf, the (Vimmisviim inny, 
apoa obtaining the approval of the State CommisMon, Bimpeiul tht* prnviHinnii 
of the rule requiring competition in auch ca«e; but no Huch HuspeuKiim shnll 
be general in the application to such place, and all such cnseA (»f HUHppii>iiin 
sittU be reported to the State CommisMon in the annual n4>i*rL. with tin' 
reasons for the same. 

8. Whenever the demands of the service may require, tht* CoinmiHsion will 
iotify all applicants whose applications have betn file<l and are on ror«u'tl to 
ippetLT for examination, giving written notice of tin* pla^c. date and hour of 
soch examination. Such notice shall be mailed post pa it! , addreiisetl to the 
tppUcant at least two days before the examination. The plnco, datt* and 
hoax of examination, and any other material information in regard therHo 
will be posted on the bulletin of the Commission in the h)hl>y of the city hall 
at least ten days prior to the date of examination, and like infonnati(»n 
pnblidied in at leajst one newspaper of tmid city, or in ruch other manner 
ts the C(Hmnission shall determine. 

Rule X. Eligible List 

1. Every candidate who received a general average mark (»f not le.s than 
75 per cent., and who has received not less than Gl> per cent, in any re<iuii(.(l 
subject, shall be eligible for certification and appointment in the niunniT, and 
under the conditions, hereinafter prescribed. 

The secretary, as early as practicable after the completion of an exaniina- 
tion, shall notify each candidate therein of the rating he has reeeived, and, 
if such rating be above the required minimum, of his number on the li-^t. 
He shall likewise notify any candidate who, thougli admitted to the exiunina- 
tion, has been rejected for reasons other than failure to reieive tlie required 
niinimuin, stating such reasons specifically. Any candidate may personally 
uispect his examination papers, at any time, and iu the presence of the pSi'cre- 
tary, or a member of the Commission. 

2. As soon as practicable after each examination, the stH-retary shall eut.T 
"ie names of the persons passing, in the order of tlieir average rating, on 
^he proper list of eligible?'; provided that the names of veterans of the Civil 
»^ar 80 passing shall be entered, in the order of average rating, at the head 
^ such list. The date of the establishment of a list shall he indicated and 
shall be the date Uie ratings were completed and approved by the Coumiisjsion. 

3. When two or more eligibles on a register have tlie same average per- 
^^tage, preference in certification shall Im determined by the order in which 
'^^r applications were filed, but neither priority in the date of application 
^or of examination; shall give any other advantage in the position of the 
%ble8. 

4- The Commission may prescribe the character of the distinct eligible 
^^ designating the positions that may be filled by certification from each of 
^ch Usts. 

5. The minimum term of all eligible lists sliall Ix* one year from the date 
^ablished. A list may be continued for a maximum period of four years, 
l>Ut at any time after one year a list will be cancelled by the promulgation 
^ a new list. 
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2. The time within which an examination must be completed will 
announced prior to the commencement of the examination. 

3. If a candidate leave tbe examination room before completing hi^ 
answers, he shall not be allowed to return and complete the same. 

4. All conversation or communication between competitors, the copying 
of any answer from the paper of another competitor, is strictly prohibited.- 
A violation of this rule will be sufficient cause for cancelling the papers ofr 
the persons guiilty of the offense. 

5. In order to properly identify competitors, each person presenting him- 
self for examination shall present his notification of examination and other- 
wise satisfy the examiner that he is the person described thereby. 

The candidate shall be gdven a number which he will place at the head! 
of each sheet of answers, and in signing any letter or other paper required- 
in the examination, shall use his number and not his name. Any paper 
bearing the name of a candidate may be rejected. 

in 

Marking and Grading of Elxamination Papers 

1. So soon as practicable after an examination the papers of the com- 
petitors shall be marked and the general average of each ascertained, on a 
baslis of percentages to be announced prior to the examination, and to be 
applied impartially to all competitors. 

2. Within five days after the filing of the report of any competitive exam- 
ination, each competitor will be advised by mail by the secretary of the 
Ck>mmis8ion as to the result of has examination and his relative position on 
the eligible list. 

3. A competitor receiving such notice may, in person or by duly authorized 
agent, in the presence of any officer of the Conunission, inspect his examina- 
tion papers, and if, in his opinion, injustice has been done him, he may,, 
within fifteen days after recedpt of notice, appeal to the Commission 
specifying particularly the cause of the complaint. Such appeal will bo 
considered and; if sustained by the CJominiseion, a revision of the rating of 
the appellant's papers will be made. 

6. The table of subjects and weiights for a position shall be agreed ui)on 
at the time of the calling of the examination by the Commission, and shall 
be included in the notice of examination for such position. 

IV 

Limited Competition 

1. The following positions in the Police and Fire Departments shall be 
deemed promotion" positions, under the provisions of Rule XII, and competi- 
tion therefor shall be limited as herein set forth: 
Police Department — 

Captain, linnited to Desk Sergeants and Patrolmen. 
Desk Sergeants, limited to Patrolmen. 
Patrolmen, limited to Special Police. 
Fire Department — 
Captain and Lieutenant^ limited to "Fix^niexi. 
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remains on the eligible list under these rules. Whenever the sex of those 
wliose names are to be certified is fixed by any law, rule or regulation, or is 
specified in the request for certification, the namea of those of the sex bo 
fixed, or specified,, shall be certified, but in other cases certification shall be 
made without regard to sex. When an eligible certified for appointment 
shall fail to accept an oflfer of appointment by mail within the four business* 
dnys next succeeding the mailing of notice of appointment, he shall be 
diH»nu?d to have declined the appointment, and upon proper notice of such 
fiiii from tlie appointing olHcer, the secretary shall certify from the list 
an additional name <»r names to replace the names of persona so declining. 
An eligible who has declined an appointment on the ground of insufficiency of 
the salary offered shall not thereafter be certified for a position at the 
same or any less salary. Whenever one or more eligibles shall have declined 
any appointment offered and an eligible whuy« relative standing is lower 
shall have been appointed to the position, the salary or compensation of 
siu-Il ap}H)intec shall not be increased within a period of six months after 
his appointment beyond that offered to the persons so declining. 

.*5. Fr<mi the persons whoso names are so certified the ofiicer s-hall make 
selection to fill the vacancy or vacancies, subject, however, to the provisions 
of the Constitution giving preference in apiK)intment to veterans. When- 
ever the appointing officer Avho shall have made a requisition to fill a certain 
numl>er of vacancies shall api)oint a number smaller than that of tlie 
vacancies named by him, he sluill not make selections from the whole number 
certified to him, but only from Uiat number of names standing highest upon 
the list that would have been certified to liiin liad tlie requisition stated 
the number of vacancies which he actually filled. Whenever the eligible 
list certified contains less than three names, the appointing ofiicer in his 
discretion may make a seUn'tion for api>ointnienl from siuch list or proceed 
as provided in section four or section five of this rule, subject, however, 
to the provisions of the Constitution giving preference in appointment to 
veterans. 

4. Whenever there are urgent reasons for filling a vacancy in any position 
in the Competitive Class, and there is no list of i)ersons eligible for appoint- 
ment after competitive examination, or the existing list contains less than 
three names, the appointing ofiicer may nominate a person to the Commis- 
sion for ncm-comiH>titive examination, and if such nominee sliall be certified 
by such Conmiissiim as qualified after non-(^mpetitive examination, he may 
be appointed provisitmally to fill such vacancy until a selection and appoint- 
ment can be made after comipetitive examination. SucJi provisional appoint- 
ment shall not continue more than ten days after notice to the appointing 
officer that an eligible list has been prepared for such position, nor in any 
case for a longer period than four montlis. 

5. Whenever a vacancy exists in a position in the Competitive Class, and 
an open competitive examination duly advertiped does not result in an 
eligible list of at least three names for such position, the head of the oflice 
may nominate a person to the Commission for non-competitive examination, 
and if such nominee shall be certified by the Commission as qualified, he 
may be appointed to fill such vacancy. In case there is a person serving in 
such position under provisional examination, and no ov\ft «L\)\A\<i«» Vvi ^vmv^vvVvi. 
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2. The lime within which an examination must be completed will b: 
announced prior to the commencement of the examination. 

3. If a candidate lea^e tlie examination room before completing hn 
answers, he shall not be allowed to return and complete the same. 

4. All converaatlion or commnniication between competitors, the copyina 
of any answer from the paper of another competitor, is strictly pn^ibitea 
A violation of this rule will be sufficient cause for cancelling the papers c 
the persons guilty of the offense. 

5. In order to properly identify competitors, each person presenting hina 
self for examination shall present his notification of examinution and othec 
wise satisfy the examiner that he is the person described thereby. 

The candidate shall be given a number which he will place at the hea- 
of each sheet of answers, and in signing any letter or other paper require 
in the examination, shall use his number and not his name. Any pape 
bearing the name of a candidate may be rejected. 

III 

Marking and Grading of Examination Papers 

1. So soon as practicable after an examination the papers of the com 
petitors shall be marked and the general average of each ascertained, on ( 
baslis of percentages to be announced prior to the examination, and to b 
applied impartially to all competitors. 

2. Within five days after the filing of the report of any competitive exam 
ination, each competitor will be advised by mail by the secretary of th 
Ck>mmission as to the result of his examination and his relative position o: 
the eligible list. 

3. A competitor receiving such notice may, in person or by duly authorize 
agent, in the presence of any officer of the Commission, inspect his examine 
tion papers, and if, in his opinion, injustice has been done him, he ma^ 
within fifteen days after recedpt of notice, appeal to the Oommissio 
specifying particularly the cause of the complaint. Such appeal will b 
considered and^ if sustained by the Commission, a revision of the rating c 
the appellant's papers will be made. 

6. The table of subjects and welights for a position shall be agreed upo 
at the time of the calling of the examination by the Commission, and sha 
be included in the notice of examination for such position. 

IV 

Limited Competition 

1. The following positions in the Police and Fire Departments shall h 
deemfed promotion" positions, under the provisions of Rule XII, and competi 
tion therefor shall be limited as herein set forth: 
Police Department — 

Captain, limited to Desk Sergeants and Patrolmen. 
Desk Sergeants, limited to Patrolmen. 
Patrolmen, limited to Special Police. 
Fire Department — 
Captain and Lieutenant, limited to ¥ix€men. 
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ated in the non-competitive class to a position in the competitive class, 
unless the person so transferred has such a standing upon a proper eligible 
list as would entitle him to original appointment to such a position. 

Rule XIV. Removals 

Subject only to the qualifications required to be ascertained in accordance 
with these rules, the power of appointment and the responsibility of selec- 
tion are in all cases in the appointing officer. The power to remove existing 
by-law on the part of any officer is not impaired by anything in these rules. 

Xo one removed from the service for misconduct ^hall be admitted to 
examination for appointment in any capacity in any department of the 
municipal service within two years from the date of such removal. 

Rule XV. Reinstatement in Service 

Any person who has held a position by appointment under the Civil 

Service Rules, and who has been separated from the service through no 

delinquency or misconduct on his part, may be reinstated without re-examina« 

tion in the same or similar position in the same office and grade, within one 

.^'ear from the date of such separation; provided that for original entrance 

*o the position proposed to be filled by reinstatement there is not required 

^^y these rules, in the opinion of the Commission, an examination involving 

essential tests, or qualifications, different from or higher than tliioae 

'Evolved in the examination for original entrance to tlie position formerly 

^^Id by the person proposed to be reinstated. 

^Thenever in any departmient an office or position is nbolislied, or whcn- 
^'^^r the number of positions of a certain character is reduced, or whenever 
"^ reason of a lack of appropriation, or othei'wise, it becomes necessary 
^^•^ discharge or suspend one or more of several persons liolding the same 
I^^^^^sition, \eterans of the Civil War sliall be entitled to prcfcrciu*e in reten- 
^'^on in such positions over other persons. 

X*erson8 legally holding such positions at the time of .'^uch reduction or 
^i ^charge, shall be ^ititled to reappointment or reinstatement in the same 
I*^^^«iition or positions if they are tJiereafter, within one j-ear, re-established 
^^^^er the same or any other designation. The names of sucli persona sliall 
D^ entered upon lists of suspendetl employees, and shall remain tliercon for 
*■ J)eriod of one year. Upon notice of a vacancy in tlic same t)r a similar 
1^^-^^ition in any department, names from such lists of suspi^ndcd employees 
^*^^11 be certified to the appointing officer in prefereme to names from the 
*^*i^ble lists. Preference in certifications from such lists o\' suspendiHl 
^^'^ployees shall be given in the following order: 

J?1rst. — Veterans of the Civil War in the order of tlw^ir separation from the 
*^t*vice; 

Second. — Other persons in the order of their sopai-ation from tliC service. 

^^rsons specified in the first class al)Ove mentioned shall be entitled to 

^^I'tification for positions to which they are eligible, in any department. l>ut 

^^Tsons specified in the second class sliall be entitled to ccrtificati<m o)ily to 

^^e department from which they were discharged. 



RULES AND REGULATIONS FOR THE CIVIL SERVICE 

OF THE CITY OF LOCKPORT 



In (oinpliaiice with section 11 of the Civil Service Law of tlie State of 
Xew York, the following are prescribed and adopted as the rules for the 
classification of the offices, places and employments in the classified service 
of the City of Lo<ikport, X. Y., and for ap]>ointments and promotions therein 
and examinations therefor, and for tlie re;;(ist ration and selection of laborers 
for employment therein, and for the due classificatiim of all offices and 
positi(ms in the city service includeil in the unclassified service, classified 
service and labor class, and tlie same shall be valid and take effect and all 
otlier rules are revoked, upon the approval by the Mayor of the City of 
Lockport, and of th« Civil Ser\'ice C^nnniission of the; State of Xew York. 

Rule I. Application of Rules 

Tliese rules shall apply to all positions in the jHiblic service of the City of 
Lockport, with the exceptitm of those hereinafter enumerated in the 
unclassified service. 

It shall be the duty of the Common Ccmncil of the Clity of T^ockport to 
cause suitable rooms and a<*eonmiodations to be provided for c*arrying on 
tlie work and examinations of the Municipal Commission; as its needs shall 
require. Said Commission shall order the necessary printing, typewriting, 
etc., to be done for its official use, the reasonable expense of which and its 
necessary disbursements shall be audited and paid by the City of Ivockport. 

Rule II 

l''or the purpose of ascertaining the merit and fitness of persons seeking 
or named for positions in the depai-tments and offices of the municipal govern- 
ment to which these rules apply thei*e should be a Municipal Civil Service 
Commission, which shall be composed of three citizens residing in the City 
of Lockport, to be appointed by the Mayor, each of whom shall be known as 
a Municipal Oivil Service Commissioner of the City of Lockport, and not 
more than two of whom shall belong to the same political party. The Mayor 
may at any time, by filing with the City Clerk a written notification of the 
change, appoint another citizen in the place of anyone so designated. The 
■compensation of the Civil Service Commissioners shall be fixed by the 
Conmion Council. The Commission shall appoint one of its own members as 
president. It shall be the duty of the Commission to conduct all examina- 
tions called for under these rules, and to ascertain the merit and fitness 
of candidates for admission into the Civil Service of the City, in respect to 
character, knowledge and ability for the particular branch of the aerviee 
into which they seek to enter, and to estimate and determine the relative 
excellence or standing of the persons examined, and to certify the same in 
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^iK'h manner and form as may be prescribed. 'Ihe CoinmiHsion Hliall make 
and file with the State CHvil Service Commission such annual and other 
reports and roster of the classified civil service of said City, as required by 
i-hapter 15, Laws of 1909. The secretary of the Commission, who may be one 
of the commissioners, shall be appointed by tlie Mayor, who shall fix his 
annual salary. The secretary shall keep the minutes of tlie meetings of the 
Conunission, and all necessary records of applicants, their examinations and 
st<mdings, and a complete roster of all persons employed in the several 
departments and offices to which these rules apply, and of all appointments, 
promotions, transfers, dismissals, resignations and cluuiges of any sort 
therein. 

Rule III. Classification of Positions — Classified Service 

The Civil Service of the City of l^K'kport is divided into the unclassified 
service and the classified service. 
The unclassified service includes: 

Fire^t. — All officers elected by the people. 

Second. — The head or heads of any department or office (»f the City 
Government. 

Third. — Persons employed in or who seek to enter tlie public service 
as superintendents, principals, or teachers in the wlucational department 
of the city. 

Fourth. — ^All election officers. 

The classified service includes all positions not in the unclassified service. 
The positions in the clasdficd service are hereby classified in four classes, 
to be known as the Exempt Class, the Competitive Class, the Non-Competitive 
Class, and the Labor Class, as enumerated in the respective schedules here- 
unto attached and hereby made a part of these rules. 

Rule IV. Exempt Class 

The Exempt Class shall include: 

First. — One secretary of each officer, lK)ard or commission authorized 
by law to appoint a secretary. 

Second. — One clerk, and one deputy clerk if authorized by law, of each 
court. 

Third. — Other subordinate officers for the filling of which competitive or 
non-competitive examinations may b& foimd to be not practicable. No office 
or position shall be deemed to be in the Exempt Class unless it is specifically 
named in schedule of Exempt Class hereto annexed. Not more than one 
appointment shall be made to or under the title of any office or position, 
unless a different number is specifically mentioned in such schedule. 

Appointments to positions in the Exempt Class may be made without 
examination under these rules or an examination may be given, either oral 
or written, if requested by the appointing officer. Appointing officers must 
notify the Municipal Civil Service Commission in writing of all appoint- 
ments to such positions within five days after the same are made, setting 
forth the full name of the appointee, length of residence in the City of 
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Loekport, date of beginning of sendee and term for wfaieh appointed; sale^r^ 
and the name of the person in whose place appointed; all of which shall Ip^ 
duly certified by the appointing officer. In these rules the term '^Appointin^T 
Officer " shall be constmed to include any person, board or conunissioE^ 
having the power to appoint to any position in the Civil Service of tii^^ 
City of Lockport. 

Rule V. Application for Examination — Competitive Class 

The Competitive Class includes all persons employed or appointed in the- 
clai)si(ied fiervice whose positions are not specifically included in the Exempt^ 
Xon-Ccwnpetitive or Labor Classes. 

Application of competitors for positions included in the Competitive Class* 
must be addressed to the secretary of the Municipal Civil Service Commis- 
sion, Lockport, X. Y. 

The application must be verified and in the handwriting of the applicant. 
It must state: 

First. — Full name and residence, giving street and number. 

Second. — Term of residence in the City of Lodcport, N. Y. 

Third. — Citizenship. 

Fourth. — Age, giving date of birth. 

Fifth.— Place of birth. 

Sixth. — Previous emplojTnent in the public service, if any, and whether 
he has ever been discharged therefrom, and if so, the reason therefor. 

Seventh. — Business or employment and residence for the past five years. 

Eighth. — The extent, place and nature of his education. 

Ninth. — If in the Military or Naval service of the United States in the 
late Civil War, the name of the organization or vessel to wheih he wa» 
attached, date of enlistment or commission, position or rank, date and cause- 
of discharge from the service, and any physical disability incurred in such 
service. 

Tenth. — Such other information must be furnished as the Commission- 
may reasonably require touching the applicant's merit and fitness for the- 
public service. The application must be accompanied by a eertifiicate of a 
practicing physician of good repute that he has examined the applicant 
and found him free from any physical defect or disease that would be likely^ 
to interfere with the proper discharge of his duties in the position in the- 
Civil Service sought by such applicant ; and by the certificate of not less than- 
three nor more than %:'if^ reputable citizens of the city that th^ have been 
personally acquainted with the applicant for at least one year, and believe 
him to be of good nu>ral character, temperate and industrious habits, and 
in all respects fit for the public service which he wishes to «a.ter, and that 
they are willing that such certificate shall be puhliahed for public informa- 
tion, and will, upon ap^cation, give such further testimonials in regard 
to such applicant as may be required. The applicant must also state in Ms 
application the position he sedcs. When the applicant is a nanreaident, but 
^igible for appointment under the provision* of Kule XVIII, two of the 
citizens making the certificate herein above referred to, may be residents; 
of the applicant's plaoe of residence. 
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^*^« Rnle VI. Defective Applications — Age Qualifications 

Defectire applications may be suspended by the Commission and applicants 

mti&ed to am^[ftd the same, bnt the Commission shall not be com periled to ^ive 

mck notice or grant such opportunity a seo<md time. All candidates kUuU be 

it least twenty-one years of age and not more than sixty years of age, at 

the date of their examination, except as hereinafter provided in Kules XXX, 

XXXVI, and XXXVII. Whenever the application does not show tliat the 

^applicant is within the prescribed limits of age, the applieutiun will be 

Tejected. 

UTienever the demands of the service require, it sliall Iw the duty of the 

Municipal Civil Service Commission to notify in writing all applicants whose 

applications have been properly filed and are on record to appear for cjcam- 

iaation, giving written notice of the place, date and hour of such examination. 

Notice of the date and place of every competitive examinatiim giving 

^subjects of examination, relative weights, salary, title of position and 

'department, and any special qualifications or experience desired or other 

material information in regard thereto, shall be posted on tlve bulletin of 

ihe Municipal Civil Service Commission, erected in a conspicuous plii(<N at 

least ten days prior to the date of the examination. When considered 

expedient hj tlie Commission advertisement of examinations may be made in 

the newspapers of the City of Lockport, for such nund;er of times as the 

Commission shall deem advisable, but the notice postwl on its own bulletin 

l)oard as above provided shall be the only public notice of any examiiiati<:n 

required. 

Rule VII. Examinations 

For appointment and promotion in the Civil Service of the City of Lock- 
port, merit and fitness shall be determined by and upon comi>etitive exam- 
inationfl as herein provided. Upon all such examinations no rutin*]: hi<,du'r 
than one hundred per centum shall be given to any person. Lists containin,^ 
^e names and ratings of all applicants found on such examniation to be 
•eligible for appointment or promotion shall be nuide up for cert ilicat ion to the 
person or persons holding the p<Aver of appointment or promotion, in the 
wanner provided in these rules. Xo person whose standing on an obligatory 
subject is less than sixty, or ascertained average standing on all obligatory 
•subjects is less than seventy-five per centum, will be entered upon the 
eligible list. 

Rule VIII. Conduct of Examination 

The actual conduct of every examination for merit and fitness shall be 
under the responsible direction of the Commission or of tlie designated 
members, free from the interference, participation or influenee of the appoint- 
ing officer or of any other person other than the assistant examiners or 
>«xperts directly employed by the Commission. No person employed in a 
^department for whose benefit an eligible list is to be prepared shall be 
^employed as an expert upon the examination. The Commission may in the 
examinations give such relative importance to different subjects or matters 
4}f examination, whether mental or physical or to experience, occupation or 
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training, as to it may seem Hi. At or before tiie commencement of any 
examination, tlie weight to be given each subject included in the examination,, 
and the general average minimum, and the minimum allowable on each sub- 
ject, shall 1)6 announced to the applicants. The appointing c^cer shall 
state to the Commission upon its request and so far as it is consistent with 
these rules, the general qualifications or attainments, physical or mental, or 
both, and the experience he deeme necessary or proper to be possessed by 
persons filling tlie positions for wliicli an eligible list is to be formed. 

Rule IX. Character of Examinations 

All examinations shall be public and practical in their character, and shall 
relate to those matters which shall fairly test the intelligence, competency, 
suitability and character of the applicants to discharge the duties of the 
service for which they seek to be appointed. The Commission, with the 
approval of the Civil Service Conmiission of the State, shall determine when 
examinations are not practicable in cases relating to the Civil Service of the 
City of Lockport. 

Rule X. Physical Examinations 

Whenever physical qualifications are of prime importance to the proper 
discharge of the duties of any position, applicants must pass an additional 
examination, as to their physical condition and capacity, and must be 
certified as qualified in such respects before they shall be accorded a mental 
examination. Such physical examination shall be made by the examining 
physician named in each case by the Civil Service Commission. 

Rule XI. Political Opinions of Candidates 

No recommendfition or question under the authority of these rules shall 
relate to the political opinions or afiiliations of any person whatever, nor 
shall political opinions be discovered or discussed by the Commission on its 
laminations. The Commission shall not receive or consider any communica- 
tion as to the qualifications or merit of any candidate for a position except 
such as are permitted by these rules, or such as they may invite by way 
of verification of statements by the candidate. 

Rule XII. Eligible List 

1. Every competitor who attains an average percentage of 75 or over on 
all the subjects in an examination, and whose standing on every subject is 60 
or over, shall be eligible for appointment to the position for which he was 
examined; and the names of the eligibles shall be entered, in the order of 
their average percentages, on the proper register; provided that the names of 
the competitors who have passed as above and whose claims for preference 
under section 9 of article V of the Constitution have been allowed by the 
Commission, shall be placed in the order of their respective average per- 
centages at the head of the list. 
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2. When two or more eligibles on a register have the same nverage per- 
centage, preference in certiflcati<Hi shall be determined by the order in which 
their applications were filed, but neither priority in tlie <late <if a^vpliviition 
nor of examination will give any other advantage in the position of the 
digibles. 

3. The Commission sliall prescribe the ehara<-ter of the diflferent eligible 
lists, designating the positions that may be filled by certification from each 
of said lists. 

4. The term of an eligible litit shall be not less than one nur more than 

four years, but an eligible list which has been in force for a period of one 

year shall terminate when a new examination haif been held and a new list 

established for the same position. Persons whose names appear upon such 

eligible list shall be notified by mail when a new examination is to be held 

for the same position and be informed that their eligibility will cease upon 

the establishment of a new eligible list as a result of the new examination, 

provided their names have been on the eligible list for one year. The term 

eligible list means a list of three or more names. Appointment may t)e made 

from a list of less than three names. 

Rule XIII. Regrading 

Ulven an examination for any position is held l>efore the existing list con- 
taining less than three names has been in existence a full year, a new list 
^^y be prepared after examination. The names of the persons upon the 
former list who have not been exaniintMl for the new lirtt shall be respectively 
placed upon the new eligible list in the position to which the average 
percentage upon their former examination would entitle them, and shall be 
contmued thereon until the endi of th-eir term of eligibility of one year. 
Whenever a person whose name is on an eligible list for any position shall 
^ter a new examination for the same position, within the term of one year, 
^ eligibility on account of the former examination shall cease in case he is 
foirod qualified, and from such date he shall be credited with the mark and 
J'elative position obtained iu the new examination. In case such person 
tos in the second examination his name shall be continued, on the list for 
^he balance of his term of one year as above indicated. 



Rule XIV. Written or Oral Examination 

In the creation of new eligible lists the rating shall be based upon suqh 
*^tten or oral examinations, or both, as the Commission shall determine, 
Aich oral examinations shall be stenographically recorded-. 

Rule XV. Correction of Errors 

The Commission shall have power, in its discretion, whenever in its judg- 

^^ent the interests of the public service require it, to order a re-examination 

^f applicants for any position, and shall have power to correct any error 

^nd amend or revoke any schedule, list or other paper or record where it 

appears an error or injustice has been done ; or where any person whose name 
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appears on any eligbile list has for any reason become ineligible or incapa 
itated for appointment in the public seryice, to strike such name fr(Mn saJ 
lifct; proyided, however, that al'ter an eligible list is prepared and promiti 
gatfd it shall not be altered or revoked except npon notice by mail or othei 
y/ine, afl the Coranussion may direct, to all perscms whose standings may b 
unfavorably affected by the alteration. Tlie reason for every such actioi 
shall be reecu'ded in full in the minutes of the Municipal Civil Servia 
Commission. A competitor receiving notice of the result of his examinatioi 
and his relative position on the eligible list, may in person, or by his dul; 
authorized agent, in the presence of any member of the Mimicipal Civi 
.Ser\'ice Commission, inspect his examination papers, and if in his opinioi 
any injustice has been done, he may within ten days after the receipt (A Ha 
notice appeal to the Municipal Civil Service Commission, specifying partic 
ularly and in detail the cause of his complaint. Such appeal shall be con 
sidered by the Municipal Civil Service Commissioners and if they deem ii 
nccpfwary and proper they will direct a revision of the maiidng or gradiBf 
of the applicant's papers, or otherwise do justice in the premises. 

Rule XVI. Certification for Appointment 

1. Whenever a vacancy sliall occur within any grade of the Competitiv 
Class, which in the opinion of the appointing ofl&cer the business of the cit; 
requires it to be filled, he shall forthwith notify the Secretary of th 
Municipal Civil Service Commission of the vacancy, and state whether tli 
same shall be filled by appointment, promotion or by reinstatem^it, ti 
title of the position, the duties to be performed, the mmiber of vacanci< 
to \Ai filled and the compensation to be paid. 

2. Appointment shall be made to or emplojTnent shall be given in i 
pfjsitions in the Competitive Class that are not filled by promotion, reinsta^ 
ment, transfer or reduction under the provisions of the Civil Service Law ai 
tlicse rules by appointment from among those standing highest on the eligil 
lif»t prepared by the Municipal Civil Service Commission, except as othi 
wise provided in these rules. 

3. The secretary shall thereupon as soon as practicable, certify to t 
appointing officer for appointment, promotion or reinstatement, from i 
eligible list mo«t nearly appropriate to such position as it may then exi 
tli(; names of the three persons standing highest on such eligible list, indicj 
in;^ such of them, if any, as are honorably discharged soldiiers, sailors 
marines of the Army or Navy of the United States in the Civil War, citiz€ 
and resid^its of this State. If the appointing oflScer shall notify the Co 
mission of more than one vacancy at any time, the secretary shall cert: 
to the appointing officer the names of as many persons as there are vacanc 
to be filled, with the addition of two names. The certificate of the secreta 
shall in all cases state the relative standing and post office address of ea 
of the persons certified. 

4. From the persons whose names are certified the appointing officer sh 
make selectiim to fill the vacancy or vacancies, subject, however, to the p: 
visions of the statute and Constitution giving preference in appointanent 
veterans. Whenever an appointing officer shall have made requisition to i 
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2. When two or more eligibles on a register have the same average per- 
centage, preference in certification shall be determined by the ord<M* in which 
their applications were filed> but neither priority in the date of appliijitinn 
nor of examination will give any other advantage in the position of the 
^igibles. 

3. The Commission shall prescribe the character of the different eligible- 
lists, designating the positions that may be filled by certification from each 
o! said lists. 

4. The term of an eligible li-st shall be not less than- one nor more than 
four years, but an eligible list which has been in force for a period of one 
year shall terminate when a new examimition has been held and a new list 
established for the same position. Persons whose names appear upon such 
eligible list shall be notified by mail when a new examination is to be held 
for the same position and be informed' that their eligibility will cease upon 
the establishment of a new eligible list as a result of the new examination, 
provided their names have been on the eligible list for one year. The term 
eligible list means a list of three or more names. Appointment may l>e made 
from a list of less than three names. 

Rule XIII. Regrading 

^VlIen an examination for any position is held before the existing list con- 
taining less than three names has been in existence a full year, a new list 
luay be prepared after examination. The names of the persons upon the 
former list who have not been examintMl for the new list shall be respectively 
placed upon the new eligible list in the position to which the average 
percentage upon their former examination would entitle them, and shall be 
^Jontbued thereon until the endi of their term of eligibility of one year. 
Whenever a person whose name is on an eligible list for any position shall 
®Dter a new examination for the same position, within the term of one year, 
^8 eligibility on account of the former examination shall cease in case he is 
found qualified, and from such date he shall be credited with the mark and 
''elative position obtained in the new examination. In case such person 
fails in the second examination his name shall be continued on the list for 
^he balance of his term of one year as above indicated. 

Rule XIV. Written or Oral Examination 

In the creation of new elipible lists the rating shall be based upon such 
Written or oral examinations, or both, as the Commission shall determine, 
^^ich oral examinations shall be stenographically recorded-. 

Rule XV. Correction of Errors 

'^he Conmiission shall haVe power, in its discretion, wlienever in its judg- 
'^^'it the interests of the public service require it, to order a re-examination 
^^ applicants for any position, and shall have power to correct any error 
^^ amend or revoke any schedule, list or other paper or record where it 
appears an error or injustice has been done ; or where any person whose name 
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"to the Commission, with the notice of appointment, copies of all correspor 
eneo to and from the person declining such appointment. 

14. A person legally holding a position by appointment for a fixed ten 
may be retained without examination at the expiration of such term xupt 
receiving a reappointment, but otherwise the position shall be deemed vacw 
for the purpose of choosing his successor. 

Rule XVII. Suspension of Rules 

In case of a vacancy in any position in the Competitive Class wlie 
peculiar and exceptional qualifications of a scientific, professional or educ 
tional character are required, and upon satisfactory evidence that for specifi* 
reasons competition in such special case is impractical, and tliat the positi 
can be best filled by the selection of some particular personj of high a: 
recognized attainment in such qualities, the Commis-sion may, upon obtai 
ing the approval of the State Civil Service Commission, suspend the pro 
«ions of the rule requiring competition in such case, but no such suspensi 
shall be general in its application to sucli p]ace, and all such cases of suspt 
«ion shall be reported to them, with the reasons for the same. 

Rule XVIII. Qualifications as to Residence and Citizenshij 

Every applicant for examination for appointment to any of th^ positic 
enumerated in the Competitive or Non-Competitive Class, or for registrati 
for emplojTiient in any of the positions enumerated in the Labor Cla 
must be a citizen of the United States and an actual resident of the C 
of Lockport at the time of his application-; provided that requirement as 
citizenship and residence may be specifically suspended by the Conunissi 
as to any position requiring high professional, scientific or technical qual 
cations; but all such cases, with the reasons therefor, shall be entered^ on ^ 
records of the Commission opposite the name of the candidate. 

Rule XIX. Requirements in Exceptional Cases 

In applications for examinations for positions requiring scientific, f 
fessional or technical qualifications, the Commission may require evide 
of special education for or of practical experience for a satisfactory tc 
in such profession, art or trade; and shall require the production ot* si 
certificates of competency and license as are provided by the statutes of t 
State as necessary to enable the practice of any profession, art or trad€ 

Rule XX. Candidates Unfit for Appointment 

Blank forms for applications will be furnished' by the Municipal Ci 
Service Commission without charge to all persons requesting the sai 
The Commission may require in connection with such application such cert 
cates of citizens, physicians, public officers or others having knowledge 
tlie applicant, as the good of the service may require. The Commission n: 
refuse to examine an applicant, or after examination to certify an eligi"' 
who 18 found to lack any of the estabUsVied ptftUmiwary rec^ui remen ts 
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the examination or position for which he applies; or who is physically so 
disabled as to be rendered unfit for hia performance of the duties of the 
position to which lie seeks appointment; or who is addicti^l to the habitual 
ase of intoxicating beverages to excess; or who has been guilty of a crime 
or of infamous or notoriously disgraceful conduct; or who has been dismissed 
from the public service for delinquency or misconduct; or who has inten- 
tionally made a false statement of any material fact, or prtutitvd oi 
attempted to practice, any deception or fraud in his application, in his 
examination, or in securii^ his eligibility or appointment. Any ^>f tho 
foregoing disqualifications shall be good cause for the removal of nn clif^iblo 
from the service after his appointment. 

Rule XXI. Temporary Appointment 

Whtnever there are urgent reasons for filling a vacancy in any position 
in the Competitive Class and there is no list of persons eligible for appoint- 
ment after competitive examination, or the existing list contains less than 
three names, the appointing officer may nominate a person to the Municipal 
Commission for non-competitive examination, and if such nominee shall be 
certified by such Commission as qualified after sucli non-competitive exam- 
ination, he may be appointed provisionally to fill sucli vacancy until a 
sflection and appointment can be made after competitive examination, but 
8nch provisional appointment shall not continue for a longer period than 
^our months, nor shall successive provisional appointments be made to the 
^&ine position under this rule. 

In case of a riot, flood or exceeding emergency, an appointing officer may 
^ire and employ temporarily such and so many persons as such emergency 
'Anders necessary, forthwith reporting to the iMimicipal Commission the 
^acts in the ca«e and the names of the perscms so employed. No person 
So employed shall continue in the service for a longer period than six days, 
Unless upon the written request of the appointing power setting forth the 
**ea8ons why an extension of time is necessary, the Municipal Commission 
shall extend the temporary period for an additional six days. In case such 
^^tension is authorized, the reasons for the >;anio shall be set forth in the 
i^inutes of the Commission. 

In the event of an epidemic, or other similar emergency in which the 
public health is seriously endangered, the Board of Health may appoint 
"^vithout examination and upon the written approval of the Civil Service 
Commission, such experts and special inspectors as may be deemed neces- 
sary. Such appointments shall, however, continue only during the existence 
^f such epidemic or emergency. 

J^ule XXII. Methods of Examination — Non-Competitive Class 

Positions in the Non-Oom petit ive Class may be filled by the appointing 
Officer in his discretion in- respect to the method of examination. The dis- 
cretion of the officer in such case shall be. limited as follows: 

First. — He may select from an eligible list prepared as the result of an 
^pen competitive examination; or, 
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io the Commission, with the notice of appointment, copiers of all correspond- 
cnre to and from the person declining such appointment. 

14. A person legally holding a position by appointment for a fixed term, 
may be retained without examination at the expiration of such term upon 
receiving a reappointment, but otherwise the position shall be deemed vacaat 
for the purpose of choosing his successor. 

Rule XVII. Suspension of Rules 

In case of a vacancy in any position in the Competitive Class where 
peculiar and exceptional qualifications of a scientific, professional or educa- 
tional character are required, and upon satisfactory evidence that for specified 
reasons competition in such spicial case is impractical, and tliat the position 
can be best filled by the selection of some particular person of high and 
recognized attainment in such qualities, the Commission may, upon obtain- 
ing the approval of the State C!ivil Service Ccmmiigsion, suspend the provi- 
sions of the rule requiring competition in such case, but no such suspension 
shall be general in its application to sucli place, and all fiuch cases of suspen- 
sion shall be reported to them, with the reasons for the same. 

Rule XVIII. Qualifications as to Residence and Citizenship 

Every applicant for examination for appointment to any of th^ positions 
•enumerated in the Competitive or Non-Competitive Class, or for registration 
for employment in any of the positions enumerated in the Labor Class, 
must be a citizen of the Unite<l States and an actual resident of the City 
of Lockport at the time of his application-; provided that requirement a« to 
citizenship and residence may be specifically suspended by the Conunisaion 
as to any position requiring high professional, scientific or technical qualifi- 
cations; but all such cases, with the reasons therefor, shall be entered on the 
records of the Commission opposite the name of the candidate. 

Rule XIX. Requirements in Exceptional Cases 

In applications for examinations for positions requiring scientific, pro- 
fessional or technical qualifications, the Commission may require evidence 
of special education for or of practical experienci^ for a satisfactory term 
in such profession, art or trade; and sliall require the producticMi of such 
certificates of competency and license as are provided by the statutes of this 
State as necessary to enable the practice of any profession, art or trade. 

Rule XX. Candidates Unfit for Appointment 

Blank forms for applications will be furnished by the Municipal Civil 
Service Commission without charge to all persons requesting the same. 
The Commission may require in connection with such application such certifi' 
cates of citizens, physicians, public officers or others having knowledge of 
the applicant, as the good of the service may require. The Commission ma/ 
j-efuse to examine an applicant, or after examination to certify an eligihl®> 
%vho 28 found to lack any of the eslaUvsYv^^ ^x^Umvivary requirements for 
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cItizeDship, (5) number and relationship of all porfwins depending for actual 
support on the applicant, (6) services in the army or navy in the Civil War, 
(7) previous occupation, (8) references and wich other information as may 
]» required of him. Such examination may be an oral examination, aiul 
 Bpra it may be based separate lists of applicants for different kindt* of lal>(»r 
or emj^oyment. An applicant may be registered on one or more of such 
lists. 

When the services of laborers are required the officer or person liaving 
power of appointment shall notify the Municipal Civil Service (^omminsion 
'Of the number of men wanted and the kind f)f HerviccH rcquire<J. The Com- 
Jnission shall thereupon send such appoint in[^ otiicer an appropriate list of 
names of persons registered as qualified- for the HorviccM retjuired, notinjf 
for preference any who may have served in the army or navy diirinj? tlie 
Civil War and have been honorably dischargiHl therefrom. 

The names of only such persons aa are tlius rej^isterwl and ccrli lUd Ijv 
the Gonumssioa shall appear on the roster and pay-roll of the deparlmcnt 
«& which such employment is given and no moneys ahmll be paid by tlie (Mty 
Treasurer, on warrant, out of the city treasury, until the Secretary of the 
Civil Service Commission shall have attested the proper appointment of the 
persons whose names appear on such pay-roll oA'er his sip^ature. 

All registration lists shall remain in force for a peritnl of nc»t lens than 
<ffle year or more than four years. New lists shall l>e prepared whenevor in 
^e opinion of the Commission' the necessity exists. 

In case the Civil Service Commission is unable to fill a requinition for 
laborers the fact shall be certified to the officer nuiking rtHjuisition, who 
•*uay then make selection under such rules and reflations as the Commisriion 
*iay prescribe. 

The Civil Service Commission may make necessary refriilations for identifi- 
"^ation of the registered laborers and for preserving a record of conduct. 

When the public interests require the employment of one or more pei^ons 
^=^ common labor for temporary or emergency service, the head of the 
^epaxtaient may appoint, subject to the previous approval of the Civil 
"Service Commission, the persons most availal)le and best fitted for such 
^^rk, without reference to tlie registration lists, provideil that registered 
applicants seeking temporary employment, who have notified tlie Municipal 
"Commission of their readiness to servo fiJiall be preferred. Notice of said 
appointments, giving the names of the appointees, rate of wages, and the 
^occasion and probable duration of employment, shall be immediately filed 
ii the office of the Municipal Commission, and pay-rolls therefor shall be 
Presented to the Commission for certification aa in other cases. 

Such employment «hall not be continued for lonjrer tlian fifteen days 
Without express authorization of such extension by the Civil Service Com- 
tuission, and then only for a period or periods of fifteen dtiys. Record of 
^uch authorization with the reasons therefor shall be made a part of the 
tninutes of said Municipal Conunission and noted in its annual report to the 
State CommiflBion. 

Rule XXVI. Probationary Appointments 

Except in the case of veterans of the Civil War honorably dicharged from 
the military or naval service of the United Statea, every original appoint- 
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ment to or employment in any position in tlie Competitive Class shall be 
for a. probationary term of three months, and an appointing or nominating ' 
officer in notifying a person certified to him for appointment, or employ- "^ ' 
ment, shall specify the same as for a probationary term only; and if the ' 
conduct, capacity and fitne^5S of the probationer are <satisfactory to the ' 
appointing officer, his retention in the service after the end of such term shall 
be equivalent to his permanent appointment, but if his conduct, capacity '* 
or fitness be not satisfactory he may be discharged at the end of such term. 
Whenever two or more persons appointed from the same eligible list are 
serving as probationers in the same department, and there is a necessity for 
a reduction of the force of sucli department affecting such persons, they 
shall be preferred for retention in the order of their original standing upon 
such list. \ 

J 

Rule XXVII. Promotions ^ 

1. Whenever a vacancy occurs in any position in the Competitive Clasa j 
above the lowest grade in any group, the Commission shall forthwith arrange ' 
to hold a promotion examination limited to those persons who have for more 
than six months served with fidelity in the next lower grade in the same 
office, department or institution; provided that if there are no persons who 
have served with fidelity for six months in the next lowest grade, or there 
are not three persons who have served for six months in the next lower 
grade, or all persons in the lower grade fail in any promotion examination^ 
then all persons in the second lower grade who have served with fidelity for 
six months in the same office, department or institution shall have the right 
to compete in said promotion examination. 

On the request of the appointing officer the Commission may permit persons 
occupying two or more of the next lower grades to compete for promotion, 
reasons for such course being set forth in detail. In case the duties of the 
position in which there is a vacancy do not require, in the opinion of the 
Commission, qualifications essentially diflferent from those required for the 
subordinate positions held by those who have the right to compete in the 
promotion examination and in case in the opinion of the Commission it ia 
unnecessary to determine the qualifications of persons to fill the vacancy 
by an examination involving essentially diff'erent tests, then, in such ease, the 
Commission may determine that no promotion examination is necessary, 
and that the person, if any, who by the record kept by the appointing officer 
appears to have the highest rating for efficiency, punctuality, attention, and 
general good conduct in the discharge of his duties in the subordinate 
position, shall be promoted to fill such vacancy. 

2. As provided by the Civil Service Law an increase in the salary or other 
compensation of any person holding an office or position within the scope of 
these rules beyond the limit fixed for the grade in which such office or 
position is classified, shall be deemed a promotion. 

3. No promotion can be made from a position in one class to a position 
in another class, unless the same be specially authorized by the Commission ; 
but a person employed in any position sJiall not, because of such appointment, 
be barred from the open competitive examination provided for original 
entrance to any other position. 
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4. The test of actual service being Iho main factor in titnenii lor promo- 
ion, there shall be kept in every oitice cuntinuoiiH and (Miinparative riH.'«)r(U 
if the efficiency, punctuality, attention ami general ginxl cunduci ot ail 
lerbona employed therein. 2Sucli records rihall at all times l)e open to in^pec- 
Liun by the Municipal Commirision, and if tlie Aanie liave Ikhmi regularly and 
properly kept they shall constitute one of the elenuMils in bucli promotion 
eiuuuination with such relative weight as shall be assigned tu them hy tht' 
Commission. If such records have not been ri^gularly and projM'rly kept. 
the C'oniiuiasion shall prescriho ^uch tests us may sti iti IhosI calculated to 
determine the relative merit and fitness of the persons entitled to enter 
the promotion examination. 

5. The appointing odicer shall notify the C'ouuiiission oi i:ny vacancy in a 
position to be filled by promotion, and thereupon after consultation wiih tin- 
appointing officer, the Commission shall direct a comiwtitivc examination of 
those entitled to enter same by notice, giving <late and place, poste<l eon- 
epicuously in the ollioe where sufh vacancy exints, and st'iit by mail to those 
[ eligible to such examination. 

6. The written part of the examinatitm shall l)e confined to the duties of 
\ the ofl&ce in which the vacancy occurs, an<l particularly to the duties of th<' 
position to be filled. Due weight will be given to the canilidate's seniority 
tnd past record in the office, and to any special fitness for the duties of th<' 
higher position. 

7. The conduct of sucli examination and the preparation of the eligible list 
shall be subject to tlio general provisions of Rules IX, X, and XI 1. The 
Commission shall certify for prcnnotion the names of the three jH»rsons 
standing highest on such eligible list. 

8. No recommendation of any person for promotion, whether verbal or 
written, shall be entertained or rweived, unless made in the ordinary cours** 
of duty by his immediate official superiors, and the presentaticm of any 
rec(Mnmendati<»i other than that of such superiors shall be considered an 
unwarrantable interference with the public service, and the person so reconi- 
niended may be required to show, before being certified for promoti(m. that 
such recommendation was not nuide by his request or connivance. 

Rule XXVIII. Transfers 

Transfers from one department, office or instituti(m to another may be 
niade with the approval of the Oommi^ion and upon mutual consent of the 
appohiting officers of the department, office or institutions affected, as 

follows : 

1- A person originally appointed from an eligible list who has served the 
J'equired probationary term of three months may be transferred to a similar 

J position in the same group and grade. ' 

I 2. A person holding a position in the Competitive Class who did not enter 
the service by qualifying in an open competitive examination may be trans- 
^^ffed to a similar position in the same group and grade, provided he ha* 
^^^ed continuously for at least three years in a position in the same group. 
^^x months in the Competitive Class, and six months in a grade not lower 
^^^n that to which transfer is proposed. 
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3. Transfer from an exempt or non-competitive position to a competiti 
position, or from a position in the Competitive Class to a position in 
different group of such class, shall be allowed only when the person trai 
ferred has qualified in an open competitive examination and i» eligible f 
certification and appointment from the appropriate eligible list for ti 
position to which transfer is proposed and is so certified and appointe 
Such certification and appointment shall remove the nam^ of the per* 
transferred from the eligible li«t. No such transfer shall be allowed wh« 
there is an appropriate eligible list of persons eligible for promotion to tl 
position to whicli transfer is desired, or when there are persiHis eligibl 
to compete for promotions. 

4. A person holding a position in the Non- Competitive Class may b 
transferred to a similar position in the same class. 

Rule XXIX. Reinstatement of Service 

1. Any person who has held a position by Appointment under the Civi 
Service rules, as the n^ilt of examination, and who has been separatei 
from the service through no delinquency or misconduct on his part, b; 
removal, resignation, suspension, or leave of absence without pay, may b 
rein-stated without re-examination in a vacant position in the same office 
department or institution, and in the same group, subdivision and grtdc 
within one year from the date of such separation; or may be appointee 
within one year from the date of separation from the service, to a position t( 
which he was eligible for transfer; provided that for original entrance t( 
tlie position proposed to be filled' by reinstatement, or appointment, there h 
not required by these rules, in the opinion of the Conmiission, an examinatioi 
involving essential tesits of qualifications different from or higher thai 
those involved in the examination for original entrance to the positioi 
formerly held by the person proposed to be reinstated or appointedt AbeeiM 
on leave for more than one year shall be deemed the equivalent of a resigia 
tion from the service upon the date of commencement of such abe^ice. i 
person who is or has been on leave of absence will not be eligible to corapcti 
for or to receive promotion, unless other>vise ordered by the Conrniissiotti 
imtil he has resumed the performance of his duties for a period equivalenl 
to the aggregate time of his absence on leave during the twelve montha 
prior to such competition or promotion. In computing period of time under 
this subdivision, time of active serviee in the military or naval forces of 
the United States or of the State of New York, and time of employment ia 
the construction or manufacture of equipment or supplies for such forces 
shall not be considered. 

2. Whenever in any department, office or institution a position is abolidied, 
or whenever the number of positions of a certain character is reduced, * 
whenever by reason of lack of appropriation or lack of work it becom* 
necessary to discharge or suspend one or more of several persons holding 
the same position, veterans of the Civil War shall be entitled to preference 
in retention in such positions over other persons. Persons legally holding 
such positions as the result of examination, at the time of such reduction 
suspension or discharge shall be entitled to reappointment or reinstatemei* 
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in the same position or positiont if they are thereafter within one year 
re-established under the same or any other designation. The names of 
sach pemoiis oball be entered upon lists of saspemled i^mployees and shall 
remain thereon for a period of one year. Upon notice of a yacancy in the 
same or s similar position, names from such lists of snHpended employees 
shall be certified to the appointing oflScer in preference to names from tlie 
eligible lists. Certification from such lists of suspended employees Hhall be 
made as follows: first, veterans of the Civil War in the order of their 
original appointment to the position from which separated; second, other 
persons in similar order. Perscms specified in the firttt class above men- 
tioned shall be ^titled to certification for positions to which they are eligible 
in any department, office or institution, but persons specified in the second 
elass shall be entitled to certification only io the department, office or insti- 
tntion frcHn which they were separated. 

Rule XXX. Preference of Veterans 

Honorably discharged soldiers, sailors and marines from the army and 
navy of the United States in the late Civil war, who are citiBcns and 
residents of the City of Lockport, shall be entitled to preference in appoint- 
ment and promotion without regard to their standing on any li^t from which 
such appmntment or promotion shall be made, provided their qualifications 
and fitness shall have been ascertained as provided in these rules; and the 
person thus preferred shall not be disqualified from holding any position 
in the Civil Service <m account of his age or by reason of any physical 
disability, provided such age or disability does not render him incompetent 
to perform the duties of the position applied for. 

Rule XXXL No Political Contributions Required 

No person in the pubRc service shall be, because of such official position, 
under any obligation to contribute to any political fund, nor shall any 
person in official position be subject to removal for refusal to contribute. 

Rule XXXII. Power of Removal 

Subject only to the qualifications required to be ascertained in accordance 
with these rules, the power of appointment and the responsibility of selection 
are in all cases in the appointing officer. The power to remove existing by 
law on the part of any officer is not impaired by anything contained' in these 
rules. 

Provided, however, that if a person holding a position subject to com- 
petitive examination under these rules, after having suocessfully passed the 
I^obationary term, shaH be reduced or removed, the reasons therefor shall 
be stated in writing and be filed with the head of the department giving 
employment or the appointing officer, and the person so removed or reduced' 
shall be given opportunity to be heard. In case of actual removal the 
reason shall be stated in writing and placed in the records of the Commission. 

7 
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Rule XXXIII. Dismissals 

No one ddsmiBsed from the service for misconduct shall be admitted t^c 
examination for appointment in any capacity in any department of th^« 
municipal service within two years from the date of such dismissal. 

Rule XXXIV. Report of Term of Employment 

1. It shall be the duty of each city <^cer, or board of city officers, appoin€>- 
ing or employing an officer, clerk or other person in the service of the city, 
forthwith on such appointment or employmait to report to the Municipai 
Civil Service Commission the name of such appointee or employee, the title 
or character of his office or employment, and the date of the commencement 
of service by virtue thereof, and forthwith, on the termination of such service, 
to report to said Commission the fact, date and cause of such termination. 

2. The Commission shall keep in its office an official roster, of the classified 
city service, and fihall enter thereon the name of each and every person 
who has been appointed to, employed, promoted or reinstated in any position 
in such service upon such evidence as it may require or de^n satisfactory 
that such person was appointed to or employed, promoted or reinstated in 
the service in conformity with the provisions of law and of these rules. The 
official roster shall show opposite or in connection with each name the date of 
appointment, employment, promotion or reinstatement, and the office in which 
employed, the compensation, date of commencement of service, and the date 
of transfer in or separation from the service by dismissal, resignation, can- 
cellation of appointment or death. 

Rule XXXV. Certification of Pay-Rolls 

For the purpose of certification of pay-rolls and accounts, as required 
by section twenty of the Civil Service Law, appointing officers and heads 
ot departments shall furnish the Commission with pay-rolls, accounts and 
certificates in form and manner as follows: 

1. Heads of departments, offices and institutions in the city service, whose 
employees are paid individually direct from the treasury of the city, shall 
furnish the Commission at least three days before payment is to be made, a 
pay-roll showing the names of the persons to be paid, the title of the position 
held or kind of service performed by each person, the rate and amount of 
c(Hnpensation to which each is entitled, and the period for which each is to 
be paid, and shall certify that the persons named therein are employed solely 
in the proper duties of the positions and employments indicated-, and that 
persons described as or proposed to be paid as ** laborers " are employed at 
ordinary unskilled labor only. After examination and certification as herein- 
after prescribed, such pay-roll shall be transmitted! by it to the City 
Treasurer for further examination and payment, as required by law. 

2. For payments for liregular or occasional services, the head of such a 
department, office or institution shall transmit to the Commission the original 
account or a special pay-roll bearing his written approval, which approval 
shall be deemed to be a certification of the facts required by the preceding- 
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section to be certified on the regular pay-rolL Upon examination and certifl- 
cation such acoounte shall be forwarded to the City Treasurer. 

3. The secretary of the Commission shall compare each pay-roll or account 
for services with the (^cial roster and shall attach thereto or place thereon 
a certificate in form substantially as follows: 

I hereby certify that the persons named in the above pay-roll occupy- 
ing positiims in the classified service have been appointed or employe'l 
in pursuance of the Civil Service Law and of the Rules made in pursu- 
ance of said Law (chapter 15, Laws of 1909). 



Secretary Municipal Civil Service Commission, 



In the absence of the secretary, the president of the Commission may 
certify pay-rolls. 

4. Upon satisfactory evidence that, with intent to evade the provisions of 
law and of these rules, any person appointed to, or employed in any position, 
in the classified service, has been assigned to perform duties other than those 
for which he was examined and certified, or under any title not appropriate 
to the duties to be performed, the Commission will refuse certification and 
remove his name from the roster. 

5. No person onployed by the City of Lockport, except in the Labor Class, 
u defined in the chapter hereinafter referred to, shall be certified on any 
P<Ly-roll, until that person shall have complied with section 30, chapter 574 
of the Laws of 1917, relating to the Civil Service, which requires that every 
person employed by the State, or any of its civil divisions or cities, shall take 
*D<1 file the Constitutional oath with the City Clerk of the City of Lockport. 
^l^e form of the oath required is as follows : 

State of New York, Coimty of Niagara, City of Lockport, (ss). 

I do solonnly swear that I will support the Constitution of the 
United States, and the Constitution of the State of New York, and that 

I will faithfully discharge the duties of the office of 

according to the best of my ability. 

(Signed) 

Sworn and subscribed before me this day of 



Rule XXXVI. Police Department 

All application* for appointment to positions in the Police Department, 
^ust have the following special qualifications: 

1. They must be citizens of the Unitedi States and have been residents of 
the CHty of Lockport at least one year next prior to the date of their applica- 
tion, and must not be engaged directly or indirectly in the manufacture or 

sale of liquor. 

2. They must not be less than twenty-five and not more than thirty-five 

years of age. 
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They must not be less than five feet eight inches in height and weigh not 
less than 150 pounds. Weighty chest measurement, muscular development 
and general physical condition must be approximately normal in comparison 
with age and height, as recognized by medical standardsu The applicant 
must possess good hearing and eyesight, must be free from any physical 
defect, deformity or disease and must, before being admitted to the mental 
examination, be certified by an examining physician appointed by the 
Municipal Civil Service Commission. The report of the physician shall bo 
upon a form supplied by the Commission. 

Rule XXXVII. Fire Department 

All applications for appointment to positions in the Fire Department 
must have the following special qualifications: 

1. They must be citizens of the United States and have been residents of 
the City of Lockport at least one year next prior to the date of their applica- 
tion, and must not be engaged directly or indirectly in the manufacture or 
sale of liquor. 

2. Th^ must not be less than twenty-one and not more than forty-five years 
of age. 

3. They must not be less than five feet, four inches in height and weigh 
not less than 135 pounds. 

4. They must imdergo an examination to consist of physical and mental 
tests, the counts to be apportioned as follows: 

Physical examination 5 

Duties and general information 5 

Duties and general information to consist of questions pertaining to care 
of horses, or motor driven apparatus, fire rules, fire limits, location of boxes 
and such special information as may be deemed necessary at that time. 

Physical examination to be given by a prominent local physician in the 
presence of the Municipal Civil Service Commission following a prescribed 
form furnished by the Commission. 

Rule XXXVIII. Regulations 

The Municipal Civil Service Commission shall have authority to prescribe 
and enforce suitable regulations for carrying into effect the provisions of 
these rules and those of the Civil Service Law and of section 9, article V of 
the Constitution, not inconsistent therewith; and shall prescribe blank 
forms for all applications, certificates, reports, records and returns required 
under these rules and regulations made in pursuance thereof. 

Classification 

The following is a list of the oflSces and positions in the Civil Service of 
the City of Lockport, classified in accordance with the foregoing rules, and 
therein referred to: 
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Unclassified Service 

1. Officers elected by the people, viz: 

Mayor. 

City Treaflurer. 

City Judge. 

Polioe Justice. 

Justice of the Peace. 

Constables. 

Commisaioner of Charities. 

Aldermen. 

School Trustees. 

Supervisors. 

2. The head or heads of any department of the city government, vi«: 

OflScers appointed by the Mayor, viz: 

Assessors. 

City Attorney. 

Fire Commissioners. 

Police Commissioners. 

Water Commissioners. 

Railroad Commissioners. 

Examining Board of Plumbers. 

Members of Board of Health. 

Members of Municipal Civil Service Commission. 

Commissioner of Deeds. 

3. Persons employed in, or who seek to enter the public service as superin- 

^^dents, principals or teachers under the educational department of the 
city. 

^- All election officers. 

Classified Service 

Exempt Class 

Acting City Judge. 

Clerk of City Court. 

City Marshal. 

Special Superintendent of Streets, receiving no compensation from 
City Treasury. 

Special Police, appointed by the Mayor but receiving no compensation 
from City Treasury. 

Special Police, appointed by the Mayor or Board of Police, in emer- 
gencies (not to exceed three days) and paid from City Treasury. 
Such appointments to be certified to Civil Service Commission by 
the appointing power. 

Secretary Municipal Civil Service Commissiwi. 

Sixteen (16) positions of Pupil Nurses in City Hospital. 

Pupil Orderly in City HospitaL 
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OOMPETITIVB ClASS 

The Competitive Class shall include all positions for which it is pract 
to determine the merit and fitness of applicants by competitive examin 
and all such positions now existing, or hereafter created, of whatever 
tions, designations, or compensation, in each and every branch of the cla 
service, except such positions as are specifically enimtierated in these ru 
being in the Exempt Class, the Non-Competitive Class, or the Labor CI 

Assessors' Clerk. 

Assistant Civil Engineer. 

Accountant and Stenographer in City Treasurer's Office. 

Accountant and Stenographer in Water Department. 

Assistant Superintendent and Surgical Nurse, City Hospital. 

Assistant Engineer, Water Department. 

Bridge Tenders. 

Building Inspector. 

Calkers and Tappers, Water Department. 

Chief of Police. 

Chainman. 

City Clerk. 

City Engijieer. 

City Physician. 

Draughtsman. 

Drivers, Fire Department. 

Electrical Engineers; 

Engineers. 

Firemen. 

Superintendent, City Hospital. 

Head Nurse, City Hospital. 

Health Inspector. 

Hydrant Inspector, Water Department. 

Hydrant Repairman, Water Department. 

Inspector Lamps and Gas. 

Inspector of Plumbing. 

Inspector of Stationary Engineers. 

Jqjiitors. 

Levelers. 

M^ter Inspectors, Water Department. 

Meter Readers, Water Department. 

Milk Inspectors. 

Patrolmen and Repairmen, Water Department. 

Paving Inspectors. 

Policemen. 

Rodmen. 

Sealer of Weights and Measures. 

Sergeant at Arms and Poimd Master. 

Sergeant of Police. 

Sewer Inspectors. 

Superintendent of Fire Alarms. 



Ml 
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Superintendent of Streeto. 
Superintendent of Water Works. 
Transitmen. 

NoN-OoMPETmvE Class 

The Kon-Competitive Glaas shall include such positions as are not in the 
Exempt or Labor Class, and -which it is impracticable to include in the 
Competitive Class. 

It shall comprise the following positions, provided, that from time to time^ 
the Commission shall transfer positions from this class to the Competitive 
Class whenever it may be found practicable to hold competitive examination 
to fill them: 

Graduate Nurses at City Hospital. 

Janitor and Gardener at City Hospital. 

Orderlies. 

Labob Class 

Laborers. 
Oartmen. 
Teamsters. 

Regulation I. Regulations 

■Application forms may be procured from the Secretary of the Municipal 
^'^il Service Commission. 

Applications for examination may be filed at any time but unless received 
^ the secretary twenty-four hours prior to the time of the holding of the 
^^a^mination, they will not be accepted, but will be filed for the next examiniu 
*^on of the kind to be held. 

An application is good only for one examination. 

^^o person will he admitted to an examination who has not previously filed 
^^ proper application for the particular examination which he seeks, on the 
*^i"m furnished by the Commission. 

Regulation II. Examinations 

All examinations shall be written in ink. 

The time within which an examination must be completed will be 
Announced prior to the commencement of the examination. 

If a candidate leaves the examination room before completing his answers, 
lie shall not be allowed to return and complete the same. 

All conversation or communication between competitors and the copying 
of any answer from the paper of another competitor is strictly prohibited. 
A violation of this rule will be sufficient cause for cancelling -the papers of 
the persons guilty of the offense. 

No candidate shall sign his or her name to any paper in the examination. 
The candidate shall write his full name on a slip of paper and inclose same 
in an envelope furnished him. He shall place his examination number at 
the head of each sheet of answers and in signing any letter or other 
paper required in the examination, shall use his number and not his name. 
Any paper bearing the name of a oandidate will be liable to rejection by the 
Commission. 
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Regulation m 

For convenience of examination and rating, positions arc hereby arranged 
in groups according to tlie character of work to be performed. For each 
group there shall be fixed subjects with weight attached thereto as follows: 

Group I. Clerical PoBitiona 

Subjects Weights 

1. Handlwrritiiig 3 

2. Spelling ; 2 

3. Letter Writing 2 

4. Arithmetic 3 

10 

Group II. City Clerk 

Subjects Weights 

1. Handwriting 1 

2. Letter Writing and Spelling 2 

3. Arithmetic 2 

4. Duties and General Information 5 

10 

Group m. Original Appointment — Police Department — Patrolman 

Subjects Weights* 

1. Physical Examination 5 

2. Arithmetic and Spelling 1 

3. Writing from Manory 1 

4. Duties and City Information 3 

10 

Group IV. Positions Requiring Previous Experience or Special Knowledge 

Subjects Weight* 

1. Experience 4 

2. Knowledge of Duties of Positions 6 

10 

Group V. Positions of a Professional Character — Health Officer 

Subjects. Weights. 

1. Technical Knowledge 5 

2. Experi€fn«e 3 

3. Education 2 

10 
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The fact that any position, now existing or hereafter created in the Civil 
Service of the City of Lockport^ is not mentioned in the above groups, shall 
Bot prevent the OommisBton from assigning snch position to the group to 
vrhich, in its opinion, it properly belongs, or estabUshing a new group. 

Regulation IV 

The Commission nuiy, from time to time, prescribe such additional regula- 
tions as it may deem neceseary^ not inconsistent with the Kules or with the 
Laws of the State. 

We hereby certify that the foregoing rules and regulations were adopted 
at a meeting of the Municipal Civil Service Commission of the City of Lock- 
port, N. Y., on the first day of June, 1917, and were directed submitted to 
the Mayor and the State Civil Service C<Mnmi8sion for approval. Tliese rules 
ahall take effect on land after their approval by the Civil Service Commission 
of the State of New York. 

Conmiissioners : 

EARL T. butp:rbauc;il 

Prcsidrnty 
FRANK D. WEAVER, 

Exa m inerf 
ELMER E. POOLE, 

Secretary of the Commission, 

Approved on the 5tli day of November, 1917. 

W. J. GOLD, 
Mayor of Ike Citj/ of Lockport, 

STATE OF NEW YORK, 
Office of The State Civil Service Commission, 

Albany, December 29, 1917. 

■*^o foregoing Civil Service rules for the City of Lockport, having been duly 
^ftmined, are hereby approved by the State Civil Service Commisaiou. 
Attest: 

(SEAL.) 

John C. Birdseye, 

Secretary, 



RULES AND REGULATIONS FOR THE CIVIL SERVICE 
OF THE CITY OF SCHENECTADY 



Pursuant to the statutes of the State of New York providing for examina- 
tion to ascertain and determine the merit and fitness of persons seeking to 
enter the Civil Service of the State of New York and the citie» thereof, 
and the regulation of the same, we, Wheeler P. Davey, Robert C. B. Chase 
and Solomon M. Hinden, duly appointed by the Mayor of the said City of 
Schenectady to prescribe, stmend and enforce rules for the classification of 
the offices, places and employments in the classified service of the City of 
Schenectady, and for appointments and promotions therein and examination 
therefor, do hereby prescribe the following rules for the classification of 
the offices, places and employments in said classified service, and for the 
r^istration and selection of laborers for employment in said service which 
shall take efi'ect on the first day of July, 1917. 

Municipal Civil Service Commission 

1. For the purpose of carrying into effect and enforcing the provision of 
the Civil Service Laws of the State of New York, as applied to the City of 
Schenectady, there shall be a Municipal Civil Service Commission which 
shall be non-partisan in character and composed of three citizens of the 
City of Schenectady, designated and appointed by the Mayor, each of whom 
shall be known as a Municipal Civil Service Commissioner of the City of 
Schenectady. The Mayor may at any time appoint another citizen in the 
place of any one so designated and appointed. 

2. It shall be the duty of such Municipal Civil Service Commission to 
prescribe, amend and enforce rules for the classification of the offices, 
places and employments in the classified service of the city, and for appoint- 
ments and promotions therein, and examinations therefor; and for the 
registration and selection of laborers for employment therein, not incon- 
sistent with the Constitution of the State of New York and the provisions 
of the Civil Service Law. 

3. The Municipal Commission shall prescribe and enforce suitable regu- 
lations for carrying into effect the provisions of these rules and those of the 
Civil Service Law and Section 9 of Article V of the Constitution, not incon- 
sistent therewith, and shall prescribe blank forms for all applications, 
certificates, reports, records and returns required under these rules and 
the regulations prescribed thereunder. 

4. The Mayor shall appoint a person who shall act as secretary of the 
Municipal Civil Service Commission, whose salary shall be fixed by the 
Board of Estimate and Apportionment. The Secretary of the Board shall 
keep the minutes of their proceedings and all necessary records of appli- 
cants; their examinations and standings, and a complete record of all persons 
employed in the several departments and offices to which these rules apply. 
And record all appointments, promotions, transfers, dismissals, resignations 

V2Jm 
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&nd changes of any sort therein. He shall also verify and certify pay rolls 
as hereinafter provided. 

5. The Municipal Civil Service Commission shall have power to appoint 
a Chief Examiner whose salary shall be fixed bj the Board of Estimate and 
Apportionment. The Chief Ebuoniner, subject to the direction of the Com- 
mission, shall have charge of all matters pertaining to examinations. The 
Ciyil Service Commission shall have the power to onploy sudi assistant 
examiners as may be deemed necessary, and such assistants shall act under 
the direction of the Chief Examiner. 

6. Assistant Examiners shall be paid for their services such a sum as the 
Commission may certify, to be paid from the City Treasury on the approval 
of the Comptroller. All questions and tests to be used in any examinations 
conducted by the Chief Examiner shall be first approved by the Cummis- 
sion, and all examination papers shall be marked under the regulations of 
the Commission. 

Classification of Positions 

7. The Civil Service of the City of Schenectady is divided into Unclassi- 
fied Service and Classified Service. 

B. The Unclassified Service includes: 

First. — All officers elected by the people, viz: 
Mayor. 

President of the Common Council. 
Comptroller. 
Treasurer. 
City Judge. 
Police Justice. 
Aldermen. 
Assessors. 
Constables. 

Second. — All election officers. 

ThircL — The head' or heads of any department of the City Govern* 
^^t, viz : 

Commissioner of Public Works. 

Commissioner of Public Safety. 

Corporation Counsel. 

City Engineer. 

Commissioner of Charities and Correction. 

Civil Service Commissioners. 

Sealer of Weights and Measures. 

Members of the Examining Board of Plumbers. 

Commissioners of Deeds. 

Commissioners of Public Schools. 

Fourth, — Persons employed in, or who seek to enter the public service 
^ superintendents^ principals, or teachers in the educational department of 
the city, viz: 

All Superintendents, Principals, and Teachers employed by the Board of 
Education. 
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Fifth. — Officers elected or appointed by the Common Comicil, viz: 
City Clerk. 
Deputy City Clerk. 
Clerks of the Common Council. 
•Messengers of the Common CounciL 
City MarshaL 
City Printer. 
City Physician. 
Building Inspector. 

9. The Classified Service includes all positions not in the Unclassified 
Service. The positions in the Classified Service are hereby classified into 
four classes, to be known as the Exempt Class, the Competitive Class, the 
Non-Competitive C^ass and the Labor Class. 

THE EXEMPT OLASS 

10. The Exempt Class shall include the following: 
Mayor's Office: 

One Secretary. 

One Clerk or Stenographer or Messenger. 
Department of Finance — Comptroller's Office: 

One Deputy Comptroller. 

One Secretary. 
Department of Finance — Treasurer's Office: 

One Deputy Treasurer. 

One Cashier. 
Department of Public Works: 

One Deputy Commissioner. 

One Superintendent of Water Works. 

One Secretary. 

One Clerk (acting as Secretary) to the Board of Contract and Supply. 

One Cashier in Bureau of Water Works. 

One Office Boy. 
Department of Public Safety: 

One Deputy Commissioner. 

One Clerk (acting as secretary). 

One Health Officer. 

Volunteer firemen. 
Board of Assessment and Taxation: 

One Clerk (acting as secretary to the Assessors). 
Department of Charities and Correction: 

One Deputy Commissioner. 
Police Court: 

One Clerk of the Court. 
Municipal Court: 

One Clerk of the Court. 
Department of Law: 

First Assistant Corporation Counsel. 

Second Assistant Corporation CounseL 

(Both of whom must be Attorney a-at-liow.'^ 
One confidentisil Clerk or stenographer. 
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34. 'Dat ConuniBsiaii tliali from time to time prescribe the character of the 
diatiBct eiigihle iists, deoignatiiig the poeitiona that may be filled by certifi- 
cation from each of such listg. 

25. {a) The term ei aa eligible li»t is fixed at not lens than one year 
aor more than four years from the date of establinhiuent of the list. 

(b) If an eligible liat haa been in force for a period of less tlian one year 
aad a new exominaticm ia held in the same subject the pcraoun on the 
former eligible list shall be respectively placed upon tlie new eligible list in 
the position to which the percentage of their aggregate markings upon tlieir 
former examination would entitle them if such markings had been given them 
upon the new examination, and shall be continued thereon until the end 
of their term of eligibility. 

(c) If an eligible list haa been in force for more tlian one year and a new 
examination is held in the same subject, tlie persons whoso names appear 
on such eligible list shall be notified by nvail when the new examination is 
to be held, and informed that their oli<ril>ility will c'ease on the establish- 
ment of a new eligible list as the result of the new examination. If the new 
examination is successfully passed in aocordance witli paragraph 22 by at 
least three candidates, then the former eligible list shall at once terminate. 
But if fewer than three candidates pass the new examination, tlien the old 
eligible list shall r^nain in force and the candidates passing tlie new examina- 
tion shall be respectively placed upon the clipriblo list in the position to 
which the percentage of their aggregate markings entitles them. 

(d) An eligible list over four years old is automatically abolished, and a 
new examination shall be held to establish a new eligible list for that 
position. 

Correction of Errors 

26. The OommisBion shaM have the power, in its discretion, whenever in 

its judgment the interests of the public service require it, to order a 

re-examination <rf applicants for any position, and shall have po^v«^ to 

®oniect any error and amend or revoke any schedule, list or other paper or 

'•eord where it appears that any error or injustice has been done, or where 

^■y person whose name appears on any eligi])le list has for any reason 

^^^'otiie incapacitated for appointment in the public Bervice, to strike such 

"*^ from said list; pnwided, however, tliat after an eligiWe list is pre- 

P®^^ and certified, it shall not be altered or revoked except upon notice 

^ ^Jlail or otherwise, as the Commissioners may direct, to all persons whose 

^''^Iding may be unfavorably affected by the alteration. But the reasons for 

®^^^*y such ax?tio(n under this piaragraph shall be recorded in full in the 

^^Mitea of th« Municipal CSvil Service Oranmission. Any appeal from a 

^^ing must be taken by an a{>plicaxit within tai (10) days after receiving 

^tification of his staadixig. 

Certification for Appointment 

27. Except as provided in paragraph 35, all positions in the Competitive 
^ass not filled by promotion, reinstatement, transfer or reduction under 
^lie provisions of the Civil Service Law and these rules, shall be filled by 
Appointment from among those standing highest on the eligible list prepared 
V)y the Municipal Civil Service Commission. 
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28. Wlienever a vacancy shall occur within any grade of the Ompetitive 
Class, which, in the opinion of the appointing officer, the business of the 
city requires to be filled, he shall forthwith give written notification to the 
Secretary ot the Municipal Civil Service Commission of the vacancy, and 
shall state whether the same is to be filled by appointment, promotion, rein- 
statement, transfer or reduction, and he shall state the title of the position, 
the duties to be performed, the number of vacancies to be filled and the com- 
pensation to be paid. 

29. (a) If the position is to be filled by reinstatement, transfer or reduc- 
tion, the Municipal Civil tService Commission shall satisfy itself that all 
rules herein contained relating to such reinstatement, transfer or reduction 
have been complied with. The Secretary shall, thereupon, certify the name 
of the candidate to the appointing officer in accordance with paragraphs 47, 
48 and 49. 

(b) If the position is to be filled by promotion, the Civil Service Commis- 
sion, shall, as soon as practicable, hold a promotional examination and estab- 
lish a promotional eligible list as hereinafter provided in paragraph 40. 

(c) If the position is to be filled by appointment, the Secretary of the 
Municipal Civil Service Commission, shall, as soon as ' practicable, certify 
to the appointing officer for appointments, from the eligible list most nearly 
appropriate to such position as it may then exist, the names of the three 
persons standing highest on that list, indicating such of them, if any, as are 
honorably discharged soldiers, sailors or marines of the army or navy of the 
United States in the Civil War. If the appointing officer shall notify the 
Commission of more than one vacancy at any time, the Secretary shall certify 
to the appointing officer the names of as many persons as there are vacancies 
to be filled, with the addition of two names. The certificate of the Secretary 
shall in all cases state the relative standing of each of the persons certified 
and their addresses. 

30. The appointing officer shall thereupon fill such vacancy or vacancies by 
the appointment of one or more of the persons so certified. Until an appoint- 
ment has been made from said certification or until such certification has been 
canceled in accordance with paragraphs 26 and 32 or of paragraph 33, no new 
certification shall be made to fill said vacant position or positions. In all 
cases the vacancies shall be so filled within fifteen days after the receipt 
by the appointing officer of the names certified by the Secretary, and the 
Secretary shall be notified within twenty-four hours by the appointing 
power of the appointments or promotions so made. No certification shall 
be in force for a longer period than fifteen days. 

31. When a requisition is made to fill a position for which no eligible list 
exists, the Municipal Commission shall make certification, in accordance with 
paragraph 24, from the eligible list most nearly appropriate for the group 
in which the position to be filled is classified, and wherein the qualifications 
demanded have been determined by examination. 

32. No person on an eligible list shall be certified more than three times to 
the same appointing officer, for the same bureau or institution, except at the 
request of said appointing officer, unless the person so certified is a veteran, 
in which case his name shall continue to be certified so long as it remains on 
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the eligible list under these rulae. If the appointing officer shall certify 
that a person named in a certification haa declined to accept a position offered,' 
the Secretary shall certify the name of the person standing next highest upon 
the eligible list to those already certified. If a person who is nut entitled to 
certificattion is certified and appointed, his appointment shall be immediately 
revoked by the appointing officer upon notification by the Municipal Com- 
mission. 

33. No person whose name is upon an eligible list may waive his right to 
certification or appointment except for one of the following reasons, stated 
in writing to the appointing officer and to the Municipal Commission : 

(a) Insufficiency of the salary attached to the position offered; or 

(b) Temporary inability, physical or otherwise, to accept the position 

offered, the proof of which shall be accepted by the Municipal Com- 
mission. 

The Conmussion shall enter upon its minutes the reasons for its action in 
each case, and the waiver shall not continue in effect for a period longer than 
thirty days from the date of certification. The name of any eligible who 
shall decline certification or appointment for any reason other than those 
above specified shall be stricken from the list. Wlienever an eligible certified 
for appointment shall fail to accept an offer of appointment sent to him by 
mail at his post office address within four business days next succeeding the 
mailing of such offer of appointment, he shall be deemed to have declined such 
appointment. An ^igible who has declined an appointment on the ground of 
the insufficiency of the salary offered shall not thereafter be certified for a 
position at the same or any less salary. Whenever one or more eligibles shall 
have declined any appointment offered, and an eligible whose relative standing 
is lower shall have been appointed to the position, tlie salary or compensation 
of such appointee shall not be increased within a period of one year after his 
appointment, beyond that offered to the persons so declining. 

34. If the appointment shall be made of any person other than one of the 
three standing highest on the eligible list, the appointing officer shall for- 
ward to the Commission, with the notice of appointment, copies of all corre- 
spondence to and from the persons declining such appointment. 

Suspension of Rules 

35. In case of a vacancy in any position in the Competitive Class where 
peculiar and exceptional qualifications of a scientific, professional or educa- 
tional character are required, and upon satisfactory evidence that for specified 
reasons competition in such special case is impracticable, and that the position 
can be beet filled by the selection of some particular person of high and 
recognized attainment in such qualities, the Conunission may, upon obtaining 
the approval of the State Civil Service Commission, suspend the provision of 
the rule requiring competition in such case, but no such suspension shall be 
general in its application to such place, and all such cases of suspension shall 
be reported to the State Civil Service Commission in the annual report made 
to them, with the reasons for the same. 



212 Repobt of State Cmi. Sxkvicb Commission 

Requirements in Exceptional Cases 

36. In applications for examinations for positiona requiring scientific, pro- 
fessional or technical qualifications, the Commission ouiy require evidences of 
special education for or of practical experience for a satisfactory term in such 
profession, art or trade; and shall require the production of such certificates 
of competency and license as are provided by the statutes of this State as 
necessary to enable the practice of any profession, art or trade. 

Candidates Unfit for Examination or Appointment 

37. Blank forms for application will be furnished by the said Municipal J 
Civil Service Commission without charge to all persons requesting the same. 
Tlie Commission may require in connection with such application such 
certificates of citizens, physicians, public officers or others having knowledge 
of the applicant, as the good of the service may require. The Commiaslon 
shall refuse to examine an applicant, or after examination to certify an 
eligible who is found to lack any of the established prelimin«ury requirements 
for the examination or position for which he applies; or who is physically 
so disabled as to be rendered unfit for the performance of the duties of the 
position to which he seeks an appointment ; or who is addicted to the habitual 
use of intoxicating beverages to excess ; or who has been guilty of a crime, or 
of infamous or notoriously disgraceful conduct; or i^o has be^i dismissed 
from the public service for delinquency or misconduct; or who, has inten- 
tionally made a false statement of any material fact, or practiced, or at- 
tempted to practice, any deception or fraud in his applieation, in his exam- 
ination, or insecuring his eligibility or appointment. Any of the f(»egoing 
disqualificaticms shall be good cause for the removal of an eligible from the 
service after his appointment. When the position to be filled involves fidu- 
ciary responsibility, the appointing officer, where otherwise pennitted by law, 
may require the appointee to furnish a bond or other security and shall notify 
the Municipal Commission of the amount and necessary details therefor. No 
person who has entered upon any examination for any position shall be 
entitled to be admitted within nine months tram the date thereof to a 
new examination for the same grade of position, except upon vote of Com- 
mission. 

Temporary Appointments 

38. Wherever there are urgent reasons for filling a vacancy in any poaitifltt 
in the Competitive Class and there is no list of persons eligible for the appoint- 
ment after competitive examination, the appointing officer may nominate * 
person to the Municipal Commission for non-eorapetitive examination, and i^ 
such nominee shall be certified by sueh Commission as qualified after sodi 
non-KHHnpetitive examination, he may be appointed provisionally ta fill soeh 
vacancy until a selection and appointment can be made after competitive 
examination, but such provisional appointment shall not eostinue for a long^ 
period than four months, nor shall suceeasrve temporary apfioiBrtnieajts ^ 
made to the same position imder this rule, nor shall any appcdnttuMBta ke 
made under this rule to any position for which an appropriate list is itt 

exjBtence. 
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Probationary Appointments 

39. Except in the case of veterau of the GiTil War, hooorably discharged 
irom the military or naval servioe of the United States, every original appoint- 
ment to or employmeni in any position in the competitive class aliall be for 
a probationary teim of three montha, and an appointing ur nominating officer 
n notifying a perion certified to him for appointment or employment shall 
specify the same as for a probationary period only; and if tlie conduct, 
capacity or fitness of the probationer are satisfactory to tlie appointing officer, 
liiB retention in the service, after the end of such term, shall be equivalent 
to his permanent empkyment^ but if his condnct, capacity and fitness be 
Bot satisfactory he may be discharged at the end of such term. Whenever 
tvo or more persons appointed from the same eligible list are serving as pro- 
ktidners in the same department, and there is necessity for a reduction of 
the force of such department, affecting such persons, they shall be preferred 
lor retention in the order of their original standing upon such list. 

Promotions 

40. (a) Vacancies in positions in the Competitive Class shall be filled, as 
^ as practicable, by promotions of persons holding positions in a lower grade 
in the department or office in which the vacancy exists. 

(b) Promotions shall be based upon merit and competition and the superior 
qualifications of the person promoted as shown by his previous service, due 
weight being given to seniority in office. 

(c) When it beccanes known to the head of a department that there is, or is 
to be, a vacancy in a position in the Competitive Class in such department 
or office, it shall be his duty to notify the Civil Service Commission thereof, 
and at the same time to certify to the Commission the names of all persons 
^ such office or department who have held positions in the next lower grade 
^or a term of six months, together with a record of each of such persons for 
^flleiency, punctuality, attention and general good conduct. If, in the opinion 
^^ the Commission, the promotion' examination should be open to other- 
persons than those in the next lower grade, it may require the head of the 
^^partment or office to certify the names of all persons who have for at least 
*ix months held positions in two or more successively lower grades in such 
Upartment or office. 

(d) The Civil Service Commission shall forthwith arrange to hold a pro- 
Motion examination and shall notify the persons entitled to compete therein 
3f the time and place thereof. In case the duties of the position in which there 
8 a vacancy do not require, in the opinion of the Commission, qualifications 
ssentially different from those required for the subordinate positions held by 
hose who have the right to compete in the promotion examination, and in 
ise it is unnecessary, in the opinion of the Commission, to determine the 
lalifications of persons to fill the vacancy by an examination involving 
rsentially different tests than those required in the examination for original 
itrance to the position held by the person to be promoted, then in such 
ise the Commission may determine that no promotion examination is neces- 
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sary and that the person, if any, who by the records kept by the appointic 
officer appears to have the highest rating for efficiency, punctuality, attentic 
and general good conduct in the discharge of his duties in the subordinat 
positions shall be promoted to fill such vacancy. 

(e) The test of actual service being the main factor in fitness for promotion 
there shall be kept in every office continuous and comparative records o 
efficiency, punctuality, attention and general good conduct of all personi 
employed therein. Such records shall at all times be open to inspection b} 
the Municipal Commission, and, if the same have been regularly and properl] 
kept, they shall constitute one of the elements in such promotion, examina 
tion with such relative weight as shall be assigned to them by the Commis 
sion. If such records have not been regularly and properly kept, the Com 
mission shall prescribe such tests as may be best calculated to determine thi 
relative merit and fitness of the persons entitled to enter the promotioi 
examination. 

(f) The conduct of such examination and the preparation of the eligibli 
list shall be subject to the general provisions of paragraphs 16 to 26, inclusive 
and of paragraphs 29-c, 30, 31, 32 and 33. 

(g) As provided by the Civil Service Law, an increase in the salary o 
other compensation of any person holding an office or position within th 
scope of these rules beyond the limit fixed for the grade in which such offic 
or position is classified, shall be deemed a promotion. 

(h) No recommendation of any person for promotion, whether verbal c 
written, shall be entertained or received, unless made in the ordinary court 
of duty by his immediate official superiors, and the presentation of any recon 
mendation other than that of such superiors shall be considered an unwarran 
able interference with the public service, and the person so reconmiended m« 
be required to show, before being certified for promotion that such recoi 
mendation was not made by his request or connivance. 

Non-Competitive Class 

41. The Non-Competitive Class shall include the following: 

Police Department: 

Chief of Police, provided that no person shall be nominated for no: 
Competitive examination for this position, who shall not be at the tin 
of such nomination a member of the police department of the city of tl 
grade of captain or sergeant. 

Fire Department: 

Chief Engineer, provided that no person shall be nominated for th 
position, who shall not be at the time of such nomination a member of tl 
fire department of the city of the grade of assistant chief or foreman. 
Court Office: 

Provided that no person nominated for competitive examination for th 
position, who shall not be at the time of such nomination a constabl 
and further provided that the salary shall not exceed ($30.00) ThiH 
Dollars per month. 
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Oare Taker: 

Municipal Lodging House, provided that the salary paid for this 
position shall not exceed the prevailing rate paid to unskilled labor by 
the City of Schenectady. 

Method of Examination — Non-Competitive Class 

42. Positions in the Non-Competitive Class may be filled by the appointing 
officer in his discretion in respect to the method of examination. The dis- 
cretion of the appointing officer in such case shall be limited as follows: 

First. — He may select from an eligible list prepared as the result of an 
open competitive examination, or 

Second. — He may name to the Municipal Civil Service Commission three 
or more persons for competitive examination, and appoint the one graded 
highest as the result of an examination for merit and fitnenH, or 

Third. — He may provisionally appoint or employ any person name<l by 
lilm, who, upon passing a non-competitive examination set by the Municipal 
(Ml Service Commission, shall be duly certified as qualified to discharge the 
duties of the position. 

43. (a) Whenever a vacancy in the Non-Competitive Class in any depart- 
ment or office is to be filled, the officer having the authority to fill the same 
shall notify the Municipal Civil Service Commission which of tlie three 
methods, in his discretion, under paragraph 42 he selects. 

(b) If the choice be by an open competition, the Commission will proceed 
as for an examination under the Competitive Class in accordance with para- 
graphs 13 to 23, inclusive, and paragraph 26, and the appointment shall be 
made in accordance with paragraphs 29 ( c ) and 30. 

(c) If the choice be by limited competition, the officer aforesaid shall 
name in such notification the persons to be examined. The Commissicm shall 
thereupon notify the persons so named of the time and place of the examina- 
tion, and the examination shall be held in accordance with paragraphs 13 to 
23 inclusive, and with paragraph 26. The Secretary of the Commission shall 
thereupon certify to the appointing officer the name of the one passing the 
c^mination with the highest aggregate grade. 

(d) If the choice be by appointment of a person to be duly certified by 
^^e Conunission as qualified, the said Commission will give a certificate of 
9Ualification only when satisfied; first, that he is within the limits of age 

PX'escribed for the position or employment to which he has been named; 

Second, that he is properly certified as free from any physical defect or disease 

^hich is likely to interfere with the proper discharge of his duties; third, 

^hat his character is such as to qualify him for such position or employment ; 

^nd fourth, that he possess the requisite knowledge and ability to enter on the 

tlischarge of his official duties. An officer naming a person for examination 

will at the same time transmit his certificate, that after due inquiry he is 

satisfied that the character and habits of the person named fit him for the 

public service, and will append to the certificate such formal vouchers or 

credentials as to character as he may desire to have considered or to put on 

file. In the determination of the character or habits of the nominee, the 

certificate thereof by nominating officer will be considered as essential. 
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Labob Class 

44. The Labor Claas shall Id elude the following: 
Jjuhorera. 
Teamsters. 
Carpenters. 
Masons. 
BamineiL 
Painters. 
Blacksmiths. 
Tappers. 
Caulkers. 
Helpers. 
Scrubwomen. 

Registration and Appointment — Lrabor Class 

46. (a) Applicants for positions under tlie Labor Class, who produce satis- 
factory evidence of their capacity for labor and their habits as to industry anci 
sobriety shall be registered in the order of their application. The register' 
shall state (1), the name; (2), the age; (3), residence; (4), citizenship; 
(5), niunber and relationship of persons depending for support on the appli- 
cant; (6), service in the army or navy in time of war; (7), previous occupa- 
tion; (8), reference; and such other information as may be required. 

(b) When the services of employees in the Labor Class are required, the 
officer or person liaving Uie appointment shall notify the said Conamission, 
stating the number of men wanted, kind of labor for which they are wanted, 
and the time and place of employment; and the Commission shall thereupon 
send to the officers or the person making the requisiticm the names and 
residences of the number of men called for (if the register contains so many), 
as provided in Chapter 370 of the Laws of 1899; giving the preference to 
those who have served in. the army or navy of the United States during the 
late Civil War and have been honorably discharged therefrom. 

(c) Tliere shall be separate applications for the diflferent kinds of labor 
and employment and the Commission may establish separate labor lists for 
the various institutions and departments. Said Commission shall have power 
to limit the number of lists upon whicli an applicant's name shall be registered 
at the same time. The Commission shall require an applicant for registration 
for the Labor Service to furnish such evidence as to his fitness, etc, or pass 
such examination as may be deemed proper by them, not inconsistent with 
the law. 

(d) In the case of the Department of Public Works, the above procedure of 
(b) shall be modified as follows: A record of new applicants for employ- 
ment in the Labor Class together with the registration number and address of 
each applicant and the kind of labor for which application is made shall be 
sent by the Secretary weekly to the Commissioner of Public Works, stating 
who, if any, have served in the army or navy of the United States during the 
Civil War and have been honorably discharged therefrom. 



aji 
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(e) When an appointment is made in the Labor Clam the appointing officer 
duill forthwith return to the Municipal Civil Ser\'ice Conimissinii tlie nainc4 
of those employed, the nature of the employment, and the date of cniplovnicnt. 
Such appointment must be made from thoBC Hlandinpr highent on the list 
for the kind of labor for which the appointment ia made. 

(!) In case the Commission is unable to fill a requisition for InborerH. or in 
eaae of any emergency requiring immediate attention, tlie appointing officer 
8hall have the right to temporarily employ the required niunbcr of laborers 
without reference to registration lists of the Lalmr Clafts. providwl. however, 
that those employed shall be citizens, residents of the City of Schenectady ; 
and further provided that the term of such temporary employment shall not 
exceed two weeks. 

(g) In making appointments in the Labor Class the appointing officer shall 
not require the disclosure of the political or religious preference of the appli- 
cants, nor shall he use any method to determine the same. 

(h) The Conunission may make such rules as may be necessary to identify 
the registered applicants, and to preserve a record of their conduct. 



GENERAL RULES OF THE CLASSIFIED SERVICE 
Qualifications as to Residence and Citizenship 

46. Every applicant for examination for appointment to any of the posi- 
tions enumerated in the Competitive or Xon-Com petit ive Class, or for regis- 
tration for employment in any of the positions enumerated, in the Labor 
Oltfis, must be a citizen of the United States and an actual resident of the 
City of SdieBiectady at the time of his application; excepting applications 
for examination for appointment as Patrolman, Police Department^ and Fire- 
men, Fire Department, who must be citizens of the United States and actual 
residents of the Cit^ of Schenectady for at least one year prior to the date of 
the examination in which they may participate; provided that such require- 
mfflits as to citizenship and residence may be specially suspended by the Com- 
mission as to any position requiring high professional, scientific or technical 
qualifications, but all such cases, with the reasons therefor, shall be entered 
on the records of the Commission opposite tlie name of the candidate. 

Transfers 

47. Transfers of clerks and others included in the Competitive and Non- 
Competitive Clasaes may be made from one office or department to a similar 
position in another, by the mutual consent of the heads of such offices and 
<fepartmen.t8 ; every such transfer must be reported to the Conunission for 
feeord, witiiin Hre days fnxn the date thereof. No such transfer shall be 
permitted from a position enumerated in the Competitive Class to a position 
in the Non-Competitive Class, unless the person so transferred passes the Non- 
Competitive examination for such position, or from a position enumerated in 
the Non-Competitive Class to a position in the Competitive Class, imless the 
person ao transferred has such standing upon a proper eligible list as would 
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entitle him to original appointment to Buch positicm. Upon the writtei s 
request of an appointing officer stating the essential facts in regard to aqfi.: 
proposed transfer the Commission will, if such transfer be in accordance wi^ ig 
the law and provisions of these rules, issue its certificate of that fact tSL' 
such officer, but no transfer herein authorized shall be valid unless such oertii" ^ 
cate is issued. No transfers shall be allowed when there is an appropriate; 
eligible list for promotion to the position to which transfer is desired or . 
when there are persons eligible to compete for promotion. 

Reductions 

48. Xo person filling a position in the Competitive or Non-Competitiw 
Classes of the Classified Service shall be reduced in rank without a public 
hearing at some definite time and place before the officer having the powtf 
of appointment for that position, except when such reduction is necessitated 
by the abolishment of that position. But any reduction in rank because of 
the abolishment of the position shall not operate to the prejudice of para- 
graph 49. Upon the written request of an appointing officer stating the 
essential facts in regard to any proposed reduction the Commission will, if 
such reduction be in accordance with the law and provisions of these rules, 
issue its certificate of that fact to such officer, but no reduction herein author- 
ized shall be valid imless such certificate is issued. 

Reinstatement 

49. (a) Any person who has held a position by appointment under the 
Civil Service rules, as the result of examination, and who has been separated 
from the service through no delinquency or misconduct, on his part, by 
removal, resignation, suspension, or leave of absence without pay, may be rein- 
stated without re-examination in a vacant position in the same office, depart- 
ment or institution, and in the same group, subdivision and grade, withia 
one year from the date of such separation; or may be appointed within one 
year from the date of separation from the service, to a position to which 
he was eligible for transfer; provided that for original entrance to the 
position proposed to be filled by reinstatement, or appointment, there is noi 
required by these rules, in the opinion of the Commission, an examinatiofl 
involving essential tests or qualifications different from or higher than those 
involved in the examination for original entrance to the position formerly 
held by the person proposed to be reinstated or appointed. Absence on leav^ 
for more than one year shall be deemed the equivalent of a reaignati(»i fron 
the service upon the date of ^ commencement of such absenoe. A person wh. 
is or has been on leave of absenoe will not be eligible to compete for or t« 
receive promotion, unless otherwise ordered by the Commission until he hitr 
resumed the performance of his duties for a period equivalent to the aggrc 
gate time of his absence on leave during the twelve months prior to sue' 
competition or promotion. In computing period of time under this sul: 
division, time of active service in the military or naval forces of the Unite? 
States or of the State of N'ew York, and time of employment in the constra^ 
tion or manufacture of equipment or supplies for such forces, shall not l3 
coDsidered. 
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(b) U, in any departnunt or imtitutioiiy an office or position in tl^ Com- 
petitive or Kon-Competitive Clt— e> of the Clmesifled Service is aboliahed, 
'or the number of Buch positione of a certain character is reduced, and if 
mdi office or position be thereafter within one year re-established under the 
Mme or any other designation, then the person or persons legally holding 
tile office or filling the position at the time of its abolishment shall l>e entitled 
to reappointment to, or reinstatement in, the said office or position without 
further examination, and such position or office shall not be ofTeriKl to any 
other person before being offered to the former incumbent in writing. The 
appointing officer shall forward to the Municipal Civil Service Commission, 
copies of all correspondence to and fnmi such former incumbents relative to 
tte reinstatement or reappointment. 

(e) Upon the written request of an appointing officer stating the essential 
futs in regard to any proposed reinstatement the Commission will, if such 
ninstatement be in accordance with the law and provisions of these rules, 
inne its certificate of that fact to such officer, but no reinstatement herein 
inthorized shall be valid unless such certificate is issued'. 

Power of Appointment 

50. Subject only to the qualifications required to be ascertained in accord- 
uce with these roles, the power of appointment and the responsibility of 
Mlection are in all cases in the appointing officer. 

Power of Removal 

61. The power to remove existing by law on the part of any officer is not 
impaired by anything contained in these rules, but no person employed in 
the Competitive or Non-Oompetitive Classes of the classified service shall 
be discharged without a public hearing at some definite time and place before 
the officer in whom is vested the power of appointment, and a complete 
record of such hearing shall be forwarded to the Municipal Civil Service 
Commission and shall be kept on file by said Commission. 

The removal of yeterans of the Civil War, the late Spanish American War 
ttd of the insurrection in the Philippines prior to July 4, 1002, and of 
^Qlunteer firemen who have served the term required by law shall be governed 
^ paragraph 22 of the State Civil Service Law, chapter 15, Laws of 1909, 
*a amended by chapter 264, Laws of 1910, to May 20, 1916. 

Political Services or Contributions Not Required 

52. No perscm in the public service is, for that reason, \mder any obliga- 
"tion to contribute to any political fund or purpose, or to render any political 
Service, and no person shall be removed or otherwise prejudiced for refusing 
80 to do. 



* Bt the terms of the City Charter, positions may be established or abolished 
only by' resolution of the Board of Bstimate and Apportionment, a copy of which 
mast be deposited with the Monicipal Civil Sendee Commission. 
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Political Action Unaffected 

53. No person in the public Bervice has a right to lue his o£Bcial authority 
or influence to coerce the political action of any person or body. 

Preference for Veterans 

54. Honorably discharged soldiers, sailors, and marines iiam the army 
or navy of the United States in the late Civil War, who are residents of the 
City of Schenectady, shall be entitled to preference in appointment and ^o- 
motion without regard to their standing on ajiy list from which such 
appointment or promotion shall be made; provided their qualifications and 
fitness shall have been ascertained* as provided in these rules; and the pers(m 
thus preferred shall not be disqualified from holding any position in the 
Civil Service on account of his age, nor by reason of physical disability, 
provided such age or disability does not render him incompetent to perfonn 
the duties of the position applied for. 

Report of Term of En^ployment 

55. (a) It shall be the duty of each city officer, or board of city officers, 
appointing or employing an officer, clerk or other persons in the service of the 
city, forthwith on such appointment or employment to report to the 
Municipal Civil Service Commission the name of such appointee or employee, 
the title or character of his office or employment, and the date of the com- 
mencement of service by virtue thereof, and forthwith on the termination 
of such service, to report to said Commission the fact and date and cause 
of such termination. 

(b) The Conunission shall keep in its office an official roster of the 
Classified City S^*vice and shall enter thereon the name off each and every 
person who has been appointed to, employed, pnxnoted or reinstated in aay 
position in such service upon such evidence as it may require or deem satii- 
factory that such person was appointed to, or employed, promoted or 
reinstated in the service in conformity with the provisions of l&w and of 
these rules. The official roster shall show opposite, or in ecmnection witil 
each name, the date of appointment, employment, promotion or reinstate- 
ment, and the title and compensation of the position, date of commoicemeDt 
of service, and the date of transfer in or separation from the service by 
dismissal, resignation, cancellation of appointment or death. 

56. All persons elected or appointed to positions in tho service of the City 
of Schenectady, except laborers, shall take and file Constitutional oath in 
accordance with the provisions of chapter 574, Laws of 1917. 

• 

Certification of Pay Rolls 

57. For the purpose of certification of pay rolls, estimates and accouatfl 
as required by Rule XXII of the State Civil Service Law, appointing officer 
and heads of departments of the City of Schenectady, shall furnish the CobI' 
mission with pay rolls, estimates, accounts and certificates in form and man- 
ner as follows : 
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a) Heads of departments, boards and offices, whose employees arc paid 
ifidiially direct from the treasury of the city, shall famish the Commis- 
I, at least five days before payment is to be made, a pay roll in duplicate 
iwing the name of each perB<» to be paid, the title of tlu' position held or 
d of service performed by each person, the rate and amount of com|)ensa- 
1 to which he is entitled, and the period for which he is to )>c paid, and 
dl certify that the persons named therein an* eni ployed Holely in the 
]per duties of the position and employments indicated, und that jHTnons 
scribed in and proposed to be paid as laborers are empl(»yed ut ordinary, 
skilled labor only. After examinati<m, correction, if necessary, and 
rtification by the Ckmunission aa hereinafter prescribed, Ruch pay rolls 
til be transmitted by it to the persons, boards or olKcerH from whom the 
me were received for payment as required by law, and one of the naid 
iplicates shall accompany the warrant on the TreaHurer or other disbursing 
Bca*. 

(b) For payment for irregular or occasional services, and for advances 
)r salary to regular employees, the head of such a department, board or 
ffioe, shall transmit to the Conunission the original account or a specified 
ay roll or a request for advance payment in duplicate, l)earing his written 
tpjfforal, which approval shall be deemed to l)e a certificate of tlie facts 
Biiaired by the preceding section to be certified on the regular pay rolls. 
U^ examination and certification by the Commission, sudi account, pay 
nil or request shall be forwarded to the person, board or oiiice from whom 
tike same was received, and one of said duplicates shall accompany his warrant 
en the Treasury, or other disbursing oflficer. 

(c) Heads of departments, boards or offices whose employees are paid 
directly by the departments from funds drawn from the Treasury for that 
porpose, shall at least five days before making such draft upcm tlie Treasury, 
fomish the Conunission with a pay roll in duplicate, certifying the facts 
ttqoired by section (a) of this rule. After examination, correction, if neces- 
8My, and certification by the Commission as hereinafter prescribed such 
P»y roll shall be transmitted by it to the person, boards or oflficers from 
*iiom the same was received, and one of said duplicates, so certified, shall 
weompany the order or warrant upon the Treasurer. 

(d) The Secretary of the Commission shall compare such pay roll, estimate 
<>r account for services with the official roster, and if directed by the Commis' 
®on shall attach thereto, or place thereon, a certificate in form substantially 
*8 follows : 

I hereby certify that the person ( or persons ) named in this ( pay roll, esti- 
mate or account) as employees of the City of Schenectady, containing 

have been appointed or promoted to or employed in the 

positions or places indicated, in pursuance of the Civil Service Law and the 
^es made in pursuance thereof, as showTi by the official roster of the Munici- 
pal Service, except (here insert names in regard to which the pay roll, esti- 
^te or account disagrees with the bfficial roster). The Commission may 
designate a member or employee who may make certifications in the absence 
^^ the Secretary. 
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(e) Upon satisfactory evidence that, with intent to evade the provisions d 
law and of these rules, any person appointed to or employed in any positifla 
in the Classified Service has been assigned to perform duties other than thoM 
for which he was examined and certified, or under any title not appropriMJ 
to the duties to be performed, and the Conunission may refuse certification aS 
such person for payment, or compensation, and remove his name from tha 
official roster. 
Approved by the Commissioners, 

Whsexeb p. Davey, 
RoBEBT O. B. Chase, 
Solomon M. Hjnden. 
Approved by Geo. R. Lunn, Mayor. 

Schenectady, N. Y., June 30, 1917. 

STATE OF NEW YORK 

OFFICE OP THE 

CIVIL SERVICE COM^nSSION, ALBANY 

August 20, 1917. 

The following Rules of the Municipal Civil Service Commission of the Citf 
of Schenectady, having been duly examined, are hereby approved by the Stat» 
Civil Service Commission. 
Attest : 
John C. Bibdseye, 

Secretary, 



lULES AND REGULATIONS FOR THE CIVIL SERVICE 

OP THE CITY OF TROY 



Pursuant to the atatutee of the State of New York, the Municipal Civil 
Service Ccmunission of the City of Troy, N. Y., hereby prescribes the follow- 
■g rules for the regulation of the ckMifled service of the City of Troy, to 
tike ^ect from the date of their approval by the Mayor of the City of Troy 
Btd the Civil Service Commiasion of the State of New York, revoking all 
tther rules to that end. 

Application of Rules 

These rules ahall apply to all pouticniB in the public service of the City of 
Troy, except those hereinafter enumerated in the unclassified service. 

Rule I. Definition of Terms 

The several terms hereinafter mentioned), whenever used in these rules or 
in any r^ulations thereunder, shall be construed as follows : 

1. Chapter 15 of the Laws of 1909 shall be kno\('n as the " Civil Service 

Law/' 

The term ''State Commissicm" means the State Civil Service Commission. 

3. The term ''Commission" means the Municipal Civil Service Commission 
of the City of Troy, N. Y. 

4. The "city eervlce" shall include all offices and positions in the service 
of the City of Troy, N. Y. 

5. The term "appointing officer" signifies the officer, commission, board 
or body having the power of appointment to subordinate positions in any 
office, court, department, ccnnmission, or board. 

6. The term "class" refers to the divisions of the classified civil service 
^^^^ upon the distinctive methods of appointment to the positions compre- 
^nded therein. 

7. The term "group" refers to the divisions in a class based upon the 
<^racter of the dutiee of the positions, without regard to the salaries 
'«eeived. 

8. The term "subdivieicm" refers to the divisions of positions in a group 
^ore specially arranged according to details for the purpose of examinations, 
^<^ntical in whole or in part. 

9. The term "grade" refers to the divisions of any group or subdivision 
^Pon the basis of salary or compensation received. 

10. The word "compeneation" shall be construed as the annual salary 
®' the position or its equivalent when stated by the day, week or month, 
*Jid shall include proper commutation for lodging or board when either 
^^ furnished at the expense of the city. 

[2231 
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11. The term "veterans" refers to honorably discharged soldiers and 
sailors from tlie anny and navy of the United States, in the late Civil War, 
who are citizens of this city. 

12. The masculine pronoun ^ he ** and its derivatives shall include the 
feminine pronoun ** she '* and its derivatives. 

13. The term " Laborer " means any mechanic, skilled or unskilled laborer 
or day workman, employed or H(*eking employment in a position in the Labor 
Class. 

Rule II. General Provisions 

1. The violation of any of the provisions of the Civil Serviee Law or of 
these rules by any person in the Civil Service of the city shall be consideredi 
a good cause for the di^miseal of such person irom. the service. 

2. No person in the Civil Service of the city shall use his official authority 
or influence to coerce the political action of any person or body; or shall 
dismiss or cause to be dismissed, or make any attempt to procure the dis- 
missal of, or in any manner change the official rank or compensation of, any 
person in such service, because of his political opinions or affiliations. 

3. No question in any examination, or form of application or other pro- 
ceedings by or under the Commission or their examiners shall be so framed 
as to elicit information concerning, nor any other attempt be made to ascer- 
tain the political opinions or affiliations of any applicant, competitor or 
eligible, and all disclosures thereof shall be discountenanced by the Com- 
mission and its examiners, and no discrimination shafl be exercised, threatened 
or promised against or in favor of any applicant, competitor or eligible, 
because of his political opinions or affiliations. 

4. No recommendation of an applicant, competitor or eligible involving 
any disclosure of his political opinions or affiliations shall be received, filed 
or considered by the Commission, by an examining board, or by any nominat- 
ing or appointing officer. 

5. No appointment or selection to or removal from an office or employ* 
ment within the scope of any rules established under the Civil Service Law 
shall be in any manner affected- or influenced by any political opinions or 
affiliations. 

6. No person in the Civil Service of the city shall be obliged to contribute 
to any political fund or to render any political service; ttor sAiall any such 
person, directly or indirectly, use his authority or official influence to com- 
pel or induce any other person in such serviee to pay or promise to pay any 
political assessment, subscription or contribution. 

7. In making removals or reductions, or in imposing penalties for delin- 
quency or misconduct, in the city service penalties like in character shall 
be imposed for like offenses and action thereon shall be ti^en irrespective of 
the political opinions or affiliations of the offenders. 

Rule III. Appointment of Commissioners 

There shall be a Municipal Civil Service Commission, which diall be com* 

posed of three citizens of the City of Troy, designated and appointed by the 

Mayor, each of whom shall be knoWn as a Municipal C^vil Service Ccin- 

missioner of the City of Troy, and n(Jt »ore than two of whom shall belong 

to the same political party. 
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The Commission shall designate one of its own number at I'rettident, and 

shall appoint a Chief Examiner, who thall act a» Secretary. The Chief 

Examiner may be one of the Commissioners, but otherwise shall be select (h1 

afwr open competitive examination. Such appointee shall keep the minutes of 

the proceeck^nga of the Oommiamon, ail neceaaary records of applicants, their 

examinatio*: and standing, and a complete record of all persons emphiytHl 

in the several departments and c^ces to which these rulea apply, and Kliall 

record all appointmenta^ promotional transfers, dismissals, resijruatiuns and 

changes of any atxrt theron, and parfonu such other duties as the C^Jiiuiiis- 

sion shall assign him. He shall also see that the rulea and regulations are 

complied with and bring any caae of their infraction to the attention of the 

Commission. 

Subject to the direction of the ODmmisaion the Cliief Kxamincr sliail have 
charge of all matters pertaining to examinationa. All questions and teste 
to be used in any examination shall be firat af^rovetl by tlie Commission, nnd 
all examination papers shall be marked under tlie regulations of the ('<mi- 
miseion. The Commission shall have power, with the confient of the Board of 
Estimate and Apportionment, to employ mich examiners as may be deemed 
necessary, and such assistants shall act under the direction of the (*hicf 
Examiner. 

Rule IV. Classification of Positions 

The Civil Service of the City of Troy ig divided into the unclassified 
service and the classified service. 
1. The unclassified service includes: 
First. — ^All officers elected by the people. 
Second. — All election officers. 
Third. — The head or heads of any department or office of the city 

government. 
Fourth. — Persons employed in or who seek to enter tlie public service 
as superintendents^ principals or teachers in tlie Education Department 
of the city. 
Fiftii. — Officers and employes of the Common Council. 

POSinOira n^ the TTNC?LAfl8IFrED SEBVTCB 

First. — Officers elected by the people, viz: 

Mayor. 

Comptroller. 

Treasurer. 

President of the Common Council. 

Aldermen. 

Assessors. 

Justices of the City Court. 

Police Justice. 
Second. — All eleetion c^QScers. 
Third. — The head or heads of any department of the city government, viz: 

Corporation Coimsel. 

0(Hmni8sioner of Public Works. 

OommiBsioner of Public Safety. 

8 
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Commissioner of Charities and Correction. 

Sealer of WeighU and Measures. 

Board of Education. 

Civil Service Commissioners. 

Examining and Super\i&ing Board of Plumbers and Plumbing. 

Commissioners of Deeds. 

Commissioners of Funded Debts. 
Fourth. — Persons employed in or who sedc to enter the public service as 

superintendents, principals or teachers under the Educational Depart- 
ment of the city, viz: 

The superintendent, principals and teachers employed by the Board of 
Education. 
Fifth. — Officers and employees of the Common Council, viz: 

The Clerk of the Common Council. 

The Messengers of the Common Council. 

2. The classified service includes all positions not in the unclassified service. 
The positions in the classified service are hereby classified into four classes,/ to 
be known as the Exempt Class, the Competitive Class, the Non-Competitive 
Class and the Labor Class. 

Rule V. The Exempt Class 

The Exempt Class shall include: 

First. — The deputies of principal executive officers duly authorized by law 
to act generally for and in place of their principals. 

Second. — One secretary of each officer, board or commission authorized by 
law to appoint a secretary. 

Third. — One clerk, and one deputy clerk if authorized by law, of each court. 

Fourth. — Other subordinate offices for the filling of which competitive or 
non-competitive examinations may be found to be not practicable, but no- 
office or position shall be deemed to be in the Exempt Class tmless it ia 
specifically named in such class. Not more than one appointment shall be 
made to or under the title of any such office or position, unless a different> 
number is specifically mentioned in such schedule. • 

Fifth. — There shall also be included in the Exempt Class in the event of 
an epidemic or other similar emergency in which the public health is seriously" 
endangered such experts and special inspectors as the Commissioner of Public 
Safety may, with the written approval of the Commission, appoint. Such, 
appointments shall, however, continue only during the existence of such 
epidemic or similar emergency. 

The appointments to positions comprised in the Exempt Class may be made 
without examination under these rules. Appointing officers must notify the 
Commission in writing of all appointments to such positions within twenty- 
four hours after the same are made, setting forth the full name of such 
appointee, the date and place of birth, length of residence in the City of 
Troy, nature of previous employment, whether he has ever been in official 
service before, and if so, when and where; date of beginning of service and 
term for which appointed, salary, and the name of the person in whose place 
appointed; all of which shall be duly certified by the appointing officer. 
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POSITIONS IN THE EXEMPT CLASS 

Mayor's Office: 
One Secretary. 
One Executive Clerk. 
One Superintendent of Public Clocks. 
One City Poundkeeper. 

One Superintendent of Public Burial Grounds. 
One Examiner of Election Officers. 
Comptroller's Office: 

One Deputy Comptroller. 
Treasurer's Office: 
One Deputy Treasurer. 
One Cashier. 
Corporation Counsers Office: 
One Assistant Corporation Counsel. 
One Deputy Assistant Corporation Counsel. 
One Stenographer. 
Department of Public Works: 
One Deputy Commissioner. 
One City Engineer. 
One Secretary or Chief Clerk. 

One Clerk (acting as Secretary) of the Board of Contract and Supply. 
I>epartment of Public Safety: 
One Deputy Commissioner. 
One Clerk, (acting as Secretary). 
Department of Assessment -and Taxation: 

One Clerk (acting as Secretary) to the Assessors. 
Department of Charities and Correction: 

One Deputy Conunissioner. 
City Court: 
One Clerk. 

Five Marshals of the City Court. 
I^olice Court: 
One Clerk. 

One Police Court Attendant, 
^amining and Supervising Board of Plumbers and Plumbing: 
One Clerk (acting as Secretary) . 

Rule VI. The Competitive Class 

^e Competitive Class shall include all positions for which it is practicable 
^ determine the merit and fitness of applicants by competitive examination, 
*^d all such positions now existing, or hereafter created, of whatever func- 
"ons, designations, or compensation, in each and every bimnch of the 
Ossified service, except such positions as are specifically enumerated in 
^liese rules as being in the Exempt Class, the Non-Competitive Class or the 
^bor Class. 

1. The classifications of all positions shall be governed solely by the 
'^pective duties and functions of such positions, and in requesting from the 
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CommiBsion certifieatea from ebgible bsts for adection for apx>ointment, 
heads of ofiices sliall give in detail the duties attached to such posdtioiifl, 
that certification can be made from the proper eligible list. 

2. For the purpose of orderly arrangement and of regulated promotion, 
positions in each subdivision of each group shaU be divided into grades a 
based upon the rates of annual compensation, aa follows: 

Grade 1. All positions, the compensation of which ia at the rate ol n* 
more than $360 per annum. 

Grade 2. All positions, the compensation of which is at the rate of vast 
than $360, but not more than $480 per annum. 

Grade 3. All positions, the compensation of which is at the rate d moi 
than $480, but not more than $600 per annum. 

Grade 4. All positions, the compensation of which is at the rate of mo: 
than $600, but not more than $720 per annum. 

Grade 5. All positions, the compensation of which is at the rate of mo 
than $720, but not more than $900 per anniim. 

Grade 6. All positions, the compensation of which ia at the rate of mo 
than $900, but not more than $1,200 per annum. 

Grade 7. All positions, the compensation of which is at the rate of mo 
than $1,200, but not more than $1,500 per annum. 

Grade 8. All positions, the compensation of which is at the rate of mc 
than. $1,500, but not more than $1,800 per annum. 

Grade 9. All positions, the compensation of which is at the rate of m 
than $1,800, but not more than $2,100 per annum. 

Grade 10. All positions, the compensation of which ia at the rate of m< 
than $2,100, but not more than $2,400 per annum. 

Grade 11. All positions, the compensation of which is at the rate of m 
than $2,400, but not more than $3,000 per annum. 

Grade 12. All positions, the compensation of which ia at the rate of m' 
than $3,000 per annum. 

Rule VII. Application for 'Bxsamnation 

1. Applications of competitors for positions included in the Competil 
Class must bo addressed to the Secretary of the Municipal Civil Sen 
Commission of the City of Troy, <at the ofl&ce of the Commission, in the C 
Hall in said city. The application must be verified and in* the handwriting 
the applicant. It must state: 

a. His full name and residence, giving street and number, 
h. His term of residence in the City of Troy. 
«. His citizenship. 

d. His age, giving date of birth. 

e. His place of birth. 

f. His previous employment in the public service, if any, and whethei 
has ever been discharged therefrom, and if so, the reason therefor. 

g. His business or employment and' residence for the last preced 
five years. 

h. The extent, j^ace and nature of his education. 
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j. If JB the miUUxy cr aayal Mnrks of the United States in the Civil War, 
tfae urns ai arginimticp, or crenel to irhieh attached, date of enliatment or 
CDfflmisaon, poaition or rank, date and cause of discharge from the aerrice^ 
tnd gay physical diaafaility incurred in such service. 

j.8uch other information must be furnished as the Cuiiimissiun maj 

iMamably require tonching the applicant's merit and titnesrt for the publie 

aerrioe. The appiicntion muac be accompanied by a certificate of a practicing 

ph^eian of good repute tiiat he has examined tlie applicant and found him 

fne from any physical defeat or disease specified in section 7 of tliis rule or 

that would be likely to interfere with the proper discharge of his duties in 

the positioti applied for^ and' 4>y the certificate of not lesii than tlu*ee nor 

more than five reputai»le citiiens of the city that have l>epn personally 

«)|uamted witb tfae a|>plicant for at leaet one year, and bclie\'e him to be of 

9Dod raorai charaoter, of te mp erate and industrious habits, and in all respects 

lit for the service wldch he wishes to enter, and that tiiey are willing that 

Budi certificate shall be published for pubHc information, and will, upon 

•ppiicaticn, giv« such further testimonials in regard to such applicant as may 

k lequired. The applicant musrt^ also stato in his application the position he 

seekfi. Whvn the applicant is a non-resident, but eligible for appointment 

wder the provisionB of section 2 of this rule, tm*o of the citizens making tho 

certificates herein ahove referred to may be residents of the applicant's place 

of residence. 

2. Every applicant for exsmination, or for registration for employment in 
any of the positions emmierated in the Labor Class, mufrt be a citizen* and 
reaident of tfae City of Troy at the time of his apphcation ; provided that such 
nquiremeiLts as to cftiienship and residence may be specially suspended by 
the Commission as to any position requiring high professional, scientific or 
technioal qualification®, or as to laborers in the bureau of water works 
employed without the city limits, but all such cases*, with the reasons there- 
for, «Iul11 be entered on th£ records of the Commission opposiii; the name of 
^e candidate. 

3. In applications for examinations for jxxsitions requiring scientific, pro- 

^ional or technical qtuilifications, the Oommission may require evidences of 

special education for or of practical experience for a satisfactory term in 

^*ieh professioiL, art or trade; and shall require the production of such certifi- 

^Htea of competency and license as are provitltnl by the statutes <rf tliis state 

^8 necessary to enable the practice of any profession, art or trade. 

4. Bliank forms for applications will be furnished by the iCommissioo, with- 

^^ charge, to ail persons requesting the same. The Conm»i86ion may require 

in connection with such application such eertiiioates of citizens, physicians, 

public ofikers or others having knowledge of the applicant, as the good of 

the service may require. The Connmission may refuse to examine an appli- 

Qiat, or after examination to certify an eligible, who is found to lack any 

^t ike estahHsbed prelinkinary requirements for the exanunation or position 

for which he applies ; or who is physically so disabled as to be rendered unfit 

for the perfonnance of the duties of the position to which he seeks appoint- 

JiMBt, or who is addicted to the habitual use of intoxicating beverages to 

excess; or who Jias any of the defects or diseases specified in Section 7 of th» 

rule;' or who has been guilty of a crime, or of infamous or notoriously dis- 
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graceful conduct; or who liaa been dismissed from the public service f^^ 
delinquency or misconduct; or who has intentionally nuide a false statement ^ 
any material fact, or practiced, or attempted to practice, any deception ^ 
fraud in ]iis application, in his examination, or in securing his eligibility '•cs 
appointment. Any of the foregoing disqualifications shall be good cause fo 
the removal of an eligible from the service after his appointment. Wh^ 
the position to be filled involves fiduciary responsibility, the appointing ofi&cex 
where otherwise permitted by law, nmy require the appointee to furnish i 
bond or other security, and shall notify the Commission of the amount 2JCL4 
necessary details thereof. No person who has entered upon any examinatioi 
for any position shall be entitled to be admitted within one year from tla. 
date thereof to a new examination for the same position. 

5. Defective applications may be suspended by the Commission and apirk 
eants notified to amend the same, but the Conmiission shall not be compelLc 
to give such notice or grant such opportunity a second time. 

6. No application for an examination will be received unless presented 
least three days previous to the time noticed for holding the ezaminatid^ 
Applications filed within less than five days of an examination will be filed 
for the next examination for the same position. 

7. No person shall be examined who has any of the following defect 
Insanity, tuberculosis, paralysis, epilepsy, blindness, total deafness, loss 
speech, loss of both arms or both legs, loss of arm and leg, badly crippled 
deformed arms, feet or legs, heart disease, loconrotor ataxia, cancer, Brigbs- 
•disease, syphilis, diabetes. 

8. The minimum age of applicants fior the position of stenographer * 
messenger shall be eighteen years. Otherwise, except as herein provided f^ 
positions in tlie Police and Fire Departments, the minimiun age of applicaxii 
shall be twenty-one years, with no maximum limit. 

Rule VIII. Special Requirements — Police and Fire Service 

1. All applicants for positions in the Police and Fire Departments shall, in 
addition to the qualifications elsewhere prescribed in these rules, be subject 
to the following: 

a. Each eye must be free from color-blindness, must have normal sight and 
be free from defect. 

b. Each ear must have normal hearing. 

c. Respiration and circulation must be normal. 

d. Must have a chest measurement, quiescent, of not less than 34 inches, and 
a chest expansion of not less than two inches; 

e. Arms, legs, hands and feet must be free from stiffness or other conditioii 
which would interfere with the proper and easy performance of duty. 

f. Must be free from rupture, hernia, vericocele, hydrocele, any venereal 
disease, fistula, piles, varicose veins evidence of serious organic disease or dis- 
order, and evidence of excessive use of stimulants or narcotics. 

g. The weight, muscular development, chest measurement and general 
phyisical condition of the applicant must be approximately normal in com- 
parison with his age and height as recognized by general medical standards. 
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pplicants for positions enumerated in the following table must be within, 
lits of age, height and weight therein prescribed, at time of examination : 



,E OF POSITION 



f police 

etective 

1, police 

ve, police 

it, police 

aan, police 

ngineer, fire 

on chief, fire 

a, fire 

nt captain, fire 

er, fire 

n (stoker), fire 

police or fire 

of motor apparatus . 
&n or ladderman, fire. 

n, fire 

Ltendent fire alarm, 

nt superintendent, 

.larm, fire 

in, fire 

ltendent of hose, fire. 
Qt superintendent 
se, fire 



Age 



Mini- 
mum. 



30 
30 
25 
25 
25 
25 
30 
30 
25 
25 
21 
21 
21 
21 
21 
21 

21 

21 
21 
21 

21 



Maxi- 
mum 



50 
50 
50 
50 
50 
40 
50 
50 
50 
40 
50 
40 
40 
40 
40 
40 

50 

50 
40 
50 

50 



Height 



Minimum 



5 ft. 8 m. 
5 ft. 8 m. 
5 ft. 8 in. 
5 ft. 8 in. 

5 fib. 7 in. 
5 ft. 7 in. 
5 ft. 7 m. 
5 ft. 7 in. 
5 ft. 7 in. 
5 ft. 7 in. 

5 ft. 7 in. 
5 ft. 7 in. 



Maximum 



6 ft. 3 in. 
6 ft. 3 in. 
6 ft. 3 m. 
6 ft. 3 in. 

6 ft. 3 in. 
6 ft. 3 in. 
6 ft. 3 in. 
6 ft. 3 in. 
6 ft. 3 m. 
6 ft. 3 m. 

6 ft. 3 in. 
6 ft. 3 in. 



Weight 



Mini- 
mum 



135 
135 
135 
135 



135 
135 
135 
135 
140 
140 



135 
135 



Maxi- 
mum 



225 
225 
225 
225 



225 
225 
225 
225 
225 
225 



225 
225 



. The limitations as to height and weight in the above table with 

t to Battalion Chief, Captain or Assistant Captain (Fire), and Engineer, 

lot apply to persons in the paid fire service of this city at the time of 

lation for such positions ancl' wlio were in such paid service prior to 

ry first, 11)06. 

he limitations as to height and -w-^ight in the above table with reepeot 

ice Captains, Det^Mstivx and Sergeant shall not apply to persons in the 

service of this city at the time of examination for such positions and 

ere in such service prior to January first, 1906. 

. Applicanrts for Chief of Police or Chief Detective must have served 

least three years next preceding the dat€ of examination on the police 

f this city. 

pplicant for Chief Engineer of Fire Department must be an exempt 

r of the Troy Fire Department, or an active member at the time of 

ation and for the three years next preceding such examination. 

16 Commission may, by regulation, arrange for promotions and limited 

iti<m in the police and fire service. 
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8. Tlie torm '* ex^iipt tircman " shall include anij such persona who have 
served the time required by law i& the Volunteer Fire Department of the City 

of Trt>y, or of any city or village heretofore or hereafter annexed to said city. 
7. The 2)liysical examination prescribed herein shall he made by such physi- 
cian as the Commission may deaign-ajte, and shall be oompetitiye, the rating to 
be made by the medical examiner. The result of any such examination^ 
entered o.i a form provided by the Commission, sliall be certj£ed by sufih 
surgeon or physician, and fortliwith filed witli the Secretary of this Conmris- 
sion. Sucli certificate, if approved, shall be filed with the application of the 
applicant. If the result of such physical examination is approved, the appli- 
cant shall be allowed to take tlie other examinations required, and not other- 
wise. The certificate of physical examination must be filed at least twenty-four 
hours before the time appointed for the general examination. Otherwise it 
will be rejected. 

Rule IX. Examinations 

1. All examinations shall be public and practical in their character, and 
shall relaXQ to those matters whieh shall fairly test the intelligence, oomipe- 
tency, suitability and character of the applicants to discharge the duties of 
the sen-ice for which tliey seek to be appointed. The Comaniseion, with ih» 
approval of the State Oommission, aball determine when examinations are not 
praoticable in cases relating to the civil- service of the City of Troy. 

2. In all examdnations for appointment and promotkm in the ciWl service 
of the City of Troy, merit and fitness shall be determined by and upon com- 
petitive examinations for all positions in the competitive class, as herein pro- 
vided, to be conducted by the Commission or its Chief Examiner. Upon ail 
such examinations no rating higher than one hundred per centum shall be 
given to any persion. The minimimi nating shaU be aeventy-five per centum. 

3. Whenever physical qualifications are of prime im|K>rtanx)e to the proper 
discli/arge of tlie dlities of any position, applicants must pass an additional 
examination as to their physical condition and capacity, and be certified as 
qualified in such respects before their application shall be accepted for mental 
examination. 

4L The Oommisflion shall prepare lists: of jHreliminary requirements and 
subjects of examination for the several pofii&tions and groups of positions in the 
ocmpetitive dass, and under its diireotioii and subject to dte approval the 
Chief Examiner sliall, from time to time, prepare such exanmiati(»i for the 
positions and groups of positions aforesaid as sliall be pertiinent to them, 
under the provisions of this rule. 

5. The Comimission miay further direct oral examinationa or special practical 
tests of fitness for any particular positions requiring any soientific, ptxyieB" 
sional or technical knowledge or manual skill. 

6. The actual conduct of every examination for nkexit and fitness shall be 
under the direction of the (Commission, free from the interference or paxtiei' 
pation or influence of the appointing officer or of any person other .than; the 
examiners or experts directly empk)yed by the Commission. No person 
employed m a department for whose benefit an ^igifcle list is to be prepared 
sball be einployed' as an expert upon the examination for «ich eligible list. 
The Ck)imnission sliall in the examiiniatioDA ^yq aueh relative importanoe to 
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the diiferent subjects or matters of examinatioo, whether mental or phvMioal, 
or to experienoe, oocupation or training as to it may seem tit. At or before 
the commencement of every examinatitm the weiplrt to be ^iven to e\"«ry subject 
iiichided in the examuHUeon, and tlie general or average minimum and; the 
aitmitim, of any alkwvUe, upoik each aubject, shall be announced to the 
applicants. 

7. In oaae of a vacancy in & positioni in the competitive claas where peculiar 
aid eie^ionftl qualificationa of a acientitic, professional or educational char- 
icter are required, and upon aatisfactory evidence that for specilied reasons 
coDtpetition in such special ease iB impracticable^ and Uuit the position can be 
best filled by the eebection of soraie designated pers<m of higli and reco^mzed 
attsinBientfi ia suoh qualities^ the OomoriAsion may, upon obtaining the 
tpprovnl of the State Commission, KUi^nd^ the provi»i(>ns of the rule requiring 
competition in such oaae; but no euch suspension shall be general in the 
application to suoh place, and all each cases of Huspentuon Khali l>e n.'iM>rted 
to the State C?ommtsaiflp in the annual report made to tliem, with the reasons 
ior the same. 

8. Whenever the demands of the service may require, Uie Commiasion will 
notify all applioaats whose aipplications have been filed and are on record, 
or anch number thereof in the order in which their applications were filed as 
ean be examsned conveniently at one time, to appear for examination, giving 
<it least- thf ee diays' written notice of the place, date and hour of such exam- 
iBstiea. The place, date andt hour of escaminiition, and any otlicr material 
iiformation in regard thereto will be x>ofiied on the bulletin of the Com- 
Masioa iii the lobby of the City Hull at least fifteen days prior to the date 
of ssamination, and the Hkc information famished' to the newspapers of the 
CSty of Troy. 

Rule X. Eligible List 

1. Every candidate who receives a general average marking of not less than 
75 per cent., and who has received not less than 60 per cent, in any required 
subject, shall be eligible for certification and appointment in tlie manner, and 
^'er the conditions, hereinafter prescribed. 

The Secretary, as early as practicable after the completion of an examina- 
tion, slirall notify each candi()ate therein of the rating he has received, and, 
'' ^uch rating be above the required minimum, of his comparative standing. 
7^^ shalL likewise notify any candidate who, though admitted' to the exam- 
^'tion, has been rejected for reasons other than failure to receive the 
Quired minimum, stating such reaisons specifically. Any candidate receiving 
^^y such notice may personally inspect his examination papers, at any time, 
^^^lring the ofSce hours of the Commission, and in the presence of the Secretary. 

2. As soon as pmcticable after each examination, the iSecrotary shall enter 

^lie names of the persons passing, in the order of their average rating, on 

^he proper list of eligibles; provided that the names of veterans so passing 

^hall be enfered, in the order of average rating, at the head of such list. The 

^te of the establishment of a list shall be the date of such entry. 

3. When two or more eligibles on a register have the same average per- 
centage, preference in certification shall be determined by the order in which 
their applications were filed, but neither priority in the date of application 
nor of examination shall give lany other advantage in the position of the 
eligibles. 
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4. The ('ommission may prescribe the character of the distinct eligible 
lists, designating the posdtions that nttiy be filled by certifioation from eacU 
of such lists. 

5. The term of an eligible liwt shall be two years from the da.te of it^^ 
establishment, except that an eligible list for promotion shall be valid fo^ 
but one year from soieh date. 

6. Persons whose names appear upon an eligible lis't shall be notified b^ 
mail when a new examination, is to be held for the same position and informecJ- 
that their eligibility will cease upon the estiablishmen't of the new eligible* 
list, provided their names have been on the list for one year. 

7. Whore an examination for any grade is had before th-e eligible list for' 
that grade is exhausted, a new li&(t shall be prepared after such examination. 
The persons upon the former eligible list who have not been exam'ined for th& 
new eligible list shall be respectively pliaced upon the new eligible list in 
the position to which the percentage of their aggregate nkarking upon th^ 
former examinations would entitle them if such miarking had instead been 
given them upon the new examination, and shall continue thereon until the 
end of their term of eligibility. 

The Commission shall have power, in its discretion and whenever in its judg- 
ment the interest of the public service requires, to order a re-ezmnination of 
applicants for any position, and shall have power to correct any error and- 
amend or revoke any schedule, list or other paper or record where it appears 
that any error or injustice has been done; or, where any person whose name 
appears on any eligible list has for any reason become inoapacitated for 
appointment in the public service, to strike such name from said list ; provided, 
however, that after an eligible list is prepared and certified it shall not be 
altered or revoked except upon notice by mail or otherwise, as the Commis- 
sion may direct, to all persons whose standing may be unfavorably affected by 
the alteration. The reasons for every such action shall be recorded- in full 
in the minutes of the Commission. 



Rule XI. Appointment to Positions in the Competitive Class 

1. Appointments shall be miade to or employment shall be given in all 
positions in the competitive class that are not filled by promotion, reinstate- 
ment, transfer or redu<^ion under these rules by selection from the persons 
graded highest on the most nearly appropriate eligible list resulting from open 
competitive examination held by the commission, except as herein otherwise 
provided. 

2. Whenever an appointing officer shall request a certification from the 
Commission for appointment to or employment in any position in the com- 
petitive class he shall specify the title, duties and compensation of such posi- 
tion, so that certification may 'be made from the proper eligible list, or that 
when necessary a proper eligible list may be prepared as the result of an open 
competitive examination held for that purpose. The Secretary shall there- 
upon as soon as practicable certify to the appointing officer for appointm^it, 
from the eligible list most nearly appropriate to such position, as it may then 
exist, the names of the three persons, if there be so many, standing highest 
on such eligible list, indicating such of them if any, as are honoambly dis- 
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charged soldiers, sailor« or marines from the arDiy or navy of the United 

States in the late civil war, citizens and residents of this state, together 

with the average percentages and postoffice addresses of such persons. If 

ih appointing officer shall notify the Conunission of more tlian one vacancy 

at any time, the Secretary shall certify to the appointing officer the names 

of as many persona as there are vacancies to be tilled, with the addition of 

tnro names. No person shall be certified from an eligible list more thaa 

three times to the same appointing officer for the same or a similar position, 

except at the request of said officer, unless the person so certitied is a veteran, 

itt which r-iise his name shall continue to be certifiod so long as it remains on 

the eligible list under these rules. Whenever the sex of those whose names 

are to be certified is fixed by any law, rule or regulation, or is specified in 

the request for certification, the names of those of the sex so fixed or specified 

shall be certified, but in other cases certification shall be made without regard 

to sex. When an eligible certified for appointment shall fail to accept an 

offer or appointment, by mail witliin the four business days next succeeding 

the mailing of notice of appointment, he shall be deemed to have declined the 

appointment, and upon proper notice of such fact from the appointing officer 

the Secretary shall certify from tlie list an additional name or names to 

repkce the names of persons so de(*lining. Au eligible who has declined an 

appointment on the ground of insufficiency of the salary offered shall not 

thereafter be certified for a position at the same or any less salary. Wlien- 

ever one or more eligibles shall have declined any appointment olFered and an 

eligible whose relative stcndii-g is hnvfr sliall have been appointed to the 

position, the salary or compensation of such appointee shall not be increased 

within a period of six months after his appointment beyond that offered to 

the persons so declining. 

3. From the persons whose names are so certified the officer sliall make 

selection to fill the vacancy or vacancies, subject, however, to the provisions 

rf the constitution giving preference in appointment to veterane. Whenever 

the appointing officer who shall have made a requisition to fill a certain num- 

^f of vacancies shall appoint a number smaller tlian that of the vacancies 

earned by him, he shall not make selections from the whole number certified 

^ him but only that nximber of names standing highest upon the list that 

^ould have been certified to him had the requisition stated the number of 

Vacancies which he actually tilled. Whenever the eligible list certified con- 

^8 less than three names, the appointing officer in his discretion may make 

* selection for appointment from such list or proceed as provided in section 

*0Ur or section five of this rule, subject, howe\er, to the provisions of the 

institution giving preference in appointment to veterans. 

4. Whenever there are urgent reasons for filling a vacancy in any position 
^ the competitive class, and there is no list of persons eligible for appoint- 
^etvt after competitive exiamination, or the existing list contains less than 
three names, the appointing officer may nominate a person to the Commis- 
sion for non -competitive examination, and if such nominee shall be certified 
by such Oommisaion as qualified after such competitive examination, he may 
be appointed provisionally to fill sfuch vacancy until a selection and appoint- 
ment can be made after competitive examination, but such provisional appoint- 
ment shall not continue more than ten days after notice to the appointing 
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officer tiiat an eligible list has been prepared ioc Buch. position, nor in any 
«aae for a longer period than four rnxntha. 

5. Whenever a vacancy exiaUi in a pofidtion in. tlM eompetitive daw, and 
9M open oompetitive ezaminatiiuL daily advcrtiaed does not reaiilt in an eligiUa 
liat of at least three names for such position, the head of lite office may mmA: 
nate a person, to the Commiisaion for non-oompctiti^pa examination, and if 
anch nominee sliall be certified by the Commiasionn aa gnalified, he may ha 
ayywTiteA to fiM such vacancy. In' case there ia a peraon serving in saxh. a 
jpoflitioiL under provisional ft»rfim^iTM,tion, and no one applies to compete witt. 
Mm in an open competitiTe examination duly advertiaed, the proviaional 
appointment of snoh person may be made permanent. 

6w A person legally holding & position by appointment for a fixed teon^ 
may be retained without examinaticm at the expojation of snch term npan. 
receiving a reappoiaKtment, but otherwise the position shall be deemed viaicanii 
for the puipose of choosing his sniceeasor. 

7. No certification shall remain in force for a longer period than fifteen 
dkys. Until such certification has been used by one or more appointmfistB^ 
«r terminated, no new certification shall be made for the same position, hccft 
the namoi^ of the persona certified may be certified for any similar posiiion. 

8. If a person who is not entitled to certification ia certified and B^pointei^ 
Ads appointment, upon due notification from the Commission to the appointr 
ing officer, shall be revoked. 

9. No person in^iose name is upon an eligi!ble list may waive his right to 
certification or appointment except for any one of the foilowin^ raasaaii^ 
atating in writing to the appoinlinfr ufiicer and tlie CJommissiaa :: — 

(a) InsufiUdency ol the aalaay attadied to th* poBitiaffi oAesaft; er 

(b) Temporary inability, physical or otherwise, to accept the poaitkn 
offered, the proof of whioh shall be accepted by the. CcmmMsion. lira Com- 
nistton ah>all enter upon its mtnutea the raasans for ita mtHotL in eftchflaah 
«aae, and the waiver sliall not continue m efieet lior a longer period than 
thirty days fn>m the date of oertificatioB. 

The name of any eligible who shall deeline certification or appointment te 
any I'^ason other than those specified above shall be stricken from the Hat. 

10. Wlien aa emergency requires that a position auhject to non-oGonpetitiva 
eaamination shall be filled immediately, the appointing^ officer may seleol 
any person availahle to fill the vacancy and if he forthwith notifies the 
Oommission of such action and within five days nominates a person for 
■on-competitive examination for the vacancy, the aooounrt for salary will 
he certified up to the date when such examination has been held and the 
appointing officer ia adRised of the result. 

11. When on emergency requires that a position in the eompetitiTe class 
lie filled before an appointment can be made f romt the eligible list the eppcnnt- 
ing officer shall first request a certification, after which he may fill the 
-vEBcancy without examination, reporting the name of the appointee forthwiifa 
ia the iCamiBiasioB, and the salary aoeount will be* certified nntil sueh tinan 
aa an appointment is made from the eligible liat^ sudi temporary Appoint 
ment not to eontimie longer than ten days without approval hy the Oom"- 
misaian in writing. 

J2. Except in the ease of the veterans of the civil war hcmorahty dich 
cbarged from the military or naval service ol \3Mfe "VSiA^fti states, every 
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erigintl appootment to or vnploynicBt in mny position in the compctitiTo 
dm shall be tor a ^roimtioiMiry term of three montti^, and an appointing 
V MBinating officer a notifjring « pwson certified to liini for appoint- 
ment, or employment, shall specify tiie sanie as for a prolKititmary term 
mij; and if the oowhiet^ cmpacity and fitnean of the probationer are satis- 
fMtory to the ftpfiointuig officer, his retention in tho ser\'ioe, aft or Uie end 
rf mdk term shall be Bqaivalent to hia permanent apiM>intment : hut if his 
endacft, capacity and fltnsss be not satisfactory he may be didoharged at 
ay time. 

13. Whenever two or more persons appointed from the Mimo eligible list 
are serving as probationers in the same di^rtment and there is a necessity 
lor t rechiction of the force of sach department aflfecting such pi*rM>nfl, they 
ihall be preferred for a retention in order of their original standing upon 
nek lifet 

Rule XII. Promotions 

1. Whenever a vacancy occurs in any position in the competitive class 
above the lowest grade in any group, the Commission shall forthwith arrange 
to hold a promotion examination limited to those persons whi> have, for 
six months or more immediately preceding, servi'd with fidelity in the next 
lower grade in such group in the same officc», department or institution, 
provided, that if there are no persons who have served with fidelity for 
Biz months in the next lower grade, or provided all pi>rsons in the next 
lower grade fail in any promotion examination, then all persons in the 
second lower grade who have served with fidelity for six months in tlie 
same office, department or institution, shall have the right to compete In 
said promotion examination. On the request of the appointing officer, the 
Commission may permit persons occupf>ung two or more of the next lower 
grades to compete for the promotion, reasons for such course being set forth 
in detail. 

2. As provided in the Civil Service Law, an increase in the salary ot 
otiier compensation of any person holding an olfice or position within 
^hie scope of these rules beyond the limit fixed for the grade in which suck 
office or position is classified, shall be deemed a promotion. 

3. No promotion can* be made from' a position in one class to a position^ 

^ another class, imless the same be specially authorized by the Commission^ 

"Ut a person employed in any position shall not, because of such appoint* 

^ent, be barred from the open, competitive examination provided for original 

^iitrance to any other position. 

4. The test of actual service being tlie main factor in fitness for promotion^ 
"there shall be kept in every office continuous and comparative records of the 
efficiency, punctuality, attention and general good conduct of all persona 
employed therein. «9uoh records shall, at all times be open to inspection by 
the Commission, and if the siame have been regularly and properly kept^ 
they shall constitute one of the elements in such promotion •examinatioD^ 
with such relative weight as shall be assigned to them by the Commission. 
If such records have not been regularly and properly kept, the Commission 
diall prescribe such tests as may seem best calculated to determine the rela* 
tive merit and fitness of the persons entitled to enter the promotion 
examination. 

5. In all promctioD examinations for places in the Police and Fire depart- 
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ments the Commission shall ascertain before each examination the records 
of each applicant as to good conduct and efficiency, and each such record 
shall be made a part of the examination and aasigned a weight in m a kin g 
up the general average. 

6. The appointing officer shall notify the Commlseion of any yaoancy in 
a position in his office to be filled by promotion, and thereupon after conr 
saltation \Wth the appointing officer, the Oonmiission shall direct a com* 
ptititive examination. of those entitled to enter the same imder the provisions 
of this rule, and shall publish the same by notice, giving date and place, 
posted conspicuously in the office where such vacancy exisrts, and sent by 
mrail to those eligible to such examination. 

7. After consultation with the appointing officer under whom the vaxsancy 
exists, the Commission may appoint an examiner. The written part of the 
examination shall be con-fined to the duties of the office in which the Vacancy 
occurs, and particularly to the duties of the pospition to be filled. Due 
weight will be given to the candidate's seniority and past record in the 
office, and to any special fitness for the duties of the higher position. 

8. No eligible list for promotion shall be valid beyond one year. The 
Commission shall certify from the eligible list for promotion in the same 
manner as for certification for original appointment. 

9. No recommendation of any person for promotion, whether verbal or 
WTitten, shall be entertained or received, unless made in the ordinary course 
of his duty by his immediate official superiors, and the presentation of any 
rcconimendation other than that of such superiors shall be considered as 
unwarrantable interference with the public service, and the person so 
recommended may be required to show, before being certified for promotion, 
that such recommendation' was not made by his request or connivance. 

10. Wh(?never there are not more than three persons eligible to any pro- 
motion the appointing officer may nominate one of such eligible persons 
wiio mr.y be promoted upon passing the required examination; but no exami- 
nation shall bo required for promotion to the next higher grade in such 
a case ( 1 ) when the person promoted has qualified in an open competitive 
examination and his name is upon the appropriate eligible list for the 
position to be filled in force at the time of tlie promotion; (2) when the 
promotion is a mere increase in salary without any change whatever in the 
duties of the person promoted; (3) When such person entered the service 
through open competitive examination if there is not required for original 
entrance to the position to which promotion is sought an examination involv- 
ing essenlial tes^ts or qualifications different from or higher than those 
required for original entrance to the position held by such person. 

11. In cases where distinct open competition examinations are custom- 
arily held and eligible lists maintained for several grades in the same group, 
persons who successfully compete in such examinations for grades to which 
they are eligible to promotion under this rule shall be preferred to certifica- 
tion from the resulting eligible lists over persons not eligible to promotion. 

12. V^henever there are more than three persons eligible to any pro- 
motion the Commission shall hold a competitive examination of those eligible 
to said promotion and shall cause notices of the same to • be posted con- 
spicuously in the office wherein the promotion is to be made and to be 
jnaJled to those eligible to the promotion. 
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Rule XIIL Transfers 

Tnoisfers of clerics and others included in the competitive and non- 
competitive classes may be made from one of!i(« ur department to a similar 
position in another, by the mutual consent of tlie heads of suoh offices or 
departments; every such transfer must be reported to the Conimisiuan for 
record, within five days from the date thereof. No sucli tranflfer will \ye 
permitted from a position enumerated in the competitivt; class to a position 
in the non-competitive class, unless the person so transferred passes the 
non-competitive examination for such position, or from a position enumerated 
in the non-competitive class to a position in the competitive class, unless 
the person so transferred has such a standing upon a proper eligible 
list as would entitle him to original appointment to such a position. 

Rule XIV. Removals 

1. Subject only to the qualifications required to be ascertained in accord- 
ance with these rules, the power of appointment and the responsibility of 
selection are in all cases in the appointing officer. The power to remove 
existing by law on the part of any officer is not impaired by anything con- 
tained in these rules. 

2. Xo one removed from the service for misconduct shall be adimttod to 
exsunination for appointment in any capacity in any depiirtmeut of the 
inunicipal service within two years from the date of such removal. 

Rule XV. Reinstatement in Service 

Any person who has held a position by appointment under the Civil 
Service Rules, and who has been separated from tlio service through no 
^linquency or misconduct on his part, may be reinstated without re-exaniina- 
tion in the same or similar position in the same office and grade, within one 
year from the d:ate of suoh separation, provided that for original entrance 
^ the position proposed to be filled by reinstatement there is not required 
V these rules, in the opinion of the Commiission, an examination involving 
^ential 'tests or qualifioations different from or higher than those involved 
^ the examination for original entrance to the position formerly held by the 
P^fson proposed to be reinstated. 

»^enever in any department an office or position is abolished, or when- 

^^^r the nmnber of positions of a certain character is reduced, or whenever 

y reason of a lack of appropriation or otherwise it becomes necessary to 

^^harge or suspend one or more of several persons liolding the same 

^^ition, veterans of the Oivil War shall be entitled to preference in retention 

'^ Such positions over other persons. 

l^ersons legally holding such positions at the time of suoh reduction or 
'^^harge shall be entitled to reappointment or reinstatement in the same 
^^sition or positions if they are thereafter, within one year, re-established 
^der the same or any other designation. The names of such persons shall be 
^^tered upon lists of suspended employees and shall remain thereon for a 
l^riod of one year and upon notice of a vacancy in the same or a similar 
position in any department, names from such lists of suspended employees 
^alJ be certWed to the appointing officer in preference to names from the 
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eligible lists. Preference in certification from mieh lists of suspend 
employees shall -be given in the following order: 

First — Veterans of the Civil War in the order of their separation 
the service; 

Second — OMier persons in the order of their separation from the aervice. 

Persons specified in the first class above mentioned shall be entitled 
certification for positions to which they are eligible, in any department, 
pcr&i>ns specified in the second clajss shall be entitled to certification onLy 
to the department from which they were discharged. 

Rule XVI. Non-Competitive Class 

1. Tlic non-com^pettitive class shall inckide such positionft MB are not in tlM^ 
exempt class or labor class and which it is impracticable to include in th^ 
competitive class. 

2. Positions in the non-competitive class may be filled by the appointing' 
officer in his discretion in respect to the method of examinati(m, as follows ^ 

First — He may select from Uie eligible li»t pr^[>ared as the result of 
open competitive examiination ; or, 

Secxmd — He may name to the Commisnon three or more persona 
competitive examination, and appoint the one graded hi^tost as the resait^ 
of an examination for merit and fitness; or, 

Tliird — He may appoint or employ any person named by him who, upom. 
a non-competitive examination by l^e said' Commission, shall be duly oertiftttl. 
as qualificci to discharge the duties of the position. 

3. WlieTim^cr a vacancy in this elass in. any department, or office is to be 
filleil, the officer having the authority to fill the same shall notify the said 
Commission which of the three methods, under this rule, he selects; and if 
the choice be by open competition, the Commission will proceed as for an 
examination under the competitive class, but if the chmoe be by a limited 
competition, or by the appointment of a person to be duly certified' by the 
Commission as qualified, the officer aforesaid shall name in such notification 
the person or persons to be exanrined, and thereupon the Commission shall 
notify the person or persons so named of the time, place and special rules 
for the examination. 

4. Upon the noncompetitive examination into the qualifications of a 
person named for a position in this schedule the said Commission will give 
a oertifieate to such person only wlien satisfied (Ist) iiiat he is within the 
limits of age prescribed for the position or em^^oyment to wMch lie has 
been named; (2nd)' that he is properly certified as free from any physical 
defect or disease whieh is likely to interfere with the proper discharge of his 
duties; (3rd) that his character is such as to qualify him for such position 
or employment; and (4th) that he possesses the requisite knowledge and 
ability to enter on the discharge of his official duties. An officer miTn fng a 
person for examination will, at the same time, tranraoit Ms certificate, thttfc 
aft^ due inquiry he is satisfied that the character and habits of the person 
named fit him for tbe poi^lic service, and will append to the certifioate sadi 
formal vouchers or credentials as to character as he may desire to have con- 
radered or to put on file. In the detennanataiow of the character ot haibits 
oi the nominee, the certificate thereof by nominating officer will be considered 

as essentiai. 
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DepartiDfjit.of Public Safety: 
One chief of police. 
One chief detective. 

One chief engineer of Fire Department. 
One health officer. 

Rule XVII. Roster 

JL U shall be the duty of euh city officer, or board of city officers, appoint- 
or or employing an officer, derk or other person in the service of the city, 
iiorthwith on such appointment or employment to report to tlio Commission 
the name of such employee, the title or character of hlB office or empluj-ment, 
ad the date <^ the ccmmenoement of his service by virtue thereof; and forth- 
vitJi, on the tennuiataioii of such service, to report to said Commidsion the 
fact and date and cause of such terminatioa. 

2. The Commission shall keep in its office an official roster of the clastiifted 
^tj Bervice, and riiall enter thereon the name of each and every pernon who 
ku been appointed to, employed, promoted or reinstated in any position in 
Hieh service upon auch evidence as it may require or deem satisfactory, that 
aieh person w&s appointed to, or employed, promoted or reinstated in the 
■eniee in conformity with the provision s of the law and of these rules. The 
official roster shall show opposite, or in connection ^Wth each name tlio date 
<rf appointment, employment, promotion or reinstatement nnd the office in 
vyoh he is employed, the oompensation of the position, date of commence- 
■Mat of aervioe, and the date of transfer in or separation from the service 
by dismissal, resignation, cancellation of appointment, or death. 

Rule XVIII. Labor Class 

Mlllllllll lllllf AKD ▲FPOilHTMBNT 

1. Applicants for positions under the labor class, who produce satisfactory 
^denee of their capacity for labor, their physical c^mdition, and their habits 
w to industry and sobriety, shall be registered in the ortlcr of their appli- 
^tion. The register shall state (1) the name, (2) age, (3) residence, (4) 
citiz^iship, (5) service in the army or navy in tinw of war, (6) previous 
^*^upation, (7) reference; and such other information as may be required. 

2. When the service of the employees in the labor cla^s are required, the 
^^cer having the appointment shall notify the Oommisvsion, slating tlie 
'^Umber of men wanted, kind of labor for wliich they are wanted, and the 
*'ilne and place of employment, and the Secretary shall thereupon certify 
^^mes in accordance 'with the provisions of Rule XI, subdivision 2. 

3. The appointing officer shall forthwith notify the Commission of the 
t^ersims appointed, with the dates of appointmicnt and the rates of 
Compensation. 

.4. .Ail registration lists shall expire on the last day of December of each 
>ear toad a now list shall be established. 

& Vaouieies in permanoii or season labor positions shall be filled by 
appointment from list of applicants registered by the Commission. Prefer- 
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ence in emplo^-ment from Buch lists shall be given according to the date o 3 
application. The Commission riiall require an applicant for r^istraticm ff^sM 
the labor service to furnish suoh evidence or pass such examinations as mj~i 
may deem proper with respect to his age, residence, physical conditioK^.^ 
ability to labor, skill, capacity and experience in the trade or employmecmdb 
for which he applies. Such examiiuition shall be an oral examination, ai^d 
upon it may be based separate lists at supplicants for different kinds of laboir 
or emplo^-ment. An applicant may be registered on one otr more lists. 

When the public interests require the employment of one or more persoxua 
at common labor for temporary or emerg^icy service, the head of the depairl> 
ment may appoint, subject to the previous approval of the Commission, tl:a.€ 
persons most available and best fitted for such work, without referaice 't^) 
the registration lists, but provided that r^stered applicants seeing tem^X)* 
rary employment, who have notified the Commissioa of their readiness "ft^ 
serve, shall be preferred. Notice of said appointment, giving the name -^ 
the appointee, rate of wages, and the occasicm and probable duration < 

employment, shall be immediately filed in the office of the CommissioiL ai^^ 

the pay-rolls therefor shall be pres^ited to that Commission for certificati > 

as in other cases. Such ^nnployraent shall not be continued for longer th « 

fifteen days without express authorization of sudi extension by the 
aion, and then only for a period or periods of fifteen days. Record of 
authorization, with the reasons therefor, shall be made a part of the minu^ 
of said Commission and noted in its annual report to the State Commissi^ 

6. In case the Commission is unable to fill a requisiticm for laborers, t" 
fact shall be certified to tJie officer making the requisition, who shall tl 
make the selection under such regulations as the Commission may, h 
time to time, prescribe. 

7. The Commission may make such regulations as may be necessary t 
identify the registered applicants, and to preserve a record of their cond^LMct 

POSITIONS TS THE LABOR CLASS 

1. General laborers. 
Dav workmen. 
Teamsters or drivers. 
Gardeners. 
Masons. 

Plumbers 

Carpenters. 

Machinists. 

Painters. 

Cartmen. 

Watchmen. 

Caretakers of parks (gardeners). 

Cleaners of offices or buildings. 

Foremen or time-keepers of gangs of laborers. 

2. Xo position or employment not included in the above list shall be con- 
sidered as being in the Labor Class, unless it diall be shown satisfactorily to 
the Commission that such position or employment is clearly that of laborer 
or dav-workman. 



Rules fob the "City of Troy 243 

Rule XIX. Certification of Pay-RoUs 

For the purpose of certification of pay-rolls and drafts and accounts, as 
required by the Civil Service Law, appointing offii*ers and heads of depart- 
ments shall furnish the Commission with pay-rolls, accounts and certificates 
in form and maimer, as follows: 

1. Heads of departments of ofiSces in the city service whose employees are 

paid individually direct from the treasury of the city, shall furnish the Com- 

nu88ion, at least forty-eight hours before payment is to be made, a pay-roll 

^ triplicate, shoi/iing the names of the persons to be paid, tlie title of the 

position held or kind of service performed by each such prrson, the rate 

8ad amount of compensation to which he is entitled, and tlie period for 

^iich he ie to be paid; and shall certify that the perKons named tlicn»in are 

^ployed solely in the proper duties of the positions and employments indi- 

^^ed, and that persons described as or proposed to be paid as ** la!)orers " 

^^^ employed at ordinary labor only. After examinatirm and certification 

^y the Commission as hereinafter prescribed, one of such triplicates shall be 

''stained and filed by the Commiftsion, and two of sucli tripHcatt»s shall be 

'**^iismitt€d by it to the Comptroller and City Treasurer for further examina- 

^^^nand payment, as required by law, and one of said trij)lic;itt'rt sliall accora- 

>^.ny the warrant on the City Treasurer. The Commission may refuse to 

•^Ttify any pay-roll not complying with the provisions of lliis subdivision. 

- 2. For payments for irregular or occasional services, the he^id of such a 

i'^partment or office shall transmit to the Commission the original account 

*^^ a special pay-roll bearing his written approval, which approval shall be 

^^emed to be a certificate of the facts required by the preceding section to 

^ certified on the regular pay-rolls. Upon examination and certification by 

^'^e Conmiission such accounts shall be forwarded to the Comptroller and 

^^y Treasurer. 

3. The Commission, or its duly authorized representative shall compare 

^ch pay-roll, draft or account for services with the official roster and shall 

attach thereto or place thereon a certificate in form substantially as follows: 

**It is hereby certified that the persons named in the within pay-roll, 

^^aft or account, have been appointed or employed in accordance with the 

^^I Service Law and the rules made in pursuance thereof. 

"Municipal Civil Service Commission." 

4- Upon satisfactory evidence that, with intent to evade the provisions of 
.^^ and of these rules, any person appointed to or employed in any position 
*^ the classified service has been assigned to perform duties other than those 
^^ Which he was examined and certified, or under any title not appropriate 
^ the duties to be performed, the Corrmaission will refuse certifioation of 
^^h person for payment of compensation and remove his name from the 
^^ial roster. 

Rule XX. Regulations 

The Commissi'on shall have authority to prescribe and enforce suitable 
^^lations for carrying into effect the provisions of these rules and those 
^t the OHvil Service Law and of Section 9, ATticle V, of the Constitution, not 
^consistent therewith; and shall prescribe blank forms for all applications, 
^tificates, reports, records and' returns required under these rules and the 
Regulations made in pursuance thereof. 
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REGULATIONS 
I. Applications 

1. Blanks may be procured from the Secretary of the Municipal Ci9 
Service Commission, City Hall, Troy, N. Y. 

2. Applications for examinations may be filled at any time, but usifli 
received by the Secretary at least three days prior to the time for holdjm 
the examination, they will not be accepted for that examination, but will fa 
filed as for the next examination of the kind to be held. 

3l An application sliall be good only for one examination, ajud no ippli- 
cation shall be kept on file for' longer than one year from title date of iti 
receipt 

4. Xo person will be admitted to an examinatJan who has myt preFiouali 
filed the proper application for the particular examinati<m which he aeeki^ 
on the form furnished by the Commission. 

5. No application will be received if the certificates as to character aad 
standing are signed by any person who is an office-holder or em$doyee at tiM 
City of Troy. 

II. Examinatioiis 

1. All examinations shall be written in ink^ exicept whenever an oraJ 
examination shall be prescribed by the Conmiissian, a stenographic record ol 
the oral questions and answers shall be made and the transcript thereof sIulU 
be preserved with the examination papers or report. 

2. The time within which an examination mxist be completed will b< 
announced prior to the commencement of the examiaaticm. 

3. If a candidate leave the examination room before completing ^ 
answers, he shall not be allowed to return and complete the same. 

4. All conversation or eommimioation between competitors, and the oopyin< 
of any answer from the paper of another competitor, is strictly prohibitfi^ 
A violation of this rule will be sufficient cause for cancelling the paperg o 
the persons guilty of the offense. 

5. In order to properly identify competitors, each person presenting himae] 
for examination shall fill out an "Identification Sheet'' on which he ibAi 
state- the essential facts contained in his application paper. Each soo 
sheet shall bear a different number which shall be used to diesignate tk 
examination papers of the c^jmpetitor. The name of the competitor shall ns 
appear on his examination pai)er8 except on ttie declaration sheet. 

The candidate shall place his examination niuniber at the head of ea< 
sheet of answers, and in signrnpf any letter or other paper required in tl 
examination, shall use his number and not his name. Any paper bearii 
the name of a candidate shall be rejected. 

III. Marking and Grading of Examination Papers 

1. So soon as practicable after an examination the papBrB of the col 
petitors shall be miarked and the general average of each ascertained: Su 
marking and ascertaining shall be under the direction of the CSiief "RVrnanjni 
and, so far as practicable, shall be made at the office of the Commisisioo. 
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Rule XIX. Certification of Pay-Rolls 

For the purpose of certification of pay-rolls and drafts and accounts, as 
required by the Civil Service Law, appointing officers and heaxis of depart- 
ments shall furnish the Commission with pay-rolls, accounts and certificates 
in form and manner, as follows: 

1. Heads of departments of offices in the city service whose employees are 
paid individually direct from the treasury of the city, shall furnish the Com- 
mission, at least forty-eight hours before payment is to be made, a pay-roll 
in triplicate, showing the niames of the persons to be paid, the title of the 
position held or kind of service performed by each such person, the rate 
and amount of compensation to which he is entitled, and tlie period for 
which he is to be paid; and shall certify that the persons named therein are 
employed solely in the proper duties of the positions and employments indi- 
cated, and that persons described as or proposed to be paid as *' laborers " 
are employed at ordinary labor only. After examination and certification 
by the Commission as hereinafter prescribed, one of such triplicates shall be 
retained and filed by the Commission, and two of such triplicates shall be 
transmitted by it to the Comptroller and City Treasurer for further examina- 
tion and payment, as required by law, and one off said triplicates shall accom- 
pany the warrant on the City Treasurer. The Commission may refuse to 
certify any pay-roll not complying with the provisions of Ihis subdivision. 
. 2. For payments for irregular or occasional services, the head of such a 
department or office shall transmit to the Commission the original account 
or a special pay-roll bearing his written approval, which approval shall be 
deemed to be a certificate of the facts required by the preceding section to 
be certified on the regular pay-rolls. Upon examination and certification by 
the Oommission such accounts shall be forwarded to the Comptroller and 
City Treasurer. 

3. The Commission, or its duly authorized representative shall compare 
such pay-roll, draft or account for services with the official roster and shall 
attach thereto or place thereon a certificate in form substantially as follows: 

"It is hereby certified that the persons named in the within pay-roll, 
draft or account, have been appointed or employed in accordance with the 
^vil Service Law and the rules made in pursuance thereof. 

"Municipal Civil Service Commission." 

4. Upon satisfactory evidence that, with intent to evade the provisions of 
law and of these rules, any person appointed to or employed in any position 
^ the classified service lias been assigned to perform duties other than those 
for which he was examined and certified, or under any title not appropriate 
to the duties to be performed, the Commission will refuse certification of 
*^ch person for payment of compensation and remove his name from the 

roster. 



Rule XX. Regulations 

The Commission shall have authority to prescribe and enforce suitable 
^^lations for carrying into eflfect the provisions of these rules and those 
^f the Civil Service Law and of Section 9, Article V, of the Constitution, not 
^Doonaistent therewith; and shall prescribe blank forms for all applications, 
'^jflcates, reports, records and returns required wwdei iYves^ xxxVe.^ ^xA VJaa 
^^g^htlans mtide in pursuance thereof. 
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Police Department — 
Captain, limited to Sergeants and Detectives. 
Detective, limited to ISergeants and Patrolmen. 
iSNergeants, limited to Patrolmen. 

Fire Department — 



Engineer of Steamer 



Limited to active or exempt 



Captain or Assistant Captain I members of Troy Fire De- 
Battalion Chief partment. 

2. Unless otherwise provided in the rules, all other positions in the Pol*^ 
and Fire lX*partments shall not be deemed promotion positions, and compel*' 
tion therefore shall not be limited to any class of persons, except as i:J^^ 
qualifications for somo suoli position may require particular skill ^^ 
education. 

3. The i)ositions of tillerman, ladderman and hoseman, being in the saxx^^ 
grade and group, sliall be interchangeable, and but one eligible list shall t^® 
maintaincfl for all three of them. 

The foregoing rules adopted 'May 1, 1917. 

John J. Healy, 
Oeoboe J. Andebson, 
James N. Bussey, 

Attest: Municipal Civil Service Commission, Troy, N. Y. 

Frank M. Collins, 

Secretary, 

City op Troy, 
Mayor's Office. 

May 2, 1917. 

The foregoing rules prescribed by the Mtmicipal Civil Service Commission 
are hereby approved. 

Cornelius F. Burns, 
Mayor of the City of Troy, N, Y, 

STATE OF NEW YORK. 

OFFICE OF STATE OSYTL SERVICE COMMISSION. 

Alrany, May 10, 1917. 

The foregoing Civil Service rules for the City of Troy N. Y., having been 
duly examined, are hereby approved by the State Civil Service Coimnissioiu 
[L. s.] John C. Birdseye, 

Secretary. 



AMENDMENTS TO CIVIL SERVICE RULES FOR CITIES 
OF BINGHAMTON, BUFFALO, GENEVA, GLOVERS- 
VILLE, ITHACA, LACKAWANNA, MECHANICVILLE, 
NEW YORK, NEW ROCHELLE, NORTH TONA- 
WANDA, ONEIDA, POUGHKEEPSIE, ROCHESTER, 
ROME, SCHENECTADY, SYRACUSE, TONAWANDA, 
UTICA AND YONKERS APPROVED 



Binghamton 

The following resolution was adopted by the Municipal Civil Service Com- 
mission January 8, 1917, and approved by the Mayor: 

Resolved, That, suibject to the -approval of the Mayor and the State Civil 
Service Commission,' Rule XXX, Bubdivision 2, be and the same hereby is 
suspended, and that Jenvett B. Bull who resigned from the fire department 
on July 6, 1915, be and he hereby is reinstated in the bureau of fire in the 
capacity of first grade fireman. 

(Approved January 11, 1917.) 

The following resolutions were adopted by the Municipal Civil Service 
Commission March 23, 1917, and approved by the Mayor: 

Resolved, That, subject to the approval of the Mayor and tlie State Civil 
Service Commission, the following named persons be and they hereby are 
covered into the classified service of the city of Binghamton, under the 
titles opposite their names and at the salary mentioned for the respective 
positions: 

CoMPSTiTrvE Class 

Chief clerk Jerome F. Peck $1 ,400 per annum 

Clerk to superintendent Harry B. Hemstrought. . . 1 ,248 per annum 

Clerk John D. Booth 1 ,040 per annum 

Stenographer-clerk Walter Borschdorf 624 per annum 

Inspector John D. Davidson 05 per month 

Chttf engineer Elmer E. Miller 1 ,500 per year 

(and house) 

Engineer, pumping station C. L. Brainard 3 00 per day 

Engineer, pumping station R. C. Smith 3 00 per day 

Engineer, pumping station W. R. Taylor 3 00 per day 

Fireman and extra engineer John McKrell 2 50 per day 

Machinist John McLamey $1 .000 per year 

Fireman L. W. Swan 2 50 per day 

Fireman C. F. Thompson 2 50 per day 

Extra fireman Amber Fuller 2 50 per day 

Chemist Burt E. Nelson S600 per year 

Engineer, filter plant J. L. Thomas $2 86 per day 

Engineer, filter plant Charles Schermerhom — 2 86 per day 

Engineer, filter plant E. W. Livermore 2 86 per day 

Operator, filter plant Patrick Lynch 2 50 per day 

(^wator, filter plant L. W. Florence 2 50 per day 

[247] ^ 
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Competitive Class — Continued 

Operator, filter plant John Buchanan $2 50 per day 

Eb[tra operator^ filter plant OonieliiM Haley 2 SO per diy 

Foreman, repairs and maintenaaoe . . . Michael A. Ford $1 , 100 per year 

Foreman, pipe laying Henry A. Reardon $3 50 per dky 

Chief meter reader JohaL. O'Brien $l,055per year 

Meter setter and repairer W. J. Donahue $3 00 pw day 

Meter reader Cbmelras Hastings 2 50 per diqr 

Meter reader E. Henneasey 2 50 par day 

Meter reader George LUlis 2 50 per day 

Storekeeper D. E. Swartwood $75 per month 

Inspector of gates and hydrants Charles Barney 70 per manih 

Assistant storekeeper Michael F. Dillon 65 per month 

Tapper T. J. Ryan $3 00 per day 

Oiler H. Swan 2 25 per day 

Janitor John Quain 2 25 per day 

Coal passer Vema SnMi 2 25 per day 

Coal passer Amber Fuller 2 25 per day 

Coal passer H. Livermoie 2 25 per day 

Ground keeper J. H. Tripp 2 25 per day 

Carpenter J. D. Marinus 360per day 

Piwnter M.H.EidemH dOOpcrdfty 

Patrolman John. Donahix $60 per monl^ 

Gate tender (Mt. Prospect) Goorge Vosburg 52 per month 

(and house) 

Gate and hydrant repairer A. J. Rjran $2 50 per day 

Calker M.King 2 50 per day . 

Blacksmith John Carter 2 75 per day 

and be it further Resolved, "nrat th« Assistant Secretary bo and he hertk 
is directed to enter on the official roster of tire city of Binghamton t3 
names of the aforesaid persons togeth«" with their respectire titles ai 
salarrw. 

Resolvetl, That, subject to the approval of the Mayor and the State Ct 
8^rrioe Commission, the followring positions be and the same herefcj a 
placed in the labor class: coal passer; ground keeper; river patrofans 
gate tender; gate and hydrant repairer; oalber. 

(Approved April 12, 1917.) 

The following resolution was adopted by the Municipal QiYil 8erfj 
Commission July "23, 1917, and approved by the Mayor: 

iResolved, That, subject to the approval of the Mayor and the State CSt 
Service Commission, Frederic 'E. Beck be and he hereby is covered into t 
competitive class of the classified service of the city of Binghamton und 
the title of superintendent of water works at an annual salary of $2j759>. 

(Approved October 11, 1917.) 

Buffalo 

The following resolution was adopted by the Municipal Civil SerrJ 
Commission April- 16, 1917, and approved by the Mayor April 24, 1M7: 

Resolved, That) subject to the approval of the Mayor aaad the State Gi 
Service Commission, the provisions of Kule XXV, of the Boles of Hm €Sr 
Service Commission of the Citj of Buffalo, limiting the em-pkjyix^tnt of sped 
patrolmen for a period of ten days be waived for a period of aix numf] 

(Approved April 28, 1917.) 



Amexdmettb to City Civil Seuvice Kules Ai'imiovkd 21J) 



f Tbe Mowing resolutioii whs adopted bj tlie Municipal Civil Service 
Coouniariou July 26, 1917, and approved by the Mayor Aiii^iMt 1, 1U17 : 

WlKieai, a number of cmpJoyees holding poftitiunH in the competitive 
class of the Civil Service of the city uf Buffalo have be(*n calks 1 to military 
duty on account of the pending war, and as I host; enipl«)yefs art* enlitloil to 
reinstatement upon their return, therefore be it 

Resolved^ That, subject to the approval of the Mayor an<l tlu» Stato Civil 
torice Commission, temporary vacancies caused by the abnenre of emplnyoes 
oa military duty be fHled, if prarticable, from appropriate eligible lists; 
tat if Tucancies oaimot be so filled, the appointing offirr r may select a 
' person to fill the vacancy until the return of the regular employee, but for 
BO longer period than six months, subject liowe\-er to qualifying examina- 
tion by the Commission. 
(Approved August 16, 1917.) 

The following resolution was adopted by the Municipal Civil Service Com- 
flussion October 25, 1917 and approved by the Mayor October 31, 1917. 

Whereas, in Tieir of the conditifma now existing by reason of the war 
^situation which requires, in the judgment of the CV>iumiHsiont>r of Public 
Stfety aod CSuel of Police, a considerable numl)er of Hpecial patrolmen 
^ the puipoee of guarding both public and private property and pr«;serving 
«rder, and 

Wheeeas, Tkie Coimcil of the City of Buffalo on 'March 28, 1917, having 
autii(tfized the Ghiel of Police to appoint and swear in ae many special 
patrolmen as may, in the judgment of the Commissioner of Public Safety 
and Chief of Police, be neoessary to properly meet any situation thai exists 
or may arise; therefore be it 

Resolved, That siubject to the approval of the Mayor and the State Civil 
Service Commission, the provisions of Rule XXV of the Rule* of the Civil 
Service Commisaioii of the City of Buffalo, limiting the employment of special 
patrolmen for a period of 10 days, be wiaived for a further period of six 

BOntllB. 

(Approved November 9, 1917.) 

'Ow fojlowing resolution was adopted by the Municipal Civil Service Com- 
^ssion Novemfber 8, 1917 and approved by the Mayor: 

Resolved, That all the provisions of Rule XH, which requires that " appli- 

^'Mitg fof examination to positions in the police jtnd fire departments other 

than patrolmen or fireman shall possess the physical qualifications pre- 

^ribed for patrolman or fireman, except as to minimum height and weight," 

"® and the same is hereby waived as to residence, age, height and other 

P*^ysical qualifications for the purpose of establishing an eligible list for the 

^ition of Marine Engineer Department of Fire. 

(Approved November 27, 1917.) 

Geneva 

The loUowing resolntioai was adopted by the Mimicipal Civil Service Com- 
mission February 21, 1917, and approved by the Mayor: 

Aeeotvedf tHiat, subject to the approval of the [Mayor and the State Civil 
^rvioe Cmmniieioii, the classification of positions in tlie exempt claaa in 
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the service of the city of Crenevu, he and hereby is amended by addky 
thereto the words, " superintendent of paries/' competitive or non-competiti?B 
examination for said position having been found to be not practicable. 
(Approved March 28, 1917.) 

Gloversville 

Resolved, That, subject to the approval of the Mayor and the State Civil 
Service Commission, that part of Rule 11 limiting the compensation of the see- 
ret ary to $5.00 per meeting, and $1.00 per week for certifying payrolls, be and, 
hereby is suspended insofar as it relates to the services of the clerk at thft 
present time in revising the records and inaugurating a standard cari 
system for the roster. 

(Approved November 27, 1917.) 

Ithaca 

The following resolution was adopted by the Mimicipal Civil Service 
Commission July 26, 1917, and approved by the Mayor: 

Resolved, That, subject to the approval of the Mayor and the State Civil 
Service Commission, the clause in Rule V of Rules for admission to the Civil 
Service of the City of Ithaca, which reads : " For police patrolmen, required: 
minimum height 5 feet 8 inches and required minimum weight 166 lbs." be 
suspended until such time as this board shall take further action on thi» 
subject. 

(Approved August 6, 1917.) 

Lackawanna 

The following resolutions were adopted by the Municipal Civil Service 
Commission April 4, 1917, and approved by the Mayor April 9, 1917: 

Resolved, That, subject to the approval of the Mayor and the State Civil 
Service Commission, that portion of Rule XXXjVI, section 3, of the Municipal 
Civil Service Rules of the City of Lackaiwanna, dated 1909-1910, containing 
the table of heights to read as follows. 

Height Weight Chest 

measurement 

5 ft. Sin 125 lbs. 33 in. 

5 ft. 6 in 130 lbs. 33J in. 

5 ft. 7 in 135 lbs. 34 in. 

5 ft. 8 in 140 lbs. 34i in. 

5 ft. 9 in 145 lbs. 35 in. 

5 ft. 10 in 150 lbs. 35J in. 

5 ft. 11 in 155 lbs. 36 in. 

6 ft 160 lbs. 36J in. 

6 ft. lin 165 lbs. 37 in. 

6 ft. 2 in 170 lbs. 37i in. 

Oft. 3 in 175 lbs. 38 in. 

6 ft. 4 in 180 lbs. 38i in. 

Oft. 5 in 185 lbs. 39 m. 

Resolved, That, subject to the approval of the Mayor and the State Civil 
Service Commission, that portion of Rule XXXV, section 3, of the Municipal 
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Cml Senrice Rules of the City of Lackawanna, dated 1000-1910, containing 
the table of heights, be amended to read as follows : 

Chest 
Height Weight measurement 

5ft. 8in 140Ib«. 34} in. 

5ft. 9in 1451ba. 3,> in. 

5ft. 10 in 150 lbs. 35} in. 

5ft. 11 in 155 lbs. 36 in. 

6ft 160 lbs. 36} in. 

6ft. lin 166 lbs. 37 in. 

6ft. 2 in 170 Ibe. 37} in. 

6ft. Sin 1751be. 38 in. 

6ft. 4in l«01be. 38} in. 

6ft. 5in 185lb8. 39 in. 

(Approved April 24, 1917.) 

Mechanicville 

The following resolution was adopted by the Municipal Civil Service 
Commission January 4, 1917, and approved by the Mayor January 6, 1917: 

Resolved, That, subject to the approval of the Mayor and the State Civil 
Service Commission, the rules for the civil service of tlie City of ^Mechanic- 
ville be amended by striking out the present rule referring to the competitive 
class and substituting in lieu thereof the following: ''The competitive class 
shall include all positions for whidi it is practicable to determine the merit 
and fitness of applicants by competitive examination, and all such positions 
now existing or hereafter created of whatever functions, designations or 
compensation, in each «md every branch of the classified service, except 
such positions as are specifically enumerated in these rules as being in the 
exempt class, non-competitive class or labor class." 

(Approved January 18, 1917.) 

New York 

The following resolutions were adopted by the Municipal Civil Service 
Commission December 20, 1916, and approved by the Mayor January 6, 1917 : 

Resolved, That, subject to the approval of the Mayor and the State Civil 
Service Commission, the Municipal Civil Service Classification be and the 
same is hereby amendted by including in the Xon-Competitive Class, Part II, 
under the heading, positions in the department of public charities at com- 
pen'sations not exceeding the amounts set forth below (city institutions), 
the following: "assistant institutional clerk, $480 per anniun (without 
maintenance) ; assistant institutional clerk, $480 per annum (with mainte- 
nance) ." 

Resolved, That, subject to the approval of the Mayor and the State Civil 
Service Commission, the Municipal Civil Service Classification be and the 
same is hereby amended by striking from the non-competitive class, part I, 
imder the heading, positions in the Bellevue and Allied Hospitals at com- 
pensations not exceeding the anKmnts set forth ibelow, the following: 
"instructor in anaesthesia, $750 per annum (without maintenance), and by 
including therein the following: "without maintenance: anaesthetist, $1,500 
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per annum; phyeieian, N^xNisit Beftch Hospital, $1^500 per annum; vitf 
mnintenaiice: pliysician, $900 per annum; resident pkysician, $900 fa 
annum; rosident aurgeon, $900 per anniun." 
iAippnrved January 26, 1917.) 

The following resolution was adopted by the Municipal Civil Ser?k: 
Commission January 3, 1917, and approved by the Mayor January 22, 191' 

Resolved, That, subject to the approval of the Mayor and the State Crv. 
Service Ccnnmission, the Municipal Civil Service Classification, be and ill 
same hereby is amended by including in the non-eonnpetitivc class, part '. 
under the heading, positions in the department of correction at competi 
sations not exceeding the amounts set forth below, the following: "ynH 
maintenance: baker, $1,140 per annum; assistant physician, $600 per arnium, 
and by including in the Non-Competitive Class, Part U, imder the same liea< 
ing, tlie following : " without maintenance : hospital orderly, $660 per annuix 
hospital attendant, $720 per annum; with maintenance: hospital orderly 
$420 per annum*; hospital attendant, $600 per annum," and by changii 
the line, "medical interne,. $360 per annum** in Part I to read, "medic 
interne, $600 per annimti <with maintenance).** 

(Approved January 26, 1917.) 

The following resolution was adopted by the Municipal CSvil Service Co« 
mission December 27, 1916, and ajjproved by the Mayor January 6, 1917: 

Resolved, That, subject to the approval of the Mayor aaad the State Ci^ 
Service Conunission, the classiiieation of positions in the exempt class unde 
the heading, department of public charities, be and the same herd[)y i 
amended by changing the line ''twelve assistant saperintendents of nur8e9' 
to read " thirteen assistant superintendents of nurses." 

< Approved January 26, 1917.) 

The following resolution was adopted hy the Municipal Civil Service Com 
mission January 17, 1917, and approved by the Mayvr January 26, 1917: 

Resolved, That the classification of positions in the exempt class, unde 
the heading, Department of Correction, be and the same hereby is amende 
by changing the line, ** ten chaplains," to read, " thirteen chaplains." 

(Approved Ftebruary 7, 1917.) 

• 

The following resolution was adopted by the Municipal Civil Service Con 
mission January 12, 1917, and approved by the Mayor January 26, 1917: 

Resolved, That the classification of positions in the exempt class undf 
the heading. Municipal Court, be and the same hereby is amended by 'strikin 
therefrom the words, *' clerk to each justice,'' and substituting therior tli 
ioUowlng: " clerk to each justice except the president-justice; private aecretai 
to the president-justice." 

(Approved February 7, 1917.) 

The iollowing resolutions were adopted by the Municipal Civil Senri< 
Commission January 24, 1917, and approved by the Mayor Febmary 2, l^li 

Resolved, That, subject to the approval of the Moyrar ajid the State Ckw. 
Service Cummission, the Munifdpal CSvil Service taaaifaarfiiMi l)e jukL tl 
same hereby is amended' by including in the non-oampetitive dasiy P^ui . 
tmder the heading, positions in the board of inebriety at aanpenuftiaiiB ii< 
exeeediiug the amounts set forth beiov. the foUowinx: ^^iaf tntined 'mam 



I. 
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1900 per annum (with maintonuice)", and by including in Part II under 
tke aune heading, the following: ** senior honpital helper, $600 per annum 
jwitk maintenance)." 

fiesolTed, Tliat, subject to the approval of the Mayor and th» State Ciril 
Svriee Commieaion, the Municipal Civil Service CI aiiAi float ion he and the 
«Be hereby is amended by striking from tlie non-competitive cIaaa, Part 
Inder the heading, positions in the department of public chiiritieA at 0(vm- 
pmatioQs not exceeding the amounts eet forth hehfw (city inntitutionA), 
the line, "three special investigators (nurses), $900 per annum (without 
■tiitenanoe)" and substituting therefor tlm following: *' thnn^ field nurses 
(tpeda}), $900 per annum (without maintenance)." 

Resolved, That, sidiject to the approval of the Mayor and tlie State Civil 
Service Commission, the classification of positions in tho oxinnpt clasn, under 
the heading, Bellevue and Allied Hospitals, Ik; and tlio same \r hereby 
amended by changing the line, <" seven aAdiatant supiTin ten dents of nurses,*' 
to read, " nine assistant superintendents of nurses.'' 

Restdved, That, subject to the approval of the Mayor and the State Civil 
Servioe Commission, the classification of positions in the non-cumpetitive 
diss, Part I, under the heading, positions in the department of e<lucation 
At eompensationa not eaceeeding the amounts set forth below, be and the 
same is hereby amended as follows: by striking therefrom, under the sub- 
heading, New York Parental School, the following: "gardener-driver, $900 
per annum (without maintenance)," and substituting therefor, "gardener- 
driver, $960 per anniun (with maintenance)" and by changing the line, 
"caretaker, $720 per annum (with maintenance)," to rend, "caretaker, 
$780 per annum (with maintenance)." 

(Approved February 7, 1917). 

The following resolution was adopted by the Municipal Civil Service 
CioDunisaion January 19, 1916, and approved by the M:iynr May 17, 1916: 

R«8olved, That, subject to the approval of the Mayor and the State Civil 
Service Ccxnmission, the classification of positions in the exempt class be 
tnd the same hereby is amended by striking therefrom the following: 
''City Magistrates' Court, First Division: chief clerk; chief probation 
<>fficer; thirteen conrt clerks — City Magistrates' Court, Second Division: 
«luef clerk; chief probation officer; seventeen court clerks," and substituting 
*^efor the following: **City Magistrates' Courts: chief clerk; deputy chief 
^^erk; twenty-eight court clerks." 

(Approved February 20, 1917.) 

The foilofiring resolution was adopted by the ^runicipal Civil Service Com- 
^Siion February I, 1917, and approved by the Mayor February 16, 1917: 

Hesolved, That, subject to the approval of the ^Mayor and the State Civil 

®«rvice Commission, paragraph 3 of Rule XTIT, of the Rules of the Municipal 

^ivil Service (Jommisslon, be and the same hereby is amended to read as 

*Qllawa: " 8. A person who has been removed or otherwise separated from a 

t^rmanent competitive position for any cause other than fault or delinquency 

'fe his part shall be eligible for reinstatement without examination, at any 

^me within one year from the date of such separation, in a vacant position 

^ the same class and grade, provided that for original entrance to such 

position there is not required by these rules, in the judgment of the Com- 



254 Report of State Civiii Sebvice Commission" 
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mission, an examination involving tests or qualifications diflferent from or 
higher than those involved in the examination for appointment to the posi- 
tion formerly held by such person. A person who has resigned from a per- 
manent competitive position may be similarly reinstated, provided the head 
of the dejjartment, office or institution from which he resigned shall certify" 
that at the time of resignation his services, conduct and character wer^ 
satisfactory. But no person shall be so reinstated who at any tim>e withiii. 
a year prior to the date of his separation from the service had been eligible 
for reinstatement as a suspended employee. 

The Commission may in its discretion extend the period during whidi 
reinstatement may be made under this clause where the person seddng* 
reinstatement resigned his position in order to serve in the Army or Navy 
of the United States in time of war, and has received an honorable discharge 
therefrom. 

(Approved February 21, 1917.) 

The following resolution was adopted by the Municipal Civil Service Com- 
mission ,ranuary 31, 1917, and approved by the Mayor February 9, 1917: 

Resolved, That, subject to the approval of the Mayor and the State Civil 
Service Commission, the Municipal Civil Service Classification be and the 
same hereby is amended by including in the labor class, Part III, the title, 
** battery constructor.** 

(Approved February 21, 1917.) 

The following resolutions were adopted by the Municipal Civil Service 
Commission February 1, 1917, and approved by the Mayor February 9, 
1917 : 

Resolved, That the classification of positions in the Non-Competitive Class, 
under the heading. Positions in the Department of Health, at compensa- 
tions not exceeding the amounts set forth below, be and the same hereby is 
amended as follows: by changing the line, orderly, $840 per annum (with 
maintenance), under the subheading, Hospitals for Contagious Diseases in 
New York City (Part I), to read: "orderly, $870 per annum (with mainte- 
nance) ;** by changing the line, nurse, $900 per annum (with maint^iance), 
imder the subheading. Tuberculosis Sanatorium, Otisville, N. Y. (Part I), to 
read: " nurs«, $1,200 per annum (with maintenance) ;*' by changing the line, 
butcher, $720 per annum (without maintenance), under the subheading. 
Hospitals for Contagious Diseases in New York City (Part II), to read: 
"butcher, $750 per annum (without maintenance)." 

Resolved, That, subject to the approval of the Mayor and the State Civil 
Service Commission, clause 13 of Rule XIX, prohibiting the transfers of a per- 
son in the labor class from an (^ce in one borough or county to any other 
borough or county imtil he shall have served for a period of six months in 
the borough or county from which transfer is to be made, be waived in 
order to permit the transfer of sweepers in the department of street cleaning, 
employed in the Borough of Brooklyn, to perform services as sweepers in the 
Borough of Manhattan for a period not to exceed six months. 

Resolved, That, subject to the approval of the Mayor and the State Civil 
Service Commission, the provisions of Paragraph 4 of Rule XI, so far as 
they relate to declinations because of insufficiency of compensation offered, 
be and they hereby are waived in the case of first grade clerks so as to 
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fmnit increases in salary of first grade clerks up to an amount nut to 
cseeed the entrance salary fOxed by the board of estimate and apportionment 
iiid the maximum salary allowed first grade clerks under the municipal 
enril Bervicc rules and classification ; provided, however, that Huch increases 
iball be allowed only first grade clerks appointed from i\w eligible liHts for 
that position eeltabtished Decenter 30, 1013, and November 15, 1916, 

(Approved February 21, 1017.) 

The Municipal Civil Service Commission at meetings held January 10th, 
17th and February 14, 1917, adopted resolutions amending the exempt class 
U follows: 

1. By striking therefrom, under the heading, Board of Assessors, the 
following: " Stenographer to the board." 

2. By striking therefrom, under the heading. Bureau of Buildings in each 
borough, the following: ''Assistant superintendent of buildings." 

3. By striking therefrom, under the lieading, Department of Public Chari- 
ties, the following: ''Confidential inspector." 

4. By striking therefrom, under the heading, College of the City of New 
Fork, the following: "Assistant secretary." 

5. By striking therefrom, under the heading, City Court, the following: 
"Confidential stenographer and typewriter operator; Clerk's attendant." 

6. By striking therefrcon, under the heading, Department of Docks and 
Ferries, the following: "Expert accountant." 

7. By, including therein, under the heading. Department of Bdueation, 
the following: " Executive manager." 

8. By striking therefrom, under the heading, Departmc-nt of Finance, the 

following: "22 auditors of accounts; chief auditor of accounts; 3 deputy 

aui^tors of accounts; 19 examining inspectors; 16 expert accountants; chief 

accountant; supervising statistician and examiner; city pa^^mastcr; 8 deputy 

city paymasters; chief stock and bond clerk; security deposit clvrk; collector 

of city revenues and superintendent of markets; clerk to the comptroller; 

deputy collector of city revenues; deputy superintendent of markets; chief 

of the bureau of law and adjustment; 10 bank messengers; messenger in the 

paymaster's office and auditing bureau; collector of assessments and arrears; 

deputy collector of assessments and arrears in each borough; receiver of 

taxes; 2 deputy receivers of taxes in each borough; 29 cashiers; 1 examiner 

of accounts of institutions; warrant clerk in the office of the chamberlain; 

2 bank messengers in the office of the chamberlain." 

^' By striking therefrom, under the heading, Fire Department, the follow- 
^?' "Cashier — Manhattan, Richmond and the Bronx; Cashier — Brooklyn 
^^ Queens." 

^0- By striking therefrom, under the heading. Hunter College of the 
% Off New York, the following: " Bellringer." 

^1- By striking therefrom, under the heading, Department of Parks, the 
following: "2 assistant superintend*ents of parks — The Bronx; assistant 
^perintendent of parks — Manhattan and Richmond; superintendent of 
'^creation — Manhattan and Richmond." 

^2. By striking therefrom, under the heading, Bureau of Public Work in 
^^ borough, the following: "Cashier, bureau of highways." 
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13. By including therein, under the heading, Department of Plant urf 
Structures, tlie following: ^'Examiner (confidential)." 

14. By striking therefrom, under the heading, Departm^it of Taxas ut 
Asaessments, the following: " Chief clerk in each borough, except Itei 
hattan." 

15. By striking therefrom, under the heading, DepartmMit of Water Suppl)^ 
Gas and Electricity, the following: ''Auditor of accounts; cashier in imk 
borough/' and by changing the lines, 4 division engineen^ 2 general inapecton^ 
to read : " 2 division engineers, g^ieral inapector." 

(Approved February 28, 1917.) 

Tlie following resolutions were adopted by the Municipal Civil Servitt. 
Commission February 14, 1917, and approved by the Mayor February 21^ 
1917: 

Kesolved, That the classification of po6iti<Mis in the Exempt Class imder tfaa 
heading, Department of Public Charities, be and the same hereby is nmrnrtw 
by changing the line, ten chaplains, to read : " eleven chaplains." 

Resolved, That the Municipal Civil Service Classification be and the asoB 
hereby is amended by including in the Non-O>mpetitive Class, part I, uxide 
the heading, Positions in the Department of Public Charities, at compeBSfl 
tions not exceeding the amounts set forth below (city institutions). Urn 
following: ''Caretaker, (mortuary) $840 per ^wmmt (without mainta 
nance)." 

(Approved March 1, 1917.) 

The following resolution was adopted by the Municipal CSvil Seorvioe Oom 
mission February 28, 1917, and approved by the Mayor March 9, 1917: 

Resolved, That, subject to the approval of the Mayor and the State Ci^' 
Service Commission, the classification of positions in the Non-Competitr^ 
Class, part I, under the heading, Positions in the department of correction, M 
compensations not exceeding the amounts set forth below, be and the sai* 
hereby is amended by changing the line, ** Baker foreman, $1050 per amim.' 
(with maintenance)" to read: "Baker foreman, $1380 per annum (wit^' 
out maintenance)." 

(Approved March 15, 1917.) 

The following resolutions were adopted by the Municipal Civil Service Cb^ 
mission March 7, 1917, and approved by the Mayor Mlarch 23, 1917: 

Resolved, That, subject to the approval of the Mayor and the State Ci^ 
Service Conimision, Rule XV (promotion) of the Rules of the Munioif* 
Civil Service Commission, be and the same hereby is amended by changii^ 
clause 12 to read as follows: " 12. Part IX — The Prison Service — Perao* 
who shall have served with fidelity for not less than five years in grade 
shall be eligible for examination for promotion to grade 2. Persons who sha* 
have served at least two years in grade 2 shall be eligible for promotion "* 
the next higher grade." 

Resolved, That, subject to the approval of the Mayor and the State Ci'^^ 
Service Commission, Rule XV (promotion) of the Rules of the Municipi^ 
Civil Service Commission be and the same hereby is amoided by ithe changiOS 
clauses 21 and 22 to read as follows: " 21. To provide a basis for rating 
previous service each department shall submit to the Commission every 
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DMnilu^ «i aach dstts m tlw GMBniMion bImOI direet, a report reganbng 
the cempwcative cfficicBCj aad coaAuct oi cfvery perMA reprimrfy and per- 
manently employed ia aueh departmeBiy in a p<ieitioii ia the competitiire 
dhaaa ieaceept peraene eayloyed in tke imifonned foroca uf the pohce and 
tUe dqpartmeata) . Svch reporta aiiall be kaowa aa ' Henrioe records' and 
AsJik. be anade on leeau prescribed by the Guirnniaaina, aad the entriea 
thaietai ahali be made with refaieaee to sarh factors aad in such terms aa 
iha Commiamfln may, by reeohitian daly recorded in its minatea, direct" '*22, 
Service reeorda shall be based upon reports sobmitted by the superior ofBeer 
most closely in touch with tlie work of th6 employee rated, and shall bi» 
prepared in each department by sueh superior ofikertt or vrnployeeti of tlie 
departm^it and sueh commiiteee or boards therein at* may be denignaled by 
ike appointing officer of such department for tliat purpose, subject to con- 
firmation by the Commiaaion^ and pursuant to such general plan as the 
Commission may prescribe. A duly authorised representative of tlie Conunia- 
tion shall be a member without vote of every committee or board which 
may be established in any department for the purpoee of preparing or review- 
ing service records. Upon aubmisaion of the service records of a department 
to the Commission, the Commission shall cause an examination to be made 
thereof and in the course of such examination, shall have power to examine 
the original records of the department. The CoQiniission shall have 
power to change or amend any service record submitted to it where il 
sftalf find that the statements of recomnicndaticm^ made tlierein are not 
warranted, or that the records do not contain a true and fair account of 
the comparative efficiency of the several employees whose names appear* 
therein; but no record shall be changed or amended by the Commission unless 
<hie notice has been given to the department that such change is proposed 
and an opportrmity afforded the department to appear before the Commission 
in regard thereto. Where a change is made the reason therefor shall be 
given in writing to the department concerned. No service record shall bo 
used as a basis for rating previous service in a promotion examination until 
approved by the Commission. Every officer or employee shall have the right, 
pursuant to such regulations as may be adopted by tlie Conmiission, to 
inspect his own service record prior to its submission to the Commission, 
and to apply to the department for a revision tlujreof, and to inspect hia 
own service record after its submission to the Commission and to apply to 
the Commission for a revision thereof. The Commission shall have power 
to provide for the right of inspection by each employee of the service records 
of other employees in his department, holding tlie same title or performing 
similar work. For periods of service prior to the establishment of service 
noerd^ or in the absence of such records, rating for previous service shall 
be based upon soeb ccrtiftcation as the Commission may require. 
(ApffOTed Marefa 27, ftlT.) 

The following resolutions were adopted by the Municipal Civil Service 
Cwmnision February 211, 1917, and approved by the ^layor April 13, 1917: 

Resolved, That, subject to the approval of the Mayor and the State Civil 
Service Commission, the Mimicipal Civil Service Classification be and the 
same hereby is amended by including in the N'on-Competitive Class, part I, 

9 



258 Repobt of State Civil Sebvice Commission 

under the heading, Positions in the Bellevue and Allied Hospitals, at co: 
pensations not exceeding the amounts set forth below, the following: ' ^ 1 
mechanic (laundry), $900 per annum (without maintenance).'' 

Resolved, That, subject to the approval of the Mayor and the State Ci^^i* 
Service Conmiission, the Municipal Civil Service Classification be and t^*3e 
same hereby is amended by including in the Non-Competitive C^ass, part '^y 
under the heading, Positions in the Department of Correction, at compen»^' 
tions not exceeding the amounts set forth below, the following: ''MT' 
chinist (shoe machinery), $4.50 per diem (without maintenance)." 

(Approved April 24, 1917.) 

The following resolution was adopted by the Municipal Civil Service Co: 
mission March 21, 1917, and approved by the Mayor April 13, 1917: 

Resolved, That, subject to the approval of the Mayor and the State Ci\^^' 
Service Conmiission, the classification of positions in the Exempt Clas^/ 
under the heading. City Magistrates' Courts, be and the same hereby i^ 
amended by changing the line, " 28 court clerks ", to read : " 29 court clerks. '' 

(Approved April 24, 1917.) 

The following resolutions were adopted by the Municipal Civil Service 
Commission April 4, 1917, and approved by the Mayor April 13, 1917: 

Resolved, That, subject to the approval of the Mayor and the State Civil 
Service Commission, the classification of positions in the Non-Competitive 
Class, part I, be and the same' is hereby amended as follows : 1. By changing 
the line, Chief nurse, $900 per annum (with maintenance), under the head- 
ing, Positions in the Department of Public Charities at compensation not 
exceeding the amounts set forth below (city institutions), to read: "Chief 
nurse, $1200 per annum (with maintenance)." 2. By changing the line, Chief 
nurse, $900 per anniun (with maintenance), imder the heading. Positions in 
the Bellevue and Allied Hospitals at compensations not exceeding the 
amoimts set forth below, to read: "Chief nurse, $1200 per anniun (with 
maintenance)." 3. By including therein under the heading. Positions in 
the Department of Health at compensations not exceeding the amounts set 
forth below (Hospitals for contagious diseases in New York City), the fol- 
lowing: "Chief nurse, $1200 per annum (with maintenance)." 

Resolved, That the Municipal Civil Service Classification be and the same 
is hereby amended by including in the Non-Competitive Class, part I, under 
the heading, Positions in the Department of Public Charities, at compensa- 
tions not exceeding the amounts set forth below (Sea View Hospital), the 
following: "Dentist, $900 per annum (with maintenance)." 

(Approved April 24, 1917.) 

The following resolution was adopted by the Mimicipal Civil Service Com- 
mission April 11, 1917, and approved by the Mayor April 20, 1917: 

Resolved, That, subject to the approval of the Mjayor and the State Civil 
Service Commission, the Municipal Civil Service Classification be and the 
same hereby is amended by including in the Exempt Cla'ss, under the heading. 
Health Department, the title : " Sanitary superintendent." 

(Approved April 25, 1917.) 

The following resolution Was adopted by the Municipal Civil Service Com- 
mission May 16; 1917, and approved by the Mayor, May 25, 1917: 
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Kesolved, That, subject to the approval of the Mayor and the State Civil 
Service CommiBsion, the claasiflcation of positions in the Non-Competitive 
Class, part I, under the heading, Positions in the Department of Public 
Charities, at compensaticms not exceeding the amountn set forth below, be 
aod tiie same hereby is amended by changing the line, leaker, $060 per annum 
(without maintenance), appearing under the subheading, City Institutions, 
to read: "Baker, $1200 per annum (without maintenance),'' and by chang- 
ing the line. Baker, $720 per annum (with maintenance), appearing under 
the same subheading, to read: "Baker, $960 per annum (with main- 
tenance)." 

(Approved May 30, 1917.) 

The following resolutions were adopted by the Municipal Civil Service 
(Commission May 2, 1917, and approved by the Miayor May 18, 1917: 

Kesolved, That, subject to the approval of the Mayor and the State Civil 
Service Conmtiission, clause 1 of Rule XII of the Rules of the Municipal Civil 
Service Commission be and the same hereby is amended to read as follows: 
''1. When services are to be rendered of a temporary character and for a 
limited period, the appointing officer shall inform tlie commission, stating the 
duration of such period, the rate of compensation and otlior conditions of 
employment, and may select for such employment one of the first three persons 
on the appropriate eligible list who after due notice of tlic conditions, are 
willing to accept certification therefor ; but successive temporary appointments 
under this clause shall be permitted only up<m the request of the appointing 
officer for reasons to be approved by the Commissi(m, and in no case shall such 
appointments continue for a longer period than six months, except in case 
of a vacancy caused by enlistment in or a call to military or naval service 
in time of war or national emergency requiring the use of the armed forces 
of the United States." 

Hesolved, That the Municipal Civil Service Classification be and the same 
hereby is amended by including in the Non-Competitive Class, part I, under 
^ heading. Positions in the Department of Public (Parities, at compensa- 
tions not exceeding the amoimts set forth below (city institutions), the 
following: "Physician for the examination of mentally defective children, 
^1500 per annum (with maintenance)." 

(Aproved May 30, 1917.) 

The following resolutions were adopted by the Municipal Civil Service 
^mmission May 23, 1917, and approved by the mayor June 1, 1917: 

Resolved, That clause 8 of Rule XV (promotion) of the Rules of the 
Municipal Civil Service Commission be and the same hereby is amended 
by adding thereto the following: "(e) If, on or before September 1, 1917, 
positions appearing in group 1 or group 3 of part II, the clerical service, 
shall be regarded, persons permanently appointed to such positions shall at 
any time thereafter be eligible for promotion without examination to a new 
higher grade, either as to compensation or title, if the maximum compensa- 
tion of the former grade is included within the limits of the new higher 
grade." 

Resolved, That, subject to the approval of the Mayor and the State Civil 
Service Commiflsion, the classification of position in the Non-Competitive 
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Glass, part II^ under tlie headings Positions in the Depaxtpient of Healthy at 
compensatiMis not exceeding the amounts set forth, below, be and the^^ 
same is hereby amended by changing the line. Domestic, $360 per ammm.^ 
(with maintenance), appearing under the subheading. Hospitals for Conr^ — 
tagious Diseases in Xew York City, to read: " Domestic, $540 per annum .M 
(with maintenance).*' 

Resolved, That, subject to the approval of the Mayor and the State Civil J 
Service Commission, the classification of positions in the Non-Competitive ^ 
Class, part I, under the headii^, Positions in the Department of Health at •= 
compensations not exceeding tlie amounts set forth below, be and the same is m 
hereby amended by including therein, under the subheading, Tuberculosis m 
Sanatorium, Otisville, N. Y., tlie following: "Dietitian, $720 per annmn -j 
(with maintenance).'' 

(Approved June II, I9I7.) 

The following resolution was adopted by the- Municipal CiTil Seiviee Com — 
mission Jime 6, 1917, and approved by the May«r June 1&, I&I7; 

Resolved, Tliat, subject to the approval of the mayor' and the State CiviL 
Service Commission^ the classification of poaitiona in the NonOsupetitiv^ 
Class, Part I, under the headings Positions in thd Department of Health, at- 
compensations not exceeding the amounts set foitk below, be and the same 
is hereby amended by including therein, under the aubheadin^ Tuberculosis 
Sanatoriiuii, Otisville, N. Y., the following: '^Watehman^ $600 per annMin 
(with maintenance).* 

(Approved June 22, 1917.) 

The following reaolutiion was adoj^ted by the MunldpaL Civil SenrLee Cosh^ 
mission Jime 13> 1017^ and £4)pc:oved by the majOK June 2ft| 1A17l 

Resolved, That, subject to the s^pproval oi the SHkyor and thft State Civil 
Service Commission, the classification of positions in the NonrCeaipetikivc 
Class, Pairt I, be and the same hereby is aokHided as foUowfr: I. By ineiuding 
therein for the Department of Publie Charitiea imder the subheading City 
Institutions (with maintenance),, tl^ following: ^'Aaeiatant aliemiaty $1740 
per annum." 2. By including therein for Bellevue aad AUifd Hosfitals, 
under the subheading With M&inteuwic^ the f<:dk>wi]!^L *' Aasiotant ft^^^m'ii, 
$1740 per annum." 

(Approved July IS, 1917.) 

The following resdution was adopted by the Mimicipal Civil Service Ccmb- 
mission August 8, I9I7, and approved by the mayor August 13, 1917 : 

Resolved, That the Municipal Civil Service Classification be and the same 
i» kerefey «FH€n(fetf lyy incltiding' io the Non-Competitfve Class, Part I, the 
foUowing'r **Po8itKms in the Retirement Foard, at compensations not exceed- 
ing tfte amoaats »e§ foHJh befowr Without maintenance, 3 physicians, $600 

pKT nURDII.^ 

fApfNTovcd SeptorAer 6, 1917.) 

The foHowrng- restrftrtion was adopfed" by the Hunicipal Civil Service Com- 
mifiwion Angnst I, IW7, «nd approved by the mayor August IT), 1017 : 

ReaoiVed, Tfrat tfte (Mnnfcipal Civil Service Classiffcation be and the same 
is hereby amended by including in the Exempt Class the following: **'Tho 
RctfperoetFt Bonrdr secretary.'*' 

fApproj^d S&pien^T ^, 1^17. > 
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The following resohition was adopted by tlie Municipal ijrnl Serrice Com- 
mission August 8, IS 17, and approved Iby the mayor August 13, 1^17: 

Resolved, That the classification of positions in the TTon-Competitive Class, 
Part I, f er the Department of Health be and ifta^ same is heathy amended by 
includiag UHB-ein, under the heading, Hoepitals lev OontagMois Diseases in 
Kfm York City, iht following: "IMetitian, $960 per annum (with tBCiin- 
tamnoe)." 

(Approved September 6, 1917.) 

The following resolution was adopted by tSre Municipal t^vil Service Com- 
aiifiim Jidy 5, 1917, kb4. approved by ^Uie mayor August 13, 1017: 

Whereas, With the approval of the mayor, and the State Civil Service 
CJonmissioa^ a pramotkm eKaminatiQii for the competitive position of Matron 
in tke Department of Correction, -open to persons servHig in variavts pora- 
tiona appearing in the Xon-Competitive Class of the Department of Cor- 
rection, was held by the Municipal Civil Service Conmiission on May 17, 
1916, and Mrs. Margaret Ryan, (Mrs. Susan Creen a»4 Mrs. Margaret J. 
McCoisiaGk were JiaMbbd to participate in said examiiiatioa either beeause 
of iliaeas or conditions arising out of speeial services rendered to tiie 
l>6partmen.t of CeAreetion, tiier«f ore be it 

Resolved, That^ subject to the approral of the mayor and the State Civil 
Serviee Cemmiasion, the provisiooiB of Clause 11 of Rule VII be ajid are 
heroby waiped so that tkye Municipal Civil Service Commission may grant a 
special examination to the a>bov« named -employ-ees of the Departmeni of 
Correction for promotion to the position of matron in said department, such 
action, how-evar^ not to be regarded as any precedent for waiving the require- 
ments of Clause 11 of Rule VIL 

(Approved September d, 1917.) 

The following resolution was adopted by the Mimicipal Civil Service Com- 
mission October 17, 1917, and' approved by the mayor October 24, 1917 : 

fiesolved. Thai the first paragraph of Clause 2 of Rule XII of the lUiles 
of the Municipal Civil Service Commission be and hereby is amended by 
inserting therein after the word " attendant " the words " swimming 
instructor and nurse," so that the same shall read as follows: "2. The Com- 
mission shall establish and maintain separate eligible lists of persons willing 
to acc€j)t temporary employment as clerk, playground attendant, gynmasium 
attendant, school farm attendant, gardener, typewriter accountant, attendant. 
Swimming instructor and nurse, under the conditions of the preceding clause. 
If the appointing officer shall certify that the services of a person appointed 
from any such list have been satisfactory, the name of such person shall, 
at the termination of sucli temporary employment, be placed on a preferred 
list, from which he shall be eligible for re-employment for any similar 
Service under the contJitions of Clause 1 of Rule XIII, provided he sball have 
served for not less than the probationary period as required by the pro- 
visiona of Rule XT, Clause 2.** 
(Approved October 26, 1917.) 

The following resolution was adopted by the Municipal Civil Service Oom- 
Diission November 8, 1916, and approved by the mayor November 1, 1917: 

Resolved, That the iMlimicipal Civil Service Classification be and the same 
^rebv is amended by strilving from the Exempt C\as.^, mtv^^x W\^ V^t'aiJCwv^^ 
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Fire Department, the following: ''Dq>uty Chief, Bureau of Fire Prevention 
Chief Inspector, Bureau of Fire Prevention; Inspector of Combustibles." 
(Approved November 9, 1917.) 

The following resolution was adopted by the Municipal Civil Service Com 
mission July 19, 1917, and approved by the mayor November 16, 1917: 

Resolved, That the Municipal Civil Service Classification be and the sam< 
is hereby amended by transferring from the Competitive Class, Part I, Grou; 
3, to the Labor Class, Part III, the title Gardener. 

(Approved November 27, 1917.) 

The following resolution was adopted by the Municipal Civil Service Com — 
mission July 19, 1917, and approved by the mayor November 16, 1917: 

Resolved, That the classificati(Hi of positions in the Exempt Class, undei^ 
the heading, Department of 'Public Charities, be and the same is hereby- 
amended by changing the line " 8 superintendents of nurses " to read " 9 
superintendents of nurses." 

(Approved November 27, 1917.) 

The following resolution was adopted" by the Municipal Civil Service Com- 
mission November 28, 1917, and approved by the mayor, Decemtber 1, 19'17: 

Resolvefl, That the Municipal Civil Service Classification be and the same 
hereby is amended by including in the Competitive Class, Part I (Ungraded 
Positions), Group S (Positions of a Special or Miscellaneous Character), 
the following positions: " First assistant chief examiner. Civil Service Com- 
mission; assistant chief examiner. Civil Service C(»nmission." 

(Approved December 7, 1917.) 

The following resolution was adopted by the Municipal Civil Service Com- 
mission October 24, 1917, and approved by the mayor November 9, 1917: 

Resolved, That the Municipal C^vil Service Classification be and the same is 
hereby amended by including in the Non-Competitive (Tlass, Part I, under 
the heading, Positions in the Board of Inebriety, at compensations not 
exceeding the amounts set forth below (with maintenance), the following: 
"Cook, $900 per annum." 

(Approved December 7, 1917.) 

The following resolution was adopted by the Municipal C?ivil Service CJom- 
mission October 24, 1917, and approved by the mayor November 7, 1917: 

Resolved, That the Municipal Civil Service Classification be and the same 
is hereby amended by including in the Exempt Class, under the heading. 
Police Department, the following titles : " Special deputy police commissioner, 
stenographer to special deputy police commissioner, secretary to special dep- 
uty police commissioner." 

(•Approved December 7, 1917.) 

The following resolution was adopted by the Mimicipal Civil Service Com- 
mission September 29, 1915, and approved by the mayor November 13, 1917: 

Resolved, That the Municipal Civil Service Classification be and th« same 
hereby is amended by striking from the Exempt Class under the heading. 
Municipal Court, the following: " CJlerk to each district; deputy clerk to 
each district; 44 assistant clerks." 

(Approved December 22, 1917.) 
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The following resolution was adopted by the Municipal Civil Service Com- 
mission Xovember 28, 1917, and approved by the mayor December 1, 1917: 

Kesohed, That, subject to the approval of the mayor and the State Civil 
Service CommissicMi, the proviaiona of Clause 18 of Rule XV of the Rules 
of the Municipal Civil Service Commission be waived, and the Municipal 
Civil Service Commission be empowered to hold a competitive promotion 
examination for the position of inspector of supplies (foodrt), Grade 2, 
Department of Correction, in the Competitive Clasrt, which sliall bt» opt^n to 
all butchers in the Non-Competitive Class who have served with fidelity for 
Dot less than three years. 

(Approved December 22, 1917.) 

New Rochelle 

The following resolution was adopted by the Municipal Civil Service Com- 
mission January 16, 1917, and approved by the mayor: 

Resolved, That, subject to the approval of the mayor and the State Civil 
Service Commission, Rule XIV of the Civil Service Rules of the citv of 
^"^ew Rochelle be and the same is hereby amended by adding thereto the 
following: "the foregoing provision requiring citizenship in positions in 
the labor class may be waived by the Commission whenever conditions in 
any ease may seem to the Commission to justify such action.'' 

(Approved Jauary 26, 1917.) 

North Tonawanda 

The following resolution was adopted by the Municipal Civil Service Com- 
mission April 5, 1917, and approved by the mayor: 

Resolved, That, subject to the approval of the mayor and the State Civil 
Service C<Hnmission, Rule VI be and hereby is amended to read as follows: 
" Defective applications may be suspended by the Comimission and applicants 
notified to amend the same, but the Commission shall not be compelled to 
give such notice or grant such opportimity a second time. AJl candidates 
^or clerical positions shall be at least eighteen years of age and not more 
^^wi sixty years of age at the date of their examination, and candidates 
^or all other positions shall be at least twenty-one years of age and not 
^we than sixty years of age at the date of their examination, except as 
hereinafter provided under Rule XXXIII. Whenever the application does 
^ot show that the applicant is within the prescribed limits of age, but is 
otherwise qualified imder the rules, the application will be rejected." 

(Approved AprU 12, 1917.) 

Oneida 

The following resolutions were adopted by the Municipal Civil Service 
Gonmiission and approved by the mayor: 

Resolved, That, subject to the approval of the mayor and the State Civil 
Service Commission, the position of city physician and superintendent of 
public works be dropped from the rules. 

Resolved, That the office of health officer, driver and chauffeur of the fire 
department be added to the competitive class. 
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Resohred, ITiat Rule XXVI he amended by changing the word "two" 
the word *' four " in the Imst clause, the same to read as cimended: ^ bat 
provisional appointment sliall not continue for a longer period than f^u 
montlis, nor shall Buceessi\'« provisional appointmenta be made to the dcum 
position under this rule.'' 

(Ai^roved October 11, 1917.) 

Poughkeepsie 

The following resolution was adopted by the Municipal Civil Service Com- 
misssion April 3, 1&17, and approved by the mayor: 

Resolved, That, subject to the approval of the mayor and the State Civil 
Service Commission, the position of bookkeeper, city chamberlain's ofl&ce, 
salary $7o per month, be placed in the competitive class. 

(Approved April 12, 1917.) 

Rochester 

The following resolution was adopted by the Mimicipal Civil Service Com- 
mission February t), 1917, and approved by the mayor February 15, 1917: 

Resolved, That, subject to the approval of the mayor and the State Civil 
Service Commission, Rule XXXIX of the Civil Service Rules of the City o1 
Rochester be and hereby is amended as follows: In the Competitive Class 
under the title, Greneral, by striking out after the words " chief clerk " th< 
words "salary $85 per month or over;" by striking out after the word) 
"general clerk" the words ** salary over ^0 a month and less than $&5;' 
by striking out after the words " junior clerk " the words " aalary $60 J 
month or imder." In the Non-Competitive Class, by striking out after ttu 
words " squad foreman " the words " salary not to exceed $2 a day;" hi 
striking out after the words " minor inspector " the words " salary not U 
exceed $2 a day." 

(Approved February 21, 1917.) 

Ilie following resolntion was adapted by the Manidpftl C^vil Serbia 
Oonnnisgioii February 17, 1917, and approved hy the Mayor Fefamai^ 
19, 1917. 

Whereas, the City of Rochester has taken over for its own operatioB t& 
Oai^bage Reduction Plant heretofore oanducted by private enterprise, aai 
and whereas the of&ce of superint^ident of the garbage plant is « 
position where peculiar and exceptional qualifieations of a scientific am 
professional character are required and that the present incumbent, Jame 
Harrison, by his years of experience in charge of said plant and his intimat 
knowledge of the machinery and apparatus required in the operation thereo 
is most desirable for this position by reason of his high and recognize* 
attainment in fnieh qualities and that lor sudi reasons •eompetatioB i 
impracticable and it is for the best interest of the City of Rochester tioc 
competition is impracticable in this special case and that the position «a] 
be best £lled by the selection of James Banisoa as Superintendent of iik 
garbage reduction plant, therefore, be it 

Resolved, Thai:, subject to the approval of the Mayor and tbe State CSvi 
Service Commission, the provisioiig of tiie rule requiring examinatiGn and 
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pitttMi be mimpmaOmA m MMi-dnce witH tb* proiriaioM of BaU XVII of tko 
(MSurfiee ltA% oi tt» Ci^ of RodMiter aad n aeoordMm with provimio 
ilwtin Ifi^floUifinaB %aitkm OvU tBervMe Lsw of the Stoto of Now Yoik, 
■i M tbo said poniioB be fllkd M set forth hMoin. 
fippnved Fehrau7 21, 1*17. > 

T&e fbSowing resolution was adopted by the Municipal CfTil Senrioe 
Cbmrnission February 2(5, 1917, and approved by the Mayor ^^a^ch 5, 1917: 

Sesofredy That, subject to the approval of the Mayor and the State Civil 
9erme Cbmmission, Rule XXXlX, of the Civil Service Rules of the City 
of Rochester, be and hereby is amended by adding to the list of positions in 
the Competitive Class in the Department of Public Works, under street and 
sewer, the following: '* Engineer and aesiHtant superintendent, garbage 
reduction plant; foreman at garbage reduction plant; engineer at sewage 
(fisposal plant; complaint adjusted.'' 

(Approved Mlarch 15, 1917.) 

The following resolution was adopted by the Mimicipal Civil Service 
Commiggion March 5, I9I7, and approved by the Mayor March 17, 1917: 

Resolved, That, subject to the approval of the ^Fayor an<l tlie State Civil 
Service Commission, Rule XXXIX, of the Civil Service Rules of the City of 
Itochester be and the same hereby is amended by adding midur department 
of law, Classified Service, in the Exempt Class: — to- wit: — "Fifth assistant 

«»T0r»ttOB COUBflrf." 

(Approved March 28, 1917.) 

'^he following resolution was adopted by the Municipal Civil Service 
Commiggion April 17, 1917, and approved by the Mayor April 24, 1917: 

Resolved, That, subject to the approval of the ^Mayor and the State Civil 
Service Commismon, Rule XXXIX of the Civil S\*rvice Rules of tlie City of 
R^egter be amesd^ by adding thereto in the ClaRsified Service, Competitive 
^^, under HealA Bveau, tiie wwdr "Dietitian." 

(Approved AprU 28, 1917.) 

^e following resolution was adopted by the Municipal Civil Service 
^JiimiBsion May 17, 1917, and approved by the Mlayor May 23, 1917 : 

Resolved, That, subject to the approval of the Mkyor and iiie State Civil 

^iMce Commission, Rule XXXIX, of the Civil Service Rules of the City of 

/Chester be and Ife same hereby is amended by adding under police bureau 

^ the Department of Ptxblic Safety, Claesifled Service, Competitive Class, 

^^ ioUowixig: " Aaitp mechanician and supply chauffeur." 

(A^roved Mblj «, 1917.) 

Rome 

Tke fonewing xcatdution was adopted by the Mimicipal Civil Service 
^^aiBMBBion an* appro»ved by the mayor December 4, 1917: 

Resolved, That Rti*s VTT of the rules and regulations for the Civil Service 

the CHy of Rome be amended to read as follows : 

Whenever the demands of the service may require, the Municipal Civil 
^fvice Commission will notify the different applicants, or such nmnber 
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The following resolution was ado^lied by the Municipal Oivil Service Com- 
mission July 15, 1917, and approved by the mayor: 

Resolved, That^ sebjeei t» the approri^ of t^ mAjw and tile Stele CSvil 
Service Commissioa, Rule XXVIH of tb* rutes for th» Cirril S«rviee of tlie 
Qkj oi Utica be asAeikdied by atriung from pMrftgrapk B«ir«ii o£ said irule the 
words '^ except that tbe torm. «# aa eligible Usi eataibliihed a» th» result of 
pcomotion exaadoation i& fixed ai noi leaa tkan oba j^ax bof mosft tJuyik two 
yeari from tbe date oi auck list." 

(A9pra¥€d July 20, 1&I7.) 

Yonkers 

Tbe following reaeiutionB wue adopted bj ike MmiieipftL Civil Senriee Coan- 
ousuon Jaamry 25, 1917, and ^ippvoved bj tbe uayorr 

BjK(^¥ed^ T&st Bok II o# tibc MtUEkipal Civil Senvce Bafea- be OMnded 
eo as to read as tottows: '^ F»r the purpose oi aacertaiBbig tbe BKvit aad 
fitness of persons seeking or named for positioHS iio. the depaitneKta and 
o^&cea- of tbe mujoicipal government to whiek these mlea arp^y* there ^lall 
be a Municipal Civil Service C(»aEmisaioii wkidi diall be eempeeed oi three 
residents of the City of Yonkera, designated and appointed by tbe mayor, each 
of whom shall be known as a, Municipal Civil Service Commifision^ of the 
City of Yonkers, and not more than two of whom shall belong to the Siame 
political party. The mayor may at any time, by filing with the city clerk 
a written notification of the change, appoint another citizen in the place 
of any one so designated, and each member of auch Commission shall be 
paid such a salary as may be fixed by tlie Board of Estimate and Appor- 
tionment. 

The jVIunicipal Civil Service Commission shall designate one of its own 
number arf president and shall appoint a chief examiner, who shall also act 
as secretary and be paid such salary as shall be fixed by the Board of Esti- 
mate and Apportionment. The chief examiner may be one of the commis- 
sionera,. bat otherwise shall be selected after open competitive esaomiation. 
Snek aj^ifttee diall keep the miButes^ oi tke proceedings oi ihe Coimiiiaeioa, 
all necessary reeorda of applicants, their examinatioa ajod standing, and a 
complete record of all persons employed in tbe several depaitmenta and 
offices to which these rules apply, and shall record all appointmj^ta^ pr<nao^ 
tions, transfers, dismissals, resignations and ebanges of aay sort therein, 
and perform such other duties as the Commission shall assign him. He 
shall also see that the rules and r^alaiions are complied with and bring 
any case of their infraction to the attention of the Commission. 

Subject to the drreetions of the Commfssfon the chief exanriirer shall have 
charge of all matters pertaiiring to examrirations. All qxtesfions and tests 
to- be wsei m satj exuadnation. shall be lirst appr«nred by ik& CoBoanission 
»nA all ennunatioEi papers shall be marked uader the regolatioas of tke 
OmmissioB. The MoBicipal Otfil Service Caramissiom skall; haTe power, 
with the consent of the Board of Estimate aad i^portJonmexty to eanph)^ 
waeh. aasatast examiBcrs a» may be deemcdt necessary,, and aach asssatants 
■kail set imder tke direction of the ckief eaEamsDer. 

And it is further Resolved, Tkat the State Civil Service Oommismft be 
requested to conduct an open competitive exasmiinEtioiL for iSke positicHi of 
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aecretary and chief examiner of the Municipal Civil ServiitJ Commission of 
the City of Yonkers. 

(Approved F^ruary 21, 1917.) 

The following resolutions were adopted by the 3Iunicipul Civil Service 
OomnriBsitm April 25, 1^17, imd appruvw t by tbe mayor: 

Resolved, That, subject to the approval of the mayvr and tke State Civil 
Service Conmiission, the resolutiDn of October 16, 1916, whicli was approved 
by the State Civil Service C<Mnmission November 2, 1916, relative to the 
positions of examiners of engiBeen smd toiler inspectors, bo and the same 
is hereby in all respects withdrawn and that the classification of tlio posi- 
tions therein mentioned be unchanged and remain in the Unclassified Service. 

Resolved, That, subject to the approval of the mayor and the State Civil 
^ernee Oomminion, tliB certifiisatiim fxtan the list of lieutenant of the fire 
dcfirtseBt, astalili^Md Deeoaber M, 1914, bo aad the same it hereby ratified 
and confiimed me to the two mppointmeats mode on July 1&, 1916, and that 
the list for lieutenant created December 31, 1914, bvo life as and of the 
15th day of July, 1916, but that it be in all other respects extinguislied. 

(Approved iMay 10, 1917.) 



PROPOSED AMENDMENTS TO CIVIL SERVICE RULES 
FOR CITIES OF BINGHAMTON AND ROCHESTER 
DISAPPROVED 



Binghamton 

The following resolution was adopted by the Municipal Civil Service C<»n- 
mission and approved by the mayor April 18, 1917: 

Resolved, That, subject to the approval of the mayor and the State Civil . 
Service Commission, the position of health officer be and the same is hereby 
transferred from the Competitive to the Non-Competitive Class. 

(Returned without approval April 25, 1917.) 

Rochester 

The following resolution was adopted by the Municipal Civil Service Com- 
mission January 12, 1917, and approved by the mayor January 18, 1917: 

Resolved, That, subject to the approval of the mayor and the State Civil 
Service Commission, Rule XXXIX of the Civil Service Rules of the City of 
Rochester be and hereby is amended by adding to the list of positions in 
the Exempt Class, under the Department of Public Works, the following: 
" superintendent of garbage reduction plant ; engineer and assistant superin- 
tendent of garbage reduction plant." 

(Returned without approval January 26, 1917.) 

[2701 



EXCEPTIONS FROM COMPETITIVE EXAMINATION 
UNDER CIVIL SERVICE RULES FOR CITIES OF NEW 
YORK, NEW ROCHELLE, ROCHESTER, UTICA. 
WATERTOWN AND WHITE PLAINS APPROVED 



New York 



The following resolution was adopted by the Municipal Civil Service Com- 
miflsion January 3, 1917, and approved by the mayor January 12, 1917: 

Kesolved, That, subject to the approval of the mayor and the State Oiyil 
Service Commission, Mr. George W. Puller of 509 W. 84th St., Manhattan, 
and Mr. Allen Hazen of Dobbs Ferry be and they hereby are excepted from 
examination pursuant to the prorisiona of Clause 6a of Oivil Service Rule 
^I, to be employed as experts on filtration in the board of water supply 
for a period of one year from December 31, 1916, provided that the total 
compensation in each case shall not exceed $5000. 

(Approved January 26, 1917.) 

The following reeoluticms were adopted by the Municipal Civil Service 
Commission January 10, 1917, and approved by the mayor January 26, 1917: 

Kesolved, That, subject to the approval of the mayor and the State Civil 
Service Commissicm, John E. Quinn of 39 Cortlandt Street, Manhattan, be 
and he hereby is excepted from examination, pursuant to the provisions of 
Clause 6a of Rule XII of the Rules of the Municipal Civil Service Com- 
mission, to be employed by the president of the Borougli of Brooklyn as 
expert engineer in the bureau of public buildings and offices to prepare plans 
^d specifications relative to the introduction of the forced draught system 
*n the heating of public buildings for a period of one year from November 
^> 1916, provided that his total compensation shall not exceed $1500. 

Resolved, That, subject to the approval of the mayor and the State Civil 

Service Conmiission, John P. Fox of 65 W. 44th Street, Manhattan, be and 

^^ hereby is excepted from examination, pursuant to the provisions of 

^*au8e 6a of Rule XII, of the Rules of the Municipal Civil Service Commis- 

^^^^y to be employed by the committee on city plan of the board of estimate 

^^ apportionment as transit expert at $10 a day for a period of eighty-five 

*^y8 during the year 1917, his total compensation not to exceed $850 

(Approved February 7, 1917.) 

the following resolution was adopted by the Municipal Civil Service 
^Ojjiiniggion January 24, 1917, and approved- by the mayor: 

Xiesolved, That, subject to the approval of the mayor and the State Civil 
^irice Commission, Mr. William A. Wirt of Gary, Indiana, be and he 
^Qreby is excepted from examination pursuant to the provisions of clause 
^^ of Rule XII of the rules of the Municipal Civil Stervice Conunission, to 
^^nder eicpert services as educational consultant to the committee on educa- 

[271] 
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tion of the Board of Estimate and Apportionment during the year 1917 at 
a compensation not to exceed $10,000. 
(Approved February 7, 1917.) 

The following resolutions were adopted by the Municipal Civil Service 
Ckmunission January 31, 1917, «»d approved by the mayor February 9, 1917: 

BeBolred, Tint, fidbjeci to i&e a^^reval of tke mayor sad tha State Civil 
Service CommiMion, Charles P. BeAeyj of Palioade, New Jersey, he aad he 
hereby is excepted from examination, pursuant to the provisions of clause 6a 
of Rule XI I, of the rules of the Municipal Civil Service Commission, to 
render expert services as geologist in the Board of Water Supply for a 
period of one year from February 28, 1917, provided, however, that his total 
OiHnpensation shall not exceed $1,500. 

Kesolved, That, subject to the approval ot the mayor and the State Civil 
Service Conuniauon, Oharles G. Young, of 17 Bocklaad Avenue, Yonkers, be 
afid he hereby is excepted from ezaminatioa, pursuant to the ]»roviflioBS 
of clause 6a of £ule XII, of the rules ol the Maaicipal Civil Slenice Oranmis- 
SMii, to be employed as hydraulic engineer by the Board ol Water supply lor 
a period ol one year from February 16, 1917« provided, however, that his 
total eompeiiBaAioii shall not exceed $3/)00. 
(Approved February 9, 1917.) 

The following resolution was adopted by the Munieipal (Hvil Service 
CcmmisBian March 7, 1^17, and approved by the loayor April 13, 1917 : 

Resolved, That, snfoject to the approval of the mayor and tiie State C^vil 
S^iTiee CofluniaedoEi, the limitatioa of eampensation ($7^0), fixed by ^ause 
6a of Rule Xll, of the rules of tlie Municipal Civil Service Commissioii, be 
and the same hereby is waived in so far as it appHee to tke ease of R. 
Ernest Beaty, employed in the office of the President of Che Borow^ of 
Manhattan as an expert inspector on the manufacture of wood block pave- 
neient, and his total compensation for the year 1916 is hereby fixed at an 
amount not to exceed nine himdred dollars <$900) . 

(Approved A|Mil 24, 1917.)! 

The following resolution was adopted by the Municipal Civil Service 
Commission April 11, 1917, and approved by the mayor April 27, 1917: 

Resolved, That, subject to tlie approval of the mayor and the State Civil 
Slervice Commission^ the limitation of compensation ($750} £xed l)y clause 
6a of Rule XII of the rules of the Mjunicipal Civil Service Commission he 
and the same hereby is waived in so far as it applies to the case of Ignatius 
Canale, employed as an interpreter (Italian) by the Board of Coroneie, 
Borough of Mianhattan, and his total compensation for the year 1916 is 
hereby fixed at an amount not to exceed $800. 

(Approved May 16, 1917.) 

The following resolution was adopted by tbe Mimicipal Civil Service 
Commission April 4, 1917^ and approved hy Vie mayor April 27, 1917 : 

Resolved, That, subject to the approval of the mayor and the State . Civil 
Service Commission, the employment of Herbert Blair of Teachers' Coll^^e, 
Columbia University, Borough of Manhattan, by the Industrial ^^ucation 
Survey Committee as assistant in school survey work under the provisions 
of clause 6b of Rule XII of the rules of the Municipal Civil Service Commis- 
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■ED, he aad the sime is i i er d by eit«Bded lor » period of one manth, the entire 
foM of Ms tfBploynient^ hcmewer, not to exceed six montiie» wiUi oumpenan- 
tioD It the rate ol f 200 m mcmtk. 
(Afprofed May, 10^ 1917.) 

He foUowiBg reeolution was ndopted hj the Iftiniriiml Civil Serrice 
OmniBeioR April 25, 1917, and a^^rored by the mayor May 18, 1017: 

Kesolved, Tliat, subject to the approval of the mayor and the State Civil 
Service Commission, the limitation of compensation, ($750), fixed Inr clause 
U sf finle XII, ci tbtt rolee of the Mnnicipnl Civil (Scrvioe Commission 
be and the same is heralby waived in bo far as it applies to tlie emplo>inent of 
Arthur H. Blancfaaid of 411 W. 114th Street, Mknhattan, as ConsulUng 
Si^nmy v^givtmmr in the Board of Water Supply, and his total oompensation 
for the year beginning Jrme 6, 1916, ia hereby fixed at an amoant not to 
eoBeed 11,290. 

(Appp(yved May 30, 1917.) 

TTie following resolution was adopted hy the Municipal Civil Service 
ComBBBslon May 9, 1917, and approved by the mayor May 18, 1917: 

Kesolved, That, subject to the approval of the mayor and the State Civil 
Service Conunission, the thirty day limitation contained in clauRc Gl) of 
Rule XII, be and the same is hereby waived in order to permit the exten^sion 
of the employment ctf W. L. Kavanagh by the Industrial Education Sur\'ey 
Comnuttee to be engaged on etatistical work for a period of one month at 
t itlary of $20D per month, and the extension of the employment of R. D. 
Fkniing by Urn Indnfltrial Bducation Survey Committee, to be engaged on 
fieU work for a period of two naontha at a salary of $75 per month. 

(Approved May 30, 1917.) 

Tht following resolution was adopted by the Municipal Civil Service 
CflBiDMBsion May 2, 1917, and approfved by the mayor May 18, 1917: 

Rtesolved, That, subject to the approval of the mayor and the State Civil 
Service Commission, Messrs. York & Sawyer of 50 E. 4l8t Street, Manhattan, 
be and they are hereby excepted from examination, pursuant to the pro- 
Ninons of daiue ea of itnle Xn, of tJie rules of the Municipal CSvil Service 
CommigaiQii, to be employed ae Consulting Architects in the Board of Water 
^^9ptj lor m period of one year from April 16, 1017, at a compensation not 
^exceed 13,^000. 

UpproffBd Msy 30, 1917. ) 

"ftie following resolution was adopted by the Municipal Civil Service 
^^oiBmifigfon May 16, 1917, and approved by the mayor May 25, 1917: 

^eeolv^d. That, subject to the approval of the mayor and the State Civil 

^rvice Commission, George B. Ford of 404 W. II 5th Street, Manhattan, be 

^^d he is hereby excepted from examination, pursuant to the provisions of 

<au8e 6a of -Rule XII, of the rules of the Municipal Civil Service Commission, 

^-^ be employed as Consultant to t3ie oommittee on city plan of the Board of 

^^stimate and Apportionment from time to time during the year beginning 

^^ay 16, 1917, at a compensation not to exceed $5,000. 

(Approved May 30, 1917.) 

The following resolution was adopted by the Municipal Civil Service 
T^ommlssion October 3, 1917, and approved by the mayor October 11, 1917: 
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Resolved, That, subject to the approval of the mayor and the State CS'-^r 
Service Commission, Dr. Charles P. Berkey be and he hereby is except;^ 
from examination, pursuant to the provisions of claus^ 6a of Rule XII, o 
the rules of the liAmicipal Civil Service Commission, to be employed ju 
Consulting Geologist by the Board of Estimate and Apportionment for « 
period of one year from April 26, 1917, at a compensation not to exceed 
$2,500. 

(Approved October 25, 1917.) 

The following resolution was adopted by the Municipal Civil Service Com- 
mission October 3, 1917, and approved by the mayor October 11, 1917: 

Resolved, That, subject to the approval of the mayor and the State Civil 
Service Commission, the employment of Samuel Drummond, 191 Leflferte* 
Avenue, Brooklyn, by the bureau of personal service of the board of esti- 
mate and apportionment as a special examiner on budget work under th9 
provisions of clause 6b of Rule XII, of the rules of the Municipal Gvil 
Service Commission, be and the same hereby is extended to December ^1, 
1917, to meet a public emergency, the entire period of his employment not 
to exceed five months from August 1, 1917, with compensation at the rate of 
$200 a month. 

(Approved October 25, 1917.) 

The following resolution was adopted by the Municipal Civil Service Com- 
mission November 13, 1917, and approved by the mayor November 16, 1917: 

Resolved, That, subject to the approval of the mayor and the State Civil 
Service Commission, Ernest C. Levy, M. D., of 141 Ea^t 44th Street, Man- 
hattan, be and he hereby is excepted from examination pursuant to the pro- 
visions of clause 6b of Rule XII of the Rules of the Municipal Civil Service 
Commission, to be employed by the department of health as a special 
investigation in connection with the work of the mayor's Oonmiittee on Milk 
for a period of six months from October 4, 1917, at a salary of $500 pei 
month. 

(Approved November 27, 1917.) 

The following resolution was adopted by the Municipal Civil Service Com 
mission July 18, 1917, and approved by the mayor November 16, 1917 : 

Resolved, That, subject to the approval of the mayor and the State Civi 
Service Commission, the limitation of compensation ($750), fixed by claus 
62 of Rule XII of the Rules of the Municipal Civil Service Commission, b 
and the same is hereby waived in so far as it applies to the case of Charle 
W. Leavitt of 220 Broad'way, Manhattan, employed as landscape enginee 
in the Board of Water Supply, and his total compensation for the year 191 < 
is hereby fixed at an amount not to exceed $1500. 

(Approved November 27, 1917.) 

New Rochelle 

The following resolution was adopted by the Municipal Civil Service Caa 
mission March 6, 1917, and appro\ned by the mayor: 

Resolved, That, subject to the approval of the mayor and the State Civi 
Service Commission, Henry O. Anthes is hereby excepted from examinatio 
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ttd Mb temporary employment period is extended for a period of six weeks 
from the fifteenth day of February, 1917. 
(Apprcfved (March 15, 1917.) 

The following resolution was adopted by the Municipal Civil Service Com- 
Biflsion April 24, 1917, and approved by the mayor: 

Beaolvdd, That, subject to the approval of the mayor and the State Civil 
Service Commission, Henry G. Anthes is hereby excepted from examination 
ud his temporary employment period is again extended for a period of 
thirty days from March 29, 1917. 

(Approved April 30, 1917.) 

The following resolution was adopted by the Municipal Civil S('r>-ice Com- 
miasioii June 27, 1917, and approVed by the mayor: 

Resolved, That, subject to the approval of the mayor and the State Civil 
Semoe Commission, the temporary employment period of Henry G. Antheu 
as special inspector be and the same is hereby extended for the periiMl of 
sixty days frcmi June 15, 1917. 

(Approved July 13, 1917.) 

Rochester 

The following resolution was adopted by the Municipal Civil Service Com- 
mission December 28, 1917, and approved by the mayor IX»c<'ml)cr 2S, 1U17: 

Resolved, That, subject to the approval of the mayor and tlio Stale Civil 
Service Commission, Frank C. Cramer, Rochester, to l)e employcnl by the 
comptroller of the City of Rochester, as expert examiner of accounts to 
eiamine the accounts of the various city departments, offices and institu- 
tions, as required by the City Charter, be, and hereby is, excepted from 
examination; it appearing that in the duties of the pos^ition are profe8- 
sionai, technical, temporary, exceptional and occa.sional; that there is no 
appropriate eligible list from which the appointment could be made and 
that it would not be practicable to hold an examination of any kind ; and 
that Mr. Oramer is a public accoimtant connected with the firm of Eriekson 
Perkins & Co.; provided, however, that the compensation of Mr. Cramer 
for the work indicated shall not exceed $1 per hour when actually employed, 
^th total compensation not to exceed $1000 in any calendar year. 

(Approved December 29, 1917.) 

Utica 

The following resolution was adopted by the Municipal Civil Service Oom- 
^ssion September 28, 1917, and approved by the mayor: 

Besolved, That, subject to the approval of the mayor and the State Civil 
Service Commission, the employment of Edward Carney as bookkeeper in 
^e oflSce of the city treasurer at a salary of $150 a month during the 
absence of Harry Marsden on military duty be and hereby is approved, it 
appearing that the said Edward Carney has had more than three years' 
^^perienoe in the treasurer's office, during which time he has been cashier 
*^d assisted Mr. Marsden as bookkeeper. 

(Approved October 11, 1917.) 
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The following resolution was adopted by the Munieipal Civil SerYice C 
miftsion March 2, 1917, and approved by the mayor: 

Resolved, That, subject to the approval of the mayor and the State Cii 
Service CommiBaion, tlie employment of the Jefferson. County probati- 
officers, whose aj;)pointment as such has been made in accordance with 
Civil Service Law and Kules, as probation officers of the City of Waterta 
compensation not to exceed $500 per annum, without ezaminAtion, be 
hereby is authorized. 

(Approved October 11, 1917.) 

White Plains 

The foIlowTug resolirtiOTi was adapted by the Municipal Civil Service Oc«^ 
mission and approved by the mayor March 1^, 1917 : 

Resolved, That, subject to the approval of th© mayor and the State CSte^ 
Service Commission, the rule requiring examination in the case of Florence* 
Sniffen, for position of deputy city clerk, be and the same hereby is suspendet^ 
for the period from June 1, 191^ to ^dbruary 1, 1917, and that payroll*' 
covering such period of service be certified by this Commission. 

(Approved March 15, 1917.) 

The following resolution was adopted by the Municipal Civil Service 
Commission June 11, 1917 and approved by the mayor, November 21, 1917: 

Eesolved, That, subject to the approval of the mayor and the Siate Civil 
Service Commisaion, Kaymond £. Bosch, be exce|>ted from examisation from 
Maj 1, 1916 to December SI, 1915 and that the pending account for services 
for said person be certified, said account being wages for services performed 
during the montlis of May to December inclusive. 

(Approved December 7, 1917.) 
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REPORTS OF MUNICIPAL CIVIL SERVICE 

COMMISSIONS 



Albany 

To the State Civil Service Commitaion, Albany, N, Y,: 

Ge:^tlemen. — Pursuant to the provisions of section 11 of the Civil Service 
Law (chapter 15, Laws of 1009), the Municipal Civil Service ('oniiniHHion 
of the city of Albany respectfully submits the following report for the year 
1917: • 

The Commission is composed as follows: 

Date of Compensation 
Name Occupation appointment per annum 

Howard N. Fuller (chair- 
man) Banker Jan. 26, 1916 None 

Frederick W. Cameron Lawyer April IS, 1912 None 

JohnJ.McCaU Uwyer Jan. 1, 1916 $1,030 

During the year six called meetings were held, and several informal 
conferences. 

There are 51 persons in the Unclassified Service and the Classifieil Service 
is subdivided as follows: Exempt, 47; Competitive, 659; Non-Coinpt»titive, 
2. The Labor Class numbers 250 to 700, depending upon the season of the 
year. 

Competitive examinations were held for the following positions: 

Position Date 

Hodman (bureau of engineering) Feb. 27, 1917 

^tal inspector, bureau of education Feb. 27, 1917 

Rector of school children, bureau of education Feb. 28, 1917 
^k to superintendent of schools, bureau of 

education Feb. 27, 1917 

Fireman of steamers, bureau of fire Feb. 27, 1917 

Meter inspector, bureau of water Feb. 27, 1917 

Hoseman, bureau of fire April 10, 1917 

special investigator, department of charities April 30, 1917 

Chief sanitary inspector, bureau of health May 18, 1917 

Stenographer June 25, 1917 

Notice of the time and place of filing applications and of conducting 
e^E&minations has been given in each instance (except provisional examina- 
tions) by advertising in the Albany new-spapers and by posting a notice of 
each examination in the City Hall at least ten days before the date of 
lamination. Applicants have been given at least five days-* notice of the 
P^ace, date and hour of examination. All examinations have been prepared, 
and all answers corrected, under the supervision of the Secretary. All 
applications, examination answer papers, ratings and eligible lists are pre- 
served in accessible files and are open for public inspection. 

[279] 
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There were no non-competitive examinations held during the year. Pro- 
visional examinations were held for the following positions; ox>e3i com- 
petitive eYaminatinaH were held and liate established in all caaeil except 
the last 2 named: 

Positions Date 

Rodman, bureau of engineering January 31, 1917 

Stenographer, dept. of charities January 24, 1917 

Permanent hoseman, bureau of fire January 12, 1917 

Permanent hoseman, bureau of ftre Fdinniary 8> 1917 

Permanent hoseman, bureau of fire January 25j 1917 

Rodman, bureau of engineering F^ruary 16, 1917 

Janitor, bureau of education March 2, 1917 

Hoseman, bureau of fire (March . 27, 1917 

Hoseman, bureau of fire April * 6, 1917 

Dental inspector, bureau of education December 3, 1917 

Janitor, bureau of edacation December 12, 1917 

During the year laborers were appointed as follows: 

Foeitioii legistered an>omled 

Park laborers 65 19 

Street laborers 133 38 

Water Uborers S3 31 

MisceUaneoas Uboien S^ 18 

The Commission report 5 appointments to Exempt positions; 7S to Com- 
petitive positions; 3 Competitive removals; 4 Exempt resignations and 14 
Competitive resignations. 

The following promotions were made as the result of examination: 

Number 
Poation pr oawte rf Salary 

Sergeant, bureau of police 1 91 ^250 

Permanent hoseman, bureau of fire 900 

Engineer of steamers, bureau of fire 3 1 ,250 

Fireman of steamers, bureau of fire 3 1 , 100 

Qiief sanitary inspector, bureau of health 1 1 ,250 

The provision of the law giving preference to veterans has been, strictly 
complied with by appointing officers. 

The Commission by its secretary and clerk, has examined uid^ wkere 
foimd correct, has certified! to payrolls and acooimts for services which come 
under its jurisdietioB. Soeh payroHs and Accounts are si^bmitted to the 
Commisnon which aft^ examination and cerUfication transmitB the same to 
the coraptroUer of the City o# Albany. 

All tfisbersin^ oCcctb of the eity require the certification of the OEimmis- 
siom upon all payrolls and secounts for services w^ieh eone nnd^ the juris* 
dletion. of this Ceenmsaon. 

The Commisuon has a complete roster of alt city employees shcpwing name, 
title of position, date of appointment and salary. 

HOWARD N. FULLER, 
JOHN J. McOAiLL, Secretary, 

Municipal GwU fiermce ComTMAalmu 
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Amsterdam 

To the State Civil Bervice Commissiony Albany, N, Y,: 

Gkvflemksx, — PurBuant to tha provisions of section 11 of the CSvil Serv- 
i« Law (ckapter 15, Law of 1901)), the Municipal Civil Service Commissiofi 
of the City of Amsterdam respectfully sntmits the following report for the 
year 1917: 

The Commission is composed as foilows: 

Date of Compensation 
Name Ocoupation appointment per annum 

John P. Newkirk Oredrt-man Jan. 1, 1916 $125 

Bdwin H. Vosburgb Jan. 1,1917 125 

Louis Gregar Collector Jan. 1, 1916 125 

Albert J. Thenun appointed January 1, 1916, acts as secretary to the 
Commission, receiving salary of $300 per annum. 

Nineteen meetings were held during the year. 

There are 2^ persons in the UnclassiAed service and the Qassiiied serv- 
ice is Buh^Fided «» follows; EsDeaipt 6; Competitive 79; Non-€ompjetitive 5. 

Seventy-two laborers were employed daring the year. 

Four open Ooiupetitiv« examinations were held jls follows: 

Position Passed Failed 

Slesm roller operator 1 

Janitor, public schools 2 

Fireman, public safety department 5 1 

Chauffeur, fixe department 1 

The small number of candidates is due to the abnormal demand for 
labor occasioned by the war and the fact that higher salaries are paid by 
private concerns. 

Notice oi time and place of receiving applications and holding competitive 
examinations is given by advertisement in local newspapers; also by pub- 
lication ou bulletin board in city building, one week prior to examinationi 

Examination papers are prepared and rated by the Commission; applica.- 
UoBB, examinatioii papers, ratings and eligible lists are on file and open fur 
ttspection of appointing ofiioers. 

There were no non-competitive nor provisional examinations held dur- 
^ the year. 

One hundred and sixty-one laborers were registered in aooordance with 
pfoviaion ci the law and 72 were appointed. 

The Commission reports 6 appointments to Competitive positions and 3 
(^petitive re&^nations. There were i^ appeals from ratings nor excep- 
tions from examinations. 

The provision of the law givdng preference to v^eterans has been strictly 
implied with by appointing officers. 

AU payrolls and accounts for services are reviewed and certified by the 
^®<^tary oC the Commission after comparison with official roster. 

The Commission lias a complete roster of all city employees i^owing 
'^^itte, title of position^ date of appointment and salary. 

JOHN P. NBWKIRK, 
LOUIS GRBGOR, 
EDWIN H. VOSBUBGH, 
^^-Bkbt J. Themm, Municipal Civil Ser-oxce Comrnxs^Vo-n.. 

Secretary, 
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Auburn 

To the State Cwil Service Commission, Albany, N. Y.: 

Geittlemen. — Pursuant to the provisions of section 11 of the Civil 
ice Law (Chapter 16, Laws of 1909), the Municipal Civil Service Oc 
sion of the City of Auburn respectfully submits the following repo 
the year 1917: 

The Commission is composed as follows: 

Date of Compel 
Name Occupation appointment per ai 

George M. Lounsbury Bookkeeper Jan. 3, 1916 

Michael J. Mulvey Foreman Jan. 3, 1916 

Joseph F. Blumeriok Piano maker Jan. 1, 1916 

Frank B. Pramer appointed January 3, 1916, acts as secretary ' 
Commission, receiving salary of $200 per anniun. 

The Commission held 45 meetings during the year. 

There are 54 persons in the Undassi-fied Service and the Classified i 
ift subdivided as follows: Exempt 18; Competitive 146; Non-Competiti 

Fifty-five laborers were employed during the year. 

Open Competitive examinations were held for the following positl 

Position Passed 

Sanitary inspector of the water shed of Owasco lake (2) 15 

Fireman, water department 3 

PoUoeman 8 

Captain, fire department 14 

Fireman, fire department 8 

Janitor, board of education 5 

Callman, fire department 5 

Superintendent of buildings, board of education 1 

Assistant chief, fire department 2 

Leak and waste inspector, water department 2 

Lack of competition for the last three examinations was due to th 
requirements necessary. 

Notice of time and place of receiving applications and holding oom| 
examinations is given by advertisement in the two dually papers; a 
posting on bulletin board at the city hall. 

Notice is sent applicants by mail notifying them of th« time anc 
of examinations. 

Examination papers are prepared and rated by the Oommisi 
assisted by the secretary. 

All applications, examination papers, ratings and eligible lists a 
served in accessible files and open for inspection of appointing office 

There were no non-competitive examinations held during the year. 

During the year provisional examinations were held for the posit 
superintendent of buildings, board of education; sanitary inspector 
water shed of Owasco Lake and fireman of the water board and ope 
petitive examinationfi were subsequently held in each case. 

There were 146 laborers registered during the year all of whon 
appointed. 

Commission reports one exempt appointment; 18 Competitive a 
ments; one exempt resignation and VL Competitive resignations. 
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Promotions were approred during the year after promotional examinations 
18 follows: captain to assifltant chief, fire department, salary $1,100 to 
^PO per annum; fireman to captain, fire department , salary $1,000 to 
ftlOO per annum; callman to fireman, fire dcpartuwnt, salary $200 to 
tipper annum. 

Here was one appeal from ratings given in examination for sanitary 
inspector of the water shed of Owasco Lake, and a new examination waa 
Ud. 
The provision of the law giving preference to veterans has been strictly 
eomjdied with. 

Frovisiou of the law r^arding certification of payrolls and accounts for 
■rrices has be^i complied with, all payrolls being checkcnl with the rotster, 
\ij the secretary of the commission. The only persons excepted from this 
role are school teachers, clerks and other office employees of the board of 
education. 

The provision of the law regarding registration of laborers has been com- 
plied with. 

The Commission has a c<»nplete roster of all city employes showing name, 
title of position, date of appointment and salary. 

GEORGE N. LOUNSBURY, 
JOSEPH F. BLUMERICK, 
MICHAEL J. ^RTLVEY, 

Municipal Civil Scrricc Commission, 
^ITK B. Pbameb, 

Secretary, 

Batavia 

^0 ihe State Civil Service Oommt««u>n, Albany, N, Y,: 

Oentlemew. — Pursuant to the provisions of section 11 of the Civil Service 
W (chapter 15, Laws of 1909), the Municipal Civil Service Commission of 
the City of Batavia respectfully submits the following report for the year 
1917: 

The Conunission is composed as follows : 

Date of Compensation 
Name Occupation appointment per annum 

^C.Case Produce man Jan. 1,1917 $50 

SP.Prtscott Jeweler Jan. 1,1916 50 

^. A. Hale Clerk May 1, 1917 200 

The only employee is Dr. V. M. Rice, examining physician, appointed April 
h 1915. He ia compensated at the rate of $2.00 for each person examined. 

The Commission held 12 meetings during the year. There are 35 persons in 
the Unclassified Service and the Clsussified Service is sub-divided ais follows: 
Bxonpt, 6; Competitive, 50. 

Five competitive examinations were held during the year as follows: 

Position 

Paid fireman * 

Patrolman 

Ilngmeer 

Fireman 

Janitor 
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Ltt«k of competition in rase of fireman and paid fireman is due to low 
eompensation. 

Xotice of time and place of receiving applications and holi&ig c(Hiipel3ti?e 
examinations is given by publication in one issue of city newspaper; alaol^ 
posting 10 days in advance of examination on bulletin board in city deifc^ 
office; examination papers are prepared and rated by the Conmiisssion aad 
all applications, examination papers, ratings and eligible lists are preserved 
in accessible files and open to public inspection. 

There were no non-competitive nor provisional examinations held duiin^ 
the year. 

Tlie provision of the law regarding registration of laborers has not been 
complied >vith as laborers are hired by the superintendent of public works 
from time to time as the occasion demands. 

The Commission reports 2 exempt appointments; 11 competitive appoint- 
ments and 5 competitive resignations. 

The provision of the law giving preference to veterans has been compUed 
with. 

The provision of the law has been complied with regarding certificatka 
of payrolls which are reviewed and certified by the secretary of the Commis- 
sion after comparison with, the official roaier. 

Accounts for services of ail persons are paid after certification by the Com- 
mission with the exception of those engaged in contract work. 

The Commission has a complete roster of city employaea BkowJag mxk, 
title of position, date of appointment and salary. 

L. C. CASE, 

C. F. PftESCOTT, 

WILLIAM A. HALE, Bweretmnf, 

Mumcipei OivU Service OommMoL 

Beacon 

To the State Civil Service Commission^ Albtmy, IT. T.: 

OsimjCMEN. — Pursuant to the provisions of section 11 of the Civil Service 
Law (chapter 15, Laws of 1909), the Municipal Civil Service Commission of 
the City of Beacon respectfully submits the following report for the yew 
1917: 

The Commission is composed as follows^ 

Date of CbmpennikjD 
Name Occupation appointment peraoiuvi 

L. H. Whittemore (Pres.) Real estate dealer . . Aug. a, 1913 Noi« 

Frank Enapp Clothier June 19, 1916 NoDfi 

Robert A. Nerrie (Sec.) Clerk Attg. S, WIS WO 

The Commission held three meetings during the year. 

Tliere are six persons in the Unclassified Service and the Classified Smwi* 
is sub-divided as follows: Exempt, 5; Competitive, 30; NourCompetitm, i- 

The provision of the law regarding registration of laborers ha« beea 
plied with, 51 laborers being employed during the year. 
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Paik patrolman (2) 

Stenographer-clerk (2) 

Foreman, department of public worki 

laspector, public improyements (3) 

Oiler and wiper 

(3erk-bookkeeper 

Qerk, bureau of health 

Klevator. attendant 

Chief signal operator 

Chief detective 

Fireman (steam) 

l&otor truck driver 

Library assistant (5) 

Janitor (school annex) 

(Commission reports one exempt appointment; 01 competitive appointments; 
2 competitive removals; 2 exempt resignations and 29 competitive rcBignations. 

There was one transfer during the year from the position of janitor, city 
bll, $900 per annum to janitor, police station, department of public safety 
It $900 per annnum. 

There were 7 promoticms as follows, all as the result of examination: 

Meter setter, bureau of water, $3.75 per day 

Clerk, bureau of water, $66 per month 

Janitor, bureau of city hall, $75 per month 

Chief detective, bureau of police, $133.33 per month 

Chief operator, bureau of signals, $80 per month 

Detective, bureau of police, $100 per month 

Desk sergeant, bureau of police, $100 per month 

The provision of the law giving preference to veterans has been complied 
with. 

The provision of the law r^arding certification of payrolls and accounts 
^or services has been complied with, all payrolls bicng reviewed and certified 
^ assistant secretary after comparison with roster. 

The certification of the €k>mmis8ion is required iipon all payrolls except 
accounts for services of those in the Unclassified Service. 

The Commission has a complete roster of all city employees showing name, 
^tle of position, date of appointment and salary. 

HENRY W. BENNETT, 
ALBERT S. BARNES, 
H. R. HOLCOMB, 

Municipal Civil Service Commission. 
Habby V. Cabby, 

Assistant Secretary, 

Buffalo 

^0 the State Civil Service Commission, Albany, N, F.: 

GrENTiJEiCBN'. — PuTSuant to the provisions of section 11 of the Civil Service 
W (chapter 16, Laws of 1909), the Municipal Civil Service Conmiission of 
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the City of BufTalo respectfully submits the following report for the year 
1917: 

The names, occupations, dates of appointment and annual ccanpenaatioA of 
the Commissioners are as follows: 



Date of 
Name Occupation appointment pei annnn 

Charles L. Feldman Attomey-at-law \Uy 25, 1914 $2,000 

Cyrus L. Barber Attomey-at-law May 25, 1914 2,000 

'V\ illiam F. Wierling Attomey-at-law June 3, 1M4 2,600 

The names, titles of position, dates of appointment and annuai compeisation 
of the employees of the Commission are as follows : 

Date at CompeiMrtioii 
Name Position appointaMMii per aimui 

Albert O. AUgeyer Secretary Aprill2, 1916 $2,600 

Richard C. Roe PayroU and filing clerk. . Aug. 7, 1916 1,500 

William L. Manning Stenographer and clerk. . June 1, 1910 1,300 

During tlie year the Commiasiofi heki 01 formai nMeiingas aad ia addition 
thereto, the Commiseion has continued ita praetiee of meeting ai its office it 
thrc^ o'clock on each business day, in order to afford an opportunity to all 
city offieiala and persons having business with the Civil Service Commissioii to 
Hccurc prompt attention and consideration ol public bueinea whi(^ it is 
the duty of the Commission to connder and jmus upon. 

Tlie Unclassified Service containa 67 persona, not iikehidiBg auperinteiKkiits, 
principals of schools and teachers and rieetion affioers, of whont thoe are 
2189. 

The Classified Service contains 4858 persona divided imto ^'^mwim ae loUairs: 

Com- Non-com- 
Exempt peptitiw petitiw lak&t 

46 2,834 477 1,5W 

The Commission held 33 open competitive examinations aa follows: 

AppK- 

Title of position oauts PaoMd Failed 

Junior messenger, any department 3 2 

Desk sergeant, department of police 15 6 ^ 

Biologicid chemfet, department of health 1 Q 1 

District inspector, bureau of watar 63 12 29 

Inspector of plumbing and drainage, department of 

health 26 9 17 

Clerk, department of law 10 . 4 5 

Steam fireman 21 11 3 

Clerk, male, any department 179 86 79 

Psycho-physiological examiner, department of health 5 3 1 

Biological chemist, department of health 1 1 

Designer and estimator, bureau of water 3 2 ^ 

Patrolman, department of police 344 98 187 

Chief probation officer, children's court 32 9 1^ 

Playground director, male 8 4 ^ 

Playground director, female 19 13 ^ 

Timekeeper, bureau of water G 4 1 

Valve and hydrant recorder, bureau of water 5 3 ^ 

Jvnior memenger 5 5 ^ 

SisinBgf^phffif, male, any depertmeat 14 S ^ 
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i Commission held 18 competitive promotional examinations during the 
as follows: 

Title of position Applicants Passed Failed 

t clerk, bureau of water 6 4 1 

eer, bureau of building 4 3 

uit city attorney, department of law 110 

y assistant city attorney, department of law .110 

B attorney, department of law 1 1 

^g clerk, department of law 1 1 

ntendent of horses, department of fire 10 4 5 

al foreman, bureau of water 3 3 

valve and hydrant clerk, bureau of water 110 

and filing clerk, bureau of water I 1 

to bookkeeper, treasurer's offiee 1 1 

lal tax deputy assessor, department of 

Bsment 7 4 2 

mt civil engineer, bureau of engineering 8 3 2 

derk, department of fire 1 1 

nant, department of police 167 .40 95 

:eeper, comptroller's office 1 1 

Uit bookkeeper, comptroller's office 1 1 

in, department of police 27 (Not completed) 

242 71 105 



open competitive examinations held during the year were published 
st twice from twenty-five to thirty days before the examination in the 
1 newspaper of the city. Persons eligible for entrance to promotional 
nations are notified personally by mail of said examinations. Copies 
} advertised notices are sent to all the daily newspapers. In addition 
is, the notices are posted on bulletin boards, in the various public 
ngs and given to all persons seeking information concerning examina- 
.t the office of the Commission. 
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These notices contain all the necessary information concerning an examina- 
tion; the subjects and relative weights, time and place of receiving applica- 
tions and holding examinations, the salary attached to the position and the 
qualifications necessary to be possessed by applicants to enable to enter the 
examinations. 

Each person whose application is accepted by the Ck>mmission is notified 
by mail of the time, place and date to appear for examination. 
Personal supervision is given by the Commission to the preparation of ques- 
tions, the grading of the examination papers and establishing of eligible 
lists. 

Examination papers with the ratings thereon and applications of success- 
ful candidates are preserved and are always open for inspection to appoint- 
ing officers. 

The office of the Commission^ No. 556 EUicott Square, is open daily from 
8.^ A. M. to 4.30 P. M. closing Saturdays at noon. 

Non-Competitive examinations were held during the year as follows: 

Title of Position Number Passed 

Assistant foreman, bureau of streets 49 

Assistant cooks, school lunch, domestic science department 9 

Cooks, school lunch, domestic science department 1 

Keeper, division of parks 1 

Assistant medical school examiner, department of health 2 

Attendant, division of parks 8 

Caretaker, bureau of playgrounds 3 

Assistant matron of bath house, department of health 1 

Keeper of bath house, department of health 1 

Bridge tender, harbor master's depai*tment 1 

Sweeper, department of markets 1 

Maid, detention home, children's court 2 

Treeman, forestry department division of parks 107 

Hospital Service 

Chef 1 

Assistant cooks 3 

Cook's helper 3 

Baker 1 

Dietitian 1 

Nurse 30 

Stenographer 1 

Engineer '. 1 

Fireman 3 

Housekeeper 1 

Assistant chauffeur 1 

Maid, 2« 

Waitresses 64 

Laborers 42 

Laundress H 

381 
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Provisional examinations were held durinf; the year as folIowK: 

No. «)f 

Title of Position Candidates 

City physician, department of health 

Desk sergeant, department of police 

Biological chemist, department of health 

Psycho-physiological examiner, department of health 

Franchise and record clerk, department of public workn 

Designer and estimator, bureau of water 

Timekeeper, bureau of water 

Valve and hydrant recorder, bureau of water 

Stenographer (male) bureau of building 

Playground director (female) bureau of playgrounds 

Registrar, bureau of hospitals 

Assistant examiner, psycho-physiological division, department of 

health 

Dentist, department of health 

Assistant clerk, city court 

Medical school examiner, department of health 

Steam fireman, bureau of water 

Steam fireman, bureau of building. 

Stenographer and clerk, detention home, children's courj. 

Chief accountant, department of hospitals and dispensaries 

Accountant, gv?neral office, department of public works 

Marine engineer, d*epartment of fire 

Assistant marine engineer, department of fire 8 

Inspector, bureau of engineering 7 



47 

Competitive examinations have been held and eligible list established for 
these positions, with the following exceptions: 

Medical school examiner 

Marine engineer 

Assistant marine engineer 

Chief accountant 

Registrar 

Stenographer and clerk 

Accountant 

The examination for medical school examiner has been held, but not com- 
pleted. Examination for the other positions are to be held shortly. 

LAiBOR REGISTRATION 
Division I — Unskilled 
Title of Position Registered Appointed 

Laborers, drivers, stablemen 603 605 

Porters 14 5 

Water boys 3 3 

Charwomen 27 12 

Tape boys 8 6 

Janitor, department of public instruction 2 2 

(Leaa tb&D $500 a year.) . 
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Division II — Bkilled 
Titlee of Position Registered Appo 

Anto repairman 20 

Blacksmith 6 

Blacksmith's helper 3 

Boilermaker 5 

Bricklayer 3 

Calker 4 

Carpenter 24 

Cement finisher » 1 

Craneman 2 

Electrician 12 

Electrician's helper — . 16 

Elevator operator 10 

Engine repairman 9 

Furnace repairman 11 

Harnessmaker 2 

Horseshoer 6 

Hydrantman 26 

Ironworker 3 

Machinist 12 

Machinist's helper 2 

Mason 9 

Mason's helper 1 

Meter repairer 2 

Oiler 36 

• Painter 22 

Bridge painter 130 

Plumber 11 

Plumber's helper 3 

Repairer 9 

Repairer of hydrants 2 

Steamfitter 18 

Steamfitter's helper 13 

Tapper's helper 1 

Wiper 17 

Woodworker 1 

452 
Xumber of appointments and reinstatements: 

Exempt positions 

Competitive positions 

Non-competitive positions 

Nunif>er of re m ovals ; 

Exempt positions 

Competitive positions 

Xon-competitive positions 

Number of resignations, deaths and retirements: 

Exempt positions 

Competitive positions 

Non-competitive positions 
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TroMMfen and DemotUma 

; of poHtions and departments affected Salary changes 

foreman to requiaitioR clerk, bureau of m'ater $1,500 to $1;200 

er to clerk, Oomptroller's office 1,600 to 1,200 

1, truant school to caretaker, bureau of playgrounds. 850 to 720 

reau of water, to clerk, department of poor 950 to 950 

?man to oiler, bureau of water 2.60 to 2.50 

hydrantman, bureau of water 2.50 to 2.50 

lan to calker, bureau of water 2.75 to 3.00 

ireau of building, to assistant warrant clerk/ 

•Hers' office 1,000 to 1,200 

warrant clerk, comptroller's office, to clerk, depart- 

• assessment 1,150 to 1 ,150 

;able disease nurse, to school nurse, department 

th 920 to 920 

her, J. NT. Adam Hospital to stenographer, depart- 

f public instruction 800 to 900 

apartment of health to clerk, department of 

ent 950 to 950 

J. N. Adam Memorial Hospital to fireman, bureau 

lings 2.50 to 2.50 

ficer, division of parks to patrolman, department 

e 2.50 to ],U00 

Pramotiona 

of promotion and departments affected Salary Increase 

eman to engineer, bureau of building $ 2.50 to $ 4.00 

[>ermit clerk« ^^Mireau of water 1,000 to l,oO() 

ssistant city attorney to assistant city attorney, 

lent of law 2,800 to 3,300 

;tomey to deputy assistant city attorney, depart- 

: law 2,100 to 2,600 

clerk to claims attorney, department of law 1,950 to 2,200 

oanaging clerk, department of law 1,600 to 1,850 

n to assistant civil engineer, bureau of engineering. 1,250 to 1,600 

1 to superintendent of horses, department of police. 1,200 to 1,320 

to general foreman, bureau of water 4.00 to 1,500 

to cost, valve anct hydrant clerk, bureau of water.. 3.00 to l,OdU 

to index and filing clerk, bureau of water 3.00 to 1,080 

>ersonal tax deputy assessor, department of assess- 

1,150 to 1,650 

to physician, J. N. Adam Memorial Hospital 600 fo 1 ,000 

her-bookkeeper to chief clerk, department of fire. . 1,100 to 1,500 

boddceeper to bookkeeper, comptroller's office 1,300 to 1,600 

assistant bookkeeper, comptrollers' office 1,200 to 1,300 

t to captain, department of fire 1,500 to 1,800 

x> lieutenant, d^>artaient of fire 1,200 to 1,500 

engineer to engineer, department of fire 1,200 to 1^00 

i to lieutenant, department of police 1,200 to 1,620 

lookkeeper, treasurer's offioe 1,100 to 1,550 

man to foreman of firemen, bureau oi water 2.50 to 3.50 
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Appeals from Ratings in Examinations 
Number of appeals AUowed Denies 

Two 



During the year there were no exceptions from competitive examinatioEs 
under the provisions of section 15, paragraph 2 of the Civil Service Law. 

The provisions of law giving preference to veterans has been complied with. 

The provisions of the law regarding certification of payrolls and accounts 
for services have been strictly complied with. All payrolls and accounts for 
services are reviewed and certified by the pay roll clerk before being certified 
to by the Commission. 

A card system is used in reviewing the pay rolls, the cards being arranged 
in the same order as the names appearing on the payrolls. Each card contains 
the name, title of position, department, salary, date of appointment and such 
other information as may be necessary to have a complete record of every 
person whose name appears upon a pay roll. 

Superintendents, principals and teachers in the public schools, and election 
ofHeers are the only employees exempt from certification by the Conuuission. 

The provisions of law regarding registration of laborers have been com- 
plied with. 

The Commission has a complete roster of all the city employes showing 
name, title of position, date of appointment and salaries, which in conjunction 
with other records of tlie Commission, are sufficiently complete so as to make 
it possible to establish the legality of all persons now in the classified service. 

CHARLES L. FELDMAX, President, 
CYRUS L. BARBER, 
WILLIAM F. WIERLING, 

Municipal Civil Service Commission, 
Albert O. Allgeyer, Svcrrtar}/. 



Canandaigua 

To the State Civil Service Commission, Albany, X. Y.: 

Gentlemen. — Pursuant to the provisions of section 11 of the Civil Service 
I^w (chapter 15, Laws of 1909), the Municipal Civil Service Commission of 
the City of Canandaigua respectfully submits the following report for the year 
1917: 

The Commission is composed as follows: 

Date of Corn- 

Name Occupation appointment pensation 

F. A. DeGraflf (chairman) Merchant Jan. 1, 1914 None 

F. A. Christian Attorney Jan. 1, 1914 None 

M. D. Dugan Merchant Jan. 1, 1914 None 

Mr. William N. Brooks is secretary of the Commission. 
In answer to question as to number of meetings held during the year th^ 
Commission states "when necessary." 

There are three persons in the Unclassified Service. The Classified Service 
is sub-divided as follows: Exempt, 5-, CornvfetVlvvft, \^', "Non-Competitive, 5. 
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One open competitiTe ezaminatioii was held during the year for the puaition 
0/ patrolman, police department and diauffeur. Are department. There won* 
two applicants for each examination both of whom pastted. I^ck of competi- 
tion was due to low salary. 

Notice of time and place of receiving applications and holding ezaminatiomi 
was given by publishing in the official papers and by posting in conspicuoiM 
places. 

Examination papers are prepared and rated by Civil Service CommiMionprA. 
All applications, examination papers, ratings and eligible lists are on file and 
open to the inspection of the public at all times. 

The Coomiission reports two competitive appointments and two competitive 
resignations. 

The folloiiiing promotions were approved during the year: janitor, city hall, 
from $50 to $60 per month; patrolman, from $60 to $70 per month; patrol- 
man, from $60 to $65 per month; and driver, fire department, from $58.33 
to $65 per month. 

The provision of the law giving preference to veterans has been strictly 
cconplied with. 

All payrolls and accounts for services are certified by the secretary and 
reviewed by the Civil Service Conmiission before approval. 

The provision of the law regarding registration of laborers has not l>een 
complied with, laborers being hired as emergency requires. 

The Commission has a complete roster of the classified and unclassified 
service. 

PRANK A. DeGRAFF, 
FRANK A. CHRISTIAN, 
MICHAEL D. DUGAN, 

Municipal Civil Service Commission. 
^ViLLiAM X. Brooks, Secretary. 



Cohoes 

^0 the State Civil Service Commiasiorif Albany , X, Y.: 

Gentlemen. — Pursuant to the provisions of section 11 of the Civil Service 
^w (chapter 15, Laws of 1909), the Municipal Civil Service Commission 
of the City of Cohoes respectfully submits the following report for the year 
1917: 

The Commission is composed as follows: 

Date of Corn- 

Name Occupation appointment pensation 

Arthur J. Nelson (Fres.) .... Bookkeeper Jan. 6, 1914 None 

Arthur Symper Bookkeeper Jan. 6, 1914 None 

Daniel O'NeiQ Merchant Jan. 6, 1914 None 

George W. Andrew, appointed December 7, 1909, is secretary to the 
Commission, receiving a compensation of $300 per annum. 

During the year 14 meetings were held. 

There' are 307 persons in the Unclassified Service and the Classified Service 
is subdivided as follows: Exempt 1; Competitive 76; Noncompetitive 8. 
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Open Competitive eya.fnination8 were held during t2ie year for the posi^ 
of health officer, department of health, and medical inspector, departm^il 
education. 

The Commission held two examinations for the position ol health offi 
there being hut one applicant each time. There was but one applicant 
the position of medical inspector and in both at these cases, the Commiss 
states that reasons for lack of competition was imknown. 

Notice of each and every competitive esamination is given on the form 
poster furnished by the State Civil Service Commission, and the wording 
the poster, eliminating subjects and weights, is also used as a paid advert 
ment and published in the city daily newspapers; at the same time a n< 
item is run calling attention to the examination, all of the foregoing be 
done at least ten days prior to the date fixed for heading each examinati 

A typewritten circular is prepared for each examination and a copy thei 
issued with each application blank. Said pasters and circular contain all 
facts and information recommended by the State Civil Service Commission., t 
distribution is made by posting in a conspicuous place in the Civil Sen 
room, in the departments interested, in the post office and oea the bullc 
board in the city hall bnildiiig. 

Examination papers are prepared by or under the direction of 
Municipal Commission, and all examination papers are marked and rated 
the Commissioners. The secretary of the &tate Civil Service Commiss 
also renders material aid in this respect as often as called upon by the 1< 
Conunissioners and secretary. 

All applications, examinatioai papers, and eligible lists are preserved 
accessible files and open to inspection of the appointing officers. 

There were two non-eompetitive ezaminations for the positions of dist: 
physician. In each case there was one candidate, who passed. 

Provisional examinations were held for the following positions: 

Clerk, department of finance. 

Paving inspector (3) department of public works. 

Health officer (2) department of health. 

Medical inspector department of education. 

Competitive examinations for the position of health officer and med 
inspector were subsequently held, llie Commission did not hold competil 
examinations for the position of clerk and paving inspector as these p 
tions were of a temporary character. 

There were 24 laborers registered during the year; 23 of these bf 
employed. 

The departmwits of health and public works, pursuant to Rule XX 
employed men at eonunon labor, for temporary service, occasioned by 
need of men to perform unskilled labor for periods not exceeding fifteen ds 
There were no registered labor applicants for said departments seek 
temporary employment who had notified the Commission of their readin 
to serve. 

The Commission reports 8 competitiTe appointments; 2 non-competil 
appointments; 2 competitive removals and one competitive resignation. 

The provision of the law giving preference to veterans have been c( 
plied with. 
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All imytoUb and aceounts for tendeet are reviewed and certified liy the 
<^lerk acting as secretary of the CommisHion after compuriHoii with oHicial 
roster, with the exception of those in the UnclasHifted SiTviie. 

The Commission has a complete roeter of all city euiployi^ri nliowiiig iiaiiM*, 
title of position, date of appointment and salary. 

ARTHL^ SYMPER. 
ABTHUB J. NELSON', 
DANIEL (VNKILL, 

Municipal Ciril Service CommisHion. 
Oeo. W. Andrew, 
Secretary. 

Coming 

To the State CivU Service Oommusion, Albany, A'. }'.; 

Gentlemen. — Pursuant to the provisions of section 11 of the Civil Service 
law (chapter 15, Laws of 1909), the Municipal Civil Service Commission of 
the City of Coming reqtectfully submits the foUowing report for the year 
1917: 

The Commission is composed as follows: 

Date of Corn- 

Name appointment pensation 

D. C. Balcom (President) April 1, lOlG None 

A. H. Humphrey April 1 , 1016 None 

'W. V. Cremng April 1, 1916 None 

H. D. Jones acts as secretary of the Commission, receiving compensation 
of $100 per year. 

Commission held 12 meetings during the year. 

There are 29 persons in the Unclassified Service and the Classified Service 
is subdivided as follows: Exempt 30; Competitive 32; Non-Competitive 3. 

Competitive examinations were held during the year as follows: 

Position Passed Failed 

^aptain, fire department (1) 5 1 

'ireman and bonkers (3) 4 3 

3 

6 1 

|oKce (1) 3 1 

dealer of iveij^ts and measures (1) . . : 5 1 

Seven days' notice of the time and pl-ace of receiving applications and 
folding examinations is given by publication in both local newspapers and by 
)>08ting in two public places. All examination papers are filed and open to 
JRiblio inspection. 

Fifty-three kiborers were registered during the yecur in compliance with the 
provision of the law. 

The Conunission reports three Competitive appointments and no removals, 
resignations nor transfers. 
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'ITie provision of tlie law giving preference to veterans has been complied, 
with. 

All payrolls are certified by the secretary of the Commission. 
Commission has a complete roster of all city employees. 

D. C. BALOOM, President, 
A. H. HUMPHREY, 
W. V. CRELLING, 
H. D. JoNE8, }funicipal Civil Service Commission, 

ticvretarij. 

Cortland 

To the Stale Civil Service Commission, Albany, N. Y.: 

Gentlemen. — Pursuant to the provisions of section 11 of the Civil Service 
Law (chapter 15, Laws of 1909), the Municipal Civil Service Commission of 
the city of Cortland respectfully submits the following report for the year 
1917: 

The Commission is composed as follows: 

Date of Compensation 
Name Occupation appointment per annum 

William P. Walsh Clothing merchant Jan. 30, 1917 None 

Eugene Shattuck Wire drawer Jan. 30, 1917. None 

Albert Haskell, Jr Attorney Feb. 20, 1917 $50 00 

Seven meetings were held during the year. 

There are 226 persons in the Unclassified Service and the Classified 
service is subdivided as follows: Exempt, 26; Competitive, 13; Non-Com- 
petitive, 4. 

Coinix'titive examinations were held as follows: 

Title of positions Passed Failed 

Janitor 7 

Sanitary inspector 3 

Patrolman 3 1 

Superintendent, fire alarm 3 1 

Attendance officer 3 

Notice of examinations are published twice in daily and weekly papers 
two weeks in advance, also posted in public places. 

Papers are prepared and rated by the Commissioners and are preserved in 
accessible files and open to public inspection. 

There were 37 laborers registered during the year. The laborers employed 
by the city are teamsters and laborers on the streets. The labor list is con- 
tinually changing. 

The Commission reports 11 Competitive appointments and one Non-Com- 
petitive appointment. 

The provision of the law regarding the certification of payrolls and 
accounts for services has been complied with. All payrolls are examined and 
certified by the secretary. 

The Commission has a complete roster of all city employees, giving name, 
date of appointment, title of position and salary. 

WILLIAflM P. WALSH, President, 

EUGENE SHATTUCK, 

ALBBKT KASKEilAi, JR., Secretary, 

Ifunicipal QxvxX Serx^lce Cio'w,w,\%%\<iiv» 
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Dunkirk 

the State Civil Service Commission, Albany, N, Y.: 

ENTLEMEX. — PuTBuaiit to the provisions of section 11 of the Civil Service 
' (chapter 15, Laws of 1909), the Municipal Civil Service Commission of 
city of Ihmkirk respectfully submits the following report for the year 

iie Commission is composed as follows: 

Date of Compensation 
Name Occupation appointment per annum 

am Murphy .... Manager, Erie Hotel Jan. 1, 1916 None 

. Sippell Manager, Dunkirk Plumbing 

and Hardware Co Jan. 1, 1916 None 

Burgess Secretary, Atlas Oucible Co . . Jan. 1, 1916 None 

thur D. Toomey, appointed January 1, 1916, is secretary of the Com- 
ion^ receiving no compensation, 
iring the year six meetings were held. 

ere are 34 persons in the Unclas«8ified Service, and the Classified Service 
ibdivided as follows: Exempt, 3; Competitive, 67; Non-Competitive, 2. 
labor class numbers d7. 

e Commission held three competitive examinations, two for the position 
itrolman and one for the position of clerk, board of water commissioners' 
. In the first examination for patrolman there were four candidates, 
passing and two failing. In the second examination there were two 
[dates, both of whom passed. There was but one candidate for the 
ination for clerk, who passed. Lack of competition was thought due to 
rmal demand for labor at a high scale of wages and the low salary 
id for the position of clerk. 

'teen days* notice of all examinations is given by publication in the 
il city papers and same notice is conspicuously posted on bulletin board 
ty hall. 

amination papers are prepared and rated by the Commissioners. 
: application papers, ratings and eligible lists are filed and are at all 
1 open to inspection of appointing officers. 

>vision of the law regarding registration of laborers has been complied 
except in cases of emergency. 

nmission reports 2 Exempt appointments; 3 Competitive appointments; 
i-Conipetitive appointments, and 1 Competitive resignation. 
»re was one exception from examination during the year for the position 
ant assistant, board of water commissioners, which required special 
ical training. 

>vision of the law regarding certification of payrolls has been compile 1 
all payrolls and accounts for services being reviewed and certified by 
?cretary. 

» Commission has a complete roster of all city employees, showing name, 
of position, date cf appointment and salary. 

J. WM. MiURPHY, President, 

A. G. SIPPELL, 

C. P. BURGESS, 
D. TooMET, , Municipal Civil Service Ccvvwls%vou. 

Secretary. 
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To the State Civil Service CommiasUmf Albanf, N.. Y,: 

GsNiT.EMjnif . — Pursuant to Uie provisions of section 11 of the Civil S< 
Law (chapter 15, Laws of 1909), the Municipal Oiyil Service Commissi 
the city of Elmira respeetfuily submits the following report for the year 

The Commission is composed as follows: 

Date of Co 

Name Occupation appointment pensi 

Burton C. Meeker Ptes. Meeker's Busmess Inst. Jan. 1, 1916 

Arthur B. Sliter Private secretary Dec. 22, 1917 

Theodore V. Kolb iDsucaoce a^ent Dfcc. 22, 1917 

Joseph W. Buck, appointed l>ecember 2^, 1917, acts as secretary t* 
Conmiission, receiving $300 per annum. 

The Commission held five meetings during the year. 

Tliere are 486 persons in tlie Unclassified Service, and the Clas 
Service is subdivided as follows: Exempt, 15; Competitive, 171; Xon 
petitive, 5. 

Competitive examinations were held during the year as follows: 

Title of examination Passed 

Probate oflffcer 2 

Milk inqaeetor 2 

Baeteriolofist 2 

Dental clinic clerk 1 

Patrolman 13 

Attending physician at free tuberculosis hospital 1 

Superintendent of sewers 1 

Clerk and timekeeper 1 

Chainman 4 

General foreman 3 

Inspector of sewer construction 18 

Public health nurse ' 1 

Chainman 3 



Public notice of time and place of receiving applications and holding 
petitive examinations is posted on bulletin board at entrance to Citj 
at least ten days prior to examination and also puWished as news it€ 
all daily and weekly papers. 

All examination papers are prepared and rated by the secretary anc 
missioners except in cases where scientific or technical assistance is rec 
when professional experts are selected by the Commission. 

All applications, examination papers, ratings and eligible lists are i 
and <^»en to inspection of appointing officers. 

There was one Non-Competitive examination held for the position ol 
draftsman. There was one candidate, who passed. 

Three provisional examinations were held during the year. Open 
petitive examinations are to be- held in the near future, and eligibh 
established m each case. 

The provision of the law regarding registration of laborers has beer 
])lied with, 79 laborers having been registered. 
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The Commisaion repiorta 2 Exempt appointments, 10 Competitive appoint- 
ments, 1 Non-CompetitiTe ajipointnieDt, 1 Competitive removal, 5 Competitive 
resignations, and 1 Non-Conipetiti\t* resignation. 

The following prr motions were approved during the y^r: Draftsmaai to 
chief draftsman, en{ uieering department, salary $1,200 per year, and patrol- 
man to special deteitive, police department, salary $1,020 per year; in each 
case promotions weri made as result of examination. 

The provision of the law regarding certification of payrolls and accounts 
for services has been complied with. All payrolls are reviewed and certified 
by the secretary except principals and teachers in the education department, 
and of those in the Unclassified Service. 

The Commission has a complete roster of city employees, showing name, 
title of position, date of appointment and' salary. 

BURTON" C. MEEKER, 
ARTHUR B. SLITRR, 
THEODORE B. KOLB, 

Mnnici2yal Civil Service Commission, 
Joseph W. Buck, 

Sectetary, 

Fulton 

To the State Civil Service Commission, Albany, N, Y,: 

Gentlemen". — Pursuant to the provisions of section 11 of the Civil Service 
Law (chapter 15, Laws of 1909), the Municiiml Civil Service Commission of 
the city of Fulton respectfully submits the following report for the j-ear 1917: 

Tlie Commission is composed as follows: 

Date of Compensation 
Name Occupation appointment per meeting 

Pred E. Wolcott Piinter Jan. 1, 191G $3 00 

Charles Wilcox Supt. printing; office .... Jan. 1, 1916 3 00 

WiUiamO'Hare Clerk Jan. 1,1910 3 00 

The Commission has two employes — Dr. F. L. Joy, medical examiner, 
appointed January 1, 1910, receiving $2 per examination, and Frank Quirk, 
Jr., secretary, apiK>inted! January 1, 1910, at salary of $15 per m(mth. 

During the year 43 meetings were held. 

There are 45 persons in the Unclassified Service, and the Classified Service 
is subdivided as follows: ICxempt, 3; Competitive, 41; Non-Competitive, 7. 

Competitive examinations were held during the year as follows: 

Position Passed Failed 

• 

Fireman .* 4 

Patrolman 4 1 

Meter inspector 2 

Bookkeeper 2 

Stenographer 1 1 



Ten days' notice of time and place of receiving applications and holding 
competitive examinations is given by posting on bulletin board and adver- 
tising in local papers. 
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All cxaminatioDS papers axe prepared and rated by the secretary, 
applications, examination papers, ratings and eligible lists are filed and 
for inspection of appointing officers. 

There were two Non-Competitive examinations held during the year, 
for chief of police and one fur sewer inspector, in each examination there nrjLfi 
one candidate, who passed. 

The provision of the law regarding registration of laborers has been coxxm.— 
plied with as nearly as possible, there being 55 laborers registered durizi^ 
the year. 

The Commission reports 6 appointments to Competitive ]x>sitions, 6 C(^*^' 
petitive resignations, and 1 transfer. 

The provision of the law regarding certification of payrolls has been cos 
plied with, all payrolls and accomits for services being certified by t-' 
secretary. 

The Commission has a complete roster of city employees, showing m 
title of position, date of appointment and salary. 

FRED E. WOLCX)TT, 
W. E. CHARE, 
CHARLES D. WILCOX, 
Municipal Civil Service Commmion-^ 
Frank Qi irk, Jr., 

*SVcrr/fl/7/. 

Geneva 

To the Stoic Civil Seivice Cci'imission, Albany ^ N, Y,: 

Gentlemen. — Pursuant to the provisions of section 11 of the Civil Serv^ i^e 
Law (chapter 15, Laws of 1909), the Municipal Civil Service Commission. ^^ 
the city of Geneva respectfully submits the following report for the y^^*^ 
1917: 

The Commission is composed as follows: 

Date of Com- — 

Name Occupation appointment pensatL^^^'* 

T. J. Bolger Nurseryman Jan. 1, 1916 ]^^=>^^ 

M. H. Sandford Bank cashier Jan. 1, 1916 ^^=>^^ 

Fred Mensch Machinist Jan. 1, 1916 ir-^=>^* 



E. J. Flanagan, appointed April 1, 1908, is secretary of the Conmaiss^ ^^^' 
receiving salary of $120 per annum. 

Five meetings were held during the year. 

The Classified Service is subdivided as follows: Exempt, 2; Competit i^'^' 
40 and Non-Competitive, 1. The labor class numbers 108. 

Competitive examinations were held as follows: 

Title of examination 

Engineer at pump station 

Hoseman 

Assistant chief of fire department 



Passed 


Feti^ 


lefCi 


2 







1 







1 









. z 


■== 



Notice of time and place of receiving applications and holding competiti"^^ 
examinations is given by posting on bulletin board in the city cleric's oft^^® 
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it kut Mve days prior to the date of examinatiun and alHo by advertising 
in the daily newspapers for a week prior to examination. 

Ezamiiiation papers are prepared and rated by the Commission except in 
examinations of a technical character when expert assistance is required. 

The Commission reports 1 Exempt appointment, 3 Competitive appoint- 
mentsy 3 Competitive resignationa. 

Provision of the law regarding certification of payrolls and acc«>unts for 
services has been complied with, all payrolls being certified by the secretary. 
The provision of the law regarding registration of lal>orers has b<n.*n com- 
plied with. 

The Commission has a complete roster of all city cmployeiMi, sli(i\vin<; naiiio. 
title of position, date of appointment and salary. 

M. H. SANDFORl), 
T. H. BOLGER, 
F. L. MENSCH, 
Municipal Civil Service Commiaaion, 
K. J. Fi-axa(;ax, 

tiecretarif. 

Glens Falls 

To the Stale Civil Service Commisaion, Albany, S\ W: 

Gentlemen. — Piir-uant to the proviaions of section 11 of the Civil Scrvin' 
Law (chapter 15, Laws of 1009), the Municipal Civil Service C<»nimir*sion <»t' 
the city of Glens Falls respectfully sulmiitH the followiiijr report for the 
year 1917: 

The Commission is composed as follows: 

Date of Coin- 

Name Occupation appointment pensation 

J^r J. West (Pres.) ... Vice-Pres. Adirondack Klec. 

Power Corp ^pril, l^Uii None 

Oeoijge A. Patterson Grocer , . April, 1916 None 

J^atrick J. Kennedy (Sec.) Grain dealer April, 1915 None 

Ksther A. ^leade, clerk to the Commission, appointed April, 1914, receives 
compensation of $60 per annum. 

Twelve meetings wrerc held during the year. 

There are 110 persons in the Unclassified Service, and the Classified 
Service is subdivided as follo\i-8: Exempt, 7; Competitive. 63. The labor cla^s 
numbers 235. 

Competitive examinations were held as follows: 

Position Passed Failed 

Call fireman, fire department 7 

Health officer 1 

Callman and lineman, fire department 4 

Ten days' notice of time and place of receiving applications and holding 
examinations is given. 

Examination papers are prepared and rated by the Commission. All appli- 
cations, examination papers, ratings and eligible lists are on file and open 
for inspection of appointing officers. 
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The CcwHuisnon reports 17 Competitive appointments^ 5 Competitive 
removals, and 1 Competitive resignation. 

There was one promotion from the position of caUman, $75 per year, to 
regular fireman, fire department, $780 per year. This promotion was not 
made as result of examination. 

The provision of the law regarding certification of payrolls and accounts 
for services has been complied with, all payrolls being certified by the^ 
secretary. 

The provision of the law regarding r^istration of laborers has been com- 
plied with. 

The Commission has a complete roster of all city employees, showing name^ 
title of position, date of appointment and' salary. 

ELMER J. WEST, President, 
GEORGE A. PATTERSON, 
PATRICK J. KENNEDY, Secretary, 

Municipal CivU Service Commission. 



Homell 

To the Stale Civil Service Commission, Alhwny, N. Y.: 

Gentlemi:n. — Pursuant to the provisions of section 11 of the Civil Service 
Commission (chapter 15, Laws of 1909), the Municipal Civil Service Com- 
mission of the city of Homell respectfully submits the following report for- 
thc year 1917: 

The Commission is composed as follows: 

Date of Compensation: 
Name Occupation appointment per ftnniim 

Fred J. Pierce Engineer in charge of 

state armory May 15, 1916 $50 00 

George Conderman Phjrsician May 15, 1916 $50 OO 

Joseph A. Killeen Gas inspector April 2, 1917 $50 00 

W. J. MacKay, city clerk, acts as secretary to the Commission, receiving 
no extra compensation. 

The Commission held three meetings during the year. 

There are 66 persons in the Unclassified Service, and the Classified Service^ 
is subdivided as follows: Competitive Class, 22; Non-Competitive Class, 2. 

There were two competitive examinations held during the year, one for 
fireman and one for patrolman. There were two candidates for the position 
of fireman, both of whom passed, and one candidate for the position of 
patrolman, who passed. 

Seven days' notice of time and place Of receiving applications and holding 
examinations is given by advertising in ofiicial paper and by posting om 
bulletin board in conspicuous places. Examination papers are prepared and 
rated by the commissioners and, together with applications, ratings and 
eligible lists, are on file and open for inspection of appointing officers; 

There was one provisional examination for the position of police matron. 

The provision of the law regarding registration of laborers has been com- 
plied with. There were 67 laborers registered during the year, 42 of whon» 
were employed. 
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Commission reports 3 competitive appointments; 14 Non-Competitive 

rpointmeDts; 1 CompetitiTe removal and 3 Competitive resignations. 

The provision of the law regarding certification of payrolls and accounta 

r services has been campUed with^ all payrolls being reviewed and certified 

' the secretary. 

The only employees whose accounts for services are paid without certifi- 

tion by the CommiflsiaD. are elected and appointed officers whose salaries 

e fixed by charter or common council. 

The ConmiisBion has a complete roster of all city em^doyees showing 

line, title of position, date of appointment and salary. 

GEORGE CONBEEiMiAiN, 

FRED J. PIERCE, 

JOSEPH A. KILLEEN, 

Mtmicipal Civil Service Commission. 
'. J. MacKay, 

Secretary. 

Gloversville 

* 

y the State CivU Service Commissiony Albany, N, T.: 

Geis'Tlemen. — Pursuant to the provisions of section 11 of the Civil Service 
iw (chapter 15, Laws of 1909), the Municipal Civil Service Commission of 
e City of Gloversville respectfully submits the following report for tlie 
Jar 1917: 
The Commission is composed as follows: 

Date of Compensation 

Name Occupation appointment per meeting 

rva J. Fallis (Pres.) Plumber Jan. 22, 1913 $5 00 

iUiam L. Fleigel Glove worker Jan. 4,1916 5 00 

las. B. Nellis (Sec.) .... Acting Supt. Elec. Div. 

F., J. & G. R. R. Co.. Jan. 7, 1915 5 00 

Commissioner Nellis for his services as secretary receives an additional 
I per week for certifying payrolls. 

During the year 18 meetings were held. 

There are 184 persons in the Unclassified Service, and the Classified 
ervioe is subdivided as follows: Exempt 38; Competitive 60; Non-Com- 
etitive 2. 

Competitive examinations were held during the year as follows: 

Title of position Passed Failed 

shool nurse 1 q 

olice offioera (2) 3 q 

Old firemaa (3) • 3 q 

1 Q 

r 1 

leter reader, water department 2 Q 

Baler of weights and measures 1 q 

«y physician * 2 

•wtwiologiflt 1 

Lack of competition was caused by war conditions, the glove and leather 
'^^esB being more attractive to the citizens at thi^ time. 
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Notice of time and place of receiving applications and holding examination 
is given by advertisement in the local papers and posting on bulletin board i 
the city hall at least five days prior to examination. 

Examination papers are prepared and rated by the Commission wL- 
assistance from the secretary of the State Civil Service Conmtiission wh. 
necessary. 

Examination papers, applications, ratings and eligible lists are on file a. 
open to inspection of appointing officers. 

The provision of the law regarding registration of laborers has been co 
j)lic(1 with, except in cases of emergency when an unregistered man is hix 
liy tlic street department. 82 laborers were registered during the year. 

The Commission reports 2 Exempt appointments; 4 Competitive appoii 
nients; 1 Exempt resignation and 1 Competitive resignation. 

Provision of the law regarding certification of payrolls and accounts i 
services has been complied with, all payrolls being reviewed by the secrets 
before certification. 

The Commission has a complete roster of all city employees. 

A standard card index record was inaugurated and prepared .during t 
early part of 1917 upon the recommendation made by Mr. John C. Birdae; 
State Secretary, at his inspection in November 1916. This cabinet has i 
active and dead compartment so that it is possible to locate active cii 
employees or ex-employees in a short time. The members of the Conunissio 
extend their sincere appreciation for helpful assistance at all times, whe 
asked. 

SERVA J. FALLIS, President 
WILLIAM L. FLEIGEL 
CtiARLES B. NELUS, Secietanj 

Municipal Civil Se^'vice Commission. 

Hudson 

To the State Civil Service Commission, Albany , N, Y,: 

Gentlemen. — Pursuant to the provision of section 11 of the Civil Servi 
Law (chapter 15, Laws of 1909), the Mimicipal Civil Service Commission 
the City of Hudson respectfully submits the following report for the ye 
1917: 

The Commission is composed as follows: 

Date of Com- 

Name Occupation appointment pensatio 

Frank T. Langlois Hotel proprietor Jan. 1, 1917 No 

Joseph A. Mitchell Barber Mar. 10, 1917 No 

John B. Kelly State employee Jan. 1, 1918 No 

James F. Holley, appointed January 1, 1917, acts as secretary to t 
Commission receiving compensation of $150 per year. 

The Conunission held 8 meetings during the year. 

There are 112 persons in the Unclassified Service, and the Classifi 
Service is subdivided as follows: Exempt 3; Competitive 16; Non-Coi 
petitive 1. 
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There was one Ck>mpetitiye examinatioii held during the year lor the 
position of clerk to Commissioner of Public Works. There were five can- 
didates, 4 of whom passed. 

Two weeks' notice of time and place of receiving applications and holding 
Oompetitive examinations is given by poHling on bulletin l>oard and publica- 
tion in both daily papers. 

Examination papers are prepared and rated by the Commissioners and 
secretary and together with applications, ratings and eligible lists are on 
file and open for inspection of appointing officer. 

Provisions of the law ragarding registration of laborer h has been complied 
with, there being 38 laborers registered during the year. 

The Commission reports 2 Competitive appointments and one promotion 
from the office of sergeant of police to chief of police, police department 
salary $1,200 per annum. Tliis promotion was made as the result of exam- 
ination. 

The provision of the law regarding certification of payrolls and accounts 
for services has been complied with, all payrollB being certified by the 
secretary except employees of the board of education. 

The Commission has a complete roster of all city employees showing 
name, title uf position, d'ate of appointment and salary. 

JOSEPH A. MITCHELL, 
JOHX B. KELLY, 
FRANK T. LANOLOIS, 

Municipal Civil Service Commission. 
■Jaues F. Hollet, 
Secretary. 

Ithaca 

^o the Stale Civil Service Commission, Albany, N. Y.: 

Gentlemen. — Pursuant to the provisions of section 11 of the Civil Serv- 
^'^e Law (chapter 15, Laws of 1909), the municipal Civil Service Commis- 
^i^n of the City of Ithaca respectfully submits the following report for 
^He year 1917. 

The Commission is composed as follows: 

Date of Com- 
Name Occupation appointment pensation 
^ank D. Boynton (chair- 
man) Supt. of Schools Jan. 1916 None 

^. M. Sawdon Prof. Cornell University Jan. 1916 None 

Ernest G. Merritt, appointed Commissioner Jan. 1916, resigned November 
1917 and no appointment has yet been made to fill this vacancy. Henry 
L. Stewart, appointed 'March 1915 is secretary to the Commission, receiving 
•compensation of $100 per annum. 

Seven meetings were held during the year. 

There are 177 persons in the Unclassified Service and the Classified Serv- 
ice is subdivided as follows: Exempt 9; Competitive 48 and Non-Competi- 
tive 3. 
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Competitive examinations were held as follows: 

Title of position Passed Failed 

Police patrolman (3) 1 2 

2 1 

2 1 

Horse driver, fire department 3 

Foreman, public works 3 

Engineer, water pumping station 4 

Meter reader 1 1 

Assistant at filter plant ! 3 

Notice of time and place of holding Competitive examinations is given 
by posting on bulletin board in public places. 

Examination papers are prepared and rated by the Commission and 
together with applications, ratings and eligible lists are on file and open 
for inspection of appointing oflicers. 

One provisional examination was ht?ld for the position of horse driver, 
:fire department. There were two candidates, both of whom passed. A Com- 
■petitive examination was subsequently held and an eligible list establisihed. 

The provision of the law regarding registration of laborers has been 
complied with as nearly as possible thei« being 13& registered during the 
year, 129 of whom were em|doyed. 

The Commission reports 9 Competitive appointments and 7 Competitive 
resignations. 

The provision of tlie law regarding certification of payrolls and accounts 
for services has been complied with, all payrolls being examined and certified 
by the -secretary. Tlie only employees whose accounts for services are paid 
without certification by tlie Commission are some salaried (^ftcers who were 
paid by clieck and also employees of the education department. 

^lie Commission has a complete roster of all city employees. 

F. D. BOYNTON, Chairman. 
W. M. SAWDON, 

Municipal Civil Service Commission. 
Hexry L. Stewabt, 
i^ccretary, 

Jamestown 

To the State Civil Service Commission, AlhGny, N, Y.: 

GtnrcLEMESf. — Pursuant to the provisions of section 11 of the Civil Serv- 
ice Law (chapter 15, Laws of 1909), the Municipal Civil Service Commis- 
sion of the City of Jamesto\\Ti respectfully submits the following report for 
the year 1917. 

3^ Ccmmisaian is composed as follows: 

Date of Com- 

Nsme Oceupation appointment pensation 

V. A. Hatch (Chairman).. Editor Aprill5, 1917 $126 00 

R. H. Jackson Attorney Nov. 5, 1917 125 00 

C. A. Swanson (Sec.) Pharmacist Aprill3, 1909 125 00 

Mr. Swanson receives an additional amount of $100 for his services as 
secretary. 
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The Commission held 2C meetings during the year, an«I several informal 
conferences. 

There are 377 i)erson8 in the Undafwified services and tlie Classified Serv- 
ice is subdivided as follows: Kxcmpt 0: Competitive 12S: \on-(*<mipetitive 1. 

Competitive ezaminatiuns were htfld during the year ad fulluwH: 

Title of position Passed Failed 

Special poHceman 9 

Fireman, fire department (3) 4 

1 

3 

Fireman, steam 1 

Electric lineman 1 

Traositman 1 

Bookkeeper 1 

Oerk 2 

Electric meterman 1 

Dynamo tender and engineer 1 

Meterman, water department 1 1 

Lack of competition is due to the low wages paid hy the city. 
Notice of time and place of holding competitive examinations is given 
by advertisement in the daily papers and p«wting on bulletin board in the 
city hall at least ten days in advance of examination. 

Examination papers are prepared and rated under the supervision of 
the Commission. All applications, examination papers, ratings and eligible 
hsts are preserved in accessible files and open to inspection of appointing 
officers. 

Provision of the law regarding rvgistration of laborers has been com- 
plied with, there being 168 laborers registered during the year, 162 of whom 
were appointed. 

The Commission reports 30 Competiti\t; appointments; one Competitive 
removal and' 12 Competitive resignations. 

There were 10 promoticms approved during tlie year; 3 to the position 
oMieutenant, fire department, $95 per month; 5 to the position of patrol- 
man, police department, $8il per montli; one to the position of captain, 
police department, $100 per month, and one to the i)osition of captain, fire 
department, $95 per month. 

There was one appeal from rating and after a hearing the action of the 
-Commission was aflSrmed and the case dismissed. 

The provision of the law regarding certifioation of payrolls and accounts 
^or services has been complied with, all payrolls being certified by the 
^cretary and at least two of the Commissioners. The only employees whose 
Recounts for services are paid without certificaticm by the Commission are 
^^ose who are not in the classified service. 

The Commission has a complete roster of all city employees showing name, 
^itle of position, date of appointment and salary. 

V. A. HATCH, 
ROBERT H. JACKSON, 
C. A. SWANSOX, Secretary. 

Municipal Civil Service Commission, 
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Johnstown 

To the State Civil Service Commission, Alhani/, "N, Y,: 

Genti.emen. — Pursuant to the provisions of section II of the Civil Service- 
Law (chapter 15, Laws of 1909), the Municipal Civil Service Commission of 
the city of Johnsto^Ti respectfully submits the following report for the year 
1917: 

Date of Corn- 

Name Occupation appointment pensation 

Nellis Getman (Pres.) .... Real estate agent Jan. 7, 1916 None- 

Percy A. Ripton (Sec.) . . . Grocer Jan. 7, 1916 None 

Albert L. Carpenter Clothier Jan. 3, 1917 None- 

Crawford 0. Getman, is assistant secretary of the Commission and receives^ 
a com poll sat ion of $180 per annum. 

The Commission held 13 meetings during the year. 

There are 61 persons in the Unclassified Service and 24 persons in the 
Competitive Class of the Classified Service. 

Competitive examinations were held during the year as follows: 

Title of examination Passed Failed 

Policeman 4 

Driver, fire department (2) 1 

4 O 

Janitor, High School 3 1 

Notice of time and place of receiving applications and holding examinations^ 
is given by acLvertisement in th,e papers and posting on bulletin board in city 
building ten days in advance of examination. 

Examination papers are prepared and rated by the Commission and together 
with applications, ratings and eligible lists are placed on file and open to 
inspection of appointing officers. 

Provision of the law regarding registration of laborers has been complied 
with, there being 22 laborers registered during the year, all of whom were 
appointed. 

The Commission reports 9 Competitive appointments, 2 Competitive- 
removals and 3 Competitive resignations. 

The provisions of the law regarding certification of pay-rolls and accounta 
for services have been complied with, all payrolls and accounts for services- 
being reviewed and certified by the Assistant Secretary. 

The Commission has a complete roster of all city employees. 

NELLIS GETMAN, President, 
ALBERT L. CARPENTER, 
PERCEY A. RIPTON, Secretary. 

Municipal Civil Service Oommission^ 
Crawford O. Getman, 

Assistant Secretary, 



Reports of Municipai, Civil Service Commissions JHl 

Kingston 

To the State Civil Service Commi89ian, Albany, X, Y,: 

Gentlemen. — Pursuant to the provisions of section 11 of the (*ivil Servicf* 
Law (chapter 15, Laws of 1909), the Municipal Civil Service Commission of 
the city of Kingston respectfully submits the following report for the year 
1917: 

The Conunission is composed as follows: Com- 

pensation 
Date of per 

Name Occupation appointment meeting 

Tjerek I. Rifenbary Contractor Jan. 1,1914 $5 00 

MmF. Remus Contractor Jan. 1,1914 5 00 

Thomas P. Clancey Forenum, American Cigar Co. Jan. 1,1914 5 00 

Augustus Shufeldt, appointed January 1, 1914, is secretary of the Com- 
mission, salary $180 per annum. 

The Commission held thirteen meetings during the year. 

There are 78 persons in the Unclassified Service and the Classified Service 
is subdivided as follows: Exempt, 11; Competitive, 59; Non -Competitive, 5. 

Competitive examinations were held as follows: 

Title of position 

Sergeant, police department 

Patrolman, police department (2) 



Gadiier and bookkeeper, water department 
Inspector, water department 



Passed 


Faile 


5 


1 


3 


10 


4 


\i 


4 


4 


3 


I 



At least ten days' notice of time and place of holding Competitive exam- 
inations is given by advertisement in newspaper and posting in public places. 
Examination papers are prepared and rated by the Secretary and together 
with applications, ratings and eligible lists are on file. 

The Commission reports one Exempt appointment and four competitive- 
appointments. 

One patrolman in the police department was promoted to sergeant as the 
result of examination. 

The provision of law regarding certification of payrolls and accounts for- 
services has been complied with, all payrolls being certified by the Secretary 
after comparison with official roster. The only employees whose accounts for 
services are not certified by the Commission are those under the board of 
education. 

The Commission has a complete roster of all city employees giving name,, 
"tie of position, date of appointment and salary. 

T. I. iRIFBNBARY, Preaidmt. 
THOMAS P. CliANCBY, 
JOHN F. REMUS, 

Municipal Civil Service Commission, 
^^ousrus SHunxDT, 
Secretary. 
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Lockport 

To the State Civil Service Commisaionf Albany, N, Y.: 

Gentlemen. — Pursuant to the provision of section II of the Civil Serr^^^ 
Law (chapter 15, Laws of 1909), the Municipal Civil Service Commission ^^ 
the city of Lockport respectfully submits the following report for the y 
1917. 

The Commission is composed as follows: 

Date of Gom- 

Name Occupation appointment pensatio: 

Earl T. Buterbaugh Manufacturer Jan. 1, 1917 No«»« 

Fnmk D. Weaver Farmer Jan. 1, 1917 N<wm« 

Ekner E. Poole Editor Jan. 1, 1917 No^« 

Commissioner Elmer E. Poole acts as secretary to the Commission receivirm g 
compensation of $300 per annum. 

Tliere were 5 meetings held during the year. 

There are 66 persons in the Unclassified service and the Classified servlc^e 
is subdivided as follows: Exempt, 31; Competitive, 62; Xon-Competitive, 2-4. 

Competitive examinations were held as follows: 

Title of position Passed Failed 

City clerk 1 

Superintendent of streets 1 

Inspector of lamps and gas 1 

•Clerk, board of assessors 1 

Driver, fire department 3 1 

Ten days' notice of examination is given by publication in the official 
papers and posting on bulletin board in the city building, Examination papers 
«re prepared by the secretary and rated by the Commission. All applications, 
examination papers, ratings and eligible lists are on file and open to inspec- 
tion at all times. 

One Non-Competitive examination was held for the position of sealer of 
weights and measures. There was one candidate, who passed and was 
appointed. 

The provision of the law regarding registration of laborers has been complied 
Avith there being 110 laborers registered during the year. 

The Commission reports 1 Exempt appointment, 5 Competitive appoints ents 
6 Non-Competitive appointments, 1 Exempt removal, 4 Competitive removals 
-and one Non-Competitive removal. 

Provision of the law regarding certification of payrolls and accounts for 
services has been complied with, all payrolls being reviewed and certified 
by the secretary. The only employees whose accounts for services are paid 
without certification by the Commission are teachers and janitors. 

The Conmiission has a complete roster of all city employees showing name, 
title of position, date of appointment and salary. 

EARiL T. BUTERBAUGH, 
FRANK D. WEAVER, 
ELMER E. POOLE, Secretary, 

Municipal Civil Service Commission, 
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Mechanicville 

To the State Civil Service CommiJitton, Albantf, \, Y.: 

Gentlemen. — Pursuant to the provisions of section 1 1 of the Civil Service 
X«w (chapter 15, Laws of 1909), the Municipal Civil Service C*ommiHHiun of 
the City of Mechanicville respectfully submits the following report fur the 
year 1917: 

The Commission is composed as follows: 

Date of Com 

Name Occupation appointment pensation 

Conelius R. Sheffer Pres. First National Bank . . . Sept. 7, 1915 None 

Asdrew M. Ryan Grocer Sept. 7, 1915 None 

BobertFraiier (Sec.) Lawyer Sept. 7, 1915 None 

Robert Frazier also acts as secretary to the Commission, receiving salary 
of $100 per year. 
The Commission held three meetings during the year. 

There are 8 persons in the Unclassified Service and the Classified Service is 
subdivided as follows: Exempt, 5; Compc*titive, 19. The Labor Class num1)ers 
24. 

Competitive examinations were held during the year as follows: 

Title of position Passed Failed 

Engineer at pumping station 2 

Oierk, commissioner of accounts 1 

Patrolman 4 

Lack of competition was thought to be due to demand for workmen in all 
lines of business. 

Ten days* notice of receiving applications and holding Competitive examina- 
tions is given by posting on bulletin board in Municipal Building. 

Examination papers are prepared and rated by the Commission. All appli- 
cations, examination papers, ratings, and eligible lists are reserved in flleil 
•aiid open for inspection of appointing ofliierH. 

The Commission reports 3 Competitive appointments, and 1 Exempt resig- 
nation. 

Tlie provision of the law regarding certification of payrolls and accounts 
lor services has been complied with, all payrolls being certified by the 
aecretary. 

The provision of the law regarding registration of laborers has been com- 
plied with except in case of emergency. 

The Commission has a complete roster of all city employees giving name, 
^itle of posititm, date of appointment and salary. 

C. D. SHEFFER, 
ANDREW M. RYAN, 
ROBERT FRAZIER, Secretary, 

Municipal Civil Service Commission, 
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Middletown 

To the State Civil Service Commissionf Albany, N. Y,: 

Gentlemen. — Pursuant to the provision of section 11 of the Civil Service 
Law (chapter 15, Laws of 1909), the Municipal Civil Service Commissioa of 
the City of Middletown respectfully submits the following report for the 
year 1917: 

The Commission is composed as follows: 

Date of Corn- 

Name Occupation appointment p>ensation 

Henry C. McBrair Dentist Jan. 2, 1916 None 

Russell M. Vernon Lawyer Jan. 2, 1916 None- 

Emil E. E. :Raasch Merchant Jan. 2, 1916 Noofr 

Alice M. Adams, appointed January 17, 1913, is secretary to the Commis- 
sion receiving compensation of $100 per anniun. 

The Commission held 9 meetings during the year. 

There are 105 persons in the Unclassified Service and the Classified Service 
is subdivided as follows: Exempt, 16; Competitive, 36. 

The Labor Class numbers 580. 

Competitive examinations were held during the year as follows: 

Title of examination Passed Failed 

Police constable (2) 4 5- 

4r 

Superintendent, fire alarm system 2 O 

City physician 1 ^ 

Public health nurse 2" 

Commissioner of charities 1 O 

Janitor of school houses 2 O 

Notice of time and place of holding examinations is given by posting on 
bulletin board in the lobby of the city hall and in four or five other places- 
^rfbout the city. Also T)y publication in the daily papers. 

Examination papers are prepared andf rated by the Commussion and 
together with applications, ratings and eligible lists are on file and. open to 
inspection if the Municipal Commission so directs. 

Provision of the law regarding registration of laborers has not been com- 
plied with. The city is obliged to employ laborers at such times and m 
such manner as it can get them and there was a shortage of help of this 
grade and it was impossible to comply with the provisions of the rules. 

The Commission reports 6 Exempt appointments, 4 Competitive appoint- 
ments, 1 Competitive removal, 4 Exempt resignations and 2 Competitive 
resignations. 

The provision of the law regarding certification of payrolls and account* 
for services has been complied with, all payrolls being certified by the secre- 
tary except the Commissioner of Charities whose money comes from the 
County of Orange over which the local Conunission has no jurisdiction. 
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The Commission has a complete roster of all city eniployecH sliowing name, 
title of position, date of appointment and salary. 

HEMIY C. McBRALR, 
OUSKEIJ. 3lC VEltXON, 
EMIL E..E. KA ASCII, 

Municipal Civil Service Com mission, 
Alice M. Adams, 
Secretary, 

Mount Vernon 

To the State Civil Service Commiaaitm^ Albany y .V. V. ; 

Gentlemen. — Pursuant to the provisions of section 11 of the Civil Service 
Law (chapter 15, Laws of 1909), the Municipal Civil Service Commission of 
the City oi Mount Vernon respectfully suUxiils the following report for the 
year 1917: 

Date of Corn- 

Name appointment pensatioo 

Henry Hogehoom Jan. 1,1918 $500 00 

Arthur J. McCarten Jan. I, 1918 500 00 

Charles W. Wynne Jan. 1,1918 500 00 

Edwin W. Pattison appointed January 1, 1918, is secretary to the Commis- 
sion receiving compensation of $500 per anniuu. 

The Commission held 33 meetings during the year. 

There are 46 persons in the Unclassified Service and the Classified Service 
is subdivided as follows: Exempt, 12; Competitive, 147; Non- Competitive, 3. 
The Labor Class number 241. 

Competitive examinations were held during the year for the following 
poMtions : 

Title of position Passed Failed 

School dentist 1 

Medissl inspoetar of sehoola 4 

School nurse T 4 

Office assistant 1 2 

Secretary 1 

Assistant medical inspector, department of health 2 

Building InqKeetor 5 4 

Police lieutenant (2) 5 

4 1 

Ten daya' notiee of receiving applicatitms and holding Competitive 
cxaouBation» is fiveiL hy advertisement in the local papers and by posting on 
buUetiUr boacd in. Commission's office. 

Hxunmatian pa^ia are prepared and rated by the Commission exc^t in 
examinations of a technical character when assistance is secured. 

There was oma NonrCompetative examination! held for the position of 
pound masteiL, There was but one candidate, who passed. 

The provision of the law regarding registration of laborers has been 
complied with. 

One firy"^*' was promoted to the position of motor mechanic, salary 
^lOO per month, as the result of examination. 
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-Thf provi^Km of the law regarding c«>rtifiomtioii of payrolls and accounU 

for M-r\'ufA ha^ bet-n complied with, all paTrolls being certified bv tbe 

iecriftarv. 

'J'he Commission has a complete roster of all city employees. 

HENRY HOGEBOOM, ' 

ARTHUR J. McCARTEN, 

ClURLES W. WYNXE. 

Municipal Ciril Service Commission, 
Edwi.^ W. Patti.so:^, 

H^'crctnr}/. 

Ncwbiu-gh 

To the Htate Civil Hervice Commission, Albany, .V. V.: 

Gentleme.x. — Pursuant to the provisions of section 11 of the Civil Senice 
I^w (chapter 15, Laws of 1909), the Municipal Civil Service Commission of 
the City of Newbiirgh reHpe<-t fully submits the following report for the 
year 1917: 

Date of Compensation 
Name Occupation appointment per annum 

Reuben H. Hilton, president . . Law>'er Jan. 1, 1916 $75 

Isaac C. Chapman Druggist Jan. 1, 1916 75 

David H. Kidd Insurance agent Jan. 1, 1916 75 

D. J. Coutant acts as secretary to the Commission. 
The Commission held 14 meetings during the year. 

There are 32 persons in the Unclassified Service and the Classified Service 
is subdivided as follows: Exempt, 6; Competitive, 38. 
Competitive examinations were held as follows: 

Title of examination Passed Failed 

Chauffeur 5 ^ 

Patrolman 3 

Examinations for driver, fire department and chauffeur were held Decem- 
ber 31, 1917, but the papers have not been rated as yet. 

The Commission reports 6 Competitive appointments and 2 Competitive 
resignations. 

There were two promotions approved during the year, one of lieutenant of 
police and one of sergeant of police. Both were made as the result of 
examination. 

The provision of the law regarding certification of payrolls and accounts 
for services has been complied with, all payrolls being certified by the secretary. 
The provision of the law regarding registration of laborers has been com- 
plied with there being 81 laborers registered during the year, all of whom 
were appointed. 

The Commission has a complete roster of all city employees. 

REUBEN H. HILTON, Presid^t, 
DAVID L. KIDD, 
ISAAC C. CHAPMAN, 

Municipal Civil Service Commission, 

V. J. COUTAST, 

Secretary, 
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New Rochelle 

^tate Civil Service Commisaion, Albany, N, Y,: 

JLMKS, — Pursuant to the provisions of section 11 of the Civil Service 

lapter 15, Laws of 1909), the Mimicipal Civil Service Cooninission of 

T of Xew Rochelle respectfully submits the following report for the 

17: 

'ommission is composed as follows: 

Date of Corn- 

Name Occupation appointment pensation 

Camp Sales agent Jan. 1, 1914 $504 Oa 

:. De Veau Auditor Jan. 1, 1914 604 00 

!. Maxcy Salesman Jan. 1, 1914 504 OO 

' A. Cole appointed April 20, 1917, acts as clerk and secretary to the 
»ion receiving $42 per month for his services, 
lommission held 37 meetings during the year. 

are 24 persons in the Unclassified Service and the Classified Service 
vided as follows: Competitive, 156; Non-Competitive, 21. 
etitive examinations were held during the year as follows: 

Title of position Pf 

nt, police department 

, police department 

pher and typewriter copyist 

jaJth nurse 

.'s assistant 

in, police department 

city department 

sician 

r, library 

ty department (2) 

i bookkeeper 

urse 

inspector of schools 



ed 


Failed 


3 





4 


12 


2 





1 





4 


1 


13 


3 


5 





2 





1 


1 


2 





2 





2 





1 





2 






iveeks' notice of time and place of receiving applications and holding 
itive examinations is given. Examination papers are prepared and 
y the Commissioners and together with applications, ratings and 
lists are on file and open for inspection. 

! was one provisional examination held during the year for which an 
list was established. 

commission reports 2 Competitive resignations and 4 promotions, 3 to 
t of police and one to lieutenant of police. All those promotions were 
a the result of examination. 

)rovi8ion of the law regarding certification of payrolls and accounts 
dees has been complied with, all payrolls being reviewed and certified 
secretary and at least two of the Commissioners, 
yommission has a complete roster of all city employees showing name,, 
position, date of appointment and salary. 

IRVING L. CAMP, 

JOSEPH H. DE VEAU, 

GEORGE E. MAXCY, 
A. Cole, Municipal Civil Service Comw\»%V»x\., 

Secretary. 
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New York 

To the State Civil Service Commission, Albany, K. Y,: 

Gentlemen. — We haxe the honor to submit herewith the report of tlt^^ 
Municipal Civil Service Commission of the City of New York for the yex^ 
1917: 

The present Commission as organized on January 1, 1914, continued with^ 
out change in its personnel until October 15, 1917, when Dr. Moskowits 
resigned the presidency of tlie Commission to take up the important duties 
of Commissioner of Public Markets and waiS euLOceeded by Honorable Be&- 
jamin Pattergoa. There has> therefore, been a continuing Cornnaission ion 
pmcticaJly the entire term of the present administration. This has made 
possible the introduction and development of definite linea of effort toward 
reorganization and improvement of civil service procedure in this city. Not 
all of the plans that the Cammiaaiop, contemplated haive been carried Mit 
but it is believed that certain defimite realisations have been accomplislMd 
which are and will continue to be of value to the Civil Service of the city. 

Summary of the Work of the Years 1914-1917 

The jurisdiction of the Commission extends over more t^an &(^,60(^ 
employees performing all classes and grad^es of work. All but & few hvi- 
dred are subject eitlicr to competitive or qualifying examinations heM by^ 
the Commission. .The number of employees under the jurisdiction q£ the 
Commission has slightly decreased sinee January 1, 1914, in spite of tii^ 
common belief that there has been a considerable increase in the ptiUie 
service. The civil service problem of the city, however, is not measured hy 
the size of the service alone but rather by the variety of the elaaa of work 
for which properly qualified men and women must be found, by the count- 
less questions affecting changes of status of employees and by the perform- 
ance of other important duties, notably decisions as to questions of classi- 
fication and the development of proper service records. 

A review of the work of the first three years, since January 1, 1^14, 
shows the following definite accomplishments which have gone to round out 
the Commission's program: 

1. A reorganization of the office and business methods of the CbmmissioB, 
including the abolition of the old, distinct labor bureau and a distribution 
of th*e functions of that bureau among the other divisions of the oflSce where 
they properly belong; the adoption of truly effective and economical methods 
of advertising- examinations in contrast with the wasteful and in^fleieBt 
plan of placing advertisements in obscure cohrm»s of a group of seleeted 
newspapers without reference io the readers whom these adTBfiisements 
might reach; the preparation and use of new forms of applieations, notice of 
examinations and roster cards resulting in saving ef time and of raotatj, 
and finally the installation of an entirely ncfw and mo de rn ofllee eqnipaacBt 
which was sorely needed. 

2. The adoption of the pdiey of holding physical and medical examinations 
of every candidate for pesitiona in the Competitive and labor class and 
the puhlicaiion of definite pdiysical standards. 
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3. The installation and development of a nt»w syslcni of s«'rvici* rfi-onU 
to serve as a bfl6i» for inereafie in salary and iu part i)f all pri)iui>ti<m 
ezaminations in tbe Conipetilivfl cUs» fumi grade to grade. 

4. Tiie devek>puieni of examination luetlifKiK including notably the usi* of 
the noa-aeaeinbled type of e^Camination for the first time in th«' Ni'.\v Ynrk 
City serrioe and the extenaion of the Competitive principle to high adiuinin- 
ftrative offices. 

5. The ccMTection of niunerons inappropriate and therefore illegal artsign- 
ments, such as the aBsignment of hospital helpers o( low grade to perform 
clerical work and often more important w^ork in iurititutional drpartnients 
of the city government and the employment of janitors a*^ janitor engineers 
in public schools. 

6. improvements in the machinery of ctonducting examinatitmii which, 
together with an amendment to the Civil Service Law. haf* eliminated illegal 
Xon-Competitive provisional employment pending the estaUibhnient of eligible 
lists which had been a continuing etmdition for niajiy yearn. 

7. A revision of examination methods for positions in the Xon -Competi- 
tive class together with a complete revision of the X on-Competitive class 
itsslf, resulting in the extension of the control of the Commission over exam- 
labor and Non-Competitive Class. 

8. The axloption* of the policy of requiring liends of departments to sub- 
mit evidence of the peculiar or ex(*eptional ({ualitications of persons whom 
they sought to appoint without examination under special provisions of the 
civil service rules accompanied by a material reduction in the number of 
nieh appointments. 

9. The extension of investigation of rec^onl and moral fitness of candi- 
dates for all positions in the Competitive Class and many positions in the 
labor and Non-Competitive class. 

The summary given above covers tlie outstanding facts in the rexiord of the 
first three }^ars of this administralion. The questions of policy involved 
in the adoption of the changes mentioned were settled and the policies fixed 
during that period. These results w^re actcomplishcd in spite of the fact 
that in September of 1914- the then Stnte Commission began and for several 
months thereafter carried on a so-called inNX^Rtigation of tlic local commis-sion 
which animated as it was by malignant polilic^il motives seriously hampered 
the efforts of this Board. This investigation was allowed to ramble at the 
will of its members or its coun«el into every sort of municipal activity 
from alleged illegal appointments to wood block paving and was finally 
brought to a close by the resugnations of the State Commissioners. The 
report purported to be a public spirited arraignment of the methods and 
acts not only of this Commission but of as many other city officials as 
could be dragged in. Fortunately its findings were reviewed l)y the impartial 
and able Commission which succeeded it whose report, while criticising this 
Commission for one or two acts which it believed to have been contrarv to 
^^ soundest practice, pointedly rebuke^l the former State Commission for 
the wasteful, rambling nature of its investigation and found the work of 
^ie Municipal Commission as a whole deserving of praise instead of con- 
demnation. 

11 
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Service Records 
During the past year, the work of the Commission has been carried on 
consistently with the principles which governed it in adopting the changes 
of the three years preceding. The new system of service or eflficiency records 
is now in operation in all city departments and was largely used as a 
basis for salary increases in the adoption of the budget for the year 1J>18. 
Its operation for the last two years has convinced that Commission that its 
fundamental principles are, sound; that in the detail of its operation it is 
a marked improvement over the previous system and that if given a fair 
chance it will meet the imperative need of providing the service with serv- 
ice records which will work fairly and effectively as a basis for promotions 
and salary increases, and as an encouragement to more efficient performance 
of duty on the part of civil employees. The experience of the Commission 
with this system and with the former system leads it to believe that the 
successful operation of any plan of efficiency or service records requires con- 
tinuing cooperation between the Commission and heads of departments. 
The Commission has developed specialization among its examiners along 
departmental lines and has assigned such departmental specialists for the 
double purpose of preparing examinations to meet peculiar departmental 
needs and of assisting and advising in the service ratings of employees. The 
system cannot be expected to prove satisfactory unless this policy of special- 
ization and cooperation is continued, because without it rating committees 
and personnel boards in departments must work in the dark and uniformity 
in rating methods and standards is out of the question. The protection of 
employees against unjust discrimination also requires that there shall be 
some impartial body to which an aggrieved employee may appeal and that 
the present Board of Review, consisting of a representative of the depart- 
ment concerned, a member of the Civil Service Commission and the exam- 
iner assigned to the department, should be continued. The number of appeals • 
to this Board of Review have not, it is true, been numerous. It has been 
foimd, however, that grievances may be threshed out amicably and without 
danger to the discipline of the office even if the Board of Review agrees 
with the appellant that his rating should be modified. It is the opinion 
of this Commission in short, that a proper and sound system of service 
records is absolutely essential to efficient public business and that its de- 
velopment should be an important part of any civil service program, if 
promotions and salary increases are to be granted on the basis of real merit. 

Exammations 

The present Commission has always regarded the examining function as 
the corner stone of its work. The primary duty of the Commission is to 
provide the best qualified material possible through the competitive system. 
During the past four years in recognition of this fact, particular attention 
has been devoted to the introduction and development of improved modern, 
examining methods. The refusal of the Commission, in spite of the unani- 
mous opinion of the Board of 'Estimate and Apportionment to the contrary^ 
to exempt the secretaries of six important committees of that Board ma 
be said to have set the standard of the examination work of the Commis 
sion. The Competitive classification of those important positions was no 
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determined upon until the Commission had satisfied itself by a careful study 
of examining methods throughout the United States and even in foreign 
countries that competitive examinations could be devised which would pro- 
Tide thoroughly trained and highly competent men or women for adminis- 
trative positions of the first importance. Previous Civil Service Commissions 
of New York Oity have refused to adopt tlie modem plan of the so-called 
non-aAsembled examinations in which candidates are not required to gather 
in one place and answer definite questions in a certain time on a certain 
day, but are allowe<l full opportunity to demonstrate their grasp of the 
problems they will have to meet by the prepjiration of a written paper 
wherever they choose within a reasonable and definitely prescribed length of 
time. The problem of recruiting fit candidates for sucli examinations was 
met by the adoption of improved advertising methods through carefully 
selected advertising mediums. The invaluable assistance and cooperation of 
many authorities, frequently without cost to the city, has been secured and 
examining boards have been constituted' which were abo^tj reproach. The 
list of positions filled through Competitive examinations either of the non- 
assonbled or the assembled type includes executive places of high rank and 
technical positions which this Commission was frequently told could not be 
filled by examination because the best men would not sacrifice their self 
respect by sulonitting to any Civil Service test. The fallacy of such an 
argument has beep amply demonstrated in the success of such examinations 
as that for Director of Public Health Education, as a result of which Dr. 
Ira S. Wile headed the list; Director of the Bureau of Foods in the Depart- 
ment of 'Health, which resulted in the appointment of Lucius P. Brown, one 
of the leading food specialists of the United States; and Director of the 
Bureau of Social Investigations of the Department of Charities, from which 
Mr. Alexander M. Wilson, then Assistant Director of the Bureau of Public 
Charities and Correction of the City of Philadelphia, was secured. During 
the last year, the Commission has conducted or has devised examinations 
^or such important positions as (Medical Consultant to the Law Department 
at $6,000 per annum; Medical Superintendent of Sea View Hospital at 
$2,100 per annum; Chief Physician (Psychiatrist) at $2,100 per annum; 
Consultant on City Planning at $4,140 per annum; and Chief Medical 
Examiner of the City of New York. The latter position is a statutory posi- 
tion established to take the place of the boards of coroners which go out 
0^ existence on January 1, 1018. Candidates were required to be skilled 
pathologists, learned in the field of Legal Medica both with regard to the 
literature and the present state of that science. They were required to 
Present satisfactory evidence of having done in an official connection at 
^^ftat ten years' work in the pathological laboratory of a recognized medical 
*^^ool, hospital, asylum or public morgue or in other corresponding official 
^J>acity, and of having performed at least 500 autopsies. They were required 
^ possess a theoretical or critical knowledge of bacteriology and toxicology 
^^^cient to enable them to appraise intelligently the work of expert depu- 
^^s. Special consideration was given to candidates who had had administra- 
tive duties, to those experienced in preparing and presenting evidence in 
^^urt and to those who had ma4e definite published contributions to the 
^^ience of legal medicine. The examination consisted of two parts: first, the 
t^rformance of an autopsy and a report of findings in writing and, second^ 
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positions Uirough competiticm. It also recognized the fact that there are 
certain empl<>ye(^8 wlio liave such pergonal relations with heads of depart- 
ments that, however successful a competitive examination might be, the 
Competitive Classification of sucli positions would be r^^rded as imfair and 
would perhaps be unwi8e. 

These changes in the classification have been criticised in some quarters on 
the grounds that the incumbents who were appointed without examination 
were by process of Competitive Classification given the same status as com- 
petitive employees who had secured their positions through competition. 
The Commission is frank to say that it s^^mpathizes with those who beUeve 
that if a position is transferred from the Elxempt to the Competitive Class the 
incumbent thereby obtains the protection of Competitive Classification by a 
method which seems unfair to those who have entered the service on merit 
alone. In fact, the Commission has supported a proposition to amend the 
Civil Service Law so as to provide that if a position is transferred from 
another part of the classification to the Competitive Class, the position shall 
be declared vacant and filled at once through a competitive examination unless 
the incumbent has held the position for at least three years. Such an amend- 
ment to the law has been introduced in the legislature but in spite of the 
criticisms sometimes made by legislators themselves that the covering in of 
exempt employees is grossly unjust, this amendment has never succeeded 
in passing. The revision of the Exempt Class adopted by the Commission 
on February 14th, however, substantially met the principle of this amendment 
to the law. Comparatively few of the incumbents so classified had held posi- 
tions for less than three years and many in fact had been in the service a 
long time, some indeed for many succeeding administrations. The records 
of the vast majority of the persons who have been placed in the Competitive 
Class is in itself sufficient refutation, if refutation were needed, of any 
charge that tliis revision of the classification was in the interest of any 
individual. The changes were in fact directly in line with the experience of 
the Commission during its first three years. They eliminate ancient anach- 
ronisms and inconsistencies in the classification and have brought about a 
condition where municipal employees and yoimg men and women seeking a 
career in the public service can see ahead of them opportimities for advance- 
ment which they have never had before. If the law permitted, the Commis- 
sion would have welcomed the opportunity to extend the competitive principle 
still higher and now takes this opportunity to urge amendments to the law 
which will enable a further extension of the competitive system, particularly 
to the secretaries of many departments. 

The Municipal Court Clerks 

Besides this general revision of the Exempt Class, the Commission from 
time to time adopted other resolutions affecting a considerable number of 
positions. The most important single action was the passage of a resolution 
by the Municipal Commission on September 29, 1915, striking from the 
Exempt Class the following positions in the Municipal Court: clerk to each 
district; deputy clerk to each district and 44 aseistant clerks, a total of 70 
positiona. This resolution was approved by the Mayor on November 13, 
1917, and submitted to the State CoTMrnasvow oxi '^o^^niV^r 22. Almost 
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immediately the State Commission was asked by Mayor -elect Ifylan to disap- 
prove the resolution aa a political manoeuvre intending to hamper the 
incoming administration. The resolution was nevertheless approved on 
I December 22. In view of the allegations as to the effects of the change, how- 
ever, it seems proper at this time to set forth all the facts in regard to this 
matter. 

The clerks to each district and the deputy clerks to each district were 
apparently placed in the Exempt Class and continued there on the theory 
that these positions we're exempt under the provisions of subdivision 1 of 
section 12 of the Civil Service Law which provides that ** one clerk and one 
deputy clerk if authorized by law, of each court, and one clerk of each elective 
judicial officer" shall be exempt. The forty-four assistant clerks had been 
ex^npt for many years on the old shop-worn plea that they were confidential 
employees. It was also argued in favor of the continued exemption of these 
positions that these employees of the Municipal Court must have intimate 
knowledge of the affairs of the court and peculiar qualifications which would 
fit them to assist and guide the thousands of poor and ignorant people whose 
small business affairs came before the court daily. It was, however, a notori- 
ous fact that in a great number of cases, at least, appointments to these 
positions were not dictated by reason of the professional training and quali- 
^cations of the appointee but by other considerations largely political and 
ciJtirely foreign to the requirements which the supporters of exemption 
Maintained were so essential. These clerkships in fact represented an 
^portant strategic point in the remnants of the spoil system still to be found 
^ the city service. 

Aside from the consideration that these positions were filled largely on 
(Political grounds, it was also found that in the Municipal Court more than 
iji almost any other part of the city service the road to advancement on 
tnerit was completely blocked. The court attendants, among wliom excellent 
Material for at least the assistant court clerksliips and probably the higher 
positions might be foimd, could not advance through promotion examination 
above the rank and pay of court attendants unless they were fortunate 
enough to have sufficient influence to obtain promotion. Tlie court attendants 
themselves complained and properly complained of this situation. 

Here then was a condition which was far from conductive to efficiency in 
the conduct of the business of the Municipal Court and which this Commis- 
sion was firmly convinced should be remedied if possible by the Competitive 
Classification of all of the seventy positions. A careful examination of the 
charter provisions constituting and governing the Municipal Court convinced 
the Conunission that the exemption of this position was not mandatory. In 
fact, the corporation counsel of the City of New York, himself, so officially 
advised. It was found that the charter provided for but one Municipal Court 
which sat through its various justices in the districts into which the city had 
been divided. The sittings of these justices no more constitute a separate court 
than the sitting of a justice of the Supreme Court of the State of New York 
constitutes a separate Supreme Court. In view of the fact that clerks in 
the different parts, of the Supreme Court of the State are in the Competitive 
Class, it was clear that the local Commission had full legal power to make 
these seventy positions competitive if it thought it wise. 
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The duty of the Commission in the premiaes seemed plain. The legality 
of its action had been established and the practicability and desirability of 
oocnpetition were, in its opinion, imquestioiiable. One other oonsideration 
added force to all the other reaeone which led to this aetion and is in its^ 
complete refutation of any charge that the Competitive Classification of these 
positions has any political import or hampers any administration. This 
consideration is the fact that the Competitive Claiftification of these positions 
would confer upon none of the incumbents any righta whatsoever which they 
did not previoualy enjoy. In other words, contrary to the usual result of 
Competitive Classification, none of the incumbents ia covered in or given aay 
additional protection whatsoever from removal exeept that which arises out 
of the fact that if removed or forced to resign the vacancy so created must be 
filled by selection from a competitive eligible list. The charter specifically pro* 
vides: first, that these clerks, deputy clerks and assistant clerks shall be 
appointed for terms of six years each and, sec(md, that none of them may be 
removed except after charges and a hearing before the Appellate Division of 
the Supreme Court. Placing the positions in the Competitive Class does not 
affect the term for which these employees are appointed ; does not prevent the 
dropping of any of them at the end of their term; and does not in the 
slightest degree affect the manner in which they may be removed. If the 
Mimicipal Court justices desire to reappoint any clerk, deputy clerk or 
assistant clerk at the expiration of his term, they may do so. If they desire 
to drop any of these employees at the expiration of their terms, they may 
do go. If they desire to remove any of these employees, they may remove them 
only in the manner provided by law and only in the manner in whicli such 
removals could have been made when the positions were exempt, In short, 
the only effect of this reclassification is to establish the Competitive n^ethod 
of appointment to these positions and to say that if a vacancy occurs either 
by expiration of term, death, resignation or removal, that vacancy may be 
filled only by selection from a competitive eligible list. The only degree of 
protection given by this resolution is the indirect protection ta which no 
one can object that follows from the fact that the removal or resignation 
whether voluntary or forced of any of these employees will not create a 
vacancy which may be used for the payment of political debts. The approval 
of the resolution therefore means that for the first time in many years, 
appointments to these positions will be made on merit and the opportunity 
lor advancement on merit held out to tlie men in the lower ranks of the 
service in the Municipal Court. 

OtJier Changes lefore the Slate Commission 
A similar resolution was adopted by the present Commiasicm on Xovember 
7 making competitive clerks and deputy clerks of the Children's Court in 
the different borroughs of the City. £ight positions were affected by this 
resolution. Other miscellaneous positions which the Commissioa recom- 
mended for Competitive Classification to the mayor and the State Civil 
iService Commission were three Superintendents of the Tenement House 
Department and an Assistant Supertendent of the Tenement House Depart- 
ment for the Borough of the Bronx; a Deputy Chief for the Bureau of Fire 
Prevention; sl Chief Inspector oi the Buteau oi ¥ica FtereatioB and am 
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Inspector of Gomlmstiblet of tk& Bureau of Fire Prevention. In all of these 
eaaee, the CommiMion'fl action was based upon its own expericncH! a» to the 
practicability of oompetitioii. In the case of the Bureau of Fire Prevention 
for example, the Commission had specifloally detcmiinod that ccmipetition 
was practicable by the establfshment of a satiafaciory comi>etitive eligible 
Ust for one position of Deputy Chief, llie three suIlerint4^n«ient^l and the 
assistant superintendent hi the Tenement Houhc ])o|i«rtnient arc ndniiniH- 
trative positions pure and simple and, in fact, the duties of tho incuniUmtd 
are not much superior to those of chief clerkn in the lar^r depiirtniontH, 
sU ol whom are Competitire. Classification of the clerlcH and the deputy 
clerks of the Children's Ootnt was reoommended l>y the justices themselves 
sad is on all fours with the classification of the jKNiitionH in the Muniriiwl 
Cotirt. The Commission's action with rcfifard to the throe poHitinnN in the 
Frre Department was approved by the State CVminiission. To our ^reat 
reg^ret, however, the State Commission declined to approve the other rusolu- 
tioss or at least dief erred action thereon. The only reason given for this 
attitude of the State Commission a-as that Huch Competitive Cln^itiflcatiim 
tt the time the resolutions were submitted t(» it was inopportune. With 
ail due respect, this Commission can not agree with this line of argument. 
The dassiflcation of the clerkships and deputy clerkHhips in the Cliildren's 
Court was proposed long before even the primary campaign in New York 
City had begun. No dianges wi*re made in these clerkaliips after it was 
first proposed that they should be made Competitive and the action of the 
jiutioea as a^eU as the action of the local ComiuiHsion was taken solely in 
the interest oi the service and of good Civil Service administration. The 
resolution affeetiag the positions in the Tcneiueut Ilouae Departineat was 
adopted by the local Commisaioa on May 23, 1917. It was submitted to 
the State CommiMBon on November 17. Absolutely no change of incumbents 
ol these positions had been made and the merits of the iiiuIUt weru exactly 
the same therefore as wlien the resolution wus urigiuully adopted. The 
administrative character of these positions and the fact that their importance 
was really misrepresented by their titles constitute urgent reasons for the 
approval of this change. It is hoped that the attitude of the State Com- 
mission does not necessarily mean that these cliangcs in tlic classification 
will he disapproved but that, after more careful consideration, the State 
Commission will approve the resolutions. Whatever action the State Com- 
mission may take however, the result so far has been an actual reduction 
of the Exempt Class from 791 positions on January 1, 1914, to 590 today. 
If resolutions pending before the State Commission be approved, 38 more 
positions will be made Competitive, bringing the number of Exempt places 
to 552. 

The Need for Qemernl Reclaasification and Standardization 

The Municipal Commission regrets to have to report that one of the most 
important features of its program has failed of accomplishment, namely a 
complete reclassification and regrading of the service based on the specifica- 
"tions proposed by the Bureau of Personal Service of the Board of Estimate 
and Apportionment. The need for a new classification which will clearly 
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indicate classes of work and lines of promotion is of primary importance. 
The present classification, as frequently pointed out by this Commission, 
contains a multiplicity of titles, some of which are not all descriptive of 
duties performed, while still others are in eflfect duplications which lead 
to confusion in the administration of the law and rules. The specifications 
prepared by the Bureau of Personal Service are the result of a thorough 
intensive and scientific study of the personal service problem of the City of 
New York. The entire service was by these specifications divided into 
several main divisions representing the major groupings of the work of the 
City. These divisions were further separated into groups representing sub- 
functions of the larger groups and these smaller groups further divided 
into groups representing varying responsibilities. The specifications in short 
provided a sound basis for a proper classification of the City service for all 
purposes, not only of Civil Service administration but of fixation of salaries 
and advancement within grade and from grade to grade. The adoption of 
such a classificaton by the Civil Service Commission had to be predicated, 
however, upon the use of the proposed titles and grad'es by heads of depart- 
ments and by the Board of Estimates and Apportionment. In spite of the 
great amount of valuable time and intensive study put on this problem, the 
adoption of these titles and specifications for budgetary purposes was 
fustrated. Opposition came from various sources and was based largely on 
a misconception of the purpose and effect of the specifications. As a result, 
therefore, it has been impossible for the Commission to revise the classifica- 
tion as it should have been revised. It is, however, hoped that at the earliest 
possible opportunity these specifications will be put into effect and the Civil 
Service classification revised accordingly. The specifications are of the 
greatest value not only as a basis for salary grading but as a basis for 
examination standards and for definition and determination of proper duties 
of civil employees. If followed, civil service procedure will be considerably 
simplified and such problems as the correction of improper and illegal assign- 
ments more easily solved. 

In conclusion, this Commission desires to express its great appreciation 
of the loyal and efiicient support which is has had from the beginning from 
its employees. It has found the force of the Civil Service Commission to be 
composed of men and women of ability who are willing at all times to give 
their best toward the accomplishment of the results at which the Commission 
aimed. Particular credit is due the force in the Examining Division for its 
hearty efficient cooperation in the development of the most important work 
of the Commission, namely, the conduct of examinations. 

Respectfully submitted, 

BENJAMIN' PATTERSON, President, 

DARWIN R. JAMES, Jb. 

ALEXANDER KEOGH, 

Municipal Civil Service Commission. 
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Niagara Falls 

Uate Civil Service Commission , Albany , y. Y,: 

EMEN. — l*iirfluant to the provisionft of section 11 of the Civil Serv- 
( chapter 16, Laws of 1909), the Municipal Civil Service Commis- 
th\) City of Niagara Falls roApect fully submits the following report 
year 1917: 
ommission is composed as follows: 

Date of Compensation 
Tame Occupation appointment per meeting 

H. Wheeler. . . Supt. Shredded Wheat Co. Jan. 1, 1916 15 00 

Bradley Druggist Jan. 1, 1916 6 00 

baloney Coal Merchant April 21, 1916 6 00 

A. Van Wagen appointed April 21, 1916, is secretary of the Com- 
ret'eiving eompi^nBiition of $300 per annum, 
ommission held 18 meetings during the year. 

arc 64 persons in the Unclassiitlod Service and the Classified Service 
vided as follows: Exempt 18; Competitive 191. 
ititive examinations were held as foUowH: 

Title of position Passed Failed 

ipector and reader 5 2 

irator (2) 1 1 

1 

)her, police court 1 

asurer's office 4 1 

water department 3 

.ter department 3 2 

*, quarantine hospital 1 

1 (3) 7 3 

5 3 

7 2 

6 1 

irse 7 1 

lurse 2 

2 

3 

ays' notice of holding Competitive examinations is given by adver- 
in the daily papers and all applicants are notified by mail of the 
1 place of holding examinations. 

bate Commission prepared and rated all papers with the exception of 
^hen an oral examination was given by this Commission. All exam- 
papers, ratings and eligible lists are on file and open for inspection, 
donel examinations were held for the position of stenographer; 
man; foreman, sewer repair; tuberculosis nurse; building inspector 
^rian. 

^titive ^examinations were subsequently held and lists established in 
le, except for policewoman and librarian for which an examination 
Miuled to be held in January 1918. 

Ommission reports 33 Competitive appointments; 2 Competitive 
) and 37 Competitive resignations. 
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There was one promotion to police sergeant made as the result of examina 
tion. 

The provision of tlie law regarding certificatioD. of payrolls has been com 
plied with, all payrolls being certified by th© secretary. 

The Commission has a complete roster of all city employees showing n 
title of position, date of appointment and salary. 

CLAREXOE H. WHEELER; Presidmt, 
LOUIS A. BRADLEY, 
ROSWELL MALONEY, 

Municipal Civil Service Commission, 
Kay M. Van Wagen, 
Secretary. 

North Tonawanda 

To the State Civil Service Commission, Albany, N, Y,: 

Gentlemen. — Pursuant to the provisions of section 11 of the Civil Ser^^r- 
ice Law (chapter 15, Laws of 1909), the Municipal Civil Service Comml- vi- 
sion of the City of North Tonawanda respectfully submits the followir*.^ 
report for the year 1917. 

The Conunission is composed as follows: 

Date of Com— 

Name appoinlanent pensation 

John E. Striegel (Chairman) Jan. 1, 1915 Noxie 

Henry Homeyer July 1, 1915 Noxie 

H. Morton Jones Jan. 1, 1917 Noxie 

W. C. Achilles, appointed January 1, 1915, is secretary of the Comm is- 
«on, receiving compensation of $200 per annum. 

The Commission held 18 meetings during the year. 

Forty-four persons are in the Unclassified Service, and the Classified 
Service is subdivided as follows: Competitive, 36, and Non-Competitive, S- 
The labor class numbers) 34. 

Competitive examinations were held as follows: 

Title. of position Passed Fail^^^ 

Fireman at water works 2 ^ 

Aflfiistant to city treasurer (2) 1 ^ 

1 1 

Assistant to city engineer 3 

DrivfT and janitor, fire department 8 2 

Seoond assistant chief, fire department 3 ^ 

Saoitary inspector, department of health 4 ^ 

Ten days' notice of time and place of receiving applications and lioldiir-^'S 
competitivi5 examinations is given by advertisement in the daily paper an 
by posting on bulletin board in city hall. 

Examination papers are prepared and rated by the Commissioners an^^ ^ 
secretary. All applications, examination papers, ratings and eligible list 
are on fiile and open to inspection of appointing offl^cers. 

Two provisional examinations were held during the year. Competitii 
examinations were subsequently held and lists established. 
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The Commission reporta 5 Competitive appointments, 2 Non-Competitive 
appointments and 2 Competitive resignations. 

Promotions were made during the year as follows: First assistant engineer 
at water works to chief engineer; second assistant engineer at water works 
to first assistant engineer; fireman >at wat^r works to second assistant engi- 
neer; second assistant chief, fire department, to first assistant chief. 

The provision of the law giving preference to veterans has been com- 
plied with. 

All payrolls and accounts for services are reviewed and certified by the 
secretary of th« Commission with the exception of principals and teachers 
in the public schools. 

The Commission has a complete roster of all city employees, giving name, 
date of appointment, title of position and salary. 

JOHN E. STRIBGEL, 
HENRY HOMEYER, 
H. MORTON JONES, 

Municipal Civil Service Commisaion^ 

W. C. AOHILUBS, 

8ecreta/ry, 

Norwich 

To the State Civil Service Commissioriy Albany, N; T,: 

Gentlemen. — Pursuant to the provisions of section 11 of the Civil Service 
Law (chapter 15, Laws of 10O9), the Municipal Civil Service Oommission 
of the city of Norwich respectfully submits the following report for the 
year 1917: 

Hie Commission is composed as follows: 

Date of Corn- 

Name Occupation appointment pensatioit 

Michael Finigan Roadmaster . . . . Jan. 4,1916 None 

Lewis N. Donaldson Pharmacist Jan. 2, 1917 None 

Merton L. Hmit Merchant Jan. 2, 1917 None 

John C. Robinson, city elerk, acta as secretary to the Commission, receiving; 
tto extra compenaation. 

The Commission held one meeting during the year. 

There are 73 perscms in the Unclassified Service, and the Classified Service 
is subdivided as follows: Sxanpt, 187; Competitive, 9. 

Ooie competitive examination was held during the year for tlie position of 
patrolman. There were three candidates, all of whom passed. 

Notice of time and place of receiving applications and holding competitive 
acaminaiiona is given, by publication in the official city paper. Examination 
papers are prepared and rated by the Commissioners and, together with 
appUcationa, ratings and eligible lists, are on file and open for inspection 
of appointing officers. 

Provision of the law regarding registration of laborers has been complied 
with, ther3 being 85 laborers registered during the years. 

Commission reports 3 Exempt appointments. 

The provision of the law regarding certification of payrolls and aecoonta 
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for services has been complied with, all payrolls being certified by "^ 
fiecretiary. 

The Oommission has a complete roster of all city employees. 

l^nCHAEL FINIGAN, 
LEWIS N. DONALDSON, 
MERTON L. HUNT, 
John C. Robinson, Municipal CivU Service ComnU88^or9^» 

Secretary. 

Ogdensburgh 

To the State Civil Service Commission, Albany, N. T.: 

GENTLE>rEN. — Pursuant to the provisions of section 11 of the Civil Service 
Law (chapter 15, Laws of 1909), the Municipal Civil Service Commission oi 
the city of Ogdensburg respectfully submits the following report for th^ 
year 1917: 

The Commission is composed as follows: 

Date of Corn- 

Name Occupation appointment pensation 

John M. Morley Lawyer Feb. 2, 1915 Non« 

W. W. Overton Merchant Mar. 4, 1902 Nom 

Charles Loomis Manager Feb. 2, 1915 None 

R. E. Todd, appointed April 29, 1915, acts as secretary to the Commission 
receiving compensation of $25 per annum. 

The Oommission held eight meetings during the year. 

There are 185 persons in tlie Unclassified Service, and the Classified Servic 
is subdivided as follows: Exempt, 3; Competitive, 42; Non-Competitive, 35£ 

There were 2 Competitive examinations, 1 for patrolman, police depart 
mvnt, and 1 for fireman, fire department. In the first examination ther 
were 6 candidates, 5 of whom passed. In the second examination there wei 
7 candidates, 6 of whom passed. 

Notice of time and place of liolding competitive examinations is given b 
advertisement in two daily papers and by posting on bulletin board 8 
town hall. 

Examination papers are prepared land rated by the Commission. 

All applications, examination papers, ratings and eligible lists are on tL 
and open to inspection of appointing officers. 

Provision of the law regarding registration of laborers has been compile 
with, there being 86 laborers registered during the year. 

The Commission reports 2 Competitive appointments, 1 Competitive resif 
nation. 

The provision of the law regarding certification of payrolls and accoun 
for services has been complied with, all payrolls being reviewed by tl 
secretary. 

The Commission has <& complete roster of all city employees, showii 
name, title of position, date of appointment and salary. 

JOHN M. MORLEY, 
W. W. OVERTON, 
OHAiRLES W. LOOMIS, 

R. E. ToiiD, Municipal CivU Service Commission, 

Secretary, 
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Olean 

To the State Civil Service Commission, Albany, N. Y,: 

Gelxtloien. — Pursuant to the provisions of section 11 of the Civil Service 
Law (chapter 15, Laws of 1909), the Mimicipal Civil Service Commission of 
the City of Olean respectfully submits the following report for the year 1917: 

The Commission is composed as follow?: 

Date of Compensation 
Name Occupation appointment per annum 

Charles P. Luther (Pres.) .... Manufacturer Jan. 4, 1910 None 

Neil M. Dugan Contractor Jan. 1, 1917 None 

Wilbur B. Reed (Sec.) ' Inspector P. R. R. . . Jan. 1, 1917 None 

The Commission hvld six meetings during the year. 

There are 75 persons in the Unclassified Service, and the Classified Service 
is subdivided a« follows: Exempt, 10; Comi)etitive, 36. 
Competitive examinations were held as follows: 

Title of position Passed Failed 

Policeman 3 1 

Inspector 2 2 

Milk inspector 1 1 

Examination for the position of fireman was announced twice during the 
year, but owning to the scarcity of labor and the low rate of wages paid 
for same, there were no candidates. 

Notice of time and place of holding competitive examinations is given by 
advertisement in two daily papers two weeks prior to examination and by 
posting on bulletin board in the city hall. 

Examination papers are prepared and rated by the Commissioners except 
in cases requiring technical knowledge, when same are sent to the State Com- 
mission at Albany. All records are filed and open to inspection of appointing 
officers. . 

I^ovision of the law regarding registration of laborers has been complied 
^th, there being 117 laborers registered during the year, nearly all of whom 
^ere employed. 

The Conunission reports 6 Exempt appointments, 4 Competitive appoint- 
ments, 3 Non-Competitive appointments, and 2 Competitive resignations. 

The following promotions were approved during the year: Police captain 
^0 acting chief of police, and police sergeant to police captain. These promo- 
tions were not made as result of examination'. 

Provision of the law regarding certification of payrolls and accounts for 
Services has been complied with, all payrolls being reviewed and certified 
ty the secretary. 

The Commission has a complete roster of all city employees, showing name, 
title of positiwi, date of appointment and salary. 

CHARLES P. LUTHER, 

NEIL M. DUOAN, 

WILBUR B. REED, Secretary, 

Mtmicipal Civil Service Commission, 
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Oneida 

To the State Civil Service Commisaion, Albot^, N, Y.: 

Gentlemen. — Pursuant to the proyiaiona of section II of tke Civil Service 
Law (cbapt«;r lo, Laws of 1909), the Municipal Civil Service Commission of 
the city of Oneida respectfully subm^its the following report £or the year 1V17 : 

The Commission is composed as followa: 

Date of Compensation 

Name Occupation appointment per annimd 

Rev. George B. Swinnerton (Pres.) Aprfl 12, 1916 None 

William J. Capron Merchant Dec. 1, 1917 None 

Henry L. Williams (Sec.) Cigar maker .... Dec. 1, 1917 $50 OC 

Tlie Cominis.^iion held nine meetings during the year. 

There are 114 pcr3t)ns in the Unclassified Service, and the Claasified Service 
is pubdividod as follows: Exempt, 5; Competitive, 55; Non-Oompetitive, 14. 
Competitive examinations were held as follows: 

Title of position 

Patrolman, police department 

School nurse 

Fireman 

Health officer 

Assistant chief, fire department 



Passed 


Failed 


6 





1 





4 





1 


p 


1 






Lack of competition in the case of health ofilcer was thought du« to l<Mig 
hours and small pay. 

Notice f»f time and place of receiving applications and holding competitive 
examiiKitions is given by publication in the papers and posting on bulletin 
board. 

Examination papers are prepared and rated by the Commission and, 
together with applications, ratings and eKgible lists, are on file and open 
for inspection. 

The Commission reports 3 Exempt appointments, 8 Competitive "^ppoint- 
menta, and 12 Non-Competiti've appointmenta* 

Tliere was one promotion to the positioa of assistant fire chief as the 
result of examination. 

Provision of the law regarding certiOeation of payrolls and aeeoimts foi 
services is complied with, all payrolls being reviewed by the clerk. 

The Commission has a complete roster of all city employes. 

, GEOBGE B. smmmRTOK, 

WnXIAM J. CAPRON, 

HENRY L. WILLIAMS, Beeretwr^, 

Munioipdl (HvU Bervice CommiavtOfi. 

Oneonta 

To the State Civil Service Commieeumf Albany, N, Y.: 

Gextlemen. — Pursuant to the provisioirs of section 11 of the Civil Servia 
Law (chapter 15, Laws of 1909), the Municipal Civil Service Commission oi 
the city of Oneonta respectfully submits the following report for the yeai 
2927: 



Seposts ow Mukicipal Civil Sxbviox Comicissions 337 

The Commission is compoMd At foUowsx 

Date of Ck)in- 

Name Occupation appointment penaation 

IH.Rowe Retized Jan. 2,1917 Nona 

T.W.SteveM Merchant Jan. 6,1915 None 

J.F. Thompion Lawyer Jan. 4, 1916 None 

The city clerk acta as aecretary to the Comniitwion, receiving no extra 
'fiompenHatitJn. 
Th'o meetings were held during the year. 

The Unclassified Service consists of 53 persons, and the Classified Service 
is subdivided aa foUowB: Exempt, 9, and Competitive, 14. 

Notice of time aaid place of holding competitive examinations is given by 
pablication in the ofklal paper and by posting on bulletin board. 

Examination papers are prepared and rated by the Oommission and are on 
file and open for public inspMtloiL 

The Ccmmission reports 6 Exempt appointmenta, 1 Competitive appoint- 
ment, 1 Exempt resignation, and 1 Competitive resignation. 

Provision of the law regarding certification of payrolls has been complied 
with, all payrolls being reviewed and certified by the secretary. 

The Commissioa has a eoiDplete roster of all city employees, showing name, 
title of portitioo, date of appointment and salary. 

I. H. ROWE, 
T. W. STEVENS, 
J. P. THOMPSON, 
Mimidpal Civil Service Commission, 
Sbkdox H. Foff, 

Secretary, 

Oswego 

^0 the Slate Civil Service Commiuiony Albany, N, Y.; 

Gentlemen. — Pursuant, to the provisions of section 11 of the Civil Service 
^w (chapter 15, Laws of 1909), the Municipal Civil Service Commission of 
^te city of Oswegoi respectfully submits the following report for the 
year 1917: 

The Commission is composed as follows: 

Date of Com- 

Name appointment pensation 

William H. Quigley (Prea.) Jan. 1, 1916 None 

John Collina Jan. 1, 1916 None 

Dr. C. R. Hervey Jan. 1, 1916 None 

Frederick A. McCarthy is secretary of the Commission, receiving $400 per 
annum for his services. 

The Commission held 21 meetings during the year. 

There are 147 persons in the Unclassified Service, and the Classified Service 
is subdivided as follows: Exempt, 3; Competitive, 97, and Non-Com- 
petitive, 11. 



Passed 


Failed 


6 


7 


6 





2 





3 





7 





6 





1 





2 





1 
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Competitive examinations were held as foUowv: 

Title of position 

Inspector, charity department 

Foreman, fire department 

Steam roller operator 

Ixispector, water department 

Directress of playgroimd 

Director of playgroimd 

School nurse 

Medical inspector of schools (2) 

Lack of competition was thought due tx) business conditions. 

Notice of time and place of holding competitive examinations is givea hy 
advertisement in the local papers and posting cm bulletin board. 

Examination papers are prepared and rated by the Ck)mmission and are 
on file and open for inspection of appointing officers. 

There were two provisional examinations for which Competitive examina- 
tions were subsequently held. 

The Commission reports 12 Competitive appointments, 1 Competitive 
removal, and 2 Competitive resignations. 

There were three promotions made during the year, one to chief of fire 
department and two to foreman, department of fire and police. All of these 
were made as the result of examination. 

The provision of the law regarding certification of payrolls has been com- 
plied with, all payrolls being certified by the secretary after comparison with 
official roster. The only employees whose accounts for services are paid 
without certification by the Commission are superintendents of schools, 
teacher and health physician. 

The Commission has a complete roster of all city employees, showing name, 
title of position, date of appointment and salary. 

WILLIAM H. QUIGLEY, 
JOHN T. COLLINS, 
C. R. HERVEY, 

Municipal Civil Service Commission. 
Frederick A. McCarthy, 

Secretarij. 

Plattsburgh 

To the State Civil Service Commission, Alba/ny, N, Y.; 

GENTLEJiiEN. — Pursuant to the provisions of section 11 of the Civil Service 
Law (chapter 15, Laws of 1^9), the Municipal Civil Service Conunission of 
the city of Plattsburgh respectfully submits the following report for the 
year 1D17: 

The Commission is composed as follows: 

Date of Com- 

Name Occupation appointment pensation 

Edward T. Gilliland Feb. 1,1916 None 

Benjamin I. Allen I^awyer Feb. 1, 1916 None 

Lawrence R. McNally Bank clerk Feb. 8, 1917 None 
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Charles K. Barnard, city clerk, acts a» secretary to the Commitsion. 

Eight meetings were held during the year. 

There are 49 persons in the Unclassified Service, and the Classified Service 
i« subdivided as follows: Exempt, 1; Competitive, 17; Non-Competitive, 9. 
The labor class numbers 10. 

During the year Competitive examinations were held as follows : 

Title of position Passed Failed 

(% clerk 2 1 

Fireman 3 

Policeman (2) 2 1 



Inspector 1 

Fireman 1 

Clerk 2 1 

Lack of competition was thought to be due to the higher pay obtained for 
other urork and also owing to the fact that during the year training camps 
offered large wages to men. 

Notice of time and place of receiving applications and holding competitive 
examinations is given by advertisement in official papers. Examination 
papers are prepared by one of the Commissioners and clerk. 

Non-Competitive examinations were h^eld for the position of call fireman 
and chief of police. In the first examination four passed, and in the second, 
one passed. 

Three provisional examinations were held for the position of fireman and 
Afterwards competitive examinations were held. 

The provision of the law regarding registration of laborers has been com- 
plied with; 14 registered, all of whom were appointed. 

The Commission reports 1 Exempt appointment, 8 Competitive appoint- 
'^ts, 3 C/ompetitive resignations, and 1 Non-Competitive resignation. 

There was one promotion from fireman to assistant engineer, salary $85 
per month. 

There was no appeals from ratings. There was one exception from exam- 
cation; architect for city hall. 

The provision of the law regarding certification of payrolls has been com- 
PUed' with, all payrolls being certified by the secretary. The only employees 
^liose payrolls are not certified are teachers, janitors, employees of schools, 
Section c^cials, etc. 

The Commission has a complete roster of all city employees, showing 
Barnes, title of positions, dates of appointment and salaries. 

EDWARD T. GILLILAND, 
BENJAMIN I. ALLEN, 
LAWRENCE R. McNALLY, 
Chables A. Babnabd, Municipal Civil Service Commiaaion, 

Secretary, 

Port Jcrvis 

To the State Civil Service Commission, Albany , N. F.; 

Gentubmen. — Pursuant to the provisions of section 11 of the Civil Service 
Law (chapter 16, Laws of 1909), the Municipal Civil Service Commission of 
the city of Port Jervis respectfully submits the following report for the 
year 1927: 
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The provision of the law regarding r^istration of laborers has beei 
complied with there being 19 laborers registered during the year, all (^: 
whom were appointed. 

The Commission reports 6 Exempt appointments; 2 Competitive appoint; 
ments; 1 Exempt resignation and one Competitive resignation. 
All payrolls and accounts for service are certified by the secretary. 
The Commission has a complete roster of all City employees showing name^ 
title of position, date of appointment and salary. 

WIDLIAM F. FLEET, 
JOHN S. LEWIS, Secretary, 

Municipal Civil Service Commission, 



Rochester 

To the State Civil Service Commisaiony Albany, N. Y.: 

Gentlemen. — Pursuant to the provisions of section 11 of the Civil Service 
Law (chapter 15, Laws of 1909) the Municipal Civil Service Conunission of 
the City of Rochester respectfully submits the following report for the year 
1917 : 



Name Occupation 

A. M. Spiehler Perfume manufacturer . 

O. J. Bryan Druggist 

S. C. Pierce Retired 



Date of 


Compensation 


appointment 


per anniun 


Jan. 1, 1902 


$500 


Jan. 29,1901 


500 


Sept. 19, 1910 


500 



The employees of the Commission are as follows: 

Lewis E. Lazarus, secretary Dec. 15, 1914 $1,200 per annum 

Margaret A. Lucy, chief clerk Jan. 1, 1900 1,080 per annum 

The Commission held 37 meetings during the year. 

The Unclassified Service niunbers 2,156 and the Classified Service is 
subdivided as follows: Exempt, 55 Competitive, 1,286; Non-Competitive, 
479. The labor class niunbers 3,323. 

Competitive examinations were held as follows: 



Title, of position 



Assistant librarian, with training 

Assistant librarian, without training 

School nurse 

Patrolman 

Blacksmith's helper, fire department 

Lospector, garbage collection 

District street foreman 

Stenographer 

Complaint adjuster, department of public works. 

Assistant librarian, book order work 

Auto mechanician, police department 

Special inspector of water fixtures 

Chainman 

Rodman 

Transitman 

Clerk, bureau of health 

ABsist&Dt in Ubr&ry work with children 

Inspector, police department 

Telephone operator 







Did not 


Passed 


FaUed 


appear 


4 








3 








25 


10 


5 


123 


128 


116 


1 








15 


14 


5 


13 








26 


3 


9 


2 


1 





1 








11 





1 


9 





4 


6 


3 


3 


11 


2 


5 


11 





2 


4 


3 


5 


5 








T 


^ 


Q 


\^ 


^ 


( 
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Notice of Competitiye ezaminationt is published in two official papers and 
posted on bulletin board at city hall. 

Examination papers are prepared and rated by the Commission except in 
teeimical examinations where experts prepare and rate the papers. All 
applications, examination papera, ratings and eligible lists are on file and 
open to inspecticm. 
Xon-Competitive examinations were held as follows: 

Number 
Title of position qualified 

Playground director 42 

Cliauffeur 4 

Minor inspector 36 

Two provisional examinations were held during the year for t)ie positions 
of complaint adjuster, department of public works and special inHpector of 
water fixtures^ water bureau; in each case Competitive examinations were 
lield and eligible lists established. 

The provision of the law regarding registration of laborers has been 
complied with. 

The Commission "reports 10 Exempt appointments; 79 Competitive appoint- 
' ments; 82 Non-Competitive examinations; 19 Exempt removals; 53 Com- 
petitive removals; 18 Non-Competitive removals; 4 Exempt resignations; 
41 Competitive resignations and 1 Non-Competitive resignation. 

Transfers were approved as follows: Assistant engineer on sewage dis- 
posal work, salary $1,800 per annum to assistant engineer on water works 
diatribution, engineering department salary $2,400 per annum. Overseer 
and gate keeper $840 per annum to overseer, water bureau $1,140 per anniun. 
Service man $960 per annum to general inspector, water bureau $4.00 per day. 

The following promotions were made as the result of Competitive 
ruminations: 

Per month 

^sergeants, police department, from $100 00 to $110 00 

^lieutenants, police department, from 110 00 to 140 00 

^ captain, police department, from 140 00 to 160 00 

^ district street foremen, department of public works, from 70 00 to 95 00 

1 special inspector of water fixtures, water bureau, from $3 75 per day to 

$100 per month 

The following promotions have been approved by the Commission without 
Examination, in accordance with Rule 27, sub. 4. 

Per month 

^ clerk to general clerk, board of education, from $60 00 to $75 00 

* clerk to general clerk, board of education, from 60 00 to 75 00 

* clerk to general clerk, water bureau, from 70 00 to 80 00 

* general clerk to entry clerk, treasiurer's ofiSce, from 85 00 to 93 33 

* general clerk to statement clerk, treasiu^r's office, from 93 33 to 100 00 

* Btatement clerk to record clerk, treasurer's office, from 100 00 to 103 33 

^ ^cord clerk to local improvement clerk, treasurer's office, from. 103 33 to 120 00 

^ local improvement clerk to chief clerk, treasurer's office 120 00 . .no change 

^ general clerk to chief clerk, comptroller's office, from 110 00 to 150 00 

^ sanitary inspector to assistant milk inspector, health bureau, 

from 76 00 to 100 00 

^ school nurse to supervising nurse, health bureau, from 8000to 9000 

X assistant librarian to head of catalog and order departments, 

, pubUc library, from 100 00 to 125 00 
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There was one exception from examination for the position of 
examiner of accounts, Comptroller's Offioe. 

The proTisioR of the law regarding certification of payrolls and ai 
for seryices has been strictly complied with, all payrolls being certified 
secretary after careful checking with the oflQcial roster by the diief de: 

The CJommission has a complete roster of all city employees. 

A. M. SPIEHLER, 
O. J. BRYAN, 
S. C. PIERCE, 

Municipal Civil Service CommU 
Louis E. Lazabus, 
Secretary. 

Rome 

To the State Civil Service Commisaion, Alhtmy, N, Y,: 

Gentlesten. — Pursuant to the provisions of section 11 of the Ctvil 
Law (chapter 15, Laws of 1909) tlie Municipal Civil Service Commie 
the City of Rome respectfully submits the following report for the yea 

The Commission is composed as follows: 

Date of 
Name Occupation appointment p 

Thomas H. McLaughlin . . , Clothier Jan. 1, 1916 

John M. Comstock Lumber dealer Jan. 1, 1916 

David Karlen Coal dealer Jan. 1,1916 

The Commission employs a secretary, William Boylan, who was ap 
December 1, 1916, receiving compensation of $250 per annum. 

8 meetings were held during the year. 

There are 72 persons in the Unclassified Service and the Classified 
is subdivided as follows: Exempt, 16; Competitive, 74. 
Competitive examinations were held as follows: 

Title of position Passed 

Fireman 8 

Patrolman 6 

Notice of time and place of holding Competitive examinationa i 
by advertisement in the official newspapers and posting on bulletin l 
city hall at least ten days prior to examination. 

The Commission reports 8 Competitive appointments; 3 Com 
resignations. 

All payrolls are reviewed and certified by the secretary. 

The Commission has a complete roster, of all City employees. 

THOMAS H. MCLAUGHI4IN, 
JOHN M. C0M6T0CK, 
DAVID KARLEN, 

Municipal Civil Service Commi 
William F. Boyian, 
Secretary. 
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Salamanca 

'o the State Civil Service Commifislon, Albany ^ N, Y,: 

CteNTLEMXN. — Pursuant to the proviuonB of Bection II of the Civil Service 
j«w, (chapter 16, Laws of 1909), the Municipal Civil Service Commission of 
he City of Salamanca respectfully submits the following report for the year 
917: 

The CouimiiMiioii it composed as follows: 

Date of Compensation 
Name appointment per annum 

Christian P. I^ear (Pres.) Jan. 31, 1916 None 

rimam C. Hirohert (Sec.) Jan. 31, 1916 None 

\\iy H. PwfkhiU AprU 2, 1917 None 

Two meetings were held during tli6 year. 

In reply to question as to number of persona in the service the Conunission 
eports as follows: Unclassified >Service 132; Exempt 9; Competitive 18; 
f on-Competitive 2. 
Competitive examiiiationa were held as follows: 

Title of position Passed Failed 

peeial policeman 1 2 

tenographer 1 

>river, fire truck 1 

Lade of cofiupetition was thought to be due to the war. 
Ten days* notice of examination is given by publicationi in two official 
Nipers, also by notice on bulletin board in the city clerk'« office. All 
samination papers are prepared and rated under the direction of this 
^^mission, and together with eligible lists are on record and open to public 
inspection. 

The Commission reports 3 Competitive appointments and three Competitive 
resignations. 

Laborers are registered in compliance with the provision of the law, in 
Ble street and water departments. During the year about 19 were employed. 
All payrolls are audited by the clerk of the Civil Service Commission and 
^ eomparison with official roster, and if foimd correct are certified. 

The Commission has a complete roster of all persons in the Classified 
Service. 

CHErSTIAN P. LEAR, President, 
WILLIAM C. HIRCHERT, Secretary, 
GUY H. PARKHILL, 

Municipal Civil Service Coinmission. 

Saratoga Springs 

^« th9 State OwU Service Commission, Albany, N. Y,: 

G^lNTlCMEir. — Pursuant to the provisions of section 11 of the Civil Service 
^4^» (chapter 15, laws of 1909) , the Municipal Civil Service Commission oi 
the City of Salamanca respectfully submits the following report for the year 
1917: 
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The Commission is composed as follows: 

Date of CoDa- 

Name appointment pensatlon 

Thomas R. Kneil, (president and secretary) June 1917 9500 

Thomas F. Magovem Jime 1915 None 

James N. Crocker Jmie 1917 None 

Tlie Commission held 6 meetings during the year. 

There are 6 persons in the Unclassified Service and the Classified Service 
is subdivided as follows: Exempt 13; Competitive 62; Non-Competitive 3- 
Competitive examinations were held as follows: 

Title of position Passed Failed 

Foreman, department of public works 3 3 

Superintendent of parks 2 O 

Policeman (2) 5 2 

Stenographer to conunissioner of accounts 3 ^ 

District nurse 3 O 

Deputy assessor 2 ^ 

Notice of examination is given ten days in advance by posting on bulletixv- 
board and advertisement in city papers. 

Examinations are prepared by the secretary and are rated by him excepir 
in cases of special qualifications or requirements, when the State Civil 
Service Commission's assistance is obtained. All applications, examination 
papers, ratings and eligible lists are on file and open for inspection of 
appointing officers. 

One provisional examination was held for the position of policeman and 
Competitive examination was subsequently held and eligible list established. 

The provision of the law regarding registration of laborers has been 
complied with, 30 haying registered during the year. 

The Commission reports 5 Competitive appointments. 

The payrolls and accounts for services are certified by the secretary of 
the Commission after comparison with official roster. The only employee 
whose account is paid without certification by the secretary is the stenog- 
rapher to the mayor. 

The Commission has a complete roster of all persons in the Classified 
Service. 

THOMAS R. KNEIL, President a^d Secretary, 
JAMES N. CROCKER, 
THOMAS MAGOVERN, 

Municipal Civil Service Commission, 

Schenectady 

To the State Civil Service Commission, Albany, N. Y,: 

Gentlemen. — Pursuant to the provisions of section 11 of the Civil Service 
Law, (chapter 15, Laws of 1909), the Municipal Civil Service Commission of 
the City of Schenectady respectfully submits the. following report for the 
year 1917: 
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The Commission is compo«ed as follows : 

Date of 
Name Occupation appointment Compensation 

Wkeler P. Davey, chairman .... Chemist Jan. 1, 1916 $200 per annum 

fiobert C. B. Chase Cost accountant. . . Jan. 1, 1916 200 per annum 

fiev. Solomon M. Hinden Rabbi Jan. 1, 1916 200 per annum 

The employees of the Commission are as followH : 

Secretary, Henry L. Gerling Jan. 1, 1916 $600 

Stenographer, £b-ma C. Hardman Jan. 1, 1916 $1.50 per evening 

when employed 

The Commission held 52 regular meetingn and 18 siwcial ineetingH during 
the year. 

There are 39 persons in the Unclassified Service exclusive of all employees 
in the education department and the Classifletl Service is sulnlivided as 
follows: Exempt 28; Competitive 342; Xon-Compi'titive 3. 

Competitive examinations were held as follows: 

Title of position 

Stenographer and bookkeeper 

Rodman 

Instrumentman 

Inspector of public improvements (3) 

Afleostant engineer 

Woman probation officer (2) 

Janitreas and matron 

Captain, fire department 

School nurse (3) 

Census enumerator 

Chief of division of foods 

Chemist and chief of division of foods 

Sanitary inspector 

Dentist 

Assistant superintendent of supplies 

Occulist 

Male clerk 

Janitor 

Nurse for contagious work 

Stenographer 

Fireman 



Passed 


Failed 


1 





2 


1 


3 


1 


4 


4 


1 


1 


5 


1 


5 


1 


10 


3 


12 


3 


13 


5 





2 


1 


I 


1 





1 





1 





1 





3 





1 


4 


3 





4 


5 


18 


3 



Advertisements for examinations to be held are published (6) times 
each in two of the local daily papers. Notices of examinations are also 
posted in the City Hall and the City Hall Annex. All applicants of record 
are also notified by mail at least five days prior to date of examination. 

Examination papers 'are prepai'ed and rated by the Commission. All 
applications, examination papers, ratings and eligible lists are preserved 
and open for inspection at any time. 

Twenty-three provisional examinations were held for the positions of book- 
keeper; clerk; janitor; dentist; janitress; school census enumerator; school 
nurse; assistant to chemist and chief of division of foods. Competitive 
examinations were subsequently held and eligible lists established. 

Commission reports 5 Exempt appointments ; 37 Competitive appointments ; 
1 Non-Competitive appointment; 1 Exempt removal; 5 Competitive removals; 
1 Non-Competitive removal; 6 Exempt resignations; 37 Competitive resigna- 
tions and 1 Non-Competitive resignation. 
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One stenographer at a salary of $1.50 per night was transferred from the 
Civil Service Commission to the engineering department at salary of $75 
per month. 

The provision of the law regarding certification of payrolls and acoounti 
for servixies has been complied with. All payrolls are checked against & 
card index list of regularly appointed employees by the secretary of the Civil 
Service Commission, and are tlien countersigned by the Commiaak)Ber. 
Aceoimts are under the supervision of the city comptroller. The only 
employees whose accounts for services are paid without certificatim by tke 
Commission are city judge, police judge, alderman, school teachers, principals 
and superintendent of schools and board of assessors. 

The Commission has a complete roster of all city employees in the Classified 
Service. 

Special attention has been given to the preparation of questions, conducting 
examinations and the assigning of percentages. Each member of the Com- 
mission has been present at every examination and has taJcen an active part 
in conducting the same. During the last year, through the efforts of our 
Local Commission, and the assistance of the State Commission and Secretary, 
the Civil Service Laws for this city have been revised and reprinted. 

WHEELER P. DAVEY, 
ROBERT C. B. CHASE, 
REV; SOLOMON M. HINDEN, 

Municipal Civil Service Commission, 
Henby L. Gerling, 
Secretary, 

Sherrill 

The City of Sherrill, incorporated July 11, 1916, has no Civil Service 
Commission as yet and consequently no report has been filed. 

Syracuse 

To the State Civil Service Commission, Albany, N. Y. ; 

Ge:ntlemex. — Pursuant to the provisions of section 1 1 of the Civil Service 
Law (chapter 15^ laws of 1009), the Municipal Civil Service Commiscnon of 
the City of Sryacuse respectfully submits the following report for the year 
1917: 

The Commission is composed as follows: 

Date of CompensatioiB^ 
Name Occupation appointment per annum 

HoHster E. Hessler, president Merchant Jan. 1, 191ft $609 

Irving J. Higbee Attorney Jan. 1, 1916 350 

David Stolz Druggist Jan. 1, 1916 35a 

Herbert B. Myron, appointed January 17, 1901^ is chief eGcaminer aiul 
secretary to the Commission, receiving, compaiflatioii of $1200 per ansanm. 
There were 34 meetings held during the year. 

The Unclassified Service numbers 54, exclnsire of elective offieers and 
employees in the department of education, aii4 tYiA Claaaifted Service n 
subdivided as follows: Exempt 38*, C>>m^^\U\^ 1^\ 'S^wk-^ViBss^^^KiSw^'V, 
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Passed Failed 
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13 
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2 
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10 





2 
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1 





6 
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10 
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Open Competitive exuniiiatioiiB were held m follows: 

Title of poeition 

Janitor 

Meter reading 

Attendant (2) 

fiaeteriologist 

Bodman (2) 

Sanitary inspector 

Stenographer, male (2) 

Anstaot superintendmit, gas And eieotrioity 

Probation officer, female 

Befractionist 

Examiner of claims 

fiuperintendent of real eitate and msoranoe 

Library clerk 

Inspector of charities 

Physician, psychopathic 

Chemist 

Leveler 

Matron, free dispensary 

Custodian of supplies 

Nurse 

Engineer, stationary 

Fireman, stationary , 

Stockkeeper 

Custodian 

Expert, planning conmuMion (unfinished) 

Fireman (unfinii^ed) 

Physician 

Cterk (unfinidied) 

K"otice of time and place of holding Competitive extimmations is given 

ty posting on bulletin board in office of Commission from ten to fourteen 

^^ays prior to date of examination. Every candidate is given at least five 
<Jay8* notice of all written tests. Examination papers are prepared and 
rated by the Commissioners, chief examiner, and wlien necessary ])y expert 
^^istants. All applications, examination papers, ratings and eligible liats 
*^e on file and open to the public inspection. 

Three Non-Competitive examinations were lield for the position of medical 
^spector. There werie three candidates, all of whom passed. 

Provisional examinations were lield for the positions of draughtsman, 
foreman, meter reader, clerk and chemist. 

No laborers were r^istei^ during the year, and the Commission believes 
that the {Mroviaion of the law regarding registration of laborers cannot be 
Practically enforced. 

The Commission reports 7 Exempt appointments; 90 Competitive appoint- 
)nents; 3 Non-Competitive appointments; 5 Competitive removals; 3 Exempt 
)-esignations ; 62 Competitive resignations and 1 Non-Competitive resignation. 

Transfers reported during the year were as follows: leveler $1200, sewer 
board to engineering bureau; clerk $1400, bureau of parks to park depart- 
ment; forester $1000 bureau of parks to park department; clerk $1200^ 
treasurer to clerk $1800, department of public works. 

Promotions were approved during the year as follows: fireman, bureau 
of firt wbHatj $1200 to engineer, salary $1500 ; fireman, bureau of fire, salary 
$12M'to fientoiani $1260; lieutenant, bureau of fire, salary $1260 to captain 
$2380; captain, burmau of fire, salary $1380 to district chief $1500; fireman, 
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bureau of fire, salary $1200 to master mechanic $1600; patrolman, bureau 
of police, $1200 to sergeant $1500; leveler, engineering department to assist- 
ant engineer $1400; clerk, treasurer's oflSce, $1000 to voucher clerk $1300^ 
stenographer, department of parks, $1000 to clerk and stenographer $120(1 
All of these promotions were made as the result of examination. 

There was one appeal from ratings given in examination for janitor. Tlu 
appeal was allowed by the commission, applicant re-examined by medical 
examiner, passed and name placed on eligible list. 

The provision of the law regarding certification of payrolls and accounts 
for services has been complied with all payrolls being reviewed and certified 
by the chief examiner and secretary, after comparsion with official roster. 

The Commission has a complete roster of all city employees showing name, 
title of position, date of appointment and salary. 

HOLLISTER E. HESSLER, 
IRVING J. HIGBEE, 
DAVID STOLZ, 

MunicipaZ CivU Service Commission, 
Heeebebt B. Mybon, 

Secretary, 

Tonawanda 

To the State Civil Service Commission, Albany, N. Y.: 

Gentlemen. — Pursuant to the provisions of section 11 of the Civil Service 
Commission (chapter 16, Laws of 1909), the Municipal Civil Service Com- 
mission of the city of Tonawanda respectfully submits the following reporl 
for the year 1917: 

The Commission is composed as follows: 

Date of 
appoint- 
Name Occupation ment Compensation 

M. C. Betts (secretary) Pharmacist Jan., 1915 $5 per meeting 

H. E. Rose Theater manager Jan., 1916 5 per meeting 

C. J. Diedrich Merchant Jan., 1917 5 per meeting 

Commissioner Betts, for hi« services as secretary, receives salary of $20< 
per annum. There are no employees. 

During the year 20 meetings were held. 

There are 12 persons in the Unclasadfied* Service and the Classified Servio 
is subdivided as follows: Competitive class 40; Non-oompetitive 2. Thi 
labor class numbers 39. 

Competitive examinations were held as follows: 

Title -of position 

Stenographer 

Assessor's clerk 

City treasurer's clerk 

Driver and janitor 

Positions in engineering department 

Driver and janitor 



Passed 


FaOec 


2 


( 


3 


• 


5 


( 


2 


( 


5 


1 


1 


i 



Notice of time and place of holding competitive examinations is given 1q 
posting on bulletin board in city Yi&&i tovii Vil thsv ofiOce of the Civil Serricii 
Commiaaiozi, Ako by publication in t\kft Tonoj^r^ikdAi ^:^1 tl^srv 
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Amplications, examination papers, ratings and eligibile lists are on file and 
)pen for inspection. 

The Commission reports 14 competitive appointments and 1 competitive 
resignation. 

The provisions of the law regarding certification of payrolls and accoimts 
'or services has been complied with, all payrolls being reviewed and certified 
jy the secretary after comparison with official roster. The employees whose 
iccounts for services are paid without certification by the Commission are 
iity clerk; city treasurer; assessor; city attorney and city judge. 
The Commission has a complete roster of all city employees showing name, 
itle of position, date of appointment and salary. 

M. C. BETTS, Secretary, 

H. E. ROSE, 

C. J. DIEDRICH, 

Mwnicipal Civil Service Commission. 

Troy 

o the State Civil Service Commission, Albany, N, Y,: 

Gextlemen. — Pursuant to the provisions of section 11 of the Civil Service 
aw (chapter 15, Laws of 1909), the Municipal Civil Service Commission of 
le city of Troy respectfully submits the following report for the year 1917: 

The Commission is composed as follows: 

Name Occupation 

»hn J. Healy Retail druggist 

eorge J. Anderson Advertising manager. . 

Joes M. Bussey Auto agent 

Frank M. Collins, appointed January 1, 1912, is chief examiner and secre- 
Lry, receiving compensation of $1,200 per annum. 
During the year 25 meetings were held. 

The Unclassified Service numbers 632, and the Classified Service is sub- 
vided as follows: Exempt, 29; Competitive, 346; Non-Oompetitive, 7. 
Competitive examinations were held as follows: 

Title of position Passed Failed 

bauflFeur (2) 2 

•ationary engineer 1 1 

Jiitor 4 4. 

reman (2) 5 1 

3gineer 5 2 

ittalion chief 3 

river 3 

river, n^otor apparatus 1 2 

istrict physician 1 

raftsman 1 

sistant engineer, H. and D. conunission 1 

strumentman 1 

»dman 1 

strict agent, department of charities 1 

uretary, high school 1 

mographer 2 

spector, excavation 2 



Date of 


Com- 


appointment 


pensation 


Jan. 1,1912 


$500 


July 1, 1915 


500 


Jan. 1, 1912 


500 
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La^^Ic of rfjn^petitinn for the po«ition5 is xht fire department wme due to 

lor '„' :. iji> .ir. i 1 ju- *3lary cmiiTvi to shorter hours and higfaer salaries ii 
private p* «•:!!■ n». 

N>>*: V .,:' exi:!:iRa:i«'r.<: i^ ^ivt-n by publication in the papers and poetiig 
*m bulletin '^lani in the r-ity liall sat leaA 15 days prior to ezaminatiun. 
Kx>iii>ir.'.*i<'ri f^nfieM :ire pr.-p&rcit and rued by the ckiel examiner under tk 
dire^ion and 8iipen':-ian of the Conmuifiioii czeept where the teat is teck- 
niral in natiire. thf^ri outride aid is secured. 

Thf (.'nrnnit-ilon has n c-rimplete set 'jf records pertaining to examinatiooB 
and any iTtionnation in regard t-' t^^Jne can be qnicklj aecured. All applict- 
;i' I:- .'irt- «:.rfre«l <>n h b-^ k for th:U purpose as soon as receiyed and consseo- 
tivfiy iiiiii.!>«-n"i. 1 iicy are HW-d with the examination papers after the 
ex::ii:iii r.:<;i: i^ lid'!. All ri-.i-r<U *J the Commission, including examination 
p.j;.»r-. a ■• t\U-\ :jv.5iy m a -^'parate box inr each year. There is an eligible 
l;-t hf^}k l-ppt. whi'^h is open for the iu-spettion nf all interested persons. 

T}i«rc \w-p- 11 l*rrvi-:« trial ex.iiiiination* during the year, and Competitire 
fx«in.:iint ii.i:^ wtTf -'i^-t-ijut-ntly lu-ld and elijrible lists established. 

Thf- provi-i«.n (•! tl.e l.ivv n-;rariin«i registration of laborers has been 
strictly crjmplied with, there being 177 laborers registered during the yetr, 
all of ".vhoiri were app'.inttd. 

TIi«i Oinimi-Msirjii repi>rts 20 Competitive appointments^ 10 Competitive 
resign a Lions. 

On«- iir»:.M;»n. -il;ry .-720 j>*r annum, was promoted to engineer, $1,020 per 
annum. 

All payrolls and af^-'unt* for i^ervices are reviewed and certified by the 
ue^T'-tfiry after <«.iiip:ri- n 'vitb ihe otfic-ial r«Ktcr. The only employees whose 
acfo'ints for -ervice* rr*' paid without certification by the Commission are 
thf;«e in the Unclassified Service and thope whose services are rendered muler 
contract with the city. 

JOIfX J. HhlALY, President, 
GKORGE J. AXDERSOX, 
JAMES X. BUSSEY, 

Municipal Civil Service Commiuion, 

Frank M. Collins. 

Hecretnry. 

Utica 

To the State Civil Havicc Covimibcion, Albanu, y. F. • 

•.'7 • 

Gextlemkx. — Pursuant to the provisions of section 11 of the Civil Serrice 
Law (cliapter 15, Laws of IfiOOi. tlie Municipal Civil Service Oommiswon ot 
tlie city of L'tica respectfully submits tlie fcdlowing report for the year 1917: 

The Commission is composxKl as follows: 

Date of Compensation 
Name Occupation appointment per annum 

Edward H. Ennis Mfg. of carbonated beverages Jan. 1, 1914 $300 

Georf^e W. Gammel Distributor Jan. 1, 1914 300 

Robert J. Griffiths Pressman Feb. 1, 1916 cOO 
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Curtis F. AlUaiime, appointed Febriuiry 17, 1910, is chief examiner and 
fleeretary, receiving salary of $600 per annum. 

There were 25 meetings held during the year. 

There are 60 i>erBons in the Unclassified Service, and the Classified Service 
is subdivided as follows: Exempt, 38; Competitive, 904; Xon-Competitive, 20 

Competitive examinations were held as follows: 

Title of positbn Passed Faile d 

Inspeetor of public works 4 

AxHnan 1 o 

(% veterinary 1 o 

Deputy registrar of vital statistics 1 

Qffiee clerk, female 3 o 

School nurse 8 o 

Lack of competition was thought due to low salary. 

Kotice of time and place of holding Competitive examinations is published 
in three daily papers and posted on bulletin board in city hall. 

Examination papers are prepared and rated by the chief examiner and, 
togther with applications, answer papers, ratings and eligible lists are on 
file and open to inspection of appointing officers. 

One Non-Competitive examination was held during the year. There was 
one candidate, who passed. 

Provisional examinations were held for the following positions: City 
veterinary, axeman, deputy registrar of vital statistics, office clerk, transit- 
man, assistant city engineer, bookkeeper. 

The Commission reports 11 Exempt appointments, 12 Competitive appoint- 
nients, 2 Non-Competitive appointments, 7 Exempt resignations, 8 Competi- 
tive resignations, and 8 Non-Competitive resignations. 

Promotions were approved during the year ns follows: Fireman io lieu- 
tenant, fire department; engineer to lieutenant, and lieutenant to captain. 
All as the result of examination. 

All payrolls and accounts for services are reviewed by the Commissioners 
iind certified by the chief examiner and secretary. The only employees whose 
iiccounts for services are paid without certification by the Commission are 
library employees. 

Provision of the law regarding registration of laborers has been complied 

^ith. When a laborer is to be employed, he or she is sent to the chief 

'^^amdner, who inquires into his or her qualifications, has a statement signed 

^s to residence, citizenship, age, former employment, etc., and if satisfactory 

^ certificate is issued addressed to the appointing officer. 

The Commission has a complete roster of all city employees, showing name, 
^itle of position, date of appointment and salary. 

EDWARD H. ENNIS, 
GEORGE W. GAMMEL, 
ROBERT J. GRIFFITHS, 

Munic*val Civil Service ComnUstion. 

dmrrs -F. iAlmaxtme, 

Secretary^ 
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Watertown 

To the State Civil Service CommisHion, Albany, N. F.; 

Oentlemkn. — Pursuant to the provisions of section 11 of the Civil I 
Law (chapter 15, Laws of 1909), the Municipal Oivil Service Commis 
the city of Watertown respectfully submits the following report I 
year 1917: 

The Commission is composed as follows: 

Date of 
appoint- 
Name Occupation ment p< 

James M. Dorsey (president) Clothier 1899 

Harrison J. Angley Photographer 1911 

Frank L. Massey Manufacturer 1907 

]>avid F. Lane, appointed January 20, 1914, is secretary to the Comr 
receiving $300 per annum for his services. 

The Commission held six meetings during the year. 

There are 350 persons in the Unclassified Service and the Classified 
is subdivided as follows: Exempt, 6; Competitive, 119; Non-Competi 

Competitive examinations were held as follows: 

Title of position Passed 

Health inspector 1 

Master mechanic, fire department 1 

Captain, fire department 12 

Janitor 5 

Fireman (2) 11 

Stenographer 1 

Heal^ officer 1 

Notice of time and place of holding competitive examinations is g 
posting on bulletin board in city hall ten days prior to the examinat: 
also by publication in the newspapers, and written notice is sent 
applicant. 

Provision of the law regarding registration of laborers has been e 
with as nearly as possible, due to the existing tabor famine broughl 
the war. During the year there were 178 laborers employed, 140 o: 
registered. 

The draft will be more seriously felt during the coming year in s 
men for all classes of the Civil Service. Already hundreds of yoiu 
have been taken out of Watertown and' Jefferson County, with the re« 
laborers and skilled workmen on the farms and in the shops are at a pi 
and such attractive wages have been- and are being paid that the city 
cannot compete. Several examinations have been held at which but c 
didate appeared. 

The Commission reports 1 Exempt appointment, 18 Competitive i 
ments, 1 Competitive removal, and 12 Competitive resignations. 

There were two prcanotions during the year, one to master mechai 
department, salary $1,260, and one to fire captain, salary $1,140. ] 
these were madie as the result of examinatsoiL 
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Provision of the law regarding eertifiration of payrollit has Im^ii cunipliMl 
with, all payrolls being reviewed and certified by the MH*rt'tary. 
The Commiseion has a complete nmter of all city eiiipl(>\4><*H. 

JAMES M. IM)KSKY, 
FRAfNK 1^ MASSKY, 
HARRISON .1. AN(!LKV, 

l/tmiWpfii Civil Srrricr CommisMion, 

Dahd F. JjAIXE, 

Secretary, 

Watervliet 

To the State Civil Service Commission, Albany. N. Y.: 

Gesttlemen. — Pursuant to the proviHions of 8wtion 11 of the Civil Service 
Law (chapter 15, Laws of 1900), the Miiiiicipul Civil Service Comimsxion of 
the eity of Watervliet respectfully rinhmitri the following reixirt for the 
year 1917: 

The Commission is composed as foIlowH: 

Date of Corn- 

Name Occupation appointment pensation 

John J. Neville (president) Shipper Jan. 1, 1916 None 

Edward F. Rogers Car worker Jan. 1, 1916 None 

Charles McCai^y Plumber's helper Jan. 1, 1916 None 

The secretary of the Commission is Charles J. Ruether, appointed January 
1, 1916, at a sal&ry of $150 per annum. 

Commission held 16 meetings during the year. 

There are 14 persons in the UnclaArtified Serviw and the Classified Service 
is subdivided as follows: Exempt, 5; CV»mpotitive, 40; Non-Competitive, 13. 

Competitive examinations were held during the year as follows 

Position Passed Failed 

Patrolman 5 

Paving inspector 10 

Sanitary iniq)ector 1 

Driver, fire department 1 

Lade of competition was thought due to low salary paid for these positions. 

Commission reports 5 Exempt appointments, 11 Competitive appointments, 
and 5 Non-Competitive appointments. 

One promotion from patrolman to sergeant was made as the result of 
examination. 

Payrolls and accounts for services are reviewed by the Commission and 
certified by the secretary. 

The Commission has a complete roster of all city employees. 

JOHN J. NEVILLE, President, 
EDWARD F. ROGERS, 

CHARLES McCarthy, 

Municipal Civil Service Commission, 

OhAEUDB J, RUETHEB, 

Secretary, 
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White Plains 

To the Slate Civil Service Commissicfn, Albany, N^ Y.: 

Gentlemen. — Pursuant to the provisions of section 11 of the Civil S€ 
Law (chapter 15, Laws of 1909), the Mimicipal Civil Service Commissi 
the city of White Plains respectfully submits the following report fo: 
year 1917: 

The Commission is composed as follows: 

Date of C< 

Name Occupation appointment peni 

Robert C. Bromm Accountant Jan. 3, 1916 

I^ederick B. Van Kleeck, Jr Attomey-at-law Jan. 3, 1916 

Dr. Edward N. Jones Retired Jan. 1, 1917 

The employee^ of the Commission are as follows: Charles A. B 
appointed February 7, 1916, salary $300 per annum; Dr. Edward B. W< 
medical examiner, appointed March 1, 1916, salary $100 per annum. 

The Commission held 22 meetings during the year. There are 155 pe 
in the Unclassified Service, and the Classified Service is subdivide 
follows: Exempt, 11; Competitive, 101; Non-Competitive, 4. 

Competitive examinations were held as follows: 

Title of position Passed 

Stenographer 1 

Bookkeeper 2 

Deputy city clerk 1 

Court stenographer 1 

Assistant library clerk 1 

School nurse 1 

Chauffeur 6 

Meter reader and messenger 3 

Janitor 4 

Hoseman 10 

Patrolman 11 

Chauffeur 2 

Lack of competition was thought to be caused by the amount of e 
being insufficient to nuake persons give up the positions they held to gc 
the city service. 

N<otice of time and place of receiving applications and holding Compe 
examinations is given by publication in the official daily papers and by p( 
on bulletin board in the Commission's office. 

Examination papers are prepared and rated by the clerk, under the i 
vision of the Commission. 

All applications, examination papers, ratings and eligible lists are o 
and open for inspection. 

Non-Oompetitive examinations were held for the jwsition of school i 
stenographer, assistant library clerk, inspector of construction and chat 
Competitive examinations were subsequently held and eligible lists • 
lished in each case except inspector of construction, which position is 
only for two or three weeks. 

Provision of the law regarding registration of laborers has been oou 
wii^, there being 68 laborers registered during the year, all of whom 
appointed. 



Sepobts of Municipal Civil Service Commissions 357 

The Commission reports 1 Exempt appointment, 10 Competitive appoint- 
menu, 11 Non-Competitive appointments, and 2 Exempt resignations. 

Hie following promotions were appro\'«ed during tho year: Axeman to 
tlrauglitsman, department of public works, $060 per annum; clerk acting aa 
messenger and meter reader to axeman, $720 per annum, department of 
public works. 

The provision of the law regarding certification of payrolls and accounts 
for services has been complied with, all payrolls being reviewed and certified 
by the secretary and one other OommiHsioner. 
The Commission has a complete roster of all city empIo^Tes. 

ROBERT C. BROMBf, 
FREDERICK B. VAX KLERUK, JR., 
DR. EDWARD X. JOX*>?, Secrctnnf, 

Municipal Civil Service Commisaian. 



Yonkers 

To the State Civil Service Commission, Albany, N^ Y.: 

Oentlemen. — Pursuant to the provisions of section 11 of the Civil Service 
Law (chapter 15, Laws of lOOO), the Municipal Civil Service Commission of 
the city of Yonkers respectfully sulmiits the following report for the year 
1917: 

The Commission is composed as follows: 

Date of Compensation 
Name Occupatbn appointment p^r annum 

J^S.Tayk)r Printer Jan. 1,1917 $550 

Henry G. Issertell Manager Jan. 1, 1917 550 

^' Oscar Moynihan Contractor June 9, 1917 550 

The employees of the Commission are as follows: 

Secretary and chief examiner, Walter B. J. Mitchell, appointed August 1, 
^9l6, at compensation of $1,200. 

Stenographer, Margaret E. Walsh, appointed October 7, 1916, at oompen- 
^tion of $520. 

The Commission held 49 meetings during the year. 

There are 37 persons in the Unclassified Service and the Classified Service 
is subdivided as follows: Exempt, 32; Comipetitive, 578; Noncompetitive, 4. 
*rhe labor class numbers 479. 

Competitive examinations were held as follows: 

Title of position 

Chief examiner, acting as secretary 

Visiting nurse 

Elevator attendant 

Superintendent of baths 

Playleader, female 

Hospital nurse 

Caretaker of public dock 

Examiner of titles 

Probation officer 

Mimeograph operator 

Janitor 



Passed 


Failed 


6 


3 


14 





2 


1 


6 


6 


7 


5 


5 





3 


1 


1 





7 


5 


2 


1 


35 


9 
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Title of position Passed Fail 

Telephone operator 11 

Secretary to commissioner of charities 3 — 

Playleader, male 5 ^^ 

Interpreter 7 — — 

Notice of time and place of holding examinations is given by publicatioi 
in two local papers; also posted on the bulletin of the Municipal Civil Servic^^ 
Commission in the lobby of the city hall. Examination papers are prepare<^3 
and rated by the secretary and chief examiner. All applications, examinatioi 
papers, ratings and eligible lists are on file and open for public inspection. 

Provisional examinations were held for the position of elevator attendant^ 
superintendent of baths, caretaker of public docks, library attendant, janitor, 
interpreter, probation officer, telephone operator, secretary, nurse, play leader 
and examiner of titles. A Competitive examination was subsequently held in 
each case. 

The Commission reports 5 Exempt appointments, 22 Competitive appoint- 
ments, 1 Exempt removal, 2 Competitive removals, 2 Exempt resignaiions, 
and 10 Competitive resignations. 

Promotions were approved during the year as follows: Captain of police, 
department of public safety, $2,750; lieutenant of police, department of 
public safety, $2,200 per year; sergeant of police, department of public 
safety, $1,650 per year; chemist, department of public safety, $2,750 per 
year; bacteriologist department of public safety, $1,875 per year; milk 
inspector, department of public safety, $1,650 per year; superintendent of 
hospital. Municipal T. B. Commission, $1,400 per year; and head nurse, 
Municipal T. B. Commission, $1,000 per year. 

Provisions of the law regarding certification of payrolls and accounts for 
services has been complied with, all payrolls for personal services except those 
of the department of education are presented to the Civil Service Conmiis- 
sion and checked by a payroll checking system and certified to by the 
secretary. 

The Commission has a complete roster of all city employees showing name 
title of position, date of appointment and salary. 

FRED S. TAYLOR, 
HENRY G. ISSBRTELL, 
J. OSCAR MOYNIHAN, 

Municipal Oivil Service Oommiseion. 

Walter B. J. Mitchixl. 
Secretary, 
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DIGEST OF COURT DECISIONS 

BUFFALO 

Rules of Civil Skbviob Gomkission — Euoibilitt iob EzAMiNATioif fob 
I'BOMonoN in Poucc Depabtmknt. 

The municipal Civil Service CommiMionerg of the city of Buffalo had power 
to adopt a rule that as a condition of elegibility to enter a promotional 
examination in the police department, the person desiring promotion must 
have been continuously employed for the specified period of twehre months 
immediately preceding such examination in a next lower position, the duties 
of which are such as would naturally and properly tend to fit him for the 
duties of the position to which he seeks promotion. Such rule is not con- 
trary to a rule adopted by the common council providing that vacancies in 
the positions of captains and lieutenants shall be filled by appointment of a 
member of the force, for such rule does not mean that all members of the 
force Bxe entitled to take the examination but only such as are permitted to 
do so under reasonable rules promulgated by the Civil Service Commission. 
Moreover, the Civil Service Commission is not required to adopt the classifi- 
cation made by the common council, although the government and discipline 
of the police department is to be prescribed by said council. ( People ex rel. 
Kennedy v. Feldman, 179 App. Div. 295. See also People ex rel. Riordan v, 
Feldman et al, 221 N. Y., affirming an order which reversed an order of the 
Special Term granting a motion for a peremptory writ of mandamus to 
compel defendants to accept relator's application to take part in a certain 
examination for the position of captain in the police deartment of the city of 
Buffalo.) 

Applicaiion of Detective Sergeant for Position of Captain Denied 

The application of a detective sergeant to enter the examination for the 
position of captain, without having been a lieutenant should be denied. 
(People ex rel. Kennedy v. Feldman, 179 App. Div. 296.) 

%%t of Patrolman Detailed as Desk Sergeant to Take Eaoamination for 

Promotion 

But a patrolman who has been detailed as a desk sergeant and who has 

^^ been doing patrol duty immediately preceding the examination, should 

^^^ be deprived of his right to take the examination for the promotion to 

^^^ch he would have been entitled if he were doing patrol work, and a rule 

^^^inding desk sergeants is invalid. (People ex rel. Kennedy v. Feldman, 179 

^I>1>. Div. 295.) 

Civil Service Law 
Amendments 

Action 21a. Retiring Veterans of the late Civil War and granting them 
*^^8ions. Amended by Laws of 1917 Chap. 768 in effect June 6, 1917. 

Section 23a. Removal for treasonable or seditious acts or utterances, 
"^^ded by Chap. 416 of the Laws of 1917 in effect May 8, 1917. 
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Section 30. Person employed by State or its civil divisione and cities i 
take and file Constitutional oath. Added by Chap. 574 of the Laws of 1^1 
in effect May 10, 1917. 

Section 46. Establishment of a system of service boards and ratings 
Added by Chap. 653 of the Laws of 1917 in effect May 25, 1917. 

Section 47. Establishment of departmental personnel boards. Added bj 
Chap. 653 of the Laws of 1917 in effect May 25, 1917. 

Beoti&n 13 (1) (w Ametkied bp Chaffer 352 of the Law9 of 1913 — Deputy 

County Clerk not in Exempt Claaa 

1. Under section 169 of the County Law, aa amended by chapter 345 of 
the Laws of 1915, a deputy County Clerk possesses the same power and 
authority as the clerk at any sitting or term of the court which he attends 
with respect to the business thereat, but when he is assigned to act as a 
court clerk he does not act as a County Clerk generally and is not included 
within the Exempt class of the Ciril Service Law, section 13 ( 1 ) , as amended 
by chapter 352 of the Laws of 1913, which provides that the Exempt class 
shall include the deputies of principal executive officers authorized by law 
to act generally for and in place of their principals. (Matter of Meahl v. 
Ordway, 98 Misc. Rep. 394.) 

Bection 13 (3) Exemption under — Who not Included 

2. The fact that the Supreme Court wh^i sitting in a county is held in 
several parts to each of which a special deputy clerk is assigned does not 
make them exempt under section 13 (3) of the Civil Service Law which 
includes in the Exempt class one deputy clerk for each court. (Matter of 
Meahl v, Ordway, 98 Misc. Rep. 394.) 

Section 22 Construction of "Held" in — Abolition of position — Trwnsfer tc 

(mother position 

3. The word "held" in the provision of section 22 of the Civil Service 
Law that '* If the position so held by any such honorably discharged * * • 
volunteer fireman shall become unnecessary or abolished * • * the said 
honorably discharged volunteer fireman heading the same «hall not be dis- 
charged from the Public Service, but shall be transferred to any branch 
of the said service for duty in such position as he may be fitted to fill," etc., 
includes a probationary as well as a permanent occupancy of the position. 
(People ex rel. Zieger v. Whitehead, 99 Misc. Rep. 578.) 

Appointment of Probationer to Position Afterwards Abolished — Mandamus 

to Compel Transfer to New Position 

4. Where before the expiration of the probationary * period for which rela- 
tor, an honorably discharged volunteer fireman, was appointed to the position 
of foreman in the street department of the City of Niagara Falls, the positicm 
was abolished, resulting in his discharge from the city employm^H, he is 
entitled under section 22 of the Civil Service Law to a per^nptory writ of 
mandamus providing for his transfer to some new position for which he is 
fitted. (People ex reL Zieger v. Whitehead, 99 Misc. Rep. 579.) 
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Right to Complete ProbatUmary Period — Majf Then he Discharged 

5. Upon again entering upon his duties in suid municipal service relator 
mil still be a probational employee entitled as of right to complvte the 
unexpired portion of the probationary period, at the end of which he may 
be peremptorily discharged. ( People ex rel. Zieger v. Whitehead, VO Misc. 
Kep. 579.) 

Reinstatement — Removal Without Opporttmity of Making Explanation — 

Appeal When Question of Law Involved 

6. In a proceeding to reinstate a Civil Service employee in a position 
from which he had been removed without an opportunity of making an 
explanation where the material allegations of a petition for a writ are 
admitted, or not denied, and different inferences cannot be drawn therefrom, 
only a question of law is presented and the decision is upon the merits and 
appealable to this court. '(People ex rel. Van Tine v. Purdy, 221 N. Y., 396, 
reversing 177 App. Div. 887.) 

Removal of Deputy Tax Commissionei' of New York City in Violation of 

Section 11543 o/ the City Charter 

7. The removal of one from the position of deputy tax commissioner of 
the City of New York, to which position he had been regularly appointed 
from the Compotitive Civil Service list,, without giving him an opportunity 
of making an explanation, or entering the grounds of his removal upon the 
records of the department, is a violation of section 1543 of the city charter. 
(People ex rel. Van Tine v. Purdy, 221 N. Y. 396, reversing 177 App. Div. 
887.) 

Reinstatement — Removal of Employee of State Prison not Justified — 

Certiorari 

8. In People ex rel. Kelley v. Kirchwey, 177 App. Div. 706, the relator, 
a Spanish War Veteran, was dismissed from his position as storekeeper in 
Sing Sing Prison on charges that he had made an unauthorized offer to 
trade a calf belonging to the prison; with speaking disrespectfully of the 
warden and buying food for the warden's table at high prices. Evidence 
considered, and held, that the charges were trivial, insufficient to justify the 
removal, and that the relator should be reinstated. 

County Law 

Section 169 of County Law as amendfed by Chap. 345 of the Laws of 1915. 
See Civil Service Law 1. 

NEW YORK CITY 

Resolution recommending increase in salary of assistant engineer practical 
construction indicated that resolution related to only one position u/nder 
that name 
The board of estimate and apportionment of the city of New York 
adopted a resolution reconunending that the salary of the position of assist- 
ant engineer in the department of docks and ferries be fixed at $4,000 per 
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annum, which was concurred in by the board of aldermen. The title of 
aMifftant engineer is given to a number of positions in that department, 
hence an ambiguity exists which opens the door to proof of extraneous 
circumstances which may throw light on the meaning of the resolution. As 
bearing on the question of practical construction, KMd, that the circumstances 
which led to and which followed the adoption by the board of estimate and 
apportionment of the resolution sustain the construction placed thereon 
by the city, that it related only to the salary of one assistant engineer in 
the department, and justify the denial of the plaintiff's ckiim. (IWintersteen 
17. City of New York, 220 N. Y. 57, arg 163 App. Div. 896. ) 

NIAGARA FALLS (City of) 
See Civil Service Law 4. 
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Civil Service Law — Applicability of to Persons Taking Census 
of Military Resources of State — Laws of 1917, Chapter 103 

Clerks employed in the military department of the State pursuant to 
an order of the Governor, aaaigning the Adjutant-General to special duty 
pursuant to Military Law, section 210, for the purpose of taking a census 
and inventory of the military resources of the State as authorized by 
cliapter 103 of tiie Laws of 1917, are not within the purview of the 
Civil Service Laws and therefore they are not within the jurisdiction of 
the Civil Service Commisfrion or subject to the laws and rules governing 
admission into the civil service of the State. 

Inquiry 

Must employees engaged in the taking of a census and inventory 
of the military resources of the State under the authority of chap- 
ter 1(>3 of the Laws of 1917 be selected from the civil service lists 
of the State ? 

Opinion 

On March 26, 1917, the Governor signed chapter 103 of the 
laws of 1917, entitled *'An act to provide for taking a census and 
inventory of the military resources of the state, and making an 
appropriation therefor." The act provides as follows : 

"Section 1. The Governor is hereby authorized to cause a census and 
inventory of resources of the state, available for use in the event of war, 
to be taken forthwith; and the information thereby secured shall be 
placed at the service of both the state and the federal governments." 

In section 2 it was made the duty of every public official to 
^^ist the Governor in the making of this inventory. In section 3 
^^ appropriation was made of $150,000 out of the State treasury 
"^^1* the purposes of this act and then it was provided : 

"And the Governor is hereby authorized to receive donations of 
money for such purposes, in addition to the amount hereby appropriated, 
andl to expend the same accordingly.*' 

On April 5, 1917, Congress declared that a state of war existed 
^tween the United States and Germany. 

Pursuant to cliapter 103 of the Laws of 1917, Governor Whit- 
man signed the following executive order: 

"Brigadier-General Louis W. Stotesbury is hereby ordered for duty 
by the Governor within the meaning of M. L. 210, for the purpose of 
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taking a census and inventory of the military resources of the state and 
to provide for the organizaticm of the reserve militia in addition to the. 
duties pertaining to the office of Adjutant-General of the state. He will 
report in person, forthwith, to the Governor, f<Nr instructions relative 
to such additional duties. 

" (Signed) CHARLES S. WHITMAN." 

By order of the Governor, General Stotesbiiry proceeded to the 
taking of such military census and engaged clerks and other 
employees for that purpose. The question has arisen as to 
whether such clerks and employees should be chosen so far as 
practicable from the civil lists of the State. 

Section 2, subdivision 3, of the Civil Service Law provided as 
follows : 

" The Civil Service of the 8tate of New York or any of its civil 
divisions or cities includes of offices or positions of trust or employment 
in the service of the state or of such civil division or city, except such 
offices and positions in the militia and' th« military departments as 8i;re 
or may be created under the provisions of Article XI of the Consti- 
tution." 

It is seen that by title and express provision of the Civil Service 
Law, it has no reference to positions and offices in the militia 
and military departments of the State. Bryant v. Palmer, 152 
N. Y. 412, affirming 15 App. Div. 86; Peo. v. Martin, 53 App. 
Div. 19 ; Opinions of Attorney-General, 1906, p. 365. 

In Bryant v. Palmer, supra, armorers and janitors of armories 
of the National Guard were held to be in the military service and 
not in the civil service of the State. 

In 1895, Attorney-General Hancock rendered an opinion that 
chief clerks as well as other clerks in the staff department of the 
National Guard are in the military and not the civil service of 
the State. Opinions of Attorney-General, 1895, p. 111. 

In 1910, Attorney-General O'Malley held that employees of the 
Bureau of Records of the War of the Rebellion are members of a 
military bureau and are not in the civil service. Opinions of 
the Attorney-General, 1910, p. 692. 

" Civil service " is defined by Black in his Law Dictionary as 
follows: 

''This term properly includes all functions under the gOT^rmnent 
except milit&Ty functions." 
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It is clear to me that the application of the Civil Service Law 
must be confined to the civil service as distinguished from the 
militaiy service. The duty which is to be performed establishes 
the status of the appointee. This has been the basis of the dis- 
tinction as conceived by the authorities to which I have referred. 
The bureau which is carrying on the taking of this census is 
essentially and necessarily military in its character. The act 
serves no civil purpose whatsoever. Its military character is 
emphasized by the fact that it is a census of the military resources 
of the State, that it is a war measure and is being carried on for 
that sole purpose. The fact that war has been declared robs it 
of any possible civil character. The information secured is to be 
placed at the service of the Federal government and is author- 
ized to be taken "forthwith." The Governor is authorized to 
receive donations of money for the purpose. The fact that this 
is a service for the benefit of the government, that it is to be done 
forthwith and that the expense thereof is to be met by private 
funds in part at least, convinces me that formality and technicality 
should yield to the exigency even if there were any doubt as to the 
military character of this service. 

Chapter 103 of the Laws of 1917 does not interfere in any way 
with the national and State enactments providing for the taking 
of the prescribed periodical census and enumeration. It is 
obviously intended to be a part of the military labors and to be 
^dertaken under the supervision if not directed entirely by the 
military departments of the State both staflF and field. The 
Grovemor is the commander-in-chief of the military and naval 
^^Tces of the State. N. Y. Const., Art. IV, § 4. As such com- 
mander-in-chief, the Governor has full and exclusive power and 
^\ithority to make and promulgate military regulations governing 
*lie military and naval forces. Opinions of Attorney-General, 
^912, p. 249. In that opinion Attorney-General Carmody said: 

" He must neceBsarily be held to have the powers incident and inherent 
in such military office with power to make such orders a^ will insure the 
V. best efficiency and discipline of the military forces under his command." 

It is apparent that the authority of chapter 103, Laws of 1917, 
vests in the Governor as commander-in-chief of the military forces 
a new express power and the Governor alone without further legis- 
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lative enactment may consummate the work through the agency 
of the military department. In exercising his authority under 
his military power, the Governor has rendered complete confirma- 
tion of the military character of the work. Moreover, if the Legis- 
lature had intended the work to be eflFected as a civil process, it 
would have prescribed some modus operandi. It is evident that 
the omission of any prescribed method of undertaking the work 
was due to the fact that under the Military Law, section 255, the 
Governor has been given full authority to make such rules and 
regulations as he may deem expedient, which, when promulgated, 
have the same force and effect as the Military Law. The Gov- 
ernor is thus enabled by virtue of his military power to accomplish 
that which, as a civil power, might be hedged in by many obstacles. 

It is also well known that one of the elementary tests as to 
whether a given work comes within the province of the Civil 
Service Conmiission is the fact whether the persons employed are 
to be compensated from the public funds. In the act in question, 
it was contemplated that only a part of the expense should be 
borne by the public treasury, the balance being received and 
expended exclusively by the Governor, the receipts coming into 
his hands purely as donations. 

In view of the foregoing, it is my opinion that the persons 
engaged in the work authorized by chapter 103 of the Laws of 
1917 do not come within the provisions of the Civil Service Law 
and are exempt therefrom. 

E. E. WOODBURY, 

A ttomey-General, 

By Mebton E. Lewis, 

First Deputy. 
Dated, April 18, 1917. 

Extra Compensation of State Employees — Civil Service Law, 

Section 43. 

A civil service employee in one of the distinct bureaus of the office 
of the Secretary of State is entitled to compensation for work performed 
in another district bureau where such work is not within the scope of 
his original employment and is performed during such periods of time 
as he has not contracted to devote to the work of the bureau in which 
he IB r^pilATly employed. 



Opinions of Attobnet-Qenkral .309 

Inquiry 

Employees in the office of the Secretary' of State are divided 
into distinct bureaus for which separate appropriations are nin<lo 
in the appropriation bill. Under the sections of the Election Law 
requiring the Secretary of State to make a register of absent 
voters, to prepare war ballots, etc, it becomes neccssarj- that a 
large amount of extraordinary work be done in the election bureau 
in a short time. The Secretary of State inquires whether he may 
employ upon this extra work, in addition to the regular employees 
of the election bureau, employees of the corporation bureau and 
the automobile bureau, they to perfonn the extra work out of the 
r^lar office hours, and to be paid specially for this work in addi- 
tion to their r^ular salaries in their respective bureaus. 

Opinion 
Section 43 of the Civil Service Law provides: 

" No person heading a position or employed in any department bureau, 
commission or office to which this article applies and for which a 
definite salary or ocunpensation has been appropriated or designated, 
shall receive any extra salary or compensation in addition to that so 
fixed." 

The persons whom the Secretary of State proposes to employ 
in addition to the r^ular clerical force of his election bureau, 
hold positions subject to the article containing section 43, but not 
in that bureau. And he does not propose to employ them on the 
special election work in hand during the time for which they are 
paid regular salaries under the appropriation bill. The appro- 
priation bill recognizes the different bureaus in the Secretary of 
State's office by making the appropriations therefore under dis- 
tinct subheads, each bearing the name of the bureau to which it 
applies. 

The purposes of section 43, as has been pointed out by my 
predecessors in office, are to prevent employees neglecting their 
regular work in office hours and getting paid extra for overtime 
in doing that very work out of office hours. 

Attorney-General Davies, in 1901, in an opinion to the comp- 
troller said: 

" The f ramers of the statute evidently intended to prohibit any person 
from receiving additional compensation for services which he may be 
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Civil Service Law, Section 30 — Constitutional Oath by Empl 
ees of the State and Its Civil Divisions and Cities 

All persons holding positions as laborers in the exempt class in 
state, county, village and town service under section 13 of the C 
Service Law and also the labor class in cities as defined in section 
of that law, are excepted from: the provisions of chapter 574 of the L 
of 1917, which added section 30 to the Civil Service Law and requ 
persons employed by the state or its civil divisions and cities to i 
and file the constitutional oath. 

Statute construed bs not covering everyone who enters into contrac 
relation with the state and who as an incidental part of hisr busi 
might be called upon to do some work for the state etc., but as meai 
the regular employees placed upon the payrolls of the state etc. 

Inquiey 

I have been considering the request for an opinion orally c 
municated to me by Commissioner Rice with reference to cl: 
ter 574:, Laws of 1917, which adds a new section to the C 
Service Law requiring persons employed by the State and its c 
divisions and cities to make and file a constitutional oath. 

Opinion 

Two questions have been raised with reference to the appl 
tion of this statute. 

1. The statute is made applicable to "every person herea: 
employed by the State or any of its civil divisions or cities exc 
in the labor class as defined in this chapter/\ The question occ 
as to what is meant by " the labor class as defined in this chaptc 
Section 10 provides, inter alia that " No examination or regis 
tion shall be required of persons to be employed as laborers in 
state service." Section 13 provides that " The following positi 
shall be included in the exempt class or the non-competi1 
class: * * * 4. In the State service, all unskilled laboi 
and such skilled laborers as are not included in the competil 
class; * * *.'' Section 18 defines "The labor class 
cities," providing for listing of candidates and appointm 
from lists. Thus we see that there is more restriction u] 
the appointment of laborers in the State than in the c 
service and it would not seem reasonable that the Legislat 
intended to make the new requirement apply to the S1 
laborers while exempting the city \a\)OTeTa itom \\.. 1 am th^ 
lore oi oipiTLioTi that in. using t\ie ^loras^ '' ^^ "V^^^ ^^ 
deBned in ibis chapter" the Legialatuie c«itt\.em^\^\.^ ^\* 
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referred to in sections 10 and 13 as well as in section 18. '^ The 
8tate service '' as used in sections 10 and 13 has lK»en held to mean 
the service which is subject to the jurisdiction of the State Civil 
Service Commission — that is all service except city service. So 
it is my opinion that the exception excludes from the requirement 
of filing oaths, all persons holding positions us laborers in the 
exempt class in the State, county, village and town service under 
section 13 of the Civil Service Law and also the labor class in cities 
as defined in section 18 of the Civil Service Law. 

2. The further question arises as to the application of this 
statute to persons contractually employed such as veterinarian 
who may be called in to treat a sick horse used by the State in 
connection with one of its institutions. It 8<»cms to me that it was 
intended to include first only those who are place<l upon the pay- 
roll of the State or any of its civil divisions or cities and not 
intended to include any employments where a disbursement is 
made directly to the person employed by the department or officer 
employing him and the voucher is presentotl as a disbursement 
voucher by such department or officer. I am also inclined to 
believe that the Legislature did not intend to include such emer- 
gency employment as would involve only a day's labor or a frac- 
tion of a day but only such employment as involved a more or 
less continuous service. Perhaps this is best indicated by the 
language of the last sentence which reads as follows: 

** The failure of such employee to take and file such oath shall termin- 
ate hifl employment until such an oath shaU be taken and filed as 
herein provided." 

No other penalty is provided and it seems to me that it was 
contemplated that there should be a more or less steady employ- 
ment and certainly was not intended to mean everyone who entered 
into a contractual relation with the State and who as an incidental 
part of his business might be called upon to do some work for the 
State and be paid by it. In other words, I believe it was intended 
to mean the regular employees of the. State, etc., who are placed 
upon the payrolls of the State, etc. 

Dated, May 31, 1917. 

MEKTON E. LEWIS, 

A ttomey-Oeneral, 

To State Civil Sebviob Commission. 
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Constitutional Oath of Office — Civil Service Law, Section 30 

One who is not a citizen- of the United States and was bom in GermaJiy 
or Austria does not cease to be an " enemy alien " by taking the con- 
stitutional oaths and should not be permitted to take such oath. 

Inquiry 

The State Civil Service Commission inquires if persons who ar^ 
natives of Germany or Austria and who apply for employmeix'*' 
in the State service before they are naturalized, cease to \y^ 
" enemy aliens '' if they take the constitutional oath required \>^ 
statute. 

Opinion 

In reply to your letter of December 8th, I must advise you tha^ 
I do not think that by taking the oath of allegiance or a constituu— 
tional oath an enemy alien ceases to be an enemy alien. .^ 
citizen of Germany or of Austria-Hungary is a citizen of sl 
country at war with the United States and until admitted to 
citizenship, or at least to the status of one who has signified his 
intention of becoming a citizen but has not yet accorded full 
civic rights, he necessarily retains his native nationality. One 
cannot expatriate himself by merely taking an oath to support 
the constitution of a sovereign other than his own, especially at a 
time when that sovereign is at war with his sovereign. I do not 
think that an alien enemy can support the constitution of the 
United States and I do not think that he should be permitted to 
take an oath to the effect that he will. 

Dated, December 14, 19 lY. 

MERTON E. LEWIS, 

A ttomey-General. 
To State Civjl Service Commission, Albany, N. T. 



Pension of State Employees — Civil Service Law, Section 2X-A 

One who is not employed in the service of the state, at the time of 
the enactment of section 21 -a of the Civil Service Law, although prior 
- thereto he had served for ten years continuously is not entitled to a 
peDBion. This section is not retroactive. 
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Inquibt 

The Superintendent of Prisons asks to be informed if a former 
officer of Auburn Prison and a Civil War veteran who was in the 
State service for over ten years continuously prior to the enact- 
ment of chapter 438 of the Laws of 1916, but retired from the 
service in 1911, can be placed upon the payroll at half pay as a 
retired oflBcer. 

Opinion 

I have your letter relating to Henry J. Rhodes, a Civil War 
veteran, in which you request my opinion with respect to section 
21-a of the Civil Service Law as added by chapter 438 of the Laws 
of 1916. It is perfectly ulear to me, and I have heretofore ruled 
that this section only provides for the pensioning of employees in 
the service at the time of, or after its passage, and cannot be 
construed to permit the pensioning of one whose connection with 
the civil service was severed prior to April 27, 1916 no matter 
what his qualifications may be. In the statute the retirement from 
^nployment and the right to pension are so tied up together that 
it is impossible to conclude that the L^islature intended to 
provide for the pensioning of men who had retired from employ- 
ment some time prior to the passage of the statute. 

Dated, March 15, 1917. 

E. E. WOODBURY, 

A ttomey-Oeneral. 

HoK. James M. Cabteb, Superintendent of Prisons, Albany, 
N.T. 



Military Law, Section 245 — Provisional State Employees in 
National Guard — Civil Service Rule VIII, Subdivision 4; 
Law, Section 15 — Section 245 of the Military Law Does Not 
Protect an Employee Who Although a National Guardsman 
Fails to Take an Examination for the Position He is Holding 
Provisionally 

Inquiry 

Is a person holding a State position provisionally entitled to 
the ben^ts of section 245 of the Military Law after he is called 
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into the service of the national guard in which he has enlisted and 
after failing to take an examination for the position he held under 
a provisional appointment? 

Opinion 

I have your letter enclosing papers relating to the discharge oi 
Private Louis H. Baxter, Co. A. N. Y. Infantry, from his position 
in the State civil service under the Public Service Commission for 
the First District. I have examined the records in the State 
Civil Service Commission and find that Baxter was appointed 
provisionally under subdivision 4 of Rule VIII of the Civil 
Service Rules, which reads as follows : 

''Whenever there are urgent reasons for fiUing a yacancy in any 
position in the competitive class^ and there is no list of persons eligible 
for appointment after competitive examination^ or the existing list con- 
tains less than three nantes the appointing officer may nominate a 
person to the commission for a non-competitive examination, and if such 
nominee shall be certified by such conunission as qualified* after such 
non-competitive examination, he may be appointed provisionaUy to fiU 
such vacancy until a selection and appointment can be made after com- 
petitive examination, but such provisional appointment shall not con- 
tinue more than ten days after notice to the appointing officer that an 
eligible list has been prepared for such position, nor in any case for a^ 
longer period than four months." 

He was notified by the secretary of the Public Service Com- 
mission that his provisional appointment was terminable at or" 
before the establishment of the eligible list resulting from an. 
examination. A competitive examination was held on May 5, 
1917, of which Baxter was duly notified. He failed to appear. 
On June 29th the eligible list resulting from the competitive 
examination so held was established. On that day the secretary 
of the Civil Service Commission advised the secretary of the Pub- 
lic Service Commission -that Baxter had failed to appear for 
examination. This letter of advice contained the list of eligibles 
who had passed the examination, the list of those who had failed, 
and the list of those who had failed to api)ear, and advised the 
addressee that provisional appointments would expire July 9th. 

I presume the last mentioned letter was not received by the 
Public Service Commission for the First District until July 3d, 
and that thej allowed Baxter ten days thereafter before termi- 
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natiiig his appointment, this being the maximum under the sub- 
division quoted above. 

Under the Civil Service Law, section 15, subdivision 1, and 
nnder Rule VIII, subdivision 4, Baxter's appointment could not 
be continued. The amendments to the Militarj' Law protect civil 
service employees from removal because of absence on military 
duty, but they do not perpetuate them in positions their tenure 
of which is limited by the Civil Service Laws and Rules. I there- 
fore advise you that Baxter is in no way entitled to restoration 
to the provisional position temporarily held by him in the civil 
semce. 
Dated, August 8, 1917. 

MERTON E. LEWIS, 

A ttomey-Oeneral. 

To Louis W. Stotbsbuey, Adjutarvt-Oeneral. 



Military Law, Section 27 — Assignment of Officers for Instruc- 
tion Under the So-called Compulsory Military Training 
Law — Physical Instructors 

estate Ciyil Service Ck>mmiBBion has no jurisdiction over assignments 
of officers and enlisted men of the National Guard and Naval Militia 
or male teachers and physical trainers of boards of education for service 
under the Compulsory Military Training Law. 

Inquiey 

Is the approval of the State Civil Service Commission required 
^^ connection with the detail of military training officers ? 

Must the State Civil Service Commission approve assignments 
^i male teachers and physical instructors of boards of education, 
t::rustees of colleges, etc., under section 27, subdivision 2, of Mili- 
tiary Law ? 

Opinion 
Under subdivision 2 of section 27 of the Military Law, oflScers 
and enlisted men of the national guard and naval militia may be 
detailed for the purpose of supervising and conducting military 
training as provided by that section. You inquire whether the 
approval of the State Civil Service Commission is required in 
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be entitled to receive the full smn of twenty-five dollars per mcmtli; 
but no officer or employee whose civil service wages or salary was or is 
less than his military compensation will be entitled to receive anything 
from the state. (June 14, 1917.) 

Chapter 435, Laws of igiy* Amending Section 245 of the Military 

Law 

Officers and employees of the State or of a municipal corporation who 
were members of the National Guard or Naval Militia and who entered 
such military service prior to May 10, 1917, are entitled only to such 
payments from the state or such mimicipal corporation as are provided 
for in subdivision 3 of section 245 of the Military Law as ajoended by 
chapter 436 of the Laws of 1917. (June 19, 1917.) 

Section 245 of the Military Law as Amended by Chapter 435, 

Laws of 1917 

An officer or employee of the state will not be entitled to receive from 
the state the excess of his salary or compensation provided by sub- 
division 3 of section 245 of the Military Law as am^ided by chapter 
435 of the Laws of 1917, after the termination of his employment by the 
the state. (August 29, 1917.) 

Military Law — Sections 187, 188, 189 and 245; Laws of 1917, 
Chapter 809 — Employees in Armories — Source of Pay- 
ment While Absent on Military Duty 

Employees in armories appointed under sections 187 and 188 of the 
Military Law, entitled to the benefits provided' by section 245 of the 
Military Law, should be paid, in accordance with the provisions of the 
latter section, out of the appropriation made by chapter 809 of the Laws 
of 1917 for the payment of salaries of state employees while in the 
service of the United States. (December 4, 1917.) 

Military Law, Section 245 — Civil Employees of State or Munici- 
palities in Military Service — Temporary Employees 

Under section 245 of the Military Law a civil employee does not 
become entitled to a permanent position upon the civil payroll because 
of being inducted into military service; but the length of time an 
employee entitled to the benefits of that section is to be continued upon 
the payroll depends upon the nature of and the term of his employment. 
(December 20, 1917.) 
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3. .Make iiivoitigalions concerning and report upon all matters touching 
the enforcement and effect of the provisions of the chapter and the rules 
liud regulations prescribed thereunder, concerning the action of any examiner 
or subordinate of the commission and any person in the public servioe, in 
respect to the execution of this chapter, and in the course of such investiga- 
tions each commissioner and the secretary and the chief examiner shall havt 
power to administer oaths. 

4. Have power to subpcena and require the attendance in this state of 
witnesses and the production thereby of books and papers pertinent to the 
investigation and inquiries hereby authorized and to examine them and sach 
public records as it shall require in relation to any matter which it ifl 
required to investigate. And for the purposes of the examination hereby 
directed, the commission possesses all the powers conferred by the le^slative 
law upon a committee of the legislature or by the code of civil procedure 
upon a board or committee, and may invoke the power of any court of record 
in the state to compel the attendance and testifying of witneaees and the 
production thereby of books and papers as aforesaid. 

5. Make an annual report to the governor for transmission to the legis- 
lature, showing its own action, the rules and regulations and the exceptions 
thereto in force, and the practical effects thereof and any suggestions it may 
approve for the more effectual accomplishment of the purposes of this chapter. 

6. Meet in Albany at least once in each calendar month, except the month 
of August, and hold such other meetings as the needs of the public service 
may require. A majority of the members of the commission shall constitute 
a quorum. 

I 7. Attendance of witnesses; fees. — Witnesses and officers to subpcena 
and secure the attendance of witnesses before said commission, shall be en- 
titled to the same fees as are allowed witnesses in civil cases in courts of 
record. Such fees need not be prepaid, but the comptroller shall draw his 
warrant for the payment of the amount thereof, when the same shall have 
been certified to by the president of the commission, and duly proved by 
affidavit or otherwise to the satisfaction of the said comptroller; and all 
state, county, town, municipal and other officers and their deputies, clerks, 
subordinates and employees shall afford the said board all reasonable facilities 
in conducting the inquiries specified in this chapter, and give inspection to 
said board of all books, papers and documents belonging, or in any way 
appertaining to the respective offices, and shall also produce said books and 
papers, and shall attend and testify when required to do so by said com- 
mission. 

I 8. Duties of public officers. — It shall be the duty of all officers of the 
state of New York or of any civil division or city thereof to conform to and 
comply with and to aid in all proper ways in carrying into effect the pro- 
visions of this chapter, and the rules and regulations prescribed thereunder 
and any modification thereof. No ofllcer or officers having the power ol 
appointment or employment shall select or appoint any person for appoint- 
ment, employment, promotion or reinstatement except in accordance with the 
provisions of this chapter and the rules and regulations prescribed thereunder. 
Any person employed or appointed contxaxy \» l\v^ ^xoviaions of this chapter 
or of the rules and regulations estabWaVi^ Wi^xeuw^ct, ^-a^A. >Qfe ^^vWs^ »Cb& 
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officer or officers so emplo3ing or appointing, or attempting to employ or 
appoint him tlie compensation agreed upon for any services performed under 
lueh appointment or employment, or in case no compensation is agreed upon, 
the actual value of such services, and any expenses incurred in connection 
therewith, and shall have a cause of action against such officer or officers or 
any of them for such sum or sums and for the costs of the action. No publie 
officer shall be reimlmrsed by the state or any of its civil divisions for any 
•uni so paid or recovered in any such action. 

f 9. UncUsaified service; classified service.~The civil service of the state 

•Bd of each of its civil divisions and cities shall be divided into the on* 

classified service and the classified service. The unclassified service shall com 

prise all elective offices, all offices filled by election or appointment by the 

legislature on joint ballot; all persons appointed by name in any statute; 

all legislative officers and employees, all offices filled by appointment by the 

governor, either upon or without confirmation by the senate, except officers 

ud employees in the executive offices; all election officers, the head or heads 

of any department of the government, and persons employed in or who seek 

to enter the publie service as superintendents, principals or teachers in a 

pQblic school or academy or in a state normal school or college. The classified 

i^ce shall comprise all positions not included in the unclassified service. 

^ appointments or employments in the classified service, except those of 

veterans of the civil war, honorably discharged from the military or naval 

service of the United States, shall be for a probationary term not exceeding 

time fixed in the rules. 



i 10. SnlM for tlie cUislfled state service.* The commission shall from 
^me to time make rules for the classification of the offices, places and em- 
ployments in the classified service of the state, and from time to time rules 
^or the classification of the offices, places and employments in such civil 
^visions thereof, except cities, as after due inquiry by the commission shall 
1^ found practicable, and for appointments and promotions therein and 
Examinations therefor, not inconsistent with the constitution and the pro- 
'Visions of this chapter, and shall amend the same from time to time. No 
examination or registration shall be required of persons to be employed as 
laborers in the state service. Such rules and any modifications thereof, shall 
take effect when approved by the governor. Due notice of the contents of 
such roles, and of any modifications thereof, shall be given by mail to ap- 
pointing officers and heads of departments affected therdi>y, and such rules 
shall be printed for public distribution. Subject to the provisions of this 
chapter and of the rules established thereunder, the commission shall make 
n^gulations for and have control of examinations for the service of the state 
and the eivil divisions thereof, except cities, and shall supervise and preserve 
the records of the same, but such examinations shall be held at least once 
a year in each of the following places: Albany, Amsterdam, Auburn, Bing- 
hamton, Buffalo, Dunkirk, Elmira, Geneva, Hornell, Ithaca, Jamestown, Johns- 
town, Kingston, Lockport, Malone, Middletown, Newburgh, New York, 
Ogdensburg, Olean, Oneonta, Oswego, Plattsburg, Poughkeepsie, Rochester, 
Saratoga, Syracuse, Utica and Watertown; and shall cover in each place 
all oflkes and positions for which competitive examinations are required, ex- 
cept sneh examinatiouB as require special tools, machinery^ appliances or 
Utbora^^^ry fmeilitieB. 
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§ 11. The classified city service. — The mayor of each city in this state 
shall appoint and employ suitable persons to prescribe, amend and enforce 
rules for the classification of the offices, places and employments in the 
classified service of such city, and for appointments and promotions therein 
and examinations therefor; and for the registration and selection of laborers 
for employment therein, not inconsistent with the constitution and the pro- 
visions of this chapter, and shall amend the same fr(»n time to time. Sueb 
persons shall be municipal civil service commissioners and shall constitute 
the municipal civil service commission of such city. All appointments or 
designations of municipal civil service commissioners shall be made in such 
manner tliat not more than two-thirds of such commissioners in any city shall 
at any time be adherents of the same political party. Such rules herein pre- 
scribed and established, and all regulations now existing for appointment and 
promotion in the civil service of said city, and any subsequent modification 
thereof, whether prescribed under the authority of a general law or of any 
special or local law, shall be valid and take or continue in eflfect only upon 
the approval of the mayor of the city and of the state civil service com- 
mission. The authority by this section conferred shall not be so exercised as 
to take from any policeman or fireman any right or benefit conferred by 
law, or existing under any lawful regulation of the department in which 
he serves. All examinations herein authorized shall be public, and all rules 
shall be published, and, with all the proceedings and papers connected with 
said examinations, shall be at all times subject to the inspection of said state 
commission and its agents; and said commission shall set forth in its report 
the character and practical effects of such examinations, together with its 
views as to the improvement and extension of the same, and also copies of 
all rules made under the authority hereby conferred. Subject to the pro- 
visions of this chapter and of said rules, the municipal commission of any 
city shall make regulations for and have control of examinations, and registra- 
tions for the service of such city, and shall supervise and preserve the records 
of the same. In case for any reason, the mayor of any city within sixty days 
after he has the power to appoint, fails to appoint such municipal com- 
missioners, the state commission shall appoint them to hold office until the 
expiration of the term of the mayor then in office and until their successors 
are appointed and qualify. It shall be the duty of such persons to prepare 
and to procure the approval of the rules herein provided for, and, if they 
fail to do so within sixty days after their appointment, the state commission 
shall forthwith make said rules. It shall be the duty of such persona to make 
reports from time to time to the state commission, whenever said commission 
may request, of the manner in which this law, and the rules and regulations 
thereunder, have been and are administered, and the results of their adminis- 
tration in such city, and of such other matters as said commission may re- 
quire, and annually on or before the fifteenth day of January, to make such a 
report to said commission; and it shall be the duty of said state commission 
in its annual report to set out either these reports, or a sufficient abstract 
or summary thereof, to give full and clear information as to their contents. 
A copy of the roster of the classified civil service of such city shall be trans- 
mitted to the state commission with the annual report aforesaid, and shall 
be filed in the ofiice of said commieaion aA a. public record. The municipal 
commiasion of each city, for the pwxpoae ol \iives.V\^«A\w^ \)afc ^Tv\Qk\Q«aiss&l and 
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effect of the civil service law and the rules and regulations prescribed there- 
under in the service of such city, shall have the same powers that are 
granted to the state commission by the third and fourth subdivisions of 
section six of this act. The mayor may at any time remove any municipal 
civil service commissioner appointed by him. Said state commission may 
also, by imanimous vote of the three commissioners, with the written 
approval of the governor, remove any municipal civil service commissioner 
appointed or employed under the authority of this section, for incom- 
petency, inefficiency, neglect of duty or violation of the provisions of this 
chapter, or of the rules and regulations in force thereunder, or of any of 
thenr, specifying in writing the particulars of the incompetency, inefficiency, 
neglect of duty or violation charged, and filing the same as a public 
document in the office of the city clerk, or if there be no city clerk, in the 
office of the clerk of the board of aldermen, and a certified transcript thereof 
in the office of the state civil service commission, first giving such com- 
missioner an opportunity to make a personal explanation in self-defense. 
Whenever a municipal civil service commissioner has been removed by the 
imanimous vote of the three state commissioners, with the written approva? 
of the governor, or whenever any municipal commisdoner shall resign or 
be removed by the mayor pending an investigation by the state commission 
of the administration of the civil service of the city in which such person 
IB a municipal commissioner, or whenever any municipal commissioner shall 
resign or be removed by the mayor pending a hearing by the state com* 
mission of charges preferred against such municipal commissioner, the state 
commission and not the mayor of such city shall have power to appoint 
persons to fill such vacancies, and such persons so appointed by the state 
commission shall hold office as municipal civil service commissioners of such 
city until the expiration of the term of the mayor then in office and until 
their successors are appointed and qualify. Said state commission may at 
any time, by unanimous vote of the three commissioners, amend or rescind 
any rule, regulation or classification prescribed under the provisions of this 
section, provided that said state commission shall state the reasons for such 
action in writing, and file the same and a certified transcript thereof as a 
public document as hereinbefore provided, and give an opportunity to the 
municipal civil service commissioners concerned to make a personal explana 
tion and to file papers in opposition to such action. The said state commis- 
sion, however, shall not take such action upon any ground other than that 
the provisions or purposes of this chapter are not properly or. sufficiently 
carried out by such rule, regulation or classification, nor without specifying 
in writing and detail in what particular such provisions or purposes are not 
carried out, nor shall said state commission exempt from competitive examina- 
tion any position or place or employment in any city without the consent 
of the municipal commission of such city. (As amended by chap. 357, Laws 
of 1016.) 

f 12. Classification. — The offices and positions in the classified service 
of the state or of any civil division or city thereof for which civil service 
rules shall be established pursuant to this chapter, shall be arranged in 
four elapses to be designated as the exempt class, the competitive class, the 
non-eompetitive class and, in cities, the labor class. 
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i 13. The exempt claaa.— The following poeitioiiB shall be induded in the 

exempt class: 

1. The deputies of principal exeoative officers authorised by law to act 
generally for and in place of their principals; 

2. One secretary of each officer, board and conunission, aathorixed by law 
to appoint a secretary; 

3. One clerk, and one deputy clerk if authorized by law, of eaeh eonrt, 
.and one clerk of each elective judicial officer; 

4. In the state service, all unskilled laborers and such skilled laborers as 
are not included in the competitive class or the non-competitive class; and 
in addition thereto there may be included in the exempt class all other sub 
ordinate offices for the filling of which competitive or non-competitive examina 
tion may be found to be not practicable. But no office or position shall b€ 
deemed to be in the exempt class unless it is specifically named in such class 
in the rules, and the reasons for each such exemption shall be stated separately 
in the annual reports of the commission. Not more than one appointment 
shall be made to or under the title of any such office or position, unless a 
different number is specifically mentioned in such rules. Appointments to 
positions in the exempt class may be made without examination. (As 
amended by chap. 170, Laws of 1912; chap. 362, Laws of 1918.) 

I 14. The compeUtiye class.— The competitive elass shall include all posi- 
tions for which it is practicable to determine the merit and fitness of appli- 
cants by competitive examination, and shall include all positions now exist- 
ing, or hereafter created, of whatever functions, designations or compensation, 
in each and every branch of the classified service, except such positions as are 
in the exempt class, the noncompetitive class or the labor class. Appoint- 
ments shall be made to or employment shall be given in all positions in the 
competitive class that are not filled by promotion, reinstatement, transfer or 
reduction under the provisions of this chapter and the rules in puivuanee 
thereof, by appointment from among those graded highest in open competitive 
examinations conducted by the state or municipal commission, except aa herein 
otherwise provided. The term of eligibility shall be fixed for each eligible 
list at not less than one nor more than four years. Appointment shall 
be made from the eligible list most nearly appropriate for the group in 
which the position to be filled is classified, and a new list shall be created 
for a stated position or group of positions only when there is no appropriate 
list existing from which appointment may be made. No person shall be 
appointed or employed under any title not appropriate to the duties to be 
performed, and no person shall be transferred to, or assigned to perform the 
duties of, any position subject to competitive examination, unless he shall 
have previously passed an open competitive examination equivalent to that 
required for such position, or unless he shall have served with fidelity for at 
least three years in a similar position. Appointments to positions in the 
state sen'ice, the duties of which are confined to a locality outside of Albany 
county, shall, so far as practicable, be made from residents of the judicial 
district or districts including such locality. The examinations shall be public 
and shall be practical in their character and shall relate to those matters 
which will fairly test the relative capacity and fitness of the persons examined 
to discharge the duties of that service into which they seek to be appointed. 
Such commisaiona shall prepare lists of pTe\\mVn«irj t^n^irements and- subjeet* 
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eoropetition in such special case is impracticable and that the position can be 
best filled by the selection of some designated person of high and recognized 
attainments in such qualities, the state or municipal commission may suspend 
the proYisions of the role requiring competition in such case, but no sudi 
suspension shall be general in its application to such place, and all such cases 
of suspension shall be reported in the annual reports of such commissions 
with the reasons for the same. 

3. When the services to be rendered by an appointee in the state service 
are for a temporary period not to exceed one month and the need of such 
service is important and urgent, the appointing oflScer may select for such 
temporary service any person on the proper list of those eligible for a per- 
manent appointment without regard to his standing on such list. 

f 16. Promotion; transfer; reinstatement; reduction.— Vacancies in posi- 
tions in the competitive class shall be filled, so far as practicable, by pro 
motion from among persons holding positions in a lower grade in the depart- 
ment, ofTice or institution in which the vacancy exists. Promotions shall be 
based upon merit and competition and upon the superior qualifications of the 
person promoted as shown by his previous service, due weight being given tr 
seniority. For the purposes of this section an increase in the salary or other 
compensation of any person holding an office or position within the scope of 
the rules in force hereunder beyond the limit fixed for the grade in which 
such office or position is classified, shall be deemed a promotion. No pro- 
motion, transfer or reinstatement shall be made from a position in one class 
to a position in another class unless the same be specially authorized by the 
state or municipal commission, nor shall a person be promoted or transferred 
to a position for original entrance to which there is required by this chapter 
or the rules an examination involving essential tests or qualifications different 
from or higher than those required for original entrance to the position held 
by such person, unless he shall have passed the examination or attained a 
place upon the eligible list for such higher position. 

§ 17. The non-competitive class. — The non-competitive class shall include 
such positions as are not in the exempt class or the labor class and which it 
is impracticable to include in the competitive class. Appointments to posi- 
tions in the non-competitive class shall be made after such non-competitive 
examination as is prescribed by the rules. 

S 18. The labor class in cities. — The labor class in cities shall include 
unskilled laborers and such skilled laborers as are not included in the com- 
petitive class or the non-competitive class. Vacancies in the labor class in 
cities shall be filled by appointment from lists of applicants registered by the 
municipal commissions. Preference in employment from such lists shall be 
given according to date of application. There shall be separate lists of 
applicants for different kinds of labor or employment, and the commissions 
may establish separate labor lists for various institutions and departments. 
Where the labor service of any department or institution extends to separate 
localities, the commissions may provide separate registration lists for each 
district or locality. The commissions shall require an applicant for registra- 
r/on for the labor service to furnish such evidence or pass such examination 
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as they may deem proper with respeet to his age, residence, physical con- 
dition, ability to labor, skill, capacity and cxiKTience in the trade or employ- 
ment for which he applies. 

S 19. Official roster; reports of appointing officers. — No person shall bt 

appointed to or employed in any position in the classified service of the state 

or of any civil division or city thereof for which rules have been prescribed 

pursuant to the provisions of this chapter, until he has passed an examination 

or is shown to be especially exempted from such examination in conformity 

with such rules and the provisions of this chapter. It shall be the duty of 

each appointing officer of the state or any such civil division thereof, except 

cities, to report to the state civil service commission forthwith upon such 

appointment or employment the name of such appointee or employee, the title 

an4 character of his ofHce or employment, the date of the commencement of 

wnice by virtue thereof and the salary or compensation thereof, and to 

report from time to time and upon the date of official action in or knowledge 

of each case, any separation of a person from the service, or other change 

herein, and such other information as the commission may require, in order 

*o keep the roster hereinafter mentioned. The conmnssion shall keep in its 

office an official roster of the classified civil service of the state and of each 

^^ the civil divisions thereof for which rules have been prescribed pursuant to 

^his chapter, except cities, and shall enter thereon the name of each and 

^^ery person who has been appointed to, employed, promoted or reinstated in 

^^y position in such service, upon such evidence as it may require or deem 

^^tigfactory that such person was appointed to, promoted or reinstated in the 

®^iTice in conformity with the provisions of law and the rules prescribed 

Pursuant to this chapter. The official roster shall show opposite or in con- 

^^ction with each name the date of appointment, employment, promotion or 

^^iistatement, the compensation of the position, the date of conunencement 

^* service, and date of transfer in or separation from service by dismissal, 

^ignation, cancellation of appointment or death. In like manner the munici- 

P^l commission of each city shall keep in its office an official roster of the 

Classified civil service of such city, and shall enter thereon the name of each 

I^Ud every person who has been appointed to, employed, promoted or reinstated 

*^ any position in such service, upon such evidence as it may require or deem 

Satisfactory that such person was appointed to, or employed, promoted or 

^Qinstated in the service in conformity with the provisions of law and of the 

^les, and it shall be the duty of each appointing officer of such city to report 

to such municipal commission in like manner as is hereinbefore provided for 

t'eports from appointing officers to the state commission. 

S 20. Disbursing officers. — It shall be unlawful for the comptroller or 
other fiscal officer of the state or any civil division or city thereof for which 
civil service rules have been prescribed pursuant to this chapter, to draw, sign 
or issue, or authorize the drawing, signing or issuing of any warrant on the 
treasurer or other disbursing officer of the state or such civil division or city 
thereof, for the payment of, or for the treasurer or other disbursing officer of 
the state or of such civil division or city thereof, to pay any salary or com- 
pensation to any officer, clerk or other person in the classified service of the 
state or of such civil division or city thereof, unless an estimate, payroll or 
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account for such salary or compensation, containing the names of the persons 
to be paid, shall bear the certificate of the state civil service commission, or 
;n case of the service of a city, the certificate of the municipal civil service 
commission of such city, that the persons named in such estimate, payroll or 
account have been appointed or employed or promoted in pursuance of law and 
of the rules made in pursuance of law. Any oflBcer, clerk or other person 
antitled to be certified by said commission, or either of them, to the comp- 
troller, treasurer or other fiscal or disbursing officer of the state or any city 
ur civil division thereof, as having been appointed or employed in pursuance 
of law and of the rules made in pursuance of law, and refused such certificate, 
may maintain a proceeding by mandamus to compel such commission or com- 
missions to issue such certificate. If the state civil service commission or any 
municipal civil service commission shall find that any person has been trans- 
ferred, assigned to perform duties or reinstated in violation of any provision 
of the civil service law or of the rules adopted thereunder, it shall so notify 
the comptroller or other fiscal officer of the ^tate or of the appropriate civil 
division or city thereof and thereafter sucli officer shall not draw, sign or 
issue or authorize the drawing, signing or issuing of any warrant on the 
treasurer or other disbursing oflicer for the payment of salary or compensa- 
tion to any such person. Any such person may maintain a proceeding by 
mandamus to compel the payment of salary or compensation so withheld, 
if lawfully entitled thereto. Any sums paid contrary to the provisions 
of this section may be recovered fri»m any officer or officers making such 
appointment in contravention of the i»rovisions of law and of the rules made 
in pursuance of law, or any officer Signing or countersigning, or authorizing 
the signing or countersigning of any warrant for the payment of the same, 
and from the sureties on his official bond, in an action in the supreme court 
of the state, maintained by a citizen resident therein, who is assessed for and 
is liable to pay, or within one year before the commencement of the action, 
has paid a tax therein. All moneys recovered in any action brought under 
the provisions of this section must, when collected, be paid into the treasury 
of the state or such civil division thereof, except that the plaintiff in any 
such action shall be entitled to receive for his own use the taxable costs of 
such action. (Ab amended by chap. 240, Laws of 1909; chap. 67, Laws of 
1914.) 

§ 21. Preferences aDowed honorably discharged soldiers, sailors and 
marines. — In every puUic department and upon all public works of the 
state of New York and of the cities, counties, towns and villages thereof, 
honorably discharged soldiers, sailors and marines from the army and navy of 
the United States in the late civil war who are citizens and residents of this 
state, shall be entitled to preference in appointment and promotion without 
regard to their standing on any list from which such appointment or pro- 
motion may be made to all competitive; and non-competitive positions provided 
their qualifications and fitness shall have been ascertained as provided in this 
chapter and the rules and regulations in pursuance thereof; and a person 
thus preferred sliall not bo disqualified from holding any position in the civil 
service on account of liis ajre or by roa^'^n of any piiv^VrsI dis^ljilitv ]jrovided 
Bucb age or diBahilitj does not render him incompetent to perform the duties 
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of the position applied for. Wlicnevcr any list^of eligible pcrsuns, prepared 
under authority of this chapter, shall contain the names of honorably dis^ 
charged soldiers, sailors and marines entitled to preference as aforesaid anj 
reference in this chapter or in the rules and regulations in pursuance thereof 
in the poTRons stnndin;? li!>(1:»»i»t r»n huiIi list ^l^all Im« doomed to imiicat** tliojv 
standing highest of those entitled to preference by the provisions of this 
section and such persons shall be given preference on any list of registered 
applicants for employment in the labor service, in accordance with the dates 
of their several applications as though such applications had been filed prior 
to those of any persons on 8uch lists not entiilod to tl:e pieforeme provided 
by this section. A refusal to allow tlu* prcfeieiice provided for in this and 
the next succeeding section to any honorably discliaiged soldier, saiilor ot 
marine or a redaction of his compensation intended to bring about his 
resignation shall be deemed a misdemeanor, and such honorably discharged 
soldier, sailor or marine shall have a right of action therefor in any court 
of competent jurisdiction for damages, and also a remedy by mandamus for 
righ^ng the wrong. 

i 21-a. Setiring reterant of the late civil war and granting them pensions.— 

Every soldier, sailor or marine of the army or navy of the United States 

in the late civil war, honorably discharged from service, who shall have 

been onployed for a continuous period of ten years or more in the civil service 

of the state of New York, and the several cities and counties thereof, and 

^ho shall have reached the age of seventy years, upon his own request, or if 

employed in manual labor, upon being incapacitated for performing manual 

^abor, shall be retired from his employment by the state of New York, and the 

Several cities and counties thereof, and thereafter and during his life, the 

state department or institution and the several cities and counties which 

Employed him at the time of his retirement, shall pay to hinr, in the same 

banner that the salary or wages of his former position were customarily paid 

\o him, an annual sum equal in amount to one-half the salary or wages paid 

%o him in the last year of his employment; provided, however, that the 

«mount so to be paid to such retired veteran shall not exceed the sum of one 

thousand dollars per annum. (Added by chapter 438, Laws of 1916; amended 

by chapter 768, Laws of 1917.) 

f 22. Power of removal limited. — Every person whose rights may be in 
any way prejudiced contrary to any of the provisions of this section shall be 
entitled to a writ of mandamus to remedy the wrong. No person holding a 
position by appointment or employment in the state of New York or in the 
several cities, counties, towns or villages thereof who is an honorably dis 
charged soldier, sailor or marine, having served as such in the Union army 
or navy during the war of the rebellion, or who is an honorably discharged 
soldier, sailor or marine, having served as such in the army or navy of 
the United States during the late war with Spain or the incidental insurreo 
tion in the Philippines prior to July fourth, nineteen hundred and two, or who 
shall have served the term required by law in the volunteer fire depart- 
ment of any city, town or village in the state, or who shall have been 
a member thereof at the time of the disbandment of such volunteer fire 
departmert shall be removed from such position except for incompetency 
or miBeonduet shown after a hearing upon due notice upon stated charges, 
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and with the right to such employee or appointee to a review by a writ 
of certiorari. If the position so held by any such honorably discharged 
soldier^ sailor or marine or volunteer fireman shall become unnecessary 
or be abolished for reasons of economy or otherwise, the said honorably 
discharged soldier, sailor or marine or volunteer fireman holding the same 
shall not be discharged from the public service, but shall be transferred 
to any branch of the said service for duty in such position as he may be 
fitted to fill, receiving the same compensation therefor, and it is hereby 
made the duty of all persons clothed with power of appointment to make such 
transfer effective. The burden of proving incompetency or misconduct shall be 
upon the person alleging the same. In every county of the state wholly 
included within the limits of a city but not comprising the whole of such 
city, no regular clerk or head of a bureau or person holding a position in the 
classified state civil service, subject to competitive examination, shall be 
removed until he iias been allowed an opportunity of making an explanation; 
and in every case of removal the true grounds thereof shall be forthwith 
entered upon the records of the department of the office in which he has been 
employed, and a copy filed with the state civil service commission. In case 
of a removal, a statement showing the reasons therefor shall be filed in the 
department or office where such clerk, head of a bureau or person had been 
employed. Whenever such offices, positions or employments in every county 
of the state hereinbefore specified are abolished or made unnecessary, it shall 
be the duty of the head of the departjnent or office in which such persons had 
been employed, to furnish the names of the person or persons affected to the 
state civil service commission, with a statement in the case of each of the 
date of his original appointment in the service. It shall be the duty of the 
state civil service commission forthwith to place the names of said persons 
upon a list of suspended employees for the office or position or for the class 
of work in which they have been employed, or for any corresponding or similar 
office, position or class of work, and to certify the said persons for reinstate- 
ment or re-employment in the order of their original appointment before 
making certification from any other list. The failure of any person on any 
such list for reinstatement or re-employment to accept after reasonable notice, 
an ofiice or position in the same county and at tlie same salary or wages as the 
position formerly held by him, shall be held to be a relinquishment of his 
right to reinstatement as herein stated. Nothing in this section shall be 
construed to apply to the position of private secretary, cashier or deputy of 
any official or department. (As amended by chap. 264, Laws of 1910.) 

§ 23. Compensation of veterans reinstated by order of the courts. — ^Any 
honorably discharged soldier, sailor or marine, who having served as such in 
the Union army or navy during the war of the rebellion, shall have been, or 
may hereafter be removed from any position held by him by appointment or 
employment in the state of New York or in the several cities, counties, towns 
or villages thereof in contravention or violation of any provision of section 
twenty-two of this article and who shall have been restored to such position 
or employment either by a peremptory writ of mandamus of the supreme court 
or by final order on a writ of certiorari, as authorized by said section twenty- 
two, ahall he entitled to receive and shall receive from said state or the city, 
"^unty, town or village thereof under "wliiicld s«a^ i^o^WKom at wDci^loyment was 
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held by him, the same compentatlofi therefor from the date of such unlawful 
removal to the date of his said restoration to said position or employment 
which he would have been entitled by law to have received in Kiich position 
or employment but for such unlawful removal, and such veteran sbnll be 
entitled to a writ of mandamus to enforce the payment thereof, but such 
eompensation or salary or wages, due in such position or employment, shall 
be subject to the provisions of sections four hundred seventy-four and four 
hundred seventy-five of the judiciary law for services rendered in either or 
both said special proceedings but otherwise shall be paid only directly to 
foch Teteran. 

S 23-a. RemoTal for treasonable or seditious acts or utterances. — A person 
in the civil service of the state or of any civil division thereof shall be 
removable therefrom for the utterance of any treasonable or scdiliuus word 
or words or the doing of any treasonable or seditious act or acts while hold- 
ing such position. (Added by Chapter 416, Laws of 1017.) 

i 24. Misdemeanor to obstruct right of examination; false representation; 
impersonation in examination. — Any commissioner, or examiner, or any 
other person who shall wilfully by himself or in co-operation with other per- 
sons, defeat, deceive or obstruct any person in respect of his or her right of 
examination, or registration, according to any rules or regulations prescribed 
pursuant to the provisions of this chapter, or who shall wilfully and falsely 
mark, grade, estimate or report upon the examination or proper standing of 
any person examined, registered or certified, pursuant to the provisions of 
this chapter, or aid in so doing, or who shall wilfully make any false repre- 
sentations concerning the same, or concerning the person examined, or who 
shall wilfully furnish to any person any special or secret information for the 
purpose of either improving or injuring the prospects or chances of any 
person so examined, registered or certified, or to be examined, registered or 
certified, or who shall personate any other person, or permit or aid in any 
manner any other person to personate him, in connection with any examination 
or registration, or application or request to be exainified or registered, shall 
for each offense be deemed guilty of a misdemeanor. 

t 25. Recommendations for appointment or promotion. — No recommenda- 
tion or question under the authority of this chapter shall relate to the 
political opinions or affiliations of any person whatever; and no appointment 
or selection to or removal from an office or employment within the scope of 
the rules established as aforesaid, shall be in any manner affected or in- 
fluenced by such opinions or affiliations. No person in the civil service of 
the state or of any civil division or city thereof, is for that reason under any 
obligation to contribute to any political fund or to render any political 
service, and no person shall be removed or otherwise prejudiced for refusing 
so to do. No person in the said civil service shall discharge or promote or 
reduce, or in any manner change the official rank or compensation of any 
other person in said service, or promise or threaten so to do for giving or 
withholding or neglecting to make any contribution of money or service or any 
other valuable thing for any political purpose. No person in said service 
shall use his official authority or infiuence to coerce the political action of any 
person or body, or to interfere with any election. 
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S 26. Political assessments prohibited. — No officer, agent, clerk or em- 
ployee under the government of the state of New Yoik or any civil dividiou 
or city thereof shall, directly or indirectly, use his authority or oflicial in 
fluence to compel or induce any other officer, clerk, agent or employee luider 
said government, or any civil division or city thereof, to pay or promise to 
pay any political assessment, subscription or contribution. Every said officer, 
agent, clerk or employee who may have charge or control in any building, 
office or room occupied for any purpose of said government, or any said 
division or city thereof, is hereby authorized to prohibit the entry of any 
person, and he shall not knowingly permit any person to enter the same for 
the purpose of therein making, collecting, receiving or giving notice of any 
political assessment, subscription or contribution; and no person shall enter 
or remain in any said office, building or room, or send or direct any letter or 
other writing thereto, for the purpose of giving notice of, demanding or col- 
lecting a political assessment, nor shall any person therein give notice of, 
demand, collect or receive any such assessment, subscription or contribution; 
and no person shall prepare or make out, or take any part in preparing or 
making out, any political assessment, subscription or contribution with the 
intent thait the same shall be sent or presented to or collected of any officer, 
agent or employee subject to the provisions of this chapter, under the govern- 
ment of the state of New York, or that of any civil division or city thereof, 
and no person shall knowingly send or present any political assessment, sub- 
scription or contribution to or request its payment of any said officer, agent 
or employee. Any person who shall be guilty of violating any provision of 
this section shall be deemed guilty of a misdemeanor. 

S 27. Officers or candidates not to promise inflnence; "public officer" and 
"public employee **• defined. — Whoever, while holding any public office, or 
in nomination for, or while seeking a nomination or appointment for any 
public office, shall corruptly use or promise to use, whether directly or in- 
directly, any official authority or influence, whether then possessed or merely 
anticipated, in the way of conferring upon any person, or in order to secure 
or aid any person in securing any office or public employment, or any nomina- 
tion, confirmation, promotion or increase of salary, upon the consideration or 
condition that the vote or political influence or action of the last-named 
person, or any other, shall be given or used in behalf of any candidate, officer 
or party, or upon any other corrupt condition or consideration, shall be 
deemed guilty of bribery or an attempt at bribery. And whoever, being a 
public officer, or having or claiming to have any authority or influence for or 
affecting the nomination, public employment, confirmation, promotion, removal 
or increase or decrease of salary of any public officer, shall corruptly use, or 
promise, or threaten to use any such authority or influence, directly or in- 
directly, in order to coerce or persuade the vote or political action of any 
citizen or the removal, discharge or promotion of any officer or public 
employee, or upon any other corrupt consideration, shall also be guilty of 
bribery or of an attempt at bribery. Every person found guilty of such 
bribery, or an attempt to commit the same, as aforesaid, shall, upon convic- 
tion thereof, be liable to be punished by a flne of not less than one hundred 
dollars nor more than three thousand dollars, or to be imprisoned not less than 
ten days nor more than two years, or to both said fine and said imprisonment, 
in the diacretion of the court The phrase " public officer " shall be held to 



Civil Service Law 399 

include all public oilicials in this state, whether paid directly or indirectly 
from the public treasury of the state, or from that of any civil division 
thereof, or by fees or otherwise ; and the phrase " public employee " shall be 
held to include every person not an officer who is paid from any said treasury. 

f 28. Taxpayer's action.— Any taxpayer shall have the right to bring an 
action in the supreme court to restrain the payment of salary or other com- 
peusation to any person appointed to or holding any office, place or employ- 
ment in violation of any of the provisions of this chapter, and such right 
shall not be limited or denied by reason of the fact that said office, place or 
employment shall have been classified as, or determined to be, not subject to 
competitive examination; provided, however, that any judgment or injunc- 
tion granted or made in any such action shall be prospective only, and shall 
not affect payments already made or due to such persons by the proper dis- 
bursing officers, in accordance with the civil service rules in force at the time 
of such payments. (As amended by chap. 513, Laws of 1914.) 

§ 29. Publication of examination pamphlet and civil list. — The state civil 
service commission may publish, and sell for a nominal sum, a pamphlet con- 
taining papers to illustrate to candidates the methods of examination, and 
containing such other information as in the opinion of the commission will be 
useful to candidates in making applications and preparing for competition. 
Such commission may also publish semi-annually, revised to the first day of 
January or the first day of July preceding, a civil list of the state and county 
service. Copies of such list shall be sent free to state officers, members of 
the legislature and such other public ofTicers as the commission deems ad- 
visable, and copies shall also be placed on sale at a minimum price sufficient 
to cover the cost of publication and mailing. (Added by chap. 590, Laws 
of 1910.) 

§ 30. Person employed by state or its civil divisions and cities to take and 
file constitutional oath. — Every person hereafter employed by the state or any 
of its civil divisions or cities, except in the labor class as defined in this 
chapter, before he shall be entitled to enter upon the discharge of any of his 
duties, shall take and file an oath or affirmation in the form and language 
prescriber^ by the constitution for executive, legislative and judicial officers, 
which may be administered by any officer authorized to take, within the state, 
the acknowledgment of the execution of a deed of real property, or by an 
officer in whose office the oath is required to be filed. The oath of every state 
employee shall be filed in the office of the secretary of state, of every employee 
of a municipal corporation with the clerk thereof and of every other officer, 
if no place be otherwise provided by law, in the office of the clerk of the 
county in which he shall reside. Every employee of the state and of each of 
its civil divisions and cities in such employ when this act shall take effect, 
except the labor class as defined in this chapter, shall take and file such oath 
within thirty days after this act shall take effect. The failure of such 
employee to take and file such oath shall terminate his employment until such 
oath shall be taken and filed as herein provided. (Added by Chapter 574, 
Laws of 1917.) 
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ARTICLE 8 

Classification of State Employees :. 

Section 40. Application. 

41. Classification of employees in grades. 

42. Salaries for each grade. 

43. Extra salary or compensation prohibited. 

44. Temporary service. 

45. Appointnients and promotions. 

46. Establishment of a system of service records and ratings. 

47. Establishment of departmental personnel boards. 

§ 40. Application.— The provisions of this article shall apply to all clerks, 
bookkeepers, stenographers, copyists, messengers and other employees whose 
duties are of a clerical character in all the state departments, bureaus, eom- 
missions and offices, except those otherwise fixed by law, or whose salaries 
were January first, nineteen hundred and one, more than the* maximum fixed 
herein. 

§ 41. Classification of employees in grades. — All clerks, bookkeepers, 
stenographers, copyists, messengers, pages or other employees performing 
clerical service in the state departments, bureaus, divisions, commissions and 
other offices excepting deputies, heads, chiefs and assistant heads and chiefs 
of divisions or bureaus shall be classified in one of the following grades, in 
accordance with the appropriations made by the legislature for such purpose. 

§ 42. Salaries for each grade. — The annual salaries of employees for each 
grade shall not be to exceed the following: First grade, three hundred sixty 
dollars; second grade, four hundred eighty dollars; third grade, six hundred 
dollars; fourth grade, seven hundred twenty dollars; fifth grade, nine hundred 
dollars; sixth grade, twelve hundred dollars; seventh grade, fifteen hundred 
dollars; eighth grade, eighteen hundred dollars; ninth grade, twenty-one hun- 
dred dollars; tenth grade, twenty-four hundred dollars. 

§ 43. Extra salary or compensation prohibited. — No person holding a posi- 
tion or employed in any department, bureau, commission or office to which 
this article applies and for which a definite salary or compensation has been 
appropriated or designated, shall receive any extra salary or compensation in 
addition to that so fixed. 

§ 44. Temporary service. — All departments, bureaus, commissions or 
ofiices which have been granted an appropriation for temporary clerical serv- 
ice, may appoint in accordance with the provisions of this article employees 
in any of the grades heretofore specified below the eighth grade, which 
employees shall be paid from the special appropriation made for such purpose, 
but from no other fund. 

§ 45. Appointments and promotions. — Original appointment to the posi- 
tion of clerk, bookkeeper, stenographer, copyist or messenger shall be made so 
far as practicable to the lowest grade established in the department, bureau, 
commission or office in which the appointment is made, and no position above 
ffuch grade shall be filled by original appointment of a person not in the 
service, if there is employed in the same office or department in a similar 
position in a lower grade any person who is competent to perform the duties 
of the higher poaition who can be promoted. Promotion shall be made by 
suecesstve gradeB so far as practicable, and no "^^laoii ^V«}\\» Y^csnicA.^iA a 
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position in the higher grade who has not served at least six months in the 
next lower grade. 

f 46. Establishment of a system of service records and ratings. 1. All 
departmental agencies of the state governmenti whether known as depart- 
ments, institutions, boards, commissions, or otherwise, shall keep and report, 
service records and ratings of employees, for the purpose of recording in terms 
of quality, quantity, and other factors, the relative efficiency of employees 
engaged in the same or similar lines of work, under the rules and regulations 
prescribed by the civil service commission. 

2. The civil service oomnrission shall, within nine months after this act 
takes effect, prescribe suitable rules and regulations for the keeping, reporting, 
and reviewing of the service records and ratings of employees in the classified 
service of the state and shall enforce the same. It shall use such service 
records as a factor in promotional examinations from grade to grade, and as a 
basis for determining the rendition of satisfactory service necessary for 
advancement from one rate to another. Such rules and regulations and any 
modifications thereof shall take effect when approved by the Governor. (Added 
by Chapter 653, Laws of 1017). 

I 47. Establishment of departmental personnel boards. — A personnel board 
shall, when required by the civil service commission, be established in each 
departmental agency of the government for the purpose of assisting the civil 
Bervice comnrisRion in enforcing the several provisions of the civil service law 
The members of such boards shall consist of state officers or employees and 
shall serve without pay. Other conditions governing the membership and con- 
duct of such boards shall be prescribed by the civil, service commission. 
(Added by Chapter 653, Laws of 1917). 

ARTICLE 4 

Laws Repealed; When to Take Effect 

Sicnoif 60. Laws repealed. 

61. When to take effect. 

I 60. Laws repealed. — Of the laws enumerated in the schedule hereto an- 
Kiexed, that portion specified in the last colunm is hereby repealed. 

I 61. When to take effect. — This chapter shall take effect immediately. 

Schedule of Laws Repealed 

Uiws of Chapter Laws of Chapter 

L883 354 1896 821 

L884 312 1897 428 

L884 357 1898 184 

1884 410 1898 ISO 

886 29 1899 370 

1887 404 1900 66 

888 119 1900 195 

890 67 1900 675 

1892 577 1901 521 

i894 354 1901 633 

.894 681 1902 270 

1894 716 1902 356 

L894 717 1904 ^^1 

M5 844 1904 ^'^'^ 
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conipetition in such special case is impracticable and that the position can be 
best filled by the selection of some designated person of high and recognized 
attainments in such qualities, the state or municipal commission may suspend 
the provisions of the rule requiring competition in such case, but no such 
suspension shall be general in its application to such place, and all such cases 
of suspension shall be reported in the annual reports of such commissions 
with the reasons for the same. 

3. When the services to be rendered by an appointee in the state service 
are for a -temporary period not to exceed one month and the need of such 
service is important and urgent, the appointing oflScer may select for such 
temporary service any person on the proper list of those eligible for a per- 
manent appointment without regard to his standing on such list. 

§ 16. Promotion; transfer; reinstatement; reduction.— Vacancies in posi- 
tions in the competitive class shall be filled, so far as practicable, by pro 
motion from among persons holding positions in a lower grade in the depart- 
ment, office or institution in which the vacancy exists. Promotions shall be 
based upon merit and competition and upon the superior qualifications of the 
person promoted as shown by his previous service, due weight being given U 
seniority. For the purposes of this section an increase in the salary or other 
compensation of any person holding an office or position within the scope of 
the rules in force hereunder beyond the limit fixed for the grade in which 
such office or position is classified, shall be deemed a promotion. No pro- 
motion, transfer or reinstatement shall be made from a position in one class 
to a position in another class unless the same be specially authorized by the 
state or municipal commission, nor shall a person be promoted or transferred 
to a position for original entrance to which there is required by this chapter 
or the rules an examination involving essential tests or qualifications different 
from or higher than those required for original entrance to the position held 
by such person, unless he shall have passed the examination or attained a 
place upon the eligible list for such higher position. 

§ 17. The non-competitive class. — The non-competitive class shall include 
such positions as are not in the exempt class or the labor class and which it 
is impracticable to include in the competitive class. Appointments to posi- 
tions in the non-competitive class shall be made after such non-competitive 
examination as is prescribed by the rules. 

S 18. The labor class in cities. — The labor class in cities shall include 
unskilled laborers and such skilled laborers as are not included in the com- 
petitive class or the non-competitive class. Vacancies in the labor class in 
cities shall be filled by appointment from lists of applicants registered by the 
municipal commissions. Preference in employment from such lists shall be 
given according to date of application. There shall be separate lists of 
applicants for different kinds of labor or employment, and the commissions 
may establish separate labor lists for various institutions and departments. 
Where the labor service of any department or institution extends to separate 
localities, the commissions may provide separate registration lists for each 
district or locality. The conmiissions shall require an applicant for registra- 
tion for the labor service to furnish such evidence or pass such examination 
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9. The term ** group " refers to the divisions in a class based upon the 
character of the duties of the positions, without regard to the salaries 
received. 

10. The term " subdivision " refers to the divisions of positions in a group 
Dore specially arranged according to details for the purpose of examinations, 
identical in whole or in part. 

11. The term "grade" refers to the divisions of any group or si'bdivisioo 
upon the basis of salary or compensation received. 

12. The word *' compensation " shall be construed as the annual salary of 
the position or its equivalent when stated by the day, week or month, and 
ihall include proper commutation for lodgings and board, or either, when 
the same are furnished free as a part of such compensation, and such rate 
of commutation shall be fixed by regulation of the commission. 

13. The term ** veterans " refers to honorably discharged soldiers and sail- 
ers from the army and navy of the United States, in the late civil war, who 
ire citizens and residents of this state. 

14. The terms " laborer " and " imskilled laborer " shall be construed as 
Applying only to persons employed at ordinary manual labor, and shall not 
inelude mechanics, artisans, tradesmen and other skilled laborers, and no 
person shall be deemed a " laborer " who receives compensation greater than 
two and a half dollars for each day of actual service or seventy-five dollars 
per month, unless facts relating to the work done by such person are presented 
to the conundssion showing that such work is that of an ordinary unskilled 
laborer. Appointing officers shall notify the commission of all appointments 
made under this provision, upon the date of the official action in or knowledge 
of each case, and shall at the time of such notification furnish a detailed state- 
ment of the duties of the position to which the appointee has been assigned. 

15. The masculine pronotm "he" and its derivatives shall include the 
feminine pronoun " she " and its derivatives. 

16. Whenever in these rules there is a direction that the commission shall 
rq>ort any matter to the legislature it shall be construed as referring to the 
next ensuing annual report of the commission to the legislature, as required 
by law. 

Rule II. General Provisions 

1. The violation of any of the provisions of the civil service law or of these 
roles by any person in the civil service of the state or of any civil division 
or city thereof shall be considered a good cause for the dismissal of such 
person from the service. 

2. No person in the civil service of the state or of any civil division or 
oity thereof shall use his official authority or influence to coerce the political 
action of any person or body; or shall dismiss or cause to be dismissed, or 
make any attempt to procure the dismissal of, or in any manner change the 
official rank or compensation of, any person in such service, because of hit 
political opinions or affiliations. 

3. No question in any examination, or form of application or other pro- 
ceeding by or under the state commission or any municipal commission oi 
their examiners shall be so framed as to elicit information concerning, nor 
any other attempt be made to ascertain the political opinions or affiliations 
of any applicant, competitor or eligible, and all disclosures thereof shall be 
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diieoniiteiimiieed by tbe eomminioB and Ks ezuBiaen, sad bo diaerimiiiaiion 
shall be exercised, threatened or promised against or in faror cf anj appli- 
cant, competitor or eligible, because of his political opinions or affiliations. 

4. No recommendation of an applicant, competitor or eligible inyolTing any 
disclosure of his political opinions or alBliaiiona shall be receired, filed or 
eonsidered by the commission, by an examining board, or bj any nominating 
or appointing officer. 

5. Ko appointment or selection to or remoTal from an office or employ- 
ment within the scope of any mles established nnder the civil service law 
•hall be in any manner affected or infioeneed by any political opinions or 
affiliations. 

6. No person in the civil service of the state or of any civil division or 
city thereof shall be obliged to contribute to any political fund or to .render 
any political service; nor shall any such person, directly or indirectly, use 
his authority or official influence to compel or induce any other person in 
such service to pay or promise to pay any political assessment, subscriptioD 
or contribution. 

7. In making removals or reductions,- or in imposing penalties for delin- 
quency or misconduct, in the state service or city service penalties like is 
character shall be imposed for like offenses and action thereon shall be taken 
irrespective of the political opinions or affiliations of the offenders. 

Rule UL Claiaification of the State Service 

1. The civil service of the state and of each of its civil divisions shall be 
divided into the unclassified service and the classified service. 

2. The unclassified service shall comprise all elective offices; all offices 
filled by election or appointment by the legislature on joint ballot; all per- 
sons appointed by name in any statute; all legislative officers and employees; 
all offices filled by appointment by the governor, either upon or without con- 
firmation by the senate, except officers and employees in the executive offices; 
all election officers; the head or heads of any department of the government; 
and persons employed in or who seek to enter the public service as superin- 
tendents, principals or teachers in a public school or academy or in a state 
normal school or college. 

3. The classified service shall comprise all positions not included in the 
unclassified service and shall be arranged in three classes: the exempt class, 
the competitive class, and the non-competitive class. 

4. The classification by or under these rules in the competitive class of any 
position previously exempt from examination or subject to non-competitive 
examination shall not be deemed to confer upon the persons holding such 
position at the time of such change in classification any right or privilege 
of transfer or promotion to a position in the competitive class under these 
rules, except as permitted by sections 14 and 16 of the civil service law. 

5. If at the time of promulgation of these rules there are in any office, 
department or institution more persons holding any position classified hereby 
in the exempt class than the number specified in such class by these rules, 
no further appointments shall be made under such exemption until the num- 
ber of such persons in the service in said position shall have fallei>\ below the 

number bo specified. 



Classified Civil Service Rules 405 

Me lY. Appointmenti to aad Employmmit ia the CUfeiified Senrice 

1. In pnmimnoe of th« proviiioiit of section 9 of article V of the coneti- 
^^ Jfetion and of the ciTil senrice law there shall be provided, to ascertain merit 
llid fitness for admission to the classified service, examinations to be made 
[■■der the general direction of the commission. 

2. No person shall be appointed to or employed in any position in the 
^classified service of the state or of any city or political division thereof for 
ivkidi rules have been prescribed pursuant to the provisions of the civil 
service law until he has passed an examination, or is shown to be especially 
Kumpted from such examination, in accordance with such rules and the 
fioviaions of the civil service law. 

8. No person shall be appointed or employed under any title not appro- 
friate to the duties to be performed, and no person shall be transferred to 
sr assigned to perform the duties of any position subject to competitive ex- 
smination, unless he shall have previously passed an open competitive exam- 
faiation equivalent to that required for such position, or unless he shall have 
served with fidelity in a similar position for at least three years. 

4. Appointments to positions in the state service the duties of which are 
eonfined to a locality outside of Albany county, shall, so far as practicable, 
be made tram residents of the judicial district or districts including such 
locality. 

5. Appointments to positions in the service of any county or village to 
which the provisions of these rules apply shall be made from residents of 
raeh county or village, provided that such requirement as to residence may 
be specially suspended by the commission as to any position requiring high 
professional, scientific or technical qualifications, or in cases where through 
low compensation for services such requirement is disadvantageous to the 
public interests, but all such cases, whether of individuals or groups, with 
the reasons therefor, shall be reported to the legislature. 



Rule V. The Exempt Class 

^ The following positions shall be included in the exempt class: 

1. The deputies of principal executive oflBcers authorized by law to act 
generally for and in place of their principals. 

2. One secretary of each officer, board and commission authorized by law 
to appoint a secretary. 

3. One clerk, and one deputy derk if authorized by law, of each court, 
and one clerk of each elective judicial officer. 

4. All unskilled laborers and such skilled laborers as are not included in 
the competitive class or the non-competitive class. 

5. All such other subordinate positions as the commission may deem it 
impracticable to fill by competitive or non-competitive examinations. 

No office or position shall be deemed to be in the exempt class unless it is 
specifically named in this rule, nor shall more than one appointment be made 
to or under the title of any such office or position, unless a different number 
is specifically mentioned in this rule. 
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POSITIONS IN THE EXEMPT CLASS 

DSPARTM BNTAL SBRVICB 

In all Offices, Departments and Institutions: 

All unskilled laborers, and such skilled laborers as are not included 
the competitive class or the non-competitive class, which are to 
specially designated in the regulations prescribed by the commissi* 

In the State College for Teachers at Albany: 
Secretary to the President. 

In each State Normal School : 

One secretary to principal; or, one principal's secretary; or, one prii 
pal's clerk; or, one confidential clerk. 

In the Agricultural Experiment Station at Geneva: 
The director. 

In the office of the Commissioner of Agriculture: 

Two deputies; one detective; secretary; counsel, bureau of licenses; cl 
investigator, bureau of licenses; five special detectives. 

In the Department of Architecture: 

One deputy acting as assistant state architect; one deputy acting as c 
engineer; executive secretary; one confidential inspector. 

In the office of the Attorney-General: 

Twenty-nine deputies; one confidential clerk; the staiographer to 
attorney-general; the confidential messenger; the private secreti 
one special investigator in the New Yoric city bureau; one finax 
clerk ; six deputies in the court of claims bureau ; one deputy atton 
general. Adjutant General's office; two special deputies. 

In the Banking Department: 

Three deputies; confidential clerk and private secretary; the stei 
rapher to the superintendent; one confidential stenographer in the 1 
York office; confidential messenger. 

In the office of the State Commission for the Blind: 
The secretary. 

In the office of the State Bridge and Tunnel Commiaaion: 

The secretary; the counsel. 

in the office of the Bronx Parkway Conmiission: 

One engineer and secretary; the counsel; two deputy counsel. 

In the office of the State Board of Charities: 
The secretary. 

In the office of the Comptroller: 

Three deputies; secretary to the comptroller; stenographer to 
comptroller, Albany office; stenographer to the deputy oomptrol 
Albany office; stenographer to the comptroller, New York off 
stenographer to the deputy comptroller. New York office; 
corporation tax commissioners; one special corporation tax conu 
sioner; chief clerk, stock transfer tax bureau; the state prison Is 
agent; the custodian of the Satflitogs. battle monument; the cuato^ 
of the Lake George battlegro\md, \^Ti% \3aft ^«w XwV %\».\/^ } 
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torieal Society; chief clerk, sccurwl ilvhi tax hiiro.iu. Alhany office: 
chief clerk, secured debt tax bureau, New York office; one supervising 
examiner of private banks; thirty trannfer tax appraisrrH; twenty 
examiners of transfers of stodc; eighteen court and trust fund cxani- 
ioers; comptroller's clerk and assistant comptroller's clerk in each 
state prison; confidential examiner, audit bureau; the managing clerk, 
transfer tax appraisers' office, New York county ; transfer agent for the 
Commissioners of the Canal iFund; two special agents, corporation tax 
bureau. 

Ib the office of the Conseryation Commission : 

The deputy; the secretary; confidential secretary to the commissioner; 
ihiee confidential agents; one deputy attorney -general ; one special 
deputy attorney-general; five assistant deputies attorney-general, 
appointed pursuant to section 0, chapter 318, laws of 1915; superin- 
tendent of the Saratoga Springs State Reservation. 

In the office of the State Superintendent of Elections: 

The chief deputy; the clerk; the stenographer; the deputies not exceeding 
the number fixed by law; one secretary. 

hi the office of the State Engineer and Surveyor: 

The deputy; one special deputy; one confidential assistant; three 
diviaion engineers; one caahier for each of the division engineers; 
the private seeretary; confidential clerk and stenographer to the state 
engineer. 

In the Department of Excise: 

The deputy and seventeen specials deputy commissioners; deputy com- 
missioner; second deputy commissioner; the secretary; one confidential 
clerk ; ; the financial clerk ; one auditor ; seven detectives ; the purchas- 
ing agent; one bank messenger; two cashiers; the cashier in the office 
of the special deputy commissioner at Albany, Buffalo, Brooklyn, Long 
Island City, New York, Rochester and White Plains ; twelve attorneys ; 
one watchman in the New York ofiice of the department, employed 
annually for a period of sixty days between September first and Decem- 
ber first; assistant cashier in the office of the Borough of Brooklyn; 
first assistant cashier in the office of the special deputy commissioner 
at New York. 

'^ the Executive Department: 

The secretary to the governor; the secretary to the lieutenant-governor; 
the military secretary; counsel; executive auditor; confidential 
stenographer; secretary, budget bureau. 
^^ the office of the State Fair Commission: 

The superintendent of grounds and buildings; the secretary; the treas- 
urer; the superintendent of racing department; secretary of the horse 
flbow. 

^^ the office of the Fire Island State Park Commission : 
The secretary and treasurer. 

^^ the offiee of the Fiscal Supervisor of State Charities : 

One depuij; the chief clerk; chief inspector; private secretary. 



408 Report of State Civii. Service Commisriox 

III the office of tlie Stale Food Commission: 

'1 he MM-retary; private seerelary to the president of the commistiion; 
director, bureau of fcKKl production: director, bureau of food distri- 
bution; director, bureau of food conservation; director, bureau of 
publicity and statistics; assistant director, Buffalo office, bureau of 
distribution and transportation. 

In the Department of Foods and Markets: 
Tho deputy; the secretarj'. 

In the Department of Health: 

The secretary; director of the cancer laboratory; deputy commissioner 
of health; tlie counsel. 

In the office of the Health Officer, Port of New York: 

Senior deputy health officer; three deputy health officers; the secretary; 
confidential stcmograhor; persons employed upon boats and tugs or 
in Ih.' quarantine stations., as follows: five boat captains; five engi- 
nt'crs of boats; five firemen of lM)atH: chief disinfector; two engineers, 
Ilolfman's Island; two engineers, Swinburne Island; four firemen, Hoff- 
nian*s Island; two firomen, Swinburne Island. 

In the Department of Highways: 

The secretary; the assistant secretary; the first deputy; the second 
deputy; the third deputy; chief auditor; one financial clerk; private 
secretary to the conmiissioncr ; confidential agent to the commissioner; 
one confidential stenographer to the commissioner of highways; assist- 
ant to the first deputy; confidential secretary, office of the second 
deputy; three confidential inspectors, office of first deputy. 

In the office of the State Hospital Commission: 

The secretary; one collection attorney; one confidential accountant. 

In the office of the Industrial Gonunission: 

First deputy; second deputy; third deputy; the secretary; the counsel; 
first assistant counsel; one assistant counsel. 

In the Insurance Department: 

Two deputy superintendents; confidential secretary; the counsel; con- 
fidential stenographer, New York office; three confidential investi- 
gators; one bank messenger. 

In the office of the Commissioners of the Land Office: 
Three appraisers. 

In the office of the Military Training Commission: 
The secretary. 

In the New York State Nautical School: 

Secretary to commission, surgeon and such other positions not included 
in the labor class, the appointees to which are certified to the conunis* 
sion to be active in, or retired from, the merchant marine or nsval 
service. 

In the office of the Commissioners of the State Reservation at Niagara: 
The treasurer; one police supoxiivteTx^^i^t. 
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the offiee of the Bo«rd of Port Wardens: 
The secretary. 

the office of the Prison Commission: 
The seereUry. 

the office of the Commission on New Prisons: 
The secretary. 

1 the Prison Department : 

Warden's confidential clerk, Aiihuni prinon; warden's confidcntinl clerk, 
Sing Sing prison; one confidential agent; private secretary to warden, 
Great Meadow prison; one secretary or clerk to the HU|KTint<*ndent; 
three superintendents of industries; one confidential stenographer; 
industrial agent; transfer clerk. 

1 the office of the Probation Commission: 
The secretary. 

1 the Department of Public Buildings: 

Tlie superintendent ; the deputy supcrintoinlfnt ; the private secretary and 
cashier; the custodian of the senate comniitti'e rooms; the custodian 
of assembly property. 

In the Department of the Trustees of Public Buildings: 
The secretary. 

bthe office of the Public Service Commission for the First District: 

The secretary to the commission ; secretary to the chairman of the com 
mission; assistant secretary to the commission; four seiTctaries to the 
commissioners; one chief enginet»r; one deputy engineer of subway 
construction; six division engineers; two general ins|)ectors; one prin 
cipal assistant ^igineer; the counsel; seven assistant counsel; con- 
fidential stenographer to the counsel; secretary of the bureau of gas 
and electricity inspection; one assistant electrical engineer; chief sta- 
tistician; the confidential stenographer to each commissioner; engineer 
of subway construction; chief gas engineer; chief of transit bureau; 
chief of accounts; chief of rapid transit. 

> the office of the Public Service Commission for tlie Second District: 
The secretary to the commission; confidential secretary to chairman; 
four secretaries to the commissioners; the counsel; chief engineer, 
division of light, heat and power; chief, division of statistics and 
accounts; chief of division of tariffs; the assistant secretary; chief 
of division of telephones and telegraphs; chief of division of capitali- 
zation; chief of the division of steam railroads; hearing and publicity 
clerk. 

the Department of Public Works: 

The deputy 8uperin*tendent; three assistant superintendents; tlie super- 
intendent of repairs for each section; the private secretary; one special 
agent whose appointment is provided for by section 270 of the Code of 
Civil Procedure, who shall also be special examiner and appraiser of 
canal lands; one advisory engineer. 

the office of the Racing Commission: 

The secretary. 
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Ib the oOee of the Sccretarj of SUte: 

The depotr; the chief derk; the prirstc ■eercCwy; tte cwfidentia] 
clerk; one aMixtant to the fir§t deputy •ecretarj of «tJite; one eon- 
lldentijil ftt'-n^'graph^r to the first dcfiiitT aecrelarT of state: three 
ca«hJen. aatomobile borcan; gteaographcr-tranalatiw, automobile 
bnreaa. Xew York olBee; eonildcBtial file aad iadcx derk in the cor 
poratioD barema. 

la the oflfee of the Tax CoflimianoB: 

The lecretary; confidential secretary to the preaidcBt; one ecnfidentiil 
mortgage tax examiner. 

In the oAee of the Treaanrer: 
The defraty; the cashier. 

In the UniTentty of the SUte of New York: 

Deputy commiaaioner of edoeatioa and awialant en— jwioeer for ele- 
mentary ediicaticm; a^ifttant cfymmiieioner and director of professional 
education; assistant oommissioner for sceondary edneatlon; the secre- 
tary to the commiaaioner; the confidential steDographer; secretary 
to the board of medical examiners; secretary to the state board of 
pharmacy; secretary to the state board of dental examiners; the secre- 
tary, teachers' retirement board. 

In the oflke of the Watkins Glen ReserTation Commiaaion: 

The secretary and treasurer. 
In the office of the Superintendent of Wei^ta and Measnrea: 

The deputy; the second deputy. 

STATS COUSTB 

fn the Courts: 

One slerk, and one deputy clerk if authorised by law, of each eonrt; one 
clerk, stenographer, attendant or other assistant to each deetive ju- 
dicial officer. 

In the Court of Appeals: 

All positions in the court of appeals, including all places to which ap- 
pointments are made by the clerk of the court of appeals, except 
crier and messenger; one clerk to each retired Judge of the court of 
appeals acting as* referee. 

In the Court of Claims: 

The clerk ; the deputy clerk also acting as court stenograplier. 

In the Supreme Court, Kings County: 

One general clerk; one chief attendant; one typewriter operator: one 
confidential attendant to the board of justices; one consultation and 
opinion clerk. 

In the Supreme Court, First Judicial District: 

Two tc*lepIione operators; one confidential attendant; <me ccmfidential 
attendant or stenographer to each justice. 

In the Supreme Court, Eighth Judicial District: 

One court attendant and ti'lei-hoiie operntor in the justices' chamber* i^ 
Erie county. • 
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b ike Appellmte DiTbkm Oourt House, New York Citj: 
One custodian; one telephone operator ; one chief engineer. 

h tlie Supreme Court, Appellate Diviiion, First Department: 

One confidential attendant to each justice; one confidential clerk to br 
appointed under chapter 019, Lawe of 1904; one crier; one consul- 
tation cleric and librarian; one assistant special deputy clerk assigned 
to act as assistant eoDfidntial clerk of the appellate term; one 
assistant clerk. 

b the Supreme Court, Appellate DiviHion, Second lJe[Mirtment : 

Three confidential attendants; two typewriter operators; one cane and 
consultation clerk; one attendant and crier; one deputy clerk; two 
confidential opinion derka. 

b the Appellate Term of the Supreme Court, Second Department: 

One chief clerk; one deputy clerk; confidential opinion stenographer. 

bthe Supreme Court, Appellate Division, Third Department: 
Two confidential attendants; one consultation attendant. 

b the Supreme Court, Appellate Division, Fourth Department: 

Two confidential attendants; one consultation clerk; one confidential 
stenographer. 

bthe office of the State Reporter for the Court of Appeals: 
One assistant state reporter. 

b the office of the Supreme Court Reporter: 

The supreme court reporter; one deputy; one secretary. 

CHAUTABLl, FINAL AND RBTORMATORT INSTITUTIONS 
In etch State Prison: 

The agent and warden; all chaplains. 

b the Soldiers and Sailors' Home at Bath: 

The commandant; secretary to the board of trustees; one cashier; two 
chaplains. 

b the New York State Reformatory and the Eastern New York Reformatory: 
The superintendent of reformatories; all chaplains. 

fn the New York State Training School for Girls at Hudson: 
The superintendent. 

b the State Agricultural and Industrial School, Industry: 
AH chaplains. 

In the Women's Relief Corps Home at Oxford: 

An positions the appointees to which are certified to the commission to 
be veterans, their wives or widows, army nurses residents of New 
York, 

In the Craig Colony at Sonyca: 

One agent who shall also be the treasurer; three chaplains. 

COUNTY SBRVICB 
All unskilled laborers, and such skilled laborers as are not included ii» 
the competitive class or the non-competitive class, which are to be 
specially designated in the regulations prescribed by the commission. 
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In the office of the District Attorney: 

Seven assistant district attorneys; two stenographers. 

In the office of the Purchasing Agent: 
The deputy. 

In the office of the Surrogate: 
The clerk of the court. 

In the office of the Treasurer: 

One deputy; two cashiers; one secretary. 

Kingt County 

In the office of the Commissioner of Jurors: 

One deputy commissioner of jurors; one secretary. 

In the office of the Ck>mmis8ioner of Records: 

One deputy; one superintendent; (me secretary; the assistant 
tendent. 

In the office of the County Clerk: 

One deputy county clerk; oae assistant deputy county cleric; < 
tary; the counsel; cashier; chief cleric of law departmort; d 
of certificates, satisfaxstions, and mechanics' liens. 

In the County Court: 

The chief clerk; one deputy cleric; one confidential clerk to ea 

In the office of the District Attorney : 

Twelve assistant district attorneys; one chief clerk; four deputy 
district attorneys ; four county detectives ; four stenographers 
private secretaries; clerk acting as confidential assistant. 

In the office of the Public Administrator: 
The counsel; the chief clerk. 

In the office of the Register: 

One deputy register; one assistant deputy raster; one secrc 
counsel; one cashier, mortgage tax bureau. 

In the office of the Sheriff: 

The counsel; one chief clerk; one secretary; one jail warde 
clerk; assistant clerk; one deputy sheriff assigned as attendi 
appellate division of the supreme court, second judicial de; 
one confidential stenographer. 

In the office of the Surrogate: 

Chief clerk and clerk of the surrogate's court; the administrat 
one transfer tax assistant; one transfer tax clerk. 

Monroe County 
In the office of the Board of Child Welfare: 
The secretary. 

In the office of the Board of Elections: 
One chief clerk; one clerk. 

In the office of the Board of Supervisors: 
One chaplain county buildings. 

In the County Court: 

One eourt stenographer acting as coTiMeiXi\.\«\ <^\«cVl ^ coMsity \ 
confidential clerks as provided \>y aection \^^ o\ V>cl^ 3\l^\^%x 
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Ii the office of the Register: 

Deputy register; assistant deputy register; chief cleric; cashier; secretary; 
satisfaction clerk; special deputy register, mortgage tax bureau; 
cashier, mortgage tax bureau; assistant satisfaction clerk. 

h \te office of the l^eriiT: 

Counsel; secretary; cashier; three chaplains. 

h the office of the Surrogate: 

Law assistant and clerk to the surrogate; chief clerk; cashier; the public 
administrator; one confidential stenographer; one confidential attend- 
ant. 

Chautauqua County 

h the office of the Oounty Clerk: 
The deputy; the second deputy. 

h the office of the County Judge : 
One clerk or stenographer. 

\k the office of the District Attorney: 

The assistant district attorney; one stenographer. 

hi the office of the Superintendent of the Poor: 

The matron (wife of the superintendent) ; the rhaplnin. 

In the the office of the Surrogate: 
The surrogate's clerk. 

Brie County 

In the office of the Board of Child Welfare: 
The secretary. 

In the office of the Board of Elections: 

Two election deputies; the chief clerk; the assistant chief clerk; two 
clerks. 

In the office of the Board of Supervisors: 

The county attorney; one messenger; one burial agent for (loeeas(»d 
soldiers; deputy county attorney. 

In the office of the Trustees for the City and County Hall: 
One secretary. 

In the Department of the Conmiissioner of Charities and Corrections: 

Secretary, acting as stenographer; county physician (deputy); first 
deputy coimty physician; second deputy county physician; superin- 
tendent of penitentiary; deputy superintendent of penitentiary; deputy 
superintendent of the poor; secretary, office of superintendent of the 
poor; deputy superintendent, county home and hospital; chaplain: 
deputy commissioner in charge of county farm and buildings. 

In the office of the Conmiissioner of Jiirors: 

One deputy. 
In the office of the County Auditor: 

The dcDuty. 

In the office of the County Clerk: 

Two deputies; one cashier; one secretary; one cashier, mortgage tax 
hureatz. 
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In the office of the Mosquito Extermination Commission: 
The secretary. 

In the office of the Superintendent of the Poor: 
The confidential clerk. 

In the office of tlie Surrogate: 

Clerk of the surrogate's court; one clerk to the surrogate. 

New York County 

In the Court of General Sessions: 

One clerk; one deputy clerk; one attendant to each judge; one clerH 
each judge; warden to the additional grand jury. 

In the office of the Commissioner Df Jurors: 

One assistant commissioner of jurors; one secretary. 

In the office of the Commissioner of Records: 

One superintendent; one assistant superintendent; one deputy. 

In the office of the Commissioner of Records of the Surrogate's Court : 
One deputy; one superintendent of records. 

In the office of the Coimty Clerk: 

Three deputies; one confidential stenographer; the counsel. 

In the office of the District Attorney: 

Fourteen assistant district attorneys; thirty-nine deputy assistant di 
trict attorneys; one chief clerk; three stenographers to grand jury 
one chief law stenographer; five law stenographers; the chief proceE 
server; twelve process servers; two indictment clerks; one grand jui 
clerk; one private secretary; one confidential clerk; one clerk actii 
as confidential attendant to the district attorney; two stenographe 
acting as private secretaries. 

In the office of the Public Administrator: 

The assistant public administrator; the chief clerk. 
In the office of the Roister: 

The deputy roister; one assistant deputy register; the chief clerk; oi 
secretary; two caahiers; two special deputy registers; one cashie 
mortgage tax bureau; chief satisfaction clerk. 

In the office of the Sheriflf: 

The counsel; one warden; one cashier; one confidential stenographer; o 
bond clerk. 

In the office of the Surrogate: 

The chief clerk; five law assistants to surrogates; the clerk of the com 
one clerk to the surrogate; one clerk to the additional surrogate; t 
transfer tax assistant; one confidential stenographer to the surrogate 
two confidential attendants to the surrogates. 

"Niagara Coimty 

In the County and Surrogate's Courts: 

Clerk of the court; stenographer to the county judge and surrogate. 

In the office of the County Clerk: 
The deputy. 
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In HkB office of the County Treasurer : 

The deputy. 

In the office of the District Attorney: 

Two assistant district attorneys; stenographer to the grand jury. 

In the office of the Superintendent of the Poor : 

The matron at the ahnshouse (wife of superintendent); the physician. 

Oneida County 

In the office of the Board of Child Welfare: 
The secretary. 

In the office of the County Clerk: 
Two deputies, bureau of elections. 

Appointed by the Board of Supervisors: 

The county attorney; jail physician, Utica; jail physician, Rome. 

In the office of the Conunissioner of Jurors: 
The assistant conunissioner of jurors. 

In the office of the Comptroller : 

The assistant comptroller; one confidential stenographer. 

In the office of the County Treasurer : 
The assistant or deputy. 

In the office of the District Attorney: 

Two assistant district attorneys; one stenographer; county detective. 
In the office of the Sheriff: 

Counsel to the sheriff. 

In the office of the Superintendent of the Poor: 

The matron (wife of the superintendent) ; chaplains. 

In the Surrogate's Court: 

The clerk of the court; the deputy clerk. 

Onondaga County 

In the office of the County Auditor: 

The deputy; the confidential secretary. 

In the office of the Board of Supervisors: 

The county attorney; the purchasing agent. 

In the County Court: 

One court stenographer acting as confidential clerk to county judge and 
also acting as stenographer to grand jury. 
In the County Court House : 

The superintendent. 

In the office of the Coimty Clerk : 

Two deputy county clerks; one cashier, mortgage tax bureau. 

In the office of the County Treasurer: 

The deputy county treasurer; the cashier. 

In the office of the District Attorney : 

The first assistant district attorney; second assistant district attorney; 
third assistant district attorney; one confidential clerk. 

14 
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In the County Penitentiary: 

The superintendent; one deputy superintendent; two chaplains; three 
inspectors; one organist; the cashier. 

In the office of the Purchasing Agent: 
The deputy. 

In the office of the Superintendent of the Poor: 

Tlie deputy superintendent; one keeper; one matron. 

In the office of the Surrogate: 
The clerk of the court. 

Orange County 

In the office of the Commissioners of the City and Town Home: 
Matron (wife of superintendent). 

In the office of the County Clerk: 
The deputy. 

In the office of the District Attorney: 

The assistant district attorney; one county detective; stenographer to the 
grand jury. 

In the office of the Superintendent of the Poor: 
Matron (wife of superintendent). 

In the office of the Surrogate: 
The clerk of the court. 

Queens County 

In the office of the Commissioner of Jurors: 
The assistant commissioner of jurors. 

In the County Court: 

One confidential clerk to the county judge. 
In the office of the County Clerk: 

•Deputy; assistant deputy; private secretary; financial clerk; counsel; 
searcher; deputy financial clerk; supervisor of mutilated records; cal- 
endar clerk. 

In the office of the District Attorney: 

Four assistant district attorneys; one deputy assistant district attorney; 
one chief clerk, the position to be filled by a person duly and regularly 
admitted as an attorney and counselor-at-law in the State of New York ; 
one stenographer; one investigator. 

In the office of the Sheriff: 

The counsel; the chief clerk; one cashier; one stenographer. 

In the oflice of the Surrogate: 

The clerk of the surrogate's court; one clerk or stenographer to the sur- 
rogate. 

Rensselaer County 

In the office of the Board of Child Welfare: 

The secretary. 
In the office of the Board of Elections: 

Three chief clerks, clerks or stenographers; one assistant clerk. 
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Appointed by the Board of SuperviisorB: 

The county attorney; superintendent of burials of indigent soldiers, 

sailors and marines; superintendent of the court house and the court 
house annex. 

In the office of the County Clerk : 

The custodian; the deputy; one secretary. 

In the office of the County Judge: 
Clerk to the county judge. 

In the office of the Coimty Treasurer: 

The deputy; one tax clerk; one secretary. 

In the office of the District Attorney: 

The assistant district attorney; stenographer to the grand jury; the 
county detective. 

In the office of the Superintendent of the Poor: 
The matron (wife of the keeper). 

In the office of the Surrogate: 

Clerk of the surrogate's court; deputy clerk; clerk to the surrogate. 

Richmond Coufity 

In the office of the Commissioner of Jurors: 
The assistant commissioner of jurors. 

In the office of the County Clerk: 
The deputy coimty clerk. 

In the office of the County Judge and Surrogate . 

The clerk of the surrogate's court; one confidential clerk. 

In the office of the District Attorney : 

First assistant district attorney; second assistant district attorney; one 
special messenger and subpoena server; one confidential clerk; two 
stenographers to grand jury. 

In the office of the Sheriff: 
The counsel. 

Suffolk County 
In the office of the Auditor: 
The secretary. 

In the office of the Board of Child Welfare: 

The secretary and investigator. 
Appointed by the Board of Supervisors: 

The county attorney. 
In the office of the County Clerk : 

The deputy; the second deputy; the secretary. 

In the office of the County Judge: 
One clerk or stenographer. 

In the office of the District Attorney : 

One clerk or stenographer; one assistant district attorney. 
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In the County Penitentiary: 

The superintendent; one deputy superintendent; two chaplains; three 
inspectors; one organist; the casliier. 

In the office of the Purchasing Agent: 
The deputy. 

In the office of the Superintendent of the Poor: 

The deputy superintendent; one keeper; one matron. 

In the office of the Surrogate: 
The clerk of the court. 

Orange County 

In the office of the Commissioners of tiie City and Town Home: 
Matron (wife of superintendent). 

In the office of the Ck)unty Clerk: 
The deputy. 

In the office of the District Attorney: 

The assistant district attorney; one county detective; stenographer to the 
grand jury. 

In the office of the Superintendent of the Poor: 
Matron (wife of superintendent). 

In the office of the Surrogate: 
The clerk of the court. 

Queens County 

In the office of the Commissioner of Jurors: 
The assistant commissioner of jurors. 

In the Coimty Court: 

One confidential clerk to the county judge. 
In the office of the County Clerk: 

"Deputy; assistant deputy; private secretary; financial clerk; counsel; 
searcher; deputy financial clerk; supervisor of mutilated records; cal- 
endar clerk. 

In the office of the District Attorney: 

Four assistant district attorneys; one deputy assistant district attorney; 
one chief clerk, the position to be filled by a person duly and regularly 
admitted as an attorney and coimselor-at-law in the State of New York ; 
one stenographer; one investigator. 

In the office of the Sheriff: 

The counsel; the chief clerk; one cashier; one stenographer. 

In the oflice of the Surrogate: 

The clerk of the surrogate's court; one clerk or stenographer to the sur- 
rogate. 

Rensselaer County 

In the office of the Board of Child Welfare: 

The secretary. 
In the office of the Board of Elections: 

Three chief clerks, clerks or stenographers; one assistant clerk. 
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Appointed by the Board of SupervinorB: 

The county attorney; superintendent of burials of indigent soldiers, 

sailors and marines; superintendent of the court house and the court 
house annex. 
In the office of the Ck>unty Clerk: 

The custodian; the deputy; one secretary. 

In the ofiice of the County Judge: 
Clerk to the county judge. 

In the office of the County Treasurer: 

The deputy; one tax clerk; one secretary. 

In the office of the District Attorney : 

The assistant district attorney; stenographer to the grand jury; the 
comity detective. 

In the office of the Superintendent of the Poor : 
The matron (wife of the keeper) . 

In the office of the Surrogate: 

Clerk of the surrogate's court; deputy clerk; clerk to the surrogate. 

Richmond Couftty 

In the office of the Conunissioner of Jurors : 
The assistant conunissioner of jurors. 

In the office of the County Clerk : 
The deputy county clerk. 

In the office of the County Judge and Surrogate . 

The clerk of the surrogate's court; one confidential clerk. 

In the office of the District Attorney : 

^rst assistant district attorney; second assistant district attorney; one 
special messenger and subpoena server; one confidential clerk; two 
stenographers to grand jury. 

In the office of the Sheriff: 
The counsel. 

Suffolk County 
In the office of the Auditor : 
The secretary. 

^ the office of the Board of Child Welfare: 

The secretary and investigator, 
appointed by the Board of Supervisors: 

The county attorney. 

^^ the office of the County Clerk: 

The deputy; the second deputy; the secretary. 

^'^ the office of the Coimty Judge: 
One clerk or stenographer. 

^ the office of the District Attorney: 

One clerk or stenographer; one assistant district attorney. 
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In the office of the Superintendent of the Poor: 
Matron at the almshouse (wife of keeper). 

In the Surrogate's Court: 

Clerk of the court; one clerk and stenographer. 

Ulster County 

Appointed by the Board of Supervisors: 
The county attorney. 

In the County Court: 

The stenographer to the grand jury. 

In the office of the County Clerk : 
The deputy. 

In the office of the District Attorney: ' 

The assistant district attorney. 

In the office of the Superintendent of the Poor: I 

Chaplains; the physician; the matron (wife of keeper). 

In the office of the Surrogate: 
The clerk of the court. 

In the office of the Treasurer: 
The deputy. 

Westchester County 

In the office of the Board of Supervisors: 

The county attorney; manager of the Bronx Valley sanitary trunk aesi 

In the County Court: 

One court stenographer. 

In the office of the Commissioner of Charities and Corrections : 
One secretary; two chaplains. 

In the office of the Commissioner of Jurors: 
One deputy. 

In the office of the Comptroller: 
The first deputy. 

In the office of the County Clerk: 

Three deputies. ^ 

In the office of the County Treasurer: 
The deputy treasurer; one cashier. 

In the office of the District Attorney: 

First assistant district attorney; second assistant district attorney; c 
clerk; the stenographer to grand jury; confidential clerk and Bten< 
rapher; county investigator. 

In the office of the Raster: 

One mortgage tax deputy; one cajshier, mortgage tax bureau. 

In the office of the Sheriff: 

The sheriff's clerk; the attorney. 

In the office of the Surrogate: 

The clerk of the court; one clerk or attendant to surrogate; one depi 
clerk of the court; the tranflfer tax aaais^axit. 
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▼nXAOB SBRVICB 

AU nnikilled Isboren, and mieh skilled laborers as are not included in the 
competitive class or the non-competitive class, which are to be specially desig- 
Dited in the regulations prescribed by the commission. 

Dion: 

Engineer (per dienr compensation); attorney; treasurer; registrar of 
vital statistics (fees) ; auto driver, fire department, $10 a month. 

Ottining: 

Counsel; police justice; engineer and surveyor (per diem employment) ; 
secretary, board of health. 

Peekikill: 

Attorney; police justice; acting police justice; engineer and surveyor 
(per diem employment). 

Port Chester: 

Corporation counsel; assessor; police justice; acting police justice; see* 
retary, board of health, who is also registrar of vital statistics. 

finla VX Appointments in the Exempt Class 

Appoiintments may be mstde to the exempt class without examination. 
Notification of such appointments shall be made forthwith to the oommde- 
>ion for entry upon the official roster and subsequent certification for payment 
of Balaries. 

Sole vn. The CompetitiYe Class 

The competitive class shall include all positions now existing or hereafter 
created of whatever function, designation or oompensaiion in each and every 
branch of the classified service, except such positions as are specifically desig- 
nated in the exempt class or the non-competitive class, arranged in the fol- 
lowing groups and subdivisions: 

GROUPS BASED UPON THE CHARACTER OF THE SBRVICB 

RENDERED 

Group A. Clerks, which term shall include all positions, the duties of which 
Are of a clerical character, and which are not otherwise specifically provided 
for herein. 

Subdivision 1. Secretaries, chief clerks. 

2. Clerks, recorders, registers, copyists. 

3. Clerks with special educational requirements. 

4. Bookkeepers, accountants. 

5. Stenographers and typewriters. 

6. Pages, office boys and girls. 

Group B. Cashiers, which term shall include all positions, the duties of 
which are the actual receipt, custody or disbursement of money or the en- 
forcem^it of the accountability for the same. 

Subdivision 1. Cashiers, tellers, paymasters, disbursing agents or clerks, 

financial clerks. 
2. Auditors, comptrollers. 
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Group C. Custodians and messengers, which term shall include all positions, 
the duties of which are the charge of property or persons, or as attendants. 

Suhdivision 1. Stewards who are not disbursing agents, superintendents of 

buildings. 

2. Matrons. 

3. Storekeepers. 

4. Prison and reformatory keepers and guards. 

5. OflUcers, attendants, nurses, etc., having care of inmates ol 

institutions and hospitals. 

6. Protectors of forest, fisheries and game. 

7. Messengers, ushers, attendants, orderlies, marshals, criers, 

porters, watchmen in courts and offices. 

8. Janitors. 

9. Elevatormen. 

Grfoup D. Engineers, which term shall include all positions where quallfica 
tions of an engineering or cognate character are required. 

Subdivision 1. Civil engineers. 

2. Levelers, surveyors, rodmen. 

3. Chainmen. 

4. Architects. 

5. Architectural draftsmen. 

6. Engineering draftsmen. 

7. Chief engineers. 

8. Electrical engineers, dynamo tenders, electricians. 

9. Steam engineers, firemen, engine drivers. 

Group E. Inspectors, which term shall include all positions, the duties of 
which are the inspection of materials or workmanship or the supervision of 
laborers. 

Subdivision 1. Superintendents of construction or repairs when not civil en- 
gineers or architects. 

2. Inspectors of masonry, iron work and other materials and 

workmanship. 

3. Electrical inspectors. 

4. Overseers, foremen. 

Group F. Special agents, which term shall include all positions requiring 
detective ability. 

Subdivision 1. Examiners for the banking department. 

2. Examiners for the insurance department. 

3. Examiners for the comptroller and other state officers. 

4. Examiners for state boards and commissions. 

5. Deputy factory inspectors. 

6. Special excise agents. 

7. Inspectors of milk, butter, cheese, vinegar, etc. 

Group G. Law positions, which term shall include all positions requiring 
some legal knowledge. 

Subdivision 1. Law clerks, brief clerks, statutory revision clerks, clerks in 

other offices whose duties require some legal knowledge. 
2. Corporation exammera and cVetVa. 
Z, Clerks of courts. 
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Groap H. Medical positions, which term shall include all positions requir- 
ing medical or pharmaceutic Icnowledge. 

SubdiTisi<m 1. Superintendcnta of asylums and hospitals, who are necessarily 

physicians. 
2. Physicians, surgeons. 
8. Medical examiners. 

4. Medical internes. 

5. Pathologists. 

6. Health officers. 

7. Sanitary experts and inspectors. 

8. Pharmacists, apothecaries. 
0. Veterinarians. 

Group I. Mathematician^, which torm shall include all positions requirinsi 
special mathematical qualifications. 

Subdivision 1. Actuaries, statisticians, computers. 
2. Expert accountants. 

Group J. Scientists, which term shall include all positions requiring special 
scientific knowledge. 

Subdivision 1. Geologista. 

2. Paleontologists. 

3. Botanists. 

4. Entomologists. 
6. Bacteriologists. 
6. Chemists. 

Group K. Agriculturists, which term shall include all positions requiring 
tgricultural or horticultural knowledge, including arboriculture and the breed- 
ing and care of domestic animals. 

Subdivision 1. Agriculturists, farmers. 

2. Horticulturists, gardeners, arboriculturists. 

Group L. Instructors, which term shall include all positions, the duties 
of which are scholastic instruction or to educate or test the ability to instruct 

Subdivision 1. Principals of schools. 

2. Teachers in all branches, other than such as are otherwise 

specially provided for in this classification. 

3. Examiners of educational and scholastic qualifications. 

Group M. Mechanics and craftsmen, which term shall include all positions 

requiring special mechanical skill, or as tradesmen, not classed as laborers. 

Subdivision 1. Mechanics, craftsmen and tradesmen, whose duties shall be 

actual service as such. 
2. Instructors in any handicraft or mechanical or other trade. 

Group N. Miscellaneous positions, which term shall include all positions 
requiring expert or other qualifications not embraced in the exempt or non- 
competitive classes, or in other groups in this class. 

Subdivision 1. Superintendents of institutions, who are not necessarily 

physicians or instructors. 

2. Chief and assistant librarians. 

3. Interpreters. 
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Subdivision 4. Proofreaders. 

5. Superintendents of hatcheries. 

6. Other positions, except those specifically named in this 

classification as in other groups or hereafter included in 
them. 

1. The omission in the above classification of any official designation w 
appellation of a position in the service shall not exclude such position from 
the classification, as it will be comprised in the group and subdivision to 
which it belongs by the general definition and specifications of such group 
and subdivision. 

2. The commission may further subdivide for the purposes of examination 
the positions in any group or subdividon thereof, so as to test practically the 
special qualifications requisite for such positions. 

3. The classification of all positions shall be governed solely by the respect- 
ive duties and functions of such positions, and in requesting from the com- 
mission certifications from eligible lists for selection for appointment, the 
heads of ofiices shall give in detail the duties attached to such positions, and 
shall name so near as may be the groups and subdivisions that comprise re- 
spectively such duties and functions. 

4. For the purpose of orderly, arrangement and of regulated promotion, the 
positions in each subdivision of each group shall be divided into grades based 
upon the rates of annual compensation. 

Grades of employment fixed by law, or by regulation of any department, 
office or institution made in pursuance of law, shall be the grades for pur- 
poses of promotion under this rule. 

In the Supreme Court and the County Court, county of Kings, positions 
shall be graded as follows: 

Grade A. Court officers or court attendants, aalaries from $1^00 to $2,000 
per annum, inclusive. 
Grade B. Clerks and assistant clerks, salaries $2,000 to $4,500 per annum. 
Grade C. Court interpreters, salaries $1,500 to $2,500 per annum. 
Grade D. Court stenographers, salaries $3,600 per annum. 

Promotions from Grade A to Grade B will be allowed upon competitive 
examination. 

In the Supreme Court, county of Queens, positions shall be graded as fol- 
lows r 

Grade A. Court officers or court attendants, salaries from $1,500 to $2,000 
per annum, inclusive. 

Grade B. Clerks and assistant clerks, salaries $2,000 to $4,500 per annum. 

Grade C. Court interpreters, salaries $1,500 to $2,000 per annum. 

Promotions from Grade A to Grade B will be allowed upon competitivf 
examination. 

In the County Court, county of Queens, positions shall be graded as follows: 

Grade A. Court officers, attendants and crier, salaries from $1,500 to $2,000 
per annum, inclusive. 

Grade B, Clerks and assistant clerks, salaries $2,000 to $4,000 per annum, 
iBcluaive, 
Grade C. Court interpreters, salaries ^\,S(iQ U> ^,^^^ v^t «.TvTi\»si/\xk5\\A\n%. 
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Grade D. Ckiari stenogrmphen, talariet $3,000 per annum. 
PromotionB from Grade A to Grade B will be allowed upon competitiTe 
examination. 

In the Supreme Court, county of Richmond, poaitiona ahall be graded aa 
follows: 

Grade A. Court ofBoers or court attendanta, aalariea from $1,200 to $1,800 
per annum, incluaiye. 

Grade B. Clerka and aaaiaUnt clerka, aalariea from $2,000 to $4,000 per 
annum. 

Promotion from Grade A to Grade B will be allowed upon competitiTa 
examination. 

In the Commisaion of Highways and Department of the State Engineer and 
Surveyor, engineering positiona ahall be graded as follows: 

Group A. Engineering Asaiatant 

In this group are included: 

Grade 1. Axeman, chainman, tracer; aalary range: $720, $780, $840, 
, $960, $1,020, $l,08a 

Group B. Junior Aaaiatant Engineer 

In this group are included: 

Grade 1. Rodman, junior assistant engineer, tracer; aalary range: 
(11,110) $1,200, $1,320, $1,440. 

Grade 2. Leveler, junior engineer, bridge draftsman, engineering drafts- 
'^j mechanical draftsman, bridge designer; salary range: $1,560, $1,680, 
^1,800. 

Group C. Aaaiatant Engineer 

In this group are included: 

Crade 1. Mechanical engineer and draftsman, assistant engineer; salary 
''^tige: ($1,680) ($1,800), $1,980 ($2,004), $2,160. 

Grade 2. Bridge designer, aasistant engineer; salary range: ($2,208), 
*5,340, $2,680. 

Group D. Senior Asaiatant Engineer 

In this group are included: 

Grade 1. Assistant engineer, bridge designer, resident engineer, assistant 
engineer of claims, ciyil engineer of grade crossings; salary range: ($2,592), 
$2,820, $3,060. 

Grade 2. Bridge designer, resident engineer; salary range: $3,300, $3,540. 

Group E. Inspector of Engineering Works 

In this group are included: 

Grade 1. Highway inspector, inspector of construction, inspector of 
maeonry, inspector of public works, foreman of public works, foreman of bor- 
ings; salary range: $960, ($1,104), $1,260, ($1,416), $1,560. 

Promotions shall be made as follows, provided that a person must have 
been continuously employed in a position the duties of which are such as 
would naturally and properly fit him to perform the duties of the position to 
which he seeks promotion: 
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From Group A to the minimum salary of Group B upon writtoi ccMnpetitive 
examination open to thfjuc who have ser\-ed in the group at least one year. 

From Group B to the minimum salary of Group C upon written competi- 
tive examination opoi to those who have ser\'cd in Group B at least three 
years, or one year and six months in grade 2 of Group B. 

From Group C to the minimum salary of Group D upon written competitive 
examination open to thoae who h&ve served at least three years in Group C 
or one year at the maximum salary of said group. 

Promotions from the maximum salary of' grade 1 to the minimum salary 
of grade 2, under Groups B, C and D, will be allowed from special promotion 
eligible lists based on efficiency ratings of those who have served in appro- 
priate positions for at least six months. 

When there is no promotion list and no one eligible for promotion in the 
respective groups or grades, original appointments shall be made from eligible 
lists established as the result of open competitive examination at the lowest 
salary of the grade in which the vacancy exists. 

Rates of salary included in parentheses are temporary. 

In all other cases positions shall be graded as follows: 

Grade 1. All positions, the compensation of which is at the rate of not 
more than $300 per annum. 

Grade 2. All positions, the compensation of which is at the rate of more 
than $360, but not more than $480 per annum. 

Grade 3. All positions, the compensation of which is at the rate of more 
than $480, but not more than $600 per annum. 

Grade 4. All positions, the compensation of which is at the rate of more 
than $600, but not more than $720 per annum. 

Grade 5. All positions, the compensation of which is at the rate of more 
than $720, but not more than $900 per annum. 

Grade 0. All positions, the compensation of which is at the rate of more 
than $900, but not more than $1,200 per annum. 

Grade 7. All positions, tlie compensation of which is at the rate of more 
than $1,200, but not more than $1,500 per annum. 

Grade 8. All positions, Uie comi>on8ation of which is at the rate of more 
than $1,500, but not more than $1,800 per annum. 

Grade 9. All positions, the compensation of which is at the rate of more 
than $1,800, but not more than $2,100 per annum. 

Grade 10. All positions, the compensation of which is at the rate of more 
than $2,100, but not more than $2,400 per annum. 

Grade 11. All positions, the compensation of which is at the rate of more 
than $2,400, but not more than $3,000 per annum. 

Grade 12. All positions, the compensation of which is at the rate of 
more than $3,000 per annum. 

Rule VIII. Appointments to Positions in the Competitive Class 

1. Appointments shall be made to or employment shall be given in all 
positions in the competitive class that are not filled by promotion, reinstate- 
ment, transfer or reduction under these rules by selection from the persons 
graded highest on the most nearly appropriate eligible list resulting from open 
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competitive examination held by the conimittsioii, except as herein otherwise 
provided. 

2. Whenever an appointing officer shall request a certification from the com- 
mission for appointment to or employment in any position in the competitive 
elsss he shall specify the title, duties and compensation of such position, so 
that certification may be made from the proper eligible list, or that when 
necessary a proper eligible list may be prepared as the result of an open 
eompetitive examination held for that purpose. The secretary shall thereupon 
as soon as practicable certify to the appointing officer for appointment, from 
the eligible list most nearly appropriate to such position, as it may then 
exist, the names of the three persons, if there be so many, standing highest 
on such eligible list, indicating such of them, if any, as arc honorably dis- 
charged soldiers, sailors or marines from the army or navy of the United 
States in the late civil war, citizens and residents of this state, together with 
tbe average percentages and postoffice addresses of such persons. If the 
appointing officer shall notify the commission of more than one vacancy at 
any time, the secretary shall certify to the appointing officer the names of as 
many persons as there are vacancies to be filled, with the addition of two 
names. No person shall be certified from an eligible list more than three times 
to the same appointing officer for the same or a similar position at the same 
rate of compensation, except at the request of said officer, unless the person 
60 certified is a veteran, in which case his name shall continue to be certified 
BO long as it remains on the eligible list under these rules. Whenever the sex 
of those whose names are to be certified is fixed by any law, rule or regula- 
tion, or is specified in the request for certification, the names of those of the 
8(2 so fixed or specified shall be certified, but in other cases certification shall 
be made without regard to sex. When an eligible certified for appointment 
^all fail to accept an offer of appointment, by mail within the four business 
<^ys next succeeding the mailing of notice of appointment, or shall fail to 
iiccept an appointment within the same or next succeeding business day when 
'Notification is sent him by telegram, he shall be deemed to have declined the 
appointment, and upon proper notice of such fact from the appointing officeir 
^he secretary shall certify from the list an additional name or names to 
*'^place the names of persons so declining. The name of any person certified 
^ eligible for a probationary appointment who shall decline such appoint- 
Uient shall be stricken from the list from which certification is made, unless 
^uch declination be for reasons acceptable to the commission. Whenever one 
or more eligibles shall have declined any appointment offered and an eligible 
whose relative standing is lower shall have been appointed to the position, the 
salary or compensation of such appointee shall not be increased within a 
period of six months after his appointment beyond that offered to the persons 
so declining. 

3. From the persons whose names are so certified the officer shall make 
selection to fill the vacancy or vacancies, subject, however, to the provisions 
of the constitution giving preference in appointment to veterans. Whenever 
the appointing officer who shall have made a requisition to fill a certain 
number of vacancies shall appoint a number smaller than that of the vacancies 
named by him, he shall not make selection from the whole number certified 
to him but only that number of names standing highest upon the list that 
would have been certified to him had the requisition stated the number of 
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such certificates of competency and licensee as are provided by the statutes of 
this state as necessary to enable the practice of any profession, art or trade. 

6. Any application for a position in the civil service made in contravention 
of the provisions of section 4 of rule II, will be rejected. 

Rule X. Ezaminatioiis 

1. AH examinations shall be public and shall be practical in their character 
and relate to such matters as will fairly test the relative capacity and fitness 
of the persons examined to discharge the duties of that service into which 
they seek to be appointed. 

2. The commission shall prepare lists of preliminary requirements and sub- 
jects of examination for the several positions and groups of positions in the 
competitive class, and under its direction and subject to its approval the chief 
examiner shall, from time to time, prepare such examinations for the posi- 
tions and groups of positions aforesaid as shall be pertinent to them, under 
the provisions of the preceding section of this rule. 

3. The commission may further direct oral examinations or special practical 
tests of fitness for any particular positions requiring any scientific, profes- 
sional or technical knowledge or manual skill. 

To prepare examinations and rate applicants for such positions, the com- 
mission may employ an examiner of technical training and experience, who 
shall also act as assistant chief examiner, and shall assume the duties of 
the chief examiner in the latter's absence. 

4. For the purpose of making examinations of applicants, from time to time, 
us may be required, the commission shall designate and select suitable 
persons to be local examiners at such places as it deems necessary, and shall 
duly commission such persona as examiners; and the commission n.ay at any 
time substitute any other person in place of any one bo selected. When per- 
sons selected as examiners are in the official service of the state, the head of 
the office in which such persons serve shall bo consulted; and in the dis- 
charge of their duties as examiners, the persons so selected from the official 
service shall be responsible solely to the commission, and shall act under its 
regulations and directions. The local examiners in any place where more 
than one is required shall not all be adherents of one political party when 
other persons are available and competent to serve. 

5. Examinations of a general character shall be held at least once a year 
in each of the places for which provision is made by law, and may be held 
more often in such places, or at other places for specific purposes in the discre- 
tion of the commission; and under its direction the chief examiner shall adver- 
tise such examinations in such manner as their nature may require. Previous 
notice of examinations shall be mailed to all persons who have made applica- 
tion in due form, with copies of such general or special regulations as the 
commission shall prescribe. 

6. Whenever physical qualifications are of prime importance in the proper 
discharge of duties in any position, applicants must pass a physical examina- 
tion and be certified as qualified in such respect, either before admission to 
examination, or before record in the proper eligible list, or before certification 
for appointment^ as the commission may determine. 

7. Whenever, in its opinion, any poaitioTk to \>^ ^\\^^ \tv Wv^ wsvw^Utlve clas* 
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hu a fiduciary or cxecutiTe character, the commiiwion may require, as a part 
of the examination, such special certificates by reputable and responsible citi 
sens as to the character, trustworthiness and business experience of an appli- 
cant or eligible as it may deem proper and expedient. All such special cer- 
tificates shall be property filed and retained as public records in the ofilce of 
the commission. 

8. When the position to be filled involves fiduciary responsibility, the 
appointing oflScer, where otherwise permitted by law, may require the ap^ 
pointee to furnish a bond or other security and shall notify the commission 
of the amount and necessary details thereof. 

9. No person who has entered any non-competitive examination for a posi 
tion in the classified service shall be admitted within nine months from ths 
date thereof to a new examination for the same position. 

10. Examination papers shall be rated on a scale of 100, and the subjects 
therein shall be given such relative weights as the commission may prescribe. 
After a competitor's papers have been rated !^e shall be duly notified of the 
Tesults thereof. 

Rule XI. EUgible Liats 

I. Every competitor who attains an average percentage of 75 or over on all 
the obligatory subjects in any examination, and whose standing on every such 
obligatory subject is 60 or over, shall be eligible for appointment to the posi- 
tion for which he was examined; and the names of eligibles shall be entered 
in the order of their average percentages, on the proper register of eligibles; 
provided that the names of competitors who have passed as above and whoa« 
claims for preference under section of article V of the constitution have been 
allowed by the commission, shall be placed in the order of their respective 
Average percentages at the head of the proper register of eligibles. 

2. When two or more eligibles on a register have the same average per- 
<^iitage, preference in certification shall be determined by the order in which 
^beir applications were filed, but neither priority in the date of application nor 

^1 examination will give any other advantage in position on the registers of 

Eligibles. 

3. Appointment shall be made from the eligible list most nearly appropriate 
for the group in which the position to be filled is classified, and a new list 
shall be created for a stated position or group of positions only when there is 
no appropriate list existing or when the existing list from which certification 
is to be made is likely to be exhausted. 

4. The commission shall prescribe the character of the distinct eligible lists, 
designating the positions that may be filled by certification from each of such 
lists. 

6. The term of eligibility shall be fixed by the regulations of the commis 
sion at not less than one nor more than four years, with reference mainly to 
the probable number and frequency of certifications to be made from such lists 
respectively. 

Rule XII. Term of Probation 

1. Except in the case of veterans of the civil war, honorably discharged 
from the military or naval service of the United States, every original ap- 
pointment to or employment in any position in the competitive class shall be 
for B probationary term of three months, and an appointing or nominating 
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officer in notifying a person certified to him for appointment or employment 
•hall specify the same aa for a probationary term only; and if the conduct, 
capacity and fitness of the probationer are satisfactory to the appointing 
officer, his retention in the service after the end of such term shall be equiva- 
lent to his permanent appointment, but if his conduct, capacity or fitness be 
not satisfactory he may be discharged at the end of such term. 

Whenever two or more persons appointed from the tame eligible list are 
serving as probationers in the same department, and there is necessity for a 
reduction of the force of such department affecting such persons, they shall 
be preferred for retention in the order of their original standing upon such 
list. 

2. Every officer under whom any probationer shall serve during any part 
of his probation shall carefully observe the quality and value of the services 
rendered by such probationer, and his conduct, and if so required shall report 
in writing to the proper appointing officer the facta observed by him, showing 
the character and qualifications of such probationer, and of the service ren- 
dered by him, and such reports shall be preserved on file. 

Rule XIII. Season Positioni and Emergency Appointments 

1. All positions in the competitive class, 'where the nature of service is 
such that it is not continuous through the year, but recurs in each successive 
calendar year, shall be designated as season positions and shall be subject to 
the provisions of these rules applicable generally to positions in such class, 
except as herein otherwise provided. 

2. Any person originally appointed to or employed in a season position, 
under the provisions of these rules, and who has been temporarily separated 
from the service by the expiration thereof in any year, shall be entitled to 
reappointment to or re-employment in the same position in the next ensuing 
year, upon filing in the office of the commission, in such form as it may pre- 
scribe, a request for such reappointment or re-employment within six weeks 
previous to and at least thirty days before the date of resumption of such 
short term service. The commission shall certify to the proper appointing or 
employing officer the names and postoffice addresses of the persons who have 
made such formal requests, and they shall be reinstated in the pofdtions 
vacated by them in the previous year in the order of the date of their original 
appointment or latest promotion in the several grades, provided that in the 
meantime they are not disqualified from any of the causes recited in the 
fourth section of rule IX. 

3. When an emergency requires that a position subject to non-competitive 
examination shall be filled immediately, the appointing officer may select any 
person available to fill the vacancy and if he forthwith notifies the commis- 
sion of such action and within five days nominates a person for non-competi- 
tive examination for the vacancy, the account for salary will be certified up 
to the date when such examination has been held and the appointing officer 
ii advised of the result. 

4. When an emergency requires that a position in the competitive class 
be filled before an appointment can be made from the eligible list the appoint- 
ingoMcer ahall first request a certification, after ^rhieh he may fill the vaeaney 

without examijiation, reporting the name ot tVie a^^vcAA^ \^t\2u«\^ \s^ ^e 
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eoniniBsioB, and the talary nccouDt will be certifled until Biich time uk ait 
appoatment is mmde from the eligible list, such temporary appointment not 
to emtimie longer than ten days without prior approTal by the commiiaion 
fai writing. 

Kvle XIY. Promotions 

1. All positions Tseant in the competitive class above the lowest grade in 
uy office, department or institution shall be filled, so far as practicable, 
bj promotion; and original appointment to such position shall be allowed 
tmtj when the commission shall find it impracticable to fill the same by 
promotion under this rule. 

2. In order to be eligible to enter an examination for promotion, or to 
reeeiTe promotion, a person must have been continuously employed in a 
position, the duties of which are such as would naturally and properly fit 
him to perform the duties of the position to which he seeks promotion. No 
person sihall be eligible to examination or promotion who lacks any of the 
preliminary requirements prescribed by statute, rule or regulation for orig- 
inal entrance to position to be filled. Promotion shall be limited to em- 
ployees of a department or to those serving in any duly established bureau 
or branch office of a department, but when deemed practicable, the com- 
mission may admit to an examination for promotion to any position persons 
holding similar positions in other departments. 

3. For the purpose of promotion positions in the competitive class are 
divided into the graded and the ungraded service. The graded service in- 
cludes clerks, bookkeepers, stenographers, copyists, messengers, pages, and 
other employees whose duties are of a clerical character, in all departments, 
bureaus, divisions, and offices, and such other positions as may be graded 
by statute or by regulation of any department made pursuant to law. The 
ungraded service comprises all positions not included in the graded service. 
Promotions in the graded service shall be made, so far as practicable, by 
successive grades as established by rule VII, and no person shall be promoted 
who has not served at least six months in the next lower grade. 

4. Whenever there are more than three persons eligible to any promotion 
a competitive examination shall be announced, and notices of the same shall 
be posted conspicuously in the office or institution wherein the promotion 
is to he made, and mailed to those eligible to compete. If not more than 
three eligibles file applications, or if there are not more than three persons 
eligible, no examination shall be required when the person to be promoted 
has qualified in an examination of an equivalent character, or when the 
promotion is a mere increase in salary without any change in duties. In 
all other cases of promotion the commission shall decide when examinations 
shall be held and shall determine the character and scope of the same. 

6. Examinations for promotion shall consist of ratings for efficiency and 
seniority, and whereveV practicable and useful written or oral exercises and 
ratings for experience. In every office there shall be kept in a form which 
may be prescribed by the commission continuous and comparative records of 
the work and conduct of all persons employed therein. Such records shall 
at all times be open to inspection by the commission and if the same have 
been regularly and properly kept they shall constitute one of the elements 
in Buch promotion examination, with such relative weights as shall be 
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a88igned to them by the commission. If such records have not been regularly 
and properly kept the commission may prescribe such tests as to it may seem 
best calculated to determine the relative efficiency of persons eligible for 
promotion. 

6. I'hc conduct of examinations and the preparation of eligible lists shall 
be subject to the general provisions of rules X and XI. The commission 
shall certify from eligible lists for promotion in the same manner provided 
m section 2 of rule Viil for certification for original appointment. 

Rule XV. Transfers 

Transfers from one department, office or institution to another may be 
made with the approval of the commission and upon mutual consent of the 
appointing officers of the departments, offices or institutions affected, as 
follows: 

1. A person originally appointed from an eligible list, who has served for 
three months in any grade, may be transferred to a similar position in the 
same group and grade; or in the discretion of the commission may be trans- 
ferred without change of grade to a similar position in another group, or to 
a position in the same or a lower grade involving essential tests or quali- 
fications lower than those required for original entrance to the position held 
by such person. 

2. A person holding a position in the competitive class who did not enter 
the service by qualifying in an open competitive examination may be trans- 
ferred in accordance with section 1 of this rule, provided he has served con- 
tinuously with fidelity for at least three years in a similar position, six months 
in the competitive class, and six months in a grade not lower than that of the 
position to which transfer is proposed. 

3. Transfer from an exempt or non-competitive position to a competitive 
position, or from a position in the competitive class to a position in a different 
group of such class, shall be allowed only when the person transferred has 
qualified in an open competitive examination and is eligible for certification 
and appointment from the appropriate eligible list for the position to which 
transfer is proposed and is so certified and appointed. Such certification and 
appointment shall remove the name of the person transferred from the eligible 
list. 

4. The foregoing sections of this rule shall apply to transfers between the 
state service and the service of the counties and villages to which the state 
civil service rules have been extended, provided that in transfers from state 
to county or village service only legal residents of the county or village 
affected may be transferred, and provided that no person may be transferred 
from county or village to state service under the provisions of sections 1 and 
2 of this rule unless such person was, at the time of «original appointment in 
the county or village service or at the time of the request for transfer, 
eligible for certification and appointment to the position to which transfer 
is sought in the state service; and further provided that in transfers from 
county to village service only legal residents of the village affected may be 
transferred, and provided that no person may be transferred from village to 

county service under the proviaiona oi aecl\OTi& \ wiA. ^ ^\ VJdlV^ t^I^ unless 
micb person was, at the time oi originaV apipomtmwvX. Va. \Jcv^ nV\'».'^ ^kctv^ 
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or at the time of the request for transfer, eligible for certification and 
tppointment to the position to which transfer is sought in the county serr- 
ice. No transfer shall be allowed from the service of one county or village 
to that of another county or village. 

5. A person holding a position in the non-competitive class may be tran» 
ferred to a similar position in the same class. 

6. No transfer shall be allowed when there is an appropriate eligible list 
for promotion to the position to which transfer is desired, or when there are 
persons eligible to compete for promotion. 

Rule XVI. Keinstatement in Service 

1. Any person who has held a position by appointment under the civil 
service rules, as the result of examination, and who has been separated from 
the service through no delinquency or misconduct on his part, by removal, 
resignation, suspension, by leave of absence, without pay, may be rein- 
stated without re-examination in a vacant position in the same office, depart- 
ment or institution, and in the same group, subdivision and grade, within 
one year from the date of such separation; or may be appointed within one 
year from the date of separation from the service, to a position to which he 
was eligible for transfer; provided that for original entrance to the position 
proposed to be filled by reinstatement, or appointment, there is not required 
by these rules, in the opinion of the commission, an examination involving 
essential tests or qualifications different from or higher than those involved 
In the examination for original entrance to the position formerly held by the 
person proposed to be reinstated or appointed. Absence on leave for more 
than one year shall be deemed the equivalent of a resignation from the service 
upon the date of commencement of such action. A person who is or has been 
on leave of absence will not be eligible to compete for or to receive promotion, 
unless otherwise ordered by the commission, until he has resumed the per- 
fommnce of his duties for a period equivalent to the aggregate time of his 
^sence on leave during the twelve months prior to such competition or pro- 
motion. In computing period of time under this subdivision, time of active 
^rvice in the military or naval forces of the United States or of the State 
ol New York, and time of employment in the construction or manufacture of 
equipment or supplies for such forces, shall not be considered. 

2. Whenever in any department, office or institution a position is abolished, 
or whenever the number of positions of a certain character is reduced, or 
whenever by reason of lack of appropriation or lack of work it becomes 
necessary to discharge or suspend one or more of several persons holding 
the same position, veterans of the civil war shall be entitled to preference 
in retention in such positions over other persons. Persons legally holding 
such positions as the result of examination, at the time of such reduction, 
suspension or discharge shall be entitled to reappointment or reinstatement 
in the same position or positions if they are thereafter within one year re- 
established under the same or any other designation. The names of such 
persons shall be entered upon lists of suspended employees and shall remain 
thereon for a period of one year. Upon notice of a vacancy in the same or 
a similar position, names from such lists of suspended employees shall be 
certified to the appointing officer in preference to names from the eligible 
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a»»igne(] to them by the commission. If such records hare not been regularly 
and properly kept the commission may prescribe such teats as to it may seem 
beat caleuUied to determine the relatire efficiency of peraons eligible for 
promotion. 

0. llie conduct of examinations and the preparation of eligible lists shall 
be subject to the general provisions of rules X and XI. The commissioB 
shall certify from eli<nble lists for promotion in the same mmnner provided 
m section 2 of rule N'lli for certification for original appointment. 

finle Xy. Transfers 

Transfers from one department, office or institution to another may be 
made with the approval of the commission and upon mutual consent of the 
appointing officers of the departments, offices or institutions affected, as 
follows: 

1. A person originally appointed from an eligible list, who has served for 
three months in any grade, may be transferred to a similar position in the 
same group and g^ade; or in the discretion of the commission may be trans- 
ferred without change of grade to a similar position in another group, or to 
a position in the same or a lower grade involving essential tests or quali- 
fications lower than those required for original entrance to the position held 
by such person. 

2. A person holding a position in the competitive class who did not enter 
the service by qualifying in an open competitive examination may be trans- 
ferred in accordance with section 1 of this rule, provided he has served con- 
tinuously with fidelity for at least three years in a similar position, six months 
in the competitive class, and six months in a grade not lower than that of the 
position to which transfer is proposed. 

3. Transfer from an exempt or non-competitive position to a competitive 
position, or from a position in the competitive class to a position in a different 
group of such class, shall be allowed only when the person transferred has 
qualified in an open competitive examination and is eligible for certification 
and appointment from the appropriate eligible list for the position to which 
transfer is proposed and is so certified and appointed. Such certification and 
appointment shall remove the name of the person transferred from the eligible 
list. 

4. The foregoing sections of this rule shall apply to transfers between the 
state service and the service of the counties and villages to which the state 
civil service rules liavc been extended, provided that in transfers from state 
to county or village service only legal residents of the county or Tillage 
affected may be transferred, and provided that no person may be transferred 
from county or village to state service under the provisions of sections 1 and 
2 of this rule unless such person was, at the time of «original appointment in 
the county or village service or at the time of the request for transfer, 
eligible for certification and appointment to the position to which transfer 
is sought in the state service; and further provided that in transfers from 
county to village service only legal residents of the village affected may be 
transferred, and provided that no person may be transferred from village to 

eonnty eervice under the proY\a\oii& ol &«ct\OTi% 1 and 2 of this rule nnleM 
mcb person was, at the time ot 0T\g\Tia\ «».^^ovQ\.meivV. Va. VJtv^ V^«.<^ ^TH\ta 
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Ia tlie State School of Agriculture and Domeatic Science, Delhi: 
One mechanic and carpenter. 

Ib the State School of Agriculture on I^>ng iHland, Farmingdale 
Head janitor, compensation not to excoed $65 per month. 

h the State School of Agriculture at Morrisville 
One farm superintendent ; head janitor. 

ti the Banking Department: 
Two confidential examiners. 

b the Bronx Parlcway Commisiion : 

One foreman tree trimmer; one repair man; one park keeper; ten fore- 
men of lahorers; two chauffeurs; one wagon builder and blacksmith; 
one carpenter and cabinet maker; six section foremen. 

Ii tlie office of the State Civil Service ConuniBsion : 
Local examiner. 

Ii tlie office of the Comptroller: 
One chauffeur. 

In the Conaeryation Commission: 

One chauffeur. State reservation, Saratoga Springs; bottle filler, State 
reservation, Saratoga Springs; nursery foreman. 

tm the office of the State Engineer and Surveyor: 
Six chmaffeara. 

In the Department of Excise: 

One clerk and two stenographers in the detective bureau; one chauffeur. 

In the State Fair Commission: 

Gardener; two chauffeurs; foreman of stables. 

At the Grant Cottage, Mt. McGregor: 
The custodian. 

In the Department of Health : 

Fifteen technical assistants; nine laboratory helpers. 

In the office of the Ilefllth Oflicer, Port of New York: 

Trained nurse; carpenter; plumber; painter; one messenger at salary 
not to exceed $360 per annum; one chauffeur; boarding officer and 
inspector, City Island, compensation not to exceed $75 per month. 

In the Department of Highways: 

Twenty-five chauffeurs; coYnpositor's assistant, compensation not to ex- 
ceed $60 per month. 

In the office of the Hospital Commission : 

One interpreter and transportation attendant, office State Board of 
Alienists. 

In the office of the Hospital Development Commission : 
One chauffeur. 

In the State Institute for the Study of Malignant Disease at Buffalo: 
Technical assistant; cook; medical interne; mechanic; nurse. 

In the Department of Public Buildings: 

Upholsterer; gardener; carpenter; painter, plumber and gasfitter; 

machinist and locksmith; assistant machinist; steamfitter; steam- 

Mter'a helper; stonecutter and tile&etteT\ attendant , executive offices. 
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In the Department of the Trustees of Public Buildings: 

One watohnmn, provided, however, that employment sliall continue only 
until reconstruction of the Capitol is completed. 

in the ofllce of the I'ublic Service Commission for the First District: 

Eight chauffeurs; eleven expert lumber inspectors to be employed in th^ 
States of Florida, Louisiana, Mississippi and Texas; two carpenters. 

In the office of the Public Service Commission, Second District: 

Attendant in charge of office, nights, Sundays and holidays, compen^ 
sation not to exceed $50 per month. 

In the Department of Public Works: 

The harbor masters; twelve engineers of tugboat or dredge; photog- 
rapher; four chauiTeurs; one dredge runner; two hydraulic dredges 
operators; one engineer on motor boat. 

In the otiice of the Secretary of State: 

One chauffeur; one interpreter, chauffeurs' examination division, "Ney^ 
York office. 

In the University of the State of New York: 

Shipper; carpenter; one attendant and shipper; one general mechanical 
ansistant; one painter. 

STATE COURTS 

In the Appellate Term of the Supreme Court, First Department: 
Two typewriter operators. 

CHARITABLE, PENAL AND REFORMATORY INSTITUTIONS 

In the State Charitable and Reformatory Institutions: 
Assistant matron. 

In the State Hospitals: 

Watchman; policeman; barber; supervisor; nurse; attendant; ward- 
Irelper; housekeeper; head cook; baker; butcher; launderer; head 
laundress; lineman; plumber; steamfitter; carpenter; painter; black- 
smith; foreman; tailor; dressmaker; shoemaker; printer; bookbinder; 
head farmer*; dairyman; gardener; florist; page; flreman; pilot; ma- 
son; tinsmith; coffee roaster; medical or dental interne; laboratory 
helper in the Pathological Institute; ruler in printing office; butter 
maker; one fireman, fire departments, Central Islip and Kings Park 
state hospitals; dockmaster, Manhattan state hospital; manager of 
the dairy herd; press feeder; harness maker; roofer and slater; 
plasterer; meat cutter and inspector; one special attendant — night 
male telephone operator, Kings Park state hospital; pupil dietitian 
and teacher of household economics, compensation not to exceed $35 
per month and maintenance; orchestra leader and organist, Manhattan 
state hospital; assistant electrical worker; special attendant-chauffeur; 
charge attendant-stenographer, Matteawan state hospital; head car- 
penter; general repair man, Kings Park state hospital. 



Except for Middletown state hospital. 
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In Ihf Stato rrinoiis: 

The assintant niatroiLs; night watfhinaii at convict road camps. 

In the Prison for Women at. Aiihnrn: 

Attendant; one attend-ant, acting also uh forewoman. 

In Clinton Prison: 

Fireman; in the tuherculosiH hospital : mwlical interne; nnrRc. 

iu Siiii^ !i>iiig i*ri>on: 
Plumber. 

in the House of Refuge for Women at Albion: 

Carpenter; fireman; gardener; farmer; night watchman; infttructor in 
laundry; housekeeper and cook. 

In the State School for the Blind at Batavia: 

Baker; carpenter; farmer; fireman; fiorist; housekeeper; head laundress; 
usher-teacher. 

In the Soldiers' and Sailors' Home at Bath : 

Baker; blacksmith; carpenter; farmer; fireman; gardener; head iaun- 
derer; musician; steamfitter; engine oiler and tender; hospital attend- 
ant; meat cutter; chief of police, who shall be a deputy sheriff of 
Steuben county, compensation not to exceed $76 per month without 
maintenance; nurse; one chef; musician and bugler. 

fn the Iveforniatorv for XA'nnicn :it. i led ford: 

Carpenter; fireman; plumber and steamfitter; guard, compensation not 
to exceed $50 per month and maintenance; coachman and chauffeur; 
housekeeper and cook; laundry instructor. 

In the Training School for Girls at Hudson : 

Carpenter; fireman; mason and general helper; painter; garden matron; 
guard, compensation not to exceed $50 per month and maintenance; 
butcher; farmer; plumber and steamfitter; coachman and chauffeur. 

In the Agricultural and Industrial School at Industry: 

Carpenter; farmer; head cook; matron of farm cottage (wife of super- 
visor ). 

In the Thoniaa Indian School at Iroquois: 

Attendant; farmer; fireman; head laundress; housekeeper; mason and 
general repairer; watchnran; gardener and poultryman; supervisor. 
In the Custodial Asylum at Newark: 

Attendant; baker; carpenter; fireman; foreman; head laimdress; one 
supervising matron; garden matron; watchman, compensation not to 
exceed $50 per month and maintenance; painter. 

In the Women's Relief Corps Home at Oxford : 

Hospital attendant; fireman; head laundress; repairer; one housekeeper; 
orderly. 
In the New York State Hospital for Incipient Tuberculosis at Ray Brook: 
Fireman; baker; medical interne; carpenter; steamfitter; nurse; painter; 
diener, laboratory; head laundryman. 

In the New York State Reformatory and the Eastern New York Reformatory: 
Farmer; fireman; housekeeper; chauffeur; coffee roaster and assistant 
to soap maker. 
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In Ihe C;iislu<lial Asylum ul Kuiiie: 

Attendant; baker; blacksmith; carpenter; farmer; fireman; gardener; 
head cook; head launderer; painter; shoemaker; supervisor; assistant 
supervisor; assistant matron; watchman; butcher and meat cutter; 
dairyman; plumber and steamHtter; clinical assistant, who may be an 
undergraduate in medicine, compensation not to exceed $50 per month 
and maintenance; tinsmith; mason; tailor; nurse; chauffeur. 

in the Craig Colony at Sonyea: 

Attendant; baker; assistant baker; blacksmith; brickmaker; butcher; 
carpenter; dairyman; farmer; fireman; gardener and florist; head 
cook; mattress-maker; mason and bricklayer; painter; plumber; shoe- 
maker; supervisor; tailor; tinsmith; night telephone operator; usher; 
usher and telephone operator; watchman; nurse; special attendant — 
laboratory — medical, salary not to exceed $40 per month with main- 
tenance; one printer at compensation not to exceed $50 per month, 
with maintenance; steamfitter. 

In the Institution for Feeble- Minded Children at Syracuse: 

Attendant; baker; carpenter; farmer; fireman; gardener; housekeeper; 
head cook; head laundress; shoemaker; supervisor; tailoress; usher; 
watchman; painter; head attendant; steamfitter and plumber; meat 
cutter; attendant teacher, compensation not to exceed $30 per month 
and maintenance. 

In the Letchworth Village at Thiells: 

Carpenter; fireman; attendant; farmer; painter; head laimdress; dairy- 
man; chauffeur; mason; supervisor; matron; blacksmith; poultry- 
man; housekeeper; plumber; nurse; head carpenter; head laundryman. 

In the State Farm for Women, Valatie: 
Attendant. 

In the Hospital for the Care of Crippled and Deformed Children at West 
Haverstraw : 
Nurse ( non -graduate ) ; head launderer; gardener; fireman; nurses; head 
cook; shoemaker and brace repairer; instrument maker and fireman. 

In the Training School for Boys at Yorktown Heights: 
Head cook. 

COUNTY SBRVICB 

In all county tuberculosis hospitals: 
Head nurse; nurse. 

In the Albany County Almshouse: 

Carpenter; baker; one medical interne; one chauffeur. 

At the Mountain Sanatorium, Broome County: 
Cook; laundress. 

In the Kocky Crest Sanatorium, Cattaraugus County: 
Janitor; cook; laundress. 

In the office of the Superintendent of the Poor, Chautauqua County: 
Engineer ($400 per annum and maintenance) ; attendant. 
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In the Department of the Commissioner of Charities and Corrections, Erie 
County : 
Pupil nurse; assistant matron, compiMiHaticm not to exceed $450 per 
annum vnd maintenance at the county liome and hospital; house- 
keeper; nteme; two chauffeurs; cook at the county farm; one farm 
laborer and watchman at the C'oimty 'Farm, compensation not to exceed 
$730 per annum and maintenance; two painters. 

in the Erie County Jail: 
The interne. 

In the Summit View Tuberculosis Hospital, Fulton County: 
Cook; laundress; caretaker. 

In the Jefferson County Sanatorium: 
Janitor; laimdress; cook. 

In the office of the Superintendent of the Poor, Monroe County: 

Three internes; baker; nurse; watchman; one assistant to matron; on* 
superintendent of nurses; one assistant superintendent of nurses; 
orderly, county hospital; housekeeper. 

In the lola Sanatorium, Monroe County: 

Interne, with salary of $25 per month and maintenance; attendant; 
cook; carpenter; watchman, salary not to exceed $40 per month; 
orderly, salary not to exceed $45 per month; laundryman ; laundress; 
one community wt^lfare agent; assistant resident physician, compensa- 
tion not to exceed $75 per month with maintenance. 

fn the Monroe County Penitentiary: 
Baker. 

In the Montgomery County Tuberculosis Sanatorium : 
Janitor; cook; laundress; orderly. 

In the office of the Commissioner of Records, New York County : 

One mechanic and general repairer, compensation at the rate of $1,000 
a year. 

Iji the office of the Superintendent of the Poor, Niagara County: 
Assistant matron. 

'n the Oneida County Hospital: 

Attendant; orderly; cook; assistant cook; laundress. 

Id the Department of Highways, Oneida County : 
One chauffeur. 

!» the office of the Superintendent of the Poor, Oneida County: 

Attendant receiving $30 or more per month with maintenance; baker. 

Iq the office of the Superintendent of the Poor, Onondaga County: 
Nurse; fireman; attendant; carpenter; chauffeur. 

In the office of the Board of Supervisors, Onondaga County: 

The physician to Onondaga County Indians; watchman and caretaker at 
soldiers' and sailors' monument. 

In the Onondaga County Tuberculosis Sanatorium: 

Nurse; chauffeur; orderly; baker; watchman; carpenter; cook; attend- 
ant. 
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In the Department of Tlipliways, Onondaga County: 
One general machinist. 

In the Oak Mount Sanatorium, Ontario County: 
Cook; janitor. 

In the office of the Sheriff, Orange County: 

Janitor at the Newburgh court house. ^^^--^ 

In the office of the Superintendent of the Poor, Orange County: '^^. 

Nurse. ' 

In the Odell Tuberculosis Sanatorium, Orange County: 

Day nurse; orderly. 

In the office of the Commissioners of the City and Town Home, Orange CountTTT 
Assistant matron; farmer; cook; seamstress; laundress. 

In (lie Oswego County Tuberculosis Sanitarium: -rr:-. 

Night janitor and engineman; day janitor; laundress; cook; one matnJiFr: 

In the Court House and Annex, Rensselaer County: 

One attendant at the Supreme Court Chambers, compensation not to efl4 
ceed $25 per month. 

In the office of the Superintendent of tlie Poor, Rensselaer County: 
Assistant matron; assistant nurse; baker; cook; laundryman. 

In the Lakeview Sanitarium, Rensselaer County: 
Cook; orderly; clinical assistant. 

In the Homestead Sanatorium, Saratoga County: 
Cook; laundress; janitor; chauffeur. 

In the Glenridge Sanatorium, Schenectady County: 
Cook; farmer; fireman and night watchman. 

In the Suffolk County Sanatorium: 

Cook; assistant laundryman or laundress; assistant janitor; caretaker - 

In the Edward Meany Sanatorium, Tompkins County: 
Cook ; practical nurse, salary $35 per month. 

In the office of the Superintendent of the Poor, Ulster County: 
Bookkeeper, compensation not to exceed $100 per annum. 

In the office of the Commissioner of Charities and Corrections, Westchester 
Count V : 
Matron, almshouse; one assistant matron; one nursery matron; one hos- 
pital matron; one senior interne; first junior interne; second junior 
interne; the head nurse; supervising night nurse; nurse; three fellow- 
ship students, county penitentiary, $500 a year and maintenance while 
at the institution; the hou9eke^>er at guards' quarters. 

VHXAGB SERVICE 
In the Village of lliuu: 

Chauffeur, board of light conunissioners. 

hi the Vilhigt* of Ossining: 

Chief of police; proyided, however, that no person shall be named for 
non-competitive examination who is not a member of the police force. 
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Ib tbe Villafi;e of Peekskill: 

Giief engineer, fire department; provided, however, that no person shall 
be named for non-competitive examination who is not a member of 
the department; five chaufiTeurs, fire department. 

In the Village of Port Chester: 

Chief of police; provided, however, that no person shall be named for 
non-competitive examination who is not a member of the police force; 
one chauffeur, fire department. 

Sule XDL Employment in the Non-competitiTe Class 

1. The positions in the non-competitive class must be filled by such persons 
as upon proper non-competitive examinations shall be certified as qualified to 
discharge the duties of such positions by an examiner or examiners selected or 
sppointed for that purpose by the commission. The head of any oflice, de 
partment or institution in which there n.ay be a vacancy or vacancies in any 
position or positions in this class, may name for examination a person for 
each vacancy. The commission may provide by special regulation that in any 
institution where a number of persons are employed in the same grade, the 
employing officer may name for examination more than one person, in order 
that there may be a list of qualified persons from which to make an immediate 
lelection in case of vacancy. Such nomination may be made to the commis- 
sion, or to an examiner or board of examiners, as the commission may pre- 
scribe by regulations. 

2. The commission shall select, appoint and commission examiners or boards 
of examiners to test the qualifications of persons named for employment in 
positions in the non-competitive class, and they shall be subject to the pro- 
visions of tbe fourth section of rule X. 

3. Examinations for positions in the non-competitive class shall be such as 
shall determine the following qualifications: 

First. That the person examined is within the limits of age prescribed for 
the position or employment to which he has been named ; 

Second. That he is properly certified as free from any physical defect or 
disease which would be likely to interfere with the proper discharge of his 
duties ; 

Third. That his character is such as to qualify him for such position or 
employment; and 

Fourth. That he possesses the requisite knowledge and ability to enter on 
the discharge of his duties in the service. 

To preserve a uniform standard in such qualifications for like positions and 
employments in the several institutions and offices of the state service, the 
eonunission, after consultation with the principal officers concerned, may by 
regulations, prescribe uniform limitations and tests for the government of the 
examiners. 

Rule XX. Reports of Appointing Officers 

For the purpose of certification to the comptroller, or other fiscal officer, for 
the payment of salaries and to enable the commission to keep an official roster 
of the classified service as required by law, each appointing and employing 
officer, from time to time after the date of the promulgation of these rules and 
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upon ike date of ih€ official action in or knowledge of each ea^e, tliall rtpti^ 
to the eommissioii as follows: 

(a) Every appointment or employment whether probationary, temponof 
or otherwise, in the classified service, with the date of oommflneeineiii of Mn> 
ice and the title and compensation of the position. 

This includes every employment or designation of any person to render ai| 
service, whether permanent, temporary or special, to tlie State of New Yoik 
or any of its civil divisions to which these rules shall be extended, in ai| 
capacity whatever, compensation for which is to be made to the person ftt 
ployed or designated, except in the military service and the onelasaiiled UK^ 
ice as defined by law and by section 2 of rule III., 

(b) Every failure to accept an appointment under him 1^ a peraoii entitlii-: 
thereto, with copies of the offer or notice of appointment and the r^ply thereto 
If any. 

(c) Every discharge during or at the end of a probationary term, with tht^ 
date thereof. 

(d) Every vacancy in a position, whether caused by diamisaal, resignatiaa 
or death, with the date thereof. 

(e) Every position abolished, with the date of such abolition. 

(f) Every change of compensation in a position, with the date thereof. 
(g> Every promotion, giving positions from which and to which mmde, with 

the salaries and date thereof. 

(h) Every transfer, giving the positions from which and to which madi^ 
with the date and salaries thereof. 

(i) Every reinstatement in a position, with the date and salary thereof. 

Rule XXI. The Official Rotter 

The oommiseion shall keep in its oflSce an official roster of the classified 
state service, and shall enter thereon the name of each and every person who 
has been appointed to, employed, promoted or reinstated in any position in 
such service upon such evidence as it may require or deem satisfactory that 
such person was appointed to, or employed, promoted or reinstated in the 
service in conformity with the provisions of law and of these rules. The 
official roster shall show opposite, or in connection with each name, the date 
of appointment, employment, promotion or reinstatement, and the office in 
which and the compensation of the position, date of commencement of service, 
and the date of transfer in or separation from the service by dismissal, resig- 
nation, cancellation of appointment, or death. 

Rule XXII. Certification for Payment for Senrices 

For the purposes of certification of payrolls, estimates and accounts as re- 
quired by section nineteen of the civil service law, appointing officers and 
heads of departments shall furnish the commission with payrolls, estimates, 
accounts and certificates in form and manner as follows: 

1. Heads of departments, offices and institutions in the state service, whose 

employees are paid individually direct from the treasury of the state or any 

civil division thereof, shall furnish the commission, at least five days before 

payment is to be made, payrolls in duplicate, showing the names of the per* 

BOD8 to be paid, the title of the poaiUon held ot hmd of serviee perfoniMd bj 
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okI person, the rate and amount of coinpt^nsatiun to which lie is entitled, and 
ill period for which he is to be paid, and shall certify that the persona named 
ttvein are employed solely in the proper duties of the positions and employ- 
■orts indicated, and that persons described as or proposed to be paid as 
"laborers" are employed at ordinary unskilled labor only» and that each 
employed under rule VIII, subdivision 9, is actually engaged in private 
and that the services rendered by him are expert services of an occa- 
and exceptional character. After examiqation and certification by the 
sonmission as hereinafter prescribed, such payrolls shall be transmitted by it 
b the comptroller or fiscal officer of such civil division for further examina- 
tion and payment as required by law, and one of said duplicates shall accom- 
pny the warrant on the treasurer or other disbursing oflioer. 

t. For payments for irregular or occasional services, and for advances of 
salary to regular employees, the head of such a department, ofl&ce or institu- 
tioB shall transmit to the commission the original account or a special payroll 
or a request for advance payment, bearing his written approval, which approval 
shall be deemed to be a certificate of the facts required by the preceding section 
to be certified on the regular payrolls. Upon examination and certification by 
the commission such account, payroll or request shall be forwarded to the 
eomptroller or other fiscal officer. 

8. Heads of departments, offices or institutions whose employees are paid 
Erectly by the department without previous detailed estimate to the comp- 
troller, shall famish the commission, before payment is made, or in case of 
taiployees of the department of public works and of the state engineer and 
nrveyor on the canals, outside of Albany, before credit is claimed from the 
MMptroUer on such payrolls, the payrolls and certificates as required in sec- 
tkm one hereof, and except in the case noted, disbursing officers of such de- 
ptrtments, offices and institutions shall not pay such persons until the com- 
odssion shall certify as hereinafter prescribed. Heads and disbursing officers 
of such departments, offices and institutions shall file the payrolls certified by 
the commission as Touchers in claiming credit from the comptroller or other 
ileal officer for such payments. 

4. The estimates for payment of officers and employees, and for services of 
itate hospitals and charitable institutions required by law to render detailed 
estimates in advance, under what is known as the "estimate system," con- 
taining the names, titles of positions held or kind of service performed and 
rate of compensation of all officers and employees in the classified service with 
the certificate specified in section one hereof, shall be submitted to the com- 
mission for certification before approval by the comptroller or other depart- 
ment having power of revision of such estimates, and no vouchers for pay- 
ments for services shall be received unless in accord with such estimates, and 
the certificate of the conunission. 

6. Tlie secretary or assistant secretary of the commission shall compare 
such payroll, estimate or account for services with the official roster and 
«hall attach thereto or place thereon a certificate in form substantially as 
follows : 

I hereby certify that the person (or persons) named in this (or the at- 
tached) payroll (or estimate or account) for services rendered to the state 

of New York in the containing names, 

have been appointed or promoted to t Mnoloyed in the positions or places 
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and at tlie rates of compensation indicated in pursuance of the civil senrice 
law, and the rules made in pursuance thereof as shown by the official roster 
of the state service except 

(Here insert names in regard to which the payroll, estimate or account dis 

agrees with the official roster) . 

Secretary of the State Civil Sendee CommiBsion 

To provide for the making of such certifications the oommission may desig- 
nate an employee in its office to act as chief clerk, and may designate as 
employee in its office to act as assistant secretary, under and by direction of 
the secretary when that officer is on duty and for him and in his stead ii 
his absence. 

6. Upon satisfactory evidence, that with intent to evade the provisions of 
law and of these rules, any person appointed to or employed in any position in 
the classified service has been assigned to perfoim duties other than those for 
which he was examined and certified, or imder any title not appropriate to 
the duties to be performed, the commission will refuse certification and remove 
his name from the official roster. 

7. When legal proceedings have been instituted against the state ccmuni*' 
sion, attacking the classification of any position in the competitive class, and 
after a decision has been rendered in the lower courts adverse to the state 
commission on the merits, or when the commission has determinei bnp 
unanimous vote that a reasonable doubt exists as to the correctness of iU 
classification of such position, it may, in its discretion, pending the settlemesi 
or final determination of such legal proceedings, direct the certification of fhs 
payrolls of any person who has been appointed to such position, without r^ard 
to the existing classification, but such certification shall be without prejudice 
to the classification and temporary only. In all such cases the secretary 
shall attach to such payrolls, in addition to the usual certificate, the following: 

** This certificate is attached by special direction of the commission, pur- 
suant to the provisions of Rule XXII, subdivision 7, and without prejudice to 
the right of the commission to withhold same in the event of the favorable 
settlement or final determination of litigation now pending, involving the 
correctness of its classification." 

Rule XXIII. Administrative Regulatfons 

• 

The commission shall prescribe and enforce suitable regulations for carry- 
ing into effect the provisions of these rules and those of the civil service law 
and of section 9 of article V of the constitution, not inconsistent therewith; 
and shall prescribe blank forms for all applications, certificates, reports, 
records and returns required under these rules and the regulations made in 
pursuance thereof. 

Rule XXIV. Extension of Roles 

These rules shall not be deemed to extend to the offices, places and em- 
ployments in the civil divisions of the state, until after due inquiry by the 
commission it shall be found practicable, of which finding proper and timely 
notice shall be given. 
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In pursuance of the foregoing provision these rules liave been extended to 
the offices, places and employments in the civil service of the counties of 
Erie, Kings, New York, Queens and llichmond, to talce effect from and after 
June 16, 1900; to the offices, places and employments in the civil service of 
the counties of Albany, Monroe, Onondaga and Westchester, to take effect 
from and after November 1, 1005; to the offices, places and employments in 
the civil service of the counties of Chautauqua, Nassau, Niagara, Oneida, 
Orange, Rensselaer, Suffolk and Ulster, to take effect August 1, 1909; to the 
ofllces, places and employments in the civil service of Bronx county, to take 
effect January 1, 1914. 

In pursuance of the foregoing provision these rules have been further 
extended to the following offices in all counties, to take effect on January 1, 
1909: County superintendent, as established by the highway law, chapter 
830, Laws of 1908; county engineer; county superintendent of highways. 

In pursuance of the foregoing provision these rules have been further 
extended to the offices, places and employments, in the civil service of the 
villages of Ossining, Peekskill, and Port Chester, to take effect from and after ^ 
Ifarch 31, 1910; to the offices, places and employments, in the civil service 
«f the village of Ilion, to take effect when approved by the Governor ( Approved 
?€J)ruary 27, 1917). 

In pursuance of the foregoing provision these rules have been further 
extended to the office of county sealer in all counties, as established by 
diapter 187 of the Laws of 1910, to take effect May 6, 1910. 

In pursuance of the foregoing provision these rules have been extended 
to the offices, places and employments under the commissioners of the home 
of the city and town of Newburgh, to take effect from and after April 1, 1913. 
In pursuance of the foregoing provision these rules have been further 
extended to the office of probation officer in all counties, to take effect from 
ttd after May 1, 1913. 

In pursuance of the foregoing provision these rules have been further 
extended to the offices, places and employments in all county tuberculosis 
^pitals established pursuant to chapter 11 of the consolidated laws, to take 
effect from and after May 1, 1913. 

In pursuance of the foregoing provision these rules have been further 
extended to the offices, places and employments in the office of the commis- 
sioner of jurors of the county of the Bronx, as established by chapter 648, 
Uws of 1912, as amended by chapter 266, Laws of 1913. (Approved July 
24, 1913.) 

In pursuance of the foregoing provision these rules have been extended 
^ the offices, places and employments in the police departments of the villages 
*^d towns of Westchester county. (Approved June 10, 1913.) 

In pursuance of the foregoing provision these rules have been extended to 
*^e position of county or visiting nurse appointed in accordance with chapter 
^G9, Laws of 1917. (Approved October 25, 1917.) 
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Adoptis£ Order 

The State Civil Serriee Gommisflion, under the authority conferred by 
section 10 of the civil serricc law and rule XXIII of the rulet prescribed pur- 
suant thereto, hereby makes the following regulations, reseiring the ri^t 
to modify the same from time to time, and to prescribe such special regula- 
tions as may be expedient for the proper enforcement of the rules aforesaid. 

SeguUtioa A. The Preeideat 

The president, subject to the direction of the commission, shall have such 
general authority and responsibility in the administration of the law, rules 
and regulations as shall not be inconsistent with the powers reserved to 
the commission or vested in some other officer. 

SeguUtioii L Secretary 

The secretary shall, subject to the direction of the oommiasion: 

1. Keep the minutes of the proceedings of the commission and have cbargi 
of the books, records, papers, official seal and other property in ita office. 

2. Advertise and issue authority to hold all examinations and grant sv* 
thority to candidates to enter examinations. Notify candidates of tli0 
results of their examinations and enter the names of successful competiton 
upon the proper register of eligibles. 

3. Make certification to appointing officers, upon their requisition, of thoM 
eligible to appointment or employment. 

4. Keep the official roster and have charge of the certification of payrolli 
and estimates. 

6. Observe that the rules and regulations are complied with, and bring 
any case of their infraction to the attention of the commission. 

6. Receive all communications, conduct the correspondence of the com* 
mission, and perform such other appropriate duties as it may assign him. 

Regulation IL Chief Examiner 
The chief examiner, subject to the direction of the commission, shall have 
charge of all matters pertaining to examinations, and in connection there* 
with he shall: 

1. Prepare blank forms for application for examination. 

2. Prepare, after consultation with the appointing offieera concerned, 
schemes of examinations, including age limits and other preliminary require- 
ments for candidates. 

3. Receive applications for examination and determine all questions re- 
lating to eligibility of candidates. 

4. Supervise the preparation of questions and other preliminary arrange- 
ments for examinations and, so far as practicable, attend them. 

6. Direct the work of examiners and take care to secure accuracy, uniform- 
ity and justice In their proceedings. Whenever the qualifications for » 
position are of professional, scientific, technical or export character, th« 
chief examiner may obtain such advice and assistance from competent source* 
as may he expedient. In case a vacancy occurs in any position of examiner 
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^^iriDg a recesB of the oommission, the chief examiner may, when necessary, 
^lect a person to fill such vacancy temporarily, pending a permanent selection 
^y the commission. 

8. Approve all bills for traveling expenses incurred by employees of the 
ezuninations division, and approve all bills for supplies or other expenses 
ebi|;ed against the appropriations for the examinations division. 

Resulation III. Examiners 

1. The examiners of the commission are classified as salaried examiners, 
•peeial and expert examiners, local examiners, institution boards of 
examiners. 

2. The salaried examiners shall devote their whole time to the work of the 
eommission under the direction of the chief examiner. 

3. Special and expert examiners shall be designated and employed by the 
commission from time to time as the work is required to prepare questions 
and rate candidates in competitive examinations. Such examiners shall be 
paid such compensation as shall be agreed upon and shall be subject to the 
general direction of the chief examiner. 

4. Local examiners shall, so far as practicable, be men, and shall be 
appointed in the various cities in which competitive examinations are re- 
quired to be held. The chief examiner shall designate the examiner or 
examiners to hold each examination. The number of local examiners to 
be employed shall not exceed : 

From 1 to 10 competitors, one examiner. 

From 11 to 50 competitors, two examiners. 

From 51 to 100 competitors, three examiners. 

For more than 100 competitors, four or more examiners. 

The compensation of local examiners shall be: 

In New York city, for examiner in charge, $1.50 per hour, maximum not to 
exceed $15 per day; assistants, $5 per day. In Buffalo and Rochester, for 
examiner in charge, $5 per day; assistants, $3.50 per day. 

In second class cities, for examiner in charge, $5 per day; assistants, $3 
per day. 

In other places, for examiner in charge, $5 per day; assistants, $2.50 per 
day. 

The local examiners in any place where more than one is required shall 
not all be adherents of one political party when other persons are available 
and competent to serve. 

Local examiners shall not incur expenses in connection with examinations 
beyond necessary stationery and supplies except at the direction of the 
commission or the chief examiner. 

5. Boards of examiners shall be established in the several state hospitals 
and institutions to conduct the examination of persons nominated for posi- 
tions in the non-competitive class by the proper appointing officer. Such 
boards shall consist of three or more members, one of whom shall act as secre- 
tary and two or more of whom may conduct an examination in the absence 
of the others. The secretary shall keep a record of the proceedings of the 
board and of the examinations held by it, and shall report to the commis- 
sion the names of persons examined and the results of their examinations- 
The application and examination papers of candidates shall be forwarded to 
the commission with the report. 

15 
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6. Examiners shall take care to secure uniformity and fairness in the eon- 
duct of examinations. Tliey must not disclose the details of answers of can 
didates. Xo examiner or other person serving under the commission shall 
attempt to influence the marking or grading of any candidate, or the selection, 
nomination, appointment or employment of any person in the civil senriee. 

Regnlation IV. AppUcation 

1. All applications for admission to examination shall be made upon the 
blank forms prescribed and furnished by the commission, and no one will be 
admitted who has not made such application in satisfactory form. 

2. In every application for examination for original appointment in the 
competitive class, the applicant must state on oath and in his own hand* 
writing: (I) the position or kind of examination desired; (2) his full name, 
residence and postoffice address; (3) his term of residence in this state; (4) 
his citizenship, and if naturalized, the date and place of his naturalization; 
(5) the date and place of his birth; (6) his previous employment in the 
civil service, if any; (7) his business or employment for the last preceding 
five years; (8) his education; (9) if in the army or navy of the United 
States in the late civil war and honorably discharged therefrom, the name of 
organization or vessel to which attached, date of enlistment or conomission, 
position or rank, and date and cause of discharge from the service; (10) such 
other information as the commission may require touching hia eligibility and 
fitness for the public service. 

3. Except in the case of a person holding position in the competitive class 
under the state civil service rules, the application must be accompanied (1) 
by the certificates of not less than three nor more than five reputable citizens 
that they have been personally acquainted with the applicant for at least one 
year and believe him to be of good moral character, of temperate and 
industrious habits and in all respects fit for the service he wishes to enter, 
and that they are willing that Eruch certificate shall be published for public 
information, and (2) if the applicant is an honorably discharged soldier 
or sailor of the late civil war, by the adjutant-general's certificate of his 
honorable discharge or other satisfactory evidence of the same. 

4. In addition to the information above mentioned applicants for positions 
requiring special qualifications shall furnish the evidences, certificates and 
licenses required under the provisions of section 5 of rule IX. 

No person shall be examined who has any of the following defects: 
Fnsanity, tuberculosis, paralysis, epilepsy, blindness, total deafness, loss of 
speech, loss of both arms or both legs, loss of arm and leg, badly crippled 
or deformed arms, feet or legs, heart disease, locomotive ataxia, cancer, 
Bright's disease, syphilis, diabetes. 

5. The limits of age at the time of examination for the following named 
positions are as follows: Clerk, stenographer, telegrapher, stenographer and 
telegrapher, typewriter copyist, messenger, chainman, tracer, library assistant, 
druggist and assistant clerk at the Monroe county hospital, bookkeeper* 
minimum, eighteen, years; page, minimum, fourteen years and maximum, 
eighteen years; junior clerk, minimum, sixteen years; prison and reforma- 
tory guard, special agent, department of excise, inspector, dog license biireau, 
department of agriculture, minimum, twenty-ftvb yeax^*, \vav\oT t^rldge drafts- 
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matt, rodman, Junior asiUtaat, grade 6, engineering dep%rtmenie, minimtun, 
twenty years; county superintendent of highways, minimum thirty years; 
flsh and game protector, conservation commission, minimum, twenty-three 
years and maximum forty years; muscle tester, infantile paralysis aftercare, 
state d^Nurtment of health, minimum, twenty -one years; maximum, forty- 
five years; court attendant, minimum, twenty-five years, maximum, forty- 
five years; lock operator, department of public works, minimum, twenty- 
three years. 

For all other positions the minimum age limit is twenty-one years, with no 
maximum limit. Candidates for prison or reformatory guard must be at 
lea^t five feet nine inches in height! 

6. Defective applications will be suspended and applicants notified to amend 
the same, but no such notice will be given or opportunity granted a seoond 
time. 

7. Applications shall be filed at least seven days before the date of exami- 
nation to entitle the applicant to enter the same. The oommission or its 
dilef examiner may, however, waive this requirement when practicable. 

8. The date of the reception of all applications shall be indorsed thereon, 
aad entered of record by the commission, and if the applicants for any posi- 
tion are in excess of a number that can be examined at a single examination, 
thej will be notified to appear in their order on the respective records, pro- 
vided that veterans shall have precedence in such notification. 

9. Applications and accompanying certificates, not returned for correction, 
will remain on file in the office of the commission, and under no circumstances 
will be returned to the applicant. 

10. Gandidates for examinations for positions in the non-oompetitive class 
ihall file applications on blank forms prescribed by the commission containing 
such information as the commission shall deem necessary in regard to theii 
eligibility and fitness for the positions applied for. Such applications may be 
presented at the time of examination and shall be forwarded to the commis- 
sion by the examiners together with the examination papers. 

11. No letters of recommendation or indorsements, other than those re- 
quired by the rules and regulations, shall be received and filed by the com- 
mission, on behalf of any applicant or eligible, unless called for in annoimce- 
ment of examination. 

SegnUtion V. Bzaminationi 

1. Competitive examinations will be held from time to time for such posi- 
tions as shall be specially requested by appointing officers and for those for 
which in the opinion of the commission, the number of applicants or lack of 
eligibles renders an examination desirable. The preliminary requirements, 
subjects of examinations and relative weights for positions in the com- 
petitive class shall be published from time to time. The place and date of 
an examination for any position, when determined, and any other material 
information in regard thereto, will be posted in the office of the commission 
in the capitol at Albany at least ten days before the date of such examination. 

Announcements of all examinations of a public and general interest shall 
be published, so far as practicable, in every county of the state at least 
ten days before the date of the examination in one or more prominent news- 
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papers of the county; examinations of a professional and technical nature 
shall be announced, so far as practicable, in suitable periodicals published 
in this state. 

2. Notice of competitive examination will be mailed preyious to the date 
thereof to each applicant entitled to enter the same. If an applicant faite to 
receive due notice of an examination, or gives satisfactory reasons for failure 
to attend an examination, he shall be notified to attend the next examination 
for the same subdivision and group, provided such examination occurs within 
one year from the date of filing the original application. 

Notice of the time and place of examination, subjects of examination and 
relative weights thereof if any assigned, shall be mailed to each person nomi- 
nated for .any position in the non-competitive class, at least one week in 
advance of the date set for the examination, except for positions in state 
institutions for which examination is to be conducted by a local board of 
examiners. 

3. Applicants must present themselves promptly at the hour and place 
specified in their official notification signed by the secretary of the com- 
mission, and no one will be admitted to an examination except upon the pro- 
duction of such notification. 

4. In order to properly identify competitors, each person presenting himself 
for examination shall fill out a " Declaration Sheet " on which he shall state 
the essential facts contained in his application paper. Each declaration 
sheet shall bear a different number which shall be used to designate the ex- 
amination papers of the competitor. The name of the competitor shall not 
appear on his examination papers except on the declaration sheet. 

6. For the further identification of appointees and for the prevention of 
impersonation in examinations, every person appointed after a competitive 
examination shall be required to fill out an identification sheet to be called 
"Declaration of Appointee." Said declaration shall require a reiteration of 
the essential facts of the application and declaration sheet and the statement 
of such other facts as the chief examiner shall require, and shall be filled out 
by the appointee in the presence of the appointing officer or his representa- 
tive who shall attach his certificate of such fact. Such declaration shall be 
forwarded with the notice of appointment to the state civil service commis- 
sion and shall be filed with the examination papers of the appointee. 

6. The relative weights given to the several subjects or qualifications in an 
examination shall be fixed before the date thereof by the chief examiner under 
the direction of the commission. 

7. Non-competitive examinations for provisional appointments under the 
provisions of rule VIII shall be in their scope and character the same as com- 
petitive examinations to fill vacancies in the same positions. 

8. Whenever an oral examination shall be prescribed as part of any exami- 
nation, a stenographic record of the questions and answers shall be made and 
preserved with the examination papers or report, but this requirement shall 
not apply to oral interviews with candidates in connection with ratings for 
personal qualifications. At such interviews the examiners shall make notes 
indicating reasons for the ratings on personal qualifications and such notes 
shall be signed and filed with the candidate's papers. 
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SesuUtioa VL Markiiig and 6radiii£ of Examinmtioii Papers 

1. So 80on as practicable after on examination the pupt^rs of the competitors 
ahall be marked and the general average of each a»ccrtained. Such marking 
and ascertainment shall be under the direction of the chiei examiner, and, so 
far as practicable, shall be made at tlie office of the commission. 

2. The marking of each competitor's papers shall be made on the scale of 
100, which maximum shall represent the highest attainable accuracy, and 
shall represent entire ignorance. The average of the marking of the several 
answers upon any one subject shall be the standing on that subject. 

No person shall have his name entered upon an eligible list who fails t'* 
attain an average percentage of 75, or over, on all the obligatory subjects in 
the examination, and a percentage of 60 or over on every such obligatory 
•abject 

3. The absolute or general average standing of each competitor will then 
be made up in form substantially as follows, in accordance with the r&> 
spective weights accorded to the subjects: 



Examination of 



SUBJECTS 

1. Writing from dictation 

2. Copying from manuscript. 

8. Handwriting , 

4. Spelling 

6. Arithmetic 

•• Geography and history. . . . 

7. Constitutional questions .. 

8. Making a summary , 



Total weight and product. 
General average standing. . . 



Relative 
weights 

3 
2 
4 
3 
4 
1 
1 
2 

20 



Standing 

on 
subjects Products 



95 
78 
80 
98 
62 
70 
03 
76 



285 
15G 
320 
294 
248 
70 
63 
150 



1,586 



70.30 



It will be observed that the standing on each subject is multiplied by the 
weight given that subject and the product placed in the third column, and 
the sum of these products, divided by the sum of the weights, gives the 
general average standing. 

4. As soon as practicable after the filing of the report of a competitive 
examination, the secretary shall notify each candidate therein of the, rating 
he has received and, if such rating be above the required minimum, of his 
comparative standing. Any candidate receiving such notice may personally, 
inspect his examination papers in the presence of any representative of the 
commission. 

5. No examination paper or any part thereof and no record of the results 
of a physical test or any other record or statement rated as part of an 
examination or in connection therewith shall be subject to review, alteration 
or rerating after the marks of the examiners have been registered or attested 
as required hereunder; except that the commission at any time within a year 
from the date of the report of an examination may correct any manifest error 
or mistake of marking or rating appearing in any such paper or record, such 
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eorreetioB in any ease to be without prejudice to the statoa of may person 
preyiously appointed aa a result of such examination. 

6. No change in the rating as indicated in paragraph 6 shall te made 
at the instance of any competitor except upon formal written appeal sub- 
mitted by the competitor personally whose appeal must be made within 
thirty days after date of his notice of standing, such appeal to be in writing, 
specifying particularly the cause of complaint. The commission shall ap- 
point a committee on appeals, consisting of one commissioner to whom all 
appeals shall be submitted by the chief examiner with his recommendations, 
and said committee shall report thereon at a subsequent meeting of the 
commission. Such appeal shall be considered as opening all of the com- 
petitor's papers for review, whether resulting in a higher or lower average 
standing. No change in rating shall be made as the result of an appeal 
unless it would affect the competitor's relative position on the eligible 
register. 

Regulation VII. Eligible Lists 

1. After an examination for positions in any grade or subdivision in the 
competitive class, the names of such competitors as are eligible under the 
provisions of rule XI shall be entered upon an eligible list for such position 
in order as follows: 

first, the names of veterans in the order of their rating; and, second, the 
names of other eligibles in the order of their rating. The accuracy of all 
such lists shall be checked by two officials in the office of the oommission. 

2. The eligible list so prepared shall be entered by the secretary in the 
proper place in the register of eligible lists. When an eligible list is exhausted 
for any purpose before the expiration of the minimum term for which it was 
established, a new eligible list may be established, but the prior list, if it 
contains three or more names, shall be continued in force for the remainder 
of its term of eligibility and during such term shall be given preference in 
certification for such appointments as it may be appropriate and available. 
When there remain on an eligible list less than three names at the time a new 
list for the same position is established, such names shall be combined with 
the names upon the new list according to original average rating. 

When an open competitive examination produces less than three eligibles, 
any eligibles remaining on a former list for the same position shall be con- 
tinued on the new list until its expiration, provided that no individual shall 
be eligible for more than four years without re-examination. 

3. The term of eligibility shall be one year from the date of filing of the 
report of the examination, or until a new list of eligibles for the safe posi- 
tions shall be filed, if longer than one year, unless otherwise prescribed by 
the commission. Whenever a person whose name is on an eligible list for any 
position shall enter a new examination for the same position within his term 
of eligibility, his eligibility on acoount of the former examination shall cease 
from the date of filing of the report of the new examination in case he is 
found qualified, and from such date he shall be credited with the mark and 
relative position obtained in the new examination. 

4. Copies of eligible lists shall not be furnished by the commission except 
to the appointing officers having the right of selection from such lists. TIm 

UbU will be open to public inspection. 
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5. The secretary shall certify eligibles upon the requisition of an appoint- 
ing officer in accordance with the provisions of section 2 of rule VIII in such 
form as the commission may prescribe. No appointment shall be made from 
any certificate of eligibles after the expiration of the eligible list from which 
such certificate is drawn, nor after receipt by the commission of a report of 
examination providing new eligibles for such list. If the appointment shall 
be made of any person other than one of the three standing highest on the 
eligible list, the appointing officer shall forward to the commission with the 
notice of appointment copies of all correspondence to and from the persons 
declining Rtich appointment, in accordance with the provisions of rule XX 
and section 2 of rule VIII. No declination of an appointment will be ac- 
cepted unless made in writing and the original or a copy thereof filed with 
the State Civil Service Commission. The name of a person declining appoint- 
ment shall be stricken from the eligible list unless declination is for one or 
more of the following reasons: a. Insufficiency of compensation offered; b. 
Location of employment; c. Temporary inability, physical or otherwise, which 
must be satisfactorily explained by the candidate. 

6. Section 14 of the civil service law requiring appointments to positions 
in the state service, the duties of which are confined to a locality outside of 
Albany county, to be made, so far as practicable, from residents of the 
judicial district or districts, including such locality, shall be applied as 
follows: 

Certifications from the eligible lists of clerks, junior clerks, bookkeepers, 
stenographers, pages, storekeepers, messengers, janitors, chief engineers, assist- 
ant steam engineers, assistant electrical engineers, steam firemen, court stenog- 
raphers, court attendants, court clerks, laundry overseers, housekeepers, 
nurses, watchmen, florists and gardeners, telephone operators, typewriter 
copyists, veterinarians, foreman carpenters, file and index clerks, shall h4 
made from the residents of the judicial district in which the vacancy exists', 
except that from the eligible lists of clerks, junior clerks, bookkeepers, 
stenographers, pages, messengers, inspectors of masonry, watchmen, telephone 
operators, typewriter copyists, foreman carpenters, file and index clerks, 
certifications shall be made of names of residents of the first and second judi^ 
cial districts for vacancies in state departments or institutions with officer^ 
in the borough of Manhattan, New York City. 

Subject to the provisions of section 14 of the ciyil service law, certification 
from the eligible list for the position of superintendent, bureau of employ- 
ment, industrial commission, shall be made by groups as follows: 

Group I. Residents of the first judicial district. 

Group II. Residents of the second judicial district. 

Group III. Residents of the third and fourth judicial districts. 

Group IV. Residents of the fifth and sixth judicial districts. 

Group V. Residents of the seventh and eighth judicial districts. 

Group Vr. Residents of the ninth judicial district. 

Subject to the provisions of section 14 of the civil service law, certification 
from the eligible list, men or women, for the position of assistant superintend- 
ent, bureau of employment, industrial commission, shall be made by groups at 
follows : 
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Group I. Brooklyn office, residents of the first, second and ninth judicial 
districts. 

Group II. Syracuse office, residents of the third, fourth and fifth judicial 
districts. 

Group III. Rochester office, residents of the sixth and seventh judicial 
districts. 

Group IV. Buffalo office, residents of the eighth judicial district. 

Subject to the provisions of section 14 of the civil service law, certifica- 
tions from the eligible list for the position of prison guard shall be made by 
groups, as follows: 

Group I. Sing Sing prison. Residents of the first, second and ninth judi- 
cial districts. 

Group II. Clinton and Great Meadow prisons. Residents of the third and' 
fourth judicial districts. 

Group III. Auburn prison. Residents of the fifth, sixth, seventh and 
eighth judicial districts. 

When the services to be performed in any position for which eligibles are 
to be certified from any of the eligible lists mentioned in this section, are 
confined to a locality outside of Albany coimty, the secretary shall certify 
from the proper eligible list the person or persons standing highest who are 
residents of the judicial district or districts, in which the service is located, 
but if there be no eligibles who are residents of such judicial district or dis- 
tricts, or if all such eligibles shall decline the appointment, the person or per- 
sons standing highest on the whole eligible list shall be certified unless it 
appears to the satisfaction of the commission that it is not practicable to 
appoint from outside of the judicial district or districts, in which case the 
general eligible list shall not be deemed a list of persons eligible for appoint- 
ment. 

For the purpose of certification under this r^ulation, the residence of any 
person shall be deemed to be the place stated by such person in his appli- 
cation to be his legal residence at the time such application is filed, but in 
case any person has removed from the county or judicial district in which 
he resided at the time of the filing of his application for examination, such 
person shall no longer be eligible to appointment from that county or dis- 
trict, but shall, after four months from receipt of notice of such change, be 
on the eligible list for the county or judicial district into which he has moved. 

The state civil service commission may at any time investigate concerning 
any change in legal residence from county or judicial district, and, if it is not 
satisfied with the good faith of such change, may, upon due notice to the 
person affected, refuse to certify his name or to continue it upon the eligible 
list 

Regulation VIII. Accounts 

1. All accounts for compensation as examiners or for preparation of ques- 
tions or marking of answers and papers, or other expenses of "examinations, 
shall be certified by the chief examiner. 

2. All accounts for other expenses of the commission, except those for 
salaries and official expenses fixed by statute, and those certified as above by 
the chief examiner, shall be certified by the secretary. 

3. All accounts certified by the chief examiner and secretary shall be ap- 
proved. by the commission before payment. 
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Regulation IX. Information 

1. General abstracts from the provisions of the law, rules and regulations, 
and other pertinent matter will be published by the commission from time tu 
time, for the information of appointing ofiicers, applicants, candidates and 
others concerned. 

2. The commisBion cannot undertake to answer inquiries relating to cases 
which are not ofiicially before it for decision, nor can it decide, except in 
cases of actual candidates, questions respecting the application of the ruleP 
and regulations. 

3. Particular answers cannot be given to inquiries which are answered 
expressly or by implication in published regulations or other similar docu 
ments. 

4. The commiRsion cannot give any information upon the following points; 
(a) regarding positions in the unclassiflcd service or in the exempt class of 
the classified service; (b) regarding vacancies in any position existing or 
prospective; (c) regarding the duties of positions except as indicated by their 
classification; (d) regnrding the personal interests of any intending or actual 
applicant, candidate or eligible. 

6. The examination papers of a competitor will be exhibited only to thfl 
competitor or his duly authorized representative, or to the appointing officer 
to whom his name is certified. 

6. Copies of questions used in examinations cannot be furnished except in 
cases where tlicy are published by Uie commission for general information. 

7. The qualific.'itions of applicants and subjects of examination, as pre- 
pared from time to time, will be published, but in regard to certain positions 
in wliich vacancies are rare the nature and extent of the examinations may 
not be determined until vacancies occur. 

8. FJligiblo lists niny be published with the standing of the persons named 
in them, but under no circumstances will 'the names Of persons passing below 
the minimum standing be published nor will their examination papers be 
exhibited or any information given about them, except as provided in the 
fifth section of this regulation. 

Regulation X. Commutation for Board and Lodgings 

The commutation for board and lodgings under section 12 of rule I shall 
be as follows: 

In the Htatc hoHpitals, charitable and reformatory institutions, $20 per 
month, ai)p<)rti()n(»d at the rate of $5 per month for each meal andi $5 per 
month for lodging. 

Regulation XI. Positions Classed as Laborers 

The following positions are classified as laborers exempt from examination 
under rule V: 

In all departments and institutions, skilled and unskilled laborers em- 
ployed temporarily on work of repairs and construction and not constituting 
part of the regular force of the department or institution. 
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POSITIONS CLASSED AS LABORERS 

DEPARTMENTAL SERVICE 

In the Agricultural Experiment Station at Geneva: 
Goatherd. 

In the Schoharie State School of Agriculture at Cobleskill: 
Teamster; laborer. 

In the State School of Agriculture and Domestic Science, Delhi : 
Laborer; assistant janitor, $300 per anniun; teamster. 

fn the State School of Agriculture on Long Island, Farmingdale: 

Two assistant janitors, compensation not to exceed $60 per month. 

In the office of the State Conmiission for the Blind: 
One workshop assistant. 

In the Bronx Parkway Commission: 

Laborer or tree trimmer, compensation not to eocceed $3 per day; janitor; 
laborer with team. 

In the office of the Comptroller: 

Cleaner, New York office, compensation not to exceed $2 per day when 
employed. 
In the office of the Conservation Commission: 

Lahorer employed as guide and woodsman, compensation not to exceed 
$2.50 per day; wellsman's helper. 

In the office of the State Engineer and Surveyor: 

Guide in the North Woods; boatman; laborer; charwoman. 

In the Department. of the State Fair Commission: 
Caretaker; assistant gardener. 

In the Department of Health: 
Cleaner; stableman; laborer. 

In the office of the Health Officer of the Port of New York: 

Cleaner; laundress; laborer; laboratory helper; laboratory boy; deck 
hand; watchman, $45 per month; cook; assistant cook; hospital ward 
helper; assistant in kitchen, laundry and diningroom; painter's helper; 
laundryman; six laborers engaged in fumigating work, compensation 
not to exceed $75 per month; chambermaid. 

In the General Herkimer Home: 

Caretaker, compensation not to exceed $60 per month, without main- 
tenance. 

In the State Department of Highways: 

Patrolman on improved highways, furnishing horse, wagon and necessary 
tools, compensation not exceeding $91 per month; patrolman on im- 
proved highways, furnishing two horses and wagon, and necessary 
tools, compensation not exceeding $5 per day; charwoman, compensa- 
tion $1.25 per day. 

In the State Institute for the Study of Malignant Disease at Buffalo: 
Maid. 

In the office of the State Industrial Commission : 

Cleaner for the New York office, at compensation not exceeding $6\0 per 
month. 
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In tlie Xcw York State Nautical School: 

Carpenter; sailmaker; boilermaker; fireman; coalheaver; meaaman; aeft- 
man; captain of hold; cook; aaaiatant cook; cabin ateward; cabin boy; 
ward room ateward; ward room boy; tailor; water tender; copper- 
imith; yeoman; machiniat; aaaiatant machiniat; blacksmith. 

In the office of the Comroissioners of the State Reservation at Niagara: 
Janitor; caretaker; scrub woman; teamster. 

In the Psychiatric Institute: 
Assistant cook; waitress. 

In the Department of Public liuildings: 

Laborer; cleaner; chief porter; porter; portreas; roofer; rigger; team- 
stress; attendant, Executive Mansion; janitreaa, Geological Hall (wife 
of janitor) ; janitress, State House (wife of janitor) ; attendant in 
Senate cloak room during session of the legislature, at compenaation 
not exceeding three dollars per day; laundress. Executive Mansion; 
forewoman; assistant gardener, compensation not to exceed $75 per 
month; three attendants at the State Hall. 

'n the office of the Public Service Commission, First District: 

One porter for the commission offices; one porter for the sub-office of the 
commission, Brooklyn, compensation not to exceed $2.50 per day; jani- 
treaa; janitor. 

'n the Department of Public Works: 

Patrolman, provided that the salary la less than $100 per month, the 
employment is temporary and not to exceed the season of navigation, 
and the duties specified are such as to indicate the employee to be an 
ordinary unskilled laborer; locktender; watchman; cook; teamster; 
boat captain; boat commander; feeder tender; carpenter; reservoir 
tender; pilot; fireman; craneaman; bridge tender; deck hand; painter; 
blacksmith; weighlock tender; diver; janitor; laborer; mason, stone- 
cutter and boss of gangs whose compensation aoes not exceed $3 per 
day ; oiler. 

In the office of the Secretary of State: 

Cleaner in the automobile bureau, $1.25 per day. 

In the University of the State of New York: 

Cleaner; laborer; pf)rter; apprentice to compositor; roofer; elevator 
repairman. 

In the office of the Watkins Glen Reservation Commission: 
Caretaker; woman attendant; laborer. 

STATS COURTS 

In the Appellate Division Court House, New York City: 
Porter. 

In the Court of Appeals Library, Syracuse: 
Janitress. 



460 Report of State Civil Service Commission 

STATE normal SCHOOLS 

In the State College for Teachers at Albany: 
Laborer; laborer and watchman. 

In the State Normal School at Brockport: 

One watchman at compensation not to exceed $30 per month, without 
maintenance. 

STATE charitable, PENAL AND REFORMATORY INSTITUTIONS 

[n the State Charitable and Reformatory Institutions: 

Assistant farmer; assistant cook; barber; chambermaid; clOftkmaker; 
coachman; cook; domestic; dressmaker; farm housekeeper; hosemaker; 
kitchen helper; laborer; launderer; laundress; seamstress; sewerage 
tender; teamster; waiter; waitress; inmate sergeant-major $25 per 
month, inmate chief clerk and inmate clerk, $30 per month each, inmate 
commissary sergeant, inmate clerk, $20 per month each, inmate 
employees whose compensation is not more than $15 per month; coal 
passer, Soldiers' and Siiilors' home, Bath; head waiter, Elmira Refor- 
matory; meatcutter, Reformatoiy for Women, Bedford; head' cook, 
Letchwortli Village; assistant housekeeper, head waitress. Women's 
'Relief Corps Home, Oxford. 

In the State Hospitals: 

Assistant barber; assistant butcher; assistant cook; assistant meatcutter; 
assistant shoemaker; assistant tailor; baker's helper; carpenters' 
helper; coachman; cook; chambermaid; domestic; driver; farmer; 
kitchen helper; knitter; laundress; laborer; looper; machine hand; 
masons' helper; plumbers' helper; porter; seamstress; soapmaker; 
steamfitters' helper; teamster; waitress ;~ mate; deckhand; and in the 
Willard State Hospital, engineer, fireman, brakeman, trackman and con- 
ductor employed upon the railroad; assistant baker; herdsman; cook 
and supervising housemaid; housemaid and assistant cook; housemaid; 
boat and dock helper; truckman. 

In Clinton Prison: 

Servant ; chambermaid. 

In Sing Sing Prison: 

Stableman; laborer and coachman. 

In the New York State Hospital for the Care of Crippled and Deformed 
Children at West Haverstraw: 
Repairer. 

COUNTY SERVICE 

In the Albany County Almshouse: 

Hostler; farmer; assistant farmer; cook; assistant cook; laborer; clean- 
er; nurse at compensation not to exceed twenty dollars per month. 

In the Albany County Court House and County Building: 
Porter; cleaner; laborer. 

In the Albany County Library: 

Laborer, compensation $75 per month. 
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In the Albany County Penitentiary: 
Cook; laborer. 

Under the Board of Supervisors, Albany County: 

Three bridge tenders or laborers, Cohoes-Lansingburg bridge, compen- 
■ation not to exceed $2.50 per day. 

In the office of the Sheriff, Bronx County: 
Cook; cleaner. 

In the office of Register, Bronx County: 

Three laborers. 
In the Mountain Sanatorium, Broome County: 

Cook's helper; kitchen helper. 

In the Rocky Crest Sanatorium, Cattaraugus County: 
Muid. 

In the office of the Superintendent of the Poor, Chautauqua County: 
Cook; teamster; laborer; domestic; farmer. 

In the office of the Sheriflf, Krie County: 
Porter; waitress; cook-, laundress. 

In the Erie County Homy and Hospital: 

Baker; seamstress; assistant seamstress; cook; assistant cook; waitress; 
mason; matron (wife of keeper or deputy keeper) ; laundress; assistant 
laundress; mangier; carpenter; chambermaid; farm laborer; cleaner. 

In the Erie County Lodging House: 

Cook; assistant cook; matron (wife of superintendent). 

At the Erie County Industrial Farm : 
Teamster. 

In the office of the Board of Elections, Erie County: 

Carpenter and mechanic at compensation not exceeding $4.00 per day; 
one foreman carpenter at compensation not exceeding $4.50 per day. 

In the Erie County Penitentiary: 

Cook; baker; teamster; kitchen matron; prison matron (charge of 
laundry) ; prison matron (charge of sewing room) ; house matron 
(charge of housework) ; matron (wife of superintendent). 
In the Department of the Trustees of the City and County Hall, Erie County: 
Charwoman. 

In the Summit View Tuberculosis Hospital, Fulton County: 
Maid; laborer. 

In the Jefferson County Sanatorium: 
Maid; laborer. 

In the Coimty Court, Kings County: 
Female prison helper. 

In the office of the Register, Kings County: 
Keeper of coatroom. 

In the office of the Sheriff, Kings coimty: 
Cleaner; cook. 
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In the office of the County Clerk, Monroe County: 
Porter. 

In the Monroe County Court House: 
Laborer; chmrwomaii; porter. 

In the office of the Sheriff, Monroe County: 

Cook; servant; cleaner; washerwoman; matron (wife of sheriff) ; wait- 
ress; three porters at the jail. 

In the office of the Superintendent of the Poor, Monroe County: 

Farmer; farm laborer; cook; laundress; waitress; laundry helper; ward 
helper; seamstress; porter. 

In the lola Sanatorium, Monroe County: 

Ward helper; assistant cook; laborer; waitress; patient employees whose 
compensation is not more than $20 per month. 

In the Monroe County Penitentiary: 

Farmer; domestic; cook; laundry helper; 

In the Montgomery County Hospital for Tuberculosis: 
Domestic; kitchen helper; laborer. 

In the Nassau County Court House: 

Three cleaners, compensation not to exceed $70 per month; two women 
cleaners, compensation not to exceed $2 per day. 

In the office of the Sheriff, Nassau County: 
Cook. 

In the office of the Register, New York County: 

Four laborers, block index bureau, compensation not to exceed $780 each 
per annum. 

(n the office of the Sheriff, New York County: 

Six cleaners; two cooks; two assistant cooks; one laundress; two yaa 
drivers; one prison helper. 

In the office of the Superintendent of the Poor, Niagara County: 

Laborer; cook; fireman and washman; assistant nurse or orderly, salary 
not to exceed $15 per month ; general helper, compensation not to exceed 
$75 per month and maintenance. 

In the office of the Board of Supervisors, Niagara County: 

Four laborers at county buildings. 

In the Oneida County Hospital: 

Kitchen helper; maid; laborer; seamstress. 

In the office of the Sheriff, Oneida County: 

Fireman at the jail at Utica; night man at the jail at Utica; matron at 
Utica jail (wife of sheriff) ; matron at Rome jail (wife of jailer) ; cook 
at the Utica jail. 

In the office of the Superintendent of the Poor, Oneida County: 

Attendant receiving less than $30 per month and maintenance; seam- 
stress; cook; waitress; laimdress; teamster; butcher; laborer; do- 
mestic 

In the ODond&gtL County Court House: < 

CbArwom&n; laborer. * ' 'v^^'' 
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In the Coroner's office building, Onondaga Couniy: 

Laborer ; charwoman. 
In the Department of Highways, Onondaga County: 

Skilled laborers, compensation not to exceed $100 per month when em- 
ployed; steam shovel operator, compensation not to exceed $125 per 
month when employed. 

In the Onondaga County Penitentiary: 

Cook; laundress; pump tender; matron (wife of superintendent); 
one messenger at compensation not exceeding $15 per month and main- 
tenance. 

Tn the office of the Sheriff, Onondaga County: 
Cook. 

In the office of the Superintendent of the Poor, Onondaga County: 

Waitress; laundress; teamster; farmer; cook; seamstress; janitor; or- 
derly; kitchen helper; kitchen girl; ward helper; laborer. 

In the Onondaga County Tuberculosis Sanatorium : 

Ward helper; waitress; assistant cook; laundress; seamstress; farmer; 
teamster; laborer; patient employees. 

In the Oak Mount Sanatorium, Ontario County: 
Maid; waitress; laundress; cook's assistant. 

In the office of the Superintendent of the Poor, Orange County: 
Hospital helper; laundress; laborer; baker and cook; workman. 

In the office of the Sheriff, Orange County: 

The matron (wife of sheriff) ; cook and utility man. 

In the Odell Tuberculosis Sanatorium, Orange County: 
Cook; laundress; assistant orderly; maid. 

In the office of the Commissioners of the City and Town Home, Orange County: 
Chambermaid; farm laborer; caretaker; domestic. 

Tn the Oswc<»o County Tuberculosis Hospital: 
Maid; laborer; waitress. 

In the oHico of the Sheriff. Qneena County: 
Cook; assistant cook; laundress. 

In the office of the Board of Elections, Rensselaer County: 
Jan i tress, compensation not to exceed $30 per month. 

Under the Board of Supervisors. Bensselaer County: 

Pour bridge tenders, compensation not to exceed $2.50 per day. 

In the office of the County Judge. Rensselaer County: 

The janitrcss. 

In the Court House and Annex, Rensselaer County: 
The jani tress. Supreme Court Justices' office. 

In the Lakeview Sanitarium, Rensselaer County: i 

Domestic; cleaner. • 

In the department of the Sheriff, Rensselaer County; .; \\ ^ 

Cook: assistant cook. • .. , 
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In the offices of the Surrogate, District Attorney, Assistant District Attorney, 
County Clerk, Superintendent of Highways and Acting Superintendent 
of the Poor, Rensselaer county: 
Janitor or janitress for each office. 

In the office of the Superintendent of the Poor, Rensselaer County: 
Teamster; laborer; domestic; watchman; janitor. 

In the office of the Treasurer, Rensselaer County: 
The j an i tress. 

In the office of the Sheriff, Richmond County: 
Cook; farm hand. 

In the Homestead Sanatorium, Saratoga County: 

Laborer; maid; watchman; dishwasher and kitchen helper. 

In the Glenridge Sanatorium, Schenectady County: 

Maid; laborer; dishwasher and waiter; kitchenman. 

In the Suffolk County Sanatorium : 
Cook's assistant; laborer; maid. 

In the office of the Superintendent of the Poor, Suffolk County: 
Farmer; fireman; cook; seamstress; general helper. 

In the office of the Sheriff, Suffolk county: 
Cook. 

In the Edward Meany Sanatorium, Tompkins County: 

Kitchen helper; house girl; laborer; orderly; laundress; waitress. 

rn the office of the Superintendent of the Poor, Ulster County: 

Housekeeper; laundr3anan ; cook; baker; kitchen helper; farm help; do- 
mestic; laborer; caretaker; gardener, compensation not to exceed $15 
per month. 

In the office of the Commissioner of Charities and Corrections, Westchester 
County : 
Cook and baker, almshouse; inmate cook; cook; assistant cook; driver; 
dairyman; head stableman; laborer; blacksmith. 

In the office of the Sheriff. Westchester County: 
Cook. 

In the office of the Superintendent of Buildings, Westchester County: 

Caretaker of grounds; cleaners, county court house, compensation not 
to exceed $70 per month. 

In the office of the Board of Supervisors, Westchnster County: 
Janitress; oiler, Westchester coimty power house. 

VILLAGE SERVICE 
In the Village of Ilion: 

Teamster; laborer or day workman. 

hi the Village of Ossining: 

Leveler on public dump; laborer or day workman. 

In the Village of Peekskill: 

Laborer or day workman; teamateT w\t"h team 

In the Village of Port Chester: 

Laborer or day workman; one JanitoT. 
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The omission of any position from the foregoing list shall not be deemed to 
exclude from the exempt class any position falling within the definition ol 
"laborer" as given in rule I. 

Regulation XII. Municipal Inspection 

The state civil service commission sliall, by one or more of its members, or 
its secretary, or its chief examiner, officially visit each city in the state at 
least once in two years, and inquire into the method of the administration of 
the civil service law in such city, and ascertain whether the municipal com- 
missioners ajid other city officials faithfully discharge their duties in respect 
to compliance with said law. 

Regulation XIIL* Temporary Appointments 

Whenever an appointing officer desires to make a temporary appointment 
for a period exceeding one month, he shall notify the commission of the 
nature of the service required, term of employment and rate of compensation 
to be paid, and the commission shall certify to the appointing officer the 
names of the three persons standing highest upon the general eligible list, 
who, upon inquiry, are found willing to accept such temporary appointment, 
from whom a selection shall be made for the temporary service required. 

By the Commission, 

Attest: 

JOHN C. BIRDSETE, 

Secretary, 

Albany, N. Y., January 1, 1W8. 
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